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GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

LOI MO PAU

Trong cac hoat dong kinh té, chat hrong hé théng thong tin ké toan cd anh huong I6n
dén hiéu qua san xuat, kinh doanh. Vi thé mot hé thdng quan Iy tai chinh ké toan nhanh, manh,
cung cidp mot cach chinh xac va kip thoi théng tin, lam co sé cho nha lanh dao ra cac quyét
dinh quan tri mot cach nhanh chéng, hiéu qua la vd cing can thiét. Ngay nay, do tinh da dang
vaphic tap coa cac hoat dong kinh doanh, cing véi sy phat trién khéng ngirng ciia Cong
nghé Thong tin, cac phan mém ké toan dang tro thanh cong cu hd tro higu qua va chinh xac
nhit. Cac phan mém ké toan gidp cac doanh nghiép xa ly thong tin nhanh, an toan; cung cap céc
b4o cao ké toan kip thoi, hiéu qua.

Bén canh d6, ngoai viéc sir dung phan mém ké toan, cac doanh nghiép van con sir dung
phuong phap ké toan so khai ban dau d6 1a ghi s6 séch chiing tir vao phan mém Excel. Va mot ly
do khéc, c6 nhirng doanh nghiép mac du sir dung phan mém ké toan khac nhung van dung Excel
hd trg trong qué trinh luu trit va xt ly dit liéu. Diéu nay noi Ién sy quan trong caa viéc lam ké toan

trén Excel

Va ciing véi Iy do ndy, mon thuc hanh ké toan trén Excel van duoc truyén tai dén sinh vién
khéi nganh kinh dic biét 1a ké toan. Quyén gio trinh dwoc giéo vién Khoa KT-KT bién soan

nham muc dich cung cap cho Sv nhyung kién thirc day du va can thiét khi l1am ké toan bang Excel.
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BAI 1: LAP BANG SO SU PAU KY
Muc tiéu:

- Theo dbi sé liéu chi tiét cudi ky trude chuyén sang ky nay

- Thuc hién bang theo dai s6 du

1. LAP BANG SO DU PAU KY:

Microsoft Excel - THUC HAMH TREN EXCEL.xls

IE_" File Edit Wiew Insert Format  Tools Data  Window  Help

NEEHRAISRIVEI SRR S 08 z-mulﬂ,lwo% -ofi

 Times Mew Roman ~12 -|B I U |§§ | $ %, o+ M| EE E | . H
A20 - fi
A | B | C | D

4 BANG SO DU DAU KY

6 THANG 01 NAM 2010

8 TAI L . SO DU BAU KY

g KHOAN TEN TAI KHOAN NG o
10 111 Tien mat 350.000.000

11 112 Tien g ngén hing 1.400.000.000

12 121 Déu tw clirng khoan ngin han 200.000.000

13 131 Phii thy cia khach hing 220.000.000

14 133 Thué GTGT dwer khiu tr

15 138 Phéi thu khac 1.300.000

16 139 Du phéng phai thu khé dsi 10.000.000
17 141 Tam ing 2.000.000

18

19

46

47

48 642 Chi phi quén 1§ doanh nghiép

49 711 Thu nhép khic

50 811 C'hi phi kkhéc

51 821 C'hi phi hoat déng téi chinh

52 911 X4c dinh két qu kinh doanh

53 TONG CONG 2.174.300.000 10.000.000
54

55

.fﬁ » nhSDDK (MM {58 cal Tko1l / BCDSPS 450 QUY TM /CT131 /TH131 /CT331 fTHasl /| ¢

iDraw~ g | Adoshapesr N N O A Al 23 8] & | - - A'Et*—aj!
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- Str dung 1 sheet dé 1ap bang s6 du du ky (trong Excel mdi mot Workbook c¢6 thé chira 255
sheet).

- B6i tén sheet theo tén goi nhd cua bang dur liéu chia trén sheet 6 (Pat tén SDDK)

- Bang SDDK phan anh tinh hinh sé du dau ky cua tat ca cac tai khoan ma doanh nghiép dang
st dung , ké ca cac tai khoan chwa c6 s6 du (hodc khdng cé s6 du).
* Cot tai khoan (cot A): dung dé nhap ma tai khoan (TK) cua tat ca cac tai khoan tir loai 1 dén
loai 9 ma doanh nghiép dang st dung. Cot tai khoan phai dugc dinh dang chudi
(Format/cells/number/text)
* Tén tai khoan: mdi TK déu co 1 tén goi. Tén goi gan lién vai ma hiéu va déi tuong ké toan
ma no6 quan ly.
* S6 dw dau ky (SDDK):
- binh dang s6 (Format/cells/number/number)
- Pau ky can cir vao sb du dau ky cua tat ca cac tai khoan dé nhap liéu cho cac tai khoan.
- DBdi véi ky Ké toan dau tién ap dung ké toan Excel dir liéu dugc nhap thd vao (nhap thu cong
vao). Ké tir ky tht 2 tro di thi 1ay s6 du cudi ky trudc chuyén sang.

Tong cong sé dw No dau ky cia tat ca cac tai khoan phai bang téng céng so6 dw Co

diu ky caa tat ca cac tai khoan .
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GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

2. LAP DANH MUC KHACH HANG MUA:

B H ©- = CONGTYTHANHCONG.KT [Campatibility Made] - Excel 7?7 E - & X
HOME | INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW Sign in
- = B ) y o Fie T [FH  E Auesum ¢ Ag
A A = ® - EewapTed Tt - \_—IJ‘ e 2 &= &< Xl 1] Fill 2r i
. A . = = 3= ElMerge i Center - 0« 96 » | % g3 Conditional Formatas Cell  Insert Delete Format Sort & Find &
“ = B Merge & Cent % Formatting = Table~ Styles Clear = Filter - Selact
Stytes -
A £ ~
E F G H I J K L M N
1
6 DANH MUC KHACH HANG MUA
]
9 STT|MA KH | TEN KHACH HANG | MS THUE BPIA CHI PHAI THU DK | THU TRUGC PK GHI CHU
10 1 Céng ty nhya Sai Gon 0514251417 [123LéLgi- Q.1 150.000.000) HID 725 ngay 27/12/2009
11 2 |CTCKTB |Cé v Co khi Tan Binh | 0402606268 [86 Gé Didu - Q. Tan Binh 50.000.000 HP 205 ngay 13/12/2009
12 3 | cTvT |ce &t Tan 0405663289 |12 Dien Bien Phi - Q.3 0.000.000] HB 608 ngay 01/4/2009
13 i | DNAK |Doanh nghiép An Khanh | 0301459119 HD 1541 ngay 20/01/2010
14 TONG CONG. 220.000.000
15
16
17
18
19
20
21
24
26
SDDK | NKM | S& CAITKG11 | BCDSPS | S8 QUYTM | CTi3i | THi3l | cT331 | TH3s1 @
=

e m o® & "W i LIFA ™

- Str dung 1 sheet dé l1ap danh muc khéach hang mua (trong Excel mdi mot Workbook cé thé
chua 255 sheet).

- B6i tén sheet theo t&n goi nhd cua bang du liéu chia trén sheet d6 (Dt ttn DMKHM)

- Bang DMKHM phan anh thdng tin khach hang mua, sé tién phai thu dau ky va sé tién thu

trudc dau ky.

- Ma KH : dung dé nhap m cua tirng khach hang giao dich voi don vi, ma nay do doanh

nghiép tu qui dinh.

- Tén khach hang, M4 s6 thué, dia chi: ghi nhan nhitng thong tin cu thé cua khach hang.
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3. DANH MUC KHACH HANG BAN:

H ©- CONGTYTHANHCONG.KT [Compatibility Mode] - Excel T @m - x
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Sign in
o X Cut o= - . Fem e 2 3 Autesum - A
o Times NewRoma ~ 11 -| A" A7 = == #- SWrapTet General - 2 = | = 5 ; ad H
P?EE(EW' = C dltEI | Formetas el IEEIrt DEEI'at Format 211 Szrt&F d &
= - - - - === == - 2. og <8 g s s
" S romurane ® 0 U7 B O- A ST Som Elveseacee - ok W Gote S G e e g o, e e
Clipboard n Font lignment Numb Style Celts Editing ~
X10 - fe || crvm v
w X Y ¥4 AN AB AC AD -
4
6 DANH MUC KHACH HANG BAN
8
9 ST MAKH TEN KHACH HANG MA s6 THUE PIA CHI SDPK DA TRA | SDDK PHAI TRA
101 CTVTL Cong ty vator 1 0301256819 |45 LéLai- Q.1 73.000.000
1|2 NMTTD [Nha may theép tha dire 0300952419 |5 L& Quang Pinh - Q. TD 111.000.000]
123 NMCKBT _[Nha co khi Déng Tam 0301245639 |115 Ly Ty Trong
13| 4 CTBN Cong ty Déng Nam 0300567119
14| s CTQCSG _|Cong ty quang cao Sai Gon 0301852619
15[ 6
16 TONG CONG 184.000.000
17
18
19
20
21
22
23
24
25
26
SDDK NKM sG CAITKO11 BCDSPS s6 QUY TM CT131 TH131 CT331 TH331 \E\ «

COUNT: 5

e™m =m o i MA"S

- Str dung 1 sheet dé l1ap danh muc khéach hang ban (trong Excel mdi mot Workbook co thé
chura 255 sheet).

- Boi tén sheet theo tén goi nhé caa bang dir liéu chia trén sheet d6 (Dt ten DMKHB)
- Bang DMKHB phan anh thdng tin khach hang ban, sé tién da tra dau ky va sd tién phai tra

- Ma KH : dung dé nhap ma cua tirng khach hang giao dich véi don vi, ma nay do doanh
nghiép tu qui dinh.

- Tén khach hang, M4 s6 thué, dia chi: ghi nhan nhitng thong tin cu thé cua khach hang.
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GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

4. DANH MUC NGUYEN VAT LIEU:

H ©- s CONGTVTHANHCONG.KT [Compatibility Mode] - Excel ? H - x
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Sign in
= ¥ ocut . L= _ =, . ==l =20 3 AutoSum v A,
B8 oy - Times New Roma ~ 12 =| A” A =_ ®- EWapTeat Text - ’;‘4 D = E)& @ Bl A d H
T Sromarame 01U W oA === - e T s e L0 e soee
Clipboard [ Font [ Alignment [ Number m Styles Cells Editing ~
AGE - fe v
L _AE AF AG AH AL AJ AK AL AM B
6 | DA,1:H MUC NGUYEN VAT LIEU
o .
8
9 STT| MANVL TEN NGUYEN VAT LIEU PVT SO LUQNG PON GIA THANH TIEN NGAY NHAP
10 1 Th Thép tim 5 ly Kg 8.000 8.000 64.000.000 15/12/2009
11 2 s Sét cdy chr V Met 500 30.000 15.000.000 15/12/2009
12 3 B Boulon Con 2.400 1.000 2.400.000 20/12/2009
13 4 T Tén 3 Iy Mét 200 20.000 4.000.000 25/12/2009
14 5 X Xang 92 Lit 2.000 8.000 17.600.000 25/12/2009
15 TONG CONG 103.000.000
16
17
18
19
20
21
22
23
24
25
o ' < -
3 SDDK NKM 56 CAITKO11 BCDSPS 50 QUY TM CT131 TH131 CT3s1 TH331 ‘.:'E.‘ 4 >

i M -——F—+ 0%

cl = oot
1 = A 5703001

- Str dung 1 sheet dé 1ap danh muc nguyén vat liéu (trong Excel mdi mot Workbook co thé
chira 255 sheet).

- Poi tén sheet theo tén goi nhé cia bang dit liéu chia trén sheet d6 (Dat tin DMNVL)

- Bang DMNVL phan anh thdng tin tn nguyén vat liéu, don vi tinh, sé luong, don gia, thanh

1
A

tién.

- Thong tin nguyén vat liéu dya trén tinh chat ciia nguyén vat liéu, gia nhap vao cua ting loai

nguyén vat liéu.

- Ngay nhép duoc ghi nhan dua trén ngay nhap thuc té.
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GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

5. DANH MUC CONG CU DUNG CU:

H ©- s CONGTVTHANHCONG.KT [Compatibility Mode] - Excel ? H - x
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Sign in
= ¥ ocut . L= _ = . Gm B 3 AutoSum ~ A,
70 Times NewRoma ~ [12 -| A7 a7 — = — &~ 5 WrapTexdt General - i i D fm
E@Cupy 7 === =3 H [ 0 a0 G | F,;: [‘II IEEIrt DEEIIEt Flllt mFi"v SZI Fﬂdﬁ;
" S Fomatpainer [BI Y Do A S == 85 Rlvegeacener - 8% 05 s e e T St e saects
Clipboard [ Font [ Alignment [ Number m Styles Cells Editing ~
AO6 - £ || DANHMUC CONG CUDUNG CU v
AN AO AP AQ AR AS AT AU AV AW -
6 | DANH MUC CONG CU DUNG CU
b 2
8
9 STT MA CCDC TEN CONG CU DUNG CU PVT SO LUQNG PON GIA THANH TIEN NGAY NHAP
10 1 MK May khoan céi 10]  2.400.000 24.000.000 28/11/2009
11 2 oM Quat may cdi 8 1.000.000 8.000.000 04/11/2009
12 TONG CONG 32.000.000
13
14
15
16
17
18
19
20
21
22
23
24
25
o ' < -
3 SDDK NKM 56 CAITKO11 BCDSPS 50 QUY TM CT131 TH131 CT3s1 TH331 ‘.:'E.‘ 4 >

EWm m 6 6" VMG "S5

- Str dung 1 sheet dé lap danh muc cong cu dung cu (trong Excel mdi mot Workbook co thé
chira 255 sheet).

- Boi tén sheet theo tén goi nhé caa bang dit liéu chia trén sheet d6 (Pt ttn DMCCDC)

- Bang DMCCDC phan anh théng tin tén cong cu dung cy, don vi tinh, s luong, don gia,

thanh tién.

- Thong tin nguyén vat liéu dya trén tinh chat cua céng cu dung , gia nhap vao cuaa tung loai

cdng cu dung cu.

- Ngay nhép duoc ghi nhan dua trén ngay nhap thuc té.
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6. DANH MUC CHI PHI SAN XUAT KINH DOANH DO DANG:

H - s CONGTYTHANHCONG.KT [Compatibility Mode] - Excel ?E - x
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Sign in
e M Cut . o= _ = - == E=2h 3 AuteSum -+ A,
oo TimesMewRoma - (12~ A A — = = -  EWrapTet General - | 7] D = Ex
Past: E@Cupy i Iy = o o00 C I F ’:‘l C‘\.I ]EEIrl I:kJEEIIEt Fglt mFiH' SerY& F[“;;
aste B I U-~ - - === &= . g <3 9 onditional Formatas Cel nsel elete Formal of i
- ¥ Format Painter L-H Ar SS= =5 HVeageacos O WD matting - Table~ Styles- -+ Lder  Fier- Select~
Clipboard ) Font 1] Alignment ] Number 1] Styles Cells Editing ~
AX6 - J || DANH MUC CHI PHI SAN XUAT KINH DOANH DO DANG v
AW_AX AY AZ BA BB BC =
5
4
6 | DANH|MUC CHI PHI SAN XUAT KINH DOANH DO DANG
b ]
H
9 STT MA CPSXKDDD KHOAN MUC TAI KHOAN THANH TIEN
10 1 KM1 Chi phi NVL trye tiép 621KM1 3.990.000
11 2 KM2 Chi phi NVL true tiép 621KM2 2.860.000
12 3 KM1 Chi phi NC truc tiép 622KM1 1.195.000
13 4 KM2 Chi phi NC true tiép 622KM2 1.060.000
14 5 KM1 Chi phi SXC 627KM1 795.000
15 6 KM2 Chi phi SXC 627KM2 400.000
16 TONG CONG 10.300.000
17
18
19
20
21
22
23 -
» SDDK NKM SO CAI TK911 BCDSPS 56 QUY T™M CT131 TH131 CT331 TH331 -'-iiw 1 »

eEWm ®m 6 0 NMEHMLS

- Str dung 1 sheet dé lap danh muc chi phi san xuat kinh doanh d¢ dang (trong Excel méi mot
Workbook co thé chira 255 sheet).

- Boi tén sheet theo tén goi nhé ciia bang dit liéu chia trén sheet d6 (Dt tén
DMCPSXKDDD)

- Bang DMCPSXKDDD phan anh théng tin M& CPSXKDDD, tai khoan lién quan, sé tién cua

tung khoan muc.

- Thong tin danh muc chi phi san xuat kinh doanh d& dang duoc ghi nhan cho tirng khoan muc

cu thé.
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7. DANH MUC THANH PHAM:

H ©- s CONGTYTHANHCONGKT [Compatibility Mode] - Excel T E - x

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Sign in

= ¥ ocut S = . Gm B 3 AutoSum ~ A,
70 Times NewRoma ~ 12 ~| A” & ¢ Wrap Text General - e = L CT = Ad H
ER Copy - e A I == El ri- z

ast B Iru- M- &-A-

5= B Merge & Center - - 9 » %3 §3 Conditional Formatas Cell  Insert Delete Format Sort& Find &
* Format Painter B Formatting = Table Styles~ = - - £ Clear- Filter = Select =

%
:

i

Clipboard & Font & Alignment & Number B Styles Cells Editing ~
BDG - f< || DANHMUC THANH PHAM v

BC _ BD BE BF BG BH BI BI BK -

| DANH LIUC THANH PHAM

T MA TP TEN THANH PHAM PVT $O LUGNG DON GIA THANH TIEN
KM1 San pham khuén miu 1 Cai 50 140.000 7.000.000
KM2 San pham khudn miu 2 Cai 40 120.000 4.800.000

9 s

,_.
=)
| =

» SDDK NKM 5O CAITKO11 BCDSPS 50 QUY TM CT131 TH131 CT331 TH331 ‘.:'E.‘ 4 >

5 0 "W N LM "

- Str dung 1 sheet dé lap danh muc thanh pham (trong Excel mdi mot Workbook co thé chaa
255 sheet).

- Poi tén sheet theo tén goi nhd cua bang dit liéu chua trén sheet d6 (Dat tin DMTP)

- Bang DM thanh pham phan anh théng tin Ma TP, tén thanh pham, sé tién cua tirng khoan

muc.

- Théng tin danh muc thanh pham duoc ghi nhan cho tirng thanh pham cu thé.

KHOA KT-KT 11



GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

8. DANH MUC PHAI THU KHAC:

H ©- s CONGTYTHANHCONGKT [Compatibility Mode] - Excel T E - x

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Sign in

T B2 B A iy

@ Fin~
Sort & Find &

) X Cut
ER Copy ~

%
:

Times NewRoma - 12 -| A &

* Format Painter B/ T W - B DA

Clipboard & Font & Alignment & Number B Styles Cells Editing

<8 # Conditional Formatas Cell  Insert Delete Format
Formatting = Table~ Stylesw - - -

m o
i
LT
fi

== Merge & Center ~ £~ 9% 9
B Merge & Center ° £ Clear- Filter = Select =
06 - f || DANH MUC PHAI THU KHAC

N (o] P Q R S T U v
4

6 | DANH m;_|c PHAI THU KHAC
3
9 s

T MA KH TEN KHACH HANG MS THUE PIA CHI PHAI THU PK THU TRUGC PK
10 TDL Ong Tran Duy Long 265 Nguyén Du - Q.1 - Phan xwéng £00.000
11 LTH  |HaLé Thi Hoang 56 Ho Van Hué - Q.TB - Phn xwong 500.000
12 TONG CONG 1.300.000
13
14
15
16
17
18
19

I

21

» SDDK NKM 5O CAITKO11 BCDSPS 50 QUY TM CT131 TH131 CT331 TH331 ‘.:'E.‘ 4 >

EWm m 6 6" VMG "S5

- Str dung 1 sheet dé lap danh muc phai thu khac (trong Excel m&i mot Workbook cé thé chira
255 sheet).

- Boi tén sheet theo tén goi nhd cua bang dit liéu chia trén sheet d6 (Dat tin DMTPK)

- Bang DM Phai thu khac phan anh théng tin Ma KH, tén khach hang, ma sé thué, dia chi, s6
tién phai thu dau ky, thu trudc dau ky.

- Thong tin danh muc phai thu khac duoc ghi nhan cho tirng khach hang cu thé,

KHOA KT-KT 12



GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

BAI 2: LAP SO NHAT KY MAY
Muc tiéu:

- Theo dbi sé liéu phét sinh cu thé trong ky nay

- Thuc hién sb nhat ky may

4 Microsoft Excel - THUC HANH TREN EXCEL. xls

@ﬂ Fle Edit ‘Yiew Insert Format  Tools  Data  Window  Help Type a question fo
NG EHRIGRIVEIS R #9018 88 -l
iTimesMewRoman  + 12 «| B T U |§§ 8 % oy %%

ATT v 2

s ] B | c I S S R B
1 |CONG TY COKHI THANH CONG
4
5 NHAT KY MAY
b THANG 01 NAM 2010
7
§ | CHONGTU[-] ] [+]TKN~] TK ( MEDT [+ Mi DT (|50 LUQ[~ | DON G{= | THANH Tl + M4~
5 | 80 | NGAY DIEN GIAI
10 [ 0LV 011012010 Zukt 5000k thép tirn 3 Ty cho phin xefng SESP KM 20 [ 152 | KMI | Th 5000 E000]  40.000.000
11 [ 0LV [0101/2010[ it 1400 con Boudon cho phin arfng SXSP KM gl [ 152 | EMI B 1400 1o00]  1.400.000
12 [ 0LV 010152010kt 300 st S& edy chit ¥ cho phin xwimg SXSP K1 g2l [ 152 | EMI s 300 30000] 9000000
13 [ 0LV [0100/2010[Zukt 120 mét Tén 3 by cho phin sefmg SESP KL 2l [ 152 | EMI T 120 20000]  2.400.000
14 | 02V [01101/2010] Xkt 3000k thép thrn 3 Iy cho phin swimg SYSP K2 g2l [ 152 | KEM2 | Th 3000 2000] 24000000
15 [ 020V [0101/2010ut 1000 con Boulon cho phin snrimg SESP K2 gl [ 152 [ xm2 | B 1000]  1000]  1000.000
I
122
15
124
125 D2C [31/0112009|KCét chuyin g vén himg bin il [ 32 158.370.000
126[ D2C [31/01/2009|KCdt chowydn chd phibin hing il [ et 12380000
127 02C [31/01 12009 [KCEt chouydn chi phd quin I doardh nghiép ol [ 15,680,000
128 D2C [31/0112009 [KCEt chuydn chi ph tii chink ol [ &3 1,900,000
129 D2C [31/0112009 |KCSt chowydn chd ph ke il [ st 110,000,000
130 02C [31/0112009 |KCét chawysn chi ph thus the bép doand nghisp il [ st 13,000,000
131 [ D2EC |31/0112009 |KCEt chouydn B thing 106 vE TK 911 ol [ 4t 42.490.000
132 D2C [31/0112009|KC3t chowydn thof tho idp donh vghip duoe kKhdu tr trong thavg. | 333 [ 133 5,033,000
133
134
13
136)
137
13

W« v i SOOK S NKM /55 CAI TK911 / BCDSPS /S8 QUY TM /CT131  THI31 £CT331 /TH33L [ ¢
iDmwr lp |Auoshapess \ N O 4 @l d-Z-A-S=5d dJ

- Str dung 1 sheet dé I1ap s6 nhat ky may. Déi tén sheet theo tén goi nhé cua bang dir liéu chira
trén sheet d6 ( Dat tén NKM)

KHOA KT-KT 13



GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

- S6 nhat ky may la cudn sé trung tam cua ké toan Excel, dung dé phan anh tat ca cac nghiép vu

ké toan phat sinh trong ky. Day 1a s6 liéu dau vao caa ké toan Excel.

>

YV V V V V V V V V

Cot SOCT dinh dang theo ché d6 tong quat: Format/cells/number/general
Cot NGAYCT dinh dang theo ché do ngay thang nam theo kiéu Viét Nam (dd/mm/yy):

Format/cells/number/custom chon type dd/mm/yy

Cot DIENGIALI dinh dang theo ché d6 tong quat: Format/cells/number/general
Cot TKNO dinh dang theo ché do chudi: Format/cells/number/text

Cot TKCO dinh dang theo ché do chudi: Format/cells/number/text

Cot MADTNO dinh dang theo ché @6 chudi: Format/cells/number/text

Cot MADTCO dinh dang theo ché d6 chudi: Format/cells/number/text

Cot SOLUONG dinh dang theo ché d6 sb: Format/cells/number/number

Cot DONGIA dinh dang theo ché d¢ sé: Format/cells/number/number

Cot THANHTIEN dinh dang theo ché d6 sb: Format/cells/number/number

MATT (mi tién t&) phuc vu cho viéc 1ap bang luu chuyén tién té , dinh dang theo ché do

chudi: Format/cells/number/text

NGUYEN TAC GHI SO NKM:

- Can ctr vao ching tir dé ghi s6 nhat ky may (NKM)

- binh khoan trén s NKM: dinh khoan No - C6 (ghi s6 kép)

- Viéc dinh khoan d6i vai cac ching tir ma lién quan dén viéc dinh khoan phirc tap 1TK No
- nhiéu TK Cé hoic 1 TK Cé - nhiéu TK N, thi viéc ghi vao NKM duoc tach thanh dinh
khoan gian don, tirng but toan :1 TK Ne - 1TK Cé dé ghi s6 NKM.

