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LOI TUA

Trung tdm Tin hoc — Dai Hoc Sw Pham TP.HCM (goi tat Tin Hoc Su Pham, THSP),
la mét don vj tryc thudc trueéng Dai Hoc S Pham TP.HCM vél hon 30 nam kinh nghiém
trong linh vic gidng day va dao tao Tin hoc (1985-2016), phyc vy cfng ddng theo str ménh
“Phé cap kién thirc — Phyc vy cong ddng — Ludn lubn ddi méI". Trung tdm Tin hoc ciing la
don vi duy nhAt cua trudng dugc Gy nhiém dao tao, bdi dwdng, t6 chirc thi va cAp cac loai
ching chi Tin hoc. Dac bidt, 1a don v| da dwoc thAm dinh va cho phép 8 chirc thi, cdp
chirng chi Chudn Ky nang st dung Céng nghé Théng tin theo quy dinh cla théng tw sé
17/2016/TTLT-BGDDT-BTTTT cuia B Gido dyc & Dao tao, B4 Thong Tin & Truyén théng ké
tir thang 10/2016 dén nay.

Nham dap trng nhu cAu gidng day va hoc tap clia cac dbi tvong ngudi hge, bd phan
chuy&n mén thudc Trung tdm Tin hoc — trwong Pai Hoc Sw Pham Tp. HCM da bién soan va
xut ban bo tai liéu gdm 2 quyén: quyén 1 - Gido trinh Tin hoc co ban, va quyén 2 - Tai liéu
6n tap Tin hoc co bédn. Quyén 1 - Gido trinh Tin hoc co bén, tich hgp 6 mé dun: m6 dun
IUO1 - Hiéu biét vé céng nghé théng tin co bdn, mé dun 1UO2 - St dung may tinh co ban, mé
dun 1UO3 - Xt Iy van ban co ban, mé dun 1U04 - St» dung béng tinh co ban, md dun 1UO5 -
Str dung trinh chiéu co bdn va mé dun 1U06 - Str dung Internet co ban. Noi dung cla giao
trinh dwoc thiét ké dia trén Chuan Ky nang str dung Céng nghé Théng tin co ban theo
théng tu' 03/2014/TT-BTTTT clia B& Théng tin va Truyén théng. Gido trinh nay ciing dwoc
thiét ké theo huéng tiép can cla chuan qudc té Internet and Computing Core Certificate
(IC3) va Microsoft Office Specialist (MOS) do trung tam khao thi Certiport (Hoa Ky) cép.
Quyén 2 - Taj liéu 6n tap Tin hoc co ban danh cho viéc 6n luyén ly thuyét véi hon 400 cau
hdi tréc nghiém bao quat 6 mo6 dun, cung véi phan bai tap thyc hanh cé 101 giadi d& dwoc
bién soan bam sat vé&i chwong trinh hoc va néi dung thi theo quy dinh.

Trong théi gian tGi, bd tai liéu nay van tiép tuc dwoc cap nhat va chinh stra dé ngay
cang cé chat lwong hon. Béng théi, cac tac gia cing mong mudn nhan dwoc nhiéu y kién
dong gop cua cac thay/co giao ddng nghiép, anh/chi/em sinh vién/hoc vién, va ban doc gan
xa vé moi mat ddi véi bo tai lieu nay.

Xin cam on.

TM. Cac tac gia
Lé Bic Long
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Phan 1

HUONG DAN QUY CHE THI




Thu tuc dang ky dw thi

Thi sinh 8ng ky trure tiép tai phong ghi danh ciia Trung 1am Tin hoc, tnréng BH Su Pham
Tp. HCM

Tha tuc bao gdm:
* Phiéu 8ang ky du thi (theo mAu).
* 24anh 4 x 6 (khong qua 6 thang tinh dén thai didm nép).
* 1ban sa0 chirng minh nhan dan (khang cAn cong chirng).
Noi dung thi
Thi sinh thee hign hai bai thi
1. Bai thi ly thuyét

« N&i dung: bao gdm 6 md dun cua chuong trinh THCB dudi dang cau héi tric
nghiém nhiéu lira chon (multichoice), chon 1 d4p 4n ding nhét trong 4 dap an

e The&i gian: 30 phut

« Hinh thirc: Trac nghiém trén may tinh/trén giéy.

2. Bai thi thye hanh

= N&i dung: bao gdm 4 mé dun sir dung may tinh co ban, xir ly van ban co ban, st
dung bang tinh co ban, sir dyng trinh chiéu co ban.

» Thoi gian: 70 phut.

e Hinh thire: Thyre hanh tryc tiép trén may tinh (MS Windows 7, MS Office 2010)

Diéu kién xét cap chirng chi
Hé duoc chp chimg chi, thi sinh phai dat yéu ciu sau:
« Dibm sb tirng phan dugc 1am tran dén 0.5. Cong thirc [am tron 1a:
Round(Piém = 2, 0)
2

Vidy: T 6.1-6.21am tron thanh 6.0
T 6.3 -67 |lam tron thanh 6.5
T 6.8 —-69lam tron thanh 7.0

e Dibm trhc nghiém >= 5.0 va didm thyc hanh >= 5.0

o Néu Gibm trhc nghiém < 5.0 hojc diém thyrc hanh <5.0 thl khong dat ydu cAu

« Thi sinh khong dat yéu chu thi phai dang ky thi lai cA hai bal thi trdc nghidm va thyec
hanh
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Miu chirng chi 'NG DUNG CONG NGHE THONG TIN CO' BAN

Thi sinh dat du diéu kién sé duoc cdp chirng chi ’NG DUNG CONG NGHE THONG TIN
CO BAN (Théng tw 03/2014/TT-BTTTT ngay 11/03/2014 ctia Bé Théng tin va Truyén thong)
véi phdi bing do BO Giao duc va Dao tao cap.

Ma&u chirng chi:

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 14p - Ty do - Hanh phiic

f::f;t*,‘ . »
e CHUNG CHi
e UNG DUNG CONG NGHE THONG TIN CO BAN
Higu truémg Truong Pai hoe Sw pham Thanh phd Ho Chi Minh
@iplchotaiin: 11 & {38 . _ TACCAANARRC TR e
Sinh ngay:-.. ]7/081_1966 Noi sinh: Tp-HCM A ot b YA i

Dat yéu ciu bai thi img dung cong nghé théng tin co ban tai Hei déagthi: —

K& qud: Diém trdc nghiém 93 o . Didmthyehaoh 935 =
Tp.H6 Chi Minh o6 06 1hing 01 nam 2017
KT. RIEU TRUONG
PHO HIEU TRUONG
S6 hidu: "=
S6 vao s8 cip chimg chi: 161008-00L/DHSP-TTTH-THCB
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NGi quy thi danh cho thi sinh

1.

C6 mét tai dja diém thi dung ngay. gio' quy dinh. Thi Z‘”hcd:“
mudn 10 phut ké tir thei didm tinh gicr lam bai sé khong duoc au
thi.

Xuét trinh gidy chirng minh nhan dan hoac ho Chiéu' the O
gidy phép lai xe, thé hoc sinh con hiéu lc hodc gidy t& cd anh kem
theo dau gidp lai trén anh trudc khi vao phong thi.

Ngdi dting vi tri theo sb bao danh quy dinh trong phong thi; ky tén
vao danh sach thi sinh du thi tteng mén thi.

Chi duoc mang vao pheng thi gidy to tuy than va cac vat dung
phuc vu lam bai thi theo quy dinh.

Khéng duoc mang vao phong thi vii khi, chat gay nd, gay chay,
d6 udng co con, tai liéu, thiét bi truyén tin hodc chira théng tin co
thé loi dung gian lan trong qua trinh 1am bai thi.

Trong th&i gian lam bai thi khong dwoc trao ddi, ban bac, quay
cop bai thi va phai gitr trat tw; khi mudn cé y kién hodc muon ra
ngoai phong thi phai xin phép giam thi va chi dwoc phat biéu y
kién hodc ra ngoai phong thi khi giam thi trong phong thi cho
phép; khi co su viéc bat thwong xay ra, phai tuan theo hwdng
dan cuta giam thi.

Nhan dé thi va lam bai thi trén may tinh.

8. Khi cd hiéu Iénh hét gior lam bai, tt ca thi sinh dwng lam bai va

thire hién céac thao tac theo hwdng dan clia giam thi.

Sau khi hét gio thi, thi sinh chi roi phong thi khi dwoc phép ciia
giam thi trong phong thi.

10.Tuy theo mirc do vi pham ndi quy, thi sinh s& bi ky luat bing céc

hinh thikc ti cénh cao dén dinh chi thi hoac hiiy két qua bai thi.
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Hwéng Dan Str Dung Chwong Trinh Thi Ly Thuyét THCB

Budc 1.  Sao chép file tracnghlom.accde vao cac may tram.

Budc 2: Chay file tracnghiem.accde tir cac may tram.
Buéc 3: Form dang nhép:

Nhgp S5 Bso Danh: ||| puing b |
Nhdp Mt kndu: | 1 -f@ﬂ'_ﬁiﬁ " |

e Dang nhap vao chuong trinh thi: nhap s6 bdo danh va mat khAu; nhAp nut

Bang nhap

Budrc 4: Form kiém tra th6ng tin thi sinh vé hu’(vng dén swr dung chwong trlnh thi

§ kgghmmr wine)

1arong alo [Man A 84
(THO-BN Thi Ly Thuy® Dot 170400 Nody 09/04/2017 thma din su’ dung chuia Lrigh i Y (el
TN srh bafim tra thng tn cd nhin, néu o8 s thng bdo cha Gatm thy d€ gh nhan b

Rt thi b AL D the theo ydu ci cda Gem the TH snh nhip malt “R& @ th
S6BD 2220001 Trong Form the i thuy®: Th snh nhp nit DSt du th” d& b ddu Lm b th vA thh gaY
Ho [Tln Van Ohon 1 iong 4 ddp An ding bing cach nhllp chudt hién ddng ddp 4n A) hay B) hay C) hay D).
Tén [Ting K0w chon didp 31 thi e cu héi g (Mg trong [18ng cu hé: s& cf mdu xanh L (48 k& chu hs 46 43
Ngdy Swh [01/01/2000 | duroc trd B i)
N Soh [Tp HCM Ousyfn 480 cdu M kE ufp, nhip me f;j
D dwyfn gl cée cdu héc
[ nsedauun | Quiy du rm.nuum I l vmuum( 8 cang
D ] Quay v cdu héy b8 mude Naduhullvlv

vmlp yong 8, No |d dumdn
| Ddng nhop lol ] Orvén 18 12 ¢ pm Enter. |

*Mudn o dwy€n d&n chu b ndo thi nhip rén Mt clu hés tung (ng trong Rdng cu héi (bén trd)

Kh chdc chdn 02 hodn t& vibc trd 9 tR cA cdc cau Mi vA TH sewh mubn ndp b thi thi nhiip nie "Np b |
v KR qud” vA chon Yes (No quay b bim b th) |

Klu 42 nhip mit “Ndp b the v K& qud” TH snh 58 khing quary b bm b t diroc na. KA qud s& hebn
#n, cho beRk: difm thy 38 cAu ding; 88 chu sar; 58 chu chura Bd In

Luu y: K hét thén gaan Wy b the thi churang trinh o d8ng M bds th v nhiio g “NOp b thi v K& qua®
dom thi snh

TN sinh goi Gaim thy d&n ghi dm thi vA ky xéc nh3n.

l hoat |

o Néu dang nhap sai thi nh&p nut [Pang nhap lai.
e Bit dau thi: nhap nut Bat dau thi|.
Buwéc 5.  Form thi ly thuyét:

o Nhép nut[Bét dau thi,

o Man hinh Form thi ly thuyét:
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I8 o B K| 00 | e
(e AR s (M [h;qgl
- m:smzﬂg;“mnh&nckm
BooDg i
[¢2]%]v]m
(niwinials
{jUininis O 1 bong ¢ 0 o >
ninininls]
it B A) Section - Renarme Saction
(»niwin]w]
[(wmTninin] ©H) Section - Remove Sextion
DERRD
:qie‘ei“—c'{ ©Q Samon - Add Saction
L‘__i"_'.l"m £0) Section - Remove Al Sections
(Mah S 1 PideB
e e - [S—

Budc 6 Chon 1 trong 4 dap an dung bang cach nhép chudt trén dong dap an A) hay B)

hay C) hay D).

Khi chon dap an thi nit cau hoi trong trng trong Bang cdu hoi sé c6 mau xanh 14

(8é biét cau hdi d6 da dugc tra loi rdi).
Buroc 7. Chuyén dén cau hoi ké tiép bang cach nhép nut 12
Quay vé burdre 6, cir nhu vay tra I&i dén cau hoi cudi cung 50.
Budc 8.  “Di chuyén gira cac cau hdi:
M (B |
‘N‘i’[li‘b“ﬂ
l Dén cau hdi cudi cung

Dén cau hdi ké tiép

Quay vé cau hdi dau I
Quay vé cu hdi ké truéc

Nhap trong &, nhap sé cau hdi cin
chuyén 11 va g phim Enter

"Mubn di chuyén dén cau hoi nao thi nhdp trén nit cau hdi twong (ng trong

Bang ciu hoi (bén trai).

:

thi thi nh&p nGt INOp bai thi va Kt qua| va chon Yes (No quay lai lam bai thi).

Khi 83 nhép ndt [NOp bai thi va K&t qua Thi sinh sé khéng quay lal lam bai thi
duoc nira. Két qué sé hign 1én, cho bidt: diém thi; sé cau dung; sé cAu sai: sb

chu chua tra loi.

Luu y: Khi hét thoi gian 18m bal thi chuong trinh ty dong luu bal thi va hign két qua.
Buéc 10. Glam thj nhip nat Thoad a4 thoat khéi chuong trinh thi,

Khi chic chin d3 hoan tat viéc tra & tAt ca cac cau hdi va Thi sinh mudn ndp bai




TAI LIEU ON TAP TIN HOC CO BAN
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KIEN THUC CO BAN




KIEN THU'C CO BAN B s

Gidi thiéu Thong tin bao gém 6
Chwong trinh Tin hoc co ban theo chuAn kg nang str dung COng nghé

mo dun sau:

IUO1 - Hidu biét v& Cong nghd thong tin co ban.

IUO2 - Str dyng may tinh co ban.

1UO3 - Xt ly van ban co ban.

IUO4 - St dyng béng tinh co ban.

IU0S - Str dung trinh chidu co ban.

s |UO6 - Str dyng Internet co ban.

M6 dun 1UO1 - Hiéu biét vé Cong nghé Thong tin co ban

M dun nady gdm cac chi 48 sau:

e Hiéu biét v& may tinh va truyén thong. ;
CAc kién thire vé may tinh: phan cing, phdn mém, higu nang may tinh.

Mang may tinh va truyén thong.
» Ung dung ctia C8ng nghé Théng tin.
« An toan lao dng va bao vé méi trudng.

+ An toan théng tin. ,
M6t s6 kién thirc li8n quan: tai khodn ngudi dung, tuong Ira, nhing nguyén tac

an toan théng tin.
Phan mé&m ddc hai va cach phang chéng.
e Ban quyan va bao vé di liéu.

Mé dun 1UO2 - Sir dung may tinh co ban
M6 dun nay gdm c4c chd dé sau:
e Hidu biét co ban dé lam viéc véi may tinh.
Trinh ty hoat ddng chung va cac quy t4c an toan
Kh&i ddng, dang nhap va s dyung ban phim, chuét.
e LAam viéc véi hé diéu hanh.
Man hinh chinh cta hé didu hanh

Man hinh ctra sé churong trinh ing dung
M@t sd Iénh co ban: thay déi do phan giai man hinh va hinh nén cho desktop,

cai dat va go bé mét (rng dung, xem thong tin hé thdng cia may tinh.
e« Quan ly thw muyc va tap tin.
Khai niém tap tin, thu myc, 6 dia, dwong dan va (8i tht.

Gi¢i thiéu chuwong trinh Windows Explorer.
Mdt sd thao tac co ban: chon nhiéu dbi twong, tao méi thu myc, ddi tén, xéa

sao chép thw muc va tap tin, tao I8i tt, kidm tra dung lvgng dia va thw myc
- Tim kiém. :
« M3t sé phAn mém tién ich.
Nén va gidi nén dir liéu.
- Chuwong trinh diét virus, an ninh mang.
- Paphuong tién.
e S dung tiéng Viét.
e Sir dyng may in.
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M6 dun IUO3 - Xi¥ ly van ban co ban
M6 dun ndy gom cac chu dé sau:
Kién thirc co ban

Khai niém, soan thao van ban.
Mét s6 phan mém soan thao van ban.

S dung phan mém soan thdo van ban

Gii thiéu phan mém MS Word 2010.

Céc ché do hién thj van ban: thay ddi cach hién thj, phéng to/thu nhé van ban
(Zoom), quan ly ctra sé lam viéc, clra s6 diéu huéng (Navigation pane).

Lam viéc vai trang van ban: tao, lwu, mé va déng van ban.

Soan thao van ban: mét s qui tdc nhap, ki thuat di chuyén va chon van ban.

X ly 18i hién thi tiéng Viét.

Binh dang van ban

Binh dang ky tw, chén Drop Cap, sao chép dinh dang.

Binh dang doan van ban: canh |&, thay ddi |é, khodng cach gitra cac doan, ky tw
dau doan, tab, vé khung, & nén.

Dinh dang van ban béng style: cac loai style va cach ap dung.

Chén cac déi twong vao van ban

Chén va xt ly bang biéu.

Cheén va xtr ly cac déi twong do hoa: hinh anh, hinh vé, chiv nghé thuat.
Tao chu thich cubi trang, cudi van ban.

Tao tiéu dé dau trang va cudi trang.

Két xuat va in an.
Soan thao van ban hanh chinh.

M6t sb quy dinh chung: font chi¥, khé gidy, 1é gidy,...
Thé thiec va k¥ thuat trinh bay: quéc hiéu, tén co quan ban hanh.

M6 dun IUO4 - Str dung bang tinh co’ ban
Mb dun nay gém cac chii dé sau:
Kién thirc co ban.

Khai niém, x& ly bang tinh.
M6t s6 phan mém xir ly bang tinh.

Stz dung phan mém bang tinh.

Ctra s6 chuwong trinh.

Lam viéc véi bang tinh: tao, lwvu, déng, mé bang tinh, thay déi cach hién thi.
Lam viéc véi trang tinh: chén méi, déi tén, sao chép, di chuyén trang tinh.
Nhap liéu, dung fill handle, tao day sé ty déng.

Cheén, xo4 va di chuyén 8; thay déi dé rdng cét, chiéu cao déng.

Cé dinh dja chi 6.

Pinh dang trang tinh.

Binh dang ky tw, canh bién di lidu, dinh dang sé.
T6 nén, ké khung vién.

Xo4 ndi dung, dinh dang.
Sép xép di liéu.

S dyng ham.
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- Ham t0an hoc: SUM, ROUND, INT, MOD.
- Ham théng kSéU MAX, MIN, AVERAGE, RANK, COUNT, COUNTA,
COUNTBLANK.
- Ham logic: IF, AND, OR.
- Ham chudi: LEFT, RIGHT, MID, VALUE, LEN.
- Ham ngay thang: DAY, MONTH, YEAR, TODAY, NOW, DATE.
Ham do tim: VLOOKUP, HLOOKUP.
. Kélxuétvé in &n.

Mé dun IUOS - Sir dung trinh chiéu co ban
M6 dun nay gdm cac chu dé sau:
s Kién thirc co ban.
- Khai niém, thiét ké& bai trinh chiéu.
- M6t s6 phAn mém trinh chiéu.
» S dung phan mém trinh chiéu.
- Gioi thiéu phan mém MS PowerPoint 2010.
- Lam viéc véi bai trinh chiéu: tao méi, lwu, mé va dong bai trinh chiéu.
- Lam viéc voi trang chiéu: chén méi, thay doi bé cuc, sao chép, di chuyén, sdp
xép, chén Header and Footer.
- Lam viéc véi trang chiéu chu (slide master).
- Hién thi va trinh chiéu bai trinh chiéu.
e Thiét ké bai trinh chiéu
- DBinh dang ndi dung,
- Chen bang biéu, déi twong dé hoa, biéu do.
e Chén hiéu &rng
- Hiéu &ng chuyeén trang.
- Hiéu rng hoat hinh.
e Kétxuatvainan.

Mo dun IUO06 - Sir dung Internet co' ban
M6 dun nay gdm cac chu dé sau:
e Kién thirc co ban.
- M@t s6 khai niém co ban: Internet, ISP, WWW, URL, hyperlink, web browser.
- Bao mat thong tin: ma hoa, tuong Itra.
e Si{r dung trinh duyét web.
MGt sb trinh duyét web phé bién.
- Thao tac duyét web v&i Google Chrome.
- Panh dau trang web.
e Mot sé dich vu trén Internet.
- Tim kiém théng tin trén Internet.
- Lwu ndi dung trén trang web vé may tinh.
- Luwu tri trgc tuyén.
- Sir dung ban dé tryc tuyén.
- Dich vy hanh chinh céng trirc tuyén.
e Sir dung djch vy thw dién t& véi Gmail.
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BO CAU HOI ON TAP 01
M6 dun 1IU01

1. Dia chi email nao sau day Ia khéng hop 187
B. vanphong@thsp.hcmup.edu.vn

A. vanphong thsp@hcmup.edu.vn
C. vanphong:thsp@gmail.com D. vanphong_thsp@hcmup edu.vn

2. Loa (speaker) thudc nhém thiét bj nao?
A. Thiét bj nhap
C. Thiét bj xtr Iy

B. Thiét bj xuét
D. Thiét bj didu khién

3. Téc d6 truydn dir lidu téi da cua chudn USB 2.0 1a gI?

A. 1.5 Mbps B. 12 Mbps

C. 400 Mbps D. 480 Mbps
4. Mot bit co kha nang biéu dién bao nhiéu trang thai?

A. 1 B¥2

C.3 D 4

5. VGA Ia viét tat ctia thuat ng gi?
A. Video Graphics Array
C. Video Graphical Array

B. Video Graphics Area
D. Video Graphical Area

6. Cac loai cdng nao sau day dung dé xuat tin hiéu ra man hinh may tinh?
A VGA, HDM|, DVI B. VGA, USB, DVI
C. HDMI, USB, COM D. USB, RJ45, DVI

7. Mat khAu manh la mat khdu nén co chiéu dai tir 8 ky tu trér [én va bao gom?
A Ky tir ch thweong va chi in
B. Ky tir chi? thuérng va sé
C. Ky tw chir in va sb
D. Ky tw chi theeéng, chi in, sb va cac ky ty dac biét

8. Mot byte bang bao nhiéu bit?

A8 B. 16
G532 D. 64
Mo dun 1UO2

9. Trong Windows 7, dé thay ddi hinh nén cho desktop ta dung Iénh nao?
A. Screen resolution B. Personalize
C. Gadgets D. View

10. Tap tin cé phan m& rong la EXE, thudc loai chwong trinh nao sau day?
A. X(r ly van ban B. Xt ly bang tinh
C. Xt ly trinh chiéu D. Chuong trinh thye thi

11. Trong Windows 7, dé dung chuét chon nhiéu dbi twong khéng lién tiép nhau trong
Windows Explorer ta cin giir phim nao?
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A Ctrl B. Shift
C. Alt D. Esc
12 Trong Windows 7, dé ddi tén 1ap tin, ta dung 16nh nao?
A Copy B. Paste
C. Rename D. Delete

13. Trong Windows 7, y nghia d4u * (d4u sao) dung trong 1&nh tim kiém 1a gi?
A. Dai dién cho tir khdng dén nhidu ky ty bat ky
B. Dai dién cho mdt nhom ky tur
C. Dai dién cho mét ky tu bat ky
D. Khéng cé y nghia gi

14. Dinh dang nao sau day |a dinh dang hinh anh?

A. WAV B. JPG
C. SWF D. AVI
15. Mot may tinh c6 thé két ndi ddng thoi véi bao nhiéu may in?
A. M6t may in duy nhat B. T6i da hai may in
C. Nhiéu may in D. Nhiéu may in c6 cung hang san xuét

16. Trong Windows 7, dé gé& bd chwong trinh tng dung, ta ding lénh gi?
A_Change B. Uninstalil
C. Install D. Restore

17 Trong Windows 7, Iénh nao dung dé chon cach hién thj thuw muc va tap tin tai ctra sé
bén phai cia chwong trinh Windows Explorer?
A. Show the preview pane
B. Change your view
C. Burn
D. Organize

Mo dun IUO3

18 Trong MS Word 2010, & ché dé hién thj Print Layout, khi nhap dup chudt gitra duéng
bién trén va dwdi cta hai mép gidy cé tac dung gi?
A. Chén thém mét trang moi
B. An/ hién phan lé trén cua trang van ban
C. An/ hién phan |& dwéi cla trang van ban
D. An/ hién phan [é trén va duéi clia trang van ban

19. Trong MS Word 2010, dé di chuyén con trd van ban dén dau trang tiép theo, ta dung

phim gi?
A. Page Up B. Page Down
C. Ctrl + Page Up D. Ctrl + Page Down

20. Trong MS Word 2010, 1énh Superscript dung dé lam gi?
A. Tao dudng gach duéi nét déi
B. Binh dang van ban dang chon cé dang chi sb trén
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C. Dinh dang van ban dang chon cé dang chi s6 dudi

D. Xo4 dinh dang van ban
&n tir (e-book) thudng co

21. Trong MS Word 2010, vén ban dugc luu dudi dang sach di
phan mé rong 1a gi?
A.DOC
C. DOTM

B. DOCX

D. PDF

22. Trong MS Word 2010, nhp nhanh chudt tréi 3 1an vao vi tri nao do trong doan van ban
sé co tac dung gi?

A. Chon toan bd van ban

B. Chon nguyén doan van ban (paragraph) tai vi tri nhap chudt

C. Chon mot tir tai vi tri nhap chudt

D. Chon nguyén dong tai vi tri nhap chudt

23. Trong MS Word 2010, dé dinh dang van ban dang chon canh bién déu hai bén, ta dung

Iénh gi?
A. Left B. Right
C. Center D. Justify
24 Trong MS Word 2010, d& thay dai d6 rong ky tw, ta dung Iénh gi trong hop thoai Font?
A. Scale B. Character spacing
C. Position D. Font Size

25. Trong MS Word 2010, dé chén thém mét dong bén dwdi dong dang chon trong bang dir
liéu, ta dung Iénh gi trong thé (Table Tools) Layout?
A. Insert Above B. Insert Below
C. Insert Left D. Insert Right

26. Trong MS Word 2010, dé chuyén di qua lai git*a phan ky higéu chu thich (custom mark)
trong van ban vé&i phan ndi dung chu thich, ta dung 1énh gi?
A. Next Footnote B. Previous Footnote
C. Next Endnote D. Show Notes

Mo dun IU04

27. Trong MS Excel 2010, khi nhap chuét phai trén viing tén clia cac trang tinh, Iénh nao
dudi day khéng c6?
A. Insert... B. Rename
C. Delete D. Copy

28. Trong MS Excel 2010, khi nhap mét chudi ky ty c¢é chidu dai lén hon dd rong cta 6 thi
mac dinh sé hién thi nhu thé nao?
A. Chudi ky ti hién thij tran sang céc 6 tréng ké bén phai
B. Chudi ky ty hién thi tran sang cac 6 tréng ké bén trai
C. Chudi ky ty hién thi tran sang céc 6 tréng ké bén trén
D. Chudi ky ty hién thi tran sang céc 6 tréng ké bén duéi
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29 Trong MS Excel 2010, d& chon toan b trang tinh chua cé di liéu, ta dung phim tét
nao?

A Ctrl+ A B. Shift + A
C. Alt+A D. Ctrl + Shift + A
30. Trong MS Excel 2010, dé c6 dinh dja chi 6, ta st¥r dung phim tit nao?
A F2 B.F3
C F4 DNES

31. Trong MS Excel 2010, phép todn so sanh trong biéu thire tinh toan luén cho két qua I3
gi?

A. TRUE hoac FALSE B. YES hodc NO
C. ON hoac OFF D. 0 hoac 1
32. Trong MS Excel 2010, tai 6 A1 c6 gia trj s6 1a 1.99. Cang thirc =INT(A1) cho két qua la
bao nhiéu?
A0 B. 1
(03 2 D.19
33 Trong MS Excel 2010, dé ddi mét chudi s6 thanh gia tri sé twong (rng, ta str dung ham
co tén la gi?
A INT B. MOD
C. VALUE D. ROUND

34 Trong MS Excel 2010, tai 6 B2 cd gia trila “B", C2 cé giatrila 7.
Cong thirc =IF(B2="A", 100, IF(C2>=7, 200, 300)) s& cho két qua la bao nhiéu?
A 100 B. 200
C. 300 D. #VALUE!

