] Chuong IV
KE TOAN VAT TU

Sau khi hoan thanh Chuodng nay, ban cé thé
nim dugec:

0 Nguyén tic hach toan.
0 M6 hinh hoat déng nhap, xuat kho.
0 So d6 hach toan ké toan vat tu.

0 K¥ néing thuc hanh trén phin mém k& toan.

1. Nguyén tac hach toan

- K& toan nhap, xudt, tén kho nguyén vat liéu,
cong cu dung cu trén tai khoan 152, 153 phai dudc
thyc hién theo nguyén tic gia gdc quy dinh trong
Chuén muc ké& toan sé 02 “Hang tén kho”.

- Viéc tinh gia tri cua vat tu xudt kho dudc thuc
hién theo mét trong bdn phudng phap quy dinh trong
Chuin muc ké& toan s6 02 “Hang tén kho”:

+ Phuong phap gia dich danh.

+ Phuong phap binh quin gia quyén.

+ Phuong phap nhap trudc, xuit trude.

+ Phuong phap nhap sau, xuit trude.

- K& toan chi tiét vat tu phai thyc hién theo titng kho,
ting loai, ting nhém.
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2. M6 hinh héa hoat déng nhip, xuat kho

2.1. Nhép kho

Nguei yéu ciu

Yéu ciu Nhap kho

a)

G(y phiéu va chuyén hangj

Ghi s ké toan vat :@e

*

Ké toan Thu kho
<IN .
,\Nhan phiéu va Nhap kho)

2.2. Xudt kho

Ngudi yéu cau

Yéu cau Xuét kho

~_

Ké toan

Lap Phiéu xuat kho

Tha kho

Nhan phiéu

ﬂ/
c
9_).»
-
(o]

@; phiéu va Nhan hang )<

. -4

@hi 56 ké toan vat tDé

.

i phieu

Nhan la
N
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3. Thuc hanh trén phan mém ké toan
3.1. Quy trinh xi ly trén phan mém dé ra bdo cdo

[M6 hinh hoat dong cia phan hanh k& toan vat
D ligu 0Au vao Xt y Béo cao dAura

- Bao cao tai chinh

Chung tir:
- Bao cdo quan trj

- Phidu nhdp kho
- Phidu xuét kho

"

Nhat ky chung

!

S4 cai va Sé chi tiét tai
khoan 152, 153, 156, ...

!

- Thé kho

- S4 chi tiét vat t,
hang héa —
- Bang téng hop vat
tw, hang héa

3.2. Thiét lap cac danh muc su dung trong quadn ly
vat tu

Dé hach toan cac nghiép vu lién quan dén quan ly vat tu
trong mot phan mém k& toan, ngudi st dung cin phai khai
bao mot s6 thong tin, danh muc ban dau nhu:

3.2.1. Danh muc kho vdt tu

Danh muc kho vat tu dung dé theo dai cac kho vat tu va
thanh pham. Khi thiét 1ap mot kho méi, ngudi st dung can
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phai nhap ddy dua cac thong tin vé: ma kho, tén kho va tai
khoan kho.

“fﬁ' Darh sach kho

X e Ok
Sua Xéa Tim In Nap Giip Dong
M3 kho Tén kho Tai khoan kho
152 Kho nquyén vt liu chinh 152
155 Kho thanh pham 155
156 Kho hang hoé 1561
157 Paily 157
M&kho 153 .
Dong §
Ténkho Kho céng cu, dung cu
, Huy bo
Téikhoankho | 153 v
Nagung theo ddi [~
56 ban ghi: 4

3.2.2. Danh muc vdt tu, hang héa

Danh muc vat tu dung dé theo doi moi phat sinh va theo
déi ton kho cua tung vat tu, hang héa nhap kho. Khi khai
bao mot vat tu, hang héa ngudi sit dung can nhap cac thong
tin vé: ma vat tu, tén vat tu, nhém, don vi tinh, kho ngam
dinh, tai khoan kho,...
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=3
{8 Diarh muc vat 1 hing s dick g

‘DB X WagpR @ W

iThém Sia Xsa Tm In Ne Giip Dong
M3 vt tw Tén vt SLTén Loai Nhém
DD_NOKIAZ el
DD_SAMS
DD_SAMS
[ Tén [Dién thoai NOKIA NG ]
MVTFUUI :
WEN | N [ - b [ ]
TL_TOSHI r X
TL_TOSHI| Loaitien VND v nvawdd [ ]
vGPHYl o, __—
TV_LGPHA ,
Thang lin chung T Danh muc lap rép ]
Dién gii khi mua Dién giéi khi bén
Dién thoa NOKIA N6 Bién thoai NOKIA NG
5§ ban ghi
Gimarirs chvere
TK g vén/Chiph TKdoarht  [5111 :
Nha cung cap E Thei han BH
(Hqchtoéntc‘ink}w
Cichtinhgd  [Bink quin cudiky SL 3l mua [
Khongimdinh | 156 v| sLtitidu [

3.3. Cdac ching tix dau vao lién quan

Céac chung tit dung cho viée hach toan vat tu bao gom:

- Phiéu nhap kho.
- Phiéu xuat kho.

Mot s6 mau ching ti dién hinh:
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e Phiéu nhap kho

B6 phén:

Miu =é: 01-VT
(Ban hanh theo QD &6 15/2000/QD-BTC

ngay 20/03/20006 cia B trnwdng ETC)
PHIEU NHAP KHO

Ngay . théng . nam . Neo
Ss3 Cé ...
- Ho va tén ngud giao
- Theo sé ngay thaAng . n&m cua
- Nhap tai kho . ... dia diém
Tén. nhan hi8u. quy cch phim M3 | Pon S3 lvong Pon Thanh
STT chét vat tw, dung cu san phiam, s5 | vi tinh Theo Thuc dib uidn
hidrig hoa chiung tir nhap
A B C D 1 2 3 4
Céng x x x x x
- Téng 54 uén(Viét bang ch)
- S8 chung iy géc kém theo
NEQY .... LhAng .... ndm
Nguoilgp phiéu Ngu i giao hang Tha kho
(Ky, ho tén) (Ky, ho tén)

e Phiéu xuat kho
PDonvi........

Béphan: ...............

Ké toan truina
u (Hoéc b3 phancé
(4% Hig can) ahu clu nhip)

Ky, ho tén)

Miu 5é: 02-VT
(Ban hanh theo QD sé 15/2006/0D-BTC

ngay 20/03/2006 ctia BY trudng BTT)
PHIEU XUAT KHO

Ngay . théng nam Neo
sé S
- Ho vatén nguon nhan hang Pia chi (b3 phan)
- Ly do xuat
- Xuit tai kho Dia diém
Tén. nhin hiéu, quy cach pham Sé luong Tr
STT | chét vat tu, dung cu san pham, NI? D?n D",“ —
haa bl s5 | vitinh Yéu Thuc g1a tien
nghoa cau Xuat
A B C D 5| 2 3 4
Céng x x X x X
- Téng 55 nen(Viét bing chi)
- Sé chirng tir gbc kém theo
i Ngay .... théng .... ndm ...
Nguoi lap phiéu Nguoinhian hang Tha kho Ké toan tiwrng Giam déc
(K5, ho ton) (Ky, ho ten) (K5 hotén)  (Hodc bd phan cé K et
nhu cau nhidp)

(Ky, ho tén)




3.4. Nhép chitng tit vao phan mém ké'todan

Dé hach toan cac nghiép vu lién quan dén vat tu trong
mét phan mém k& toan, ngudi sit dung thuc hién theo cac
budc sau:

- Buéc 1: Chon dén phan hé c6 lién quan dén nghiép vu
vat tu.

- Buée 2: Chon loai chiing tir cip nhat.

- Budc 3: Nhap chiing tu trén man hinh nhap liéu danh
cho chiing tu dé.

Trong phan mém ké toan, tai man hinh nhap liéu ching
ti cia phan hanh quan 1y vat tu, hang héa bao gém cac
thong tin:

Phan théng tin chung géom cé:

- Tén va thong tin vé d6i tugng: Co6 thé 1a théng tin vé
khach hang, nha cung cip, hoic nhan vién,... c6 phat sinh
cac giao dich lién quan dén hoat dong nhap, xuit kho.

- Dién giai: M6 ta ndi dung cua nghiép vu phat sinh.

- Ngay chung tu: La ngay phat sinh hoat dong nhap,
xuit kho.

- S6 ching ti: Trong cac phadn mém thudng dugc tu dong
danh s8 tang dan, tuy nhién ngudi sit dung van c6 thé sta lai
s6 ching ti néu mudn.

Phan thong tin chi tiét: Bao gém cac théng tin vé ma
vat tu, tén vat tu, kho, tai khoan kho, tai khoan déi tng, s§
lugng, don gia, thanh tién,...

- Ma vat tu: Dung dé nhan dién duy nhit mot vat tu,
hang hoa.

- Tén vat tu: La tén day du cua vat tu, hang héa.

- Kho: La ma ctia kho lién quan dén nghiép vu cta chiing
tit duge chon tit danh muc kho da khai bao. D6 c6 thé 1a kho
xuat, kho nhap, cé thé 1a kho cong ty hoic kho dai ly.
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- Tai khoan kho: Chudng trinh sé 14y cin cd vao cac
thong tin khai bao ban ddu cda vat tu, hang héa (c6 thé la
Tai khoan 152, 153, 156).

- Tai khoan déi ting: La tai khoan d6i tung khi hach toan
nghiép vu nhap, xuit kho (c6 thé 1a Tai khoan 111, 112, 131,
331, 632,...).

- S6 luong: La s6 lugng méit hang dude ghi trén ching ti
nhap, xuat kho.

- Pon gia: La s6 tién cho mot vat tu, hang hoéa.

- Thanh tién = S6 lugng x Don gia

Trong cac phan mém, gia von xuat kho thudng dudc
chuong trinh tu déng tinh can ¢ vao phudng phap tinh gia
xudt kho da khai bao ngay tu khi tao dd liéu ké toan méi
hodc khi khai bao vat tu, hang hoéa.

- Néu dang ky theo phuong phap “Binh quan cuéi ky” thi
gia xuit kho sé duge tinh sau khi thuc hién chic niang “Cap
nhat gia xudt” (luén cé trong cac phan mém). Khi st dung
phuong phap nay gia xuat kho trong ky & cac thoi diém déu
dugc tinh binh quan nhu nhau.

- Néu dang ky theo phuong phap “Binh quan tuc thai”
thi gia xudt kho sé duge tinh ngay khi lap phiéu xuit kho
trén cd sd tong gia tri ton tinh dén thoi diém xuit chia cho
tong s6 lugng ton tinh dén thdi diém xuét hién tai. S dung
phuong phap nay gia xuit kho & cac thdi diém khac nhau
trong ciing mét ky c6 thé khac nhau.

- Néu dang ky phuong phap “Dich danh” thi hé thong sé
14y gia xudt kho theo dung gia nhap cta vat tu @6 trén ching
tu nhap kho dugc chon.

- Néu ding ky phuong phap “Nhap trudc, xuat trude”, hé
thong sé tu dong tinh gia xuit theo ding phuong phap ngay
sau khi cat git thong tin cua phiéu xuat kho.
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* Nhap phiéu nhap kho:

> Do om x> & B M (2
M Seu Thém  in tm siw Bégh linw.  In Dupdt Nep Mia. .

Nhap kho

Nguai giao
Ten [CWTAN -] [y TNHLnTan ][] Noay
Bra chi [s&76331eta. Baoinh. Ha NG ]| sscr
Dien gid @-&m (Hang vé tudc héa don vé sau) J

Dien gisi M3 kho TK No

TL_TOSH < | Tdlgnh TOSHIBA 60 kit
TL_TOSHIBA| T4 lanh TOSHIBA 110 it

TK dén ure
331

s _ __ =

——
& Ve € Déitugng € GiS thanh

141 000 Der'
_ 4

« » D A XM &8 B0 K ?