Vidu: NoTK11l1 1.100.000

Co TK 511 1.000.000
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Co6 TK 333 100.000

Puoc tach thanh:

1) No TK 111 1.000.000

Co6 TK511 1.000.000
2) No TK 111 100.000

C6 TK 333 100.000

- Khi ghi s6 NKM khéng dugc ghi cach dong.

KHOA KT-KT
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GIAO TRINH: THUC HANH KE TOAN TREN EXCEL
BAI 3: LAP SO CAI
Muc tiéu:

- Theo ddi chi tiét c4c tai khoan ma doanh nghiép sir dung

- Thuc hién s6 cai cac tai khoan

H s CONGTYTHANHCONG.KT [Compatibility Mode] - Excel ? B - x
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Signin
b cut TimesNewRoma -[12 | A" &7 = == &~  SWapTet General - r B = By [ ZAuosm - Ag

Paste & Copy ~ Iy ===|ea3= . o 0 o0 Cor\a\ Fum:;t as Cgl Insert [Eglate F%t mFHI' Szort& F[fdi;
=t ¢ FormatPainter B 1 U - - SA- === &35 EMerged Center - TR attng e Tabler Stylese - - - 2 Clear - Filter - Select ~

Clipboard [ Font [ Alignment [ Number [ Styles Cells Editing A~

1130 - fe v

A B c D E F G H I J K L[+

1 CONG TY CO KHi THANH CONG

5

3 SO CAI

4 Téi khoan 11

5 Tén tai khoan Xc dinh két qua kinh doanh

6 THANG 01 NAM 2010

& Ngay thang Chirng tir TK S tién Ghi

9 ghiss[-| Sé-| Negay|- Dién gidi T| dbiim - No - Cé ~|  chi [~

10 56 dic dau iy

122 31/01/2009[027KC [31/01/2009|Két chuyén doanh thu bén héng va cung cap dich va 511 - -

123 31/01/2009[02/KC |31/01/2009|Két chuyén doanh thu hoat dng tai chinh 515 - 210.000.000

124 31/01/2009[02/KC [31/01/2009Két chuyen thu nhdp khac 711 - 25.820.000

125 31/01/2009[02/KC [31/01/2009|Két chuyén gid vén hang bén 632 - 120.000.000

126 31/01/2009[02/KC |31/01/2009|Két chuyén chi phi ban hang 641 158.370.000 -

127_31/01/2009[02/KC |31/01/2009 | Két chuyén chi phi quan I doanh nghiép 642 12.380.000

128 31/01/2009[02/KC [31/01/2009|Két chuyén chi phi ti chinh 635 15.680.000

129 31/01/2009[02/KC |31/01/2009|Két chuyén chi phi khéc 811 1.900.000

130] 31/01/2009[02/KC |31/01/2009|Két chuyén chi phi thué thu nhip doanh nghiép 821 110.000.000

131] 31/01/2009[02/KC [31/01/2009|Két chuyén lii thang 1/06 v& TK 911 421 15.000.000 -

136 TONG CONG 355.820.000 355.820.000

137 S8 dhe cudi ko - -

> SDDK NKM 50 CAI TK911 BCDSPS 0 QUY T™M CT131 TH131 CT331 TH331 "-}‘. K »

READY  FILTER MODE B P -—F——+ 1009

2 clmooNNMKES

- St dung 1 sheet dé 1ap s6 cai. Poi tén sheet theo tén goi nhd cia bang dir liéu chira trén sheet
do6 ( Pat tén SOCAI)
- Sb cai dugc mo theo hé thdng tai khoan ma doanh nghiép dang st dung. Mdi tai khoan dugc
mé mot sb cai dé quan 1y.
> Tai khoan: dugc sir dung mot dia chi - O (Cell) E4 dé nhap ma tai khoan cua s6 cai. O
E4 phai dwogc dinh dang text trwéc khi nhap so6 tai khoan dwa vao sir dung.
> Teén tai khoan: duoc str dung ham vlookup dé két néi dix lidu vai bang SDDK, cac ddi
s6 cta ham vlookup () nhu sau:

Vlookup(tri do, bang do, sb thi tu cot do, cach do)
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- Tri do: 1a m3 tai khoan cua s6 cai (E4)
- Bang do: 14 bang SDDK (SDDKI!$A$10 : $B$52)
- S thir tw do: 1a sb thir ti cua cot tén tai khoan trong bang SDDK.
- Cach do: chon 0.
E5 = VLOOKUP($E$4,SDDK!$A$10:$B$52,2,0)

> So6 dw dau ky:

e SDDK Ng (F10): tai vi tri F10 dung ham Sumif() dé két ndi du liéu voi bang

SDDK. Céc dbi s6 cua ham Sumif nhu sau:

Sumif(Cot do, tri do, cét tinh tong)

- Cot do: la cot tai khoan cua bang SDDK (SDDKI!$A$10 : $B$52)
- Trido: $E$4
- Cot tinh tong: La cot s6 du No dau ky cia bang SDDK

F10 = SUMIF(SDDK!$A$10 : $B$52,'SO CAIl TK911'!1$E$4,SDDK!$C$10:$C$52)

Lueu ;. S6 dong tac dong dé cot do va cot tinh tong trong ham Sumif() phai dong nhat

nhau.

e SDDK Cé (G10): tai vij tri G10 dung ham Sumif() dé két ndi dur liéu véi bang
SDDK. Tuwong tu nhu sé du No, tuy nhién cé khac la cot tinh do 1a cot s6 du Co
dau ky cia bang SDDK:

G10 = SUMIF(SDDK!$A$10 : $B$52,'SO CAl TK911'!$E$4,SDDK!$D$10:$D$52)

> So chirng tir (B11):
- Néu ma TK ¢ so cai ($E$4) = ma dinh khoan No cia NKM (NKM!$D10) hoic ma TK caa
s6 cai ($E$4) = ma dinh khoan C6 cia NKM ( NKM!$E10)

- Thi lay s6 chtng tir cia NKM (NKM!A10)
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GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

- Néu khdng thi gan khoang tring (Blank)

B11= IF(OR($E$4=NKM!$D10,'SO CAl TK9I11I$E$4=NKMI$E10), NKMIA1L0,""")

» Ngay chwng tir (C11):

Tuong tw nhu trén nhung thay sé ching tir cia NKM bang ngay ching tir cia NKM
(NKM!B10)

C11= IF(OR($E$4=NKM!$D11,'SO CAl TK911'I$E$4=NKM!I$E11),NKM!B11,"™)

> Ngay ghi s6 (A11): Tuong tu nhu ngay ching tir

All= IF(OR($E$4=NKM!$D10,'SO CAIl TK911'I$E$4=NKM!$E10),NKM!B10,""")

> Dién giai (D11):
Tuong ty nhu ngay ching tir nhung thay ngay ching tir cia NKM bang dién giai cua
NKM (NKM!C10)

D11= IF(OR($E$4=NKM!$D10,'SO CAI TK911'I$E$4=NKMI$E10),NKM!C10,""")

> Tai khoan d@6i wng (E11):

Puoc sir dung 2 ham if() dé két ndi dix liéu véi s6 NKM, trong do:
- Ham if() tha 1 két hop vai ham or() dé kiém tra tai khoan cua so6 cai co duge dinh khoan
trén s6 NKM hay khong?
- Ham if() thir 2 dung dé kiém tra ma TK duoc dinh khoan Ng hay C6 dé lay ddi tng.
+ Trwong hep 1:

Néu ma TK cua s6 cai ($E$4) = ma TK No cua NKM (NKM!$D10) thi ldy ma TK Co
ciia NKM (NKMI$E10)

+ Trwong hep 2: Nguoc lai treong hop 1.
Néu ma TK cua sb cai ($E$4) = ma TK C6 caa NKM (NKMI$E10) thi ldy ma TK No
cia NKM (NKM!$D10)
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GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

Néu khdng cé 2 trudng hop trén thi gian khoang tring (Blank)
E1l = IF(OR($E$4=NKM!$D10,NKMI$SE10="SO CAl TK911'I$E$4),
IF('SO CAI TK9111$E$4=NKM!D10,NKMI$E10,NKM!$D10),""")

> So tién No' (F11)
- Néu ma TK cua s6 cai ($E$4) = ma TK No trén NKM (NKM!$D10) thi ldy cot s tién cua
NKM (NKM!$J10)
- Néu khong dung gan bang 0
F11 = IF(3E$4=NKM!$D10,NKM!$J10,0)

> So tien Cé (G11)
- Néu ma TK cua so cai ($E$4) = ma TK Co tren NKM (NKMI$E10) thi ldy cot sb tién cua
NKM (NKM!$J10)
- Néu khong dang gan bang 0
G11 = IF($E$4=NKM!$E10,NKM!$J10,0)

> S tong cong phat sinh:
- Cong sé phat sinh Ng~ 1a tinh tong s tién ghi vao cot sé tién No dong sb phat sinh (SPS)
cuia so cai. Tai vi tri (F21), st dung ham Subtotal()

F136 = SUM(F11:F135) hoic Subtotal(9,F11:F135)

- Cong s6 phat sinh Cé: la tinh tong sb tién ghi vao cot sb tien Co dong sb phat sinh (SPS)
cuia so cai. Tai vi tri (G21), sir dung ham Subtotal()

G136 = SUM(G11:G135) hoac Subtotal(9,G11:G135)

> So6 dw cudi ky:
- S6 du No cudi ky: St dung cong thic:

SD No¢ CK = SD N¢ PK + SPS Ng trong Ky - SPS Cé trong ky - SD Cé dau ky
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Ung dung: Str dung ham Max() véi 2 ddi s6:
-Pbis6tha 1: VD: E8 + E9 - F8 - F9
- Pbi s6 tha 2: chon 0

F137 = MAX(F10+F136-G136-G10,0)
- S6 du C6 cudi ky: trong tw nhu sé du No nhung cong thire d6i nhu sau:
SD C6 CK = SD Cé PK + SPS Cé trong Ky - SPS Ne¢ trong Ky - SD N¢ diu ky
F137 = MAX(G10+G136-F136-F10,0)

Hoan thién so cai:

Panh dau khéi dong A11 > H11 cua sheet SO CAl, st dung tinh nang fill handel (copy)

dé dién cong thirc cho tat ca cac dong di liéu cua so cai.
Luuy:
- S6 dong cong thirc caa so cai phai lén hon hodc bang sé dong cua cac but toan trén NKM.

- Pia chi O chira ma TK 6 E4 cua s6 cai la 6 duy nhat. Do d6 dia chi nay la dia chi tuyét déi
trong cong thic (SE$4).

Pé hoan chinh s cai ta thuc hién cac bwéc sau:

e Khdng cho hién thi dong réng

Budc 1: Banh dau khdi tiéu dé so6 cai tir A10:H10
Budc 2: Chon Menu/Data/Filter/Autofilter

Buéc 3: Click vao nat chon Filter caa cot dién giai, chon muc Non blanks
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GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

e Khdng cho hién thi gia tri Zero:
Chon Menu/Tools/Options. Khi cé hop thoai Options xuat hién, chon Tab/View bé Check
box ZeroQ/aIue

Khi can xem sb cai tai khoan méi:

H 9 s :‘l SotAtoZ GKT [Compatibility Mode] - Excel 7 @ - x
HOME | INSERT  PAGELAVOUT  FORMULAS 7| syi7:0s Signin
=X Cut TimesNewRoma <2 < & & 5 Sortby Color b ol 5 ) D Ex @ 3 AutoSum éY IHI
Paste E%FE“PY M . BIu- - B A- EK Clear Filter From "Dién gidi® oo G0 Conditional Furr:ataz Cell  Insert Delete Format MFIH' Sort & Find &
- ormat Painter Filter by Color » Formatting~ Table~ Stylesw - - - € Clear~ Filter - Select~
Clipboard IFl Font IFl Text Fiters N Mumber [F] Styles Cells Editing -
1130 v Je Search P v
v A
= A B - = c = --[}(S;t‘ihaujel]n(hiphiba‘nhéng E F G H 4 K L«
1 CONGTY CO KHI THANH CONG 9] K8t chuyén chi phi khic |
2 -] K&t chuyén chi phi quén Ij doanh | =
~ I Kt chuyén chi phi t3i chinh
3 ke chuye:n chi pnitnusgnu r!hép
4 e Sememmmew g
5 Tén tai khoan ket chuyén gisvn hangban . Xdc dinh ket qua kinh doanh
? e
§ Ngiything|  Chimg tir TK S5 tin Ghi
9 gl:l'lst;i < Sé[v Ngay ~ [v'l' 6 iim| Ne M Cé v|  chi~
10 56 di i ko
122 31/012009[02KC  |31/01/2009|Két chuyén doanh thu ban hang va cung Eap dichwu 511 -
123 31001/2009/02KC 31012009 Két Chu}'én doanh thu hoat déng tai chinh 518 - 210.000.000
124 31/012009[02KC  |31/01/2009|Két dluyénthunhépkha’c 711 - 25.820.000
125 31001/2009(02KC 31012009 Két Chu}'én gid "5nhéng bén 632 - 120.000.000
126 31/01/2008[02KC |31/01/2009|Két chuyén chi phi bén hing 641 158.370.000
127 31001/2009(02KC 31012009 Két Chuyénchiphi quan f doanh nghiép 642 12.380.000
128 31/01/2008[02KC |31/01/2009|Kés chuyén chi phi tai chinh 635 15.680.000
129 31101/2008(02KC [31/01/2009 Két Chuyénchiphi khdc 811 1.900.000
130| 31012009[02KC  [31/01/2009|Két Chuyénchiphi ﬂluéthunhé;} doanh nghi¢p 821 110.000.000
131| 3100112009[02KC  |31/01/2009|Két Chu}'éillﬁiﬁléﬂg 1/06vé TK 911 21 15.000.000 -
136| T0NG CONG 355.820.000 355.820.000
137 6 die cudi Iy - - -
3 SODK | NKM | SO CAITK9LL | BCDSPS | SO QUYTM | CT131 | THI31 | (T331 | TH33L E?' [l 3

READY  FILTER MODE %

fcRMmooNUAMY

Budc 1: Panh vao O ma TK cua s cai can xem, chu ¥ danh vao 6 (E4 cua sheet SOCAI)
Budc 2: Click chudt trai vao nat chon Filter (V) cua cot dién giai chon muc All.
Budc 3: Click vao nat chon Filter caa cot tai khoan déi tng, chon muc Non blanks.
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BAI 4: LAP BANG CAN POI SO PHAT SINH

Muc tiéu:

- Theo dbi tong hop vé tinh hinh tai san, ngudn vén, doanh thu, chi phi, két qua kinh
doanh cua doanh nghiép
- Kiém tra viéc nhap dit liéu trén s6 nhat ky may

- Thuc hién 1ap bang can d6i sé phat sinh

B e : CONGTYTHANHCONGKT [Compatinity Mode] - Bxce 7 E - 8 X
HOME ~ INSERT ~ PAGELAYOUT ~ FORMULAS  DATA  REVIEW  VIEW Signin
LI e N e == .= B - 4 = =2 ¥ AutoSum v A,
B opy - Times NewRoma = /12 = A" A == & BFWepTet Text g‘ D éﬂm E)ﬁ @ i ZY H
Past ! === =35= B R .Y, € Conditional Formatas Cell  Inset Delete Format Sort & Find &
av : ¥ Format Painter BIU-|E- Q- 4- === % ME@E&CE“M D% @ Foor;alt;;r:- ?([:;\aeva St)’;g' T DTW € Clear~ Fﬁter' S;Ectv
Clipboard [F1 Font [F] Alignment [ Number [ Styles Cells Editing A
A32 v fe || =SDDK!A32 v
A B C D E F G H I J K L A+
1 CONG TY CO KHI THANH CONG
7
*
: BANG CAN DOI SO PHAT SINH
6 THANG 01 NAM 2010
8 TAI $0 DU PAUKY $0 PHAT SINH TRONG KY $0 DU CUOIKY
9 KHOAN TEN TAIKHOAN NG co NG co NG co
1011 Tiéflmﬁt 350.000.000 - 340.600.000 | 392.133.000 | 298.467.000
11112 'ﬁéngfringénhéng 1.400.000.000 - 393.420.000 |  500.100.000 | 1.293.320.000
1212 Déu tr chirmg khodn ngin han 200.000.000 - 200.000.000 - 400.000.000
131131 Phai thu cua khéch hang 120.000.000 - 87.450.000 | 232.450.000 75.000.000
14133 Thué GTGT dirge khiu trir - 9.033.000 9.033.000 -
15138 Phai thu khac 1.300.000 - 200.000 1.100.000 -
16 139 Dre phong phai thu kho dbi - 10.000.000 - - 10.000.000
47 641 Chi phi ban hang - - 12.380.000 12.380.000 -
48 641 Chi phi quan ¥ doanh nghiép - - 15.680.000 15.680.000
491711 Thu nhéip khac - - 120.000.000 |  120.000.000
50 811 Chi phi khac - - 110.000.000 |  110.000.000
51821 Chi phi hoat dgng tai chinh - - 15.000.000 15.000.000
521911 Xac dinh két qua kinh doanh - - 355.820.000 | 355.820.000 - -
53 TONG CONG 5.517.700.000 | 5.517.700.000 | 5.406.716.000 | 5.406.716.000 | 5.579.037.000 | 5.379.037.000 =
b SDDK | NKM | SO cAITKoll | BCDSPS | 56 QUYTM | CTI3L | THI3L | CT331 | TH33L LE' [ }

READY COUNE0  SUM:D H M o-——+ w%

2 cM s ooNmHMS

- Str dung 1 sheet dé 1ap bang can di phat sinh tai khoan

- Poi tén sheet theo tén goi nhé ciia bang dir liéu chia trén sheet d6 (Dat tén CDPS)

KHOA KT-KT 22



GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

- Bang CDPS tai khoan khong phai la bao cao ké toan ma la bang dit liéu trung gian co s¢ dé
lap cac bao cao ké toan.
- Bang CDPS tai khoan phan anh tinh hinh sb du dau ky, sé phat sinh trong ky, s du cudi ky
cua tat ca cac tai khoan ma Doanh nghiép dang sir dung ké ca cac tai khoan chua c6 sé du (hoic
khong c6 sb du).
> Cot tai khoan (Cot A): dung dé nhap ma tai khoan (TK) cua tat ca cac tai khoan tir loai
1 dén loai 9 ma DN dang str dung. M&i mét tai khoan duoc liét ké 1 dong trén bang can
dbi phat sinh tai khoan.
Tai 6 A10 cia bang CDPS duoc Iy s6 liéu tir bang SDDK (SDDK!A10)
A10 = SDDKI!A10
> Tén tai khoan: Sur dung ham if() két hop véi ham Vlookup() dé két ndi dit liéu vai bang
SDDK
Vlookup(ma TK cua bang SDDK, Bang SDDK, Sé thir ty cot cua bang SDDK, cach do)
B10 = VLOOKUP(SDDK!A10,SDDK!A10:B52,2,0)
Hoic:  B10 = if(AL0<>0,VIookup(A10,SDDKI$A$10:$D$52,2,0),"")
> S0 dw dau ky:
e SDDK Ng (C10): tai vi tri C10 dung ham Sumif() dé két ndi dir liéu voi bang
SDDK. Cac d6i s6 caa ham sumif nhu sau:
Sumif(Cot do, tri do, cot tinh tri do)
- Cot do: la cot tai khoan cua bang SDDK (SDDK!$A$10:$A$52)
- Trido: $A10
- Cot tinh tong: 1a cot s6 du No dau ky cia bang SDDK
C10 = SUMIF(SDDKI!$A$10:$A%$52,BCDSPS!$A10,SDDKI$C$10:$C$52)

Luu ¥: s6 dong tac dong cua cot do va cot tinh tri do trong ham sumif() phai ddng nhat nhau
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e SDDK Cé (D7): tai vi tri D7 dung ham Sumif() dé két ndi di liéu véi bang SDDK
. Twong tu nhu sé du No, tuy hién cé khac la cot tinh do 1a cot sb du Co dau ky cua bang
SDDK:

D10 = SUMIF(SDDK!$A$10:$A$52,BCDSPS!$A10,SDDK!$D$10:$D$52)
> S6 phat sinh trong ky:
e Sb phat sinh N¢ trong ky (E10): dung ham sumif() dé két néi dit liéu véi bang
NKM.
Sumif(Cot do, tri do, cot tinh tri do)
- Cot do: 1a cot TK No caa bang NKM (NKM!D10:D132)
- Tri do: A10
- Cot tinh tri do: 1a cot s6 tién caa NKM (NKM1J10:J132)
E10 = SUMIF(NKM!$D$10:$D$132,BCDSPS!$A10,NKM!$J$10:$J$132)
e Sb phat sinh Cé trong ky (F10): dung ham sumif() dé két néi dit liéu véi bang
NKM.
Sumif(Cot do, tri do, cot tinh tri do)
- Cot do: 1a cot TK Co cua bang NKM (NKM!E10:E132)
- Tri do: A10
- Cot tinh tri do: 1a cot s6 tién caa NKM (NKM1J10:J132)
F10 = SUMIF(NKMI$E$10:$E$132,BCDSPS!$A10,NKM!$J$10:$J$132)
> S6 du cudi ky:
e S6 dw No cudi ky (G10): Sir dung cbng thuc:
SD N¢ CK = SD Ng¢ DK + SPS Ng trong ky - SPS Cé trong ky - SD Cé PK
Ung dung: Str dung ham Max() véi 2 dbi sé:
- béi sb thir 1: VD: C10 + E10 - D10 - F10

- Péi s6 thur 2: chon 0.
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G10 = MAX(C10+E10-F10-D10,0)
e S6 dw C6 cudi ky (H10): Tuong tu nhu s6 du No nhung cong thirc doi nhu sau:
SD C6 CK = SD Cé PK + SPS Cé trong ky - SPS No trong ky - SD Ng BK
G10 = Max(D10 + F10 - E10 - C10,0)
> Téng cong:
e C4ng sé duw No dau kyp (C53):1a tinh tong sé du No dau ky cua cac tai khoan
C53 = Sum(C10:C52)
e C4ng sé duw Co dau ky (D53): la tinh tong s6 du C6 dau ky cua cac tai khoan
D53 = Sum(D10:D52)
e Cgng sé phdt sinh Ng' trong ky (E53): la tinh téng sb phat sinh No trong ky ky cua
cac tai khoan
E53 = Sum(E10:E52)
e C4ng sé phdt sinh Cé trong ky (F53): 1a tinh tong sb phat sinh Co trong ky ky cua
cac tai khoan
F53 = Sum(F10:F52)
e Cgng sé duw No cudi ky (G53): 1a tinh tong s6 du No cudi ky cua cac tai khoan
G53 = Sum(G10:G52)
e Cgng sé duw Cé cusi kp (H53): Ia tinh tong sé du C6 cudi Ky cua cac tai khoan
H53 = Sum(H10:H52)

Hoan thién bang can dbi phat sinh:

Panh dau khdi dong A10 = H53 caa sheet CDPS, sir dung tinh ning fill handel (copy)

dé dién cdng thirc cho tat ca cac dong dir liéu ctia bang can d6i phat sinh tai khoan dén dong 53.