35. Trong MS Excel 2010, dé thiét Iap in cac dwong lwéi 6 trong trang tinh ta dung iénh gi
trong hop thoai Page Setup - Sheet?
A Gridlines B. Black and white
C. Draft quality D. Row and column headings

Mo dun IUO5

36. Trong MS PowerPoint 2010, vung Content Placeholder cua trang chiéu khéng chira nut

Iénh nao?
A. Insert Table B. Insert Chart
C. Insert Picture from File D. Insert WordArt

37. Trong MS PowerPoint 2010, dé thay déi bb cyc cho trang chiéu dung Iénh gi trong thé

Home?
A. Layout B. New Slide
C. Section D. Reset

38. Trong MS PowerPoint 2010, dé chén mot tap tin van ban MS Word vao trang chiéu, ta
dung 1énh gi?
A. Slides from Outline B. Reuse Slides
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D. Add Section

C. Duplicate Selected Slides  tal
, dung lénh gi tai
39. Trong MS PowerPoint 2010, d4 trinh chidu tir trang chiéu hién hanh. ta 4ung
thé Slide Show? )
A. From Beginning B From Current Slide
C. Broadcast Slide Show D. Custom Slide Show
ter cho tran
40. Trong Microsoft PowerPoint 2010, khi thyc hign iénh Insert - Header L !
chiéu, ph&n nao sau day 1a khéng cd?
A. Date and Time B. Header
C. Footer D. Slide Number
g chiéu khi duoc lay

41. Trong MS PowerPoint 2010, dé gi nguyén dinh dang cho cac tran
tr mot bai trinh chiéu khac, ta dung lénh gi?
A. Duplicate Selected Siides
B. Slides from Outline. .
C. Keep source formatting
D. Two Content
42. Trong MS PowerPoint 2010, & ché d6 Normal View, thé Outline ding dé lam gi?
A Hién thi cac trang chiéu dwéi dang thu nhé
B. Hién thi cac trang chiéu dwéi dang dan v
C. Hién thi céc trang chiéu dwéi dang van ban tho
D. Hién thi cac trang chiéu dwéi dang chu thich
43. Trong MS PowerPoint 2010, dé thay thé font Tahoma dang duoc ap dung trong bai trinh

chiéu bang font Arial, ta si dung lénh nao trong thé Home?
B. Repiace - Replace Fonts...

A Replace - Replace. ..
C. Font D. Find
Mo6 dun IUO6
44. Khi duyét web, hop thoai nho chira ndi dung quang cdo t dong xuét hién thi goi I3 gi?
A Pop-up B. Bookmark
C. History D. Cookie

45. Dich vy Telnet dung dé lam gi?
A Gtri thu dién tir B. Truyén nhan tap tin
C. Diéu khién may tinh tr xa D. Hoi thdo video ttr xa

46. Tén mién cua t6 chirc quan su thuéng chira thanh phan gi?

A MiIL B. ORG
C. EDU D. Gov
47. BS may tim kiém (search engine) théng tin trén Internet coa cong ty Microsoft tén gi?
A. Google B. Bing
C. Yahoo D. Yandex
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48.

49.

50.

Khi lvu mét trang web thanh mét tap tin trén may tinh, dinh dang méc djnh cua tap tin dé

thudrng la gi?
A. PHP B. HTML
C. XLSX D. ASP

Lich str duyét web (history) la gi?

A. LA noi Iwu lai dja chi c4c trang web yéu thich ma ngudri dung da danh dau
B. La noi lwu lai dja chi cac trang web ma nguwdi dung da teng duyét qua

C. La noi lwu tai cac cookie

D. La noi lwu lai b nhé dém (cache) cla trinh duyét

D& tim théng tin trén Internet, tir khéa tim kiém nén cé ndi dung nhw thé nao?
A. Cang ngan cang tét B. Chira tir dai dién cho théng tin cAn tim
C. Cang dai cang tét D. Chira hinh dai dién cho thdng tin can tim
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BO CAU HOI ON TAP 02

Mo dun 1UO1
ao?

1. Chuong trinh soan thao van bAn MS Word thudc loai phAn f“ém il
A PhAn mdm ha théng B. PhAn mém (rng dung
C. PhAn m&m midn phi D. PhAn m&m ma nguén mo

2. H@ didu hanh nao sau day 1a hg didu hanh ma ngudn m&?

A. MS-DOS B. Window XP
C. Ubuntu D. Window 7
3. Thudt ngr email 1a viét tat cia cym tir ndo sau day?
A. Exchange Mail B. Electronic Mail
C. Enrich Mail D. Extra Mail

4. Adware la phdn mém gi?
A La phan mém md cdng hau d& xam nhap va gy hai may tinh

B. La phAn mém quang céo thudng gay khé chju cho ngudi dung
C. La phan mém thu thap théng tin diF liéu trong may tinh
D. L& ph&n mém thu thap cac théng tin dugc gé trén ban phim

Man hinh két néi véi may tinh bang cbng két nbi nao?

5

A COM B. PS/2

C. USB D. VGA
6. Khitao mét khau cho email, ban khéng dugc phép dung ky ty nao?

A. Ky tur dac biét B. Ky tw in hoa

C. Ky sb D. T4t ca ky tw déu dugc phép dung
7. Phin mém nao sau ddy Ia phan mém ddc hai?

A Virus. Worm B. MS Word, MS Excel

C. Paint. BKAV D. Gadgets, Windows Media Player
8. Khbi tinh toan trong CPU co6 tén goi la gi?

A CU B. ALU

D. Cache

C. Registers

Mé dun 1UO2
9. Trong Windows 7, Windows Defender cé thé chon quét riéng mét thu myc hay tap tin cy

thé bang Iénh nao?
A Real-time protection B. Quick Scan
C. Full Scan D. Custom Scan
10. Cira sb cac chuong trinh (rng dyng trong hé didu hanh Windows thuéng cé dang nao?
A. Hinh tam giac B. Hinh chi¥ nhat
C. Hinh trén D. €6 hinh dang bat ky
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11. Trong Windows 7, dé hién thj tiéng Viét trong phdn mém soan thao van ban, may tinh
can phai dugc cai dat g1?
A. Trinh diéu khién ban phim tiéng Viét
B. Font chir tiéng Viét
C. Trinh diéu khién ban phim tiéng Viét va Font Unicode
D. Trinh diéu khién ban phim Unikey va Font Unicode

12. BO Font chir tich hop tat ca cac ky tw clia da sé ngdn ngl 1a bd font chiy nao?

A. Unicode B. VNI

C. TCVN3 D. Vietware
13. Binh dang nao sau day |a dinh dang phim anh?

A. WAV B. JPG

C. SWF D. AVI

14. Con chudt may tinh 13 loai thiét bi nao?
A_ La thiét bj xuat, cho phép ngudi dung lwa chon, thi hanh mét sé |énh cta may tinh
B. L& thiét bi dau cudi dung dé thi hanh mét sé Iénh ctia may tinh
C. La thiét bj nhap, gilip nguoi dung lwa chon, thi hanh mét sé 1énh ctia may tinh
D. La thiét bj nhap, cho phép nguwéi dung nhap van ban

15. Cac thiét bj dién cta may tinh thwéng dwoc tiép dat, muc dich chinh clia viéc nay la gi?
A. Chéng sét B. Bao vé an toan cho nguoi dung
C. Bao vé an toan cho thiét bj D. Chéng nhiéu

16. Khi hé diéu hanh Windows bi 18i, nguwéi diing thwéeng cé thé khac phuc bang cach nao?

A. Bang nhap lai may tinh B. Cai dat lai MS Office
C. Thay 6 dia cirng méi D. Cai dat lai MS Windows
17. Cong dung cua phim ESC 13 gi?
A. Thoat chwong trinh B. Hdy bé mot iénh dang thwe hién
C. Thoat va khéi dong lai chwong trinh D. Hay bd 1énh vira thire hién xong
M6 dun 1UO3
18. Trong MS Word 2010, dé thay déi chiéu rong cot thir hai trong bang di liéu, ta thwc hién
Iénh gi?

A. Trd chuét tai dwérng bién phai cta cdt thir hai — nhap gil va di chuyén chuét
B. Tré chudt tai dwéng bién trai cla cét thir hai — nhap gitr va di chuyén chuét
C. Nhép ddp chuét tai dwdng bién trai cot thir hai

D. Nhap dup chuét tai dwdng bién trai cdt thir nhat

19. Trong MS Word 2010, Iénh Insert Footnote ding dé lam gi?
A. Chén cht thich & dau trang B. Chén chu thich & cuéi trang
C. Chén cht thich & dau van ban D. Chen chu thich & cudi van ban

20. Trong MS Ward 2010, dé chén thém mot cot bén trai cot dang chon trong bang biéu, ta
dung Iénh gi trong thé (Table Tools) Layout?
A. Insert Above B. Insert Below
C. Insert Left D. Insert Right
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1 trong the File -
21. Trong MS Word 2010, 38 In cAc trang & cha van ban, ta dung 16nh 0 0

Print?

A Print All Pages 8. Only Print Odd Pnn:s

C. Only Print Even Pages D. Print Custom Rang

; him tat g

22. Trong MS Word 2010, a4 chuydn a8l chir thueng sang cht in hoa, ta dang P ar?

A Cid + F3 B Shift + F3

C. Ctrl+Fq D. Shift + F4
23 Trong MS Word 2010, 34 khal bao thong s6 18 dong gdy tai ligu, ta dung 1onh gi?

A. Left Margin 8. Loft Indant

C. Gutter D. Orlentation

24. Trong MS Word 2010, Inh All caps trong hop thoai Font dung dé 1am gI?
A Dinh dang van ban cé dang chr hoa

B. Dinh dang van ban c6 dang chd hoa nho

C. Binh dang van ban c6 dang chi hoa dAu méi it

D. Binh dang van ban c6 dang chdr hoa dAu cau

25. Trong MS Word 2010, d8 dinh dang van ban dang chen co dang chi s6 dudi, ta dung
phim gi?

A Shift + = B Cirl + =
C Alts+= D. Ctrl + Shift + =

26. Trong MS Word 2010, d& thay d8i ty 16 hién th| ndi dung van ban, ta dang phim gi?
A Ctrl+] B. Ctrl + |

C. Cirl + nhip phai chuét D. Ctrl + 1an nat cudn cha chudt

Mo dun IU04
27. Khi nhap mét gia tri ngay thang khéng hop 18, Excel 2010 nhan dang dir lidu dé 1a kidu

dir fiéu gi?
A Sb B. Chudi
C. Cong thirc D. Logic

28 Trong MS Excel 2010, phat biéu nao du¢i day 1a dung?
A. Mbt trang in goi Ia Worksheet

B. M6t trang tinh goi 1a Workbook
C. Trong mdt Workbook c6 thé chira nhidu Worksheet

D. Trong m6t Worksheet co thé chira nhidu Workbook
29. Trong MS Excel 2010, dia chi nao dudi day |4 dja chi hén hop cbd dinh cft?

A B1 B. B$1
C. $8S1 D, $81
30. Trong MS Excel 2010, gia trj ndo du6i day 1 kbt qué cia dinh dang Comma Style trén
thé Home?
A. 1,234,567.00 B. 1,234,567
C. 1234567.00 D. 1234567
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31.

32.

388

S8

T:;O"Q?MS Excel 2010, cdng thirc tai 6 A2 ia =SUM(10, -20, 30) cho két qua la bao
nhidu

A 10

B. 20
C.30

D. 60

Trong MS Excel 2010, cu phap cua céng thirc nao la sai?

A. =INT(10, 3) B. =MOD(10, 3)

C. =ROUND(A1, -1) D. =SUM(A1, A1:A10)

Trong MS Excel 2010, céng thirc =MID(“THSP1234", 3, 4) sé cho két qua la gi?
A 1234 B. 4321

C. THSP D. SP12

. Trong MS Excel 2010, cac phat biéu nao dwdi day vé ham OR 13 dung?

A. Ham OR tra vé gia tri TRUE khi tat ca di sé co két qua la FALSE

B. Ham OR tra veé gia tri TRUE khi it nhAt mot doi sb cé két qua la TRUE
C. Ham OR tra vé gia tri FALSE khi tat ca dbi s6 c6 két qua l1a TRUE

D. Ham OR tra veé gia tri FALSE khi it nhat mot dbi sb cé két qua la TRUE

Trong MS Excel 2010, cong thirc =IF(5>10, 100) tra vé két qua la gi?
A. TRUE B. FALSE
C. 100 D. MS Excel hién théng bao 16i

Mo dun IUOS

36.

37.

38.

39.

40.

Trong MS PowerPoint 2010, dé thay ddi vi tri cho bang cha thich cta db thi, ta dung
lénh gi trong (Chart Tools) Layout?

A. Chart Title B. Axis

C. Axes D. Legend

Trong MS PowerPoint 2010, dé thuc hién ké khung cho hinh anh, ta dung Iénh gi?
A. Text Outline B. Shape Outline

C. Picture Border D. Picture Effects

Trong MS PowerPoint 2010, khi tao so dd té chirc (hierarchy), mudn thang cap cho mot
d6i teong, ta dung iénh gi?

A. Promote B. Demote

C. Move Down D. Move Up

Trong MS PowerPoint 2010, khi tao hiéu tng chuyén trang chiéu, 1&nh Effect Options
thwong dung dé lam gi?

A. Thay dbi hwéng cla hiéu ng

B. Thay ddi thoi gian cher dé xuat hién hiéu tng

C. Thay ddi théi gian thi hanh hiéu (rng

D. Thay ddi kiéu hiéu trng

Trong MS PowerPoint 2010, loai hiu trng hoat hinh nao dung dé& nhan manh dbi twong
trén trang chiéu?

A. Entrance B. Emphasis




C. Exit D. Molion Paths

41. Trong MS PowerPoint 2010, 1gnh Clip Art durge dang dé 1am gi?
A. Chén hinh anh 14p tin trong may tinh
B. Chén dbi twong tr thur vidn ctia Microsofl Office
C. Chan @3 thj tir thu vién ciia Microsoft Office
D. Chén so ad twr thur vign coa Microsoft Office

42. Trong MS PowerPoint 2010, hidu trng Motion Paths ding dé 1am gi?
A. Lam xudit hién dbi tugng trén trang chidu
B. Lam ndi bt di twong trén trang chidu
C. Lam d4i twong thoat ra khéi trang chidu
D. Lam déi twong chuydn ddng theo quy dao xac dinh

43. Trong MS PowerPoint 2010, dé in nhidu trang chidu (slide) trén mét trang gldy, ta dung

1énh gi?
A. Print Layout B. Notes Page
C. Handouts D. Reading View

Mo dun IUO6

44. YouTube la dich vy cua cong ty nao?

A. Microsoft B. Apple
C. Google D. Samsung

45. OneDrive la loai dich vy gl trén Internet?
A. Luu trir tryc tuyén B. Tim va chia sé hinh anh

C. Tim va chia sé phim D. Thu dién tor

46. Khi gtri thur dién t& bdng Gmail, d6i tweng ndo sau day khong thé dinh kem?

A. Mgt tap tin hinh anh B. Mét tap tin van ban
C. Mot thuy myc D. Mét tap tin nén

47. Dich vy Google Calendar giup nguoi dung lam gi?
A. Xay dyng va quan ly lich [am viéc tryc tuyén
B. Héi thoai tryrc tuyén
C. Chia sé tai liéu tryc tuyén
D. Mang xa hdi

48. Google Sheets 1a rng dyng tryc tuyén dung dé [am gl trén Internet?
A. Tao trang web B. Tao bang tinh
C. Tao bai trinh chiéu D. Tao van ban

49. Dich vy hanh chinh cng 14 gi?
A. Dich vy lién quan dén hoat dong thyrc thi phap luat cé muc tidu loi nhuan
B. Djch vu lién quan dén hoat dong kinh doanh cua tb chirc nha nuée
C. Djch vy lién quan dén hoat déng giao dyc cla td chirc nha nude
D. Dich vy lién quan dén hoat dong thyc thi phap Iuat khéng nhém myc tiéu lgi nhuan
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50. Ban phim ao trong trang tim kiém google com.vn str dung kidu gé gi?
A. VNI

B. Telex
C. Khéng g6 dugc tiéng Viat
D. Ngudi dung ¢6 thé tuy chon kidu gd VNI hay Telex
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BO CAU HOI ON TAP 03
M6 dun 1U01
1. Trong mang may tinh, LAN 13 viét tit coa thut nglr gi? "
A. Location Area Network B. Local Area Netwok
C. Location And Network D. Local And Networ
2. Trong cac phAn m&m sau, phAn m&m nao (4 phan mém mién phi?
A. PhAn mém Microsoft Windows
B. PhAn mém Microsoft Office
C. Phan mém Unikey
D. Phan mém Adobe Photoshop CS5
R
3. Linh vyc kinh doanh truc tuyén trén mang Internet thwong duoc gol la gi*
A.e-commerce B. e-learning
C. e-government D. e-health
4. C&n didu khién (joystick) thudng két ndi véi may tinh bang cong nao?
A.PS2 B. COM
C.USB D. HDMI
5. Trong mang may tinh, cdng nao thwéng duoc dung dé két ndi cac may tinh voi nhau?
A. RJ45 B. VGA
C. HDMI D.PS/2
6. Nhom phan mém nao dwdi day la cac phan mém diét Virus?
A. Windows Defender, BKAV, Norton Antivirus
B. Windows Explorer, Windows Defender, BKAV
C. Windows Explorer, Windows Defender, NAV
D. Norton Antivirus, AVG, WordPad
7. Thuat ng tiéng Anh nao sau day dung dé chi phan mém ma ngudén mé?
A. Open source software B. Free software
C. Commercial software D. Freeware
8. Thanh phan nao la b xt ly trung tdm cda may tinh?
A CPU B. ROM
C.RAM D. Mainboard
MO dun IUO2
9. Codng dung cta phim Shift la gi?

A. M& menu Start cia Windows

B. Phai dung két hgp véi cac phim khac

C. DAy con trd hay ky ty sang phai mot khoang cach
D. Bav tat ché dd go chir IN HOA

10. Trong Windows 7, ban c6 thé tao hai tap tin trung tén chinh trong mét thw muc dwoc

khéng?
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A. Khéng dugc phép

B. Bugc phép, véi didu kian dung lwgng tap tin khac nhay
C. Buoc phép, véi didu kidn phaAn mé rong phal khac nhau
D. Bugc phép, véi didu kién thoi gian tao t4p tin khac nhau

11. Trong Windows 7, 48 di chuyén tap tin, ta dung lénh nao?

A. Copy B, Cut
C. Rename D. Delete
12. Binh dang nao sau day (4 djnh dang am thanh?
A WAV B. JPG
C. SWF D. AVI
13. Trén thanh taskbar ctia Windows 7, nit 18nh nao cho phép thu nhé tht ¢4 che (g durg
dang mo?
A. Start B. Show desktop
C. Show hidden icons D. Solve PC issues

14. Sau khi dung ky thuat nén mat dix liéu (lossy compression) trén may tinh, thi 40 liéu sau
khi gidi nén sé nhw thé nao?
A. Van giéng di lieu ban dau
B. Khéng cén la di liéu ban ddu
C. La di liéu ban dau nhwng cé thoi gian tao [ap Ia thai gian hién hanh
D. La d@ liéu ban dau va c6 thai gian tao lap 14 théi gian IGc bét d5u nén d& figy

15. Trén thanh taskbar ctia Windows 7, phan diéu khién am lugng (speakers) nam ¢ wing

nao?
A. Pin B. Nut Start
C. Cac &ng dung dang m& D. Céac &ng dyng thudng trG, ngay gio
16. Trong clra s6 chwong trinh ng dyng cta Windows 7, thanh tiéu deé (title bar) thuang &
vi tri nao?
A. Trén B. Duéi
C. Trai D. Phai

17. Trong Windows 7, dé déng mét ng dung dang mé, ban can thyc hién thao tac gi?
A. Nhap vao du ‘X' & géc trén bén phai clra s6 (ng dung
B. Nhan phim ESC
C. Nh&n phim Alt + F2
D. Nhan phim Delete

M6 dun IUO3

18. Trong MS Word 2010, thdng sb Page 3 of 5 trén thanh trang thai c6 nghia Ia gi?
A. Cho biét van ban hién hanh cé téng sb trang la 3
B. Cho biét van ban hién hanh c6 tng sb trang la 5
C. Cho bit van ban hién hanh dang hién thj trang s6 5 trén tdng s6 3 trang cla van ban
D. Cho biét van ban hién hanh dang hién thj trang sé 3 trén tong sé 5 trang cla van ban
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{ro dén dau van ban, ta

= y vj tri con
19. Trong MS Word 2010, d& chon toan bd van ban tu VI

dung té he'p phim gi? g. Alt + Home
21 g::ﬂﬂ: m;e D. Ctrl + Shift + Home
' : m gi? }
20. Trong MS Word 2010, Ienh Formal Painter dtéﬂgS gi fhépgdinh dang van ban
A. Sao che ' igu tng van ban
C. Xéa din: ;::gbjann ban D. Sao chép hiéu tng v
a nhd, ta dung 1énh gi?

& in ho
: an co6 dang chin
21. Trong MS Word 2010, dé dinh dang van v B. Change Casé — lower

g. Change (?ase - UPPER D. Hop thoai Font — All caps
. H§p thoai Font - Small caps A & nhap dung auy cach soan thao

22. Trong MS Word 2010, ndi dung van ban nao dudi day

van ban? i 1a may tinh."
1a may tinh.

A. “May tinh ca nhan (personal computer) , thuong duoC gO: |: méz tinh.”
B. "May tinh ca nhan (personal computer ), thu‘dng duoc g9 3 may tinh.”
C. "May tinh ca nhan (personal computer) ,thuong duoc go! 13 méy tinh."
D. “May tinh c& nhan (personal computer), thuong duoc goi fa may fu:

23. Trong MS Word 2010, dé dinh dang van ban dang chon co dang chi¥ hoa, ta dung Iénh

gi?

A. Change Case - UPPERCASE B. Change (?ase SUOWEICARE

C. Hop thoai Font — All Caps D. Hop thoai Font — Small Caps

24. Trong MS Word 2010, d& dinh dang mau nén cho doan vén ban dang chon, ta dung

|énh gi?
A. Font Color B. Text Highlight Color
C. Shading D. Borders

25. Trong MS Word 2010, d& sao chép dinh dang lién tiép cho nhiéu khdi van ban khac
nhau, ta thwe hién Iénh Format Painter nhw thé nao?
A. Nhap nut Format Painter
B. Nhap dup nit Format Painter
C. Nhap ba In lién tiép nat Format Painter
D. Khéng thuwc hién duoc

26. Trong MS Word 2010, dé xoa dong dang chon trong bang di liéu, ta dung |énh gi trong

thé (Table Tools) Layout?
A. Delete — Delete Rows B. Delete — Delete Columns

C. Delete — Delete Table D. Nhan phim Delete

Mo dun 1UO4

27. Trong MS Excel 2010, phat biéu nao duwoi day la dung?
A. Tén trang tinh va tén bang tinh khong dwoc co cac ky tw dac bigt nhw: £\ 7
B. Tén trang tinh va tén bang tinh co thé co cac ky tw dac bist nhy: /. \ 2 * -
C. Tén trang tinh va tén bang tinh dwoc phép dat trung tén voi nhirng tér; dé co
D. Tén trang tinh va tén bang tinh duoc phép dé tréng




28

30
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Trong MS Excel 2010. 84 di chuydn 6 hidn hanh v& dja chi & A1, ta ding phim tAt nao?

A Ctrl + Home B. Shift + Home
C. Ctrl + Shift » Home D. Ctrd + Alt * Home

Trong MS Excel 2010, tai cde & A1, A2 ¢6 gia tri s6 1An lyot 14 1 va 3. Chon khdi
ATA2, dung AutoFill chép dir li®u xubng, thi tai & A3 sé c6 gia tri bao nhiéu?

A2 B 3

C.A D 5

Trong MS Excel 2010. néu 8 A1 c6 gid trj 13 Nguy8n Van, A2 c6 gid trj 13 An. S dung
cdng thirc nhis thé nao & co k&t qua tai 6 A3 1a Nguyén Van An?

A =A18 A2 B =Al+A2
C =A1+""app D =A1&°" & A2

31. Trong MS Excel 2010. thé Border trong hdp thoai Format Cells ¢6 chirc nang gi?
A Canh 1& dir lieu B. T4 mau dir liéu
C. Ké dudrng vidn khung D. T6 mau nén cho 6

32 Trong MS Excel 2010, A1:A10 1a mdt khéi 6 chira dir liéu trong d6 c6 hai 6 chura gia tri
chudi ky W va cac & con lai chira gia trj sb. Cong thirc =COUNTA(A1:A10) cho két qua
ia bao nhiéy?
A1 B 2
cCs8 D. 10

33. Trong MS Excel 2010. tai & A1 cé gia trj kiéu ngay la 15/06/2012. Ham YEAR(A1) sé
cho két qua 13 bao nhidu?
A 15 B. 06
C. 12 D. 2012

34 Trong MS Excel 2010, tai & A1 cé chubi gia tri 1a “TK1234-01". C6ng thic
=VALUE(RIGHT(A1.2)) sé cho két qua 13 gi?
A TK B. 01
C. 1 D.O

35 Trong MS Excel 2010, tai dja chi 6 A1 cua trang tinh hién hanh cé mdt chudi gia trj 1a:
"TK2014-01". Tai dja chi 6 B1, sir dung cong thirc: =VALUE(RIGHT(A1, 7)) thi két qua
s€ la gi?
A #VALUE! B. #N/A
C. #NAME! D #stans

Mo dun TUOS
3% Trong MS PowerPoint 2010, thudc tinh Slide 2 of 4 trén thanh trang thai cd y nghia gi?

A Bai trinh chibu hién hanh c6 tbng sb trang 4 2
B Bai trinh chibu hién hanh cb tdng sb trang 14 4
C Bai trinh chibu hién hanh dang hién thi trang s 4 trén 1dng 84 2 trang
D Rai trinh chibu hién hanh dang hién thi trang 86 2 trén 1dng 84 4 trang
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37. Trong MS PowerPoint 2010, dé thoat khdi ché dé trinh chiéu, ta dung phim gi?

A. End B. Esc
C. Pause D. Shift + F5
38. Trong MS PowerPoint 2010, d& chuyén sang cira s bai trinh chiéu da mé khac, ta ding
lénh gi?
A. N‘ew Windows B. Switch Windows
C. Fit to Windows D. Move Split

38. Trong MS PowerPoint 2010, lénh “Don't show on title slide” sé khéng hién thj Footer tai
trang chiéu nao?

A. Trang chiéu c6 bé cyc Ia tiéu dé B. C4c trang chiéu chan
C. C4c trang chiéu 1& D. Trang chiéu dAu tién va trang chiéu cubi cung

40. Trong MS PowerPoint 2010, Iénh Save As sé Iwu tap tin trinh chiéu co phan mé rong

mac dinh la gi?
A. PPT B. PPTX
C. PPTM D. POTX

41. Trong MS PowerPoint 2010, d& xéa mét section, ta dung lénh gi?
A. Remove Section B. Remove Section & Slides

C. Remove All Sections D. Rename Section

42. Trong MS PowerPoint 2010, tai ché dd hién thj Normal View, khung chira n6i dung
“Click to add notes"” diing dé lam gi?
A. Nhap chu thich cho c3 bai trinh chiéu
C. Nhap chu thich cho cac doi trong

B. Nhap chd thich cho trang chiéu
D. Nhap chu thich cho mét dbi tvong

43. Trong MS PowerPoint 2010, dé tao mét bai trinh chiéu méi, ta dung phim gi?
A Ctrl + N B. Ctrl + M
C. Shift + F5 D. Shift + Tab

Mo dun IUO6

44. Nut Home trong trinh duyét Google Chrome dung dé lam gi?
A. Tré vé trang chu cta trinh duyét
B. Tr& vé trang chi ctia Website hién hanh
C. Tr& vé vi tri ddu cua trang web hién hanh
D. Tr& vé trang web khéng c6 néi dung

45. Trong trinh duyét Google Chrome, dé danh dau dia chi ctia mot trang web, ta dung lénh

gi?
B. Bookmark

A. History
C. Save link as... D. Copy link address

46. Tén mién cua té chirc chinh phd thwdng chira thanh phan gi?

A. COM B. ORG
C. EDU D. GOV




47.

48.

49.

50.

TAI LIEU ON TAP TIN HOC CO BAN

Trong trang web, c4c siéu lién két (hyperlink) thudng dung dé 1am gi?
A. Chuyén dén trang web khac B. Chuy&n dén trang tiép theo

C. Chuyén v& trang truéc do D. Chuyén dén trang cht cla trinh duyét web

Thuat nglr ndo chi hanh ddng tai dir lidu tr may tinh cda ban ién Internet ?

A. Upload B. Download
C. Open D. Close

Trong trinh duyét Google Chrome, d& mé mét lign két trén mot thé mai, ta dung 1énh gi?
A. Open link in new window B. Open link in new tab

C. Open link in new incognito window D. Save link as

Trong trinh duyét Google Chrome, chirc nang Bookmark dung dé lam gi?