T, Sau  Thém “us  Cal e Boght huda In Dupéet Nap M. Gip Oong

Xuat kho Micnron [ ]

Nody
sécr
P —

Don gié

Tén l 4‘“ ]
Dra ghi L J

Din & st hang cho nhan vién kinh doanh s dung ]

Tharh tién

TK Co & hiong

M3 val TK ddi ung
13

3910 000 ~

@ Hanghos € Déitugng € i thanh

3.5. Xem va in bdo cdo vat tu
3au khi cap nhat cac ching ti lién quan dén nhap, xuat
kho, phan mém sé tu dong xu ly va dua ra cac bao cao lién
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quan dén phan nhap, xuit kho. Khi xem cac bao cao, ngudi
st dung phai chon cac tham s cin thiét.

e Bao cao Téng hop ton kho:

- Chon tham s6 bao cao nhu: khoang thdai gian, kho vat
tu (mot kho, mot s6 kho hoic tat ca cac kho).

Chorni thiam O bao cao
Chanky béo cdo | Ty chon “~] T [01/0172009 | ©én [15/01/2008 |

 Loc theo kho Loc theo nhom vt tu
& Kho 156 ~| € Nhomvatte | 1
¢ Nhiéu kho Chon. @ T&t ca nhom yat tu

¢ T&tcacackho

r Loc theo vat tu
C Is%cd & LENXT € Phétsinhnhap xult lhqchéf\l Huy bd

- Xem bao cao
Cong ty Co phan MISA
218 D Cin, Ba Dioh AN

BAO CAO TONG HOP TON KHO
Tungdy 0101/2009 din ngoy 1501/2009

Ma kho: 156 Ten kho: Khe hang hes
STT Ma kg Ten bimg " Daw ky Nhgp kho Xoat khe Coeiky
So l Gooi [Sobmp | Gl |[Selwmp | Giami | S wmg l Gaoi
lrong
Manhoum 3t tw  HH Tea nhom v3i (v Hang hed
1 DD_SAMSU |Din thep SAMSUNOES chuée 2 ™ 20000 = -
NGE3
2 TL_TOSHIB |Ta lgnh TOSKIBA 110 1ft jcmée " 98800 000 C a"mm
Al10
3 | TL_TOSHIB |T& lsnh TOSHIEA 60 1ft fcméc 1 “em T “am
AL
4 | TV_LGPHA [TimLG 19uches ek ° M eom .| o=
NG9
Cong (M4 nboum vat tw) » 42.500.000 x 191000000 - 20000
CONG KHOHANG HOA » 102.600.000 » 141.000.000 “ 20000800
TONG CONG » 162.000.000 » 141.000.900 - 14 500 000
Npwol kp Ke toda rvomg Gidan doe
(K§. gh 18 ho n) (Kf. dng dfa, ghn 13 ho ¥én) (K§. dong dfa, gin o8 he )

e S6 chi tiét vat tu, hang héa

- Chon tham sd bao cao: nhu khoang thaoi gian, vat tu,
hang hoéa cdn in (c6 thé chon mot, mot sé hoac tat ca vat tu,
hang héa).

108



Chan thara <4 b

20 CA0

Thuc hién
Tu ngay Dén ngay ot
01/0172003 | [15/01/2009 el
Timkiém | [
-
J |DD_NOKIAB Dién thoai NOKIA N6
J |DD_NOKIA7 Dién thoai NOKIA N7
/ |DD_SAMSUNGDS |Dién thoai SAMSUNG DS
 |DD_SAMSUNGES8 |Dién thai SAMSUNG E8
 [DH_SHIMAZU12  |Diéu hoa nhiét d5 SHIMAZU 12000BTU
& |DH_SHIMAZU24  |Piéu hoa nhiét d6 SHIMAZU 24000BTU
J |DIENCOS1 Quat dién co 91
Z |MVTFUJI Méy vi tinh Fup
4 |TL_TOSHIBA110  [Tdlanh TOSHIBA 110 lit v
- Xem bao cao:
Cong ty Cé phan MISA
218 D¢1 Cin, Ba Dinh, HAN&
$0 CHI TIET VAT TUHANG HOA TREN NHIEU KHO
Tungdy 011012009 &tn ngay 150112009
Makko | Ngay so Logt Diéa gl Do gii Nigp khe Xaatkhe Toa kie
So Giaoi  [Sobrmg (-1 ¢ Sobvag | G
brong
Making DD _SAMSUNGES Tea hang Dica thogi SAMSUNG ES
156 317122008 ] l(wcah ) [ F) LT T
Cong m3t hang DD_SAMSUNGES troag kho 156 n Te200.000
[Ton cong m3t hang DD_SAMSUNGES » TI2N00
Makaag TL_TOSHIBAII0 Ten hang Ts bah TOSHIBA 110 bt
156 llzmmos NKDOOOO | Inqm. Icng ty TNHH Lan Thn = w @amom - T
Cong mat hang TL_TOSHIBA110 trong kho 156 | e “ 600000
[ Tong cong mat hany TL_TOSHIBAI10 ) Y T
Mahing  TL_TOSHIBAGO Tea hang To banh TOSHIBA 60 bt
156 12/01/2009 |NK00OCO! ]m,nu |cqqmuuum ] 3@ © ®aom 5 —~—ry
Cong mt hang TL_TOSHIBAGD trong kho 156 2 T m) T
[Tong conp mat hang TL_TOSHIBASO 7] Weem 7 e
Mikag TV_LGPHANGI® Tea homg TRILG M inches
156 31/12/2008 F"MJ& ) l 0 YT
Conp 31 hang TV_LGPHANG 19 tromg khe 156 T
Tong cong mat kasg TV_LGPHANG 10 " 2400000
Nawoi bp Ke toan rvong Gidua doc
(Ky. gtn 18 by ) (K. doag dfa, gh 16 by ) (K. dong da, gha 13 ho t2n)
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4. Bai tap thuc hanh

Tai Cong ty TNHH ABC c6 phat sinh cac nghiép vu ké
toan lién quan dén kho vat tu, hang héa nhu sau:

1. Ngay 12/01/2009 mua hang nhap kho cua Cong ty
TNHH Lan Tan (hang vé truéc, héa don vé sau).

0 Ta lanh TOSHIBA 60 lit sd lugng: 12 cai, don gia:
3.700.000 (d/cai)

O T lanh TOSHIBA 110 lit s lugng: 14 cai, don gia:
6.900.000 (d/cai)

2. Ngay 20/01/2009 xudt hang cho nhan vién kinh doanh
st dung tinh vao chi phi ban hang.

O Dién thoai SAMSUNG E8 s6 lugng: 01 cai

3. Ngay 25/01/2009 xuat kho hang gii ban dai ly Thanh
Xuan.

0 Tivi TV_LGPHANG19 sbé lugng: 5 cai

0 Dién thoai SAMSUNG D8 sé lugng: 8 cai

4. Ngay 29/01/2009 mua hang vé nhap kho ctia Cong ty
¢6 phan Tan Van (hang vé truée, héa don vé sau).

0 Quat dién co 91 s6 lugng: 05 cai, don gia: 300.000
(d/cai)

5. Ngay 12/02/2009 xuit Quat dién cd 91 st dung cho
phong ké toan, sd lugng tinh vao chi phi quan ly doanh nghiép.

Yéu cau:

- Khai bdo danh muc nha cung cidp, nhan vién, vat tu
hang héa (théng tin vé danh sach lay phan Bai tap thuc
hanh Chuong 2).

- Hach toan cac nghiép phat sinh vao phin mém.

- Cap nhat gia xuit kho (bt toan tu déng).

- In Bao céo tong hdp tén kho; Bang tong hdp chi tiét vat
liéu, dung cy, san pham, hang héa; S3 chi tiét vat liéu, dung
cu, san pham, hang héa; Thé kho...

110



] cnuung v '
KE TOAN TAI SAN CO DINH

Sau khi hoan thanh Chuong nay, ban c¢6 thé ndm dudc:
0 Nguyén téc hach toan.

0 Mb hinh hoat d6éng ting, gidm tai san c6 dinh.

0 So d6 hach toan ké toan tai san c¢d dinh.

0 Ky nang thuc hanh trén phan mém ké toan.

1. Nguyén tiac hach toan

- Danh gi4 tai san c6 dinh phai theo nguyén tic danh gia
gia thuc t& hinh thanh tai san c6 dinh va gia tri con lai cta
tai san cd dinh.

- K& toan tai san c6 dinh phai phan anh dudc 3 chi tiéu
gia tri cua tai san cd dinh: Nguyén gia, gia tri khau hao lay
ké va gia tri con lai ctia tai san cé dinh.

Gia tri con lai = Nguyén gia - Gia tri khau hao lay ké
cua tai san ¢6 dinh

- Tai san c6 dinh phai dugc phan loai theo cac phuong
phap dudc quy dinh trong Hé théng bao cio tai chinh va
huéng din cta cd quan théng k&, phuc vu cho yéu ciu quan
1y cia Nha nudc.

2. M5 hinh héa hoat dong ting, giam tai san ¢d dinh

2.1. Ké'todn tdng tai san cé dinh

B phdn sir dyng Ké todn TSCO Ké toan lidn Ké toén trudmg
quan

G u;.) ___(Ky Bién ban\ ’ Qﬁ T Ban
g‘?\"g’l‘.o “\_ ban giso / ban giso
Ky Bi&n ban ban i18p nhdn Bi&n ban
lao va nh@gn TSCO ban giao
Ghi 88 k8 toan Ghi 88 ké toan
Tal san céd dinh en quan

BO phan lidn quan
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2.2. Ké'todn giam tai sdn cé dinh

B phén lién quan

Thanh ly TSCP va

B phan ké toan
li&n quan

B9 phan ké toan
TSCH

K4 toan trudng

lap Bién ban thanh ly

Ghi s6 ké toan
lign quan

Ghi 56 ké toan
Tai sdn co dinh

4 nhan bién ban
Z\_thanh 1y TSCD

Duyét va ky bién ban
thanh ly TSCO

Luu ching tr

3. Thuc hanh trén phan mém ké toan
3.1. Quy trinh xiz ly trén phan mém dé ra bdo cdo

M6 hinh hoat dong ctia phan hanh ké toan TSCP

Dir lidu ddu vao

Xir ly

Béo cao dAu ra

Chumng tir-
TSCO

TSCP

hoan thanh

- Bien ban giao nhdn
- Bidn ban thanh ly

- Biéen ban ban glao
TSCD slra chira Km

—_—

Co s& dir lidu —
Phan hd quan ly
TSCP

Y

Nh§t ky chung

'

S4 cai tai khodn 211,
214, ..

v

- Thé TSCb

-S4 TSCb

- S& theo ddi TSCO tai
nai str dyng

- Bao c#o tai chinh
- Bao cao quan trj
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3.2. Thiét lap cdc danh muc sz dung trong quadn ly
tai sin cé'dinh

D& hach toan cac nghiép vu lién quan dén quan ly tal
san c6 dinh trong mét phAn mém k& toan, ngudi sit dung can
phai khai bao mét s& théng tin, danh muc ban ddu nhu danh
muc d6i tugng nha cung cdp (tham khao cach khai bao danh
muc trong Chuong 2). Ngoai ra, con cin phai khai bao mot s6
danh muc sau:

3.2.1. Loai tai san cé dinh

Danh muc loai tai san c¢6 dinh diung dé theo doi cac tai
san ¢d dinh theo ting loai trén cac bao cao lién quan dén tai
san c¢d dinh Khi thiét 1ap mét loai tai san ¢6 dinh méi, ngudi
st dung can phai nhap day du cac théng tin vé: ma loai, tai
khoan nguyén gia, tai khoan hao mon va Dién giai (néu cé).

i@ Danh sach phan loai tai sén co ¢

D X A & @ B
Thém Sita Xéa Tim In Nap Gup Dong

TK nguyén gia Tai khoan HMLK

Ma Tén
AUTOMOBI Phuong tién van tai
EQUIFMEMNT May s thiet b
FURNITURE i

M3phanloai  [EQUIPMENT
IK nguyéngia | 2112 ~] TK hao mon hij ké

Dién gidi Méy méc thiét by

[~ Ngung theo doi Péna § I Huj b I

—
3.2.2. Danh sdch tai san c6' dinh
Khai bao danh muc tai san c¢6 dinh nhdm muc dich quan
1y chi tiét ttmg tal san c6 dinh, theo déi toan bd qua trinh su
dung cua tai san ¢6 dinh ti khi bat ddu mua vé cho dén khi
thanh ly. Trong mét s& phan mém khi khai bao tai san cé
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dinh c6 phan khai bao tinh trang st dung cua tai san co
dinh, viéc nay gidp cho ngudi st dung theo ddi dugc tinh
trang cua tai san cd dinh: Mua vé chua khiau hao, dang tinh
khau hao, ngitng kh4u hao ho#c chuyén thanh cong cu, dung
cy,... Khi thiét 1ap mét tai san cd dinh méi, ngusi s dung
cin phai nhap day du cac thong tin vé: ma tai san cd dinh,
tén tai san c6 dinh, phong ban si dung, loai tai san, ngay
mua, ngay bat dau khau hao, nguyén gia, hao mon lay ké
dau ky, thdi gian st dung, tai khoan nguyén gia, tai khoan
hao mon (théng thudng cac muc nay thuong dudge 1dy can cu
tir loai tai san c6 dinh da chon),...