Luu ¥ S6 dong tong cong trén bang can ddi phat sinh tai khoan (sheet CDPS) tuy thudc vao sé

tai khoan duoc str dung trong cong tac ké toan va bang sé du dau ky.
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Vi du: néu sé tai khoan trén bang SDDK véi s6 dong 1a 50 (ké ca dong tong cong) thi sé tai
khoan trén bang can di phat sinh tai khoan la 50 (ké ca dong tong cong)
e Khong cho hién thj gia tri Zero:
Chon Menu/Tools/Options. Khi c6 hop thoai Options xuat hién, chon Tab/View b Check
box O Zero value
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BAI 5: LAP SO QUY TIEN MAT
Muc tiéu:

- Theo dbi tong hop vé tinh hinh tién mat caa doanh nghiép

- Thuc hién bang can d6i cb phat sinh

H % s CONGTYTHANHCONG.KT [Compatibility Mode] - Excel T E - X
HOME ~ INSERT  PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW Signin
oy ¥ Cut ) Do = _ = - o mx = 2 AutoSum * A
- TimesNewRoma (12« A A = == @+ EWpTet General . 8 D D = Y
P Itj[E ot ] w G | F ‘;t C‘ll Iaart DE:_\Lt F@t MHHV Szrt& Fﬂdi&
aste ] IU-F- HopA- === =5 . E.oy 0o Condtional Formstas Cal  Insett Deete Forma ort 8 Fin
¥ Fomt Pinte u-|d A 523 EE Elegeioe 0 [ s Fomattng Tabler Stylest  + v+ SO Frere Selte
Clipboard F1 Font r Alignment i Number i Styles Cells Editing A
AR v fe v
A B C D E F G H I J K L
1 CONG TY CO KHI THANH CONG
5
3 SO QUY TIEN MAT
5 Téikhodn i
6 THANG 01 NAM 2010
§ _CHUNGTU GOC DIEN GLI K | THU | CHI | TON | GHI
9 80 [| NGiy- 1 BUl- . . -| CHU-
10 Ton quj diu ki [Column C): 330.000.000
23 01PT | 04101/2010|Cong ty nbea Sai Gon trang béng it mit Does nat equal "(Blanks)') 000 500.000.000
25018C | 06/01/2010|Chiéc khiu thash todn cho cong ty shira Sa Gon 635 1.500.000| 498.300.000
52004PC | 18/012010|CH thanh todn thué GTGT cia Vie quang cdo 133 1.000.000] 463.100.000
53 05RC | 1901/2009|Mua 1 h’nphiéungﬁ-nh@n cna kho bac Q10 121 200.000.000] 263.100.000
541020 | 19/01/2009| Thu ki do diu te tin phiéu ctia kho bac Q10 515 14.400.000 277.500.000
62 03P | 2001/2009|Thué GTGT dhu ra 10% bén SP KM2 3 6.400.000 289.500.000
63 04PT | 20/01/2009|Céng ty r_]hllra Sai Gon teng tnrde tién hang 131 22.000.000 311.500.000
79 08PC | 25/01/2009|Chi phi t6 chikc hoi déavin nght thanh todn béng TM do qui phuc lof i th 353 4200.000| 307.300.000
86 118C | 27/01/2009|CHi tién cude phi dién thoai & bd phan QLDN, thué GTGT 133 40.000 -40.000] ENAME?
103,052 | 29/01/2009| Thu héi khoan bét béi fhirong coa Gng Trhn Duy Long 138 200.000 160.000
138 TONG CONG 340.600.000391.633.000
130 Tin guf cudi b 298.967.000 E
3 SODK | NkM | sOcarTkant | Beoses | 6 QUY TM | CT131 | THI3L | CT331 | TH33L '+' 1 3

READY  FILTER MODE H M o-———4 %

O WO RIAc NPT

- S6 quy tién mat dung dé theo ddi qua trinh thu - chi va ton quy tién mat sau mdi nghiép vu
thu hoac chi.
- Str dung 1 sheet dé lap bang S6 quy tién mit.

- B6i tén sheet theo tén goi nhé caa bang dit liéu chia trén sheet d6 (Dat tén SOQUY).
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- O D4 dung dé nhap tai khoan 111 hoic 112. Puge dinh dang text.

> S6 ton quy dau ky (G10)

Tai vi tri O G10 cua bang sé quy TM, st dung ham sumif() dé két néi dix liéu vai bang
SDDK.

Sumif(Cot do, tri do, cét tinh do)

- Cot do: la cot tai khoan cua bang SDDK (SDDK!$A$10:$A$52)

- Tri do: la ma TK tién mat (6 $D$5)

- Cot tinh tri do: 1a cot sé du No dau ky cua bang SDDK

G10 = SUMIF(SDDK!$A$10:$3A%$52,'SO QUY TM'1$D$5,SDDK!$C$10:$C$52)
> S6 chirng tir (A11):

- Néu ma dinh khoan N¢ caa NKM (NKM!$D10) = $D$4 hoic ma TK dinh khoan Co cua
NKM ( NKMI$E10) = $D$5

- Thi lay s6 chtng tir caa NKM (NKM!A10)
- Néu khong thi gan khoang trang (Blank) "

All = IF(OR(NKM!$D10="SO QUY TM'1$D$5,'SO QUY TM'!1$D$5=NKMI$E10),NKM!A10,"")

» Ngay chwng tir (B11):
Tuong ty nhu trén nhung thay s6 ching tir caa NKM bang ngay chimng tir cia NKM
(NKM!B10)
B11=IF(OR(NKM!$D10="SO QUY TM'1$D$5,'SO QUY TM'I$D$5=NKM!$E10),NKM!B10,""")
> Dién giai (C11):
Tuong tu nhu s6 chiing tir nhung thay sb chirng tir cia NKM bang dién giai cia NKM
(NKM!C10)
C11= IF(OR(NKM!$D10="SO QUY TM'!$D$5,'SO QUY TM'1$D$5=NKM!$E10),NKM!C10,""")
> Tai khoan d@6i wng (D11):
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Duoc sir dung 2 ham if() dé két ndi dit liéu véi s6 NKM, trong do:
- Ham if() thr 1 két hop vé&i ham or() dé kiém tra but toan trén s6 NKM c¢6 lién quan dén
viéc thu hoac chi tai quy tién mat hay khéng?
- Ham if() thtr 2 dung dé kiém tra but toan trén s6 NKM la nghiép vu thu hoic chi dé lay dbi
ung.
+ Truong hop 1:

Néu mi TK No cia NKM (NKMI$D10) = $D$4 thi lay ma TK Co6 cia NKM
(NKMIS$E10)

+ Truong hop 2: Nguoc lai truong hop 1.

Néu mi TK C6 cuia NKM (NKMI$EL0) = $D$4 thi lay ma TK No cia NKM
(NKM!$D10)

Néu khdng cé 2 trudng hop trén thi gan khoang tring (Blank)

D11 = IF(OR(NKM!$D10="SO QUY TM'I$D$5,'SO QUYTM'1$D$5=NKM!I$E10),
IF(NKM!$D10="SO QUY TM'1$D$5NKM!$E10,NKM!$D10),""")

> So tién thu (E11)
- Néu ma TK No trén NKM (NKM!D10) = $D$10 thi lay cot s tién cua bang NKM
(NKM!$J10)
- Néu khong dang thi gan bang 0
F11 = IF($D$5=NKM!$D10,NKM!$J10,0)
> So tién Chi (F11)
- Néu ma TK Co trén NKM (NKM!E10) = $D$10 thi ldy cot s tién ciia bang NKM
(NKM!$J10)
- Néu khong dung thi gan bang 0
F11 = IF($D$5=NKM!$E10,NKM!$J10,0)

KHOA KT-KT 29



GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

> S ton (G11)
Sau mdi nghiép vu thu hoac chi. Ton quy duoc tinh bang tén quy trude khi thu hosc chi
cong(+) thu tru(-) chi

G11=G10+E11-F11

Dé tranh tinh trang chi 16 quy TM & cot ghi cha caa sé quy TM, ta st dung ham If() dé
kiém tra cot quy TM.

Néu tén quy TM < 0 thi thdng bao “Chi 16 quy TM"

Néu nguoc lai ta gan Blank

H9 = IF(G11<0,"Chi |6 quy TM™,"*")

Hoan thién:

Panh dau khéi dong A11 - H11 caa sheet SOQUY, sir dung tinh ning fill handel (copy)
dé dién cong thac cho tat ca cac dong dix liéu cua s6 quy TM.
Tong cong:
Tong cong thu: la téng sé tién thu trong ky
E23 = SUM(E11:E137)
Tong cong chi: 1a tong sé tién thu trong Ky
F23 = SUM(F11:F137)
Tong cong ton: chi 1a s6 ton cua ngay cudi ky. Str dung cdng thic sau:
Ton cudi ky = Ton dau ky + thu - chi
G24 = MAX(G10+E138-F138,0)
Luuy:

- S6 dong ¢6ng thire caa s6 quy TM phai I6n hon hodc bang sé dong cua cac bt toan trén NKM.
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e Khong cho hién thj deng réng

Budc 1: Danh dau khéi tiéu dé s6 quy TM

Buac 2: Chon Menu/Data/Filter/Autofilter

Buéc 3: Click vao nat chon Filter caa cot dién giai, chon muc Non blanks
e Khong cho hién thj gia tri Zero:

Chon Menu/Tools/Options. Khi co hop thoai Options xuat hién, chon Tab/View bo Check
box ZeroQ/aIue

Khi can xem so quy:

Budc 1: Click chudt trai vao nat chon Filter (V) cua cot dién giai chon muc All.

Budc 2: Click vao nat chon Filter caa cot dién giai, chon muc Non blanks.

KHOA KT-KT 31



GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

BAI 6: LAP SO KE TOAN CHI TIET CONG NQ PHAI THU CUA
KHACH HANG
Muc tiéu:
- Theo dbi chi tiét cong no ma doanh nghiép phai thu khach hang
- Theo d&i so ké toan chi tiét cong no phai thu caa khach hang
Cong viéc nay lién quan dén:
- Bang s6 du dau ky
- S6 nhat ky may

Péi vai bang SDDK bo sung thém danh muc khach hang mua, dia chi ving.

&1 Microsoft Exxcel - Book1
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- Danh muc khach hang mua phan anh tinh hinh SDDK cua tat ca cac khach hang mua

(TK131) con ng doanh nghiép hoac khach hang mua tng trudc cho doanh nghiép

- Mbi khach hang theo di 1 dong trén bang danh muc khach hang mua.
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Cot STT (Cot F): sb thir tu khach hang

Cot ma khach hang (cot G): La ma sb cua khach hang mua. Dinh dang text.

Cot tén khach hang (cot H): La tén cua khach hang véi 1 ma sé cua khach hang mua
Cot ma s6 thué (cot 1): 1a ma sb thué cua khach hang

Cot dia chi (cot J): dia chi cua khach hang

YV V V V V V

Cot phai thu dau ky (cot K): 1a phan anh tinh hinh khach hang con no doanh nghiép.

binh dang number.

> Cot thu trudc dau ky (cot L): 1a phan anh tinh hinh khach hang tng truéc tién cho
doanh nghiép. Binh dang number.

> Dbi vai ky ké toan dau tién ap dung ké toan trén Excel, dit liéu cua bang danh muc
khach hang mua duoc nhap thd vao (nhap thi cong). Ké tir ky ké toan thi 2 tro di 1a lay
s6 du cudi ky truéc chuyén sang (sir dung Edit/past special/chon value)
Vé nguyén tac ghi s6 NKM: Van ap dung nhu ghi s6 NKM trong cac bai trudc nhung

cot ma d6i twong No - Co dung dé ghi ma khach hang caa TK131.
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Microsoft Excel - THUC HANH TREN EXCEL . xls E
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S aapn

- St dung 1 sheet dé lap so chi tiét cong no phai thu (TK131).

- Poi tén sheet theo tén goi nhd cua bang dit liéu chira trén sheet d6 (Pat tén CT131).

- S6 chi tiét cong no phai thu(TK131) la s6 dé theo dai chi tiét no (hoic tra trude) cho ting
khach hang mua ma DN can phai theo ddi va quan Iy.

- mdi khach hang dugc mé mét so chi tiét dé theo dai.

- Ma khach hang duoc str dung 1 dia chi O (cell) - D4 dé nhap ma khach hang caa sb chi tiét,
duoc dinh dang text.

- O tai khoan (D5) dé nhap ma tai khoan 131, duoc dinh dang text.

- Tén khach hang: duoc st dung ham Vlookup dé két néi dit liéu véi bang danh muc khach

hang mua thudc sheet SDDK, cac dbi s6 cua ham Vlookup() nhu sau:
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Vlookup(tri do, bang do, sb thir tw cot do, cach do)
- Tri do: la ma khach hang (D4)

- Bang do: la thuoc bang danh muc khach hang mua thuéc sheet SDDK (tén vung KH-MUA
c6 dia chi: SDDKI!$G$7:$M$12

- S thir tw cot do: 1a sb thir tw ciia bang do - bang danh muc khach hang mua thugc sheet
SDDK

- Cach do: chon 0
D6 = vlookup($D$4,KH-MUA,2,0)

- M3 s6 thué: dugc sir dung ham Vlookup dé két ndi dix liéu véi bang danh muc khach hang

mua thuoc sheet SDDK, cac d6i s6 cua ham vliookup() nhu sau:
D7 = vlookup($D$4,KH-MUA,3,0)
> So6 dw dau ky:

e SDDK con phai thu (G11): cua s6 chi tiét cong no phai thu: tai vi tri G11 dung ham
Sumif() dé két ndi dix liéu vai bang danh muc khach hang mua thugc sheet SDDK. Cac
di s6 ciia ham Sumif nhu sau:

- Cot do: la cot ma khach hang caa danh muc khach hang mua thugc sheet SDDK

- Trido: D4

- Cot tinh tong: 1a cot SDDK con phai thu cia bang danh muc khach hang mua thudc
sheet SDDK

G11 = SUMIF(SDDK!$G$10:$L.$13,"CT131'1$D$4,SDDKI$K$10:$K$13)

e SDDK thu trwéc (H11) : cua s6 chi tiét cdng no phai thu: tai vi tri H11 dung ham
Sumif() dé két ndi dir liéu véi bang danh muc khach hang mua thudc sheet SDDK. Cac

ddi s cua ham Sumif nhu sau:

H11 = SUMIF(SDDK!$G$10:$L$13,"CT131'1$D$4,SDDK!$L$10:$L$13)
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> S6 chieng tir (A12):
Néu:

Hoac:

- M khach hang ($D$4)cua so chi tiét cong no phai thu = Ma ddi tugng No cua
NKM (NKMI$F10) va ma dinh khoan N¢ cia NKM (NKM!$D10) = 131.

- M khach hang ($D$4)cua s6 chi tiét cong no phai thu = Ma dbi tuong C6 cua
NKM (NKM!$G10) va mi dinh khoan C6 caa NKM (NKMI$EL0) = 131,
bung:

L4y sé ching tir cia NKM (NKM!A10)
Sai:

Gan khoang trang (Blank) ™
A12 =IF(OR(AND($D$4=NKM!$F10, NKM!$D10="CT131'1$D$5),
AND('CT131'1$D$4=NKM!$G10,NKMISE10="CT131'1$D$5)) NKMIA10,""")

> Ngay chieng tir (B12): Tuong tu nhu trén nhung thay s chiing tir chia NKM bing
ngay ching tir cia NKM (NKM!B10)

B12 = IF(OR(AND($D$4=NKM!$F10,NKM!$D10="CT131'1$D$5),
AND('CT131'1$D$4=NKM!$G10,NKMI$E10="CT131'1$D$5)),NKM!B10,""")
> Dién giai (C12): Tuong tu nhu trén nhung thay sb chung tir cia NKM bang dién
giai cia NKM (NKM!B10)

C12 = IF(OR(AND($D$4=NKM!$F10,NKM!$D10="CT131"1$D$5),
AND('CT131'1$D$4=NKM!$G10,NKM!$E10="CT131"1$D$5)),NKM!C10,""")

> Tai khoan d@6i wng (D12):

Puoc sir dung 2 ham if() dé két ndi dix liéu véi s6 NKM, trong do:
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- Ham if() thr 1 két hop véi ham or() va ham and() dé:
+ Kiém tra ma khach hang cua s chi tiét cong ng phai thu c6 dugc dinh khoan trén s6
NKM (NKMI$F10) va dinh khoan Ng trén NKM = TK131 hay khéng?

+ Kiém tra ma khach hang cua sb chi tiét cong no phai thu co duge dinh khoan trén sé
NKM (NKM!$G10) va dinh khoan C6 trén NKM = TK131 hay khong?

- Ham if() thir 2 két hop véi ham and() dung dékiém tra ma tai khoan duoc dinh khoan No
hay C6 dé lay d6i tng.
+ Truong hop 1:

Néu ma khach hang cua so chi tiét cong ng phai thu ($D$4) = ma dbi twong Co cia NKM
(NKMI$G10) va dinh khoan C6 trén NKM (NKMI$EL0) = TK131

Thi ldy ma TK No caa NKM (NKM!$D10)
+ Truong hop 2: Nguoc lai truong hop 1.

Néu ma khach hang cua s6 chi tiét cong ng phai thu ($D$4) = ma ddi tugng No cia NKM
(NKMI$F10) va dinh khoan No trén NKM (NKM!$D10) = TK131

Thi lay ma TK C6 caa NKM (NKM!$D10)

Néu khdng cé 2 trudng hop trén thi gan khoang trang (Blank) ™

D12 = IF(OR(AND($D$4=NKM!$F10,NKM!$D10="CT131'1$D$5),
AND('CT131'1$D$4=NKM!$G10,NKMI$E10="CT131'1$D$5)),
IF(NKMI$E10="CT131'1$D$5 NKM!$D10,NKMI$E10),""")

> So tién phai thu (E12)

- Néu ma khach hang cua s chi tiét cong ng phai thu ($D$4) = ma dbi tuong No trén
NKM (NKMIF10) va dinh khoan Ng trén NKM (NKM!$D10) = TK131 thi liy cot s6
tién cua bang NKM (NKM1J10)

- Néu khong dung thi gan bang 0.
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E12 = IF(AND($D$4=NKMI$F10,NKM!$D10="CT131'!1$D$5),NKM!$J10,0)
> So tién da thu (F12)

- Néu ma khach hang cua s6 chi tiét cong no phai thu ($D$4) = mé d6i tuong Co trén
NKM (NKM!G10) va dinh khoan C6 trén NKM (NKMI$E10) = TK131 thi lay cot sb
tién cua bang NKM (NKM1J10)
- Néu khong dang thi gan bang 0.

E12 = IF(AND($D$4=NKM!$G10,NKM!I$E10="CT131'1$D$5),NKM!$J10,0)

> S6 du cudi ky:

- S6 dur cudi ky con phai thu (G12): Su dung cong thic:
SDCK con phai thu = SDDK con phai thu + SPS phai thu trong Ky -
SPS da thu trong ky - SDDK thu trwéc

G12 = MAX(G11+E12-F12-H11,0)

- S6 du cudi ky thu truwéc (H12): Twong ty nhu s6 du cudi ky phai thu nhung

cong thirc d6 nhu sau:

SDCK thu trwéc (da thu) = SDDK thu trwéc + SPS da thu trong Ky - SPS
phai thu trong ky - SDDK thu trwéce (da thu)

G12 = MAX(H11+F12-E12-G11,0)
e S tién cong phat sinh phai thu (E135 )
E136 = SUM(E12:E135)
e S tién cong phat sinh da thu (F136)
F136 = SUM(F12:F135)
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e S6 dw cudi ky con phai thu (G136)
G137 = MAX(G11+E136 - F136 - H11,0)
e S6 dw cudi ky thu truéc (H136)

H137 = MAX(H11+F136 - E136 - G11,0)

Hoan thién sé chi tiét cong ne phai thu:

Danh dau khdi dong A12 = H12 caa sheet131, sir dung tinh ning fill handel (copy) dé

dién cong thirc cho tat ca cac dong dit liéu cua so chi tiét cong ng phai thu.

Luu y:

- S6 dong cong thirc cua s6 chi tiét cong no phai thu phai Ién hon hoic bang sé dong cua cac
but toan trén NKM.

- bia chi 6 chira ma khach hang cua s chi tiét cdng ng phai thu la 6 duy nhat. Do d6 dia chi nay

la dia chi tuyét ddi trong cong thirc.

Pé hoan chinh sé chi tiét cong ne phai thu ta thuc hién cac bwéc sau:

e Khong cho hién thi deng réng
Budc 1: Chon 6 dién giai cua so chi tiét cong no phai thu.
Budc 2: Chon Menu/Data/Filter/Autofilter

Buéc 3: Click vao nat chon Filter caa cot dién giai, chon muc Non blanks

e Khdng cho hién thi gia tri Zero:

Chon Menu/Tools/Options. Khi co hop thoai Options xuat hién, chon Tab/View bo Check
box ZeroE{/aIue

Khi can xem s6 so chi tiét cong ne phai thu ciia ma khach hang méi:
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Budc 1: Panh vao & ma khach hang cua so chi tiét cong no phai thu, chi y danh vao 6 (D4 cua
sheet CT131)
Budc 1: Click chudt trai vao nat chon Filter (V) cua cot dién giai chon muc All.

Budc 2: Click vao nat chon Filter caa cot dién giai, chon muc Non blanks.
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BAI 7: LAP BANG TONG HQP CONG NQ PHAI THU CUA KHACH
HANG
Muc tiéu:

- Theo dbi tong hop cdng ng ma doanh nghiép phai thu cua khach hang

- Thuc hién bang tong hop c6ng ng phai thu caa khach hang

- Str dung 1 sheet dé lap bang tong hop cong no phai thu .

- D6i tén sheet theo t&n goi nhd cua bang dir liéu chua trén sheet 6 (Dat tén TH131).

- Bang tong hop ¢ong no phai thu phan anh tinh hinh SDDK (phai thu, da thu), s6 phat sinh
trong ky (phai thu, da thu), s6 du cudi ky (phai thu, da thu) cua tat ca cac khach hang mua ma
doanh nghiép dang theo dai.

Microsoft Excel - THUC HANH TREN EXCEL. xls

IE_] File  Edit %iew Inserk Format Tools Daka  Window  Help
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A3 - A BANGTONG HCOP CHI TIET CONG MNJ PHAT THU EHACH HANG
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14 TONG CONG 220.000.000 §7.450.000 | 232.450.000 | 97.000.000 22.000.000
[ 15 ]
16 |
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| 22 |
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- CHt STT: (cot A)

Tai 6 A9 ciia bang TH131 dugc lay sé liéu tir bang danh muc khach hang mua thudc sheet
SDDK (SDDK!G10)

Al10 = SDDKI!F10
- Cot ma khach hang:
B10 = SDDKI!G10

- Tén khach hang: St dung ham Vlookup dé két ndi dit liéu véi bang danh muc khach hang
mua thuoc sheet SDDK.

C10 = IF(B9<>0, VLOOKUP(TH131!$B10,SDDK!$G$10:$H$13,2,0),""")

> S6 duw dau ky:

e SDDK phai thu (D10): tai vi tri D10 dung ham Sumif() dé két néi dur liéu véi bang danh
muc khach hang mua thugc sheet SDDK. Cac di s6 ciia ham Sumif nhu sau:
Sumif( cot do, tri do, cot tinh tong)
- Cot do: la cot ma khach hang ctia danh muc khach hang mua - sheet SDDK (cot H)
_Tri do: B10
- Cot tinh tri do: 1a cot s6 phai thu dau ky cua danh myc khach hang mua - sheet SDDK (cot L)
D10 = SUMIF(SDDK!$G$10:$G$13, TH131!$B10,SDDKI!$K$10:$K$13)

Luwu ¥: S6 dong tac dong cua cot do va cot tinh tri do trong ham sumif() phai déng nhat nhau.

e SDDK thu trwéc (E10): tai vi tri E9 dung ham Sumif() dé két ndi dir lidu véi bang danh
muc khach hang mua thugc sheet SDDK.

E10 = SUMIF(SDDK!$G$10:$G$13,TH131!$B10,SDDKI!$L$10:$L$13)
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> S6 phat sinh trong ky:

e S6 phat sinh phai thu trong ky (F10): St dung c6ng thitc mang két hop vai ham Sum(),
ham If() két ndi du liéu tir sheet NKM.

F10 =SUM(IF(NKMI$F$10:$F$132=TH1311$B10,1,0)*IF(NKM!$D$10:$D$132=TH131I$ES5,1,0)
*NKM!$J$10:$3$132)
Ghi chi:
Khi st dung cong thizc mang cho cac ham sd, sau khi thiét 1ap cong thac xong. Bé cong

thirc duoc co két qua phai sir dung két hop t6 hop 03 phim : Ctrl + Shift + Enter

e S6 phat sinh di thu trong ky (G10): Tuong tu nhu sb phai thu trong ky, str dung cong thic
mang két hop ham Sum(), ham If(), Left() va két ndi dir lieu tir sheet NKM.

G10 =SUM(IF(NKM!$G$10:$G$132=TH131!$B10,1,0)*IF(NKM!$E$10:$E$132=TH131I$E$5,1,0)
*NKM!$J$10:$J$132)

> S0 dw cudi ky :

e S6 du phai thu cudi ky (H10): Sir dung cong thic:

SD phai thu cudi ky = SD phai thu dau ky + SPS phai thu trong ky - SPS da thu trong ky
- SD da thu dau ky

H10 = MAX(D10+F10-G10-E10,0)

e S6 dw da thu cudi ky (19): Tuong tu nhu sé du phai thu cudi ky nhung cong thirc d6i nhu
Sau.
SD di thu cudi ky = SD da thu dau ky + SPS da thu trong ky - SPS phai thu trong ky - SD
phai thu dau ky
H9 = MAX(E10+G10-F10-D10,0)
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mua.

mua.