A. Lwru lai dia chi ciia mot s6 trang web yéu thich ma ngudi dung muén danh dau
B. Lwu lai dia chi cac trang web ma ngudi dung da tieng duyét qua

C. Luu lai dja chi cac trang web ma ngudi dung can chan

D. Lwu lai mat khau dé truy cap cac trang web

B —
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BO CAU HOI ON TAP 04

Mo dun 1U01

1. Bon vj do ludng xung nhip cua CPU la gI?
A. Gigabyte 8. Herlz
C. Bit D. Byte

2. SMS Ia viét 1t cua thudt ngir nao sau day?
A. Second Message Services
C. Shot Message Services

B. Short Message Servipes
D. Show Messageé Services

3. Céng Audio thudng két xut dir liéu dang nao?

A. Phim B. Hinh anh
C. Am thanh D. Van ban
. f 1A ‘12 ai?

4. Trong giao dich trnyc tuyén, hinh thirc tr tidn khi nhan hang c6 tén go! la gl

A. OTP B. Token

C./.COD D. FIFO
5. Phan mém d6c hai cé tén tiéng Anh |a?

A. Software B. Hardware

C. Malware D. Freeware

6. Céng dung cta phim Caps Lock 1a gi?
A. Chuyén sang ché do chi in hoa
B. Chuyén sang ché do chix thwéng
C. Bat/ tit ché do ch in hoa
D. Bat/ tat ché d6 chir tiéng Viét

7. Dia CD co dung lugng Iwu trir khodng bao nhiéu?

A. 700 MB B. 700 GB
C. 700 TB D. 700 KB
8 Khdi didu khién CU la viét tat clia thuat nglr gi?
A Control Unit B. Central Unit
C. Center Unit D. Controlling Unit

Mo dun 1UO02
9. Cong dung cua phim Print Screen |a gi?
A_Chup anh man hinh dang hién thi
B. Két xuat anh man hinh dang hién thj ra may in
C. Lwu anh man hinh dang hién thi thanh tap tin
D. Chup anh mét vung trén man hinh

10. Trong Windows 7, nguéi dung cé thé st dung chikc nang tro gitip bing cach nhan phim

nao?
A. F1 BYF2
C.F3 P F4
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Trong Windows 7, mdi & dia c6 18i da bao nhiéu thw myc gbc?

Trong Windows 7, chon ché d6 hidn thj naoc dé cira sb phai clia Windows Explorer thé
hién cac cdt: tén, theri gian, kidu, kich cd?
A. Content

B. Large Icons
C. Details

D. List

Trong Windows 7, dé tao 18i tat, ta dung 1énh nao?

A New - Folder B. New - Shortcut
C. New - Contact D. New - Document

Trong Windows 7, dinh dang nao 1a dinh dang mac dinh nén khéng mat dir liéu?

A. JPG B. ZIP

C. MP3 D. MP4

Chuong trinh Unikey cho phép chon kiéu gb tiéng Viét nao?

A. Chi cé VNI B. Chi cé Telex

C. Chi cé Telex va VNI D. Telex, VNI va mot sb kiéu gd khac

Trong Windows 7, 1énh Properties khi nhap phai trén biéu twong Computer dung dé lam
gi?

A. Hién thi cac thang tin cua tap tin

B. Hién thij cac théng tin cta thu muc

C. Hién thi cac thong tin ctia may tinh

D. Hién thj cac théng tin cta 6 dia

Trong Windows 7, dé xac 1ap thudc tinh tap tin, ta dung lénh nao?
A. Cut B. Paste
C. Properties D. Rename

Mo dun 1UO3

18.

19.

20.

Trong MS Word 2010, dé chan khdng cho phép ngudi diing mé van ban ra xem, ta
dung lénh gi?

A.Mark As Final B. Password to modify

C. Password to open D. Restrict editing

Trong MS Word 2010, d& chén chir nghé thuat, ta dung 1&nh gl tai thé Insert?
A. Picture B. WordArt
C. SmartArt D. Shapes

Trong MS Word 2010, dé thyc hién ngat noi dung tai vi tri con trd sang dau trang tiép
theo, ta dung phim tat gi?

A. Nhén Enter dén khi sang d4u trang tiép theo

B. Ctri + Page Up

C. Ctrl + Page Down

D. Ctr + Enter
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21. Trong MS Word 2010, 48 thiét 1ap khd giy in, ta dung énh gl 1al

A. Size B. Margin
C. Orientation D. Page Borders
Bi van ban

22. Khi soan thdo van ban hanh chinh theo thang tw 01/201 1/TT-BNV, ndi dung

duoc trinh bay trén khé gidy nao?

A. Khé gidy A1 B. Khd gidy A2

C. Khé gidy A3 D. Kh gidy A4
23. Trong MS Word 2010, dé chén ky ty dac biét vao van ban, ta dung [énh gi?

A AutoText B. Field

D. Reference

C. Symbol

24. Trong hép thoai Word Options, Iénh “Show measurements in units of" dung dé iam gi?
A. Thiét Iap khoang cach mac dinh clia buéc nhay Tab
B. Thiét lap khoang cach mac dinh cua khodng cach gitra hai dong

C. Hién thj don vj do trén thanh thuéc
D. Thiét lap don vi do cla chwong trinh MS Word

25. Trong MS Word 2010, dé thay ddi khoang cach gitra céc ky tw, ta ding 1énh gi?
A. Line spacing B. Character Spacing
C. Spacing Before D. Spacing After

26. Trong MS Word 2010, dé thiét 1ap trang in v&i khd gidy dieng ta dung lénh gi trong thé

Page Layout - Orientation?
A. Portrait B. Landscape
C. Vertical D. Horizontal

Mo dun IU04

27. Trong MS Excel 2010, dé sira lai d liéu c6 sén trong dia chi 6 ta dung phim tat nao?
A F2 B. F3
D. F5

C.F4
28. Trong MS Excel 2010, dé doi dinh dang gia trj s6 1200.123 thanh 1200.12 ta chon lénh

gi trén thé Home?
B. Percent Style

A. Comma Style
C. Increase Decimal D. Decrease Decimal

29. Trong MS Excel 2010, dé chon toan b viing dit liéu chira 6 hién hanh, ta dung phim tat

gi?
A Ctrl+ A B.Ctrl+B
C.Cti+C D.Ctrl + D

30. Trong MS Excel 2010, tai 6 C1 c6 cong thirc =$A1"B$1. Sao chép cong thirc dén 6 D1

ta cé céng thirc méi la gi?
A. =$B1"C$1
C. =%3A1*C$1

B. =3A1*B$1
D. =$A2*B$2

————
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31. Trong M§ Excel 2010, thé nao trong hdp thoai Format Cells cé chirc nang trang tri
dudng vien trong viing chon?
A. Font B. Border
C. Alignment D. Fill

32. Trong MS Excel 2010, néu 6 A1 c6 gié trj sé 1a 123,456.789 thi cong thirc
=ROUND(A1, 1) cho két qua I1a bao nhigu?
A. 123,456.7 B. 123,456.8
; C. 123,456.78 D. 123,456.79

33. Trong MS Excel 2010, gia st tai 8 A1 chiva nam sinh ctia ban An. Dé tinh tudi cia An
cong thire nao duwéi day 1a dang?
A. NOW() - YEAR(A1) B. NOW() - A1
C. YEAR(NOW()) - A1 D. YEAR(NOWY()) - YEAR(A1)

34. Trong MS Excel 2010, tén ham nao dung dé tra vé gia tri phy thudc vao biéu thirc dieu
kién dung hoéc sai?
A. AND B. OR
C.IF D. RANK

35. Trong Excel 2010, dé& chuyén biéu db tir kidu cot (column) sang kiéu duong (line), ta
dung |énh nao trong thé (Chart Tools) Design?

A. Change Chart Type B. Add Chart Element
C. Select Data D. Switch Row/Column
Mo dun IUOS

36. Trong MS PowerPoint 2010, ché d6 Slide Sorter dung dé lam gi?
A. Nhap néi dung chu thich cho trang chiéu
B. Xem trwéc viéc trinh dién clia cac hiéu vng, cac doan phim va am thanh
C. Hi&n thi cac trang chiéu dwéi dang thu nh, giup dé dang sp xép lai cac trang chiéu
D. Thiét ké noi dung trang chiéu

37. Trong MS PowerPoint 2010, tai ché do hién thi Slide Sorter, Iénh Zoom cho phép lam
gi?
A. Cho phép phong to, thu nhé céc trang chiéu chan
B. Cho phép phong to, thu nhé cac trang chiéu Ié
C. Cho phép phdng to, thu nhé tét ca cac trang chiéu
D. Cho phép phdng to, thu nho cac trang chiéu dang dwoc chon

38. Trong MS PowerPoint 2010, lénh Slide from Outline cho phép chén néi dung, dé tao
trang chiéu mai, tiv tap tin cé dinh dang nao?
A. GIF B. XLSX

C. DOCX D. JPG

39. Trong MS PowerPoint 2010, khi lam viéc v&i doan van ban, dé tang cap danh sach cho
doan van ban, ta dung phim gi?

A. Tab B. Esc
C. F5 D. Shift + F5
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40. Trong MS PowerPoint 2010, dé hidn thj bang dir li¢u cua db thj, ta dun
B. Axis Titles

A. Gridlines
C. Data Labels D. Data Table
41. Trong MS PowerPoint 2010, khi chén thém hinh anh thi dung lugng bai trinh chidu s
nhu thé nao? ”
A. Dung lugng khéng thay dbi B. Dung long sé thay doi
C. Dung lugng sé tang thém D. Dung Ivong sé gidm di
), muén

42. Trong MS PowerPoint 2010, khi lam viéc véi SmartArt dang phan cap (hierarchy

giang cip cho mét déi twong, ta dung 1énh gi?
A. Promote B. Demote
D. Move Later

C. Move Down
43. Trong MS PowerPoint 2010, dé thay ddi thoi gian trinh dién cia mot hiéu (ng chuyen

trang chiéu, ta dung lénh gi?
A. Delay B. Duration
C. After D. Repeat

Mo dun 1UO6
44. Trong cdng cu tim kiém (search engine) Google, nut Iénh "Céng cy” (Tools) dung dé lam
gi?
B. Tim hinh anh

A. Tim theo th&i gian
C. Tim voi bé loc theo ngr canh D. Tim theo ngén ng¥

45. YouTube 13 loai dich vu gi trén Internet?
B. Tim va chia sé hinh anh

A Tim va chia sé nhac

C. Tim dwrong di D. Tim va chia sé phim
46. Dich vu Iwru triz trire tuyén ctia Microsoft co tén goi la gi?

A Dropbox B. OneDrive

C. FShare D. Amazon Drive

47. Cac cong cu dwdi day, cong cu nao 1a trinh duyét web?
B. Google Chrome

A. Windows Explorer
C. Windows Defender D. Parental Controls

48. Thuat nglr WAN ding dé chi loai mang may tinh nao?
A. Mang cuc b B. Mang dién rong |
C. Mang toan cau D. Mang Internet té¢c b cao |

49. Mang Intemmet la gi?
A. La mang thong tin toan cau st dyng giao thirc truyén thdng TCP/IP
B. L4 mang thong tin lién két cAc mang may tinh néi bo
C. La mang théng tin két néi cac don vj té chic nha nwéc
D. La mang théng tin toan cau do céng ty Microsoft s& hiu
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50. Thu dién tr (email) co nhirng wu diém nao?
A. D6 bao mat cao, c6 thé nhan thu dién t ma khong can két néi Internet
B. Khong bij that lac, c6 thé giri kém nhiéu loai tai liéu véi dung lwgng khéng han ché
C. C6 thé guri cho nhidu ngudi cuing luc, tiét kiém thoi gian va chi phi
D. Dung lugng ciia hdm thu khang bj han ché
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Mo dun 1UO1

1. Phin mém BKAV 12 san phdm cua?
A Trung tam An ninh mang BKIS, Dai hoc Bach khoa TPHCM
B. Trung tdm An ninh mang BKIS, Dai hoc B4ch khoa Ha Noi
C. Trung tam An ninh mang BKIS, Dai hoc St Pham Ha Noi
D. Trung tAm An ninh mang BKIS, Dai hoc Su Pham TPHCM

2. EULA Ia viét tit clia thujt ngir gi?

A. End User License Agreement B. Ended User License Agreement

C. Ending User License Agreement D. Embed User License Agreement
3. Dia chi website nao sau day la sai cu phap?

A_ httpJ/Ntuoitrevn B. http://thsp.hcmup.edu.vn

C. http/hemup.edu.vn D. http://thsp.edu.vn

4. Spyware 13 phan mém gi?
A_La phan mém md cdng hiu G& xam nhap va gay hai may tinh
B. La phan mém gay khé chiu cho ngui ding bang cac churong trinh quang cao
C. L3 phan mém thu thap trai pheép thong tin trong may tinh
D. La phan mém thu thap trai phép théng tin dwrgc g trén ban phim

5. Keylogger la phidn mém gi?
A La phan mém mé& céng hau dé xam nhap va gay hai may tinh
B. L& phan mém gay kho chiju cho ngudi dung bang cac churrong trinh quang cao
C. La phan mém thu thap trai phép théng tin trong may tinh
D. L3 phén mém thu thap trai phép thong tin duoc gb trén ban phim

6. May qust (scanner) thuoc nhom thiét bi nao?
A Thiét bi Itru triF B. Thiét bi nhap
C. Thiét bi xuat D. Thiét bi diéu khién

7. Nguyén tic hoat Gong cua virus may tinh thuréomg 1a gi?
A_ Lay nhiém vao boot record
B. Trr nhan ban va lay nhiém
C. Lay nhiém vao cac tap tin trén dia cirng
D. Lay nhiém va pha huy CMOS

8. May chiéu (projector) két ndi vai may tinh bang loai cdng nao?

A COM B. PS/2
C.UsB D. VGA
M6 dun IUO2

9. Trong Windows 7, dé chén cac ky tv dac biét vao chwong trinh MS Paint, can goi
chuong trinh hd tro nao?
A_ Notepad B. Character Map
C. Snipping tool D. WordPad




10.

1.

12.

13.

14.

15.

16.

e
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Sau.khi ding ky thuat nén khong mat dir liéu (lossless compression) trén may tinh, thi
dir liéu sau khi gidi nén sé nhw thé nao?

A. La d liéu ban dau va cé thei gian tao lap 1a th&i gian luc bat dau nén di liéu

B. Khéng con la di? liéu ban diu

C. La di liéu ban dau va c6 thi gian tao 1ap 14 thei gian hién hanh
D. La dir liéu ban diu treéc khi nén

Trong Windows 7, dé xoa tap tin, ta dung Iénh nao?
A. Copy B. Paste
C. Rename D. Delete

Trong Windows 7, dé chia sé mét ther muc qua mang néi bg, ta dung Iénh nao?

A. Send to B. Share with
C. Open in new windows D. Copy

Trén thanh taskbar cia Windows 7, viing chtra cac biéu twong (ng dung thuwong str
dung (giup nguw&i ding mé (rng dung bang mét thao tac nhap chudt) duoc goi tén la gi?
A.Pin B. Start

C. Date/Time D. Show desktop

Vi sao viéc sao lwru cac di liéu 1a rat can thiét?

A. Bé phong ngira nhirng bét tric 1am héng dir liéu co thé xay ra
B. Dé phong chéng virus

C. Pé baoc mat di liéu

D. Bé phong chéng malware

Trong Windows 7, Windows Media Player la chwong trinh (ng dung nhu thé nao?
A. La chwong trinh chinh stra anh

B. La chwong trinh nghe nhac, xem phim

C. La chuwong trinh x{r ly am thanh

D. La chwong trinh dé sang tac nhac

Trong Windows 7, clra sd chwong trinh (rng dung, thanh cudn (scroll bar) xuat hién khi
nao?

A. Vung lam viéc Ién hon clra s6 chwrong trinh

B. Vung lam viéc nho hon ctra s6 chuong trinh

C. Vung lam viéc nhé hon desktop

D. Vung lam viéc Ién hon desktop

Trong Windows 7, phén mé réng cua tap tin dwoc tao nhue thé nao?
A. Thwong do chwong trinh (eng dung tw dat

B. Ngudi dung co thé thay dbi mét lan

C. Nguwéi dung khong thé thay doi

D. Thuong do ngudi dung ty dat tén

Mo dun IUO3

18.

Trong MS Word 2010, 1&nh nao cho phép ban c6 thé nhin thay hai vi tri bat ky trén cung

mot ctra s van ban?




20,

21,

22.

238
24,

25.

26.

A. Switch Windows B. New Window

C. Arrango All D. Split

. Trong MS Word 2010, muén cym ti “Trung tdm Tin hoc™ luén nam trén cung mét dong,

ta phal ding td hop phim gl d8 gb khodng trdng giira cac tir d6?
A. Spacebar B. Ctrl + Spacebar

C. Shift + Spacebar D. Ctrl + Shift + Spacebar

Trong MS Word 2010, I¢nh nao dudi day 12 l1énh dé dinh dang doan van ban?
A In nghiéng B. Thay déi khoang cach gira cac dong

C. Thay ddi hudng gidy D. Banh sé trang

Trong MS Word 2010, d& chon toan b van ban tir vj tri hién hanh cta con tré vén ban
d8n cudl vain ban, ta dung phim g1?

A Shift + End B. Ctrl + End

C. End D. Ctrl + Shift + End

Trong MS Word 2010, 1¢nh Clear Formatting dung dé 1am gi?

A. Xda dinh dang van ban dang chon B. Xda dinh dang ky tyv dau doan
C. Xda van bén dang chon D. Xda dinh dang tab

Trong MS Word 2010, dé dua van ban dang chon 18n cao ma khéng 1am déi kich thudc
Ky ty, ta dung Iénh gl trong hdp thoai Font?

A. Superscript B. Subscript

C. Position - Ralsed D. Position - Lowered

Trong MS Ward 2010, dé xac dinh vj tri ctia hinh vé (shape) dang chon ndm 4n phia sau
van ban, ta dung 1énh gi trong thé (Piclure Tools) Format?

A. Square B. Tight

C. Behind Text D. In front of Text

Trong MS Word 2010, khi con tré dang dirng & & cubi cung cia bang biéu, ta nhan phim
Tab, MS Ward sé thyc hién [énh gi?

A. Chan mdt cdt trdng bén phai cét con trd dang dirng

B. Chén mot cot tréng bén trai c6t con trd dang durng

C. Chén mot dong tréng phia trén dong con trd dang dirng

D. Chéan mét dang tréng phia cubi bang

Trong MS Word 2010, Iénh Insert Endnote dung dé 1am gi?
A. Chén chu thich & diu trang B. Chen chu thich & cudi trang
C. Chén chu thich & dAu van ban D. Cheén chu thich & cudi van ban

M6 dun 1U04

27.

n R

Trong MS Excel 2010, tai khéi 6 A1:A10 ¢6 mot danh sach gia tri s the tw tir 1 d4n 10
Cong thirc =COUNT(A1:A10) cho két qua 1a bao nhigy? :
Ayl B. 10

Gl D. 100
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28. Trong MS Excel 2010, minh hoa ndo dudi day 1a dja chi moOt khdi 67
A A10,B10 B. A10-B10
C. A10:B10 D.. A10.B10

20. Trong MS Excal 2010, cong thirc =LEN("AB123") tra vd kbt quéa 1a gi?
A 2 B.5
C.3 D.7

30

_ Trong MS Excel 2010, v&i cdng thire cd s dung dia chi 6 twong dbi, phat bidu nao dudi
day la dung khi chép cdng thire theo chidu ngang?
A. COt trong dja chi 6 s& bj dd

B. Dong trong dja chi 6 sé bj dbi
C. COt va dong trong dia chi 6 sé bj dbi

D. C6t va dong trong dja chi 6 sé khang ddi
Trong MS Excel 2010, tai mot 6 xult hién cac ky ty ##HHH##H#. Didu d6 cb nghia 1a gi?
A. Cong thure tinh todn trong 6 qua dai

B. D% rdng 6 khdng du dé hidn th| chudi van ban

C. DO rdng 6 khdng du dé hidn thj gia trj sb hoac gia tri ngay

D. Excel khéng hiéu gi4 trj nhap vao trong 6

- Trong MS Excel 2010, dé cheén thém cot vao trang tinh hién hanh ta thyc hién Iénh nao
trong thé Insert?

A Insert Sheet

B. Insert Sheet Rows
C. Insert Sheet Columns

D. insert Cells...

Trong MS Excel 2010, cac phat biéu nao dudi day vé ham AND la dung?

A. Ham AND tra vé gi4 trf TRUE khi tAt ca cac d6i sb c6 két qua 1a TRUE

B. Ham AND tra vé gi4 tri TRUE khi nhidu dbi s6 c6 két qua Ia TRUE

C. Ham AND tra vé gia tri TRUE khi it nhat mot doi s6 co két qua la FALSE

D. Ham AND tra vé gia tri TRUE khi duy nhat mot ddi sb co két qua 1a FALSE

34 Trong MS Excel 2010, néu 6 A1 c6 gia trj s6 1a 123,456.789 thi cong thirc
=ROUND(A1, -3) cho két qua la bao nhiéu?

A. 123,456 B. 123,450
C. 123,400 D. 123,000
35. Trong MS Excel 2010, 1am thé ndo dé nhap mét chudi ky tw 0123 vao 6 bat ky?
A. 0123 B. ‘0123
C."0123 D. "0123"
Mo dun IUOS

36. Trong MS PowerPoint 2010, khi tao hiéu (rng hoat hinh, Iénh Delay cé tac dung gi?
A. Thay dbi thoi gian trl hodn d& hiéu (ng bat diu thyc hién
B. Thay dbi th&i gian phat &m thanh
C. Thay @i th&i gian dé hiéu (rng két thic
D. Thay déi théi gian thi hanh higu ng

37. Trong MS PowerPoint 2010, loai higu (rng hoat hinh nao lam cho mot doi twong trén
trang chiéu di chuyén theo mot quy dao xac dinh?
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hasis
A. Entrance B. Emp
D. Motion Paths

C. Exit
hi chon hiéu

j hinh trong k
38. Trong MS PowerPoint 2010, dé xem truéc C4C ﬁléu tng hoat
(rng. ta chon 1énh gi trong thé Animations - Preview? >
A. From Beginning 8. AuloPrevie

C. From Current Slide D. Start
4u thanh tap tin van ban MS Word,

39. Trong MS PowerPoint 2010, dé chuyén bai trinh chi
ta dung Iénh gi trong thé File — Save and Send?
A. Change File Type B. Create PDF/XPS Document
C. Create Handouts D. Publish Slides

40. Trong MS PowerPaint 2010, hiéu (rng Exit dung dé lam gi?
A. Lam dbi twong xuét hién trén trang chiéu
B. Lam dbi twong ndi bat trén trang chiéu
C. Lam déi tugng bién méat khai trang chiéu :
D. Lam déi twong chuyn dong theo dwdng din xac dinh, trén trang chieu

41. Ung dung nao dudi day cho phép tao tap tin trinh chiéu tryc tuyén?
A. LibreOffice Impress B. OpenOffice.org Impress

C. Google Slides D. MS PowerPoint

42. Trong MS PowerPoint 2010, dé thyc hién trinh chiéu tric tuyén, ta dung Iénh gi trong

thé Slide Show?
A. From Beginning
C. Broadcast Siide Show

B. From Current Slide
D. Set Up Slide Show

43. Trong MS PowerPoint 2010, khi thyc hién chén Header va Footer cho cac trang chidu,

phan nao sau day cho phép danh sé thir ty cho cac trang chiéu?
B. Date and time — Update automatically

A. Footer
C. Slide Number D. Date and time — Fixed
M6 dun IU06
44. Trong trinh duyét Google Chrome, nit Back dung dé lam gi?
A. Tré vé trang web trwede do B. Tré vé trang chu ctia Website hién hanh
C. Tré vé trang chu cua trinh duyét D. Tr& vé trang web khéng c6 ndi dung

45. Lich st duyét web (history) chira thong tin gi?
A. Dia chi cac trang web da tirng duyét qua
B. Théng tin tai khodn ngudi dung va mat khau khi duyét web |
C. Théng tin d liéu tam khi duyét web
D. Cac trang web yéu thich

46. Trong dja chi URL, dap an nao du¢i day duoc goi 1a giao thire Protocol Identifier?

A. google.com B. http://
C. http://google.com D. https://google.com
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Tén midn cla 1 chure thidt 1ap va cung cAp cac dich vy mang thudmg chira thanh phan
ai?

A NET B. MIL

C. COM D. ORG

Thu@t nglr nao chi hanh ddng tai dir lidu tir Internet vé may tinh cua ban?
A. Upload B. Download

C. Save As D. Close

. Ung dung Google nao dudi day 1a trinh duyét web?

A Google Drive

B. Google Chrome
C. Google +

D. Google Hangout

Trong trinh duyét Google Chrome, dé danh diu trang web yéu thich, ta dung iénh gi?
A. Bookmark B. History

C. Cookie D. Save page as




r T T —

BQ CAU ROLON TAP 06
MG dun RO

t O ahurong trinh tong b Microsolt Offics thuda loal phin mam nao?
A PR i b thdng B PhAn mdm tmg dung
CPhAY mAm W iech D. PhAn mém 1ap trinh

Chirang trinh Faewall trong mdy tinh ca nhan dong ad lam gI?

A NAN ahan e truy 6ap i phap b bén npoai vao may tnh va nguee Il
B NOAN chan o4 tray cdp i phep 1 may tinh ca nhan di ta ngoal

C. NI ahan vinus 1 bdn ngoai vao may tinh

0. Noan ohan o truy o@p tral php i HAN ngoal vao may tinh

'y

GHly phap phdn mam tw do (GPL) 1A vidt tdt cda thudt ngar gi?

K}
A Genaral Padlic Livense B. Gonaeral Publish Liconyae
C. General Pudlishing Licensa D. Genaral Publishod Licento
4. Khi gn thir Jidn 1, 08 gri mdt ban sao dn danh cho mdt danh sich nguedd nhan, la
3Ung Shre ndng nao?
A To B.CC
C. 8CC D. Forward
S Trong may tinh xach tay, chudt cdm ung (touchpad) thudc nhom thidt bj nao?
A Thadt b nhap B. Thibt bj heu trar
C. Thidt bj xudt D. Thidt bj xur ly
8. RAM I gi?
A BY nhd ngoal B. BO nhd trong
C. B nho tam thoi D. BO nhdr vinh vidn
7. C&ng ndo dudi ddy khdng thd két ndi vai thidt bj chudt?
A COM B. PS/2
D. HDMI

C.usB

8. Pneép tinh quy ddi nao sau day 1a dang?
B. 1 GB =1000 * 1024 MB

A 1GB = 1024 * 1024 MB
C. 1 GB = 1024 * 1024 KB D.1GB = 1000 * 1024 KB

M6 dun 1U02
9. Trong Windows 7, dd ding chudt chon nhidu déi tureng lon Udp nhau trong Windows
Explorer ta cAn gitr phim ndo?
A Ctrl B3, Shift
C. Alt D. Esc
10. Trong Windows 7, dd kidm tra dung lgng din va thur myc, ta dung 10nh ndo?
A Copy B. Pasto
C. Properties D. Ronnme
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11. Trong W.indows 7, m@c dinh viéc chia sé d@ lidu qua mang ndi bd chi cho phép ngudi
dugc chia sé quydn gi?
A. Chi doc (read only) B. Hiéu chinh (edit)
C. Xo4 (delete) D. Toan quyén (full control)

12. Trong Windows 7, d& nhap va hidn thi tidng Viét trong phAn m&m soan thdo van ban,

may tinh can phai duoc cai dat gi?

A. Trinh diéu khién ban phim tiéng Viét

B. Font chir tiéng Viét

C. Trinh diéu khién ban phim tiéng Viét va Font Unicode

D. Trinh diéu khién ban phim tiéng Viét va Font chix tiéng Viét twong ting

13. Sau khi kh&i déng may tinh str dung Windows 7, dé dang nhap may tinh ban can phai
lam gi?

A. Khdng can 1am gi ca

B. Ludn phai nhép user name va password

C. Nhap user name va password néu dwoc yéu ciu
D. Chi can bam phim ESC dé dang nhap

14. Chwong trinh Unikey cé thé chuyén ma van ban tiéng Viét cac tap tin dang nao?

A TXT, RTF B. TXT, DOCX
C. DOCX, RTF D. RTF, XLSX
15. Trong Windows 7, noi chira tam cac tap tin da xoa tén gi?
A. Computer B. Desktop
C. Recycle Bin D. Taskbar
16. Binh dang MP4 |a dinh dang cua loai tap tin nao?
A. Am thanh B. Hinh anh
C. Phim anh D. Van ban

17. Ky thuat nén mét dir liéu (lossy compression) thwdng dwgc ap dung cho loai déi tuong

nao?