[ Darh sich t3i <incd dinh

D x M & @ e

Thém Slta Xéa Tim In Nep Gip Pong
M3 tai s3n Tén tai s3n Nguyén gié Phan logi Pan vy SD Nguiri SD |
MVT1 May vi tinh Intel 01 12 000 O00|EQUIPMENT
MVT2 Méy vitinh 02 10 000 000|EQUIPMENT
NHA1 Nha A1 . 150 000 000|HOUSE
07012 Xe TOYOTA 12 chd ngdi 850 000 000]AUTOMOBI
VT _INTEL May vitirh Intzl 100000 000 EQUIFMENT

Khai bso t3i s3n cé dinh

M3 chi nhénh

. ] |
Ngdy mua 12/0172003 - TK Nguyén gi ‘
Tinh rang IMuamEn' vl TK Hao mon 214 ~| |

Ngay SD (bét ddu KH) 24/01/2009 - TK Chi phi 6424 -
£l G e 11|
- Phuong phap khau hao |
Nosen s tagmsiang [P |
ALK 880 T e
G o s o ISV —z. |
Thanh — S
| ooy 3] v | 1
énos | Hyee |

3.3. Cac ching tit dau vao lién quan
Cac ching tu dung cho viéc hach toan vat tu bao gom:
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- Cac ching tir goc lién quan dén tai san cd dinh nhu:
pPié‘u‘chi, phiéu thu cia hoat dong mua, ban, thanh ly tai
san c6 dinh.
- Bién ban giao nhan tai san c6 dinh.
#Bién ban thanh ly tai san c6 dinh.

- Bién ban ban giao tai san ¢ dinh stfa chita 16n hoan thanh.

- Bién ban danh gia lai tai san cd dinh.

- Ching tu ghi giam tai san c6 dinh.
- Bang tinh va phan bs khau hao tai san ¢8 dinh.

Mau sé: 01-TSCD
Bophan: .ooovniiinan (Ban hanh theo QD sé 15/2006/QD-BTC

ngay 20/03/20006 ctia B trudng BTC)
BIEN BAN GIAO NHAN TSCP

Ngay .. thang . ndm

- Can cir Quyét dinh s6: . ngay . . . thang

vé viéc ban giao TSCD:

- I. Ban giao nhin TSCP gom:

ndm ... cua:

-Ong/Ba. ..........c..c..........chécvy ....................Dai diénbén giao
-Ong/Ba . . samas e se saa CORC WAL Dai dién bén nhan
-Ong/Ba. . . : .. chirc vy .Dai dién
Dia diém giao nhan TSCD. ...... . ... -
Xac nhan vigc giao nhan TSCD nhu sau:
Tén, ky Tinh nguyén gé TSCD
5| m s Nuse [ o | Nim c:"}f - 0
S 4ch | Sohigu &n dua = ’ @ Liju
| Ve | Tsop | mit | 2 | viows | S0 f o mue [ TN | i N | i
e Gy |~ | e |t || | e || 12 |
A B C D 1 2 3 4 5 6 8 E
Céng X X X X X x
DUNG CVU, PHU TUNG KEM THEO
STT Tén. quy cach dung cu phu ting Pon wi tinh S6 luong Gidtm
A B c 1 2
Giam déc bén nhan Ké toan truong bén nhan Ngu i nhan Nguoi giao
(K, ho tén, dong ddw) (Ky, ho tén) (K>, ho ten) (Ky, ho ton)
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Ponvi..ooeinnnnannes LI‘\I $6: 02-TSCPD
Bg phan: ................ (Ban hanh theo 0D s6 15/2006/QD-BTC
ngdy 20/03/2006 ciia B} trudmg BTC)

BIEN BAN THANH LY TSCD

Ny . thdng . BOW... S& .
No R
Cs .. .
- Can ci Quyét dinh sé. ... ngay ..... than% .ndm ... cval ..
v:écthanhlythsmcad;nh
I. Ban thanh ly T?CD gom:
-Ong/Ba: ... Chécwy .............. Paidién................. Truong ban

-Ong/Ba: ... . Chécwy ... ... Paidién... ... ... Uy vién
-Ong/Bé s e CRREVY sesos i mnsey DRI s s o ...“..ffyvién
IL Tién hanh thanh ly TSCD:

- Tén, ky m3 hiéu, quy cich (cAp hang TSCP):...........ooooiiii

SSShIBUTSCD

- Nudc san xut (RAY QEnZ) ...
SNEM SAN RUAL .
- Nim dva vao sir dung:... ... S8the TSCD:.... ... ..
- Nguyén gidA TSCD ...

-Gatny haomondamehdenthmdxemthanhly
-Gatednlai cBa TSCD:. ...
III. Két luan cia Ban thanh ly TSCD:

Ngdy .. thang . ndm .
Truong ban thanh ly
(Ky, ho tén)

IV. Két qua thanh ly TSCD:

-Chiphithanhly TSCD: ... . ... .. (wiétbingch®) .................... .
-Gétrthuhdi ... ... ... . (vietbingch®) .. ... .. ...
-Dighi giam s6 TSCD ngay ... ... thing ...... .. nim ...
Ngdy .. thang .. nam
Giam déc Ké toan truong
(K5, ho tén, déng diu) (Ky, ho tén)

3.4. Nhap ching tit vio phan mém ké toan

Dé hach toan cac nghiép vu lién quan dén tai san ¢ dinh
trong mot phan mém ké toan, ngudi st dung thuc hién theo
cac budc sau:
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- Budc 1: Chon dén phan hé c6 lién quan dén nghiép vu
tai san ¢4 dinh.

- Budc 2: Chon loai chiing tit cap nhat.

- Buéc 3: Nhap ching tit trén man hinh nhap liéu danh
cho ching tu dé.

< Khai bao tai san c6 dinh

Khai bao théng tin chung: cho phép ngudi sit dung
nhip cac thong tin chung, tdng quan vé tai san ¢é dinh nhu:

Ma tai san ¢8 dinh: Ding dé nhan dién mét tai san ¢é dinh.

Tén tai san cd dinh: La tén day du ca tai san cd dinh.

Loai tai san c6 dinh: Xem tai san c¢é dinh nay thuéc loai
nao? may moc thiét bi, phuong tién van tai,...

Tinh trang hién nay: La tinh trang st dung cua tai san
¢6 dinh nhu dang dung, mua méi, thanh ly.

Ngoai ra ngudi st dung c6 thé khai bao thém cac thong
tin khac nhu: M6 ta tai san c¢d dinh, nim san xuit, nha cung
cép, dia chi, s6 héa don,...

bhai baa tdi sén cd dinh

[Thinginghumg | Thénginkhbuhoo| Thingtnghiting| ~ Machmn [ ]

M3 s6 [MPDIEN | ventaisdn[May phat dién ]

Mo ta

e S T N T T O L R

Phu kién

Logitdishn [EQUIPMENT _ ~]Tinh tiang hign nay|Pang ding ~]
ousiam [ clasan | 1
Nha cung cépD;a chi NCC [ j
S8 HD mua [::__—']ssamaamng [7 ]

viwi | Habe |
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Khai bao thong tin khau hao: cho phép nhap cac thong
tin chi tiét vé tai san co dmh glup cho ngudi su dung thuin
tién trong viéc quan ly tai san c¢6 dinh nhu:

- Ngay mua: 12 ngay phat sinh hoat dong mua tai san
c6 dinh.

- Ngay khau hao: La ngay bat ddu kh&u hao (trong mét
s& trudng hop, ngay khdu hao c6 thé phat sinh sau ngay
mua. Vi du: Mua tai san ¢ dinh vao ngay 25-01 nhung dén
01/03 méi bit dau tinh khau hao cho tai san c6 dinh d6).

- Nguyén gia: La gia tri ban ddu cta tai san ¢ dinh.

- Thoi gian st dung: La s6 nim st dung cta tai san c6 dinh.

Ngoai ra, ngudi st dung c6 thé nhap mét sé thong tin
khac tuong ing trong cac phidn mém ké toan.

Khat bao tai <3n e dink

Théng in chung | Théng tnkhbuhao | Thongtinghitsng | M3 chi nharh -

Ngay mua 22/01/2009 v TK Nguyén gia 2112 v
Tinh trang lMua m& I TK Hao mén
NodySD bit ddukH)  [25/0172009 ] TK Chiphi
R —
- Phuong phép khdu hao
Nouyén gé Thiigansidng [ 9[Nam ~
wxosy [ ] Kebuonigen
| Gié ty tinh khdu hao 50,000,000 Khbuhaohingthéng [ 33333
|
rThanhly
oyt o | ]
Bongy Huy bo I

Khai bao thong tin ghi tang: Trong mot s6 phan mém
ké toan, khi ngudi st dung khai bao xong mét tai san c6 dinh
mua mdi trong nam, thi chudng trinh sé tu dong sinh ching
ti ghi téng tai san cd dinh, va thong tin trén ching ti d6 sé
dudc 14y cin cit vao cac thong tin da dude khai bao cua tai
san cd dinh.
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Khai bao tai s3n cé dirh

Tgingheg | T npbureo [Timpmhia]  Mictickien [ ]

~ Chimg tir
sé GT000002
Nody 22/01/2009 -
Tk gt

Bl ol
Tamingciarbinien ]

M Tyding ghisd

@ Sinh ching ti ghi ting tai san cd dinh

Phan thong tin chung
Q Churig te ahiténatsi <an cd dink
4« » 5 B HE - & BB M. ? B
Trugc Sau Stra  Cit Bédghi Hodn In Duyét Nap Miu Gip Béng
- i - » > 3 A
Ghi tang tai san cé dinh Thé“gl%
M315isin MPOIEN | M&phétdien |Ng3y
Dién gidi [Ghitang tai s3n cé dinh thang 1 ndm 2003 ]55
[ {Thdng tin chung | Diphkhodn | Thé 1
- S ———
O e B
Gk P e |
Tieh Ko Taeh KT
TK noptn 06 L
Tai khodn HMLK Phin logi [EQuiPMENT -]
TsikhodntichkH [6424  [+] Phong ban I 2
Gié tharh 11 Nousi sir dung e
Takoinddmg [0 -] _ewnkobs |
1
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4« » o ¥ > & '8 R N T @
Truéec Sau S0a Cat Béghi Hoin In Duy8t Nap Miu Gup Déng
R ~- 74 9
Ghi tang tai san cé dinh "'""9[%
M tai sin [MPDIEN | M phat dén [Nod
Dién gidi IGhi t3ng tai san cd dinh thang 1 ndm 2009 |sé
Thingtinghung | Binhkhodnl | Thyé )|
TTRNG. | 7 VKO8 | Zi s SO B0, =] Zavi, M B 1o | ot i i o DA G it i
2112 11 50 000 000.00 50 000 000|Gia tn con la
1332 ;|1111 5 000 000.00 5 000 000|Thué GTGT
«] | »
@ Pinhkhodn € Gié thanh
Phan thué
Q Chung tu ghitang ta 3o co ik

4« » 5 A ¥ - & B M 7 @
Tiwdc Sou Sia  Ca Bdghi Hudn In  Duyét Nap Mau Gup Dodng
Ghi tang tai san ¢d dinh ThMQILm—sz
M3 tai sdn MPDIEN | M3y phat dién |Ngay
Dign gidi [Ghl tang tai san cd dinh thang 1 ndm 2003 —l§6
Théng tin chung | Dinh khodn T Thué 'l
Logi thuB |2 - - Loai phat sinh .. ... | Loai bén |- JD Ba [ Bnthid - [-1éntul oy o6& r
02 Thué dugc khau it dduvao  [VND 1 5 000 000.00 S 000 000
<] ] [
@ Ténthué " Hoddon C Hang hod
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“ Khau hao tai san c¢6 dinh

Trén cac phdn mém k& toan, viéc khdu hao TSCD sé
dude thuc hién vao thoi diém cudi thang trude khi thuc hién
viéc két chuyén s& du dé xac dinh két qua kinh doanh cua
tung thang.