> Téng cong:
- Cong s6 dw phai thu dau ky (D 14 ): la tinh téng s6 du phai thu dau ky cua cac khach
hang mua

D14 = SUM(D10:D13)
- Cong so dw di thu dau ky (E 14 ): la tinh tong s6 du da thu dau ky cua cac khach hang
mua

E14 = SUM(E10:E13)
- Cong s6 phat sinh phai thu dau ky (F 14 ): 14 tinh tong s6 phat sinh phai thu trong ky
cua cac khach hang mua

F14 = SUM(F10:F13)
- Cong sb phat sinh da thu dau ky (G 14 ): la tinh tong sé phat sinh phai thu trong Ky
cua cac khach hang mua

G14 = SUM(G10:G13)

- Cong s6 du phai thu cudi ky (H14): 1a tinh tong s6 du phai thu cudi ky caa khach hang

H114 = SUM(H10:H13)

- Cong sé dw da thu cudi ky (H14): la tinh tong sb du da thu cudi ky cua khach hang

114 = SUM(110:113)

Hoan thién bang téng hop cong no phai thu:

Panh dau khdi dong A10 = 114 cua sheet TH131, str dung tinh ning fill handel (copy)

dé dién cong thic cho tat ca cac dong dit liéu caa bang tong hop cong no phai thu khoan dén
dong 40.

e Khong cho hién thi deng réng
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Budc 1: Danh dau khéi tén khach hang.
Budc 2: Chon Menu/Data/Filter/Autofilter

Buéc 3: Click vao nat chon Filter caa cot dién giai, chon muc Non blanks

e Khong cho hién thj gia tri Zero:
Chon Menu/Tools/Options. Khi co hop thoai Options xuat hién, chon Tab/View bo Check

O
box Zerovalue
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BAI 8: LAP SO KE TOAN CHI TIET CONG NQ PHAI TRA
KHACH HANG

Muc tiéu:
- Theo d@i chi tiét cdng ng ma doanh nghiép phai tra cho khach hang

- Thuc hién s6 ké toan chi tiét cong no phai tra khach hang

Coéng viéc nay lién quan dén:
- Bang s6 du dau ky
- S6 nhat ky may
Péi vai bang SDDK bo sung thém danh muc ngudi ban, dia chi vung.
- Danh muc nguoi ban phan anh tinh hinh SDDK cua tat ca cac nguoi ban (TK331) doanh
nghiép con thiéu ng hoic cac khoan tién ma doanh nghiép tng trude (da tra) cho ngudi ban.

- Méi ngudi ban theo dai 1 dong trén bang danh muc ngudi ban.
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E1 Microsoft Excel - Book1

IE_'[ File Edit Wiew Insert Format  Tools Data  indow  Help Ty
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M4 > [y SDDK { MEM £ SOCAL £ COPS £SO0UY £ CT131 4 TH121 £ Sheet9 4H / B3

Cot STT (Cot W): s6 thir tu ngudi ban

Cot ma khach hang (cot X): La mi sb cia ngudi ban. Binh dang text.

Cot tén khach hang (cot I): La tén cua khach hang véi 1 ma s6 cua ngudi ban
Cot ma s6 thué (cot Z): 1a ma s6 thué ciia ngudi ban

Cot dia chi (cot AA): dia chi cua nguoi ban

vV V V V V V

Cot SDDK d4 tra (cot AB): 1a phan anh tién ma doanh nghiép da tng truéc cho ngudi

ban. Binh dang number.

> Cot SDDK phai tra (cot AC): 1a phan anh tién ma doanh nghiép con ng cia ngudi ban.

binh dang number.
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Déi vai ky ké toan dau tién ap dung ké toan trén Excel, dit liéu cua bang danh muc
ngudi ban dugc nhap thd vao (nhap thu cong). Ké tir ky ké toan thi 2 tré di 13 14y s6 du
cudi ky truge chuyén sang (sir dung Edit/past special/chon value)

V& nguyén tic ghi s6 NKM: Van ap dung nhu ghi s6 NKM trong cac bai trude nhung
cot ma d6i twong No - Co dung dé ghi ma nguoi ban cua TK331.

* SO CHI TIET CONG NQ PHAI TRA

- Str dung 1 sheet dé 1ap so chi tiét cong no phai tra (TK331).

- B6i tén sheet theo t&n goi nhd cua bang dit liéu chia trén sheet d6 (Dat tén CT331).

-S

6 chi tiét cong no phai tra (TK331) 1a sé dé theo dai chi tiét con phai tra cho nguoi ban

(hoic DN tng trudce) cho tirng khach hang ban ma DN can phai theo dai va quan Iy.

- Mdi ngudi ban dugc ma mot so chi tiét dé theo dai.

Microsoft Excel - THUC HANH TREN EXCEL.xls I
@_] Fle Edit Wiew Insert Format  Tools Data  Window  Help Type a question For help
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- M ngudi ban: duoc sir dung 1 dia chi O (cell) dé nhap ma nguoi ban cua s6 chi tiét, (O D4)
duogc dinh dang text.
- O tai khoan (D5) dé nhap ma tai khoan 331, dugc dinh dang text.
- Tén khach hang: duoc sir dung ham Vlookup dé két néi dit liéu vai bang danh muc nguoi
ban thuoc sheet SDDK, cac dbi s6 cia ham Vlookup() nhu sau:
Vlookup(tri do, bang do, sé thix tw cét do, cach do)

- Tri do: la ma nguoi ban (D4)

- Bang do: la thugc bang danh muc ngudi ban thugc sheet SDDK (tén ving
NGUOIBAN c¢ dia chi: SDDK!$W$8:$Z2$13)

- Sb thur tu cot do: 1a s6 tht tu cta bang do - bang danh muc ngudi ban thudc sheet
SDDK

- Cach do: chon 0
D6 = vlookup($D$4,KH-BAN,2,0)
- Mi s6 thué: duoc sir dung ham Vlookup dé két ndi dix liéu véi bang danh muc ngudi ban

thuoc sheet SDDK, cac ddi s ctia ham vlookup() nhu sau:

D7 = vliookup($D$4,KH-BAN,3,0)

> So du dau ky:

e SDDK di tra (G11): cua so chi tiét cong no phai tra: tai vi tri G11 dung ham Sumif() dé
két ndi dix liéu véi bang danh muc ngudi ban thuoc sheet SDDK. Cac d6i sé ciia ham
Sumif nhu sau:

Sumif(cét do, tri do, ¢t tinh tong)
- Cot do: la cot ma nguoi ban cua danh muc nguoi ban thugc sheet SDDK
~Tri do: D4

- Cot tinh tong: 1a cot SDDK di tra caa bang danh muc ngudi ban thudc sheet SDDK
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G11 = SUMIF(SDDK!$X$10:$X$15,"CT331'1$D$4,SDDKI!$AB$10:$AB$15)

e SDDK thu trwéc (H11) : cua s6 chi tiét cdng no phai tra: tai vi tri H11 dung ham Sumif()
dé két ndi dix lieu véi bang danh muc ngudi ban thuoc sheet SDDK. Cac d6i sé caa ham
Sumif nhu sau:

H11l = SUMIF(SDDK!$X$10:$X$15,"CT331'1$D$4,SDDK!$AC$10:$AC$15)

> S6 chitng tir (A12):
Néu:
Hoac:
- M khach hang ($D$4)cua s6 chi tiét cong no phai tra = Ma dbi tuong No cua
NKM (NKMI$F10) va ma dinh khoan N¢ cia NKM (NKM!$D10) = 331.
- Ma khach hang ($D$4) cua so chi tiét cong ng phai tra = Ma ddi tuong Co caa
NKM (NKM!$G10) va ma dinh khoan Co6 cia NKM (NKMI$E10) = 331.
bung:
L4y sb chung tir cia NKM (NKM!A10)
Sai:
Gan khoang trang (Blank) ™"
A12 = IF(OR(AND($D$4=NKM!$F10,NKM!$D10="CT331'1$D$5),

AND('CT331'I$D$4=NKM!$G10,NKMI$E10="CT331'I$D$5)),NKM!A10,"")

> Ngay chieng tir (B12): Tuong tu nhu trén nhung thay s chiing tir cia NKM bang
ngay chung tir cia NKM (NKM!B10)

B12 = IF(OR(AND($D$4=NKM!$F10,NKM!$D10="CT331'1$D$5),
AND('CT331'1$D$4=NKM!$G10,NKMI$E10="CT331'1$D$5)),NKM!B10,""")
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> Dién giai (C12): Tuong tu nhu trén nhung thay sb chung tir cia NKM bang dién
giai cia NKM (NKM!C10)

C12 = IF(OR(AND($D$4=NKM!$F10,NKMI$D10="CT331'1$D$5),
AND('CT331'1$D$4=NKM!$G10,NKMI$E10="CT331"1$D$5)),NKM!C10,""")

> Tai khoan ddi &ng (D12):

Puoc sir dung 2 ham if() dé két ndi dix liéu véi s6 NKM, trong do:
- Ham if() thir 1 két hop véi ham or() va ham and() dé:

+ Kiém tra ma nguoi ban cua so6 chi tiét cong no phai tra co6 dugc dinh khoan trén so
NKM (NKMI$F10) va dinh khoan Ng¢ trén NKM = TK331 hay khéng?

+ Kiém tra ma ngudi ban cua sé chi tiét cdng no phai tra co duoc dinh khoan trén sé
NKM (NKM!$G10) va dinh khoan Co6 trén NKM = TK331 hay khéng?
- Ham if() tha 2 két hop véi ham and() dung dé kiém tra ma tai khoan dugc dinh khoan No
hay Co dé lay d6i ung.
+ Truong hop 1:

Néu ma ngudi ban cia s6 chi tiét cong no phai tra ($D$4) = ma ddi twong Co cia NKM
(NKM!$G10) va dinh khoan Co trén NKM (NKMI$EL0) = TK331

Thi lay ma TK No cia NKM (NKM!$D10)
+ Truong hop 2: Nguoc lai truong hop 1.

Néu ma ngudi ban cua so chi tiét cong no phai tra ($D$4) = ma dbi twong No cia NKM
(NKM!$F10) va dinh khoan No trén NKM (NKM!$D10) = TK331

Thi ldy ma TK C6 caa NKM (NKMI$D10)

Néu khéng co 2 trudng hop trén thi gin khoang tring (Blank)

D12 = IF(OR(AND($D$4=NKM!$F10,NKM!$D10="CT331'1$D$5),
AND('CT331'I$D$4=NKM!$G10,NKMI$E10="CT331'I$D$5)),

KHOA KT-KT ol



GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

IF(NKM!$E10="CT331'1$D$5,NKMI!$D10,NKMI$E10),""")

> So tién phat sinh da tra (E12)

- Néu ma ngudi ban cua s6 chi tiét cong no phai tra ($D$4) = ma ddi tugng No trén
NKM (NKM!F10) va dinh khoan No trén NKM (NKM!$D10) = TK331 thi ly cot sé
tién cua bang NKM (NKM1J10)

- Néu khong dang thi gan bang 0.
E12 = IF(AND($D$4=NKM!$F10,NKM!$D10="CT331'!1$D$5),NKM!$J10,0)

> So tién phat sinh phai tra (F12)

- Néu ma ngudi ban cua s chi tiét cong no phai tra ($D$4) = ma dbi tuong C6 trén
NKM (NKM!G10) va dinh khoan C6 trén NKM (NKMI$E10) = TK331 thi lay cot sb
tién cia bang NKM (NKM!J10)

- Néu khong dung thi gan bang 0.
E12 = IF(AND($D$4=NKMI!$G10,NKM!$E10="CT331'1$D$5),NKM!$J10,0)

> So6 dw cudi ky:
- S6 du cudi ky da tra (G12): Sir dung cong thuc:
SDCK da tra = SDDK da tra + SPS da tra trong Ky - SPS phai tra trong ky -
SDDK phai tra
G12 = MAX(G11+E12-F12-H11,0)

- S6 du cudi ky phai tra (H12): Tuong tu nhu sé du cudi ky phai thu nhung
cong thirc d6 nhu sau:
SDCK phai tra = SDDK phai tra + SPS phai tra trong ky - SPS
da tra trong ky - SDDK da tra
H12 = MAX(H11+F12-E12-G11,0)
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Sé tién cong phat sinh da tra (E136 )

E136 = SUM(E12:E135)

Sé tién cong phat sinh phai tra (F136)
F136 = SUM(F12:F135)
e S6 dw cudi ky di tra (G136)
G137 = MAX(G11 + E136 - F136 - H11,0)

S6 dw cudi ky phai tra (H136)

H137 = MAX(H11 + F136 - E136 - G11,0)

Hoan thién sé chi tiét cong ne phai thu:

Panh dau khéi dong A12 - H12 cua sheet CT331, sir dung tinh nang fill handel (copy)

dé dién cong thirc cho tat ca cac dong dir liéu ciaa so6 chi tiét cong no phai tra.

Luu y:

- S6 dong cong thirc cua so chi tiét cong no phai tra phai 16n hon hoic bang sb dong cua cac bt
toan trén NKM.

- bia chi 6 chra ma ngudi ban cua so chi tiét cong no phai thu 1 6 duy nhat. Do d6 dia chi nay

la dia chi tuyét dbi trong cong thuc.

Pé hoan chinh sé chi tiét cong ne phai tra ta thuc hién ciac bwéc sau:

e Khong cho hién thi deng réng
Budc 1: Chon 6 dién giai cua so chi tiét cong no phai tra.
Budc 2: Chon Menu/Data/Filter/Autofilter

Budc 3: Click vao nat chon Filter caa cot dién giai, chon muc Non blanks

e Khdng cho hién thi gia tri Zero:
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Chon Menu/Tools/Options. Khi c6 hop thoai Options xuat hién, chon Tab/View b Check

box[d Zero value

Khi can xem s s6 chi tiét cong no phai thu cia ma ngwdi ban méi:

Budc 1: Panh vao & ma ngudi ban cua so chi tiét cong no phai tra, chu ¥ danh vao 6 (D4 cua
sheet CT331)
Budc 1: Click chudt trai vao nat chon Filter (V) cua cot dién giai chon muc All.

Budc 2: Click vao nat chon Filter caa cot dién giai, chon muc Non blanks.
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BAI 9: LAP BANG TONG HQP CONG NQ PHAI TRA KHACH
HANG
Muc tiéu:

- Theo dbi tong hop cdng ng ma doanh nghiép phai tra cho khach hang

- Thuc hién bang tong hop c6ng no phai tra cdng ng khéach hang

E1 Microsoft Excel - THUC HANH TREN EXCEL. xls

(] Fle Edt  View Insert Format Tools Data  Window  Help Type a question For help

NEHROIAITE B S0 oo 8 82 e - efl
{ Tmesewroman - 20 - |[B|7 U | E[S|=[H] s % o w8 EE(H-5-AF
43 - A BANG TONG HOF CHI TIET CONG NC PHAT TRA
A B | € | o | E | F | G | ®m | I

1 |CONG TY CO KHI THANH CONG

2

3 BANG TONG HOP CHI TIET CONG NO PHAI TRA

i
5| Tai khoan 331
6| THANG 01 NAM 2010

7
8 |STT MA TEN SO DU PAUKY PATRA | PHAITRA 84 DU CUOLKY

g KHACH HANG KHACH HANG PATRA | PHATTRA | TRONG KY |TRONG K¥| PA TRA |[CON PHAI TRA
10] 1 CTVT1  |Congtyvitty 1 - 73.000.000 | 73.000.000 | 10.600.000 - 10.600.000
1] 2 NMITD  |MNha méy thép thi dic - | 111.000.000 | 197.100.000 | 86.100.000 -
12| 3 | NMCEDT [Mhamay co khi Déng Tém - - - 52.000.000 - 52.000.000
13| 4 CTPN  |Céng ty Déng Nam - -
B CTQCSG | Cong ty quing cho Sii Gén - - -
15| 8 - - 3.130.000 - 3.130.000
16 TONG CONG - | 184.000.000 | 270.100.000 | 151.830.000 - 65.730.000
17

18]

18]

20

21

22

23

24

25
W4 b MY SDDK /NKM £ S5 Cal TkO11 £ BCDSPS /S8 QUY TM £ CT131 £ TH131 /CT331 % TH331 { | ¢

- Str dung 1 sheet dé lap bang tong hop cong no phai tra .

- Poi tén sheet theo tén goi nhé cia bang dit liéu chua trén sheet do (Pat tén TH331).

- Bang tong hop cdng no phai tra phan anh tinh hinh SDDK (phai tra, da tra), s phat sinh trong
ky (phai tra, da tra), sé du cudi ky (phai tra, d tra) cua tat ca cac khach hang ban ma doanh
nghié¢p dang theo doi.
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- CHt STT: (cot A)

Tai 6 A10 cia bang TH331 duoc lay s6 liéu tir bang danh muc nguoi ban thudc sheet
SDDK (SDDK!G10)

Al10 = SDDK!W10
- Cot ma khach hang:
B10 = SDDKI!X10

- Tén khach hang: Str dung ham Vlookup dé két ndi dit liéu véi bang danh muc nguoi béan
thuoc sheet SDDK.

C10 = IF(B10<>0,VLOOKUP($B10,SDDK!$X$10:$Y$15,2,0),"")

> S6 du dau ky:

e SDDK da tra (D10): tai vi tri D9 dung ham Sumif() dé két ndi du liéu vai bang danh muc

ngudi ban thugc sheet SDDK. Cac d6i s6 ciia ham Sumif nhu sau:
Sumif( cot do, tri do, cot tinh tong)
- Cot do: la cot ma nguoi ban cua danh muc nguoi ban - sheet SDDK (cot X)
- Trido: B10
- Cot tinh tri do: 1a cot s6 da tra dau ky cua danh muc nguoi ban - sheet SDDK (cot AB)
D10 = SUMIF(SDDK!$X$10:$X$15,TH331!$B10,SDDKI!$AB$10:$3AB$15)

Luwu v: S6 dong tac dong cua cot do va cot tinh tri do trong ham sumif() phai déng nhat nhau.

e SDDK phai tra (E10): tai vi tri E10 dung ham Sumif() dé két ni dir liéu véi bang danh muc
nguoi ban thugc sheet SDDK.

E9 = SUMIF(SDDK!$X$10:$X$15,TH331!$B10,SDDKI$AC$10:$AC$15)
> So6 phat sinh trong ky:
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e S6 phat sinh da tra trong ky (F10): St dung cong thicc mang két hop véi ham Sum(), ham
If() két néi dir ligu tir sheet NKM.

F9 =SUM(IF(NKM!$F$10:$F$132=TH331!$B10,1,0)* IF(NKM!$D$10:$D$132=TH331!$E$5,1,0)
*NKM!$J$10:$J$132)

Ghi chi:
Khi st dung cdng thirc mang cho cac ham sé, sau khi thiét 1ap cong thuc xong. Dé cong

thire duoc co két qua phai sir dung két hop t6 hop 03 phim : Ctrl + Shift + Enter

e S6 phat sinh phai tra trong ky (G10): Twong tu nhu sb phai thu trong ky, sir dung cong
thirc mang két hgp ham Sum(), ham If(), Left() va két ni dit ligu tir sheet NKM.

G10 =SUM(IF(NKM!$G$10:$G$132=TH331!$B10,1,0)*IF(NKM!$E$10:$E$132=TH331I$E$5,1,0)
*NKM!$J$10:$J$132)

> S0 dw cudi ky :

e S6 du cudi ky da tra (H10): St dung cong thic:
H10 = MAX(D10+F10-G10-E10,0)

e S0 du cudi ky phai tra (110): Tuong ty nhu s6 du phai thu cudi ky nhung cong thic doi

nhu sau:

H10 = MAX(E10+G10-F10-D10,0)

> Tong cong:

- Cong so dau ky da tra (D 16 ): la tinh tong s6 du phai thu dau ky cia cac ngudi ban
D16 = SUM(D10:D15)

- Cong sé dw dau ky phai tra (E 16 ): la tinh tong sé du da thu dau ky cua cac ngudi

ban
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E16 = SUM(E10:E15)

- Cong sé phat sinh da tra trong ky (F 16 ): la tinh tong s6 phat sinh phai thu trong ky
cua cac nguoi ban

F16 = SUM(F10:F15)
- Cong s6 phat sinh phai tra trong ky (G 16 ): la tinh tong s6 phat sinh phai thu trong
ky cua cac nguoi ban

G16 = SUM(G10:G15)
- Cong sé dw cudi ky di tra (H16): 1a tinh tong s du phai thu cudi ky cua nguoi ban

H16 = SUM(H10:H15)

- Cong sé dw cudi Ky phai tra (H16): 1a tinh tong sé du da thu cudi ky cua ngudi ban

116 = SUM(110:115)

Hoan thién bang téng hop cong no phai tra:

Panh dau khdi dong A10 = 116 cua sheet TH331, str dung tinh ning fill handel (copy)
dé dién cong thirc cho tat ca cac dong dit liéu cua bang tong hop cong no phai tra khoan dén
dong 40.

e Khong cho hién thi deng réng
Budc 1: Panh dau khéi tén ngudi ban
Budc 2: Chon Menu/Data/Filter/Autofilter
Budc 3: Click vao nat chon Filter caa cot dién giai, chon muc Non blanks
e Khdng cho hién thi gia tri Zero:
Chon Menu/Tools/Options. Khi co hop thoai Options xuat hién, chon Tab/View bo Check

box [] Zero value
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BAI 10: LAP SO NHAT KY THU TIEN

Muc tiéu:

- Theo dbi cac khoan thu theo trinh ty thoi gian va khoan muc

- Thuc hién sb nhat ky thu tién
- Str dung 1 sheet dé lap s6 nhat ky thu tién. Doi tén sheet theo tén goi nhé caa bang di liu
chura trén sheet do (bat tén NKTHU).

- S6 nhat ky thu tién dung dé phan anh tat ca cac nghiép vu Thu cua tai khoan tién mit

va tién giri ngan hang phat sinh trong ky.

S6 nhat ky thu tién c6 két ciu nhu sau:

£ Microsoft Excel - THUC HANHI TREN EXCEL. xls E

Eﬂ File Edit ‘iew Insert Format  Tools  Data  Window  Help Type a question For help
TR R = PN - PRV 2 T TR A »szm@,lwo%vyg
! Times New Roman » 18 - |. I U | _. H| $ % %G5 3% H
A3 A& SO NHATKY THU TIEN
4] B | € | D | E | F | G H I
1 |CONG TY CC KHI THANH CONG
| L |
3 SO NHAT KY THU TIEN
4| Taikhodn 111
5| Tén taikhodn:  Tién mit
6
7 | CHUNG TUS] ] GHING[Z GHI CO CAC TAI KHOAN [
9 | 86 | NGAY DIEN GTAI TK 111 131 333 511 SO TIEN R HIE
22 |11/PT | 04/0142010| Céng tv nhiya Sa Gon tra ny bing tifn mit 15000000000 | 150,000.000.00 . . .
53 [02/PT | 19/012009 | Thu 13 do déu tiy tin phifu cGa kho bac Q10 14.400.000.00 . . . 14.400.00000 | 515
58 [03/PT | 2000142009 |B én sin phim KM1 cho doanh nghigp An Khd 7600000000 - - 76.000.000.00
59 |03/PT | 20/01/2009| Thué GTGT déu ra 10% han 8P K1 7 600.000.00 - 7 60000000 -
60 [03/PT | 20/01/2009| B én s4n phim KM2 cho doanh nghigp An Khd 6400000000 - - £4,000,000.00
61 |03/PT | 20/01/200% | Thué GTOT déu ra 10% han 5P KM2 .400.000 00 - 6,400 000 00 -
62 |04/PT | 2040142009 | Ciing ty nhra 341 Cin tng trvée tién hing 22.000,000.00 22.000,000.00 - -
102|08/PT | 29/0142009 | Thu hii khoan bt bii thwirng cia dng Trin Du) 200.000.00 . . . 200.000.00 | 138
131 Téng cing 340,60000000 | 172.000.000.00 | 14.000.000.00 | 140.000.000.00 | 14.600.000.00
132
133
134
133
136]
137
138
139
M 4 v ¥ NK.THU { NK.CHI { CPSHKD /CT155 4 TH155 /SODT /DTCT f BCKQHDKD /BCLCTT.TT AB(| <
ipraw g | Autoshapes N w [0 O A Al 5 @] (& | & - o - A-Ei«_—*alj!
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- Tai khoan duoc sir dung 1 dia chi O - G4 dé nhap ma TK caa s6 nhat ky thu tién. O

G4 phai duogc dinh dang chudi (Format/cells/number/text).