A. Tap tin hinh anh B. Tap tin thwc thi

C. Tap tin van ban D. Tap tin bang tinh
Mo dun IUO3

18. Trong MS Word 2010, dé thiét 1ap Ié trang in theo y nguéi dung, ta ding 1énh gi tai thé
Page Layout - Margins?
A. Normal B. Moderate
C. Narrow D. Custom Margins

19. Trong MS Word 2010, chirc nang View Side by Side dung dé 1am gi?
A. Hién thi hai cira sb van ban chéng Ién nhau dé so sanh
B. Hién thi hai ctra s van ban song song dé so sanh
C. Hién thj t4t ca cira sb van ban chong Ién nhau dé so sanh
D. Hién thj t4t c& clra sb van ban song song dé so sanh
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20. Khi s0an thao van ban hanh chinh theo thong tur 01/2011/TT-BNV.
thang ndm ban hanh van ban dugc trinh bay nhu thé nao?
A. Chir thuong. in nghidng, cd chir 13 B. Chir thuong. In T )
C. Chir thudng, in ddm, c& chir 13 D. Chr hoa, in nghiéng, ¢ ch

011/TT-BNV, néi dung gidy gioi

in nghiéng, c& chiz 10
@13

21. Khi so@n thao van ban hanh chinh theo thong tu 01/2
thidu dugce trinh bay trén khd gidy nao?

A Khd gidy A2 B. Khd gidy A3
C. Knhd gidy A4 D. Khd gidy AS
22. Trong MS Word 2010, tai ché dd hidn thi draft, ban cd thé nhin théy nhirng noi dung gi?
A. Hinh anh B. Chir nghé thuat
C.Ddth D. Van ban

23. Trong MS Word 2010, théng sé "Words: 5" trén thanh trang thai ¢ nghia 1a gi?
A_Cho biét van ban hién hanh cé téng sb doan 1a 5
B. Cho biét van ban hién hanh co tng sb ky tu 1a 5
C. Cho biét van ban hién hanh cé tdng s6 trang 18 5
D. Cho biét van ban hién hanh c6 téng s6 tur 18 5

24. Trong MS Word 2010, khi thyrc hién cac thao tac chon van ban, thao tac nao sau day la
sai?
A. Nhép dup 1&n mét ttr dé chon tir d6
B. Nh&p nhanh ba I&n 1&n mot doan van ban dé chon doan van ban do
C. GiTr Ctrl va nhAp chubt 1&én cau can chon dé chon nguyén cau do.
D. Nhap dup & dau dong dé chon nguyén mét dong do.

25. Trong MS Word 2010, djnh dang Drop Cap dung dé lam gi?
A. Tao chir to dAu doan va chir nay cé thé kéo dai trén nhiéu dong
B. Tao chir to gidra doan va chir ndy c6 thé kéo dai trén nhiéu dong
C. Tao chir to cudi doan va chir ndy cé thé kéo dai trén nhiéu dong
D. Tao chir to & vj tri bt ky trong doan va chir ndy cd thé kéo dai trén nhiéu dong

26. Trong MS Word 2010, dé di chuyén dén mét trang nao dé trong van ban, ta dung Iénh gi

trong thé Home?
A. Find B. Replace
C. Find and Replace D. Goto...

Mo dun IU04

27. Trong mét trang tinh cua Excel 2010, giao cua mét cot va mét dong duoc gai la gi?

A. Row B. Column
C. Cell D. Sheet
28 Trong MS Excel 2010, phan tén m& rong méc dinh khi lbvu mét bang tinh 13 gi?
A XLS B. XLSX
C. XLSM D. PDF
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29. Trong MS Excel 2010, véi cong thire c6 air dyng dja chi 6 trong dbi, phat bidu nao dudi
day la aung khi sao chép cong thire thoo chidu doc?

A. COt trong dja chi 6 86 b| déi B. Déng trong dja chi 6 58 bj dbi |
C. Cot. dong trong dja chi 6 s bj abi D. Cot, dong trong dja chi & 88 khong bj dbi |
30. lro?ng MS Excel 2010, ky ty nao bAt dAu mot cong thire tinh toan?
: B.=
cl D. %

31. Trong MS Excel 2010, tai 8 C1 c6 cbng thirc =3A1°B$1. Sao chép cong thirc dén 6 C2,
ta c6 cobng thirc méi 1a gi?

A. =$B1°C$1 B. =$A2°B%1
C. =3A2°'C%2 D. =$C2*D%1

32. Trong MS Excel 2010, tai 8 A1 chira gla tr| 10, A2 r8ng, A3 chira gi4 trj 2. Céng thirc
=AVERAGE(A1:A3) cho két qua 14 bao nhiéu?
A 2 B.3

C. 4 D.6

33. Trong MS Excel 2010, tail 6 A1 c6 gia trj 14 10, A2 c6 gi4 trji I4 3. Ham MOD(A1, A2) cho
két qua la bao nhidu?

A 3 B.0
C.1 D. 10
34. Trong MS Excel 2010, cdng thire =RIGHT(“THSP1234", 4) sé cho két qua 1a gi?
A. 1234 B. 4321
C. THSP D. SP12

35. Trong MS Excel 2010, dé xét xép loai cho hoc sinh theo bén tiéu chi “Giéi", "Kha”,
“Trung binh", “Kém" ta cn dung bao nhiéu ham {F Iéng nhau?
A. 5 B. 4
(©. 2! D.2

Mo dun IUOS

36. Trong MS PowerPoint 2010, ché 4% hién thj nao dwéi day cho phép thic hién sap xép
c4c trang chiéu?
A. Notes Page B. Slide Sorter
C. Reading view D. Normal View

37. Trong MS PowerPoint 2010, dé chuyén dén trang chiéu dau tién trong khi trinh chiéu, ta

dung phim tét gi?
A. Home B. Page Up

C. Page Down D. End

38. Trong MS PowerPoint 2010, st dyng 1&nh nao d4 An mot trang chiéu trong thé Slide

Show?
A. Hide Slide B. Custom Slide Show

C. Set Up Slide Show D. Record Slide Show
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39.

40.

41.

42.

43.

: i yng dé 1am gi?
Trong MS PowerPoint 2010, & ché do Normal View, thé Slides dung

A. Hién thj cac trang chiéu du6i dang thu nho

B. Hién thj cac trang chiéu duéi dang dan y

C. Hién thj c4c trang chiéu dusi dang van ban thd
D. Hién thj cac trang chiéu duéi dang chu thich

5 List Level,
Trong MS PowerPoint 2010, khi [am viéc vi doan van ban. lénh Decrease

dang dé 1am gi?

A. Tang cAp danh sach cho doan van ban

B. Giam c4p danh sach cho doan van ban

C. Tang cép danh sach cho cac doan van ban chan
D. Gidam cép danh sach cho cac doan van ban |é

Trong MS PowerPoint 2010, d& hién thi nhan di ligu ctia dd thi, ta dung 1gnh gi trong

(Chart Tools) Layout?
A. Gridlines B. Axis Titles
C. Data Labels D. Data Table

Trong MS PowerPoint 2010, [énh Photo Album dung dé lam gi?
A. Tao méi mét bai trinh chiéu chira hinh vé

B. Tao md&i mét bai trinh chiéu chira hinh anh

C. Tao méi mét bai trinh chiéu chira do thi

D. Tao m&i mét bai trinh chiéu chira &m thanh

Trong MS PowerPoint 2010, khi thiét [ap hiéu (ng chuyén trang (transition), [énh Apply
To All dung 6é 1am gi?

A_ Ap dung hiéu trng transition cho tat ca cac trang chiéu

B. Ap dung hiéu &ng transition cho c4c trang chiéu da chon

C. Ap dung hiéu trng animation cho tat ca cac trang chiéu

D. Ap dung hiéu trng animation cho cac trang chiéu da chon

Mo dun IUO6

44.

45.

46.

Google la cong ty cung cap dich vu gi?

A Céng ty cung cap djch vy tim kiém théng tin trén Internet
B. Céng ty cung cap dich vu thw dién ti (email)

C. Céng ty cung cap nhiéu dich vu trén Internet

D. Cong ty san xuét dién thoai dung hé diéu hanh Android

Mudn gtri tin nhan, trao ddi triec tuyén qua hinh &nh hay chia sé man hinh 1am viéc, ta
dung (rng dung nao cia Google?

A. Google Plus B. Google Hangout

C. Google Drive D. Google Photos

Pé dong bd cac tap tin trong may tinh v&i Google Drive ban cin phai lam gi?
A. Chi cAn m& Google Drive bang bt ky trinh duyét nao

B. M@ Google Drive béng trinh duyét Google chrome

C. Tai Google Drive xuéng may tinh

D. Cai dat Google Drive trén may tinh

“ By, e




A7.

48.

49

50.

TAI LIEU ON TAP TIN HOC CO BAN

Twittor thudc logl dich vu néo trdn Internat?

A. Mang xi hol B. DIAn Ak4n

C. Tan glu 0. HOl thaa Ky %A

Thudt nglr LAN dung ab chi logl mgng may tinh nAa?

A. Mang cuc b B. Mang dion rong

C. Mang toAn chu 0. Ming Internet 1bc AH cao
Googla Dacs la irng dung tryc luybn dang ab im gl 1rén Internet?

A. Tao trang wob B. Tao bAng tinh

C. Tao bai trinh chibu D. Tao véAn ban

Dich vy fuu tr® dO liGu tryre tuybn trén Intarnat glap ngued dang lhm gl?
A. Luu trQr va truy cOp di liu théng qua Intarnot & bit ¢ noi nho

B. Truy cap dd idu tir cac thibt b| cia nha cung chp djch vy

C. Luu {rQ d(r l16u tal may tinh ca nhan cda ngudl ding

D. Luw tr va truy clp di IIlQu khéng qua Internat & bAt cir nol nAo
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BO CAU HOI ON TAP 07
M6 dun 1UO1

1. Tu thé ngdi lam viéc dang khi st dyng méy tinh la giz. ” .
A. Ngdi thang dé Ivng tagvdi mat ghé mot géc vuong va tam man h‘lnh thaphhon n;a:t
B. Ngdi thang dé lwng tao véi mat ghé mét géc vudng va tam rlwan h.mh f:ao or:‘ mat
C. Ngdi thang dé lung tao véi mat ghé mot goc nghiéng 75 do va t?m mf'an h‘lnh ca‘o on mé}
D. Ngbi thing dé g tao véi mat ghé mét goc nghiéng 75 4o va tam man hinh thap hon mat

2. May in (printer) thugc nhém thiét bj nao?

A. Thiét bj nhap B. Thiét bj xuat
C. Thiét bj xt ly D. Thiét bj luwu tr&
3. Cdng két ndi ngoai eSATA., trong dé chix "e” la viét tat cua t nac?
A. Ethernet B. ELearning
C. External D. Extended
4. Cong woc Bern la cong woc vé bao hd tac pham van hoc nghé thuat dwoc ky tai quéc
gia nao?
A. Bac B.Y
C. Bi D. Thuy St
5. Trong may tinh, thiét bj nao sau day vira la thiét bi nhap vira la thiét bj xuat?
A. Ban phim B. Man hinh cam trng
C. Man hinh D. Chuét
6. Trong cac don vi do ldng théng tin dwéi day, don vi nao la nho nhat?
A. Kilobyte B. Megabyte
C. Gigabyte D. Terabyte
7. Mat khau nao sau day dwoc xem la c6 d phirc tap cao nhat?
A. abc@1234 B. ABC@2345
C. Abc@3456 D. Ac2@1b34
8. Céng HDMI cé nhi¥ng loai chuan nao sau day?
A. Chuan A, chuan B, chuan C B. Chuén A, chuén C, chudn D
C. Chuén B, chuén C, chuén D D. Chuén B, chuén D, chuén E
Mé dun IUO2

g. Font VNI-Times la gi?
A. Font Unicode
B. Font chi¥ chuan quéc gia
C. Font chi¥ ¢6 san trong hé diéu hanh Windows 7
D. Font ch thugc bang ma VNI Windows

10. Phuong tién truyén thng (Media) 1a gi?
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A. La ‘phu'ong tién ding dé dién ta va chuydn tai nhirng théng tin, thong diép tir nguoi
nay den ngudi khac hay tir noi ndy sang noi khac

B. L& phuong tién diing dé chuyén tai théng tin, théng diép I1én mang ndi bd

C. La phuong tién dung dé chuyén tai thong tin, théng diép 1én mang Internet

D. La phuong tién dung @8 chuyén tai thang tin, thong diép 1én mang xa hoi

11. Tap tin (file) 1a gi?
A.Lacac biéfl twong (icon) twong (ng véi chuong trinh (vng dyung
B. La hinh thirc lvu tri thong tin trén dia cua hé diéu hanh Windows

C.La cac? chuong trinh trng dung dwoc cai dat trén may tinh
D. La noi lvu gilr cac thu myc theo mét cha dé tay y

12. Tap tin cé phan mé rong la XLSX, thudc loai chwong trinh nao sau day?
A. Xt ly van ban B. X ly bang tinh
C. Xt ly trinh chieu D. Chuong trinh thyc thi

13. Trong Windows 7, thu muyc (folder) la gi?

A. La dbi tegng cé thé chira cac tap tin, 16i tat va cac thu muc con
B. La cac chuong trinh 'ng dung dwgc cai dat trén may tinh

C. La cac biéu twong (icon) twong trng voi chwong trinh (rng dung
D. La cac bia hd so chira théng tin

14. Trong Windows 7, dé tao mé&i thw muc, ta dung lénh nao?
A. New - Folder B. New - Shortcut
C. New — Contact D. New - Document

15. Trong Windows 7, chwong trinh Paint cho phép chén mét tap tin hinh anh tir bén ngoai
vao bang Iénh gi?

A. Paste B. Character Map

C. Paste from D. Select

16. Trong Windows 7, chwong trinh Paint fa gi?

A. Phan mém duoc tich hop trong Windows 7

B. Phdn mém xu¥ ly anh, duwoc tich hop trong Windows 7

C. Phan mém xt ly van ban, dwoc tich hop trong Windows 7
D. Phan mém nghe nhac, duoc tich hop trong Windows 7

17. Touchpad la tén cta thiét bj nao?

A. Ban vé trén may tinh xach tay

B. Ban phim cam (rng trén may tinh xach tay
C. Chuét cam trng trén may tinh xach tay

D. Man hinh cam &rng

M6 dun 1UO3

18. Trong MS Word 2010, dé thay doi khoang cach gitka cac dong trong doan van ban, ta
diing lénh gi trong hop thoai Paragraph?

A. Spacing Before B. Spacing After

C. Line spacing D. Mirror indents




20

s

22

“a t& hop phim gi?
TW M& Worg 2010, Oé canh bién q'l)“ cho doan van hANn, ta dung
A Cwls R Ctl ¢ R
Comag B

ung énh gi?
Trong M8 Word 2010, 08 canh bitn gira cho ndi dung trong 0, ta dung
A Thé Mome - Center
B Thé (Tatie Toots) Layown - Align Top Center
C. Tha (Table Tooks) Layout - Align Bottom Center
D Thé i Tatve Tooks) Layma — Align Center

hon ndm &
Trong MS Word 2010, kb o ba hinh v (shape) chdng 1én nhau, hinh dang cho
8 mudn chisydn xudng durdi cung thi dung 1énh gi ?
A Bring Forwarg 8. Bring in Front of Text
C Senc Backward D. Send To Back

Tanng MS Word 2010, @nh Insert - Footer dung dé 1am gi? :
A Chen tibu 62 & dbu rang dAu B. Chén tidu dé & cudi trang ddu
C. Onen téu 88 & a8y mbi trang D. Chen tiéu d& & cudi mdi trang

Trong MS Wora 2010, 68 in tir trang 5 dén trang 10 cUa mot van ban, ta nhap gia trj gi
rong myc Papes thé File — Pnnt)

A S 10 B.5.10

C S0 D. 5-10

Temng MS Word 2010, a8 Ginh dang van ban dang chon cé cac hidu (rng dudng vién, dd
bang, phan chibu. ta dung 18nh gi?

A Fom Color B. Bold

C taic D. Text Effects

B khey 80ng chirong trinh MS Word 2010 trong Windows 7, cach thyc hién nao sau
Gby ta khdng dang?

A Stant - All Programs - Microsoft Office — Microsoft Word 2010

B Nnde chudt 0 bidu trrong Microsoft Word trén thanh Taskbar

C Nnks chutr in bibu trong Microsoft Word trén ndn desktop

B\ INnkp dlp 10 iy trong Microsoft Word trén ndn desktop

Srong WS 'Word 2010, 64 canh ddu chidu cao cla cac dong dang chon trong bang bidu,
s ding ibon gi?

A The (Tatwe Tools] Layout - Distribute Columns

E T (Tabie Toois) Layosnt ~ Distriute Rows

C Nnfp Alp cnudd Wl duong bin dutn dong dang chon

D. Tt onhudt i Guong bén dutn cua dong - nhip g4 va di chuydn chudl

Mb dun 1UO4

27

Trong ME Exgsl 2010, miwik: 1108 1180 duth A8y 1a dia chi 7
A ALY 8 1A
C 1Al D 11AA
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Trgng MS Excel 2010, tai dja chi 6 A1 c6 gié tri chudi THSP-280 An Duong Vuong. Cang
thirc 1ai 6 B1 14 =A1 88 c6 két qua n4o?

A. #VALUE) B. Thsp-280 an duong vuong
C. THSP-280 AN DUONG VUONG D. THSP-280 An Duong Vuong

28

29. Trong MS Excel 2010, d& chon céc khbi & khéng li&n ké trong mot trang tinh, ta dung
chudt két hgp véi phim nao?

A. Ctrl B. Shift
C. Alt D. Ctrl + Shift

30. Trong MS Excel 2010, thé nao trong hop thoai Farmat Cells cé chirc nang dinh dang
gach chan (Underline) di liéu?

A. Font B. Border
C. Alignment D. Fill
31. Trong MS Excel 2010, dja chi nao dwéi day 1a dja chi tuyét 6i?
A $A1:3B1 B. A$1:B%1
C. 3A%1:3B%1 D. $3A%1:3B1

32. Trong MS Excel 2010, A1:A10 14 mdt khéi 6 chira di lidu trong d6 c6 hai 6 réng. Céng
thirc =COUNTA(A1:A10) cho két qua 1a bao nhiéu?
A 1 B.2
C.8 D. 10

33. Trong MS Excel 2010, tai 6 A1 chira gia trj ngay thang la 10-Feb-17. Ham MONTH(A1)
sé cho két qué la bao nhiéu?
A 10 B. Feb
C. & D. 17

34. Trong MS Excel 2010, tai 6 A1 c6 chudi “TK1234-01". Mudn c6 két qua Ia gia tri chudi
“1234" thi viét cdng thire nhw thé nao?

A. =LEFT(A1, 4) B. =RIGHT(A1, 4)
C. =MID(A1, 4, 3) D. =MID(A1, 3, 4)
35. Trong MS Excel 2010, ham nao dung dé do tim theo chiéu doc va lay gia tri te bang dir
ligu khac vé?
A. COUNTA B. IF
C. HLOOKUP D. VLOOKUP

Mo dun IUOS

36. Trong MS PowerPoint 2010, dé hiéu ng hoat hinh sau xuét hién cung luc voi hiéu ng
hoat hinh ké treéc d6, ta dung lénh gi?
A. On click B. With Previous
C. After Previous D. Duration: 0.00 sec

37. Trong MS PowerPoint 2010, aé thiét 1ap chuyén tiép trang tw dong khi trinh chiéu, ta
dang lénh gl trong thé Transitions?
A. On Mouse Click B. After
C. Duration D. Effect Options
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; : 1am gi?
38. Trong MS PowerPoint 2010, higu trng Emphasis dung shabedl
A.Lam d8&i trong xult hién trén trang chiéu .
B. Lam abi twong durgc nhdn manh trén trang chiéu
G.1u i hiéu &
am dbi trgng thoat ra khéi trang ¢ 5n xéc dinh, trén trang chiéu

D. Lam 8bi twong chuydn dong theo duang d
2 v T

39. Trong MS PowerPoint 2010, lénh Duration trong hiéu wng chuyen trang c6 y nghia la gi?
A. Xac dinh thn gian thi hanh hiéu rng
B. X4c @inh thei gian chd thi hanh hiéu 1rng
C. Xac dinh thi gian tu ddng thi hanh hiéu tng
D. XAc djnh théri gian phat 4m thanh thi hanh hiéu ¢ng

40. Trong MS PowerPoint 2010, dé trinh chiéu tir dau bai trinh chiéu, ta chon 1énh From

Beginning trén thé nao?

A. Slide Show B. Home

C. View D. Review

41. Trong MS PowerPoint 2010, dé xéa mdt section va cac trang chiéu trong section do, ta

str dyng lénh nao?
A Remove Section
C. Remove All Sections

B. Remove Section & Slides
D. Rename Section

42 Trong MS PowerPoint 2010, dé chuyén dén trang chiéu cudi trong khi trinh chiéu, ta
ding phim tit gi?

A Home B. Page Up
C. Page Down D. End
43 Trong MS PowerPoint 2010, sir dung Iénh nao dé hién cac trang chiéu trong cac
section?
A_ Remove section B. Expand All
C. Remove All sections D. Remove Section & Slides

Mo dun IU06

44 Trong trinh duyét Google Chrome, nit Reload ding dé 1am gi?

A Trér vé€ trang chu cda trinh duyét B. Quay lai trang web truec do

C. Tai lai trang web hién hanh D. Bi ddn man hinh truée do
45. Trong mang Internet, WWW la viét tt cua thuat ngdr gi?

C. Web Wide World D. Work Wide Web

46. Trong trinh duyét Google Chrome, nit Home page ding dé 1am gi?
A. Chuyén vé trang chu cia trinh duyét
B. Chuyén vé trang chu cda trang web hign hanh
C. Chuyén vé trang truéc 46
D, Chuyén 8én trang tiép theo

— e




47.

48.

49.

50.

TAI LIEU ON TAP TIN HOC CO BAN

HTML 14 vidt tAt cia thudt ng gi?

A. Hypertoxt Markup Links B. Hyper text Management Logic
C. Hyportoxt Markup Languago D. Help Management Links

Dich vu cbng tryc tuydn la gi?

A. Dich vy clia co quan nha nwéc cung cAp cho céc th chirc, c4 nhan trén mang
B. Dich vy ctia co quan nha nuéc cung cAp tryc tiép cho cac td chic, ¢4 nhan
C. Dich vy cua co quan nha nudc cng chirng c4c tai 8an cb gia trf

D. Dich vy cbng chirng céc tai san cé giéa trj

Google Plus (Google +) 1a loai dich vy gi trén Internet?

A. Mang xa hoi 8. Tin nhén tryc tuyén

C. Tim dudng di D. Tim kiém théng tin

Dla chi Gmail nao |a hgp 187

A. trung tam tin hoc@gmail.com B. trungtam@tinhoc@gmail.com
C. trungtamtinhoc@gmail.com D. trungtam-tinhoc@gmail.com
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BO CAU HOI ON TAP 08

M6 dun 1UO1
nao?

. i hén mén >
R SRR REDE EA CHO lo2! PR T T i mbm ngudh mé

A. Phan mém thurong mai \
lap trinh
C. Phan mém irng dung D. Phan mém lap

2 Twitter I3 1&n goi cua dich vy Intemet nao? : o Jeen
A Di&n @an (forum) B. Thu dién tor (e-mail)
: | o

C. Mang x3 hoi (social network) D. Nhat ky c4 nhan (blog)

3. Phat bidu nao sau day 1a dung?
A Hé didu hanh Windows 7 13 phan mém ma nguon md
B. Hé didu hanh Windows 7 1a phAn mém hé thdng
C.Heé &éu hanh Windows 7 1a phadn mém ung dung
D. Hé didu hanh Windows 7 [a phdn mém mién phi

4. DbItrong nao dudi day 1a thanh phan luu trir trong may tinh ?

A. Monitor B. ROM
c.cu D. ALU

5. Ban phim cd thé két nbi véi may tinh bang loai cdng nao?
A DVI B. USB
C. VGA D. HDMI

6. Cac phan mém nao sau day la phan mém diét Virus mién phi?
A_Norton Antivirus, Kaspersky, BKAV phién ban Pro
8. Norton Antivirus, Kaspersky, BKAV phién ban Home
C. BKAV phién ban Home, Avira Free Antivirus
D. Kaspersky, Norton Antivirus, Avira Free Antivirus

7. IMia viét tat cia thust nglr nao sau day?

A instant Message B. Interested Message

C. internet Message D. International Message
€. Dich wy giri va nhan thu dién & trén mang Internet duoc goi la gi?

A e-bank B. e-mall

C. e-ieaming D. e-health

M6 dun 1UO02

9. Trong Windows 7, khi ra 16nh d6ng chuong trinh WordPad ma dir
s€ dhn 8én vibe gi7 Ma di¥ ligu chura dwge hru Igi
A. D ibu 86 sé bj hu hai B. Ban s6 n|
Wan duge canh bao
C. D lihy 06 58 b mét o D. Dt ligu 88 dwgc chtra tam trong ROM



|
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10. Trong Windows 7, thiét bj luu trir ndo cé thé thao I4p néng khi may tinh hoat déng?
A. Internal hard disk B. USB flash drive
C. RAM D. ROM

11. Trong Windows 7, 4 phuc hdi thu myc, tap tin da xo4 trong Recycle Bin, ta dung lénh
nao?

A. Copy B. Paste
C. Rename D. Restore

12. Unikey la tén clia chrong trinh gi?
A. Chuong trinh soan thdo van ban tiéng Viét
B. Chuong trinh diéu khién ban phim g6 tiéng Viét
C. Chuong trinh xr ly bang tinh tiéng Vit
D. Chuong trinh trinh chiéu tiéng Viet

13. Tap tin c6 phadn mé rong 1a PPTX, thuéc loai chwong trinh nao sau day?
A. Xt ly van ban B. Xt ly bang tinh
C. Xtr ly trinh chiéu D. Chuong trinh thwe thi

14. Hién nay kiéu g tiéng Viét VNI va Telex la cac kiéu g6 nhu thé nao?
A. Céac kiéu gé théng dung hién nay
B. Chi cé VNI la théng dung
C. Chi co Telex la thong dung
D. Khong théng dung, chi cé TCVN3 Ia théng dung

15. Ky thuat nén khéng mét di¥ liéu (lossless compression) thuéng ap dung cho dbi twong

nao?
A. Tap tin hinh anh B. Tap tin am thanh
C. Tap tin van ban D. Tap tin video

16. Trong Windows 7, phim tat dé goi trinh quan Iy tac vu (Task Manager) la gi?
A. Ctrl + Shift + Delete B. Ctrl + Alt + Delete
C. Shift + Alt + Delete D. Ctrl + Alt + Shift

17. Thanh Taskbar ctia Windows 7 khéng chira cac ddi twong nao dwdi day?
A. Nat Start B. Cac irng dung dang ma
C. Cac tng dung thwong tri, ngay gio D. Recycle Bin

M6 dun 1UO3

18. Trong MS Word 2010, mudn chén hinh tir thu vién MS Office, ta dung Ignh gi?
A. Thé File — Open B. Thé Insert — Shape
C. Thé Insert — Picture D. Thé Insert — Clip Art

19. Trong MS Word 2010, dé di chuyén dén phan chu thich & cudi trang van ban tiép theo,

ta dang lénh gi?
A. Next Footnote B. Previous Footnote

C. Next Endnote D. Show Notes
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20.

21.

22.

23.

24.

Trong MS Word 2010, dé thay dai huéng gidy in cho van ban, ta ding Iénh gi trong the
Page Layout?

A. Orientation B. Watermark

C. Page Color D. Margins

Trong MS Word 2010, dé& chuyén ddi van ban dang chon thanh chi¥ hoa, ta dung lénh
gi?

A. Change Case — Sentence case. B. Change Case - lowercase

C. Change Case — UPPERCASE D. Change Case - Capitalize Each Word

Trong MS Word 2010, dé thuc hién Iénh tim kiém va thay thé van ban thi trong hdp thoai
Find and Replace, ta sé gé tir can tim trong muc nao?

A. Find what B. Replace with

C. Find with D. Replace What

Trong MS Word 2010, dé thay ddi I& cua cac dong con lai (trir dong dau tién) trong doan
van ban dang chon, ta dung Iénh gi?

A. First Line Indent B. Hanging Indent

C. Left Indent D. Right Indent

Trong MS Word 2010, dé xac dinh vi tri cGia hinh anh (picture) trén mot trang van ban thi
sau khi chon hinh anh, ta dung Iénh gi trong thé (Picture Tools) Format?

A. Position B. Wrap Text
C. Align D. Selection Pane
25. Trong MS Word 2010, dé in cac trang chén cliia mét van ban, ta ding Iénh gi trong thé
File — Print?
A. Print All Pages B. Only Print Odd Pages
C. Only Print Even Pages D. Print Custom Range
26. Trong MS Word 2010, dé thay doi ty I& hién thj ndi dung van ban, ta dung lénh gi?
A. Zoom B. Font size
C.Ctrl +] D. Page size
M6 dun IU04

27.

28.

Trong MS Excel 2010, dé dung Iénh sao chép hoac di chuyén mét trang tinh tlr bang
tinh A sang bang tinh B, ta can co diéu kién nao dudi day?