© Chung W khsu hao L) .3
Ll b : X A v @ M ? B
Trude  Sau Sd3 L& oa Ghi:a Hodn N [uger Nap Miu Gup Dong
Khiu hao tai san ¢d dinh
S PN —
Nody
| Tang céng o z.
1 >

Nhan “Déng §”, hé thong phadn mém sé& cin cd vao cac thong
tin da khai bao cta timng tai san c6 dinh nhu: Nguyén gia, ngay
khAu hao, s6 nidm st dung,...dé tu dong tinh khau hao.

Q® Chung e bhao bao U s co dinh

@ m @ M

< » D » W X M - R A 'L
Tiudrce  Sau Thém Sira Cat XKua Bédghi Huan In Duydt Nap Mau Giup ©Déng
Khau hao tii san ¢é dinh Théang 1 ndm 2003

Dién gidi M3 chi nhénh

Khau hao tai san c8 dinh thang 1 ndm 2009 Noay 3170172009

sé KHO000001

CMEtaisdn | TENG ] TKCA. | —-wSOuen. - | . GRthanh... | . - Hepdang_ | M3 =
MPDIEN 6424 ~—[2141 833333
MVT_INTEL |6424 2141 277 778
MVTT 6424 2141 333333
MVT2 6424 2141 277778
NHA1 6424 2141 1 250 000
oT012 6424 2141 1908 722

T8ng cOng 4 881 944 =
< »
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@ Ghi giam tai san c6 dinh
Khi thanh ly, nhudng ban tai san ¢d dinh nguoi su dung

thuc hién ghi glam bing cach chon tai san c¢d dinh do dé lap
chiing tit ghi giam. .

Phan théng tin chung

Q China b abn aidm ta 23 co dink

« » D 5 B X M - & B R X_? @&
Tisine  Sau Thém Sua Cat  Roa Bdéghi Hoan In Duyét Nap Miu Gup Dong

Théang 2 nam 2009

(I

Ghi giam tai san ¢é dinh

M3 t3i s3n MVT2 ] M vitinh Intel 02 |Ngay
Din gid  [Ghi gidm t3i 53 cd dinh thang 2 ndm 2008 ]s6
Thong tin ghung | Biph khodn ) Thué 1

. [P e
Hao mon Iuj ké 6.977.778) HMLK diéu chinh [ &3
G ik —— e 1
Tiich KH/Nam [ 333333 Trich KH/Théng 277.778
TK nguyén g6 B | Tinh igng hién nay [Pathernyy

TakhodnHMk  [2a1_ T-] Phan logi [EquiPmENT ~

TaikhodnuichKH  [6424 - Phong ban

G e — T

|

|

T i khodn déi iung E ©inh khodrn >> I
Phan dinh khoan

Q Chung ti ahi gidm ta <5

< 2 D H X ™ - é B B X 7 W
Twrde  Sau Thém S&a Cal .62 Béghi Hoan In Duyét Nep Mau Gup Déng
Ghi giam tai san ¢d dinh Thﬂ"gl%
M3 13i s3n VT2 ] M3y vitinh Intel 02 Ngay
D&ngd [Gh 9&m i s3n c8 dinh thang 2 ném 2008 |sé GGOOOOOT

Thongtnghung | ®inhkhodn | Thyé ]
IRNg |[-TKC6 [ S8un — |~ OQwd&. | |. - . ... Dlook .. -
2141 2112 6.977.778 00 6.977.778
811 2112 302222200 3.022.222
«] ] >
@ Piphkhodn € Gid thanh
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3.5. Xem va in bao cao tai san ¢6 dinh

Sau khi cap nhat cac ching tit lién quan dén tai san co
dinh, phdn mém s& ty déng x 1y va dua ra cac bao cao vé tai
san c¢§ dinh. Khi xem céc bao cdo, ngudi st dung phai chon
cac tham s can thiét.

@ Danh sach tai san c6 dinh
- Chon tham s bao c4o nhu: khodng thdi gian, loai tai san.

Dénngdy 31/01/2009

€ LoaiTsCP | ~
@ [fatea

- Xem bao cao:
Cong ty TNHH ABC
100 Hing Vtong, Q Tdy H8, HAN§

DANH SACH TAISAN CO DINH
Ngoy11001/2009
Logi TSCD : AUTOMOBI Ten logi: Phurang tén vin th
MaTSCD Ten TSCD Sohiks | Ngdy s | Thoi gian Nguyen gia  (Muwc khaw hao |Hao won b§ ké{ Gia tri con ki
dwg | sduag V]
01012 Xe TOYOTA 12chd ngéi 0101/2002 12 Nira &0 000 o0 =*BMR72 Z3on7m
Cong $70.000.000 29688 §96.990.722 mmn
Logi TSCD : EQUIPMENT Tealogl: Méy mictnAlb
MaTSCD Tea TSCD Sohikv | Ny o | Thol ghan Ngeyéa gid  (Mwc khaw 120 |Hao mon Inf ké| Gt trl con ki
dwp | sdug au
MPD My phét dién 250172009 | S Nim om0 oMo @3 omay
Conp $0.000.000 10000000 [V 8.166567
Logi TSCD : FURNITURE Tealogl: ThAb dung ca quinly
MaTSCD Ten TSCD Sohiks | Ngdy s Tl_ai pion Nguyengid | Mwc khaw hao [Hao mon b ke| Gt tri com ki
dupg | sdvng 2
MVYTI Mdy n tinh Intel 01 010172007 | 3 Nirm 2000 40000 Lk k] LT
MVT2 Mdy n tinh ntel 02 010172007 | 3 Nima omm i 0w TR 1z
MVT_INTEL (May n tinh Intel 240172009 | 3 Nima 00 1mm mm (3.5
Cong 12000000 10668666 15580889 1641411
Logi TSCD : HOUSE Tea bogi: Nhdcira, v}t kaén tric
MaTSCD Tea TSCD Sokiks | Ngyswr | Thoipian | Npwyengi |Mwc khaw koo [Hao won bvj ke| G tri con ki
duag wd [T
NHAI N Al 01/01/2003 | 10 Nira @ BOD0D %20 B0
Cong 150000000 15.000.000 1250000 SLT50.00
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@ S6 tai san c6 dinh
- Chon tham s& b4o c4o nhu: khoang thdi gian, loai tai san.

Chonthar 2o b33 czo X

Tirngdy Dtnnoy fom || [Iweren |
@ Loa 150D [FURNITURE -] uu}béJ
€ Thed

- Xem bao cao:

Cong ty TNHH ABC
100 Hing Viton, Q Tay 4, KNG
b Man 9 S2LDN
§0 TAISAN CO DINH (Baxhick tes (D of LS/2004QDETC
Tegpy NI dlargy 1AL oy DN W T
Logi TSCD : FURNTTURE T lugi: Thé b ung o quinlf
Ghitamg TSCD
S Q| g goep l:m Tens | Sokin | Lid
Sokiy hgy.m] amat| g | TSCD | TSCD
S kit TSCD MVT INTEL TaTsC My vt bl
1 [Tooomot {01208 | My m tch kel 042009 [MVT_NTE|  0omm
L
2| KHOO0OO1 |31/01/2009 | Méy m tinh kel 11242009 rVTME om| om
S kirs TSCD WVl TaTSCD Miy it Ikl 01
* Teowont oo [warmemietor [ uoer ot | [ Jos] wa] | ]
ki TSCD W TaTsCD My it il 07
* coomn [siovoms | wgmasbieltz | [y uvm | [ on] wm [ [
Tong cong [T 1)
Sdndy cé | g dich st rang | dbntorg |
Neymosd . Nty — by uta2¥
Ny phi 8 K¢ wen tring G dae
(K, g 13 bo ) (Kj. g oo ) (Rj, ding dfa gia 5 be £y

@ Thé tai san c¢6 dinh
- Chon tkam sé bao cao nhu: thdi gian, tén tai san.
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|:||\;N'| tham 0 bao cao

Dénngdy [3170172003 +

MaTscp |0T012

- Xem bao cao:
Cong ty TNHH ABC

100 Hing Vitong, Q T2y H8, Ha N6i

o . o Mais % S23DN
THE TAISAN CO DPINH  (Ban hanih theo QD 36 15/2006/QD-BTC
Ngay 3110112009 ngly 20/03/2006 cia BS Treong BTC)
Cin cif vdo bién ban g1ao nhin TSCD 36 Ngdy  Thing. Nim
Tén TSCD: Xe TOYOTA 12chd ngbi S§ éu:
Nirée san xut: Nim sin xuft
Ngdy mua 01/01/2002 Ngly sit dung 01/01/2002
Cong suft (déntichthéthe)
Dinhchi sirdung TSCDngdy..  thing. Nim
LF oAt s
bo hiéw clamg Ngpuyen gis TSCD Gid tri kao mon TSCD
¥ Neay. Thing, Dién giai Ngwyéngis | Nam |Gidtrikao | Congdén
Noam mon
FIX_000011 | 31/12/2008 |Ghi ting TSCD 880,000,000 e
D0000001 16/01/2009 | Diéu chinh TSCD §70.000.000 0
KHO000001 31012009 | Khiu hao 70,000,000 0 1600.72 596.000.72
Ly do ghi gidm :
Ngly ... thing . .. nim200.
Nawoi bp Ké¢ todn trvomg Gidm doc

(Kf, gh 16 ho 18n) (Ky. ghn 16 ho tén)

4. Bai tap thuc hanh

(Ky, déng dfu, ghn 18 ho tén)

Tai Cong ty TNHH ABC c6 phat sinh cac nghiép vu k&
toan lién quan dén tai san cd dinh nhu sau:

1. Ngay 12/01/2009 mua méi mdt may tinh Intel cta
Cong ty Tran Anh cho phong ké toan (chua thanh toén tién)
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theo héa don s§ 0045612, ky hiéu: AB/2009T. SG tién:
10.000.000 (déng). VAT: 10%. Thoi gian st dung 3 nam.
Ngay bit ddu st dung: 24/01/20009.

2. Ngay 16/01/2009, Céng ty c¢6 phdn Tan Vian ban giao
xe TOYOTA 12 chd ngdi do stta chita hoan thanh, nguyén gia
méi la: 870.000.000 dong (ting 20.000.000 déng so véi
nguyén gia cit), thoi gian st dung mdi 12 nam. Thanh toan
tién cho Céng ty ¢6 phan Tan Van bing tién mit.

3. Ngay 22/01/2009 mua mdéi mdt may phat dién cua
Cong ty Hitu Toan da thanh toan biang tién mét theo héa don
s6 007852, ky hiéu: KY/2009. Sé tién: 50.000.000 déng. VAT:
10%. Thoi gian st dung 5 nam. Ngay bat ddu s dung:
25/01/2009.

4. Ngay 25/02/2009, nhugng ban may vi tinh 02 cho Cong
ty ¢6 phan Thai Lan thu bang tién mat: 4.000.000 déng,
VAT: 10%. Theo héa don gia tri gia ting s6: 0075495; ky
hiéu: AB/2009T

Yéu cau:

- Khai b4ao danh muc khach hang, nha cung cap, tai san
c6 dinh (théng tin danh saich 14y phan Bai tap thuc hanh
Chuong 2).

- Hach toan cac nghiép phat sinh vao phAn mém.

- Tinh kh&u hao tai san c6 dinh tiing thang (bit toan
tu dong).

- In Danh séch tai san c6 dinh tai ndi stt dung; S3 tai san
cd dinh; S8 theo ddi tai san cd dinh tai noi st dung; Thé tai
san c6 dinh,...
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Chuang VI

KE TOAN TIEN LUONG

Sau khi hoan thanh Chuong nay, ban c6 thé nim dugc:
0 Nguyén tic hach toan.

0 M6 hinh hoat déng tién luong.
0 Sd d6 hach toan ké toan tién luong.
0 K¥ néng thuc hanh trén phan mém ké toan.

1. Nguyén tiac hach toan
- K& toan tién luong va cac khoan trich theo luong phai
hach toan chi tiét s& lugng lao dong, thoi gian lao dong va két

qua lao dong.