- Tén tai khoan (G5): duoc st dung ham Vlookup dé két néi dit liéu vai bang SDDK,

cac dbi sé cua ham Vlookup nhu sau:
Vlookup (tri do, bang do, sé tht tu cot do, cach do)
- Tri do: 1a ma TK Sé nhat ky thu tién (G4)
- Bang do: 1a bang SDDK (SDDK!A10:D52)
- Sb thur tu cot do: 1a sb tht tu cua cot tén tai khoan trong bang SDDK
- Cach do: chon 0
G5 = VLOOKUP($E$4,SDDK!A10:D52,2,0)

> S6 chang tir (A10):

- Néu ma TK cua S6 nhat ky thu tién ($G$4) = ma dinh khoan No cia NKM
(NKM!$D10). Thi lay s6 chiing tir cia NKM (NKM!A10)

- Néu khong thi gan khoan trang (Blank) "
A10 = IF($E$4=NKMI$D10,NKM!A10,""")

» Ngay chang tu (B10):

Tuong tu nhu trén nhung thay s6 chung tir (NKM!A10) bang ngay chang tir cia
NKM (NKM!C10)

B10 = IF($E$4=NKM!$D10,NKM!B10,"")

> Dién giai (C10):
Tuong tu nhu trén nhung thay s6 chang tir (NKM!A10) bang ngay chang tir cia
NKM (NKM!B10)
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C10 = IF($E$4=NKM!$D10,NKM!C10,"")

» Ghi cac No tai khoan (D10):
- Néu ma TK cuia S6 nhat ky thu tién ($G$4) = ma tai khoan No cia NKM
(NKM!D10). Thi lay sé tién cia NKM (NKM!1J10)
- Néu khong dang thi gan bang 0
D10 = IF($G$4=NKM!$D10,NKM!J10,0)

» Ghi cac Co tai khoan (E10):

- Néu O ghi C6 ($E$9) cuia s6 nhat ky thu tién = ma tai khoan Co trén bang
(NKMIE10) va ma TK cua so nhat ky thu tién ($E$4) = ma TK No trén NKM
(NKM!D10) . Thi lay sé tién caa NKM (NKM!J10)

- Néu khong dung thi gan bang 0.

E10 = IF(AND(NKMI$E10=NK.THU!$E$9,NKM!$D10=NK.THUI$E$4),NKM!$J10,0)

» Ghi cac Co tai khoan (F10):

- Néu O ghi C6 ($F$9) cua sb nhat ky thu tién = ma tai khoan C6 trén bang
(NKM!E10) va ma TK cua s6 nhat ky thu tién ($E$4) = ma TK No trén NKM
(NKM!D10) . Thi lay sé tién caa NKM (NKM!J10)

- Néu khong dung thi gan bang 0.

E10 = IF(AND(NKMI$E10=NK.THU!$F$9,NKM!$D10=NK.THU!$E$4),NKM!$J10,0)

» Ghi cac Co¢ tai khoan (G10):

- Néu O ghi C6 ($G$9) cua s6 nhat ky thu tién = ma tai khoan Co trén bang
(NKM!E10) va ma TK cta s6 nhat ky thu tién ($E$4) = ma TK No trén NKM
(NKM!D10) . Thi Iy sé tién cia NKM (NKM!J10)

- Néu khong dung thi gan bang 0.
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E10 = IF(AND(NKMI$E10 =NK.THU!$G$9,NKM!$D10=NK.THU!$E$4), NKM!$J10,0)

> Tai khoan khac - Sé tién (H10):

- Néu O ghi C6 cua s6 nhat ky thu tién (tir E9 2 G9) khac (<>) ma tai khoan Co
trén bang (NKM!E10) . Hay tong sé tién tir O E10 d¢én G10 (SUM(E10:G10)) bang 0.

- Va mi TK caa s6 nhat ky thu tién ($E$4) = ma TK No trén NKM (NKM!D10)

- Néu dang thi lay sé tién caa NKM (NKM!J10)
- Néu khong dung thi gan bang 0.
E10 = IF(AND(SUM(E10:G10)=0,NKM!$D10=NK.THU!$E$4),NKM!$J10,0)

> Tai khoan khac - S6 hiéu (110)

- Néu ma TK cuia s6 nhat ky thu tién ($E$4) = ma TK No trén NKM
(NKM!D10) tai khoan khac - Sé tién (110) 16n hon 0, thi lay ma TK C6 caa bang NKM
(NKMIE10)

- Néu khong dung thi gan khoan trang (")

110 = IF(AND(NKM!$D10=NK.THU!$E$4,$H10>0),NKMI$E10,"""")
> Téng cong:

Cong cac cot tr D > G (chu y khdng cong cot 1)

Str dung ham Sum.

D131 = SUM(D10:D130)
E131 = SUM(E10:E130)
F131 = SUM(F10:F130)
G131 = SUM(G10:G130)
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Hoan thién S6 nhat ky thu tién:

Panh dau khéi dong A10 > 110 cua S6 nhat ky thu tién, sir dung tinh nang fill handel

(copy) dé dién cong thuc cho tat ca cac dong dir liéu cua S6 nhat ky thu tién dén dong 132.

Luuy:

- Sb dong cong thire caa S6 nhat ky thu tién phai Ion hon hodc bang s6 dong cua cac
but toan trén nhat ky may.

- bia chi O chira ma TK caa s6 nhat ky thu tién 1a O duy nhat. Do d6 dia chi nay la dia
chi tuyét di trong cong thirc ($E$4)
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BAI 11: LAP SO NHAT KY CHI TIEN
Muc tiéu:

- Theo ddi cac khoan chi theo trinh tu thoi gian va khoan muc

- Thuc hién sb nhat ky chi tién

- Str dung 1 sheet dé 1ap s6 nhat ky chi tién. Doi tén sheet theo tén goi nhd cua bang dir
liéu chira trén sheet d6 (Pat tén NKCHI).
- S6 nhat ky chi tién dung dé phan anh tat ca cac nghiép vu Chi cua tai khoan tién mit

va tién gui ngan hang phat sinh trong ky.

S6 nhat ky thu tién c6 két cau nhu sau:
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B3 Microsoft Excel - THUC HANH TREN|EXCEL.xls

=

NEHR SIS E V% EBRF9 -

File Edit Yiew

Insert

Format  Tools Data  window Help

@ = -3 X160

Bl wirosoft bcel - THUCHANA RENBXCRLXS________ @
0% - @8

Type a question For b

elp

i Times New Roman - 18 v|I u |§§| $ % o+ b -io.gl‘g- {%'A'H
A3 - A SO NHATEY CHI TEN
Al B | € | D | E F G H I
_l_cc“)NG TY OO EH THANH CONG
3 SO NHAT KY CHI TIEN
EN Tai khodn: 111
| 5] Tenthikhodn  Tifnmit
6
7 | CHUNG TU[7] (] GHICO (5 GHI NQ CAC TATKHOAN
9 | 86 | NGAY DIEN GIAL TK 111 642 334 632 SOTIEN [SOH
24 [01/Pc| 06/01/2010|Chigc khéu thanh toan cho céng ty nhya Sai G 1.500.000.00 - 1.500.000.00 | 635
29 [02/PC| 03/01/2010|Chi lwong ky 02 thang12/2008 cho cing nhin v 24.000.000.00 24.000.000.00 -
49 [03/PC| 18/01/2010] Thanh toén chi phi t chic héi hop phuc v ha 400.000.00 400.000.00 | 635
50 [04/PC | 18/01/2010|Chi thanh toan tién quing céo cho cng ty quad  10.000.000.00 10.000.000.00 | 641
51 [04/Pc| 18/01/2010|Chi thanh toan thué GTGT cia vidc quéng cao 1.000.000.00 1.000.000.00 | 133
52 |05/PC| 19/01/2009|Mua 1 t:’.nphiéu ngé.n han ciia kho bae (110 200.000.000.00 200.000.000.00 | 121
54 [06/PC| 19/01/2009|Hoan tra no vay ngén han 100.000.000.00 - 100.000.000.00 | 311
55 [07PC | 20/01/2009|Chi lwong dot 01 thang 01/2009 cho cingnhén|  42.000.000.00 42.000.000.00 -
78 |08/PC| 25/01/2009|Chi phi t5 chiyc héi difn vén nghé thanh toan b 4.200.000.00 4.200.000.00 | 431
79 |0%/PC| 25/01/2009|Chi tam wng tién cing tac phi cho O. Trén Vi 200.000.00 200.000.00 | 141
80 [10/PC | 26/01/2009|Chi tién dien & b phan PXSX cho céng ty Dié £.630.000.00 £.630.000.00 | 627
81 [10/PC| 26/01/2009|Chi tién dien & bd phin PXSX cho céng ty Pie £i63.000.00 - £i63.000.00 | 133
82 [10/PC| 26/01/2009|Chi tién dién & b phan QLDN cho céng ty i 1.000.000.00 | 1.000.000.00 -
83 |10/PC| 26/01/2009|Chi tién dién & b phin QLDN cho cing ty Bi 100.000.00 - 100.000.00 | 133
84 [11/PC| 27/01/2009|Chi tién cwére phi dién thoai & bé phin QLDN 400.000.00 | 400.000.00 -
85 [11/PC| 27/01/2009|Chi tifn cwere phi dién thoai & ba phan QLDN, 40.000.00 - - 40.000.00 | 133
131 TONG CONG 392.133.000.00 | 1.400.000.00 | 66.000.000.00 - | 324.733.000.00
132
4 4 » MNK.CHI { CPSXKD £ CT155 § TH1SS {SODT {DTCT £ BOKQHDKD ABCLCTT.TT fBCOKT /|«
ioraw- g |Autoshapes- N w OO M dl 3 Bl @S- Z-A-==2 @ @
- Tai khoan duoc st dung 1 dia chi O - E4 dé nhap ma TK cua so nhat ky thu tien. O E4

phai duoc dinh dang chudi (Format/cells/number/text).

- Tén tai khoan (E5): duoc si dung ham Vlookup dé két néi dit liéu vai bang SDDK,

cac ddi s6 cia ham Vlookup nhu sau:

Vlookup (tri do, bang do, sé tht ty cot do, cach do)

- Tri do: 1a ma TK S6 nhat ky thu tién (E4)

- Bang do: 14 bang SDDK (SDDK!A10:D52)

- S thir tu cot do: 1a sb thir tu cia cot tén tai khoan trong bang SDDK

- Cach

do: chon 0

E5 = VLOOKUP($E$4,SDDK!A10:D52,2,0)

> S chtng tir (A10):
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- Néu ma TK cuia S6 nhat ky chi tién ($E$4) = ma dinh khoan Ng cia NKM
(NKM!$D10). Thi lay sb chiing tir caa NKM (NKM!A10)

- Néu khong thi gan khoan tring (Blank)
A10 = IF($E$4=NKMI$E10,NKM!IA1L0,"")

» Ngay chung tu (B10):

Tuong tu nhu trén nhung thay s6 chung tir (NKM!A10) bang ngay chang tir cia
NKM (NKM!C10)

B10 = IF($E$4=NKM!$E10,NKM!B10,""")

> Dién giai (C10):
Twong tu nhu trén nhung thay s6 ching tir (NKM!A10) bang ngay chirng tir ctia
NKM (NKM!B10)
C10 = IF($E$4=NKM!$E10,NKM!C10,"")

> Ghi cac C6 tai khoan (D10):
- Néu ma TK ciia S6 nhat ky chi tién ($E$4) = ma tai khoan C6 ciia NKM
(NKM!E10). Thi lay s6 tién cia NKM (NKM!J10)
- Néu khong dung thi gan bang 0
D10 = IF($E$4=NKMI$E10,NKM!J10,0)

» Ghi cac No tai khoan (E10):

- Néu O ghi C6 ($E$9) cuia s6 nhat ky chi tién = ma tai khoan No trén bang
(NKMIE10) va ma TK caa s6 nhat ky chi tién ($E$4) = ma TK Co trén NKM
(NKM!D10) . Thi Iy sé tién cia NKM (NKM!J10)

- Néu khong dung thi gan bing 0.

E10 = IF(AND(NKM!$D10=NK.THU!$E$9,NKM!$E10=NK.THU!$E$4),NKM!$J10,0)
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» Ghi cac No tai khoan (F10):

- Néu O ghi C6 ($F$9) cua so nhat ky chi tién = ma tai khoan No trén bang
(NKM!D10) va mi TK cua sé nhat ky thu tién ($E$4) = ma TK C6 trén NKM
(NKM!E10) . Thi ldy sé tién caa NKM (NKM!J10)

- Néu khong dang thi gan bing 0.

E10 = IF(AND(NKM!$D10=NK.THU!$F$9,NKMI$E10=NK.THU!I$ES$4),NKM!$J10,0)

» Ghi cac No tai khoan (G10):

- Néu O ghi C6 ($G$9) cua s6 nhat ky chi tién = ma tai khoan No trén bang
(NKM!D10) va ma TK cua s6 nhat ky chi tién ($E$4) = ma TK Co trén NKM
(NKM!D10) . Thi lay sé tién caa NKM (NKM!1J10)

- Néu khong dung thi gan bang 0.

E10 = IF(AND(NKM!$D10 =NK.THU!$G$9,NKM!$E10=NK.THU!$E$4), NKM!$J10,0)

> Tai khoan khac - Sé tién (H10):

- Néu O ghi No cua s6 nhat ky chi tién (tir E9 > G9) khac (<>) ma tai khoan
No trén bang (NKM!D10) . Hay tong s6 tién tir O E10 dén G10 (SUM(E10:G10)) bang
0.

- Va mi TK caa s6 nhat ky chi tién ($E$4) = ma TK Co trén NKM (NKM!E10) .
- Néu dung thi ldy sé tién cia NKM (NKM!J10)
- Néu khong dung thi gan bang 0.

E10 = IF(AND(SUM(E10:G10)=0,NKM!$E10=NK.THU!$E$4),NKM!$J10,0)

> Tai khoan khac - Sé hiéu (110)
- Néu ma TK cua s6 nhat ky chi tién ($E$4) = ma TK C6 trén NKM (NKM!E10)
tai khoan khac - S tién (110) 16n hon 0, thi ldy ma TK No caa bang NKM (NKM!D10)
- Néu khong dung thi gan khoan trang (")

KHOA KT-KT 67



GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

110 = IF(AND(NKM!$E10=NK.THU!$E$4,$H10>0),NKM!$D10,""")
> Tong cong:
Cong cac cot tr D - G (cha y khdng cong cot 1)

Str dung ham Sum.

D131 = SUM(D10:D130)
E131 = SUM(E10:E130)
F131 = SUM(F10:F130)
G131 = SUM(G10:G130)

Hoan thién S6 nhat ky chi tién:

Panh dau khéi dong A10 = 110 cia S6 nhat ky chi tién, sir dung tinh nang fill handel

(copy) dé dién cong thuc cho tat ca cac dong dir lidu caa S6 nhat ky chi tién dén dong 132.

Luu y:

- Sb dong cong thire cua S6 nhat ky chi tién phai 16n hon hoic bang sé dong cua cac bt
toan trén nhat ky may.

- bia chi O chra ma TK caa s6 nhat ky chi tién 1a O duy nhat. Do d6 dia chi nay la dia

chi tuyét déi trong céng thic ($E$4)

Pé hoan chinh S6 nhat ky chi tién ta thwc hién cac bwéc sau:

e Khong cho hién thi deng réng
Buéc 1: Click 6 dién giai (C8).
Budc 2: Chon Menu/Data/Filter/Autofilter

Budc 3: Click vao nat chon Filter cua cot dién giai (C8), chon muc Non blanks
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e Khdng cho hién thi gia tri Zero:
Chon Menu/Tools/Options. Khi ¢6 hop thoai Options xuét hién, chon Tab/View bo

Check box U Zero value

Khi can xem Sé nhat ky chi tién méi:

Budc 1: Panh vao 6 ma TK cua s6 nhat ky chi tién can xem, cha y danh vao 6 (E4 cua Sheet
NKCHI).
Buéc 2: Click chudt trai vao nut chon Filter (V) cua 6 dién giai (C8) chon muc All.

Buéc 2: Click vao nut chon Filter cua 6 dién giai (C8), chon muc Non blanks.
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BAI 12: LAP SO CHI PHI SAN XUAT KINH DOANH

Muc tiéu:

- Theo ddi cac khoan chi phi theo trinh tu thoi gian va khoan muc

- Thuc hién sb chi phi san xuat kinh doanh

- Str dung 1 sheet dé 1ap s6 Chi phi SXKD. Ddi tén sheet theo tén goi nhé cua bang du
liéu chira trén sheet d6 (Pat tén CPSXKD).

- S6 Chi phi SXKD dung dé phan anh tinh hinh chi phi phat sinh cua tai khoan chi phi
phat sinh trong ky.

@_] File Edit Wew Insert Format  Tools Data  wWindow Help Type a question For help
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- Tai khoan duoc sir dung 1 dia chi O - E4 dé nhap ma TK caa s6 Chi phi SXKD. O E4

phai dugc dinh dang chudi (Format/cells/number/text).

- Tén tai khoan (E5): duoc st dung ham Vlookup dé két néi dit liéu vai bang SDDK,

cac dbi s6 cua ham Vlookup nhu sau:
Vlookup (tri do, bang do, sé thi tw cét do, cach do)
- Tri do: 1a ma TK Sb Chi phi SXKD(E4)
- Bang do: 14 bing SDDK (SDDK!A10:D52)
- Sb thur tu ot do: 13 sb tht tu cua cot tén tai khoan trong bang SDDK
- Cach do: chon 0
E5 = VLOOKUP($E$4,SDDK!A10:D52,2,0)
> S6 chang tir (A10):

- Néu ma TK ctia S6 Chi phi SXKD($E$4) = ma dinh khoan No caa NKM
(NKM!$D10). Thi lay s6 chiing tir cia NKM (NKM!A10)

- Néu khong thi gan khoan trang (Blank) "
A10 = IF($E$4=NKMI$D10,NKM!A10,""")

» Ngay chang tu (B10):

Tuong tu nhu trén nhung thay s6 chung tir (NKM!A10) bang ngay chang tir cia
NKM (NKM!C10)

B10 = IF($E$4=NKM!$D10,NKM!B10,"")
> Dién giai (C10):

Tuong tu nhu trén nhung thay s6 chung tir (NKM!A10) bing ngay chung tir cua
NKM (NKM!B10)

C10 = IF($E$4=NKM!$D10,NKM!C10,"™)
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» Ghi cac No tai khoan (D10):

- Néu ma TK cta S6 Chi phi SXKD($E$4) = ma tai khoan No cia NKM
(NKM!D10). Thi lay sé tién cia NKM (NKM!1J10)

- Néu khong dung thi gan bang 0
D10 = IF($E$4=NKM!$D10,NKM!J10,0)

» Ghi cac Co tai khoan (E10):

- Néu O ghi C6 ($E$9) cuia s6 Chi phi SXKD = ma tai khoan C6 trén bang
(NKM!E10) va ma TK cua sd Chi phi SXKD($E$4) = ma TK No trén NKM
(NKM!D10) . Thi lay sé tién caa NKM (NKM1J10)

- Néu khong dung thi gan bang 0.

E10 = IF(AND(NKMI$E10=CPSXKD!E$9,NKM!$D10=CPSXKD!$E$4),NKM!$J10,0)

> Ghi cac C6 tai khoan (F10):

- Néu O ghi C6 ($F$9) cua s6 Chi phi SXKD = ma tai khoan C6 trén bang
(NKM!E10) va ma TK caa s6 Chi phi SXKD ($E$4) = ma TK No trén NKM
(NKM!D10) . Thi Iy sé tién cia NKM (NKM!J10)

- Néu khong dung thi gan bang 0.

E10 = IF(AND(NKMI$E10=CPSXKD!F$9,NKM!$D10=CPSXKD!$E$4),NKM!$J10,0)

» Ghi cac Co¢ tai khoan (G10):

- Néu O ghi C6 ($G$9) cua s6 Chi phi SXKD = ma tai khoan Co trén bang
(NKM!E10) va mi TK cua s6 Chi phi SXKD ($E$4) = ma TK No trén NKM
(NKM!D10) . Thi lay sé tién caa NKM (NKM!1J10)

- Néu khong dung thi gan bing 0.

E10 = IF(AND(NKMI$E10=CPSXKD!G$9,NKM!$D10=CPSXKD!$E$4),NKM!$J10,0)
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> Tai khoan khac - Sé tién (H10):
- Néu O ghi C6 cua s6 Chi phi SXKD (tir E9 & G9) khac (<>) ma tai khoan Co
trén bang (NKM!E10) . Hay tong sé tién tir O E10 d¢én G10 (SUM(E10:G10)) bang 0.
- Va ma TK cua s6 Chi phi SXKD ($E$4) = ma TK No trén NKM (NKM!D10) .
- Néu dang thi lay sé tién cia NKM (NKM!J10)
- Néu khong dang thi gan bing 0.
E10 = IF(AND(SUM(E10:G10)=0,NKM!$D10=CPSXKD!$E$4),NKM!$J10,0)

> Tai khoan khac - S6 hiéu (110)
- Néu ma TK cuia s6 Chi phi SXKD ($E$4) = ma TK No tréen NKM (NKM!D10)
tai khoan khac - S tién (110) I6n hon 0, thi ldy ma TK C6 caa bang NKM (NKM!E10)

- Néu khong dung thi gan khoan trang (")
110 = IF(AND(NKM!$D10=CPSXKD!$E$4,$H10>0),NKMI$E10,""")

> Téng cong:
Cong cac cot tr D > G (chu y khéng cong cot 1)

Str dung ham Sum.

D131 = SUM(D10:D130)
E131 = SUM(E10:E130)
F131 = SUM(F10:F130)

G131 = SUM(G10:G130)

Hoan thién S6 nhat ky thu tién:

Panh dau khéi dong A10 = 110 ctua S6 Chi phi SXKD , sir dung tinh nang fill handel
(copy) dé dién cong thuc cho tat ca cac dong di lidu caa S6 Chi phi SXKD dén dong 132.
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Luuy:

- Sb dong cdng thac caa S6 Chi phi SXKD phai 16n hon hoic bang sé dong cua cac but
toan trén nhat ky may.

- bia chi O chtra ma TK cua sé Chi phi SXKD la O duy nhit. Do d6 dia chi nay la dia
chi tuyét déi trong cong thic ($E$4)

Pé hoan chinh Sé nhat ky chi tién ta thwc hién cac bwéc sau:

e Khong cho hién thj deng réng

Buéc 1: Click 6 dién giai (C8).

Budc 2: Chon Menu/Data/Filter/Autofilter

Budc 3: Click vao nat chon Filter cua cot dién giai (C8), chon muc Non blanks
e Khong cho hién thj gia tri Zero:

Chon Menu/Tools/Options. Khi ¢6 hop thoai Options xuét hién, chon Tab/View bo

Check box U Zero value

Khi can xem Sé nhat ky chi tién méi:

Budc 1: Panh vao 6 ma TK cua sé6 Chi phi SXKD can xem, chii y d¢anh vao 6 (E4 cua Sheet
CPSXKD).

Buéc 2: Click chudt trai vao nut chon Filter (V) cua 6 dién giai (C8) chon muc All.

Budc 2: Click vao niat chon Filter cia 6 dién giai (C8), chon muc Non blanks.
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BAI 13: LAP SO KE TOAN CHI TIET THANH PHAM

Muc tiéu:

- Theo ddi chi tiét tirng loai thanh pham

- Thuc hién s chi tiét thanh pham

- Danh muc thanh pham phan anh tinh hinh sé du (s6 luong, don gia, thanh tién) cua tat ca cac
thanh pham (TK155) ma doanh nghiép hién c6. Mdi 1 loai thanh phiam dugc theo di 1 dong

trén bang danh muc thanh pham.
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< COt STT (cot BD): sé thir tw cua tirng loai thanh pham
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< Cot Ma thanh pham (cot BE): La ma s cua ting loai thanh pham, duoc dinh dang
chudi (Format/cells/number/text).

% Cot tén thanh pham (cot BF): La tén cua ting loai thanh pham &ng véi mét ma thanh
pham.

% Cot don vi tinh (cot BG):

< Cot s6 lwong (cot BH): 1a sé lwong cua tirng loai thanh pham.

% Cot don gia (cot Bl): 1a don gia cua tirng loai thanh pham.

% Cot thanh tién (cot BJ): la s6 tién cuaa ting loai hang hoa (duoc tinh bang don gia nhan
(*) véi s6 luong).
- Bdi véi ky ké toan dau tién ap dung Ké toan trén Excel, dir liéu cia bang danh muc

thanh pham duoc nhap thd vao (nhap thi cong). Ké tir ky ké toan thir 2 tré di 1a 1ay sé du

cudi ky truge chuyén sang.