A Chi cn mé bang tinh A B. Chi can mé bang tinh B

C. M bang tinh A va B D. Khéng can mé bang tinh A va B

Trong MS Excel 2010, dé xba toan bo cac dinh dang ta thuc hién nhy thé nao?
A. Delete

B. Backspace
C. Thé Home - Clear - Clear Formats
D. Thé Home - Clear - Clear Contents
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29. Trong MS Excel 2010, dia chi nao gy

T 01 day 1a dia chi hén hgp ch dinh déng?
C. $BS1 B. BS1
D. $B1

30. Trong MS Excel 2010, phat bidy n »
TR0 s 30 dudi day I3 sai?
g ::2 (S;léﬁ(,?;(:: 2\)1"“"9,“ tinh téng cac gia tri s4 trong khéi 6 A1:A10
C. Ham COUNTA(AT -.4\(1)0(""!g 08 aém cac gia t s trong khéi 6 A1:A10
D. Ham COUNTBLANK A)1 dung d§ aém CacC gia tn) khac rdng c6 trong khéi 6 A1:A10
(AT:A10) dung dé gém cac gia tri logic trong khéi 6 A1:A10
31. Trong MS Excel 2010, mét cdng thire tinh toan

0 li P4 i /
ngdy 15 thang 6 ndm 2016. Khi si dyn ién quan dén gia trj ngay thang 1a:

nhu thé nao 1 dang? g ham DATE 6& minh hoa ngay thang trén, ta viét
A. = DATE(15. 6. 2016)

B =
C. = DATE(2016. 15, 6) DATE(6. 15, 2016)

D. = DATE(2016, 6, 15)

32. Trong MS Excel 2010, & thay ddi vi tri ch thich (Legend) trén viing bidu db tir bén phai

a o gy 1 "
xubng phia dudi biéu dd, dung lénh nao trong thé (Chart Tools) Layout - Legend?

é, i:ow Legend at Top B. Show Legend at Bottom
ow Legend at Left D. Show Legend at Right

33. Trong MS Excel 2010, dé xuéng dong trong 6 khi nhap dir liéu ta dung phim tat gi?
A. Ctri + Enter B. Shift + Enter
C. Alt + Enter D. Ctrl + Shift + Enter

34

Trong MS Excel 2010, dé xda toan bd di lieu nhung van gii lai cac dinh dang ta thuc
hién nhu thé nao?

A. Phim tat Shift + Delete

B. Phim tat Alt + Delete
C. Thé Home - Clear — Delete

D. Thé Home - Clear- Clear Contents

35 Trong MS Excel 2010, dé tron cac 6 dang chon ma khang canh bién 6, ta dung 1énh gi
trén the Home?
A. Merge Across B. Merge & Center
C. Merge Cells

D. Unmerge Cells
M6 dun IUOS

36. Trong MS PowerPoint 2010, 1am cach nao dé biét duoc bai trinh chiéu dang st dung
mau dinh dang (theme) tén gi?
A Xem trén thanh tiéu dé B. Xem trén thanh trang thai
C. Xem trong phan cha thich D. Xem tai phan Footer

37 Trong MS PowerPaoint 2010, khi lam viéc véi bang, Iénh “Lock Aspect Ratio™ dung de
lam qi? i
A Khoa ty 1& khung, chi cho phép chiéu cao cla dong thay doi
B. Khéa ty I& khung, chi cho phép do rong cot thay doi
C. Khoa ty & khung, cho phép chiéu cao dong va d6 rong cot thay ddi theo ty 1é thuan
D. Khoa ty 1& khung, cho phép chiéu cao dong va do rong cot thay dbi theo ty 1& nghich
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38. Trong MS PowerPoint 2010, d& chon hidu (rng chuyén tiép gita c4c trang chiéu, ta chon
thé 1énh nao?
A. Transitions

B. Animations
C. Insert

D. Slide Show
39 Trong MS PowerPoint 2010, khi sir dyng hiéu &ng hoat hinh, 1énh Trigger ding dé lam
gi?

A. Kich hoat thi hanh hiéu &ng tv dong

B. Kich hoat thi hanh hidu t:ng co diéu kién %

C. Kich hoat thi hanh higu trng khi nhp chuét vao mét déi twong duoc chi dinh

D. Kich hoat thi hanh higu ng v didu kién

40. Trong MS PowerPoint 2010, higu trng Entrance dung d& lam gi?

A. Lam d6i twrong xuét hién trén trang chiéu

B. Lam d6i trong dwoc nhan manh trén trang chiéu

C. Lam d6i twong bién mat khéi trang chiéu

D. Lam d6i twong chuyén ddng theo dwong dan xac dinh

41. Trong MS PowerPoint 2010, dé trinh chiéu tw trang chiéu hién hanh, ta dang phim gi?
A_Ctrl + F5 B. Alt + F5
C. Enter + F5 D. Shift + F5

42. Trong MS PowerPoint 2010, tai ché do hién thi Normal View, 1énh Zoom cho phép lam gi?

A. Cho phép phong to, thu nhé trang chiéu dang diroc chon
B. Cho phép phong to, thu nhé cac trang chiéu chan

C. Cha phép phong to, thu nhé cac trang chiéu 1é

D. Cho phép phong to, thu nhé tat ca cac trang chiéu

43. Trong MS PowerPoint 2010, Iénh Convert to Shapes dung dé ap dung cho déi twong

nao?

A. WordArt B. Shapes

C. SmartArt D. Picture
M6 dun 1UO6

44 Google Mail thuéc loai dich vu nao trén Internet?
A Thu dién t& B. Lwu tri trigc tuyén
C. Mang xa héi D. Khéng co dich vu nay

45. Trong mang Internet, thuat ng ISP dung dé chi déi twong nao?
A. Nha cung cap cac thiét bj mang
8. Nha cung cép dich vy Internet
C. Nha cung c&p phan mém ban hang qua Internet
D. Nha cung cip may tinh

46. Trong MS Windows 7, dé quan ly thoi gian sir dung may tinh ctia cac tai khoan ngudi
dung, ta sir dyng chuwong trinh gi?
A. Firewall B. Defender
C. Parental controls D. Region and language
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47. Trong trinh duyét Google Chrome, dé Ivu mét hinh anh trén trang web vé may tinh, ta
nhap chudt phai vao hinh anh dé va chon Iénh gi?
A. Save link as...
C. Save picture as...

B. Save image as...
D. Save target as...

48. Tén mién cla td chirc thwong mai thuong chira thanh phan gi?

A. COM B. ORG
C. EDU D. GOV
49. Chuong trinh dung dé duyét trang web dwoc goi la gi?
A. Webpage B. Website
C. Home page D. Web Browser

50. Trong trang web, Pop up la gi?
A. La hop thoai ty déng xuét hién khi ngudi dung dang duyét web
B. La hop thoai ty dong xuat hién khi ngudi dung dong trinh duyét web
C. La hop thoai xuét hién khi nguei dung nhap vao lién két
D. La hop thoai xuat hién khi ngueéri dung nhdp vao nit Home page
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Mo dun 1U01

1.

CPU 1a viét tdt cia thudt ngdr gi?
A. Central Processing Unit
C. Central Process Unit

B. Center Processing Unit
D. Center Process Unit

- : ?
Khi khdi d6ng may, hé didu hanh MS Windows sé duec nap vao dau dé thi hanh?

A. RAM B. ROM

C. ALU D. BIOS

Khi tao t&n tai khoan (username) trong Gmail thi ky tu nao ban khéng duoc str dung?
A. Chir viét in B. Chir s6

C. Khoang trdng D. D&u cham

Tén midn www.cam.ac.uk 13 website do nudc nao quan ly?

A. Hoa Ky B. Héng Kéng

C. Vuong Qubc Anh D. Cong hoa lién bang Burc
B6 nhé dém bén trong CPU dugc goi la gi?

A ALU B. Register

C. Cache D.CU

Phép tinh nao sau day 1a dung?

A 1TB = 1000MB B. 1TB = 1024GB

C. 17B = 1000KB D. 1TB = 10248

Trong cdac tr sau day, tO' nao ndi vé ban quyén?

A license B. Copyright

C. Trademark D. Fair use

Tam mat khi nhin vao man hinh may tinh nhu thé nao 14 hop Iy?
A. Mét lubn thap hon tam man hinh tir 10-20cm -
B. Mat ludn cao hon tdm man hinh t&r 10-20cm

C. Mat lubn ngang bang véi tAm man hinh

D. Mat ludn thap hon tam man hinh ti 30 cm trey 16n

M6 dun IUO2

9

10. Trong Windows 7, dé sao chép tap tin, ta dung 1&nh nao?

=

Trong Windows 7, I€nh Screen resolution dung dé lam qi?
A. Phéng I&n man hinh 3
B. Thu nhd man hinh

C. Thay déi d6 phan giai man hinh

D. Thay dbi hinh nén desktop

A. Copy

B. Paste
C. Rename

D. Delete
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11 Tap tin c6 phdn mé& réng 1a DOCX, thudc loai chuong trinh nao sau day?
A. XU ly van ban B. Xt ly bang tinh
C. Xur ly trinh chiéu D Chuong trinh thiee thi

—
[ 8]

Trong Windows 7, Shortcut |a gi?

A. M6t day cac thu myc lién tiép nhau, duwgc phan cach béi ky hiéu \

B. M&! thu muc dac biét chi chira lién két trd dén vj tri cha mét dbi twong nao dé

C. M6t tap tin dac biét chi chira lién két (link) tré dén vi tri cia mét ddi twgng nao 46
D. Mot tap tin tu dng thi hanh

13 Trong Windows 7, b loc tim kiém trong Windows Explorer cho phép ngudi dung gidi
han tim kiém theo pham vi nao?
A Thoi gian va kiéu tap tin B. Kich c& va kiéu tap tin
C. Kiéu tap tin va tén tap tin D. Thei gian va kich thwéc tap tin

14. Binh dang nao sau day la dinh dang hinh anh hoat hoa?
A. WAV B. JPG
C. SWF D. AVI

15. Trong Windows 7, desktop la gi?
A. Ving lam viéc chinh cta Windows 7, khong chira cac biéu twgng va thanh taskbar
B. Vung lam viéc chinh cua Windows 7, chira cac biéu twong va thanh taskbar
C. Vung chira thanh taskbar
D. Ving co thé thay dbi do phan gidi cua man hinh

16. Cac font chir Arial, Tahoma, Verdana thudc bé font chr nao?
A. Unicode B. VNI
C. TCVN3 D. Vietware

17. Chuong trinh nao dwéi day khdng phai la chuong trinh diét virus?
A. BKAV Home B. Kaspersky
C. Anti Avira D. Windows Firewall

M6 dun 1UO3

18. Trinh ty hop ly dé soan thao mét van ban la gi?
A Thiét I1ap trang in — Tao van ban méi — Nhap van ban - Binh dang van ban
B. Tao van ban mdi — Nhap van ban — Bijnh dang van ban — Thidt 1ap trang in
C. Thiét Iap trang in — Nh4p van ban — Tao van ban méi - Binh dang van ban
D. Tao v&n ban maoi — Thiét [p trang in — Nhap van ban — Binh dang vén ban

18. Trong MS Word 2010, & mé& van ban hién hanh trén mdt ctra sb khac, ta dung 1&nh gi

trong thé View?
A. New Window B. Arrange All
C. Spiit D. Switch Windows

20. Trong MS Word 2010, 1&nh dinh dgng ndo sau day 86 khdng bj xod khi thyrc hidn 1dnh
Clear Formatting?
A. Font Color 8. Bold

C. ltalic D. Toxt Highlight Color
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21. Trong MS Word 2010, Iénh Change Case - Capitalize Each Word dung dé lam gi?
A. Chuyén dbi cac ky ty dang chon thanh chi thuéng
B. Chuyén ddi céc ky ty dang chon thanh chix hoa
C. Chuyén dbi ky tw dau cau dang chon thanh ch hoa
D. Chuyén déi ky tw dAu tién cua cac tir dang chon thanh chi hoa

22. Trong MS Word 2010, dé xudng dong nhung khong tao thém mot doan van ban
(paragraph) khac, ta dung phim g1?

A. Enter B. Shift + Enter

C. Ctrl + Enter D. Alt + Enter 3
23. Trong MS Word 2010, dé dinh dang Leader cho van ban, ta dung ky thuat gi? :“F

A. Tab B. Table

C. Column D. Header
24. Trong MS Word 2010, dé nhap ky tw Tab trong bang di liéu, ta nhan phim gi?

A Tab B. Ctrl + Tab

C. Shift + Tab D. Alt + Tab

25. Trong MS Word 2010, dé chén bang co do rong clia mbi cét [a 1 inches, ta dung lénh
nao trong hop thoai Insert Table?

A. Fixed column width B. AutoFit to contents
C. AutoFit to window D. Remember dimensions for new tables

26. Trong MS Ward 2010, dé Iat mét hinh vé (shape) theo chiéu ngang, ta dung Iénh gi?
A. Rotate Right 90 degree B. Rotate Left 90 degree
C. Flip Vertical D. Flip Horizontal

Mo dun 1UO4

27. Trong MS Excel 2010, dé lam tron gia trj s6 tai 6 A1 dén hang tram, tai 6 A2 cang thirc
viét nhw thé nao?

A. =ROUND(A1, 0) B. =ROUND(A1 , -2)
C. =ROUND(A1 , -1) D. =ROUND(A1 , 2)
28. Trong MS Excel 2010, cong thirc =LEFT(“THSP1234", 4) sé cho két qua 1a gi?
A. 1234 B. 4321
CRNESE BESE2

29 Trong Excel 2010, dé chuyén doi gia tri di¥ liéu gira dong va cot trong biéu db, ta dung
Iénh nao trong (Chart Tools) Design?

A. Change Chart Type B. Add Chart Element
C. Select Data D. Switch Row/Column

30. Trong MS Excel 2010, ché d6 hién thi trang tinh mac dinh Ia gi?
A. Normal View B. Page Break View
C. Page Layout View D. Custom View
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31. Trong MS Excel 2010, khi nhap dir lidu kidu ngay thang, phat bidu nao duéi day 1a

dung?

A Dur lidu méc dinh canh bién trai & B. D@ lidu m&c dinh canh bién phai 6

C. DU li¢u méc dinh canh bién trén 6 D. D( lidu mac dinh canh bién dudi 6
42 Trong MS Excel 2010, A$1 thudc loai dja chi gi?

A Tuong ddi B. Tuyét déi

C. Hn hop cb dinh déng D. H8n hop ¢b dinh cot

33. Trong MS Excel 2010, d8 An cdt trén trang tinh hién hanh ta thyc hién [8nh nao trong
thé Format - Hide & Unhide?

A. Hide Rows B. Hide Columns
C. Unhide Rows D. Unhide Columns

34 Trong MS Excel 2010, tai 6 A1 cd gia tri kidu ngay 1a 15/06/2012. Ham DAY(A1) sé cho
két qua 1a bao nhidu?
A 15 B. 06
C.6 D. 2012

35 Trong MS Excel 2010, khi cAn so sanh khac nhau gi®a hai toan hang trong mét biéu
thure ta dung ky hiu nao?

A. >< B. #
C. <> D. #
Mo dun IUOS

36. Trong MS PowerPoint 2010, dé chon thém hiéu ng hoat hinh doi twong trén trang
chiéu, ta dung 1énh gi trong thé Animations?

A. Animation Pane B. Add Animation
C. Animation Painter D. Trigger

37 Trong MS PowerPoint 2010, |énh Zoom c6 trong thé Iénh nao?
A. File B. Home
C. Review D. View

38 Trong MS PowerPaint 2010, dé tao nhom cdc trang chiéu, ta dung I&nh gi trong thé
Home - Section?
A. Add Section B. Rename Section
C. Remove Section D. Remove All Sections

39 Trong MS PowerPoint 2010, dé chén thém trang chiéu méi, ta dang phim gi?
A Ctd+N B.Alt+N
C.Ctd+M D.Alt+M

40 Trong MS PowerPoint 2010, ché d6 Notes Page dung dé 1am gi?
A. Nhap néi dung chu thich cho trang chiéu
B. Xem trwéc vide trinh didn cua cac hidu (ng, cac doan phim va am thanh
C Hién thi céac trang chidu dudl dang thu nhd, gitp d& dang sép x&p lai cac trang chidu

D. Thiét ké noi dung trang chiéu
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41. Trong MS PowerPoint 2010, khi khai bAo am thanh cho hiéu ung Transition, 1énh "Loop

unlil next sound” ¢ tac dung gi? \
A. Am thanh sé phat cho dén khi chuyén sang trang chidu tiép theo

B. Am thanh s& phat cho dén hét bai trinh chiéu
C. Am thanh s& phat cho dén khi nhdn phim ESC dé dirng trinh chiéu

D. Am thanh sé phat 1ap lai cho dén khi gap 4m thanh khac
42 Trong MS PowerPoint 2010, dinh dang tap tin &m thanh duoc st dung cho hiéu trng

chuyén trang 13 gi?
A MP3 B. WAV
C FLAC D. WMA
43. Trong MS PowerPoint 2010, dé chen thém déi tugng hinh vé cho SmartAn, ta dung iénh gi?
A. Add Shape B. Add Bullet
C. Promote D. Demote

M6 dun 1U06

44. Djch vy nao dudi day 1a dich vy cbng truc tuyén?
A. Chuyén khoan ngan hang qua mang Internet
B. BDang ky str dung mang xa hdi Facebook
C. Dang ky cap dbi gidy phép ldi xe qua mang Internet
D. Trao doi tnrc tuyén bang Skype
45. Dich vu nao dwdi day khong phai 1a dich vy luu tri tryc tuyén?
A. OneDrive B. Dropbox
C. YouTube D. Google Drive

46. Khi gtri thur dién tor bang Gmail, ban khéng thé dinh keém loai tap tin nao sau day?
B. Tap tin bang tinh

A Tap tin van ban
C. Tap tin am thanh D. T&p tin thyc thi

47. Google Slides 1 (rng dung tryc tuyén dang dé lam gi trén Internet?
B. Tao bai trinh chiéu

A Tao trang web
C. Tao bang tinh D. Tao van ban

48 Tén mién cia t6 chirc philgi nhuén thudng chiva thanh phan gi?
B. ORG

A. COM
CUEDU D. Gov

49. Dich vy nao duéi day khéng phai la dich vy Internet?

A. T4n gau (chat)
B. Chuyén phat nhanh (EMS)
C. Hbi thao video tir xa (video conferencing)

D. Nhén tin nhanh (IM)
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50. Trong trang web, Cookie dung dé 1am gi?

A. Luu trilr thong tin duyét web nhw cac tuy chon trang web, théng tin hd so ca nhan
B. Lwu tri lich sir duyét web

C. Luu tr® cac trang web da duyét

D. Luu trir mat khAu nguéi ding
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Mé dun 1U01
1. Hé didu hanh thugc nhom phan mém nao? g. Phan mém hé théng
(A:: g::: 2:: ll;;gt::: - D, Phéan mém tién fch
thiét bi nao?

2. Bang vé 3 hoa (graphic table) bao gdm cécn Bang va but vé
A Bang va chudt % Jng a tal nghe
C. Bang va ban phim 2 A

3 Khéi iét 14t coa thuat nglr 917 = Uni
&i tinh toan ALU Ia viét 1t coa thudt ng B Arithmetic Logic Unit

A. Area Local Unit D. Area Logic Unit

C. Arithmetic Local Unit
nternet duoc go! lagl?

4 Dijch wy hdi th én tor xa qua mang |
ich vy hgi thao trirc tuyén ttr xa q 8. Video conference

A. e-leaming
C. Telnet D. SMS
5 Backdoor Ia phdn mém gi? ‘ )
gay hai may tinh

: - A am nha va 2
A_ L3 phan mém mé cdng hau dé xam nhap g trinh quéng céo

B. La phan mém gay khé chiu cho ngudi dung bang cac chuon

C. La phan mém thu thap thong tin di liéu trong may “f‘h ,
D. La phAn mém thu thap cac thong tin duoc gé trén ban phim

R, S Aol R
Théng tin trong déi twong nao sé bi mat khi ngat nguon cung cap il

6.
A USB flash B. Bia cirng
C. RAM D. ROM
7. GNU GPL la gi&y phép duoc cap cho loai phan mém nao?
A. Phan mém d6 hoa B. Phan mém tw do
D. Phadn mém Ip trinh

C. Phan mém rng dung

8. Ky tu nao dudi day la ky hiéu cua quyén tac gia?
A @ B.©
(SRATM D.®

Mo dun 1U02
9. Trong Windows 7, phan tén chinh cua tap tin dwgc tao nhw thé nao?
A Thudrng do chirang trinh (ng dung tw cai dat
B. Nguréi dung co thé thay dbi mét [an
C. Ngu@ri diing khéng thé thay doi
D. Thuéng do ngurdi dung ty dat tén

10. Trong Windows 7, khi dung Windows Explorer xem nhanh néi dung cdc tap tin van ban

MS Word, ta dung lénh nao?
A. Organize B. Open
C. Change your view D. Show the preview pane




TAILIEU ON TAP TIN HQC CO BAN

~May in duoc dung phd bién déi véi nguei dung ca nhan 1a loai nao?
A. May in kim B. May in laser
C. May in phun D. May In nhiét

12. Thao tac nén dir liéu trén may tinh dung dé lam gi?
A. Thu gon kich thwéc cac the myc, tap tin
B. Chuyén dbi dinh dang cua tap tin
C. Ba bot théng tin cua tap tin
D. B bdt cac thdng tin khéng quan trong cla tap tin

13 Trong Windows 7, chwong trinh Windows Explorer cho phép nguéi dung st dyng toan
ttr nao trong viéc tim kiém?
A. DIV B. SUB
C.OR D. XOR

14 Dé slr dung ban phim ao trong Windows 7, ta can lam gi?
A. Khéng c6 san trong Windows 7, can phai cai dat thém chuwong trinh ban phim do
B. C6 san trong Windows 7, chi can goi lén dé st dung
C. Can phai dang man hinh cam (rng mé&i goi dwoc ban phim ao
D. Can phai ding may tinh bang méi goi dwoc ban phim o

15. Trong clra sb chwong trinh (*ng dung ciia Windows 7, thanh trang thai (status bar)
thwdng © vi tri nac?
A.Trén B. Dudi
C. Trai D. Phai

16. Ban phim may tinh théng dung hién nay cé bao nhiéu phim chinh?
A. Tir 91 dén 104 phim B. Ttr 101 dén 104 phim
C. Ttr 120 dén 130 phim D. Trén 130 phim

17. Trong Windows 7, ctra s6 phai ctia chwong trinh Windows Explorer hién thj néi dung gi?

A. CAu tric cay thu muc B. Danh sach cac thv muc, tap tin
C. Ngi dung cua tap tin hién hanh D. Thong tin ctia may tinh
Mo dun [UO3
18 Trong MS Word 2010, d& xoay hinh vé& mét goc 90 dd theo chiéu kim ddng hd, ta dung
Iénh gi trong thé (Picture Tools) Format?
A. Rotate Right 90 degree B. Rotate Left 90 degree
C. Flip Vertical D. Flip Horizontal

19. Chirc nang nao sau day khéng phai 1a chirc nang cta chwong trinh MS Word 20107
A. Nhap van ban B. Dinh dang van ban
C. Lwu tri» van ban D. Chuyén hinh &nh thanh van ban

20. Trong MS Word 2010, chirc nang Password to modify dung dé lam gi?
A. Khong cho phép mé van ban ra xem
B. Khang cho phép dinh dang ndi dung van ban
C. Khéng cho phép lwu cap nhét véi ngi dung da chinh sira

0. Khéng cho phép Iwu van ban voi tén moi
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en Reading, m4c ginh chdrc nang nao

21. Trong MS Word 2010, tai ché a6 hién thj Full Scre
khéng dwoc phép thyc hién?
A. Chén nhan xét vao van ban
B. Di chuyén 161 lui gitra cac trang
C. Danh dAu van ban véi l8nh highlight

D. G& ndi dung van ban
n, ta dung

22. Trong MS Word 2010, d& ké khung cho canh trén cuia doan van ban dang cho

Iénh gi?
A. Bottom Border B. Top Border
C. All Borders D. Outside Borders

23. Trong MS Word 2010, d& chuyén déi civa sb gitra cac van ban dang mé, ta dung Iénh gi

trong thé View?
A. Arrange All
C. Open

24. Trong MS Word 2010, dé thay dbi khoang céch gitra doan dang chon v&i do

trén. ta dung I&nh gi trong hép thoai Paragraph?

A. Spacing Before B. Spacing After
C. Hanging D. Line spacing

B. Switch Windows
D. New Windows

an phia

25. Trong MS Word 2010, dé thay thé mot cum tir bi sai béng cum tir khac, ta dung lénh gi?
A. Find B. Find and Replace
C.Goto D. AutoCorrect

26. Trong MS Word 2010, dé chén tiéu dé & dau méi trang cho van ban hién hanh, ta dung

lénh gi?
A. The Insert - Header
C. Thé References — Header

Mo dun [IUO4

27. Trong MS Excel 2010, dé xoa dir liéu va cac dinh dang trong mét khéi 6 dang chon, ta
dung &nh gi trong thé Home - Clear?
A. Clear Comments
C. Clear Formats

28. Trong MS Excel 2010, khi dung dinh dang Percent Style thi gia tri 0.25 sé c6 két qua la

B. Thé Insert - Footer
D. Thé References - Footer

B. Clear All
D. Clear Contents

gi?
A. 25.00% B. 0.25%
C. 25% D. 2.5%

29. Trong MS Excel 2010, tai 8 A1 cb chudi “TK1234-01". Muén c6 két qua 1a gia trj s6 1234

thi viét cong thirc nhu thé nao?
A =MID(A1, 4, 3) B. =VALUE(MID(A1, 3, 4))

C. =VALUE(MID(A1, 4, 3)) D. =MID(A1, 3, 4)
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30, Trong MS Excel 2010, dé thiét 1ap cac dong tiéu d& 1ap lai & dAu méi trang in, ta dung 1
|énh gi trong hop thoai Page Setup - Sheet?
A. Rows to repeat at top B. Rows to repeat at left
C. Rows to repeat at right D. Rows to repeat at bottom

31, Trong MS Excel 2010, tai 6 C1 c6 cong thirc =A1*B1+10. Néu sao chép cong thire dén
& C5 ta sé cé cong thuec |a gi?
A. =A1'B1+10 B. =A5*B5+15
C.=A5'B5+10 D. =C1*D1+10

32 Trong MS Excel 2010, dé hién thj day dd chubi di¥ liéu c6 d6 dai Ién hon d6 rong 6 ma W
khéng 1am thay dbi d rong o ta dung lénh gl?

A. Wrap Text B. Orientation
C. Merge Cells D. Text Direction
33. Trong MS Excel 2010, céng thirc =INT(18/4) cho két qua |3 bao nhiéu?
A #VALUE! B. #NAME! 3
CRAES D. 4

34. Trong MS Excel 2010, nhap cong thire tinh sau =IF(AND(A1>=5, B1>=4), Bat, Hong).
Khi nh&n Enter, man hinh xuat hién théng bao 16i. Vay cdng thirc ndo dwéi day la dung
cu phap? ,
A. =IF(A1>=5 AND B1>=4, Dat, Hang)
B. =IF(A1>=5 AND B1>=4, "“Dat", “Hong")
C. =IF(AND(A1>=5, B1>=4, “Dat”, “Héng"))
D. =IF{AND{A1>=5, B1>=4), "Dat", "Hong")

35. Trong MS Excel 2010, muyc Margins trong thé Page Layout dung dé lam gi? ;
A. Thay ddi kich c& trang in B. Thay déi hwéng trang in
C. Thiét |ap vung in D. Thay déi |& trang in

M6 dun IUO5

36. Trong MS PowerPoint 2010, phan khung dung dé chiva mét trong cac déi tvong nhu
bang biéu, dd thi, SmartArt, hinh, media clip dwoc goi la gi?

EEEEIRCEeeEt WA T S T T T

A. Content Placeholder B. Shape
C. Text Box D. Comment
37. Trong MS PowerPaint 2010, st dung lénh nao dé An cac trang chiéu trong cac section?
A. Remove Section B. Collapse All
C. Remove All Sections D. Remove Section & Slides

38. Trong MS PowerPoint 2010, d& c6 hai trang chiéu giéng nhau vé ndi dung va thiét ké, ta
dung Iénh gi trong thé Home — New Slide?
A. Duplicate Selected Slides
B. Slides from Outline...
C. Reuse Slides. .
D. Two Content
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41

42

43

Trang MS PowarPoint 2010, khi 1Am vi6c vor VAN ban, Wnh Text Direction trong thé
Home dung A4 1am qi?