- Cin cdi vao Bang chiam céng, Phiéu lam thém gio,
Phiéu giao ndp san pham, Hgp dong giao khoan, Phiéu nghi
hudng bdo hiém xa hdi,... dé lap bang tinh va thanh toan
luong va bao hiém xa hoi cho ngudi lao dong.

- Can cd vao vao Bang tinh luong k& toan lap bang
tinh va phan bé chi phi tién luong ciing véi cac khoan trich
theo luong vao chi phi ciia tiing phan xudng, bd phan su

dung lao dong.

2. M6 hinh héa hoat déng tién luong

Nhan vién

B0 phan chdm
cong

Chdm cing’
hang ngay v

K& todn tidn eong

K& toan trrdng

Kidm tra bdng romg
Déng y
Khong pbng Q
(@A

Ky nngn

Giam dbc
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3. Thyc hanh trén phan mém k& toan
3.1. Quy trinh x@ 1y trén phin mém dé ra bao cao

M6 hinh hoat ddng cua phin hanh ké toan tidn lvong
D@ lidu ddu vao Xir ly Bao cao ddu ra

- Bao céo tai chinh

- Bang ch&m cbng - B30 céo quan trj
- Hep adng giao khoan Co s& dir ligu —

- Phidu xac nh@n san Phan hg quéan ly 1

phAm hodc odng viéc tidn luong

hoan thanh

Nhat ky tién hrong

!

S4 cai tai khodn 334,
338(2.3.4), ...

v

- Bang téng hep lvong
- Bang thanh toan luong

3.2. Thiét lap cac danh muc s dung trong qudn ly
tien luong

Dé hach toan cac nghiép vu lién quan dén quan ly tién
ludng trong mot phan mém ké& toan, ngudi sit dung can phai
khai bao mot sé thong tin, danh muc ban diu nhu:

3.2.1. Phong ban

Khai bao danh sach phong ban sé giip ngusi st dung
quan ly luong cia nhéan vién & cac phong ban khac nhau. Khi
thiét lap thém moét phong ban méi, ngudi st dung can phai
nhap diy du cac thong tin vé: ma phong ban, tén phong ban.

3.2.2. Thiét lap cdc khodn luong

Trong mot s& phan mém, cac nha cung cap da thiét lap
sdn cong thic tinh cho mét s6 khoan luong phéd bién thusng
st dung gidp cho ngudi sit dung thuan tién trong viéc lua
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chon phuong thic tinh luong nhu: luong cd ban, thudng, phu
cép lam dém, thém gid... Va phdn mém ciing dat hé thong md
cho cac khoan luong nay dé cho phép ngudi st dung c6 thé
thay déi cong thitc hodc cap nhat lai danh muc khoan luong
cho phu ' hgp véi hoat dong ctia doanh nghiép.

W Cac hodn luong

D X MER O

“Thém Sia Xéa Tim I Nep Gip Déng

M3 khoan Tén khoan Loai 2

102 Luang ca ban - thot gian Thu nhép
m Phu cép luong Thu nhép
4 Y .

115
116

121 || Mskbodn [i1 ] Ienkhodn [Luongcobdn-cSdh |

12 " P
13 ] Lién quan thué —————

124 || Loai khodn Loaithu nhap Loar thué

o | — conis ]
2 || g |

o || oo [ ] kpndnd [ ]| | Scoadmnic
22 1| Giathanh [ u 56 cong 161 da
Sb3f | BT ép dung M Oipdmgchonitnhinun | o

Ghichi | | [ votnsng K

[~ Ngung theo ddi Dby I Hiy bd |

3.2.3. Nhén vién

Danh muc nhan vién cho phép ngucsi st dung theo doi
chi tiét dén tung khoan luong duge hudng, s6 tién luong da
nhén, s8 tién bao hiém phai ndp, cla ting nhan vién trong
cong ty. Khi khai bdo mdt nhan vién, ngusi sit dung can
nhap cac thong tin nhu: ma nhén vién, tén nhan vién, phong
ban, dia chi, s& dién thoai, email, thong tin vé luong,...
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D X 4 8RQ0 @ @

Thém Sia Xéa Tm In N Giip Déng
M3 nhan vidn Tén nhin vién Phing ban ‘
NTLAN Nguyen Thy Lan PKD
NVBINE, o at
PMQ
PVMINH Théng tin vé: Lé M§ Duyén
TDCHI
TNPHU  Théng tin chung | Thng tin vé ktang | Thang tin khéc |
Tai khodn
e L
Mot | ]
Chirc danh  Ho Téndém  Tén P
— — ign thogi
B Ny [ |
Séban = SSCMND | |
Ténddydd (L& My Duyén ] - |
Gigitioh [N =] Notysnh  [07/1271978] | S 7
ong
Byt Phongban | PKD
Quin/huyén Tinh/thanh ] L L|
M3 ving Nebe  [ViNam Chew | |
Nowdikm [ 77__|~v| Sénodphén 320 ™ Nhn vién bén hang
Ngdynangltong [_/_/__|»|  Séngayém 02 ™ Hudng thus ngui nudc ngodi
ooy v b T e [ —

™ Ngimng theo ddi

Digy | Hiyws |

3.3. Cdc chitng ti dau vao lién quan
Céac chiing ti dung cho viéc hach toan tién ludng bao gém:
- Bang chdm cong.

- Bang cham coéng lam thém gio.

- Phiéu x4c nhan san pham hoic cong viéc hoan thanh.
- Hop ddng giao khoan.

- Bang thanh toan tién luong.
- Bang thanh toan tién thué ngoai.
- Bang ké trich ndp cac khoan theo luong.

- Bang thanh 1y (nghiém thu) hgp dong giao khoan.
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Ponvi ...
Bi':h':-:.. Mia 3é: 01e- LDTL
(Ban hdnh theo QD &8 15/2006/QD-BTC
ngdy 2003/2006 clia B trudmg BTC)
BANG CHAM CONG
st el I B A Q‘s’én:::ni 5% coag nghi
hrong hodc s s 26 4 S8 s
vi té dng dng
1| HemEe | Vagbic || 2| 3| . [ 31| boingheons | hedagirons | oo oiag
chirc vy sin pl th¥n gian 100% hrong % Wrong BHXH
A B [4 HBEEIME 32 33 34 35 36
Cang
Ngdy ........ thdng ....... ndm
Nguéi chim cing Phy trich bj phin Nguei duyst
(K, ho tin) (X5, ho tin) (K, ho tin)
Ky hi¢a chdm céng
- Luong san phim SP - Thas sin TS - Nghibd NB
- Luong thii gian: + - Tai nan: T Neghi kbng hsong KL
- Om, didu dudng: 6 - Nghi phép P Nging wiéc N
- Con ém Cs - Héa nghy, hoc tip H - Ngimg wiéc LD
Miu sé: 01 LBTL
(Ban han theo QP 5 15/2006/0D-
BTC ngdy 2003/2006 ciia B} tnrimg
BANG THANH TOAN TIEN LUONG
Thang... ndm.........
Lomgir | VE AR | Cic kbodn phs bl vio | K Il e
sinpham | gan hrong cip | Py [ |Tom hrong [mh
sb H Bic |Hé Téng
o va téa p thude | clp [ ;° | ing -
n meg | |l L s | | [ | | gl Thut sé | &y
spﬁmﬁhs&mgsomm am..phr:cngpcongﬁﬁ
Al B |t {234 6] 7 | 8 |9 w0 |u | |4l s [16]17]C
Cing
Tsngsétién(viélbingch)).,,.... e
NgQY e thGNG o A _
Neuiilip bisa K toin traeimg Giim dic
(X9, ho tém) (9, ho tén)

(K, ho tén)
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3.4. Nhép ching tit vao phan mém ké toan

P& hach toan cac nghiép vu lién quan dén tién ludng
trong mot phadn mém k& toan, ngudi sit dung thuc hién theo
cac budc sau:

- Buéc 1: Chon dén phan hé c6 lién quan dén nghiép vu
tién luong.

- Buéc 2: Chon loai ching tit cap nhat.

- Buéc 3: Nhap ching tu trén man hinh nhap liéu danh
cho ching tu d6.

Théong thudng cac phan mém khac nhau thuong xay
dung moét quy trinh tinh luong khac nhau. Trong chuong nay
sé huéng dan ngudi st dung cach tinh luong theo thoi gian c6
chidm cong.

* Cham cong

Cho phép chdm céng theo ngay. tuan hodc thang cho
titng nhan vién, can b véi cac khoan luong da duge thiét lap.

Q Bing chém céng ‘ - (x|

- ép ? ¥

. Ci Ho3n In Nap Gip Dang

S — sty o772 <]
(® Theo nhan vién LMDUYEN v | Lé M§ Duyén .
Hiénthi | Thang v
O Theo khodn luong v
L e —
i Khoan ktong = =t Cdng -] 07:| 02] 03 | 04 1051 DB OZ [T {
102 Luromg coban - theriganf 176] 0| 0 0] 0] 0] 0] o[ 0l o] 0 0 0| 0 0] 0 d
121 Nghi 6m o] o of of o o o of o of of o of o of o d
122 Nghiudngconém | 0o o[ of o[ o of o of of of of of of of o o] d
123 Nghi ké hoach hod dan <[ of of of of of o of of of of of of of of of of
124 _|Khémthai sdythai ~of of of of of of of o o of o o of o o o d
15 [Ngide of o of o "o o o of o o[ o o of o o o d
§ihl¢ib5ngd\5noéng|




* Tinh luong
Cho phép tinh luong cho ting can bd hoac tinh ludng cho
tdt ca cac can bo trong don vi.

0 Chon nhanvwncanhnhbmg -

T T
i—Ngéy rKyhalumg [ Phong ban ‘
[ovonans ] (Thang Nan |2oos_}j{[ E)
J  Manhinvién Ténrhén vén Phing ban TKp‘iaha R
J | IMDUYEN [Lé MyDuyen Phong Kinh doanh ™
J | NTLAN NguyenThlLan Phong Klnh doanh (X
J | NVBINH a8 34
J | NVNAM B4
J | PMQUANG 3 34
J| PYMNH - (Pham} &\ Kétthic tirhktemg va ghisd 34
JIT0H [T \1) ]

J | TNPHUONG  |TaNg Sochmgluduuathmhienghso 8 ey
50 chiing bt ghi 0 0 tharh ¢ cing 8
$6 chiing t ghi s3 khdng thanh cong: 0
0K
__1!
vi
J
Chon téti Botat ‘ Chan chita t|'nh' Tirhtong | Xem chitiét] Ti gip i Kel thic \

* Tra luong
Thuc hién viéc tra luong sau khi da tinh luong va kiém
tra bang luong cua doanh nghiép.
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i
N | Moo [DROUEN | ewgoued ]
é i
S - S PR ]
@ Sehchngchingty
C Srhpngchimgty | | DEnod [ 1
r}-ﬁrm.f:.'lctf\aﬁlo&\‘—: —J Phong ban P Tos TR
l € Ténma € Séc [ = | w6 I UL
J M3nhin vitn Ténnhin vién S6phaibd Quy 84 - Séud Quds |-
/|LMDUYEN  |Lé Mj Duyén 2538000 2538000 2538 000) 2538 000
ZNTLAN Nowén Thy Lan 1974000 1974 000 1974 000 1974 000
Z |NVBINH Nguén Van Birh 11504 000, 1504 000 1504 000 1504 000
7 |NviAM Nguen Van Nam 1974 000 1974 000 1974000 1974 000
/ |PMQUANG  [Pham Minh Quang 4700000 4700 000 4700 000 4700 000
Z |PYMINH Pham Van Mnh 2256000 2 256000 2256000 2256 000
Z |TOCHI TignDire Chi 2162000 2162 000 2162000 2162000
/| TNPHUONG  [Ta Nouét Phuomg 4230000 4 230000 4230 000 4230000
21 338 000 21333000 21338000 21 338000\~
ooty | B | Dimgy | Toow | gamJ

3.5. Xem va in bdo cdo tién luong
) Sau khi cap nhat cac ching ti lién quan dén tién luong,
phan mém sé ty dong xu 1y va dua ra cac bao cao tién luong.
Khi xem cac bao céo, ngudi st dung phai chon cac tham sé
can thiét.
* Bang tong hop luong can b
- Chon tham sd bao cao nhu: thoi gian in.