* SO CHI TIET THANH PHAM:

- Sir dung 1 sheet dé 1ap s chi tiét thanh pham (TK155).

- Poi tén sheet theo tén goi nhd cua bang dit liéu chira trén sheet d6 (Pat tén CT155).

- S6 chi tiét thanh pham (CT155) 1a s6 dé theo dai chi tiét cua ting loai thanh pham ma DN
can phai theo ddi va quan Iy.

- M3i thanh pham dugc mé mét so chi tiét dé theo dai.
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& Microsoft Excel - THUC HANHI TREN EXCEL. xls E
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- Ma thanh pham : duoc str dung 1 dia chi O (cell) dé nhap ma thanh pham caa s6 chi tiét, (O
F5) dugc dinh dang text.

- O tai khoan (H5) dé nhap tai khoan 155, duoc dinh dang text.

- Tén thanh pham : duogc sir dung ham Vlookup dé két ndi dix liéu véi bang danh muc thanh

pham thuoc sheet SDDK, cac d6i s6 cua ham Viookup() nhu sau:

E6 = VLOOKUP($F$5,SDDKI!$BE$10:$BG$11,2,0)

- Pon vi tinh: dugc st dung ham Vlookup dé két néi dir liéu véi bang danh muc thanh pham

thugc sheet SDDK, cac ddi s ciia ham Vlookup() nhu sau:
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> Ton kho dau ky:

L11 = SUMIF(SDDKI!$BE$10:$BE$11,'CT155'1$F$5,SDDK!$BH$10:$BH$11)
M11 = SUMIF(SDDKI$BE$10:$BE$11,'CT155'1$F$5,SDDK!$B1$10:$B1$11)
N11 = IF(L11=0,0,ROUND(L11*M11,0))

> Ngay ghi s6:
A12 = IF(OR(AND($F$5=NKMI$F10,$H$5=NKM!$D10),
AND($F$5=NKM!$G10,$H$5=NKMI$E10)),NKM!B10,"")

> S6 ching tur:
B12 = IF(OR(AND($F$5=NKM!$F10,NKM!$D10="CT155'I$H$5),
AND('CT155'!1$F$5=NKM!$G10,NKM!I$E10="CT155'I$H$5)),NKM!IA10,"""")

» Ngay chung tur:
C12 = IF(OR(AND($F$5=NKM!I$F10,'CT155"1$H$5=NKM!$D10),
AND('CT155"1$F$5=NKM!$G10,'CT155"1$H$5=NKM!$E10)),NKM!B10,""*")

> Dién giai:
D12 = IF(OR(AND($F$5=NKMI$F10,'CT155'I$H$5=NKM!$D10),
AND('CT155'I$F$5=NKM!$G10,'CT155'I$H$5=NKMI$E10)),NKM!C10,""")

> Tai khoan ddi tng:

E12 = IF(OR(AND($F$5=NKMI$F10,'CT155'1$H$5=NKM!I$D10),
AND('CT155'1$F$5=NKM!$G10,'CT155 1$H$5=NKMIS$E10)),
IF($H$5=NKM!D10,NKM!E10,NKM!D10),""")
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> S luong nhap:
F12 = IF(AND($F$5=NKM!$F10,"CT155"1$H$5=NKM!$D10),NKM!H10,0)

» DPon gia nhap:
G12 = IF(F12=0,0,ROUND(H12/F12,0))

» Thanh tién:
H12 = IF(AND($F$5=NKM!$F10,'CT155"1$H$5=NKM!$D10),NKM!J10,0)

> S6 luong xuat:

112 = IF(AND($F$5=NKM!$G10,'CT155'1I$H$5=NKM!$E10),NKM!H10,0)

> Pon gia Xuat:

J12 = IF(AND($F$5=NKM!$G10,"CT155'1$H$5=NKM!$E10),NKM!110,0)

» Thanh tién xuit:

K12 = IF(AND($F$5=NKM!$G10,"CT155'1$H$5=NKM!$E10),NKM!J10,0)

> S lugng ton:

L12 = L11+F12-112

> Pon gia ton:
M12 = IF(L12=0,0,ROUND(N12/L12,0))

> Thanh tién ton:

N12 = N11+H12-K12
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> Téng cong phat sinh: (F136, H136, 1136, K136) sir dung ham sum() dé cong cho cot

s6 lugng va thanh tién chi cho phan nhap va xuat.

> S6 du cudi ky:
137 = L11+F136-1136
N137 = N11+H136-K136

Hoan thién So6 chi tiét thanh pham:

Panh dau khéi dong A11 > N11 cua S6 chi tiét thanh pham , sir dung tinh ning fill
handel (copy) dé dién cong thtc cho tat ca cac dong di lidu caa So chi tiét thanh pham .

Luuy:

- S6 dong cong thac cua S6 chi tiét thanh pham phai I6n hon hodc bang s dong cua cac
but toan trén nhat ky may.

- bia chi O chtra ma thanh pham (O F5) va tai khoan (O H5) cua s6 chi tiét thanh pham
la O duy nhét. Do d6 dia chi nay la dia chi tuyét ddi trong cong thuc ($F$5) va ($H$5)

Pé hoan chinh Sé nhat ky chi tién ta thwc hién cac bwéc sau:

e Khong cho hién thi deng réng
Budc 1: Click 6 dién giai (D10).
Budc 2: Chon Menu/Data/Filter/Autofilter
Budc 3: Click vao nat chon Filter caa cot dién giai (D10), chon muc Non blanks
e Khdng cho hién thi gia tri Zero:
Chon Menu/Tools/Options. Khi cé hop thoai Options xuat hién, chon Tab/View bo

Check box [ Zero value
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BAI 14: LAP BANG TONG HQP NHAP XUAT TON KHO
Muc tiéu:

- Theo ddi tong hop tat ca céc loai thanh pham

- Thuc hién bang tong hop nhap xuét ton kho

- Str dung 1 sheet dé lap bang tong hop thanh pham nhap xuat ton.

- B6i tén sheet theo t&n goi nhd cua bang dir liéu chua trén sheet d6 (Dat tén TH155).

Microsoft Excel - THUG HANH TREM EXCEL.xls I
(] Fle Edt iew Insert Format Tools Data  Window  Help Type a question For help
NEHRIOSRTE S BP9 o8 -2 e oo

¢ Times Mew Roman - 18 v|.;.r U|_. .|$ % 1 8 %8| EEEE | "5'&'A'l

A3 A& BANG TONG HCP NHAP XUAT TON KHO
Al B | € o E|] F | G lel1] 1 |r|lrL] M |w| P

| 1 [CONGTY CO KHI THANH CONG

2

3 BANG TONG HOP NHAP XUAT TON KHO
KR THAT(; 01 INAM 2010
| 5 | TAIKHOAN: 155
| 8 [STT| MA TEN PVT TON KHO DAUKY NHAP TRONG KY | XUAT TRONG KY TON CTUOIKY
g T.PHAM| THANH PHAM SL | BbG TT SL | PG TT SL (PG| TT SL| PG T1
10 1|EM1  |San phém khuén miu 1 |Cé 50| 140000 7000000 0| 0[158180000| o 0| 93280000 S50[ 143%000| 7130
11| 2[EM2  |San phém khuén miu 2 |Ca 40] 120000 4g00000] 0| ol1z2o500000] 0| 0| 72280000 40[ 1325500| 5302
12 TONG CONG 11800000 278680000 165560000 12492
| 13|
| 14 |
| 15 |
| 16 |
| 17 |
| 18 |
| 19|
| 20 |
| 21 |
| 22 |
| 23 |
| 24 |
| 25 |

26
W 4 » M[{TK.CHI { CPSXKD £ CT155 5 TH155 /SODT /DTCT £ BCKQHDKD /BCLCTT.TT fBCOKT /|«

iDram | | Auoshapess N W DO A 4l 22 Bl & D~ 2 A-=== @ Ij!

- O tai khoan (H5) dé nhap tai khoan 155, duoc dinh dang text.

- Bang tong hop thanh pham nhap xuat ton phan anh tinh hinh sé ton dau ky, nhap trong ky,

xuat trong Ky, ton cudi ky (SL, PG, TT) cua tat ca cac thanh pham ma Doanh nghiép (DN) can

phai theo da&i va quan ly.
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> Cot STT (cot A): tai 6 A10 cua bang TH155 duoc lay sb liéu tir bang danh muc
thanh pham thugc sheet SDDK.

Al10 = SDDKI!BD10
> Co6t ma thanh pham (B10):
B10 = SDDK!BE10

> Tén thanh pham (C10): St dung ham vlookup() dé kétno61i dir liéu véi bang danh
muc thanh pham thugc sheet SDDK

C10 = IF($B10<>0,VLOOKUP($B10,SDDK!$BE$10:$BF$11,2,0),""")

» Don vi tinh:

D10 = SDDK!BG10
> Ton dau ky:
- S6 luong:

E10 = SUMIF(SDDKI!$BE$10:$BE$11,TH155!$B10,SDDK!$BH$10:$BH$11)

- Bon gia:
F10 = SUMIF(SDDKI!$BE$10:$BE$11, TH155!$B10,SDDK!$B1$10:$BI1$11)
- Thanh tién:

G10 = SUMIF(SDDK!$BE$10:$BE$11, TH155!$B10,SDDK!$BJ$10:$BJ$11)

» Nhap trong ky:

- S6 luong:

H10 = SUM(IF(NKM!$D$10:$D$132=TH155!$H$5,1,0)*
IF(NKM!$F$10:$F$132=TH155!$B10,1,0)*NKM!$H$10:$H$132)
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- Pon gia:

120 = SUM(IF(NKM!$D$10:$D$132=TH155!$H$5,1,0)*
IF(NKMI$F$10:$F$132=TH155!$B10,1,0)*NKM!$1$10:$1$132)

Hodc: 110 = IF(H10=0,0,ROUND(J10/H10,0))

- Thanh tién:

J10 = SUM(IF(NKM!$D$10:$D$132=TH155!$H%$5,1,0)*
IF(NKMI$F$10:$F$132=TH155!$B10,1,0)*NKM!$J$10:$J$132)

> Xuat trong ky:

- S6 luong:

K10 = SUM(IF(NKM!$E$10:3E$132=TH155!$H%$5,1,0)*
IF(NKM!$G$10:$G$132=TH155!$810,1,0)*NKMI$SH$10:$H$132)

- Pon gia:

L10 = SUM(IF(NKMISE$10: $E$132=TH155!$H$5,1,0)*
IF(NKM!$G$10:$G$132=TH155!$B10,1,0)*NKM!$1$10:$1$132)

Hoic: L10 = IF(K10=0,0,ROUND(M10/K10,0))

- Thanh tién:

M10 = SUM(IF(NKMISE$10:$E$132=TH155!$H$5,1,0)*
IF(NKM!$G$10:$G$132=TH155!$B10,1,0)*NKM!$J$10:$I$132)

> Ton cubi ky:

- S6 luong:

N10 = E10+H10-K10
- Pon gia:

010 = IF(N10=0,0,ROUND(P10/N10,0))
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- Thanh tién:

P10 = G10+J10-M10

> Tong cong:
L4 tinh téng thanh tién (Ton dau ky, nhap trong ky, xuat trong ky, ton kho cudi ky)
- Tong thanh tién ton dau ky:
G12 = SUM(G10:G11)
- Tong thanh tién nhap trong ky:
J12 = SUM(J10:J11)
- Tong thanh tién xuat trong ky:
M12 = SUM(MZ10:M11)
- Tong thanh tién ton cudi ky

P12 = SUM(P10:P11)

Hoan thién S6 chi tiét thanh pham:

Danh dau khéi dong A10 = P10 cuaa Sheet 155 , sir dung tinh ning fill handel (copy)

dé dién cong thirc cho tat ca cac dong dir liéu ciia bang tong hop thanh pham nhap xuat ton .

e Khong cho hién thi deng réng

Budc 1: Panh dau khdi tén thanh pham.

Budc 2: Chon Menu/Data/Filter/Autofilter

Budc 3: Click vao nat chon Filter caa tén thanh pham, chon muc Non blanks
e Khdng cho hién thi gia tri Zero:

Chon Menu/Tools/Options. Khi cé hop thoai Options xuat hién, chon Tab/View bo
Check box ?ero value.
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BAI 15: LAP SO CHI TIET BAN HANG

Muc tiéu:
- Theo déi doanh thu cua viéc ban hang trong ky
- Thuc hién s chi tiét ban hang
1. SO CHI TIET BAN THANH PHAM:
- Str dung 1 sheet dé 1ap S6 chi tiét ban thanh pham.
- D6i tén sheet theo t&n goi nhd cua bang dit liéu chia trén sheet d6 (Dat tén SODT).

- S6 chi tiét ban thanh pham phan anh doanh thu tiéu thu trong ky.

Microsoft Excel - THUC HANH TREN EXCEL. xls

@_] File Edit Wew Insert Format Tools Data  Window Help Type a guestion For he
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| 1 |CONG TY CC KHI THANH CONG

2
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| 5 | THANG 01 NAM 2010

6
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8| 86 [] NGAY -] HAN[-] DIEN GIAI [POIUN-] SL -] PG (-] TT (7| CHU[5]
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136 Téng cong 219500000
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1138
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1143]
144|
145
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- Mi TK sir dung 1 dia chi 6 E4 (Cell) dé nhap ma TK 511 hoic 512 (O E4).
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> Cot Sb chiing tir (cot A):

A9 = IF(3E$4=NKM!$E10,NKM!A10,"")
> Cot ngay chung tir (B):

B9 = IF($E$4=NKM!$E10,NKM!B10,""")
> Ma hang héa (C):

C10 = IF($E$4=NKM!$E10,NKM!G10,"")
> Dién giai (D):

D = IF($E$4=NKMI$E10,NKM!IC10,""")

> Tai khoan dbi tng (E):

E9 = IF($E$4=NKM!I$E10,NKM!D10,""")
» Doanh thu:
- S6 lugng (F):

F9 = IF($E$4=NKMI$SE10,NKM!H10,""")

- bon gia (G):
G9 = IF($E$4=NKM!$E10,NKM!I110,""")
- Thanh tién (H):

H9 = IF($E$4=NKM!$E10,NKM!J10,""")

> Tong cong:

L tinh tong thanh tién cua doanh thu trong ky.

H136 = SUM(H9:H135)
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Hoan thién So6 chi tiét thanh pham:

Danh dau khéi dong A9 19 cua Sheet SODT , str dung tinh ning fill handel (copy) dé

dién cong thirc cho tat ca cac dong dit liéu cua S chi tiét ban thanh pham dén dong 136 .

e Khong cho hién thj deng réng
Budc 1: Danh dau khéi tén dién giai.
Budc 2: Chon Menu/Data/Filter/Autofilter
Budc 3: Click vao nit chon Filter caa tén thanh pham, chon muc Non blanks
e Khong cho hién thi gia tri Zero:
Chon Menu/Tools/Options. Khi c6 hop thoai Options xuat hién, chon Tab/View bo
Check box  Zkro value.
2. SO CHI TIET DOANH THU
- Str dung 1 sheet dé l1ap S6 doanh thu chi tiét.
- Boi tén sheet theo tén goi nhé ciia bang dit liéu chua trén sheet d6 (Pt tén DTCT).
- S6 doanh thu chi tiét phan anh doanh thu cia tirng thanh pham (tirng hang hoa) tiéu thu trong
ky.
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Microsoft Excel - THUC HANH TREN EXCEL.xls
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> Cot STT (cot A): tai 6 A7 cua bang DTCT duoc lay s6 liéu tir bang danh muc thanh
pham thuoc sheet SDDK.
A7 =SDDK!BD10
> Cot ma thanh pham (B):
B7 = SDDK!BE10

> Tén thanh pham (C): Str dung ham vlookup() dé kétno61i dit liéu vai bang danh
muc thanh pham thugc sheet SDDK
= IF($B7<>0,VLOOKUP($B7,SDDKI$BE$10:$BF$11,2,0),"™)

> S lugng (D):
D7 = SUMIF(SODT!$C$57:$C$67,$B7,SODT!$F$57:$F$67)
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> Thanh tién (H):
E7 = SUMIF(SODTI!$C$57:$C$67,$B7,SODT!$H$57:$H$67)
> Tong cong:

L4 tinh téng thanh tién .

E9 = SUM(ET:ES)

Hoan thién S6 doanh thu chi tiét:

Panh dau khéi dong A7 >E7 caa Sheet DTCT , sir dung tinh nang fill handel (copy) dé

dién cong thirc cho tat ca cac dong dit liéu cua S6 doanh thu chi tiét .

e Khong cho hién thi dong réng

Budc 1: Panh dau khéi tén dién giai.

Budc 2: Chon Menu/Data/Filter/Autofilter

Budc 3: Click vao nat chon Filter caa tén thanh pham, chon muc Non blanks
e Khong cho hién thi gia tri Zero:

Chon Menu/Tools/Options. Khi c6 hop thoai Options xuét hién, chon Tab/View bo
Check box Eero value.
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BAI 16: LAP BANG CAN POI KE TOAN
Muc tiéu:

- Bé&o cdo tinh hinh tai san va nguon vén cua doanh nghiép trong ky ké toan

- Thuyc hién bang can dbi ké toan

- Str dung 1 sheet dé lap Bang can ddi ké toan

- Boi tén sheet theo tén goi nhé ciia bang dit liéu chua trén sheet d6 (Dat tén CDKT).

< CoOt A: Chi tiéu

% Cot B: Ma s6

% Cot C: Cot gia duogc st dung dé nhap cac tai khoan N twong ng véi tirng ma sé.
Cot nay phai dugc dinh dang chudi (Format/cells/number/text) va cot nay phai duoc
hide trong qua trinh in Bang CDKT

< Cot D: Cot gia duoc sir dung dé nhap cac tai khoan C6 tuong tng véi tirng ma sd.
Cot nay phai duge dinh dang chudi (Format/cells/number/text) va cot nay phai duoc
hide trong qua trinh in Bang CDKT

% Cot E: Thuyét minh
s CoOt F: Nam nay

+» Cot G: Nam trudc
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CONG TY CO KHi THANH CONG

BANG CAN POl KE TOAN

THANG 01 NAM 2017

Pon vi tinh: Bong Viét Nam

TAI SAN Mé THUYET SO PAU NAM 50 ?U()I
SO MINH NAM
1 2 3 4 5
TAI SAN
A. TAI SAN NGAN HAN 100 2,353,400,000 | 2,324,349,800
I. Tién va cac khoan twong dwong tién 110 1,750,000,000 | 1,601,687,000
1. Tién 111 V.01 1,750,000,000 | 1,601,687,000
2. Cac khoan tuong duong tién 112 - -
I1. Cac khoan dau tu tai chinh ngan han 120 V.02 200,000,000 | 400,000,000
1. Pau tr chirng khoan ngan han 121 200,000,000 400,000,000
2. Dy phong giam gia dau tu ngan han (*) 129 - -
I11. Cac khoan phai thu ngan han 130 211,300,000 88,100,000
1. Phai thu khach hang ngan han 131 220,000,000 97,000,000
2. Tra trudc cho ngudi ban ngan han 132 - -
3. Phai thu ndi b ngin han 133 - -
4. Phai thu theo tién do ké hoach hop dong xay 134 ] ]
dung
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5. Phai thu vé cho vay ngan han 135

6. Cac khoan phai thu ngan han khac 136 V.03 1,300,000 1,100,000
7. Tai san thiéu cho xu ly 137

8. Du phong cac khoan phai thu kho doi (*) 139 (10,000,000) (10,000,000)
IV. Hang ton kho 140 157,100,000 195,562,800
1. Hang ton kho 141 V.04 157,100,000 195,562,800
2. Du phong giam gia hang ton kho 149 - -
V. Tai san ngan han khac 150 35,000,000 39,000,000
1. Chi phi tra truéc ngén han 151 32,000,000 37,000,000
2. Thué GTGT duoc khau trir 152 - -
3.Thue va cac khoan phai thu nha nudc 153 V.05 - -
4. Giao dich mua ban lai trai phiéu chinh phu 154

5. Tai san ngan han khac 155 3,000,000 2,000,000
B. TAI SAN DAl HAN 200 2,634,300,000 | 2,761,000,000
I. Cac khoan phai thu dai han 210 - -
1. Phai thu dai han cua khach hang 211 - -
2. Tra trude cho ngudi ban dai han 212

3. VVén kinh doanh & cac don vi truc thudc 213 - -
4. Phai thu ndi bo dai han 214 V.06 - -
5. Phai thu vé cho vay dai han 215

6. Phai thu dai han khac 216 V.07 - -
7. Du phong phai thu dai han kho doi (*) 219 - -
I1. Tai san cd dinh 220 1,580,000,000 | 2,261,000,000
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1. Tai san ¢b dinh hitu hinh 221 V.08 1,580,000,000 | 2,261,000,000
Nguyén gia 222 2,100,000,000 | 2,766,300,000
Gia tri hao mon lity ké (*) 223 (520,000,000) | (505,300,000)
2. tai san cb dinh thué tai chinh 224 V.09 - -
Nguyén gia 225 - -
Gia tri hao mon lay ké (*) 226 - -
3. Tai san co dinh vé hinh 227 V.10 - -
Nguyén gia 228 - -
Gia tri hao mon lity ké (*) 229 - -
I11. Bat ddng san dau tw 240 V.12 - -
Nguyén gia 241 - -
Gia tri hao mon liy ké (*) 242 - -
IV. Tai san dé dang dai han 240 V.11 754,300,000 -

1. Chi phi san xuét, kinh doanh dé dang dai han 241 - -

2. Chi phi xay dyng co ban d¢ dang 242 754,300,000 -
IV. Pau tu tai chinh dai han 250 300,000,000 | 500,000,000
1. Pau trr vao cbng ty con 251 - -
2. Pau tu vao cong ty lién két, lién doanh 252 300,000,000 | 500,000,000
3. Pau tu gop von vao don vi khac 253 V.13 - -
4. Dy phong giam gia dau tu tai chinh dai han 254 - -
5. Pau tu nam giir dén ngay dao han 255

V1. Tai san dai han khac 260 - -
1. Chi phi tra trudc dai han 261 V.14 - -
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2. Tai san thué thu nhap hoan lai 262 V.21 - -
3. Thiét bi, vat tu, phu tung thay thé dai han 263 - -
4. Tai san dai han khac 268 - -
TONG CONG TAI SAN 270 4,987,700,000 | 5,085,349,800
NGUON VON

A.NQ PHAI TRA 300 678,000,000 | 744,327,560
I. N ngan han 310 678,000,000 | 744,327,560
1. Phai tra cho nguoi ban ngan han 312 184,000,000 72,740,000
2. Ngudi mua tra tién trudc ngin han 313 - 22,000,000
3. Thué va cac khoan phai nop cho nha nuéc 314 V.16 30,000,000 27,987,560
4. Phai tra cho nguoi lao dong 315 24,000,000 47,725,000
5. Chi phi phai tra ngan han 316 V.17 - -
6. Phai tra noi bo ngan han 317 - -
7. Phai tra theo tién do ké hoach hop dong xay 218 ] ]
dung

8. Doanh thu chua thuc hién ngan han 318 - -
9. Phai tra ngan han khac 319 V.18 - 28,075,000
10. Vay va nog thué tai chinh ngan han 320 260,000,000 360,000,000
11. Dy phong phai tra ngan han 321 - -
12. Quy khen thudng, phuc lgi 322 180,000,000 185,800,000
13. Quy binh on gia 323 - -
14. Giao dich mua ban lai trai phiéu Chinh phu 324 - -
I1. No¢ dai han 330 - -
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1. Phai tra nguoi ban dai han 331 - -
2. Nguoi mua tra tién trude dai han 332 - -
3. Chi phi phai tra dai han 333 V.19 - -
4. Phai tra ndi bo vé vén kinh doanh 334 - -
5. Phai tra dai han noi bo 335 - -
6. Doanh thu chua thyc hién dai han 336 - -
7. Phai tra dai han khac 337 V.20 - -
8. Vay va no thué tai chinh dai han 338 - -
9. Trai phiéu chuyén ddi 339 V.21 - -
10. Co phicu vu dai 340 - -
11. Thué thu nhap hoan lai phai tra 341 - -
12. Dy phong phai tra dai han 342 - -
13. Quy phat trién khoa hoc va cong nghé 343 - -
B. VON CHU SO HUU 400 4,309,700,000 | 4,341,022,240
1. Von chi sé hiru 410 V.22 4,309,700,000 | 4,341,022,240
1. von dau tu ciia cha s¢ hitu 411 3,020,000,000 | 3,774,300,000
2. Thang du vdn ¢d phan 412 - -
3. Quyén chon chuyén dbi trai phiéu 413 - -
4. Vbn khac cta cha sé hitu 413 - -
5. Cb phiéu quy 414 - -
6. Chénh léch danh gia lai tai san 415 - -
7. Chénh léch ty gia hdi ddi 416 - -
8. Quy dau tu phat trién 417 360,700,000 377,700,000
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9. Quy hd trg sip xép doanh nghiép