A Dbi hirémg vaAn ban trong khung

B Db huérng khung chira vAn ban

C. D&i hrérng khung va van ban trong khung

D DAi huréng trang chidu

Trong MS PowerPoint 2010, 88 dinh dang dudng vidn cua hinh vé. ta dung 1&nh gi?
A Text Outline B. Shape Outiine
C Picture Rorder D. Edit Shape

Trong MS PowerPoint 2010, loai hidu (g hoat hinh nao 1am cho déi tuong xué hign

trén trang chibu?
A Entrance
C Exit

B. Emphasis
D. Motion Paths

Trong MS PowerPoint 2010. hiéu trng Transitions dung a4 1am gi?
A Tao hidu (rng xult hién cho cac ddi tugng trong trang chiéu

B. Tao hidu (rng bién mAt cho cac ddi tuong trong trang chiéu

C Tao higu irng chuyén tiép cho cac dbi trgng trong trang chiéu
D Tao higu ing chuyén tiép giira cac trang chiéu

Trong MS PowerPoint 2010, dé in trang chiéu hién hanh, ta dung lénh gl trong thé File -
Print?

A Pnant Current Slide
C. Custom Range

B. Print Selection
D. Print All Slides

Mo dun IUO6

[54

45

4€.

47

48

Tén mién ciia 14 chirc gido dyc thrdng chira thanh phan gi?
A COM B. ORG
C. EDU D. GOV

Dich vu tro chuyén va tan glu tryc tuyén dwoc goi la gi?
A Search engine B. Chat
C. Biog D. Email

£é fim hinh anh dya vac mot hinh cho tredc, ta ding céng cy tim kiém nao?

A MSN B. Bing

C. Google D. Yahoo
Dich wy nao duoi G4y 13 dich vy luu trr tryc tuyén?

A. Google Piay B. Dropbox
C. Wingdows app slore D. Google +
Google Maps thudc 10a! dich vy nao trén Internet?

A Ban 66 va tim 8uong & B Ban db

C. Tim duéng 6 D. Tim kiém thong tin

e
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TAI LIEU ON TAP TIN HOC CO BAN

Phan 4

BAI TAP THU'C HANH




BAI TAP THYU'C HANH e

Cau tric bai tip thwe hanh
Gdm cac phin sau:
* St dung may tinh co ban.
* XU ly van ban co ban.
e Str dung bang tinh co ban.
*  Sir dung trinh chidu co ban.

Kién tharc co' ban

1. Sur dung mdy tinh co ban
e Quan ly thu myc va tap tin: tao thu
e Tim kiém thu muc, tap tin.
e Tao 1di tét (shortcut).
2. Xtr ly vadn ban co ban
e Dinh dang ky ty, chén Drop Cap.
* Dinh dang doan van ban.
» Djnh dang ky ty dAu doan.
* Bjnh dang tab.
* Djnh dang bing Style.
e Chen va xr ly bang biéu.
e Cheén va xur ly hinh anh, hinh vé, chir nghé thuét.
e Chen tiéu dé diu va chan trang.
e Bjnh dang trang in.

muc, sao chép, di chuyén, xo4, doi tén.

3. Str dung bang tinh co ban
e Thao tac vdi trang tinh.
» Djnh dang trang tinh.
e Sap xép dir liéu.
e Ham toan hoc: SUM, ROUND, INT, MOD.
e Ham théng ké: MAX, MIN, AVERAGE, RANK, COUNT, COUNTA, COUNTBLANK.
e Ham lo-gic: IF, AND, OR.
e Ham chubi: LEFT, RIGHT, MID, VALUE, LEN.
e Ham ngay thang: DAY, MONTH, YEAR, TODAY, NOW, DATE.
e Ham do tim: VLOOKUP, HLOOKUP.
4. Str dung trinh chiéu co ban
o Ap dung mau dinh dang (theme), thay ddi mau (theme colors), font chi (theme
fonts).
e Ap duyng va thay ddi bé cuc, dinh dang van ban.
e Chen bang. hinh anh, hinh vé, ch¥ nghé thuat, SmartArt, biéu d& (Chart).
e Chen tiéu dé dau va chan trang, chén section, lién két.
e Chen hiéu &ng chuyén trang va hiéu rng hoat hinh.
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BAI TAP THUY'C HANH 01

Cau 1: (1.54)

a) (0.5d) Trén & H:\ tao nhanh thu myc nhu hinh bén. 4} Baitap THOL

b) (0.5d) Tim trong & dia C:\ cAc tap tin cé phan md rong 1 INI & 01-Luu Bai Thi
va c6 dung lvong tr 10KB dén 100KB, chon 2 tap tin cé 4 02-Windows
dung lwong dwdi 50KB chép vao thy muc 02-Windows. J. O3-Internet

c) (0.5d) Tim trong 6 dia C:\ tap tin Notepad.exe, sau do tao 4 . 04-Xu Ly Van Ban
shortcut cho tap tin nay v&i tén |a Note va lwu vao thy muc J. Dinh Dang
01-Luu Bai Thi. A Soan Thao

Cau 2: (3.0d)
a) (1.0d) Tao van ban mai va thue hién cac yéu clu sau:
— Lwu van ban vao thw muc 01-Luu Bai Thi v&i tén |a Word-HoTen.docx.
Pinh dang trang in vo&i: Page size=A4; Margins: Top=Bottom=0.8",
Left=Right=1".
- DBinh dang style Normal: Font=Tahoma, size=11; Paragraph: Alignment=Justified,
Left=0, Right=0, Line spacing=1.5 lines, Spacing: Before=6pt, After=0pt.
b) (2.0d) Nhap va dinh dang van ban theo mau sau:

['x

| Phiéu duv thi J‘]

Ho va tén: Nguyén Lé Hoang Chau Sinh ngay: 30/12/1998
CMND sé: 0384711560 Ngay cép: 30/12/2015

) | Trdc nghiem | 30/10/2016 | 7g30 —8g30 |
Tin hoc co ban (TH) | Thic hanh 30/10/2016

Cau 3: (3.04)
a) (0.5d) Tao bang tinh mai va thuc hién cac yéu cau sau;

Lwu bang tinh vao thw muc 01-Luu Bai Thi véi tén la Excel-HoTen.xisx. v AT

- Nhap di liéu va trinh bay bang tinh nhw mau sau:
a | s | O

1 Ho tén: : 1
2 Sé may: . | 2
3 KET QUA THI CUOI KHOA | N
4 , i l Juach
S| St}
6 | 1 |MyUyén 6 7 6 6 |
7| 2 |LéToan 7 6 4 4
8 | 3 [Huyén Tran 9 8 8 8] cuig
9| 4 |H@uBinh 5 3 6 6

b) (2.54) Lap cong thirc tinh toan cho c4c cot nhu s:

=

¥
S
L e -
) N 3
] ¢ ol

g

L -T; e

. . AP

DA
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pidm LT, rdi tinh cot piém TH: ia diém

=~ Chén thém cot BIdm TH vao bén trai cO! " 51 Word co e b 2, Excel c6 hé sb 2

trung binh ctia 3 mén thi Word, Excel, PP
va PP c6 hé sb 1.

DTB 14 didm trung binh cia Diém LT va pid
DTN 1a &ém thAp nhAt cua cac mon thi Word, E
Két qua 14 “Dau” ndu khong cé didm thi nao nh
Didm LT), con lai 14 ‘RO

Céu 4: (2.54)

a) (0.5d) Tao bal trinh chiéu méi va thyc hign cac yéu cd
~ Luu bai trinh chibu vao thu myc 01-Luu Bai Thi véi
~ Chon miu dinh dang (theme) tén la Solstice, chon

Office.
b) (1.04) Tao cac slide c6 ndi dung nhu' sau:
Slide 1

m TH g
xcel, PP va P¥m LT.
& hon 5 (ctia Word, Excel, PP va

u sau:
tén 1a PPT-HoTen.ppix
Theme Fonts c6 kiéu la

Slide 2

N§l dung chinh
X ly vin ban co ban

i ~Kidn thire co ban va vin bin.
+Phin mdm x ly vin bdn.
>Djnh dang viin bdn. ——
W — & Chén cic 48l tugng.
———— >Phin phéi vin bdn.
— sVin bén hanh chinh.
Slide 3 Slide 4
Ki€n thirc co’ ban vé vian ban Chén cac d6i tugng
Khéi nigm vin bén.
Sogn thdo va xir Iy vin bén.

@Chén béng biau.
®Chén hinh.
@ Hop vin bin (Text bax)

¢) (0.5d) Tai slide 2, tao lién két (hyperlink) nhu sau:
— Dong “Kién thirc co ban vé van ban” lién két dén slide 3
_  Dong “Chen cac dbi twong’ lién két dén slide 4
d) (0.5d0) Chen hiéu ng chuyén trang cho tat ca cac slide la Rotate. Chen hiéu (&ng

xuét hién (Entrance) tay y cho tat ca cac déi twon trong sli o i
. sl
hién (Start) [a After Previous. 9 trong shide 3, vor tranGUlEENE

---Hét---
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qUONG DAN THU'C HANH

cau 1: (1:50)
a) Tao nhanh thu muc

. M& chuong trinh Explorer trén taskbar. Trong viing bén trél, nhAp chon & dia H:\
. NhAp nut New folder dé tao thu myc Bai tap THO1.
o Trong thu myc Bai tap THO1, 1ao 4 thu myc con la 01-Luu Bal Thi, 02-Windows,
03-Internet, 04-Xu Ly Van Ban.
o Trong thu myc 04-Xu Ly Van Ban, tao 2 thw myc con |a Dinh Dang v4 Soan Thao.
b) Tim va chép 1ap tin
. Trong ctra s& Explorer, chon & dia C:\ & vung bén trai, trong khung Search g6 tw
khoa * INI, nhAp vao myc Size chon Small (10 - 100KB).
» Trong danh sach cac t@p tin vira im dugc, chon 2 t8p tin cé dung luvgng < 50KB,
nhép nut phai dé hién ra bang Iénh, chon 1énh Copy.
. Mo thu muc 02-Windows, nhap nut phai chon 1énh Paste.
¢) Tao shortcut cta tap tin Notepad.exe
« Trong ctra sd Explorer, chon 6 dia C:\ & ving bén trdi, trong khung Search g6 ti
khoa Notepad.exe. Khi tim thay, hay ghi nhd dudng dan ndi luu trix tap tin ndy.
o Trong cira sd Explorer chon thi muc 01-Luu Bai Thi, nhdp chugt phai trén ving
trdng bén clra s6 phai, chon 1énh New — Shortcut. Nhap nit Browse - tim va chon
tap tin Notepad.exe — OK — Next - d&i tén cho shortcut |a Note - Finish.

Cau 2: (3d)
a) Khai dong chuwong trinh MS Word, thye hién cac Iénh sau day:
« Luwu tap tin van ban: thé File — Save As, chon thu muc 01-Luu Bai Thi, dat tén tap
tin 1a Word-HoTen.docx, nhap nut Save.
« Dinh dang trang in: thé Page Layout - nhém Page Setup.
- Chon khd giay: Size — A4.
Thay ddi 1& gidy: Margins — Custom Margins... — xuat hién hdp thoai Page Setup
— thé Margins — khai bao cac muyc sau: Top=Bottom=0.8", Left=Right=1".
« Dinh dang style: thé Home - nhém Styles - nhap chudt phai vao style Normal -
Modify... — xuat hién hdp thoai Modify Style — khai bao cac muc sau:
- Chon Font=Tahoma, size=11.
Nhap nuat Format — Paragraph: chon Alignment=Justified, Left=Right=0",
Spacing: Before=6pt, After=0pt; Line spacing=1.5 lines.
b) Dinh dang theo mau
« Tao tiéu dé “Phiéu dy thi":
- Thé Insert — Shapes — trong nhdém Stars and Banners chon kiéu Horizontal
Scroll va chén tai vi tri thich hgp.
G6 ndi dung “Phiéu duy thi" - chon font Arial, size 26, dam.
« Nhap ndi dung duwéi tiéu dé:
Trén thuéc chon Left tab, nhap vao vi tri 4"
Nhap van ban kem ky ti tab giva cdc nhom tur.
¢« Tao bang:
Thé Insert — Table - chén bang 6 x 3, nhap van ban vao tirng 6 cho phu hop.
Binh dang dong 1: Bold va Center, nhap lénh Shading, chon mau Light Blue.

oevsg
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Chinh @6 rong cac c6t cho phu hop VO mau. h&p mGi tén bén phai nut Border -

Do6ng khung bang: chon bang - thé Home - N  ahoiRE
Borders and shading. — khal bao cac myc sau: chon nét doi phu hop dé déng

khung, chon nét don dé tao cac duang ngang doc o
* Luutaptin: File - Save

Chu 3; (34)

a) Khéi d8ng chuong trinh MS Excel, thyc hién cac 1énh sa
* Luu bang tinh: m& thé File - Save As, vao thu muc

la Excel-HoTen.xIsx, nhip nut Save

| * Nhap di liéu vao tirng 8 phu hop.

| * Binh dang ddng tiéu dé: chon cac 6 A3:13, nhép nut énh Merge and centen

| » Chinh chidu rdng tirng c6t cho phu hop.

‘ b) Thiét 1ap cdng thire tinh toan cho cac cot : s

l «  Chen cot Didm TH vao bén tral cot Biém LT: chuyén chudt dén dong tiéu dé cua

| cO F, nhap phai chudt va chon lénh Insert. Tai 6 F5 gd chir Biem TH.

| « Diém TH (F6) =(C6°2 + D6°2 + E6) /5

« Piem TB (H6) =AVERAGE(F6:G6)

e DTN (16) =MIN(C6:E6, G6)

o« Két qua (J6) =IF(I6<5, “Rot", “Dau’)

| Cau 4: (2.54)
a) Khai ddng churong trinh MS PowerPoint, thyc hién cac 1énh sau:
e Luu bai trinh chiéu: File — Save As, vao thu muc 01- Luu Bai Thi, dat tén tap tin la
PPT-HoTen.pptx. nhap nut Save.
« Thé Design - nhom Themes, chon mau Solstice, Theme Fonts chon Office.
b) Tao 4 slide cé ndi dung va chén hinh nhw mau.
¢) Tao lién két trong slide 2:
e Chon dong “Kién thirc co ban vé van ban”, mo thé Insert (nhém Links) - Hyperlink,
trong hép thoai Insert hyperlink, nhap “Place in this document”, trong muc “Select a
place in this document — nhap chon slide 3.
e Thyec hién trong tr dé dong “Chen cac déi trong” lien két dén slide 4.
d) Tao hiéu (rng chuyén trang.
e The Transitions (nhém Transition to This Slide) - chon kiéu Rotate - Apply To All.
e Chen hiéu &ng xuat hién cho cac déi twong trong slide 3: mé thé Animations.
- Chon khung chira tiéu dé “Kién thirc co ban vé van ban", nhém Animation chon
mét kiéu hiéu (ng xuat hién tly y, nhém Timing - Start - After Previous.
- Lap lai trong ty cho cac dbi trong con lai trong slide 3.

u day:
01- Luu Bal Thi, dat tén tap tin
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BAI TAP THU'C HANH 02 5 R AT

Cau 1: (1.5d) 4} BaoVeRung
a) (0.5d) Trong 6 H:\ tao nhanh thr myc nhw hinh bén. B Trong Rung

b) (0.5d) Trong & dia C:\ tim cc tap tin c6 phin tén m& rong ey
la GIF, rbi sao chép 4 tap tin cé dung lvong duwéi 20 KB LR AT CI
vao thu myc Bao Ve Rung di Dot Rung

¢) (0.5d) Chép thu myc Trong Rung vao thy myc Phan Loai | * i Phan Loai Rung

Rung, rbi dbi tén ban sao vira chép thanh 4-Rung Gia &l 1-Rung Non
3.0d) & 2-Rung Sao
Cauz| EE 3-Rung Trung Nien

a) (1 :0d) Tao van ban méi va thyc hién cac yéu cau sau:

Luu van ban vao thuw myc Bao Ve Rung vdi tén tap tin 1a Word-HoTen.doex

Binh dang trang in v&i Page size = A4; Margins: Top=Bottom=1",

Left=Right=0.8".

Pbinh  dang style  Normal: Font=Tahoma, size=11;  Paragraph:

Alignment=Justified, Line spacing=Multiple 1.1, Spacing Before=4pt | After=0pt.
b) (2.0d) Nhap va dinh dang van ban theo mau sau:

Cac khu rirng qu"

Uy ban Bao vé mai treeng VN Théng ké nam 2016

— =y ™ i B 4
Stt _____Rby

RirngjCuc BhlronCRsseiesss s SRy . dons

1

2 | RURnG A RS U S S . e
3 | RipngalUimin i s s s S L e
4 | Rirng Nam CatTién ......

Cau 3: (3.04)
a) (1.0d) Tao bang tinh mai va thie hién cac yéu cau sau:
- Lwu bang tinh vao thw muc Bao Ve Rung vé&i tén tap tin 1a Excel-HoTen.xIsx
- Nhap di¥ liéu va trinh bay bang tinh nhu sau:

[ A L STE A TE T (D E F G H P2
1 Ho tén thi smh
2 S6may
3 KET QUA THI CHUYEN CAP
4
5 [SBD | Hotén |Tong dim|Diem nght | gz ‘Kkﬁ Bide'1
6 | BHBA-1 |Lam Puc Tri 18 |
7 | BDB-2 |Lé Thi Thio 24 [ HB |Hong Bang
8 | HBC-1 |Bin Anh Thu 17 [ BD |Ba BDinh
9 | HBA-1 |V§ Thi Mai 28

b) (2.04) Lap céng thirc tinh toan cho cac cot nhw sau:
- Diém nghé: 1a ky tw cudi ciia SBD va chuyén thanh gi tri sb.
- Chén cét Trwong vao bén trai cot Nganh, roi tinh cot Trwdng: can cl vao hai

ky tw dau cla SBD va do trong Bang 1.

e s ———— e b

P ——
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BAI TAP THU'C HANH -
“A* thi dién “Toan", néu 1a "B"

= Nganh: can cir vao ky tu thir ba cva SBD: néu la A
thi dién “Ly", nguoc lai dién "Hoa™
- Két qua: nu Téng diém + Diém ngh
‘Rot.
Cau 4: (2.59)
a) (0.5d) Tao bai trinh chiéu mdi va thuc hién cacy
- Luu bai trinh chidu vao thu myc Bao Ve Run
= Chon mAu dinh dang (theme) la Solstice. chon

3 1on hon 20 thi gidn “DAU", nguoc lai didn

éu clu sau:
g voi tén tap tin la PP-HoTen.pptx

Theme Fonts |a Aspect

b) (1d) Tao c4c slide c6 ndi dung nhu sau o
Slide 1
| Nhirng khu rirng
Céc khu rimg quy nguyén sinh
g Viét Nam

RUmng Nam Cét Tién

|

<MN@ tén thi sinh> %550 U Mmh

RuUng Cuc Phuong

RUNng tram Tra Su |

Slide 3 Slide 4

RUng Nam cat Tién Rung Cac Phuong

c) (0.54) Tai slide 2, tao lién két (hyperlink) nhw sau:
— Dong "Rirng Nam Cat Tién" lién két Gén slide 3.
—~ Dong “Rirng Cuc Phurrong” lién két dén slide 4.
d) (0.54) Tao hiéu rng hoat hinh cho cac ddi tuong trong slide 1 nhu sau:
—  Khi nhap chuét 1an thir nhat, cac déi teong te dong xuat hién I1an lwot.
—  Khi nhap chubt 1an thir hai, cac déi tu ong bién méat clung mét lwot.
--Hét--
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HU'ONG DAN THU'C HANH

gﬁ!.‘_.l- (1.5d)

a) Tao nhanh thu: myc

M¢& chuong trinh Explorer trén taskbar. Trong ving bén trai, nhAp chon & dia H:\
Nhap nat New Folder dé tao thu myc Bal tap THO2.

Trong thu myc Bai tap TH02: tao 3 thv myc Bao Ve Rung, Pha Hoal Rung. Phan
Loal Rung.

Trong thu muc Bao Ve Rung, tao 1 thu myc con la Trong Rung.

Trong thu muc Pha Hoai Rung, tao 1 thv myc con |a Dot Rung.

Trong thu myc Phan Loal Rung: tao 3 thu myc [ 1-Rung Non, 2-Rung Sao, 3-
Rung Trung Nien.

b) Tim va chép tap tin
. Taiclra sb Explorer, chon 8 C:\ & vung bén tral. Trong Search gé *.GIF.
« Trong danh sach céc tap tin vira tim dwgc, chon 4 tap tin c6 dung lwgng <20KB (va
c6 phAn t&n chinh khac nhau), nhén 14 hgp phim Ctrl + C dé copy.
. Mo thu muc Bao Ve Rung, r8i nhan td hgp phim Ctrl + V.

c) Chép the muyc
« Chon thu myc Trong Rung, rdi nhén Ctrl + C.
« Chon thu myc Phan Loai Rung, rdi nhén Ctrl + V.
« Dbi tén thu muc: nhap phai chuét tai thuw myc vira chép va chon lénh Rename. G&
tén thu myc mdi la 4-Rung Gia, Enter.

Cau 2: (3.0d)
a) Khoi dong chuong trinh MS Word, thye hién cac I1énh sau day:
o Luu tap tin vdn ban: thé File — Save As, vao thw myc Bao Ve Rung, dat tén tap tin
la Word-HoTen.docx, nhap nut Save.
« Pinh dang trang in: thé Page Layout - nhém Page Setup.
Nhéap nut Size — chon khé gidy A4.
Nh&p nat Margins — Custom margins — Nhap thé Margins dé thay doi Ié gidy:
Top = Bottom = 1", Left = Right = 0.8".
« Dinh dang Style Norma!: thé Home - nhém Styles — nhap nut phai vao style Normal,
chon Iénh Modify...
Chon Font = Tahoma, size = 11.
- Nhép nut Format — Paragraph: Alignment = Justified; Line spacing=Multiple 1.1,
Spacing: Before=4pt, After=0pt.
b) Binh dang theo mau
« Tao WordArt:
- Chon thé Insert — nhém Text — nhap muc WordArt - chon kiéu, gé dong chi
“Cac khu rirng quy”.
Chon WordArt - thé (Drawings Tools) Format - nhém WordArt styles - chon muc
Text Effects — Transform — chon kiéu Deflate.
e Dong “Uy ban bao vé....": trén thuéc, chon Right tab — nhap vj tri phu hep — nhap
“Uy ban Bao vé méi tredng VN” - g tab rdi nhap ndi dung “Thong ké nam 2016

e Tao bang:
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g nhu mau, roi nhap di ligy

A i tri ban
Chén bang c6 2 x 2, Chinh dé rong cot va vi tri
n — nhem Draw Borders chon kiéu

Nhép nut mai tén bén

Vao cac 6. ;
- Binh dang bang: chon toan bang - the Desng' ders
va d6 day duong vién - Borders — chon Outside Borcers.

phai nut Shading — chon mau phu hop.
* Djinh dang tab: » ! 3
g TO? Ogchtt)‘ra ndi dung “Rung Cuc Phucng.. Lam péng 'bc'gz +RITg':tb)t? tir((:n
thude, nhAp vi tri phu hep — nhap néi dung kem ky tu tab ( e

c4c nhém tr. i€
- Chon noi dung trén. Nhép dip trén ky hiéu tab trén thuoc = chon Leader c6 kiey
s62-0K..
e Cheén hinh: n tap tin hinh phu hop.

. q g, ho
- Thé Insert — nhém lilustrations — nhap muc Picture - ¢ @ ' .
- Nhdp phai trén hinh — Wrap Text — In Front of text. chinh kich thudc va di
chuyén hinh dén vi tri phu hop. { :
Binh dang hinh: thé Format — nhém Picture Styles — chon mau Perspective
Shadow, White.

Cau 3: (3.049)
a) Khoi déng churong trinh MS Excel, thuc hién céc Iénh sau day: SRS
Luu bang tinh: thé File — Save As, vao thu muc Bao Ve Rung, dat tén tap tin Ia

Excel-HoTen.xIsx, nhap nut Save.

e Nhap dir liéu va dinh dang bang tinh theo yéu cau.
b) Lap cong thire tinh toan cho cac cot:

» Diém nghé (D6): =VALUE(RIGHT(A6.1))
Chén cot Trirérng: chon cot E — thé Home (nhém Cells) — Insert - 6 ES g6 “Trwong™
» Tnwrong (E6): =VLOOKUP(LEFT(A6,2),$1$7:$J88,2,0).
e Nganh (F6): =IF(MID(A6,3,1)="A", “Toan", IF(MID(A6,3,1)= “B", “Ly", "Héa")).
« Kétqua (G6) =IF(C6+D6 >20, “Dau”, “Rot").

Cau 4: (3.049)
a) Khai dong churrong trinh MS PowerPoint, thiec hién cac Iénh sau:
Lwru bai trinh chiéu: File — Save As, vao thw muc Bao Ve Rung, dat tén tap tin 13

PP-HoTen.pptx, nhap nut Save.
Chon mau dinh dang: thé Design - nhém Themes, chon mau cé kiéu Solstice,

Theme Fonts chon kiéu Aspect.

b) Tao cac slide nhw mau

e Slide 1:
Nhap néi dung va chén hinh theo yéu cau.
Pinh dang hinh: chon thé (Picture Tools) Format - nhém Picture Styles — chon

kiéu Snip Diagonal Corner, White.

e Slide 2:

Nhap dong tiéu dé theo yéu cau.

Vé shape chira “Rirng Nam Cat Tién": chon thé Insert (nhém lllustrations) —
Shapes — nhom Rectangie — chon mau Rounded Rectangle - vé shape cé kich

thuréc va vj tri nhu mau - gé ndi dung vao — td mau nén tuy y cho shape.
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Vé 3 shape con lai: Sao chép shape chira "Rirng Nam Cat Tién" thanh 3 shape
nira va gd 3 ndi dung con lai - chinh vj tri nhu mau.
« Slide 3: nhap ndi dung, chén va dinh dang hinh ¢4 kiéu Reflected Rounded
Rectangle.
« Slide 4: nhap ndi dung, chén va dinh dang hinh cé kieu Rounded Diagonal Corner,
White.

c) Tao lién két (Hyperiink)
o Taislide 2 chon dong “Rirng Nam cat Tién™, md the Insert — Hyperlink - Place in this
document - chon Slide 3.
« Thyc hién tuong tu cho dong “Rirng Cuc Phuong®.
d) Tao hiéu rng hoat hinh (animation) cho slide 1.
« Khi nhap chudt cac déi tvong tw dong xuét hién 1an lrot: chon thé Animations -
nhém Animation:
- Chon “Cac khu rirng quy & Viét Nam™ — Add Animation - chon 1 hiéu (rng xuat
hién tay y - Start = On Click.
- Chon cac déi teong con lai - Add Animation - chon 1 hiéu rng xuét hién tuy vy,
Start = After Previous.
Khi nhap chudt lan na thi cac déi twong bién mat cing mét lwgt: chon thé
Animations — nhom Advanced Animation — Add Animation:
Chon “Céc khu rirng quy & Viét Nam™ — Add Animation - chon 1 hiéu (ng bién
mat tuy y - Start = On Click.
- Chon cac déi twong con lai - Add Animation - chon 1 hiéu (*ng bién mat tiy y,
Start = With Previous.
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4 ) BaitapTHO3 |

A A A s |
BAI TAP THU'C HANH 03 j Luu Bai Th|‘
Céu 1: (1.5q) 4y TpHCM |
a) (0.50) Trong & H:\ tao nhanh thu muc nh hl-nhc%éghén e 4 ),1.Quan |
b) (0.50) Trong & C:\, tim va sao chép 25!(3)PK;'”VéO i i B Tan Bk X
;O“QHI(?MTXT va c6 kich thugc dudi & Tan AL
p. HCM. : e i
c) (0.5d) Di chuyén 2 tap tin c6 phan mé rong la TXT trong 4 j.'z. Huyer'l .
thu' muc Tp. HCM vao thu myc Tan Binh. “ Can Gio 3

Céu 2: (3.0) g 4 CuChi

i ¢ hién cac yéu cau sau.
a) (1.04) Tao van ban mai va thyc hié y BRI -

—  Luu vin ban vao thu: myc Luu Bai Thi voi tén
- Dinh dang trang in voi: Page size = A4; Margins = Mod'erate. f
—  Chen tiéu d& dau trang cb kiéu Alphabet, roi thay ndi dung Type the document

title" thanh “Trung tam Tin hoc, PHSP".

)

b) (2.08) Nhap va dinh dang van ban theo mau sau:

DU LICH TP, HO CHI MINH
Dén thanh phd Ho Chi Minh, ngay tai Quan 1, du khéch co thé tham quan:
< Tru sé Uy ban Nhan dan Thanh phd .......ccoecvicinreanns 86 Lé Thanh Tén
< Hoi truomg Thong NhAt ........ccouveeevrercnirinnnn, 135 Nam Ky Khai Nghia
SN aRNien Drung tam Sai GON ........coccovieervreienniienneeians 2 Cong xa Paris
STT Congty Dia chi Dién thoai Website
] Saigontourist 23 LéLg1, Q.1 08.3829 2291 saigon-tourist.com

BenThanh Tourist 82 Calmette, Q.1 08.3822 7788 benthanhtourist.com

Cau 3: (3.09)
a) (1.0d) Tao bang tinh méi va thuc hién cac yéu ciu sau:
— Lwu bang tinh vao folder Luu Bai Thi vi tén 13 Excel-Ho Ten.xlsx.
—  Nhap di liéu va trinh bay bang tinh nhy mau sau:
A N D £ E

59 BANG TiNH TIEN THUE PHONG
2 -
el Gid phong (UsD)
& Tigid (VND)
. Phong | Ngay dén Gidm | Thanh tign
s = id
6 L06 12/22/2016 \L—W&
7 BO3 12/23/2016) 1. [ 3 et
2 807 12/24/2016 i ﬁ
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- S6 ngay thué: ndu Ngay di bing Ngay dén thi tinh S& ngay thud 1a 1, ngwoc lai

thi 1Ay Ngay di - Ngay dén.