Thuyc hién Hup bé
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- Xem bao cao:
Cong ty Co pham MISA
218 Di Cin, Ba Dinh, Ha Ngi

Thing 1 Nam 2009

BAO CAO TONG HOP LUONG CAN BO

PHONG BAN : PHONG GIAMDGC
M nhan vién Tén nhanm vién Lwong CB Thu nhjp trwoe thué| Thy nkyp sou thué
PMQUANG | Pham Minh Quang 4800000 6.000.000 4700000
Cong 4.500.000 5.000.000 4700.000
PHONG BAN: PHONG HANH CHINH
M0 nhan vién Tén nhan vién Lwvoug CB Tho nhjp trvoc thué| The nhip sav thue
NVBINH Nguyén Vin Binh 1.600.000 1.504.000
NVYNAM Nguyén Vin Nam 2.%00.000 1.974000
Cong 3.700.000 3.478.000
PHONG BAN: PHONG KINH DOANH
MA nhan vién| Tén nhan vién Lwvong CB Thu nhjp trwoe thué | Thu nkjp sou thué
LMDUYEN | LamM§ Duyén 270,000 258,00
NTLAN Nguyén Thj Lan 2.100.000 1.674.000
TDCHI Trén Dite G 2.300.000 212,00
Comg 7.100.000 6.674.000
PHONG BAN : PHONG KE TOAN
M2 nhan vién Tén nhan vien Lvong CB Thu nkap trvoc thué| Thy nhap sau thué
PYMINH Phama Vin Minh 2.400 000 2266000
Comg 2.400.000 2.256.000
PHONG BAN: PHONG PHO GIAMPOC
Ma nhan vién Tén nhan viem Lwvong CB Thu nkjp trvoc thvé | Thy nhgp sov thueé
TNPHUONG | Ta Nguyét Phrrong 4,000 000 450000 4230.00
Cong 4.000.000 4.500.000 4.230.000
Téng cong 8.500.000 22.700.000 21.338.000
Nawod lap Ké todn trvong Gidm doc
(Ky, ghi 13 ho tén) (Ky, ghi 15 ho tén) (Ky, déng dfu, ghi r3 ho t&n)

* Bang thanh toan luong va phu cép:
- Chon tham s& bao cao nhu: thdi gian in.

Pénngdy [31/01/2009

| Thuc hién I

Hobs |
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- Xem bao cao:

Cong ty Co phan MISA
218 DA Cé Ba Dinh, HANG
BANG THANH TONTIENLUONG Vi PRUCEP
i 1 K 29
STT|  Hovitn  [Hesd bomg|He wphy |Conghes | Sicing Lmbﬂ Tgtiabng & | Kmov | Lowmg tie k| Efakip
] g/ 1Cng | Pyep | BHEH%
| 2 TR 1 ] ] |0
| L Dyt m o owes|  umw| | 2580
2 NwhTila m we| M| N[
} Nk Yokt R
¢ Nk Vil ml ome] v ko] s
5 Pt ey om0 X0m| 7o
b [PunVanMoh mloowe| wem|  wm| 20
1 [ihde R T
b ittt T AREL
Cing L0 | NN 3
Ny p Ké ten trvig (i e
[ sty  dingdh, o g g

* 86 nhat ky tién luong
- Chon tham s6 bao cao nhu: khoang thdi gian in.

: Chon tham 35 béo céo

%)

(
i
|
|
|
|
|
|

|
|
i

Chon ky béo céo

Tuchr

TU ngay

Dén ngdy

|o1/0172009  |[31/01/2009 |

Thuc hién

Huy bd

- Xem béo cao:
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Céng ty TNHH ABC
100 Hing Virong, Q Téy H8, Ha Noi

NHAT KY TIEN LUONG
Tirngy 01/01/2009 den rgy 3110112009

Ngay So clmg tr Dién pidi Tai khodn |Taikhodn |  Sd tién

chimg tw 1} ©

31/01/2009 | PLO00OO | Lirong co ban - théi gian 6421 34 250000
31/01/2009 | PLO00OO! Phm cfp lrong 6421 334 2000
31/01/2009 | PLOO00O Bio hifm x3 hdi ONV phii dong 3% 3383 16,000
31/01/2009 | PLO000O! Bio hiém Yt ONV phii déng 34 3384 700
31/0172009 | PLO0O00O1 Thu€ thu nhip thréng zuyén 334 3335

31/01/2009 | PLOO00O Bio iém x3 hi Cdng ty déng 6421 3383 Ll
31/01/2009 | PLOO00OI Bio hiém Y t& Céng ty déng 6421 3384 5400
31/01/2009 | PLO000O1 Cdng doan phi Cdng ty dong 6421 3382 00
31/01/2009 | PLO00002 Lurong co bin - thai gian 6421 334 1600000
310172009 | PLO00002 Py cp lirong 6421 34 a0
3101/2009 | PLO00002 Bio tém x3 ht NV phii déng 334 3383 10500
31/01/2009 | PLO00002 Bio hiéen Y € ONV phii déng 134 3384 2100
31/01/2009 | PLO00002 Thué thu nhip thrang xuyén 334 3335

31/01/2009 | PLO00002 Bio hiém xi héi Cng ty dong 6421 3383 31500
31/01/2009 | PLO00002 Bio i Y 1€ Cong ty déng 6421 3384 Q0w
31/01/2009 | PLO00002 Cbng dodn ph Cng ty dong 6421 1382 B0
31/01/2009 | PLO00003 Lrong co bin - thai gian 6421 334 150000
31/01/2009 | PLO00003 Pt cp Irong 6421 34 100000
310172009 | PLO00003 Bio tmém x3 hdt NV pha dong 334 3383 000
31/01/2009 | PLO00003 Bio mém Y 1 ONV phii déng 334 3384 00
31/01/2009 | PLO00003 Thué thu nhip throng zuyén 34 3335
31/01/2009 | PLO0O0003 Bio mém x3 hdy Codng ty dong 6421 3383 2000
31/01/2009 | FLO000O3 Bao e Y 1€ Chng ty déng 6421 3384 200
31012009 | PLO000D3 Cdng doan phi Cdng ty dong 6421 3382 00
31/01/2009 | PLOO00OS Lttong co bim - thdi gian 6421 334 200000
31/01/2009 | PLO00004 (Pt cdp lrong 6421 3% 1000
310172009 | PLO000O4 Bio tndrm 23 htt CNV phis dong 134 3383 15000
310172009 | PLO0OCO4 |Bio lné Y 1€ ONV phi dong 3% 3384 200
3101/2009 [FLO000M4 | Thu€ thu nhdp thuimg xuyen i 333
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4. Bai tap thuc hanh
Tai Céng ty TNHH ABC c6 danh sach cac can b nhu sau:

str| Mashn | g | Phingban | P | Phcip Khein huong
1 |PMQUANG |Pham MinhQuang | Giamdéc | 4.500.000| 500000 | Lyongco bancd dinh
2 | TNPHUONG | TaNguyét Phuong | P.Giéamdéc |  4.000.000|  500.000 | Lyong co ban cb dinh
3 |NVNAM  |NguénVioNam | Hashchinh | 2000.000| 100.000 | Lirong co banthin gian (ngiy)
4 |NVBINH |NguyénVinBinh | Hinhchinh | 1500000 100.000 | Lyong co banthon gian (ngay)
5 | TDCHI Trén Déc Chi Kinh doanh |  2.100.000|  200.000 | Lwong co ban thon gian (ngiy)
6 |LMDUYEN |LgMj Duyén Kinh doanh |  2.500.000| 200.000 | Luong co ban thot gian (ngy)
7 |NILAN NgugénThiLan | Kinhdoanh | 1900.000| 200.000 | Lwong co banthin gian (agay)
8 |PVMINH  |Pham Vin Minh Ré toin 2300.000(  100.000 | Lwong co ban then gian (agiy)

Yéu cau:

- Ngay 31/01/2009 tinh luong, cac khoan trich theo ludng
thang 01 cho cong nhéan vién trong cong ty va tra luong qua
Ngan hang BIDV.

- Ngay 28/02/2009 tinh luong, cac khoan trich theo luong
thang 02 cho cong nhan vién trong cong ty va tra luong qua
Ngan hang BIDV.

- Ngay 31/03/2009 tinh luong, cac khoan trich theo luong
thang 03 cho céng nhéan vién trong cdng ty va tra lusng qua
Ngan hang BIDV.

- In Béo cao téng hdp luong can bd; Bang thanh toan

tién luong...
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, Chuong VIl o
KE TOAN MUA HANG VA CONG NO PHAI TRA

Sau khi hoan thanh Chuong nay, ban c6 thé nim duoc:
O Nguyén tic hach toan.

0 M6 hinh hoat dong mua hang.

0 So d6 hach toan ké toan mua hang.

0 K§ ning thuc hanh trén phian mém ké toan.

1. Nguyén tiac hach toan

- Gia géc cia hang héa mua vao dugdc tinh theo nguén
nhép va phai theo déi, phan anh riéng biét tri gia mua va chi
phi thu mua hang héa.

- Viéc tinh gia tri cua hang héa xuit kho dudc thuc hién
theo mot trong bon phudng phap:

+ Phuong phap gia dich danh.

+ Phuong phap binh quan cuéi ky.

+ Phuong phap nhéap trudc, xuit trudc.

+ Phuong phap nhap sau, xuit trudc.

- Chi phi thu mua hang héa trong ky dudc tinh cho hang
héa tiéu thu trong ky va hang héa tén kho cudi ky. Viéc lua
chon tiéu thic phan bd chi phi thu mua hang héa tuy thudc
tinh hinh cu thé cta ting doanh nghiép nhung phai thuc
hién theo nguyén tic nhat quan.

- K& toan chi tiét hang héa phai duge thuc hién theo
tiung kho, ting loai, tung nhom hang héa.
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2. M6 hinh héa hoat déng mua hang va cong ng
phai tra

Nhacung cdp | Nhénvién mua héng Ké toén Thilkho Thi quj

@nanmdu)e Yéu&:ﬂéogié)

@mamnuam)—@aonmmtﬁ@

|

= |

dp HEBH v dnhang va - i phey 2
brimes) )|
Lam thi tye thanh todn

140



3. Thuc hanh trén phan mém k& toan
3.1. Quy trinh xi ly trén phdn mém dé'ra bdo cdo

M6 hinh hoat dong cltia phan hanh ké toan mua hang
D@ liéu ddu vao Xir ly Béo cao diura

Chimg tir:
- Bang k& mua hang
- Héa don GTGT

- Bao cado tai chinh
- B&o céo quan trj

Nhat ky mua hang

!

S3 cai va sb chi tiét tai
khoan 152, 153, 156,
331, ..

v

- S8 chi tiét thanh toan
véi ngudi mua

- S& chi tiét thanh toan
véi ngudl mua bing
ngoai té

3.2. Thiét lap cdac danh muc st dung trong mua hang

Pé hach toan cac nghiép vu lién quan dén mua hang
trong mét phan mém ké& toan, ngudi st dung can phai khai
bao mot s6 danh muc ban dau nhu:

- Danh muc nha cung cdp (tham khao muc Thiét lap
danh muc st dung trong phan K& toan tién mit tai quy caa
chuong 3).

- Danh muc vat tu, hang héa (tham khao muc Thiét lap
danh muc st dung trong phan K& toan vat tu ctia chuong 4).

3.3. Cdc chung tu dau vao lién quan

Cac ching tu dung cho viéc hach toan mua hang bao gém:

- Hoéa don gia tri gia ting do nha cung cap lap
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- Bang ké mua hang do nhan vién lap
- Phiéu nhap kho
- Cac chiing tit phan anh thanh toan cong ng
Mbt s6 mau chitng tit dién hinh:
* Bang ké mua hang
DONY] .ccnunamamiriisias M sé: 06-VT
B phD: v v (Ban hinh theo QD 55 15/2006/0D-BTC
ngdy 20/03/2006 ciia Bé truomg BIC)
BANG KE MUA HANG
Nedy .. thing . nim .. Qupnso:.............