418

10. Quy khac thugc von chu s¢ hiru

419

11. Loi nhuan sau thué chua phéan phdi

420

106,000,000

120,322,240

- LNST chuwa phdn phoi lily ke dén cuoi Ky truéc

421a

- LNST chira phdn phoi ky nay

421b

106,000,000

120,322,240

12. Nguon von dau tu xay dung co ban

421

823,000,000

68,700,000

I1. Nguon kinh phi quy khac

430

1. Nguon kinh phi

432

V.23

2. Nguon kinh phi da hinh thanh TSCD

433

TONG CONG NGUON VON

440

4,987,700,000

5,085,349,800

<% PHAN TAI SAN

A. TAl SAN NGAN HAN:
Ma s6 100:
- S6 dau nam:

D10 = D11+D14+D17+D26+D29
- S6 cubi nam:

E10 = E11+E14+E17+E26+E29

I. Tién va cac khoan twong dwong tién

Ma s6 110:

- Sb dau nam:
D11 = SUM(D12:D13)

- Sb cubi nam:

E11 = SUM(E12:E13)
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1. Tién
M3 s6 111: St dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D12 = SUM(IF(LEFT(TK,2)=BCDKTI$F12,1,0)*
(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E12 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F12,1,0)*
(BCDSPS!$G$10:$G$80-BCDSPSI$SH$10:$H$80))

2. Cac khoan twong dwong tién
M3 s6 112: St dung c6ng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D13 = SUM(IF(TK=BCDKT!$F13,1,0)* (SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cudi nam:
E13 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F13,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))
Lwu y: Mi s6 112 - Cac khoan twong duong tién (Theo tai liéu huéng dan Sé liéu dé ghi vao
chi tiéu nay Ia téng s6 du no chi tiét TK 121, gom ky phiéu ngan han, tin phiéu kho bac ... ¢6
thoi han thu hdi hoic dao han khdng qua 3 thang ké tir ngay mua). Do d6 néu cong ty co phat

sinh nghiép vu nay cac ban nén sir dung tai khoan cap 2 tuong tng)

I1. Cac khoan dau tw tai chinh ngin han
Ma sb 120:

- S6 dau nam:
D14 = SUM(D15:D16)

- Sb cudi nam:
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E14 = SUM(E15:E16)
1. Pau tu chirng khoan ngan han
M3 s6 121: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D15 = SUM(IF(TK=BCDKTI$F15,1,0)*(SDDK!$C$10:$C$83-SDDK1$D$10:$D$83))
- S6 cubi nam:
E15 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F15,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPSI$SH$10:$H$83))

2. Du phong giam gia dau tw ngin han (*)
M3 s6 129: St dung cong thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D16 = SUM(IF(TK=BCDKT!$F16,1,0)* (SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cudi nam:
E16 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F16,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))

I11. Cac khoan phai thu ngan han
M3 s6 130:

- Sb dau nam:
D17 = SUM(D18:D23)

- Sb cudi nam:

E17 = SUM(E18:E23)

1. Phai thu khach hang ngan han
M3 s6 131:
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- S6 dau nam:
D18 = TH131!D13
- S6 cudi nam:
E18 = TH131!H13
2. Tra truée cho nguwdi ban ngin han
Ma 56 132:
- S6 dau nam:
D19 = TH331!D15
- S6 cubi nam:
E19 = TH331!H15
3. Phai thu ni bd ngan han
M3 s6 133: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D20 = SUM(IF(TK=BCDKT!$F20,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cudi nam:
E20 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F20,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))

4. Phai thu theo tién @6 hop dong xay dung
Ma s6 134: Sir dung cong thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D21 = SUM(IF(TK=BCDKTI$F21,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cudi nam:
E21 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F21,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))
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5. Phai thu vé cho vay ngan han
M3 s6 135: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D22 = SUM(IF(TK=BCDKT!$F22,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E22 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F22,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPSI$H$10:$H$83))
6. Cac khoan phai thu ngan han Khac:
Tai ma sb nay theo Iy thuyét - S6 liéu dé ghi vai chi tiéu nay can ctr vao tong sé du no
cac tai khoan TK 1385, TK1388, TK334, TK338 trén so ké toan chi tiét cac tai khoan
1385,334,338. Chi tiét cac khoan phai thu ngan han.

M3 s6 135: St dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D23 = SUM(IF(TK=BCDKTI$F23,1,0)*(SDDK!$C$10:$C$83-SDDK1$D$10:$D$83))
- Sb cudi nam:
E23 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F23,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))

7. Tai san thiéu cho xi ly
M3 s6 137: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D24= SUM(IF(TK=BCDKT!$F24,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83)) - - -
S6 cubi nam:
E24 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F24,1,0)*
(BCDSPS!$G$10:3G$83-BCDSPS!$H$10:$H$83))
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8. Dw phong cac khoan phai thu khé doi
M3 s6 139: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D25 = SUM(IF(TK=BCDKT!$F25,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E25 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKTI$F25,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))

IV. Hang ton kho
M3 s6 140:
- S6 dau nam:
D26 = SUM(D27:D28)
- S6 cudi nam:

E26 = SUM(E27:E28)

1. Hang tén kho
M3 s6 141: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D27 = SUM(IF(LEFT(TK,2)=BCDKT!$F27,1,0)*
(SDDKI!$C$10:$C$83-SDDK!$D$10:$D$83))+D28
- Sb cubi nam:
E27 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=BCDK TI$F27,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))+E28

2. Dw phong giam gia hang tén kho (*)

KHOA KT-KT 101



GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

M3 s6 149: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D28 = SUM(IF(TK=BCDKT!$F28,1,0)* (SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E28 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F28,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPSI$H$10:$H$83))

V. Tai san ngan han khac
Ma sb 150:

- S6 dau nam:
D29 = SUM(D30:D34)

- S6 cubi nam:

E29 = SUM(E30:E34)

1. Chi phi tra trwéc ngan han
M3 s6 151: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D28 = SUM(IF(TK=BCDKTI$F28,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cudi nam:
E28 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F28,1,0)*
(BCDSPS!$G$10:3G$83-BCDSPS!$H$10:$H$83))

2. Thué GTGT dwoc khau trir
M3 s6 152: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D31 = SUM(IF(TK=BCDKT!$F31,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
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- SO cuodi nam:

E31 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F31,1,0)*BCDSPS!$G$10:$G$83)

3. Thué va cac khoan phai thu Nha nwéc

M3 s6 153: St dung c6ng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:

D32 = SUM(IF(TK=BCDKT!$F32,1,0)*SDDK!$C$10:$C$83)
- S6 cubi nam:

E32 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F32,1,0)* BCDSPS!$G$10:$G$83)

4. Giao dich mua ban lai trai phiéu chinh phu
Ma s6 154: Str dung cong thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D33 = SUM(IF(TK=BCDKT!$F33,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cudi nam:
E33 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F33,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPSI$H$10:$H$83))

5. Tai san ngan han khac
Tai ma sb nay theo ly thuyét - S6 liéu dé ghi vai chi tiéu nay can ctr vao tong sé du no
cac tai khoan TK 1381, TK141, TK144 trén S Cai.

M3 s6 155: Str dung cdng thire mang (Ctrl + Shift + enter)
- Sb dau nam:

D34 = SUM(IF(TK=BCDKT!$F34,1,0)*(SDDK!$C$10:$C$83-SDDK !$D$10:$D$83))
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- S cubi nam:
E34 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F31,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!I$H$10:$H$83))

B. TAl SAN DAI HAN:
Ma s 200:
- 86 dau nam:
D35 =D36+D44+D54+D60+D66+D57
- S6 cubi nam:

E35 =E36+E44+E54+E60+E66+ES7

I. Cac khoan phai thu dai han
Ma s6 210:

- S6 dau nam:
D36 = SUM(D37:D43)

- Sb cudi nam:

E36 = SUM(E37:E43)

1. Phai thu dai han khach hang
M3 s6 211: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D37 = SUM(IF(TK=BCDKT!$F37,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cubi nam:
E37 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F37,1,0)*
(BCDSPS!$G$10:$3G$83-BCDSPS!$H$10:$H$83))
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2. Tra trwée cho ngwoi ban dai han
Ma s6 212:

- S6 dau nam:
D38 = TH331!D15

- S6 cudi nam:

E38 = TH331!H15

3. Von kinh doanh & cac don vi truc thudc

M3 s6 213: St dung c6ng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:

D39 = SUM(IF(TK=BCDKT!$F39,1,0)*(SDDK!$C$10:$C$83-SDDKI$D$10:$D$83))
- Sb cudi nam:

E39= SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F39,1,0)*

(BCDSPS!$G$10:$G$83-BCDSPSI$H$10:$H$83))

4. Phai thu dai han ndi b

Ma s6 214: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:

D40 = SUM(IF(TK=BCDKT!$F40,1,0)* (SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:

E40 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F40,1,0)*

(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))

5. Phai thu vé cho vay dai han

M3 s6 215: Str dung cdng thire mang (Ctrl + Shift + enter)
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- S6 dau nam:
D41 = SUM(IF(TK=BCDKT!$F41,1,0)* (SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S cudi nam:
E41 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F41,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))

6. Phai thu dai han khac
M3 s6 216: St dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D42 = SUM(IF(TK=BCDKTI$F42,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E42 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F42,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!I$H$10:$H$83))
7. Dw phong phai thu dai han khé doi
M3 s6 219: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D43 = SUM(IF(TK=BCDKT!$F43,1,0)* (SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E43= SUM(IF(BCDSPS!$A$10:$A$83=BCDK T!$F43,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPSI$H$10:$H$83))

I1. Tai san ¢6 dinh
Ma s6 220:
- 6 dau nam:
D44= D45+D48+D51
- 36 cudi nam:
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E44 = E45+E48+E51
1. Tai san co dinh hiru hinh
Ma s6 221:
- Sb dau nam:
D45 = SUM(D46:D47)
- S6 cubi nam:
E45 = SUM(E46:E47)
- Nguyén gia:
M3 s6 222: Str dung cdng thire mang (Ctrl + Shift + enter)
- Sb dau nam:
D46 = SUM(IF(TK=BCDKT!$F46,1,0)*(SDDK!$C$10:$C$83-SDDKI$D$10:$D$83))
- Sb cudi nam:
E46 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F46,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPSI$H$10:$H$83))
- Gia tri hao mon liy ké:
Ma s6 223: Sir dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D47 = SUM(IF(TK=BCDKT!$F47,1,0)*(SDDK!$C$10:$C$83-SDDKI$D$10:$D$83))
- S6 cubi nam:
E47 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F47,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))

2. Tai san cd dinh thué tai chinh
Ma s6 224:

- S0 dau nam:
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D48 = SUM(D49:D50)
- Sb cubi nam:
E48 = SUM(E49:E50)
- Nguyén gia:
M3 s6 225: St dung c6ng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D49 = SUM(IF(TK=BCDKT!$F49,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E49 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F49,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$3H$83))
- Gia tri hao mon liy ké:
M3 s6 226: Str dung cdng thire mang (Ctrl + Shift + enter)
- Sb dau nam:
D50 = SUM(IF(TK=BCDKT!$F50,1,0)*(SDDK!$C$10:$C$83-SDDKI$D$10:$D$83))
- S6 cudi nam:
E50 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F50,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPSI$H$10:$H$83))

3. Taisan cd dinh vo hinh
M3 s6 227:
- S6 dau nam:
D51 = SUM(D53:D53)
- S6 cubi nam:
E51 = SUM(E52:E53)

- Nguyén gia:
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M3 s6 228: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D52 = SUM(IF(TK=BCDKT!$F52,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E52 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F52,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPSI$H$10:$H$83))
- Gia trj hao mon liy ké:
M3 s6 229: St dung c6ng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D53 = SUM(IF(TK=BCDKT!$F53,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cudi nam:
E53 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F53,1,0)*
(BCDSPSI$G$10:$G$83-BCDSPSI$H$10:5H$83))

I11. Bat dong san dau tw

Ma s6 230:
- Sb dau nam:

D54 = SUM(D55:D56)
- Sb cudi nam:

E54 = SUM(E55:E56)

- Nguyén gia:

M3 s6 231: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:

D55 = SUM(IF(TK=BCDKT!$F55,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
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- Sb cubi nam:
E55 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F55,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!I$H$10:$H$83))
- Gia trj hao mon liy ké:
M3 s6 232: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D56 = SUM(IF(TK=BCDKTI$F56,1,0)*(SDDK!$C$10:$C$83-SDDK!1$D$10:$D$83))
- S6 cubi nam:
E56 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F56,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$3H$83))

IV. Tai san dé dang dai han
Ma s6 240:

- Sb dau nam:
D57 = SUM(D58:D59)

- Sb cudi nam:

E57 = SUM(E58:E59)

1. Chi phi san xuat, kinh doanh dé dang dai han

M3 s6 241: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:

D58 = SUM(IF(TK=BCDKT!$F58,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cudi nam:

E58 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F58,1,0)*
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(BCDSPS!$G$10:$G$83-BCDSPS!I$H$10:$H$83))

2. Chi phi xay dwng co ban dé dang
M3 s6 242: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D59 = SUM(IF(TK=BCDKT!$F59,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E59 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F59,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$3H$83))

IV. Pau tu tai chinh dai han
M3 s6 250:

- S6 dau nam:
D60 = SUM(D61:D65)

- 36 cudi nam:

E60 = SUM(E61:E65)

1. Pau tu vao cdng ty con
Ma s6 251: Sir dung cong thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D61 = SUM(IF(TK=BCDKTI$F61,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cudi nam:
E61 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKTI$F61,1,0)*
(BCDSPSI$G$10:$G$83-BCDSPSI$HS10:$H$83))
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2. Pau tw vao cong ty lién két lien doanh
M3 s6 252: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D62 = SUM(IF(TK=BCDKTI$F62,1,0)*(SDDK!$C$10:$C$83-SDDK!I$D$10:$D$83))
- Sb cubi nam:
E62 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F62,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$3H$83))

3. Pau tw gép von vao don vi khac
M3 s6 258: St dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D63 = SUM(IF(TK=BCDKT!$F63,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E63 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F63,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))

4. Dw phong giam gia dau tu tai chinh dai han
Ma s6 254: Sir dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D64 = SUM(IF(TK=BCDKTI$F64,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cudi nam:
E64 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKTI$F64,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))
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5. Pau tw nam giir dén ngay dio han
M3 s6 255: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D65 = SUM(IF(TK=BCDKT!$F65,1,0)*(SDDK!$C$10:$C$83-SDDKI$D$10:$D$83))
- S6 cudi nam:
E65 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F65,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!$H$10:$H$83))

V. Tai san dai han khac
Ma s6 260:

- S6 dau nam:
D66 = SUM(D67:D70)

- S6 cubi nam:

E67 = SUM(E67:E70)

1. Chi phi tra trwéc dai han
M3 s6 261: Str dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D67 = SUM(IF(TK=BCDKT!$F67,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- Sb cubi nam:
E67 = SUM(IF(BCDSPS!I$A$10:$A$83=BCDKT!$F67,1,0)*
(BCDSPS!$G$10:$3G$83-BCDSPS!I$H$10:$3H$83))

2. Tai san thué thu nhap hoan lai

KHOA KT-KT 113



GIAO TRINH: THUC HANH KE TOAN TREN EXCEL

M3 s6 262: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D68 = SUM(IF(TK=BCDKTI$F68,1,0)*(SDDK!$C$10:$C$83-SDDK1$D$10:$D$83))
- S6 cubi nam:
E68 = SUM(IF(BCDSPS!$A$10:$3A$83=BCDKT!$F68,1,0)*
(BCDSPSI$G$10:$G$83-BCDSPSI$H$10:5H$83))

3. Thiét bi, vat tw, phu ting thay thé dai han
M3 s6 263: Str dung cong thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D69 = SUM(IF(TK=BCDKT!$F69,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83))
- S6 cubi nam:
E69 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F69,1,0)*
(BCDSPS!$G$10:$G$83-BCDSPS!I$H$10:$3H$83))

4. Tai san dai han khac
M3 s6 268: Str dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D70= SUM(IF(TK=BCDKT!$F70,1,0)*(SDDK!$C$10:$C$83-SDDK!$D$10:$D$83)) - S6
cudi nim:
E70 = SUM(IF(BCDSPS!$A$10:$A$83=BCDKT!$F70,1,0)*
(BCDSPS!$G$10:3G$83-BCDSPS!I$H$10:$H$83))

M3 s6 270: Tong cong tai san

- SO dau nam:
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D71 =D10+D35
- S6 cudi nam:

E71 = E10+E35

< PHAN NGUON VON
A.NQ PHAI TRA:
Ma s6 300:
- 86 d4u nam:
D73 = D74+D89
- S6 cubi nam:

E73 = E74+ES89

l. No' ngan han
M3 s6 310:
- Sb dau nam:
D74 = SUM(D75:D88)
- S6 cudi nam:

E74 = SUM(E75:E88)

1. Phai tra cho ngwoi ban ngan han
Ma sb 311:

- Sb dau nam:
D75 =TH331!E15

- Sb cudi nam:

E75=TH331115
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2. Nguwoi mua tra tién trwéc ngian han
Ma sb 312:

- Sb dau nam:
D76 = TH331!E13

- Sb cudi nam:

E76 = TH331!I13

3. Thué va cac khoan phai nép cho nha nuéc
M3 s6 313: St dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D77 = SUM(IF(LEFT(TK,2)=BCDKTI$F77,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:
E77 = SUM(IF(LEFT(BCDSPS!$A$10:$A%$83,2)=$F77,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

4. Phai tra ngwoi lao dong
Ma s6 314: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D78 = SUM(IF(LEFT(TK,2)=BCDKTI$F78,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cubi nam:
E78 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F78,1,0)*
(BCDSPS!$H$10:$3H$83-BCDSPS!$G$10:$G$83))
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5. Chi phi phai tra ngan han
M3 s6 315: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D79 = SUM(IF(LEFT(TK,2)=BCDKT!$F79,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E79 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F79,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPSI$G$10:$G$83))

6. Phai tra ndi bd ngian han
M3 s6 316: Str dung cong thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D80 = SUM(IF(LEFT(TK,2)=BCDKT!$F80,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cudi nam:
E80 = SUM(IF(LEFT(BCDSPS!$A$10:$A%$83,2)=$F80,1,0)*
(BCDSPS!I$H$10:$3H$83-BCDSPS!$G$10:$G$83))

7. Phai tra theo tién @6 ké hoach hop dong xay dung
Ma s6 317: Sir dung cong thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D81 = SUM(IF(LEFT(TK,2)=BCDKT!$F81,1,0)*
(SDDK!$D$10:$D$83-SDDKI$C$10:$C$83))
- Sb cudi nam:
E81 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F81,1,0)*

(BCDSPS!$H$10:$H$83-BCDSPSI$G$10:$G$83))
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8. Doanh thu chwa thuc hi¢n ngin han
M3 s6 318: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D82 = SUM(IF(LEFT(TK,2)=BCDKT!$F82,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cudi nam:
E82 = SUM(IF(LEFT(BCDSPS!$A$10:$A%$83,2)=$F82,1,0)*
(BCDSPS!$H$10:$3H$83-BCDSPS!$G$10:$G$83))

9. Phai tra ngan han khac
M3 s6 319: Str dung cong thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D83 = SUM(IF(LEFT(TK,2)=BCDKTI$F83,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:
E83 = SUM(IF(LEFT(BCDSPSI$A$10:$A$83,2)=$F83,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

10. Vay va ne thué tai chinh ngan han
M3 s6 320: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D84 = SUM(IF(LEFT(TK,2)=BCDKT!$F84,1,0)*
(SDDK!$D$10:$D$83-SDDKI$C$10:$C$83))

- SO cuodi nam:
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E84 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F84,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

11. Dy phong phai tra ngin han
M3 s6 321: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D85 = SUM(IF(LEFT(TK,2)=BCDKT!$F85,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:
E85 = SUM(IF(LEFT(BCDSPSI$SA$10:$A$83,2)=$F85,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

12. Quy khen thwéng, phac lgi
Ma s6 322: Sir dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D86 = SUM(IF(LEFT(TK,2)=BCDKT!$F86,1,0)*
(SDDK!$D$10:$D$83-SDDKI$C$10:$C$83))
- S6 cubi nam:
E86 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F86,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

13.Quy binh 6n gia
M3 s6 323: Str dung cdng thire mang (Ctrl + Shift + enter)

- SO0 dau nam:
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D87 = SUM(IF(LEFT(TK,2)=BCDKT!$F87,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E87 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F87,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

14. Quy Giao dich mua ban lai trai phiéu Chinh phi
M3 s6 324: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D88 = SUM(IF(LEFT(TK,2)=BCDKT!$F88,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:
E88 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F88,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

I1. No dai han
Ma s6 330:
- S6 dau nam:
D89 = SUM(D90:D102)
- Sb cubi nam:

E89 = SUM(E90:E102)

1. Phai tra dai han ngwoi ban

M3 s6 331: Str dung cdng thirc mang (Ctrl + Shift + enter)
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- S6 dau nam:
D90 = SUM(IF(LEFT(TK,2)=BCDKT!$F90,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E90 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F90,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

2. Ngudi mua tra tién truwéc dai han
M3 s6 332: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D91 = SUM(IF(LEFT(TK,2)=BCDKTI$F91,1,0)*
(SDDK!$D$10:$D$83-SDDK!1$C$10:$C$83))
- Sb cudi nam:
E91 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F91,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

3. Chi phi phai tra dai han
Ma s6 333: Sir dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D92 = SUM(IF(LEFT(TK,2)=BCDKT!$F92,1,0)*
(SDDK!$D$10:$D$83-SDDKI$C$10:$C$83))
- Sb cudi nam:
E92 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F92,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))
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4. Phai tra ngi b vé von kinh doanh
M3 s6 334: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D93 = SUM(IF(LEFT(TK,2)=BCDKT!$F93,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E93 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F93,1,0)*
(BCDSPSI$H$10:$H$83-BCDSPSI$G$10:$G$83))

5. Phai tra dai han ngi bg
Ma s6 335: Str dung cong thire mang (Ctrl + Shift + enter)
- Sb dau nam:
D94 = SUM(IF(LEFT(TK,2)=BCDKT!$F94,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:
E94 = SUM(IF(LEFT(BCDSPS!$A$10:$A%$83,2)=$F9%,1,0)*
(BCDSPS!I$H$10:$3H$83-BCDSPS!$G$10:$G$83))

6. Doanh thu chwa thuc hién dai han
Ma s6 336: Sir dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D95 = SUM(IF(LEFT(TK,2)=BCDKT!$F95,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:

E95 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F95,1,0)*
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(BCDSPS!I$H$10:$H$83-BCDSPS!$G$10:$G$83))

7. Phai tra dai han khac
M3 s6 337: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D96 = SUM(IF(LEFT(TK,2)=BCDKT!$F96,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E96 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F96,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

8. Vay va ne¢ thué tai chinh dai han
M3 s6 338: Str dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D97 = SUM(IF(LEFT(TK,2)=BCDKT!$F97,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cudi nam:
E97 = SUM(IF(LEFT(BCDSPS!$A$10:$A%$83,2)=$F97,1,0)*
(BCDSPS!I$H$10:$3H$83-BCDSPS!$G$10:$G$83))

9. Tréi phiéu chuyén ddi
M3 s6 339: Str dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:

D98 = SUM(IF(LEFT(TK,2)=BCDKT!$F98,1,0)*
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(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E98 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F98,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:3G$83))

10. C6 phiéu wu dai
M3 s6 340: St dung c6ng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D99 = SUM(IF(LEFT(TK,2)=BCDKTI$F99,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:
E99 = SUM(IF(LEFT(BCDSPS!$A$10:3A$83,2)=$F99,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

11. Thué thu nhap hoan lai phai tra
Ma s6 341: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D100 = SUM(IF(LEFT(TK,2)=BCDKT!$F100,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cubi nam:
E100 = SUM(IF(LEFT(BCDSPS!$A$10:$A%$83,2)=$F100,1,0)*
(BCDSPS!$H$10:$3H$83-BCDSPS!$G$10:$G$83))

12. Dw phong phai tra dai han

M3 s6 342: Str dung cdng thire mang (Ctrl + Shift + enter)
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- S6 dau nam:
D101 = SUM(IF(LEFT(TK,2)=BCDKT!$F101,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E101 = SUM(IF(LEFT(BCDSPSI$A$10:$A%$83,2)=$F101,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