~  Glam gla: néu sb ngay thué tir 5 ngay tré di thl duoc gidm 10 USD, con lai 12 0.
Thanh tidn USD: Sb ngay thué * Gia phang (USD) - Giam gia.
Thanh tién VND: Thanh tidn USD * Ti gia (VND), 1am trén sé 16 hang ngan va

dinh dang theo kidu Comma Style.

Cau 4: (2.54)
a) (0.5d) Tao bai trinh chiéu méi va thyc hién cac ydu cAu sau:
Luu bai trinh chidu vao folder Luu Bal Thi véi tén 13- PP-Ho Ten.pptx

Chon mAu dinh dang 1a Slipstream va Theme Fonts 1a Office Classic 2.

b) (1d) Tao cac slide c6 ndi dung nhu sau:

Slide 1 Slide 2
* Try s& Uy ban NhAn dan Thanh phé
* Phé di bd Nguydn Hué
»
* Hol tnrérng Théng Nhé
Du LIQH * Nha the Birc BA

TP, HO CHIi MINH

Mo Wn NV <pd vio>
S& mdy: <pb vao>

Buu dién Trung tAm Sal Gén

“NHONG DIEM DEN

Slide 3

*TRY SO

=Pt

UBND THANH PHO

*BUU DIEN
TRUNG TAM SAI GON

c) (0.5d) Tai Slide 2, tao hyperlink nhw sau:

Dong “Try s& Uy ban Nhan dan Thanh phd” lién két dén slide 3.
Dong “Buwu dién Trung tam Sai Gon" lién két dén slide 4.
d) (0.58) Chon hiéu (rng chuyén trang cho tat cd céc slide la Rotate, higu (rng xay ra

trong théi gian la 3 giay.
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T s A 4 . Baitap TH4
BAI TAP THUY'C HANH 04 Ji LuuBai Thi
Cau 1: (1.54) 4 J, Vitamin A

a) (0.5d) Trén & H:\, tao nhanh thu muc nhu hinh bén. J. Trai DuDu
b) (0.5d) Trén & C:\, tim va sao chép 4 tap tin co phan m& rong 4 Trai Xoai
1a INI va c6 dung Irong <5KB vao thu muc Vitamin A. + J Vitamin C
c) (0.5d) Trong cac & dia, tim va sao chép 2 tap tin hinh anh co B cacilik
phan mé rong la JPG vao thu muc Vitamin A. E J. Cam
Cau 2: (3.00) ‘

a) (1.0d) M& Word tao mét van ban mai va thyc hién cac yéu cau sau:
- Lwu van ban vao thuy muc Luu Bai Thi voi tén tap tin 13 Word-HoTen.docx.

- Dinh dang trang in nhu sau: Paper size=A4, Margins= Moderate.
- Pinh dang style Normal: Font=Tahoma. size=11;  Paragraph:
Alignment=Justified; Line spacing=Muttiple 1
b) (2.0d) Nhap va dinh dang van ban theo mau sau:

3: Spacing: Before=6pt. After=0pt.

Vitamin Tac dung / liéu dung hang ngay (ngwdi lom)
A @ B mat, ch6ng 130 hOa ...oecuecmriuencnnrasanenns 700mg
B @ San sinh té bao Mau.......cccoeeeueecee 1,3mg - 10mg
C T @ TANg hop Collagen...........oini il 75mg
D @ Gilp xwrong chic khoe ... ... iR 5mg

Ghi chu: Pinh dang Table Style la Light Shading, Accent 2; dinh dang Picture Style: Compound
Frame, Black.
Cau 3: (3.04)
a) (0.5d) Tao bang tinh mé&i va thuc hién cac yéu cau sau
- Lwu bang tinh vao thu muc Luu Bai Thi vdi tén tap tin 1a Excel-HoTen.xIsx.
- Nhap di liéu va trinh bay bang tinh nhu sau

e R ¢ D 3 AR B K I {
1 Ho tén: e
2 SG6 may: : x

3 BANG LUONG THANG 12-2016

a4

5 : Hotén | Bdc ludng | Tham nién | Lwdng CB T Bang 1

6 [TP-0512 [Tran Than | ' ‘ = =

7 [PP-0409 [Mai Hén l TP Trudng phd

8 [NV-0215 [Thu Trang | = Phd phang

9 |BV-0105 |[Phi Hung i i NV Nhan ven

NV-0203 |Thién Ngan i | lBv Bao vé

=
[=]
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b) (2 5d) Lap cdéng thie tinh todn cho cac cdt nhu sau:
Béc lvong: 18 hai ky ty thir tu, thir ndm ciia MS va chuydn thanh gia tr| sé.
Tham nién: I8 hal ky ty cubi cia MS va chuyén thanh gia trj sé.
Chén cOt Chire vy vao bén trai cot Lirong CB, rdi didn chirc vy cua trng
ngudi: dya vao hal ky ty dAu ciia MS va dé trong Bang 1.
Luong CB: dya vao hai ky ty dAu cia MS va tinh nhw sau: néu 1a TP thi Luong
CB 14 900000, néu 14 PP thi Luong CB 14 700000, néu 1a NV th Luvong CB 14
600000, con lai BV ¢6 Luong CB [a 400000.
- Lwong T (Luvong thang): Lwong CB * Bic lwong, va ndu ai cé thAm nién tér
10 nam tro lén thi dugc cdng thém 500000. B|nh dang Comma Style.
Cau 4. (2.54)
a) (0.5d) Tao bai trinh chiéu méi va thyc hién céc yéu cu sau:
Luu bai trinh chiéu vao folder Luu Bai Thi véi tén tap tin 13 PPT-HoTen.pptx.
Chon mAu dinh dang 1a Oriel, chon Theme Fonts 14 Clarity.
b) (1.04) Tao cac slide c6 ndi dung nhu sau:
Slide 1 Slide 2

Nhing bénh méc phai

khi thidu Vitamin THIEU VITAMIN C

4 Thidu Vitamin C c6 thé ghy ra bnh mét méi,
gldm cn, téc va da kho

THIEU ViITamIN C
THIEU VITAMIN A

g WO
e

Slide 3 Slide 4

3

THIEU VITAMIN A

o Thiéu Vitamin A cé théd giy ra céc bnh: khd
mit, quing g4,

Pu du Q
e
=
c) (0.54) Tai slide 1, tao lién két (Hyperlink) nhu sau:
Déng “Thiéu Vitamin C” lién két dén slide 2.
Dong “Thiéu Vitamin A" lién két dén slide 4.
d) (0.58) Chon hiéu (rng xu4t hién (Entrance) tiy y cho tAt c& cac ddi twong trong slide

2. sao cho khi nhap chudt thi cac dbi twong ty ddng 1An luet xudt hin.
---Hbt---
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) Bai tap THO5

BAI TAP THU'C HANH 05 B
4 J) Chudel-2-6
Céau 1: (1.54) JJ Hieu biet ve CNTT

a) (0.5d) Trong & H\ tao nhanh thu: myc nhu hinh bén

b) (0.54) Trong & C:\ tim cAc tap tin ¢ phin tén m& rong )
WMEF, c6 kich thuéc nhd hon 10KB rdi sao chép 4 13p
tin vao thu myc Su dung may tinh

€) (0.5d) Trong & C:\ tim va chép tép tin calc.exe ragii A
muc Su dung may tinh, ddi tén 14 MayTinh.exe. li Su dung trinh chieu

Ji Xuly van ban

JJ Sudung Internet
JJ Su dung may tinh
4 Ji Chude3-4-5

Cau 2: (3.04) .
a) (1.0d) Tao van ban méi va thyc hién cac yéu clu sau:

Luu van ban vao thu myc Bai Thi voi tén la Word- ‘

-~ Djnh dang trang in véi Page Size=A4, Margins c6 kieu Moderate.

- Chen tiéu d& dAu trang theo mau sau:
Trung tam Tin hoc, DHSP
b) (2.0d) Nhap va dinh dang van ban theo mau sau:

CONG HOA XA HOT CHU NGHIA VI’ET NAM
Péc Lap — Tu Do — Hanh Phuc

HoTen.docx.

s,

...... Y ===

MAU DANG KY NGUOT PHY THUOC GIAM TRU GIA CANH

1) HEWa tén ca nhan 06 thu NhAP:........cccocvrviiiieiiercnenee ) CMND:..... ......................
B B ..o ieiieiececeateenntessuassnnetssnsosanaanaraasers SO dién thodi: ....ccosveereereees
[ T = T T iam tro
S Ngay SO Quan hé f ‘Thdl diem glan'n :
e aen sinh E CMND | véi DTNT | Bt dau K&t thiic
1 ) .» adl 1 e }
L2 i | Sl

Cau 3: (3.04) ‘
a) (1.0d) Tao bang tinh m¢&i va thyc hién cac yéu cau sau
- Luu bang tinh vao thw muc Bai Thi vdi tén la Excel-HoTen.xIsx.

- Nhap dir liéu va trinh bay bang tinh sau:

I 4 A B CRE= | 86! D E T T R G
. BANG TINH TIEN THUE XE

234 BG Tudn 650000
33 |PG Ngay 100000

5 Tén Khach| Ngay Thué | Nody Tra |SG Ngay Thué[S6 Tuan S5 Ngay Lé| Phai Tra
§ Huynh 20-01-2016] 30-01-2016]

7 An 01-01-2016| 17-01-2016,

8 An 20-03-2016] 28-04-2016/

g Phic 05102016] 26102016 |

i




a

: TAI LIEU ON TAP TIN HOC CO BAN

(2.0d) Lap cbng thue tinh todn cho cac cdt nhuv sau:
. S8 Ngay Thué = Ngay Tra - Ngay Thué.
Tinh S6 Tudn, S6 Ngay Lé dya vao sé Ngay Thué.
Vi du: Néu S8 Ngdy Thué 1a 17 ngdy thi S6 Tuén Ia 2 va S6 Ngay Lé Ia 3.
. Phai Trad = S6 Tulin * BG Tuln + Sé Ngay Lé * DG Ngay va gidm thém 5% sb
tién Phai Tra cho khéch c6 Sé ngay thué trén 20 ngay.
S4p xép danh séch tang dan theo cft Tén Khach, néu trung tén thi xép gidm
dAn theo c6t S8 Ngay Thué.
Cau 4: (2.5d)
!—'a)' (0.5d) Tao m@t bai trinh chiéu méi va thire hién cac yéu clu sau:
Luu bai trinh chiéu vao thu myc Bai Thi v&i tén 1a: PPT-HoTen.pptx
Chon mAu trinh chiéu (theme) 1a Pushpin, tao bd Theme Fonts tén Custom v&i
Heading Font 1a Times New Roman va Body Font |4 Tahoma.
b) (1.0d) Tao cac slide cé ndi dung nhu sau:
Slide 1 Slide 2

c)

Noi dung

o Dong xe Sedan
© Hatchback

TOYOTA o Suv va Minivan

Chuydn ddng tién phong 2 CrossOver
o Bén Al (Pick-up)

Slide 4

Sedan SUV va Minivan

Suv Minivan

Corolla Altis

B -

¢) (0.5d) Tao cac phan vung section nhw sau:
Section 1: t&n |a “Gidi thiéu" gém cac slide 1, 2.
Section 2: tén |13 “Tim hiéu vé xe & t8" gom cé4c slide 3, 4.

d) (0.5d) Chon hiéu (rng chuyén trang la Orbit cho tat ca cac slide. Khi chuyén tiép
gitka cac trang c6 kém theo mau am thanh Breeze va hiéu Ung xay ra trong thoi
gian la 3 giay.

---Hét---
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"4 ), Baitap TH06

Céu 1: (1.54) . Dulieu
a) (0.58) Trén & H:\ tao nhanh cAy thw myc nhu hinh bén. 4 L Tp.HCM
b) (0.5d) Sao chép hai thv myuc Phuong Ben Nghe i 4 | Quanl

Phuong Cau Kho vao thu myc Quan Binh Thanh, sau
d6 ddi tén cac ban sao thanh P1 va P3.

¢) (0.5d) Tim va sao chép tap tin Notepad.exe vao thu myc
Quan 1, rdi ddi tén ban sao thanh SoanThao.exe.

|, Phuong Ben Nghe
I, Phuong Cau Kho
|, Quan Binh Thanh

Cau 2: (3.04)
a) (1.0d) Tao van ban mdi va thyc hién cac yéu cAu sau:
- Luu van ban vao thu muc Du Lieu véi tén 1a Word-HoTen.docx.
- Djnh dang trang in voi Paper size=A4; Margins=Narrow.
- Dinh dang style Normal: Font=Tahoma, size=10; Paragraph: Line spacing=1.1,
Spacing: Before=After=3pt.
b) (2.0d) Nhap va dinh dang van ban theo mau sau:

Pon vi: Cong ty Ngdi Sao CONG HOA XA HOI CHU NGHIA VIET NAM
S0 Poc Lap — Ty Do — Hanh Phuc
—=of0fer=

PHIEU PANG KY MUA TAI LIEU
Kinh gdi: Nha xudt ban XYZ
Chung t6i xin dang ky mua cac tai liéu sau:

R 5 o R
! ; S6 lugng (cudn) Don gia Thanh
Truyén cudi 50 15.000 750.000
Danh nhan Viét Nam 15 45.000 675.000
Lap trinh Pascal cd ban 40 30.000 1.200.000
T T T oo e O O SRR 3 2.625.000
(Ti€n béng chi- Hai triéu sdu trdm hai muol Iam ngan chan)
Cau 3: (3.04)
a) (1.0d) Tao bang tinh moi va thuc hién cac yéu cau sau:
- Lwu bang tinh vao thu muc Du Lieu v&i tén |a Excel-HoTen.xisx.
- Nhap dir liéu va trinh bay bang tinh sau:
¥ ) C D E F G ) S e
1 DANH SACH KET QUA THI Sl A
2 Teén Phél Toén Ly Héa Sinh Khéi | Biém TB |X&p Hang
3 Anh Nam 9 8 7 A
4 Can N 45 6 A
S Ha Nam 8 8.5 9B
6 Duy Nam 4 (] 7!8
7 Guang |NU 4 4 5.5(B
3
9 Téng 86 hoc sinh |
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b) (2.0d)Lap cong thirc tinh toan cho cac cot nhu sau:
- Dbiém TB: Néu hoc sinh thi khéi A thi Didm T
? B = (Toan® v 5
lai thi Biem TB = (Toan + Héa + Sinh*2)/4. P i
- Xép hang: dya theo Diém TB.
Téng s6 hoc sinh trong danh sach tai 6 H9.

- Sép xép danh sach tang dAn theo Phai. néu trung thi sép gidm dan theo Tén
Cau 4: (2.54) :

a) (0.5d) Tao bai trinh dién méi va thye hién cac yéu clu sau:
Luwu bai trinh chiéu vao thu myc Du Lieu véi tén 1a: PPT-HoTen.pptx

- Dinh dang kich thudc bai trinh chiéu (Slide size) 13 16:10. Dt i
lam nén cho slide 1. +10. Dung hinh nen.jpg

b) (1d) Tao cac siide c6 ndi dung nhu sau:
Slide 1 Slide 2

Mot s6 ngon ngi¥ 13p trinh |
pho bién hién nay

‘ Objective-C

@ python |

{ Ho tén hoc vién: <G8 vao>
'SE may: <G3 vao>

‘-.\ "7 - )
== PROGRAMMING
JavaScnpt LANGUAGE

Slide 3

Ngon ngit 1ap trinh C

Ngon ngir lap trinh Java

Ngon ngir 1ap trinh PHP

Slide 4

Ngon ngtr lap trinh C « Ngon ngir lap trinh Java
e C la ngdn ngir rat hiéu
qua va dugc va chudng
nhit dé tao céc phin Lea'nc
meém hé thdng.
* C cling ¢6 kha ning tao p"’g’ammmg

cac chuong trinh (ng
dung.

i» 13 ngdn nglr 13p trinh.
! hudng dGi tugng !
's Bugc phét trién vao cudi'
 nhimg nam 1990 boi,
' Sun Microsystem.

c) (0.5d) Tao hyperlink nhw sau: '
- Taislide 2: nhap dong “Ngbn ngi 1ap trinh C" lién két dén slide 3.
Tai slide 3: nhap hinh vé mii tén “Veé slide 2" lién két dén slide 2.
d) (0.5d) Tao hiéu (rng cho cac d6i twgng cua slide 4 nhu sau:.
- Khi nhap chuét 1an dau cac doi tvong xuat hién cung lwot.
Nhap chudt I1an thir hai cac dbi twong tudn tw bién méat tw dong.
---Hét---
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Cau 1: (1.54) 4. Baithi
a) (0.58) Trén & H:\ tao nhanh thu muc nhu hinh bén. 4 ). Thegioi
b) (0.50) Tim trong & C:\ cac tap tin c6 phan mo rong '? INF, 4 ), ChauA
DLL ¢6 dung lugng duéi 60KB, chép mdi loal 2 tap tin vao U HanQuoe
thu muc The gioi -
; Sdral 47 Nhat Ban
c) (0.5d) Sao chép thu myc Chau A vao thu muc The gioi 10l s
dbi tén cac thu muc ban sao thanh:
). ChauA ). Chau Au
J, Hanquoc ——sp b Duc
Cau 2: (3.04) }. Nhat ban ). Phap
a) (1.0d) Tao van ban méi va thuc hién cac yéu cau sau:
- Luu van ban vao thu muc Bai thi véi tén Word-HoTen.docx.
= Bottom = 0.8",

- Dinh dang trang in véi: Paper size = A4, Margins: Top
Left = 0.9", Right = 0.6".
- Dinh dang style Normal: Font = Times New Roman, size
Alignment = Justified, Line spacing = 1.2, Spacing: Before = 6pt, After = Opt.
b) (2 0d) Nhap va dinh dang van ban theo mau sau:

SIA g A BIET y

= 11; Paragraph:

& - f@‘ & May gist SAMSUNG..............coo 2.990.000 d
[ilie B pan DVDLG - SRR 990.000 d
M D @ ‘ | © Néicom SHARP (1.8L) .o 390.000 d
D% | | & TIVIIVC29 V3Il 6.990.000 d
: | TIVI PHILIPS 29".......vvooerevreen. 5.900.000d |
Cau 3: (3.04) ¥,

a) (0.53) Tao bang tinh mai va thuc hién cac yéu cau sau:
- Lwu bang tinh vao thw muc Bai thi voi tén Excel-HoTen.xIsx.
- Nhap di liéu va trinh bay bang tinh nhv mau sau:

A B C D E F G H

1 Bang ké van chuyén hang héa

2| sTT MS Ma SP TénSP_|Songay| Gia | TG giao hang |

3 1|BAS0

4 2|TAB0

5 3/BB18

6 4|/GAT0

7

8 Bang 1 Bang 2

9[Ma sP| TenSP Gia A GiaB S0 ngay | TG giao hang
10(B Banh 500 700 1|Nhanh
11|G Gao | 400 600 3| Trung binh
12[T Traicay | 600 900 6/Cham




TAI LIEU ON TAP TIN HOC CO BAN

b) (2.5d) L4p cdng thirc tinh toan cho cac cit sau:
- Ma SP ia ky ty dAu cua MS (M3 sé)
Tén SP dua vao Ma SP va dob tim trong Bang 1.
S6 ngay 12 ky ty thir 3 cua cia M2 8 va dugc chuyén thanh gia tr sé. i
Gi4 dya vao M3 SP va d6 tim trong Bang 1. néu ky tu th 2 ciia MS 12 A" thi ?
1Ay Gia A, nguoc lai thi 14y Gia B. »
- TG giao hang dya vao cdt S6 ngay va do tim trong Bang 2. 3
Cau 4: (2.54)
a) (0.50) Tao bai trinh chidu méi va thuc hién cac yéu clu sau: ‘
Luu bai trinh chidu vao thu myc Bai thi véi tén PP-HoTen.pptx ’
- Chon mau dinh dang Trek, chon Theme Fonts c6 kidu 13 Aspect.

b) (1.0d) Tao céc slide c6 néi dung nhu sau: ;

_ SHle"] i Sty {

| CAY CONG NGHIEP
VIET NAM

iy .'

\ " 4 phanloal c3y céng nghiép ‘ ‘
,/ ) 2 Phan b6 7
I P

( * QO Dig¢ntich c8y cbng nghidp
. Lo WA Aj

™

Slide 3 TR AT
PHAN 80 DIEN TICH CAY CONG N t
[y Net phin ob
coen | TN | '
Chphé Ty nguy’n, Déng nam oY (DNE) s -
Cansa DNB, Ty nguyén -
— -
Dien DNA, dugdn bl svidn Prumg 2
Thabe 4 ; Tay n..w.- Th »
I).-_ # -”-1»;;"'”..~ f
f,-s J "\_‘1'. ‘ "‘7‘,‘ N

A — a2

¢) (0.5d) Chon hiéu Ung chuydn trang cho tAt ca cAc slide 1A Cover véi cac thong sé
sau: Effect Options = From Top: Duration = 0.5 giay
d) (0.5d4) Chon hiéu trng hoat hinh nhu sau
Khi nhdp chudt 1An thir nhAt. cac ddi tegng 13n lugt ty ddng xult hién vai thoi
gian xdy ra 1a 1 gidy.
Khi nhAp chudt 1An thir hai, tAt ca cac déi tugng sé bién mat cing mét luot.
«--Hét---




BAI TAP THU'C HANH SRR

BAI TAP TONG HQ'P 08

Phan Word
1. (0.54) Binh dang trang in: Page size=A4; Margins: Top=Bottom=1
2. (1.5d) Binh dang c4c style sau:
e (0.5d) Normal: Font = Tahoma, size=10; Parag
spacing = 1.2, Spacing before = 6pt.
e (0.56) Heading 1: Font = Times New Roman,
Alignment=Justified, Indentation Left=Right=0,
* (0.5d) Khai b4o Outline numbering c6 dang “Ph
3. (0.5d) Tao Header theo mAu sau:
Bai thi Microsoft Word
Ho tén SV: <dién vao>

. Left=Right=0.75"
raph: Alignment = Justified, Line
size = 14, chir dam; Paragraph:
Spacing before=12pt.

An x:" va lién két voi Heading 1.

Thei gian: 50 phat
L&p: <dién vao>

4. (2.58) Phan 1. Binh dang van ban va xt ly d6 hoa:
e (0.548) Tiéu dé c6 Border
e (0.5d) WordArt Styles: Gradient Fill-Black, Outline—-White, Outer Shadow.
e (0.54) Bjnh dang ky tu.
e (0.5d) Chen va djnh dang hinh c6 Style la Rounded Diagonal Corner, White.
e (0.5d) Binh dang Bullet theo mau.
5. (2.0d) Phan 2. Chén va dinh dang bang: (trén trang 2)
e (1d) Chen bang va nhap van ban.
e (0.5d) Border va Shading.
e (0.5d) Canh bién van ban trong 6.
6. (2.5d) Phan 3. Djnh dang Tab va chen hinh vé:
e (1d) Chén hinh vé mau Snip Single Corner Rectangle va té mau.
e (1d) Tab va Leader.
e (0.5d) Nhap van ban.
7. (0.5d) Chén bang muc luc nhw mau sau vao cudi bai thi:

MUC LUYC

Phan 1. Dinh dang van ban va X 1Y d0 N0@........ccccceerrerrrrcriscrinnscstessss e nsesnnses 1
PR RCHeAIVALAINDI0ANG DANG ........ocooecueeierereresiinsisnsaneesesssmsnrasasoesessesssnanssssasssess oot il 2
Phan SSDmhIdang tab VA Chen hinN......c...ceiiiiimiinniionsssisssisssssotsssssnsasssis sttt 2




TAI LIEU ON TAP TIN HOC CO BAN

phan 1. Dinh dang vin bin va xirly db hoa

FOUR THE HE M1

Kham pha mign Fay

MIEN TAY NAM BQ, vua lba In cia ca nudc, cay trai triu qua, cénh dong thing cinh cé bay. Nqudi dan

dim chdt NAM BQ, song nhdn nhip trén nhig chg ndi C3i B&, Phung Hiép... MIEN TAY, mgt khéng gian
I$ng tinh ngudi hon hdu véi ddn ca Qi b A3y thi vi.

Ngay 1: TP.HCM - LONG XUYEN - VAM NAO - CHAU BOC

Khd hanh di Long Xuyén, trén dudng di Quy khich di ngang qua e DS A
C3u My Thudn. Bén Long Xuyén, Quy khich 45 bén phd Nang
Gu, xudng thuyén mdy clng ngu dan gidng Iudi, dd cha, cat vé, dd
igp... iép tuc tham quan long h Vam WNao. Trén dudng di Quy
khach tham gia cac hoat dong nhu hai bong dién dién, bong sing,
bat cua oc. Dung bifa trua tai nha dan vdi cic chién Idgi phdm thu
hoach dudc trén dudng di. Boan vé An Giang, xe duva Quy khich =
tham quan Miéu Ba Chia Xu, T3y An Cé Tu, Ling Thoai Ngoc o
H3u. Nghi dém tai Chau béc.

< Ngay 2: CHAU POC - RUNG TRAM TRA SU - TP.HCM

Tham quan Rifng Tram Tra Su - C6 tong dién tich gan 1.500 héc-ta ndm trong hé théng cic khu ring dic
dung cua Viét Nam vGi c3c phong canh thién nhién hoang sd va hé sinh thii da dang cling nhigu loai dong,
thuc vat hoang da. NGi bat nhd 3 nhifng mang béo xanh ngat trai dai twdng chitng nhu bat t3n, nhifng dan
6 trang vdi 56 lugng hang ngan con dau kin nhifng vat ritng tram cd thy. V@ lai Chdu Béc mua qua cho
ngudi than tai Chg Chau Poc. boan khdi hanh vé Tp.HCM.

Phan 2. Cheénva dinh dangbang

v M3 tour Thdi gian Noi dung Pon gia/1 ngudi
=,
3 Tp.HCM - Long Xuyén - Vam Nao - Ch3
7 | THMN | 2nqay 1dem | PO - -ON9 Ruye - 1.790.000
!E Bo6c - Rifng Tram Tra Su - Tp.HCM
>) | Tp.HCM - PhG Qudc -B3i Sao - Thien
T | Thman | 3ngay 2 dém | Vién Tric Lsm H Quéc - Thien Budng 4.390.000
l giai tri Vinpearl Land - Tp.HCM

Phan 3. Dinh dang tab va chén hinh vé

Mon khai vi
Mon man i
Mon x3o
Canh
Mon trang

---Hét---
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Phan Excel

1. (1.0d) Tai Sheet1, 6 A1, thi sinh nhap MSSV, ho tén va sé may.

ang tinh theo mau:

B4i tén Sheet1 thanh DoanhThu. Nhap dr figu va dinh dang b

4 A 8 (3 ‘ ) E F G H ! LR
1

2 »
3 DOANH THU BAN SACH THANG 11

4
s 1. e
6| 1 NXm1 | az1yis 5 ——
7 2 (NGK-12 09/11/15| 10 -
8 3 (ViX-02 16/11/15 . 12 x dcstly
9| 4 [VGK12 | 0S/13/15 I | IO B P e
10| S IVIX-11 06/11/15| ) [ IR et e |
1} 6 vex-01 12{11/15 | 9 -
12| 7 INTK-11 03/11/1S ' 20 | e |
13{ 8 INGK-12 | 01115 [ 27 | bt |
14 9 |[VTX-02 15/11/15 14 | \
15| 10 [VGK-01 18/11/15 | 9 [
16 . ks
17 Loal sach va dan ala BANG TY GIA
18
18 ' i _ﬂi"‘ ' Doanh thu m“ |
20 TK | Tham khao 100 70 01/11/15 20,998
21 GK | Gidakhoa 30 20 15/11/15 21,750
22 | 20/11/15 21,890

Lap céng thtrc dién div liéu cho cac cot sau:

2. (1.08) Chén thém cot M3 Loai sau cot Xuat x(, ¢t Khach quen truwéc cot Uu dai.

3. (1.04) Tinh 2 cét sau:

- Xuat xir la ky tw dau ctia Ma HD.
- Ma Loai la ky ty thr 2 va 3 cia Ma HB.

4. (1.0d) Loai sach dwa vao Ma Loai va tra do trong bang “Loai sach va don gia”.