-Hovaténngeoimua, ..o No
- B phn (phong ban):...........coooooiiiiiii GO

Tén, quy cich, phém cht, | Diachi [Domvi| S5 < | Thanh 2
SIT hang héa (vit t, congcy, ) | muahang | tinh | hrong Bon gid -

A B C D 1 2 3

Cong X X p

Téngsétién(Viétbingchﬁ) R

Nowéi mua Ké toan treémg Nguei duyét mua
(Ky, ho tén) (K9, ho tén) (K9, ho tén)
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* Héa don gia tri gia tang do nha cung c4p lap

GIA TRI GLA TANG .
Lidn 2: Gisowhich hing

2y 209.8-

? D v hdn hing: ..
Piachi:

Nydv . m’ 1hiny.. 4
: m"mm“mmm ........... -y

Piachi o e . n oS T D WS
DI RO e e MSE [mﬂ 15637101r9 1 ﬁ H-i") B

b résnnguin mua ImuL

' deanv; - . S
(‘% fm-, ey ,Aa M,Jlfln..ﬂa

k
9‘ Sl'fl.n AMwan.

Htioh i Urund o . Y. 38LQL4_L2_L.{ rERE) 0[F—1s

Ttnhnnghnl.duhw : Bml Shamg | Donga | Thamign 9

‘ B ‘A . C Lt 2 A=1x2 N
..S-u Jvlk T EY (90
tﬂn o q"é?m v N
C& thy Ay Wﬂﬁ)lg S i :
............ Loom| aa. | 59080 842 ¥H;

.Uu:ﬁ?. e

23 AR

e e i e =
Py E s " %
2 L
Fy - it e - o] - g
! [ i
N | i
Conguénhang: /A 7 5
13 Thu aidt GTGT. DY T thud GTGT: AA ﬂ (&3
; . T8ng, cong tién thanh bidn m o %
) 56 én vitt Iy Jhie m m h M ’7"’) @ mﬂ of é’
F:  Nzvoimua bhing hgucn bnnhnm. _Thitrueng dan vi #
;. (K¥géharen, K7, gh 1SRG IEN, . A IRoglh & i fny §
. . E : H
5 7.3 {o ' 3
A i ﬂ? 2 8
o . pic &
2 (I‘a 3 s tede, a9 3
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3.4. Nhéap chitng tit vao phdan mém ké toan

D& hach toan cac nghiép vu lién quan dén mua hang
trong mot phan mém ké& toan, ngudi sit dung thuc hién theo
cac budc sau:

- Buée 1: Chon dén phan hé c6 lién quan dén nghiép vu
mua hang.

- Buéc 2: Chon loai chiing tu cap nhat.

- Budc 3: Nhap chiing ti trén man hinh nhap liéu danh
cho ching tu d6.

Trong phan mém ké toan, tai man hinh nhap liéu ching tu
ctia phan hanh quan 1y mua hang ciing bao gém cac théng tin:

Phan théng tin chung gém co:

- Tén va thong tin vé d6i tugng: La cac thong tin vé nha
cung cap c6 phat sinh cac giao dich lién quan dén hoat dong
mua hang, tra lai hang ho#c thanh toan céng ng.

- Dia chi: La dia chi cia nha cung cép.

- M3 s6 thué: La ma s6 thué da ding ky chia nha cung
cap v6i Tong cuc Thué va dude nhap vao cac héa don gia tri
gia tang.

- Ngay chung tu: La ngay nhiap nghiép vu mua hang
(ngay ching tit c6 thé trung hosc mudn hon ngay héa don).

- S6 chiing tu: Trong cac phdn mém thuong dude tu dong
danh sé tang dan, tuy nhién ngudi sit dung van cé thé sia lai
s6 chiing ti cia cac chiing tit da hach toAn néu muén.

Phan théng tin chi tiét: Bao gém cac théng tin vé
ma hang, kho, tai khoan

kho, dién giai, sd lugng, don gia, thanh tién, tai khoan
phai tra, thong tin khai bao vé thué (tai khoan thué&, thué
suét, tién thué, s6 héa don, ky hiéu héa don),...

144



- M3 hang: Dung dé nhan dién mét vat tu, hang héa,
thuong duge chon tit danh muc vat tu, hang héa da duge
khai bao.

- Dién giai: M5 ta lai ndi dung cta nghiép vu phat sinh.

- Kho: La ma ctia kho lién quan dén nghiép vu cta ching
ti dude chon tit danh muc kho da khai bao.

- Tai khoan kho: Chuong trinh sé ldy can ci vao cac
thong tin khai bao ban d4u cta vat tu, hang héa.

- Tai khoan phai tra: La tai khoan d8i ing khi hach toan
nghiép vu mua hang (c6 thé la tai khoan 111, 112, 331 ).

- S6 lugng: La s6 lugng mit hang dude ghi trén Héa don
gia tri gia tang.

- Don gia: La so tién cho mét vat tu, hang héa.

- Thanh tién = S6 lugng x Don gia

- Tai khoan thué: La tai khoan hach toan thué (TK 1331).

- Thué suit: La thué suat thué gia tri gia tang cua
méat hang.

Trong mdéi phdn mém c6 mdt quy trinh mua hang khac
nhau. Trong chuong nay sé gidi thiéu véi ngudi st dung mot
s6 truong hop nhap cac ching ti lién quan dén hoat doéng
mua hang trén mot phan mém ké toan tu khi lap don mua
hang dén khi phat sinh thanh todn mua hang.

* Lap don mua hang

Khi phat sinh hoat dong mua hang, mot s6 doanh nghiép
sé tién hanh lap don mua hang, sau d6é méi tién hanh lap Hoa
don mua hang can ct vao don hang dé. Thao tac nay khong
nhat thiét phai thuc hién, 6 mot s6 doanh nghiép sé thuc hién
lap héa don mua hang luén ma khong can lap don mua hang.
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4« » DB N v & BB Xt W

X
:Tuéc Sau  Thém Sa C3 Xéa Hoan In Dupdt Nep Mau Gup Dong

Pon mua héng Ngumg theo dar ™

Téen  [CT_HONGHA ] [Céngly TNHH Hang Ha ]
Blachi [S89241. Nguyn Van Cir, HA N ]

MST  [0100231467-1 |

TV_LGPHA|Tivi LG 21 inches
TV_LGP =|TiviLG 29 inches

@ Hangtén € Thué € Gié thanh Tién hing 98 520 000 98 920 000
Ditngdi | ] Thué 9892 000 9892000
Téng céng 108 812 000 108 812 000

* Lap héa don mua hang

« » D B X 8 o & BB X_9? ®

Tiroe Sau  Thédm Sita  C&  Xoa Bégh Hoan  In Duplt Nap M3 Gip Déng

Héa don mua hang

Tén [C’T_HONGHA _-] [Cang ty TNHH Hang H3 ]
Dlachi [583241. Nguyén Van Clr. H3 N&i ]

MsT  [01002314671

0012745 03/01/2008 | NK/2007 03/01/2008 |VND

TV_LGPHANG ~|Tw LG 21 nches
TV_LGPHANG29 | Tivi LG 29 inches

g

@ Hangtén € Thué € D& tugng/Gis thinh [~ Hang rhap khiu Iiﬁ-m 98 320 000 98 920 000
Chidi 0

Dings [ ] Tt GT6T 9832000 92000

Téng clng 108 812 000 108 812 000

gt.naam.ayil Eh’véndvuyérj Congng | HT hima o ki | ",.“:"I : g 8

Gib tn nhip kho 98 320 000 98 320 000
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* Lap chiing tit hAng mua tra lai, giam gia

Trong qué trinh mua hang, san phim hang héa ma kém
phdm chit hay khéng ding quy céch, ching loai trong hgp
dong kinh t& hosc vi pham cam két thi sé thuc hién tra lai
ngudi cung cap hoic dugc ngudi cung cdp giam gia. Khi dé6
ngudi sit dung phai hach toan cac bit toan giam gia hoic tra
lai hang. Man hinh duéi day thé hién trudng hdp phat sinh
hang mua tra lai.

#E > M &6 B R ¥ ¢ W

Towe. = Thém “v= .= o= Béghi = In Dué Nep Gigp Déng
1E&NG N2 3 Y @ H&\gmuahilg C G&ng& Chon hoa don
IR .. Nha cung cap _ Changty
Ten  [CT_HONGHA ] [Cangty TNHH HangH3 ] || Nox
Diaghi [S8 9241, Nguydn Van Cir, HANGi | [] 8
MsT  [01002314671 ] KhéuHpfigaom |
Vén chupén|[Diu khodn 11 [Han thanh todn] Logitén | Tlgid [TKph&td] _  M8chinhénh
03/01/2008 [VND 1(331

M3hing|-.. - Dieng% . . | Makho | SGkgng |- 1K . |, .Dangd . Thanhtén  a
TV_LG |TiviLG 21 inches 156 2[1561 2700 000 5 400 000

* Lap ching tit thanh toan cdng ng phai tra

Khi mua hang, néu chua thanh toan ngay thi gia tri caa
16 hang sé dugc ghi trén tai khoan céng ng. Dén khi phat
sinh nghiép vu tra tién cho nha cung cip, ngudi st dung sé
hach toan bt toan thanh toan céng ng.
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« » D A X 4 o @ BR * 8

Truée Seu  Them Sa  CH&  Xoa Ghisd Hodn  in Dupét Nap Gup Déng

Tra ti€n nha cung cip

Trd cho CT_HONGHA +] Cangty TNHH Hang Ha Nod 15022009 v
Diach 69241, Nguydn Van Cur. Ha Noi 56 PCO000T1
Dién gidi S& bén 108,612,000

S8 tén (bang chir) M@t tiam linh tam tndu tam tram mudn hai nghin déng
Phuongthic thanhtodn [ ogten | Tygé | TKphaitd | TK thanhlodn | Hgp dong Iuimmlsécg

[fenmn =] W0 | 133 [ |

209 012 000 108 812 000 108 812 000 «

Chontst | Béchon | £ Ténng € Chiéikhdu

* P61 tru ching ti cdng ngd

Trong mot s6 phidn mém ké toan cé tinh nang d6i tru
cdng nd cho cac ching ti mua hang va ching ti thanh toan.
Tinh nang nay rat hitu ich cho ngudi st dung trong viéc theo
ddi céng ng doi véi nha cung cap theo tiing héa don. Ngudi st
dung sé biét héa don mua hang nao chua dude thanh toan
hoac da dude thanh toan va thanh toan dude bao nhiéu.

QB chung tie - Nha cung <g

~Déitugng Phuong phép a4 tru |
N cung c3o[CTHONGHA_<] Cona ty TNHH Héng Ha & Tyt
TKPh3iud (331 -  Thiewe

Chirng tir con ng

-uu-_.
MHD COOK TR TERS

31/12/2007
 |03/01/2008 [HD mua hang

l oK : I 208 012 000 5340 000 ~]

o

Chudng tu d8 tr

Sé du (203 072 000)

5 940 000 5340000 -]
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3.5. Xem va in bao cao lién quan dén mua hang

Sau khi cap nhat cac ching tit lién quan dén mua hang,
phidn mém sé tu dong xit 1y va dua ra cac bao cdo mua hang.
Khi xem cac bao céo, ngudi sit dung phai chon cac tham s6
can thiét.

* Bang ké mua hang

- Chon tham s bao cao: nhu khoang théi gian, déi tugng.

Tingdy [01/01/2009 | Pénngyy  [16/01/2009 |
@ {Chon déituang [CT_HONGHA =]

¢ Chon nhiéu déi tugng l

¢ Chon tét ca déi tugng

Déng y I Hay bd

* Nhat ky mua hang
- Chon tham s& bao c4o nhu: khoang thai gian.