13. Dw phong phai tra dai han
M3 s6 343: Str dung cong thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D102 = SUM(IF(LEFT(TK,2)=BCDKT!$F102,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:
E102 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F102,1,0)*
(BCDSPS!I$H$10:$3H$83-BCDSPS!$G$10:$G$83))

B. NGUON VON CHU SO HU'U

Ma sé 400:
- S6 dau nam:
D103 = D104+D114
- Sb cubi nam:

E103 = E104+E114

1. von chi sé hiru
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Ma s6 410:
- Sb dau nam:

D104 = SUM(D105:D115) + D118
- S6 cudi nam:

E104 = SUM(E105:E115) + E118

1. Vén diu tw caa chii sé hiru
Ma s6 411:
- S6 dau nam:
D105 = SUM(IF(LEFT(TK,2)=BCDKT!$F105,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cudi nam:
E105 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F105,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

2. Thing dw von co phan
Ma s6 412: Sir dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D106 = SUM(IF(LEFT(TK,2)=BCDKT!$F106,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:
E106 = SUM(IF(LEFT(BCDSPSI$A$10:$A$83,2)=$F106,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))
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3. Quyeén chon chuyén d6i trai phiéu
M3 s6 413: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D107 = SUM(IF(LEFT(TK,2)=BCDKT!$F107,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$L10:$C$83))
- S6 cubi nam:
E107 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F107,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

4. Von khac ciia chii sé hiru
Ma sb 414:
- Sb dau nam:
D108 = SUM(IF(LEFT(TK,2)=BCDKT!$F108,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E108 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F108,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

5. Cé phiéu quy
M3 s6 415: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D109 = SUM(IF(LEFT(TK,2)=BCDKT!$F109,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
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- S cubi nam:
E109 = SUM(IF(LEFT(BCDSPS!$A$10:$A%$83,2)=$F109,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

6. Chénh léch danh gi lai tai san
M3 s6 416: St dung c6ng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D110= SUM(IF(LEFT(TK,2)=BCDKT!$F110,1,0)*
(SDDK!$D$10:$D$83-SDDKI$C$10:$C$83))
- Sb cudi nam:
E110 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F110,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

7. Cheénh léch ty gia hoi doi
M3 s6 417: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D111= SUM(IF(LEFT(TK,2)=BCDKT!$F111,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E111 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F111,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

8. Quy dau tu phat trién

M3 s6 418: Str dung cdng thirc mang (Ctrl + Shift + enter)
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- S6 dau nam:
D112= SUM(IF(LEFT(TK,2)=BCDKT!$F112,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E112 = SUM(IF(LEFT(BCDSPS!I$A$10:$A$83,2)=$F112,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

9. Quy hd tro sap xép doanh nghiép
M3 s6 419: Str dung cdng thire mang (Ctrl + Shift + enter)
- Sb dau nam:
D113= SUM(IF(LEFT(TK,2)=BCDKT!$F113,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:
E113 = SUM(IF(LEFT(BCDSPS!$A$10:$A%$83,2)=$F113,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

10. Quy khac thugc von chii sé hiru
Ma s6 420: Sir dung cong thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D114= SUM(IF(LEFT(TK,2)=BCDKTI$F114,1,0)*
(SDDK!$D$10:$D$83-SDDKI$C$10:$C$83))
- Sb cudi nam:
E114 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=%$F114,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))
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11. Loi nhuan sau thué chwa phan phoi
Ma sb 421:

- Sb dau nam:
D115 =D116+D117

- Sb cudi nam:

E115 = E116+E117

- LNST chwa phan phéi lily ké @én cubi ky truéc
Ma s6 421a: Str dung cong thic mang (Ctrl + Shift + enter)
- Sb dau nam:
D116 = SUM(IF(LEFT(TK,2)=BCDKT!$F116,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cudi nam:
E116 = SUM(IF(LEFT(BCDSPS!$A$10:$A%$83,2)=$F116,1,0)*
(BCDSPS!I$H$10:$3H$83-BCDSPS!$G$10:$G$83))

- LNST chwa phan phoi ky nay
M3 s6 421b: St dung cdng thirc mang (Ctrl + Shift + enter)
- Sb dau nam:
D117 = SUM(IF(LEFT(TK,2)=BCDKT!$F117,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:

E117 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F117,1,0)*
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(BCDSPS!I$H$10:$H$83-BCDSPS!$G$10:$G$83))

12.Ngudn vé dau tw xay dung co ban
M3 s6 422: Str dung cdng thire mang (Ctrl + Shift + enter)
- S6 dau nam:
D118 = SUM(IF(LEFT(TK,2)=BCDKT!$F118,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- S6 cubi nam:
E118 = SUM(IF(LEFT(BCDSPS!$A$10:$A%$83,2)=$F118,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

I1. Ngudn kinh phi v & quy khac
M s6 430:

- Sb dau nam:
D119 = SUM(D120:D121)

- Sb cudi nam:

E119 = SUM(E120:E121)

1. Nguon kinh phi
M3 s6 431: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D120 = SUM(IF(LEFT(TK,2)=BCDKT!$F120,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))

- SO cuodi nam:
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E120 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F120,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPS!$G$10:$G$83))

2. Ngudn kinh phi da hinh thanh TSCD
M3 s6 432: Str dung cdng thirc mang (Ctrl + Shift + enter)
- S6 dau nam:
D121 = SUM(IF(LEFT(TK,2)=BCDKT!$F121,1,0)*
(SDDK!$D$10:$D$83-SDDK!$C$10:$C$83))
- Sb cudi nam:
E121 = SUM(IF(LEFT(BCDSPS!$A$10:$A$83,2)=$F121,1,0)*
(BCDSPS!$H$10:$H$83-BCDSPSI$G$10:$G$83))

M3 s6 440: (Tong cong ngudn von)

- Sb dau nam:
D122 = D73+D103

- Sb cudi nam:
E122 = E73+E103
Luuy:

- Néu dong tong cong tai san va dong tong cong ngudn von khdng khép nhau thi dong
cudi cung cua bang can dbi ké toan s& xuat hién dong kiém tra lai (mau do). Néu xuat hién
dong nay chang ta phai kiém tra lai s liéu cua tirng ma sb.

- Tai dong cudi cung, O B102 sir dung ham IF() dé kiém tra tong tai san va tong ngudn

B123 = IF(OR(D122<>D71,E122<>E71),"Kiém tra lai","")
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- Sau khi thuc hién xong thuc hién viéc che (hide) cac cot can thiét phai hide - sir dung

menu format/column/hide.

Muc tiéu:

BAI 17: LAP BAO CAO KET QUA KINH DOANH

Béo c4o tinh hinh doanh thu, chi phi va i (15) cua doanh nghiép trong ky ké toan.

- Thuc hién bao céo két qua kinh doanh

- St dung 1 sheet dé lap Bang bao cao két qua hoat dong san xuat kinh doanh.

- Boi tén sheet theo tén goi nhé ciia bang dit liéu chua trén sheet d6 (Pat tén KQKD).

CONG TY CO KHi THANH CONG

BAO CAO KET QUA HOAT PONG KINH DOANH

THANG 01 NAM 2017

<

CHI TIEU Mf& THUYET NAM NAY NAB,‘
SO MINH TRUOC
1 2 3 4 5
1. Doanh thu ban hang va cung cap dich vy 01 VL.25 219,500,000
2. Cac khoan giam trir doanh thu 02 9,500,000
* Chiét khau thuong mai 9,500,000
* Hang ban bi tra lai -
* Giam gia hang ban -
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3. Doanh thu thuan vé ban hang va cung cap dich vu

(10=01-02) 10 210,000,000
4. Gia von hang ban 11 VL.27 172,607,200
il;_(ﬂ nhuan gop vé ban hang va cung cap dich vu (20=10- 2 37 392.800
6. Doanh thu hoat dong tai chinh 21 VL.26 25,820,000
7. Chi phi tai chinh 22 VL.28 1,900,000
Trong d6: Chi phi lai vay 23 1,900,000
8. Chi phi ban hang 24 3,480,000
9. Chi phi quan Iy doanh nghiép 25 16,180,000
10. Loi nhuan thuan tir hoat dong kinh doanh [30=20+(21-

20)-(24+25)] 30 41,652,800
11. Thu nhap khac 31 120,000,000
12. Chi phi khac 32 110,000,000
13. Loi nhuan khac (40=31-32) 40 10,000,000
14. Tong loi nhuan trudc thué (50=30+40) 50 51,652,800
15. Chi phi thué thu nhap doanh nghiép hién hanh 51 VL.30 10,330,560
16. Chi phi thue thu nhap doanh nghiép hoan lai 52 VL.30 -
17. Loi nhuan sau thué TNDN (60=50-51-52) 60 41,322,240
18. Lai co ban trén co phiéu (*) 70

19. Lai suy giam trén cb phiéu (*) 7

% Cot A: Chi tiéu

% CotB: Ma sb
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Cot C: Cot gia duoc st dung dé nhap cac tai khoan No twong &ng vai tirng ma so.
Cot nay phai dugc dinh dang chudi (Format/cells/number/text) va cot nay phai duoc
hide trong qua trinh in Bang KQKD

Cot D: Cot gia duoc sir dung dé nhap cac tai khoan Cé tuwong (ng véi timng ma sé.
Cot nay phai dugc dinh dang chudi (Format/cells/number/text) va cot nay phai duoc
hide trong qua trinh in Bang KQKD

Cot E: Thuyét minh
Cot F: Nam nay

Cot G: Nam trudc

1. Doanh thu ban hang va cung cap dich vu:

M s6 01: sir dung cdng thic mang (Ctrl + Shift + enter)

F8 = SUM(IF(NKM!$E$10:$E$132=""511"",1,0)*NKM!$J$10:$J$132)+

SUM(IF(NKM!$ES$10:$E$132=""512"" 1,0)*NKM!$J$10:$J$132)

G10: Lay s6 liéu tir bao cao két qua kinh doanh nam trudc

2. Cac khoan giam trir (03=04+05+06+07)
M3 s6 02:

F9 = SUM(F10:F13)

G11: LAy s liéu tir bao cao két qua kinh doanh nam trudc

(04+05+06+07) str dung cong thirc mang (Ctrl + Shift + enter)

F10 = SUM(IF(NKM!$D$10:$D$132=-BCKQHDKD!$C10,1,0)*

IF(NKM!$E$10:$E$132=BCKQHDKD!$D10,1,0)*NKM!$J$10:$J$132)

F11 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C11,1,0)*

IF(NKM!$E$10:$E$132=BCKQHDKD!$D11,1,0)*NKM!$J$10:$J$132)
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F12 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C12,1,0)*
IF(NKMI$E$10:$E$132=BCKQHDKD!$D12,1,0)*NKM!$J$10:$J$132)

F13 = SUM(IF(NKMI$D$10:$D$132=BCKQHDKD!$C13,1,0)*
IF(NKMI$E$10:$E$132=BCKQHDKD!$D13,1,0)*NKM!$J$10:$J$132)

3. Doanh thu thuén vé ban hang va cung cip dich vu (10=01-02)
M3 s6 02:
F14 = F8-F9
G14: Lay sb liéu tir bao cao két qua kinh doanh niam truge
4. Gia von hang ban:
Ma s6 11: st dung cong thirc mang (Ctrl + Shift + enter)
F15 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C15,1,0)*
IF(NKMI$E$10:$E$132=BCKQHDKD!$D15,1,0)*NKM!$J$10:$J$132)

G15: L4y s6 liéu tir bao cao két qua kinh doanh nam trudc

5. Lei nhuan gop vé ban hang va cung cap dich va (20=10-11)
Ma s 20:
F16 = F14-F15

G16: Lay s6 liéu tir bao cao két qua kinh doanh nam trudc

6. Doanh thu hoat dong tai chinh
Mai s6 21:str dung cong thie mang (Ctrl + Shift + enter)

F17 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C17,1,0)*
IF(NKM!$E$10:$E$132=BCKQHDKD!$D17,1,0)*NKM!$J$10:$J$132)

G17: L4y s6 liéu tir bao cao két qua kinh doanh nam trudc
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7. Chi phi tai chinh
Mai s 22:str dung cong thie mang (Ctrl + Shift + enter)

F18 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C18,1,0)*
IF(NKMI$E$10:3E$132=BCKQHDKD!$D18,1,0)*NKM!$J$10:$J$132)

G18: Ly sb liéu tir bao cao két qua kinh doanh nam trudc

- Trong do: Lai vay phai tra
Ma s6 23:str dung cong thic mang (Ctrl + Shift + enter)
F19 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C19,1,0)*
IF(NKMI$E$10:$E$132=BCKQHDKD!$D19,1,0)*NKM!$J$10:$J$132)

G20: L4y s6 liéu tir bao cao két qua kinh doanh nam trudc

8. Chi phi ban hang
M3 s6 24:sir dung cong thirc mang (Ctrl + Shift + enter)

F20 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C20,1,0)*
IF(NKMI$E$10:3E$132=BCKQHDKD!$D20,1,0)*NKM!$J$10:$J$132)

G21: Lay s6 liéu tir bao cao két qua kinh doanh nam trudc

9. Chi phi quan ly doanh nghiép
Mai s6 25:sir dung cong thac mang (Ctrl + Shift + enter)

F21 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C21,1,0)*
IF(NKM!$E$10:$E$132=BCKQHDKD!$D21,1,0)*NKM!$J$10:$J$132)

G22: Lay s6 liéu tir bao cao két qua kinh doanh nam trudc
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10. Loi nhuan tir hoat dgng kinh doanh
M s6 30:
F22 = F16+(F17-F18)-(F20+F21)

G23: Lay sb liéu tir bao cao két qua kinh doanh nam trudc

11. Thu nhap khac
Mai s6 31:str dung cong thie mang (Ctrl + Shift + enter)

F23 = SUM(IF(NKM!$D$10:3D$132=BCKQHDKD!$C23,1,0)*
IF(NKMISE$10:$E$132=BCKQHDKD!$D23,1,0)*NKM!$J$10:$J$132)

G24: Lay s6 liéu tir bao cao két qua kinh doanh nam trudc

12.Chi phi khc
M3 s6 32:sir dung cong thirc mang (Ctrl + Shift + enter)

F24 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C24,1,0)*
IF(NKMI$E$10:$3E$132=BCKQHDKD!$D24,1,0)*NKM!$J$10:$J$132)

G24: Lay s6 liéu tir bao cao két qua kinh doanh nam trudc

13. Loi nhuan khac
Mai s6 40:
F25 = F23-F24

G25: L4y s6 liéu tir bao cao két qua kinh doanh nam trudc

14.Tong lgi nhuan ké toan truéc thué
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Ma s6 50:
F26 = F22+F25

G26: L4y sé liéu tir bao cao két qua kinh doanh nam trudc

15. Chi phi thué thu nhap doanh nghiép hién hanh
M s6 51:str dung cong thirc mang (Ctrl + Shift + enter)

F27 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C27,1,0)*
IF(NKMI$E$10:$3E$132=BCKQHDKD!$D27,1,0)*NKM!$J$10:$J$132)

G27: Lay s6 liéu tir bao cao két qua kinh doanh nam trudc

16. Chi phi thué thu nhap doanh nghiép hoan lai
Mai s6 51:str dung cong thic mang (Ctrl + Shift + enter)

F28 = SUM(IF(NKM!$D$10:$D$132=BCKQHDKD!$C28,1,0)*
IF(NKM!$E$10:$E$132=BCKQHDKD!$D28,1,0)*NKM!$J$10:$J$132)

G28: Lay s6 liéu tir bao cao két qua kinh doanh nam trudc

17. Loi nhuan sau thué thu nhap doanh nghiép
M sb 60:
F29 = F26-F27-F28

G29: L4y s6 liéu tir bao cao két qua kinh doanh nam trudc

18.Lii co ban trén cé phiéu

M3 sé 70:
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Luuy:

- Sau khi thyc hién xong che (hide) cac cot D va Cot E trong KQKD (danh dau
cot D va cot E sir dung menu format/column/hide). Tiép tuc (hide) cac hang
10,11,12,13 trong KQKD (danh dau hang 10,11,12,13 str dung dung menu
format/column/hide)

- Sé liéu cot nam trude duoc nhap thd vao, néu bit dau ky sau thi 1y sb liéu cua

nam trudc copy (paste spacial).

BAI 18: LAP BAO CAO LUU CHUYEN TIEN TE
Muc tiéu:
- Bé&o céo tinh hinh cac nguon tién vao — ra caa doanh nghiép trong ky ké toan
- Thuc hién bang béo cdo luu chuyén tién té
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- Str dung 1 sheet dé 1ap Bang bao céo luu chuyén tién té.

- Boi tén sheet theo tén goi nhé cua bang dit liéu chia trén sheet d6 (Dat tén LCTT).

% Cot A: Chi tiéu

< CotB: Masé

% Cot E: Thuyét minh
s CoOt F: Nam nay

% Cot G: Nam tru6ce

CONG TY CO KHiI THANH CONG

BAO CAO LUU CHUYEN TIEN TE

(Theo phuong phap truc tiép)

Pon vi tinh: dong Viét Nam

CHI TIEU M? NAM NAY NMf[
SO TRUOC
1 2 4 5

I. Luu chuyén tién tir hoat dong kinh doanh

1. Tién thu ban hang, cung cap dich vu va doanh thu khac 01 354,000,000
2. Tién chi tra cho nguoi cung cap hang hoa va dich vu 02 (280,033,000)
3. tién chi tra cho ngudi lao dong 03 (66,000,000)
4. tien chi tra lai vay 04 -
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5. Tién chi nop thué thu nhap doanh nghiép 05 (22,000,000)
6. Tien thu khac tir hoat dong kinh doanh 06 22,200,000
7. Tién chi khac cho hoat dong kinh doanh 07 (14,300,000)
Luu chuyén tien thuan tir hoat dong kinh doanh 20 (6,133,000)
II. Luu chuyén tién thuan tir hoat dong dau tu

1. Tién chi mua sam, x&y dung TSCD va cac TS dai han khac 21 -
2. Tién thu tir thanh Iy, nhuong ban TSCP va cac TS dai han khac 22 132,000,000
3. Tién chi cho vay, mua cac cong cu no cua don vi khac 23 (200,000,000)
4. Tién thu hoi cho vay, ban lai cac cong cu no cta don vi khac 24 -
5. Tién chi dau tu gop von vao cac don vi khac 25 (200,000,000)
6. Tién thu dau tu gop vén vao cac don vi khac 26 6,000,000
7. Tién thu I3i cho vay, c6 tirc va loi nhuan duoc chia 27 5,420,000
Luu chuyén tién thuin tr hoat dong dau tu 30 | (256,580,000)
III. Luu chuyén tién tir hoat dong tai chinh

1. Tién thu tir phat hanh c6 phiéu, nhan gop von cua cha so hiru 31 -
2. Tién chi tra von gop cua chu sé hitu, mua lai c6 phiéu caa doanh - ]
nghiép da phat hanh

3. tién vay ngan han, dai han nhan duoc 33 200,000,000
4. Tién chi traa no goc vay 34 -
5. Tien chi tra ng thué tai chinh 35 (100,000,000)
6. Co tuc, loi nhuan da tra cho chu sé hitu 36 14,400,000
Luu chuyén tién thuan tir hoat dong tai chinh 40 114,400,000
Luu chuyén tién thuan trong ky (20+30+40) 50 (148,313,000)
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Tién va tuong dwong tién dau ky 60 | 1,750,000,000
Anh huong cua thay doi ty gia hdi déai quy d6 ngoai té 61
Tién va twong dwong tién cudi ky 70 | 1,601,687,000

|. Lwu chuyén tién tir hoat dgng kinh doanh
1. Tién thu ban hang, cung cap dich vu va doanh thu khac
M3 s6 01:

D10 = SUMIF(NKM!$K$10:$K$132,BCLCTT.TT!$B10,NKM!$J$10:$J$132)

2. Tién chi tra cho ngudi cung cap hang hoéa va dich vu
Ma s6 02:
D11 = -SUMIF(NKM!$K$10:$K$132,$B11,NKM!$J$10:$J$132)

3. Tién chi tra cho nguoi lao dong
Ma s6 03:

D12 = -SUMIF(NKM!$K$10:$K$132,$B12, NKM!$J$10:$J$132)

4. Tién chi tra l3i vay
Ma s6 04:

D13 = -SUMIF(NKM!$K$10:$K$132,$B13,NKM!$J$10:$J$132)

5. Tién chi nop thué thu nhap doanh nghiép
M3 s6 05:

D14 = -SUMIF(NKM!$K$10:$K$132,$B14,NKM!$J$10:$J$132)

6. Tién thu khac tir hoat dong kinh doanh

M3 sb 06:
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D15 = SUMIF(NKM!$K$10:$K$132,$B15,NKM!$J$10:$J$132)

7. Tién chi khac cho hoat dong kinh doanh
M3 s6 07:
D16 = -SUMIF(NKM!$K$10:$K$132,$B16,NKM!$J$10:$J$132)

M3 s6 20:

D17 = SUM(D10:D16)

[I. Lwu chuyén tién tir hoat déng diu tw
1. Tién chi & mua sam, xay duyng TSCD va cac tai san dai han khac
Ma s6 21
D19 = -SUMIF(NKM!$K$10:$K$132,$B19,NKM!$J$10:$J$132)

2. Tién thu tir thanh Iy, nhuong ban TSCP va cac tai san dai han khac
Ma s6 22

D20 = SUMIF(NKM!$K$10:$K$132,$B20,NKM!$J$10:$J$132)

3. Tién chi cho vay, mua cac cdng cu ng cia don vi khac
M3 s6 23

D21 = -SUMIF(NKM!$K$10:$K$132,$B21,NKM!$J$10:$J$132)

4. Tién thu hdi cho vay, ban lai cac cong cu no cia don vi khac
M3 s 24

D22 = SUMIF(NKM!$K$10:$K$132,$B22,NKM!$J$10:$J$132)
5. Tién chi dau tu gop vdn vao don vi khac
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Ma sb 25
D23 = -SUMIF(NKM!$K$10:$K$132,$B23,NKM!$J$10:$J$132)

6. Tién thu dau tu gop von vao don vi khac
Ma s6 26
D24 = SUMIF(NKM!$K$10:$K$132,$B24,NKM!$J$10:$J$132)

7. Tién thu i cho vay,cd tuc va loi nhuan dugc chia
M3 s6 27
D25 = SUMIF(NKMI$K$10:$3K$132,$B25,NKM!$J$10:$J$132)

M3 s6 30
D26 = SUM(D19:D25)

Luwu chuyén tién tir hoat dong tai chinh

1. Tién thu tir phat hanh c6 phiéu, nhan gop von caa cha so hitu
Ma s6 36

D28 = SUMIF(NKM!$K$10:$K$132,$B28, NKM!$J$10:$J$132)

2. Tién chi tra von gop cho cac chi sé hitu, mua lai co phiéu cua doanh nghiép da
phat hanh

Ma sb 36

D29 = -SUMIF(NKM!$K$10:$K$132,$B29,NKM!$J$10:$J$132)

3. Tién vay ngan han, dai han nhan duoc
Ma s6 36

D30 = SUMIF(NKM!$K$10:$K$132,$B30,NKM!$J$10:$J$132)
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4. Tién chi tra ng gbc vay
Mai s6 36
D31 = -SUMIF(NKM!$K$10:$K$132,$B31,NKM!$J$10:$J$132)

5. Tién chi tra no thué tai chinh
Ma s6 36
D32 = -SUMIF(NKM!$K$10:$K$132,$B32,NKM!$J$10:$J$132)

6. Co tuc, loi nhuan da tra cho chu so hitu
M3 s6 36
D33 = -SUMIF(NKM!$K$10:$K$132,$B33,NKM!$J$10:$J$132)

Luwru chuyén tién thuan tir hoat déng tai chinh
M s6 40

D34 = SUM(D28:D33)

Luwu chuyén tién thuin trong ky (20+30+40)
Mi s6 50

D35 =D17+D26+D34

Tién va twong dwong tién
M sb 60
D36 = SDDKI!C10+SDDK!C11

Anh hwéng cia thay déi ty gia héi déi quy déi ngoai té
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M3 s6 61 - Str dung cong thic méang (Ctrl +Shift +enter)

D37 = SUM(IF(LEFT(NKMI$E$10:$E$132,3)="413",1,0)*
NKM!$J$10:$J$132)-SUM(IF(LEFT(NKM!$D$10:$D$132,3)=""413",1,0)*
NKM!$J$10:$J$132)

Tién va twong dwong tién cudi ky

Mi sb 70

D38 = D35+D36+D37
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