5. (1.0d) Thué: néu Xuat xir 14 “N” thi thué 1a 10%, con lai la 0%. Dinh dang % cho cét.
(1.0d) Pon gia: dwa vao Loai sach va tra do trong bang “Loai sach va don gia”, biét
rang ky tw cudi ciia Ma HP [a 1 thi iy Gia 1, nguoc lai ldy Gia 2.

7. (1.0d) Khach quen: Néu ky tv thi 5 cia Ma HD 1a 1 thi dién “X", nguoc lai dién chudi
rong.

8. (1.0d) WPu déi: Néu 1a khach quen va mua tir 10 quyén tré 1&n thi wu dai 30%, nguoc lai
wu dai=0.

9. (1.0d) Thanh tién = S6 liong * Don gia * Ty gid * (100% + Thué - Uu dai).

Biét Ty gia dwoc do tim trong BANG TY GIA dwa theo Ngay ban.

(1.0d) Lap céng thirc thong ké dién cot Doanh thu Ia tdng Thanh tién theo tirng loai sach

“Tham khdo" va “Gido khoa".

10.

oL
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Phan PowerPoint

1. (0.58) Tao bai trinh chiéu méi va thyc hién cac yéu cau sau:
« Luu bai trinh chiéu theo huéng din cla gido vién.

» Chon Theme Fonts tén 14 TiengViet vé&i Heading Font va Body Font 4 Times New
Roman.

2. (4.5d) Tao cac slide theo mau sau:
Slide 1 (0.5d) Slide 2 (0.54)

= Béo phi 14 gi?
» Nguyén nhin giy bénh

® Céch phéng chéng

» Ché d3 &n danh cho tré béo phi
®» Théng ké

= Kétludn

Béo ghl Smdelsara it o * Do thiéu hodc it hoat ddng thé luc

linh trang bénh do sy két hop = Do thé1 quen an udng thiéu khoa hoe
phnrc tap ciia nhiéu nguyén thin
gay ra, dan 4 sy mét cén bing
ve nang luong hap thu va tiéu
thy, cing voi su tich 18y md qua
mir cia co thé

* Tang cuémg van déng co thé ‘
* Hop 1y héa ché d6 4n nong

e S T RN
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Siide 7 (1.04)

« Hién nay & mroc ta, a5c & & cac
thanh phé 16n, 46 Ty tnmg Uim. t§
18 wé em thia cin béo phi dang
@3 ting mél cach dAng ké

« Néu khéng cd bién phép can thiép

sém. trong tuong lai khéng xa.

ching ta s phi do1 mil w6 nhieu
heluymmuctmngrﬂymra
nhu @im ndng sutlao d6ng. thél
hai vé kanh té

(Sb heu slide 7: 1999 — 2.2%, 2009 - 5%, 2012 - 7%)

3. (D.54)Chen slide number cho t4t ca cac slide (tre slide dau).

& (1.04) Tao background cho cac slide 1 dén 8: ding file BG4.jpg lam hinh nén.

8. (10d) Tao hyperlink cho slide 2 nhv sau:
e Dong “Thong ké" lién két dén slide 7
» Dong “Ket luan" lién két dén slide 8

6. ({0.58) Tao hiéu rng chuyén trang (transition) cho tat c& cac slide: Cover, On mouse click

7. (1.09) Tao hiéu Gng hoat hinh (animation) xuét hién & két thic hop Iy, an twong cho tat

ca cac 86i irgng cla tat ca cac slide.

B. (1.08) Chen tap tin am thanh Danuble.mid sao cho am thanh phat ti d4u slide 1 cho dén

hét slide 8.
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Phian Word

Luu y: Font chlr trong bai: Tahoma, Algerian, Broadway.

-

. (0.5d) Binh dang trang in v&i page size=A4, Top=Bottom=0.8", Left=Right=0.8".
. (1.5d) Binh dang cac style sau:
o (0.5d) Normal: font = “Tahoma", size=10, alignment = “Justified", line spacing =
1.3line, spacing after = 6pt.
e (0.5d) Heading 1: Chir mau do, font = "Tahoma", size = 12, chxr dam, spacing
before = 12pt.
e (0.5d) Binh nghia Outline numbering c6 dang "Phan x:" va lién két véi Heading 1.

»n

@

(0.5d) Tao header - mau Alphabet, doi tiéu dé cua header thanh “Bai thi MS Word”.
. (1.5d) Phan 1: Xt ly do hoa

I -

« (0.5d) Binh dang Picture Styles - mau “Relaxed Perspective, White" cho hinh.
e (0.5d) Chir nghé thuat A380.
e (0.5d) Chir nghé thuat Airbus

5. (2.5d) Phan 2: X ly bang biéu va dinh dang tab
« (1.0d) Tao bang, ké dwérng vién, té nén.

e (1.0d) Binh dang tab.
e (0.5d) Binh dang bullet.

6. (2.5d) Phan 3: Dinh dang van ban va hinh anh (trén trang 2)

« (0.5d) Binh dang Picture Styles - mau Reflected Bevel, White cho hinh.

o (0.5d) Dong tiéu dé co kiéu Text Effect 1a Gradient Fill - Purple, Accent 4, Reflection.
¢ (0.5d) Binh dang Drop Cap.

¢ (1.04) Binh dang ky tw

7. (0.58) Ap dung cac style Heading 1 va chén bang chi muc & cubi bai thi theo mau:

MyC LYC

PHAN 17 XUP 1Y 08 Q. cveiserarsnctststossessuecasssnmssmsnsssessoaissonserersssneas nmasstienispessessisrst o HINRNURN 1
Phan 2: Xir Iy bang bidu va dinh dang tab..........ccceeerersressessersssssssssssssssssssssssssssssases 1
Phan 3: Binh dang van ban va RiNh NN .......ccessisissssssssssssssses 2




BAI TAP THU'C HANH

Phan 1: Xir ly dé hoa

Phan 2: Xur ly bang biéu, dinh dang tab

LAM THU TYC TRUC TUYEN

MUA VE TRUC TUYEN

00 Mot chiéu

— Chinh sach hanh ly > Diéu khoan st dung

- Tra aiu gid cat, ha canh » Phi dich vu déc biét

Phan 3: Dinh dang van ban va hinh anh
TAI SAO TAT CA CUA S8 TREN CABIN MAY BAY DEU CO MOT CAI LO NHO?

i may bay, nhin ra cla s, ban c6 thé phét hién ra mét cai 16 nhé trén Idp kinh clfa sé va diéu thd

vi 1a chiéc 16 nay lai nAm bén

trong I8p kinh, khéng thdng
gila 2 mét kinh. Cira s6 may bay nao
ding & 116 nhé nhu vay va chic ning
a= no la gi?

Chiéc 16 nho nay dudc goi la "6 thd"
(Breather hole hay Bleed hole) va vai tro
iz no rat quan trong trén may bay. Khi
guan sat ky ara so cabin, ban oo thé phat
hién ra no oo dén 3 Idp kinh.

Lsp kinh ma ban cham dudc (nm 6 trong cling) dudc goi |3 INNER PANE hay SCRATCH COVER va chiic
niing a2 nd la bao vé toan bd clra s6 trudc nhing va cham, ciing nhu' ngin hanh khach tiép can 2 Idp kinh
ngoai aing. K& dén |a Idp kinh d giita middle pane va |6p kinh ngoai cing outer pane. 2 |dp kinh ngoai cung
day khoang 1,3 am, lam bang thiy tinh huu co Plexiglas va nam cich nhau mét khoang tréng khi ciing
béng 1,3 an

-«-Heét- - -




Phan Excel

TAI LIEU ON TAP TIN HOC CO BAN

1. (1.0d) Tai Sheet1, nhap Ho tén, MSSV va s6 may. Sau d6, tao bang tinh sau:
T4 A 8 G D E F [RUETGT SR On
1 Hotén:
2 MSSV:
3 S6 méy:
a BAO CAO BAN HANG
5
6 st MAHD TanSP | Logivitligu | Dom gi 58 Iu Ngdygiao | Ghichu_
7 1|AP25 500 29-07-13
8 2imP20 800 270713
9 3|As15 365 25-07-13
10 4{Ms15 510 22-07-13
11 5{PS25 230 20-07-13
12 6|PP20 400 15-07-13
13 7|PP15 550 14-07-13
14 8|As20 205 12-07-13
15 9|MS20 270 05-08-13
16 10|MP15 450 01-08-13
17
18 BANG 1 Bing 2 - Théng ké doanh thu
19 MisP Tén SP Gid S Gid Poly Logi vit ligu | Thanh tién
20 M Mickey 15,000 9,000 Su
21 P Pluto 15,500 9,500 Poly
2 A Angry Bird 16,000 10,000

Lwu y: Trong MaHD, ky tw dau la MaSP (Ma san pham), ky tw thiy hai [a MAVL (Ma vat liéu).

2. (1.0d) Béi tén Sheet1 thanh BaoCao.
Chen thém cac cot: Thanh tién, Thué, Téng cong vao trwdc cot Ghi chil.

Lap cong thirc dé dién div liéu cho cac cét sau:

3. (1.0d) Tén SP: Dwa vao MaSP va tra do trong “Bang 1"

4. (1.0d) Loai vat liéu: néu MAVL 1a "S" thi loai vat liéu la S, nguoc lai la "P" thi loai vat
lidu 1a Poly.

5. (1.0d) Bon gia: Dwya vao Tén SP va tra do trong “Bang 1". Néu loai vat liéu 1a Sk thi tinh
Gia S, nguoc lai tinh theo Gia Poly.

6. (1.0d) Thanh tién = Bon gia * S6 luong.
(1.0d) Thué: Néu Loai vat ligu 13 St thi tinh 14 5% ctia Thanh tién, nguwoc lai [a Poly thi
tinh 10% ctia Thanh tién.

8. (1.08) Téng céng = Thanh Tién + Thué.

9. (1.08) Ghi chi: Néu Ngay giao truéc ngay 17-7-2013 thi ghi chd 1a "Ba giao hang",
nguoc lai dé tréng.

10. (1.0d) Dwa vao bang BAO CAO BAN HANG, théng ké cét Thanh tién cla bang 2 theo
tieng Loai vat liéu.

---Hét---
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Phan PowerPoint

1. (0.5d) Tao bai trinh chiéu méi va thuc hién cac yéu cAu sau’
»  Luu bai trinh chidu theo huéng dAn cua gido vién.
» Chon mAu djnh dang (theme) 1a Equity va chon Theme Fonts la Aspect.

2. (5.08) Tao mdt trinh dién gdm 8 slide nhu sau:

Slide 1 Sl

N¢i dung chinh

—

Ngudn géc AR 5 3
Phén loal ‘Q
g dngachacome
l Mt s8 hing chocolate nél Uéng 1
+ Ho!n SV <gd vao> | | ‘ é!ocolate va 18 tinh nhan__ l
+ S8 may <gbvao> ’1 . ‘M& <5 <n phém thm tf chocolate |
Slide 3 Slide 4
Ngudn géc \Q.l Phan loai \QJ
« C6 xudt x tr ving Trung My v " loal T s g & :
cach day hang ngan nam. LA logi chocalate nguyén chiit, djm mai
« Khi -:éavy Bang Ng:a x;:n chiém Chocolate ding v cé v| ding ty nhién clia cly cacao.
U ai a - LA chocolate khéng pha lin sixa (hay
buggdal né:]-vao TK.ES‘ hat EZ Cl\ocnll.le_den J chocolnz::wén chiit).
:gmﬂ;l’&é:‘ &;EQAUTQ&MU‘J’Z% .- ~chm:nl‘lla alra Li chocolate dugc pha (dn vl bot sra,
mat laai thic udng quy toc. m Chaocolate ngot vifa | Thitémg duge ding trong néu dn.
4 Choraateeing :-:oc:-'c:o duge pha ché ma khéng ob
Slide 5 Slide 6
Tac dung cua chocolate Q_ 7 Mot s6 hang chocolate ndi tiéng \QJ
R « Trén thé gidi « Tai VIét Nam
pow * Barry Callebout « Belcholat
i + Cadbury Schweppes « Grand-Place
e “ ——ch « Fazer « Chocolate Graphics

_® o \ : . '-C:odI:a (Lady Godiva) -~ S
dong * Hershey s >
P ™ wm )
- - e . ~
The %
s oy /
o o/ /

/
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Slide 7 Slide 8

r;cihocolate va 1€ tinh nhén ‘QJ Mt s5 san phim lam tir Chocolate ‘gp

« Chocolate dugc vi nhu | gidc cia
tinh yéu gidng nhy hoa hdng 13 th| .
gldc cia tinh yéu vy. u
. Thudng thit mt wvién chocolate @

dong nghia véi viéc ban tn hudng
s ngot ngdo dén dam mé cia tinh
yéu vd c& mét chit du vi ddng clia
s gidn han déng yéu.

3. (0.5d) Tai footer cGia céc slide, thyc hién danh sb thir ty cac slide va phan Footer |a “Bai
thi PowerPoint”. Slide 1 khdng cé footer.

4. (1.0d) Tao lién két di va vé nhu sau:

e Tao hyperlink cho slide 2 nhw sau:
- Dong “Ngudn gbc” lién két dén slide 3
- Dong “Phan loai” lién két dén slide 4
- Déng “Céng dung cla chocolate” lién két dén slide 5
- Dong “Mét s6 hang chocolate ndi tiéng” lién két dén slide 6
- Déng “Chocolate va |é tinh nhan” lién két dén slide 7
- Dong “Mét s6 san pham lam tir chocolate” lién két dén slide 8

o Tao lién két vé slide 2 (slide ndi dung chinh) t» cac slide 3, 4, 5, 6, 7, 8 bang cach
nhap chudt vao hinh than_cupid.gif

(1.0d) Tai slide 1, tao hiéu (rng chuyén trang tén la Vortex. Céc slide cén Iai chon hiéu
(ng chuyén trang la Gallery. C4c slide chuyén trang trong thé&i gian 1 gidy.

(2.0d) Tao hiéu trng hoat hinh nhu sau:

o Tao cac hiéu trng xuat hién va két thic cho tat ca cac doi twgng trong slide 1 (hiéu
ng xuéat hién khi nhap chuét va xay ra trong 1.5 giay).

e S dung trigger dé tao hiéu &ng xuét hién cho cac mi tén khi Ian lvot nhap chudt
vao hinh ly ca phé, kem, hop keo chocolate, banh kem.

---Hét---




BAI TAP THU'C HANH

|

BAI TAP TONG HQP 10
Phan Word

1. (0.5d) Binh dang trang in: Page size=A4, Margins: Top=Bottom=1"
2. (2.5d) Binh dang cac Style, tao Header

, Left=Right=0.75".

(0.54) Normal: font = “Times New Roman’, Size=12, Alignment=Justified, Line

spacing=1.2, Spacing Before=6pt. n
(0.5d) Heading 1: chi mau da, font = ‘Times New Roman,
Spacing Before=12pt. 4 - i
(0.5d) Binh nghia Outline numbering co dang "Phan x:" va lién két voi Heading 1.
(0.5d) Ap dung Heading 1 da thiét 1ap vao cac tiéu dé cia bai lam nhu mau.
(0.5d) Tao Header theo mau sau:

Size=14, chl» dam,

3. (0.5d) Tao Header theo mau sau:

Bai thi Microsoft Word
Ho tén SV:

Thoi gian: 50 phat

4. (2.5d) Phan 1: Chen hinh va tao WordArt

(0.5d) WordArt.
(1.5d) Shapes + Bullets.
(0.54) Picture.

5. (2.0d) Phan 2: Chén va dinh dang bang

(1.0d) Chen bang va nhap van ban.
(0.5d) Tab + leader.
(0.58) binh dang bang, ap dung mau Light Shading — Accent 1.

6. (2d) Phan 3: Dinh dang van ban (trén trang 2)

(0.5d) Tiéu gé van ban.
(1.0d) Binh dang van ban.
(0.5d) Cheén hinh.

7. (0.5d) Chén bang chi muc & cudi bai thi theo mau:

Muc Luc

Phin 1: Chen hinh VA tao WORA .........ccceeueriiernederiiar et e S R S 1
Phin 2: Chen va dinh dang DANG........cccciiririecsisieiorsiscarsssssesstessssessasasssasasssosssissor iR 1
Phin 3: DInh dang Van DaN ......cc..iiiimeiiasisisissisnssssassssstsssssanssessonsessersssit T 2




T S A TAILIEU ON TAP TIN HOC CO BAN

Phan 1: Chén hinh v tao WordAnt

Co & v Siéu tiét kiém nhien lé¢u > 1’
v, :

¥ Khong can bang lai

&
4& v Tiéu chuin Euro2

Phan 2: Chen va dinh dong bang

Pia chi 7 Dién thoai
Showroom 386-388 duomg Ba thanghai.............._... _(08).38684320
DPai ly 107 Ly Thirong Kiets e (08) 39559067
444 Le Quang Dinh t 0 s e — (08).35158281
145- 147 An Duong Vwong.. ... (08).38302258
Tram bao hanh 458 Nguyén Chi Thanh ... 01235111769
13 Truong congdinh i e . (08).38213341

Phan 3: Dinh dang van ban
CANDY 50CC

KYMCO Viét Nam d3 chinh thic dua vao thi truong dong xe tay ga Candy 50cc. Co thé noi day
la xe tay ga 50cc c6 thuong hiéu manh dau tién duoc cung cap cho thi treong Viét Nam.

Candy 50cc duoc trang bi dong co 4 thi thé hé méi dat tiéu chuin CHAU AU EURO2

-
c6 dung tich xylanh chinh xac la 49.5cm3, rat tiét kiém xang ma van
dat duoc kha nang ting toc nhu y. \ \ Vi 12 xe c6 dung tich xylanh dudi
50cm3 nén nguoi diéu khien , " khéng cin phai co bang lai xe
Ngoii ra Candy SOcc vin s& hiru ddy du nhimg tinh nang
vu viét cua dong xe Candy 110cc y nhu cop chira hanh ly cuc rong
¢6 thé chia duge 2 nén bao hiém, nap - binh xang phia trudc nén khi a6

x4ng ban khong cin xudng xe, ...
Dic biét, Candy 50cc duoc bao hanh 3 nam va khong gici han 50 km, day la ché 6 bao hanh
méi nhat ma KYMCO chi dp dung cho dong xe Candy 50cc.
Trong dotra hang dau tién, candy SOcc c¢6 5 mau dac trumg: mau rrdng d6, mau do dé, mau vang
déng, mau xanh va den
---Hét---




BAI TAP THU'C HANH i

Phin Excel

1. (1.09) Tai Sheet1, nhap Ho tén, MSSV va sé may. Sau do, tao bang tinh sau:
A A u ¢ D L r ¢ Ul | 2 Sysiey
1 Mo Ten
2 MSsv
3 Sémay:

4 DOANH THU DICH Vi TRUYEN SO LIEU

5 Dom vi finh: 1 0008

a STT M Ma OP |Dja phirong [Hoa myng @b tndng | Téngab KW | Bon gl |Thdnh Tidn| Qlém
‘ 1{MASC- 568

8 MAYC-350

9 MHAZK- 124

10 4JBA1IK-222 ]

11 5lYA2c-028 | | |*ve-DP0Y L
12 6]MB4K-250 Iy et J[ Lrten
13 7|NB2C-383 it Pt e 8l 5

14 8]NB3C 123 i

15 0|{B82K-142

16 10[TRIC085 |

17
18 Bang 1: Gid cuwdc Bang 2: Théng ké DT

19 M8DP !bjaphurong|Hoa mang| Loai A Logl B Bla phwong/Doanh Thu

20 ™ i Q1 | 600 10 80 Qi ?

21 H | Qa3 [ 600 45 a5 | a3 ?

22 B ]l Q7 | 650 50 90 Q7 ?

2 Bk | SNE CI MRa700 [Py 60| - 95 BC ?

Lap cong thire dé dien dir liéu cho cac cét sau:

2. (1.0d) Ma DP 13 ky ty thu 1 clia Ma.
Dinh dang so liéu cac cdt Hda mang, Bon gia, Thanh Tién, Giam gia, Doanh Thu dang

Comma Style, khéng sé Ié thap phan.
(1.0d) Pja phwong dya vao Ma PP va tra do trong “Bang 1"
(1.0d) Hoa mang dya vao ¢t Dja phuong va tra do trong “Bang 1”.
(1.04) S6 thang: La ky ty thir 3 clia Ma dugc chuyén thanh gia tri sé.
(1.0d) Téng s6 KH: La 3 ky ty cubi clia Ma dwoc chuyén thanh gia tri sb.
(1.04) Bon gia: Dya vao Ma BP va tra do trong “Béng 1", biét ring néu ky ty the 2 cia
M3 13 A thi 14y gia & cét Loai A, nguoc lai thi 14y gid & cot Loai B.
(1.06) Thanh tién = (Hoa mang + S6 thang * Bon gia) * Tdng sb KH.
9. (1.0d) Giam gia: Néu S6 thang ti 3 trér 1én thi giam 10% ctia Thanh Tién, ngoai ra néu
ky ty thl 4 ciia Ma Ia C thi duoc gidam thém 5% cuia Thanh tién, Cac truéng hop con lai |
|

khéng dugc giam.

(1.04) Tinh c6t Doanh thu cia Bang 2 theo tirng dja phuong.

Biét ring Doanh thu = Thanh tién - Gidm gia. |
---Hét---

10.




Phan PowerPoint

TAI LIEU ON TAP TiN HOC CO BAN

1. (0.58) Tao bai trinh chiéu méi va thyc hién cac yéu cau sau
«  Luu bai trinh chiéu theo huédng din cua gido vién
« Chon mAu dinh dang (theme) ia Trek, chon Theme Color 14 Office, Theme Fonts 14

Office Classic 2.

2. (4.58) Tao cac slide nhw mAu sau

3

Slide 1

Wikipedia

ENTH RWON
; ] f_;,"vr p‘/}”/’

Ho Tén: <Gd vaho>
S4 may <G8& vac>

Slide 3

WIKIPEDIA LA GI?

Wikipedia 14 mdt website bach
khoa toan thw ty do, hoat
i ddng dya trén nén tang phan
mém MediaWiki.

K Cac théng tin trén Wikipedia
tudn thi theo GFDL (GNU
i Free Documentation Licence).

Slide 5

TRUY CAP WIKIPEDIA

Bia chi truy cap http://vi.wikipedia.org
Tim thang tin
Theo cac chir cai: ABC...

Theo cac cha dé: Khoa Hoc ty nhién, khoa hoc
3 hoi....

w,
‘Doq.”.'
wikipedia theo chir cdl To4n s & oy
A h-Amcno-n-for G ol
Lemos.n-n-g.0 0.0l  Semg W,

trang cho tat ca c4c slide (tr slide 1).

Slide 2
NOI DUNG CHINH

7 7™ - Wikipedia 14 gi?

'O « Lich sir phat tridn
« m .." Truy cip wikipedia
e - Két luan
WikivEnIA
L Vomiilopudis Libwy
Slide 4
LICH SU PHAT TRIEN

Wikipedia khai trvong vao ngay 15/1/ 2001
bdi Jimmy Wales. Lamy Sanger cing véi
vai ngudi cdng tac nhiét thanh

Dén thang 3 nam 2004, d3 c6 6.000 ngui
déng gop tich cyc cho 600.000 bai viét
trong 50 th(z tiéng.

Slide 6

KET LUAN

Wikipedia 1a mt d¢ 4n mé mang tinh cdng
ddng véi myc dich |13 bién soan mdt co s&
dir lidu tir didn bach khoa mién phi

Wikipedia dwgc danh gia 1A mét trong murdn
website tra ciru théng tin phd bién nhét trén
Internet

P oA L P Yl 0
9 ' Ll

.
b -

(0.54) Tao header va footer cé ndi dung “Bai tap thyc hanh MS PowerPoint”, chén sé




BAI TAP THUC HANH

4
5.

(0.53) T6 ndn cua slide 1 c6 kidu Texture, mAu Bouguet

(1.00) Tao cAc phan ving section nhu sau:
* Section 1: Tén ia “Gidi thidu™ gdm cAc slide 1.2.
*  Section 2: Tén 1a “Tim hidu v& Wikipedia™ gdm céc slide 3.4,5,6.

(1.08) Tao hyperlink cho slide 2 nhu sau:

* Dong “Wikipedia 14 gi?" lién két dén slide 3

» Dong "Lich sir phat tridn” lién két dén slide 4

» Dong “Truy cap Wikipedia® lién két dén slide 5
e Dong "Ké&t luan" lién két dén slide 6

(2.0d) Tao hiéu urng hoat hinh cho cac déi tuong trén slide 1 nhw sau.
* Nhép chubt IAn thir nhat, cac déi tugng xuét hién 1an lvgt.
»  Nhap chudt 1An thir hai, cac dbi trgng bién mat cung mét luot

--- Hét---




TAI LIEU ON TAP TIN HOC cor BAN.

TAI LIEU THAM KHAQ

TS. LE BUC LONG (chu bién), Ta Quang Thanh, L& Thj Hu

y&n, TrAn Thann Hung.
Hiéu biét co badn vé Cbng nghé Théng tin (2016), NXB Dai h

9¢ Su Pham Tp Hew,
TS. LE BUC LONG (cht bién), Ta Quang Thanh. St dung may tinh ¢ ban (2016,
NXB Dai hoc Su Pham Tp. HCM.

TS. LE BUC LONG (chu bién), Nguyén Van Bién. X Iy vdn ban co pan (2016),
NXB Bai hoc Sw Pham Tp. HCM.

TS. LE BUC LONG (cht bién), Tran Hu Cudng. St dung béng tinh co bén (2016),
NXB BPai hoc Su' Pham Tp. HCM.

TS. LE BUC LONG (chi bién), Tran Xuan Phuong Nam. Si dung trinh chidy a
ban (2016), NXB Bai hoc Sv Pham Tp. HCM.

TS. LE BUC LONG (chu bién), Ta Quang Thanh, Nguy&n Van Dién. Sir dyng
Internet co ban (2016), NXB Bai hoc S Pham Tp. HCM.




NH PHO HO CHI MINH

5. TP H6 Chi Minh
(028) 39 381 382

NHA XUAT BAN DAl HOC SU’ ?HAM TH‘A
280 An Dwong Vuong, Phuong 4, Quan

Dién thoai: (028) 39 381 382 — 39 381 382 - Fax:
Email: nxb@hcmue.edu. vn

Website: http://nxb.hcmue.edu. vn

TAI LIEU ON TAP TIN HOC CO BAN

Bién soan theo Chudn ky nang si dung Céng ngh¢ thong tin
(Théng ur 03/2014/TT-B TTTT)

TS. Lé birc Long (Ch‘l’J bién) A
Ta Quang Thanh, Nguyén Thij Tuyet, Nguyen Van Dien
Lé Thi Huyén, Tran Hiru Cwong, Tran Xuan Phwong Nam

Chiu trdgh nht’ém xudt ban:
Giam doc — Tong bién tap
LE THANH HA
T _Bién tap:
BUI VAN HAI - LE THI CAM LIN

. Trinh bay bia:
NGUYEN LE MINH PUC HUNG

) SLé'q ban in:
TRAN NGUYEN THANH NGAN

M s6 sach tiéu chuan quéc té - ISBN: 978-604-309-801-3

it e

Hab Y

In 1.500 cudn kho 19,5 x 26 cm tai Cong ty CP TM In Nhat Nam: 007 Lé an Bi
; A L1 i = . 007 L& | KCN Tan Binh,
phudng Tay Thanh, quan Tan Phu, TP.HCM; Co s& in: 410 Tan Ky Tan Quy, phuéong Son Ky,
el I e 62-2022/C ) M:
S6 Quyét inh ti ban: 85/AD-NXBDHSPTPHCM ky ngay 22 thamg 0% ik 'zscgl'?ﬁiﬁls porty

quan Tan Pha, TP.HCM; S6 xac nhan dang ky xut ban:

nam 2022.

?

ot

i
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280 An Ducn;9 Vucmg Phuomng 4, Quan 5-. }PHCM
Tel {028) 38 301 303 - Fax: (028) 39 381 382
Website: hitp://inxb hemue edu vn

Email. nid@homue edu vn

Tim—2IRUNGATAMATIN
B (e Y FER WP.
Trén 30 nam kinh nghiém trong linh vuc
dao tao tin hoc va ing dung

Wbt @ia chi tin céy phuc ve:

< Giang day tin hoc

< Trung tam sat hach

< Lién két dao tao

Ngi G20 tao va cap chung chi:

<> Unp dung Cdng nghe thong tin cu ban, nang cao
(Chuan ky nang s dung CNTT, Thong t s6 03/2014/TT-BTTT)

< Ung dung Cong nghé thong tin trong day hoc, cong viéc

<> IC3. MOS, ACA, MCE

Xem chi tiét va duoc tu van tai: PHONG GHI DANH

< Dia chi: 280 An Duong Vuong, P.4, Q.5, TP.HCM

<» Dién thoai: (028) 38.392.549, (028) 38.300.609

< BDuong day nong: 0802.392.549

< Website: hitp://thsp.edu.vn

% Eleaming: hitp://elearning.tith.hcmue.edu.vn
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