Chaor tham ¢ bao cao

Ky béo céo L
[Ty chen =l Hup b3
Tu ngdy Dén ngay _—

0170172009 |[15/01/2003 |

I~ Chi hién th chimng tir d3 ghi s8

* Téng hop cong ng phai tra
- Chon tham s6 bao cdo nhu: khoang thoi gian, dél tugng
nha cung cip (mdt hodc nhiéu nha cung cip), tai khoan cong ng.
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:hlgr'l tham 20 bao can

Tingdy [01/01/2008 Dénngdy [15/0172009 | Thyc hién
Y bd
¢ Nha cung cép [cT_HONGHA ~] Huy
€ Nhém nha cung cip l ;l
¢ Chon nhiéu nha cung c8p Chon ... |
@ [Tatcd
Taikhgdn |331 ~]
I™ T&tca cac tdikhodn

4. Bai tap thuc hanh
Tai Céng ty TNHH ABC c6 phat sinh cac nghiép vu ké
toan lién quan dén hoat dong mua hang nhu sau:
1. Ngay 03/01/2009, mua hang cta Céng ty TNHH Héng
Ha (VAT: 10%; chua thanh toan tién)
- Tivi LG 21 inches s6 lugng: 10 chiéc, don gia:
2.700.000 (d/chiéc)
- Tivi LG 29 inches s§ lugng: 08 chiéc, don gia:
8.990.000 (d/chiéc)
Theo héa don gia tri gia ting s6 0012745, ky hiéu
NK/2009, ngay héa don 02/01/2009.
2. Ngay 04/01/2009, tra lai hang cho Céng ty TNHH
Héng Ha:
- Tivi LG 21 inches s6 lugng: 02 chiéc
3. Ngay 08/01/2009, mua hang ctua Céng ty c6 phin Viét
Ha, ty 1é hiét khau véi méi mat hang: 2%; VAT: 10%, chua
thanh toan tién.
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- Dién thoai NOKIA N6 s6 lugng: 20 DG: 4.100.000

(d/chiéc)
- Dién thoai SAMSUNG ES8 s6 lugng: 15 DG: 3.910.000
(d/chiéc)

Theo héa don GTGT s6 0052346, ky hiéu AC/2009 ngay
03/01/20009.

4. Ngay 15/01/2009, mua hang cua Céng ty TNHH Lan
Tan, VAT: 10%; chua thanh toan tién.

- Diéu hoa nhiét d6 SHIMAZU 12000BTU sé6 lugng: 08
don gia: 9.900.000 (d/chiéc)

- Diéu hoa nhiét d6 SHIMAZU 24000BTU sé6 lugng: 04
don gia: 14.000.000 (d/chiéc)

Theo héa don GTGT s6 0025857, ky hiéu AF/2009, ngay
13/01/2009.

Téng phi van chuyén: 990.000d (da bao gébm 10% thué
gia tri gia ting) phan bd phi van chuyén theo s& lugng .

5. Ngay 24/01/2009, nhap khiu 02 may vi tinh ctia Céng
ty FUJI, don gia: 10.000.000 (d/chiéc), chua thanh toan tién
hang. Thué nhap khdu: 30%; Thué gia tri gia ting: 10%; TS
khai hai quan s6 2567, chua thanh toan tién

6. Ngay 05/02/2009, chi mua hang ctia Cong ty c¢d phdn
Phu Thai, tién hang chua thanh toan gom:

- Tivi LG 19 inches sb lugng: 10 chiéc, don gia: 2.400.000

(d/chiéc)
- Tivi LG 21 inches s6 lugng: 02 chiéc, don gia: 2.800.000
(d/chiéc)

VAT 10% theo héa don gia tri gia ting sd 0085126, ky
hidu NT/2009, ngay 05/02/2009.

7. Ngay 16/02/2009, chuyén tién glti ngian hang BIDV
mua hang cua Céng ty TNHH Ha Lién.

- Pién thoai NIKIA N7 s3 lugng: 05 chiée, don gia:
4.200.000 (d/chiéc)
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- Dién thoai NOKIA D9 s5 lugng: 06 chiéc, don gia:
4.000.000 (d/chiéc)

VAT 10% theo héa don gia tri gia tang 0052185, ky hiéu
DK/2009, ngay 16/02/2009.

8. Ngay 06/03/2009, mua hang ctia Céng ty c¢6 phan Ha
Thanh chua tra tién, gbm:

- Diéu hoa nhiét d6 SHIMAZU 24000BTU sb ludng: 08
chiéc, don gia: 13.500.000(d/chiéc) VAT 10%, theo héa don
GTGT s6 0053162, ky hiéu NT/2009, ngay 06/03/2009.

Yéu cau:

- Khai biao danh muc nha cung cip, vat tu hang héa
(thong tin danh sach 14y phan Bai tap thuc hanh Chuong 2).

- Hach toan cac nghiép vu phat sinh vao phan mém.

- In Bang ké mua hang; Nhat k¥ mua hang; Téng hop
cong ng nhan vién...

152



, Chuong VIll ,
KE TOAN BAN HANG VA CONG NO PHAI THU

Sau khi hoan thanh Chuong nay, ban cé6 thé nam duoc:
- Nguyén tac hach toan.
- M6 hinh hoat dong ban hang.
- Sd d6 hach toan ké& toan ban hang.
- K§¥ niang thuc hanh trén phan mém ké toan.

1. Nguyén tic hach toan

- Viéc ghi nhan doanh thu va chi phi ban hang phai tuan
theo nguyén téc phu hgp. Khi ghi nhan mét khoan doanh thu
thi phai ghi nhan mot khoan chi phi tuong tng cé lién quan
dén viéc tao ra doanh thu dé.

- Chi ghi nhan doanh thu ban hang héa khi théa man
dong thdi nam diéu kién sau:

+ Doanh nghiép da trao mét phan 16n rai ro va lgi ich
gin lién véi quyén sd hitu san phadm hoac hang héa cho
nguoi mua.

+ Doanh nghiép khéng con nim giit quyén quan ly
hang héa nhu ngudi s hitu hang héa hoiac quyén kiém
soat hang hoa.

+ Doanh thu dudc xac dinh tuong déi chic chan.

- Doanh nghiép da thu hoic sé thu dugc 1gi ich kinh té& tu
viéc ban hang.

+ Xac dinh dudgc chi phi lién quan dén giao dich ban hang.

- Trudng hop hang héa hoic dich vu trao ddi 14y hang
héa hodc dich vu tuong tu vé ban chat thi khong duge ghi
nhan doanh thu.



- Phai theo di chi tiét ting loai doanh thu, doanh thu
tung mat hang, nganh hang, ting san phim,... theo doi chi
tiét titng khoan giam tri doanh thu dé xac dinh doanh thu
thuin cta tiung loai doanh thu, chi tiét ting mat hang, tiung
san phdm,... phuc vu cho cung c&p théng tin k& toan dé quan
tri doanh nghiép va lap bao céo tai chinh.

2. M6 hinh héa hoat dong ban hang va cong ng
phai thu
Khachhang | Nhn vién Bén hing Ké toén Thi kho hi quj

!

(Yeuchubogs)—LpegiiBsoge)

(99 g - o i g p o uk 1o0)— nﬂﬂfqﬂ
(Nhan hang va HD 1 m?i::

Thanh boén
B | g o) S Uio P the }— ténvd
S s T &)
Ghi 54 tidn mit ‘
Cha thanh
iodn
Ghisb Congng
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3. Thyc hanh trén phan mém ké toan

3.1. Quy trinh xi Iy trén phin mém dé ra bao cio
[Mé hinh hoat dgng ciia phan hanh ké toan ban hang
D@ ligu d3u vao X ly Bédo cdo dAura

Chimg tir: - Bao cdo tai chinh
- Héa don GTGT - Bao cdo quan trj
- Héa don ban hang

thdng thudmg B

- Héa don djch vy cho

thué tai chinh

Nhat ky béan hang

!

S cal va sb chi tiét tai
khoan 156, 511, 131,

v

- S8 chi tidt ban hang
- S4 chi tiét thanh todn
woi ngudi mua

- S4 chi tiét thanh toan
véi ngurdi mua bing

ngogl t¢

3.2. Thiét 1ap cac danh muc st dung trong ban hang

P& hach toan cac nghiép vu lién quan dén hoat déng ban
hang trong phdn mém k& toan, ngudi sit dung can phai khai
bao mot s6 théng tin, danh muc ban dau nhu:

- Danh muc khach hang (tham khao muc Thiét lap danh
muc st dung trong phin K& toan tién mit tai quy cta
chuong 3).

- Danh muc vat tu, hang héa (tham khao muc Thiét lap
danh muc st dung trong phan K& toan vat tu ctia chuong 4).
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8.3. Cac chirng tir dau vao lién quan
Cac chiing tit dung cho viéc hach toan ban hang bao gém:
- Don dat hang, phiéu giao hang.
- Hé6a don ban hang.
- Phiéu nhap hang ban tra lai.
- Chiing tu phai thu céng ng.
Mbt s6 mau ching tit dién hinh:
Bé phén: .............

PHIEU GIAO HANG

(Kiém phiéu bdo hanh)
Ten RhACKBANG: .. ....oon.58 50 ssvsassnss sssniosie i3t v snsinms. fessiosss ANGAY
DIA ChE oo S

Masdthud: .o Loaitm

M3 hang Dién giai Ponvi | Séluong | Pongia | Thanhtién | Theihan
bio hanh

Céng tién hang

10% Tién thué GTGT

Chiét khéu: Téng cang tién thanh toan’

$6 tién viét bang chit: ... .

PIEU KIEN BAO HANH
Digukign bao BAK 15 oo e
51T L O
Ditukibnbao hanh 3: .
DAEOKIEOIAO BABRAT ... oesmsasesioares oo R e S AR v
NV Kinhdoanh Ké toan truong Thu kho Nguoi mua hang
(Ky, ho tén) (K, hg tén, déng dau) (Ky, ho tén) (X5, ho tén)
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3.4. Nhép chitng tiz vao phdn mém ké'toan

Dé hach toan cac nghiép vu lién quan dén ban hang
trong mét phan mém ké toan, ngudi sit dung thuc hién theo
cac budce sau:

- Buéc 1: Chon dén phan hé c6 lién quan dén nghiép vu
ban hang.

- Budc 2: Chon loai chiing tit cAp nhat.

- Buéc 3: Nhap ching ti trén man hinh nhéap liéu danh
cho ching tu dé.

Trong phAn mém ké toan, tai man hinh nhap liéu ching tu
cta phan hanh quan ly ban hang ciing bao gém cac théng tin:

Phan thong tin chung gom cé:

- Tén va théng tin vé déi tuong: La cac théng tin vé
khach hang c6 phat sinh cac giao dich lién quan dén hoat
dong ban hang, tra lai, gidm gia, chiét khau thuong mai hoic
thanh toan cong ng.

- Dia chi: La dia chi cua khach hang.

- Ma sb thué: La méa s6 thué da dang ky cua khach
hang véi Téng cuc Thué va duge nhap vao cac héa don gia
tri gia tang.

- Ngay ching tu: La ngay nhap nghiép vu ban hang.

- S6 chiing tu: Trong cac phAn mém thudng dudgc tu dong
danh s6 tang dan, tuy nhién ngudi st dung van c6 thé sua lai
s6 ching tit ctia cac ching tit da hach toan néu mudn.

Phan théng tin chi tiét: Bao gom cac théng tin vé ma
hang, kho, tai khoan kho, dién giai, s6 lugng, don gia, thanh
tién, tai khoan phai thu, théng tin khai bao vé thué (tai khoan
thué, thué suit, tién thué, sd hoéa don, ky hiéu héa don),... -

- M3 hang: Dung dé nhan dién mdt vat tu, hang héa,
thudng duge chon tit danh muc vat tu, hang héa da duge
khai bao.
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- Dién giai: M6 ta lai ndi dung ciia nghiép vu ban hang
phat sinh.

- Kho: La ma cta kho lién quan dén nghiép vu cua chiing
ti dudc chon tit danh muc kho da khai bao.

- Tai khoan kho: Chuong trinh sé 14y cian ci vao cac
théng tin khai bao ban ddu cua vat tu, hang héa.

- Tai khoan phai thu: La tai khoan dé6i1 ing khi hach toan
nghiép vu ban hang (c6 thé 1a cac tai khodn 111, 112, 131...).

- Tai khoan doanh thu: La tai khoan hach toan ghi nhan
doanh thu ban hang (tai khoan 511...).

- S6 luong: La s6 lugng hang ban dude ghi trén héa don
gia tri gia tang.

- Don gia: La don gia ban cho mét vat tu, hang héa.

- Thanh tién = S6 lugng x Pon gia

- Tai khoan thué&: La tai khodn hach toan thué (tai
khoan 1331).

- Thué suét: La thué sudt thu€ gia tri gia ting cha mit hang.

Trong mdi phdn mém c6 mét quy trinh ban hang khac
nhau. Trong chuong nay sé gidi thiéu véi nguoi sit dung mot
s truong hgp nhap cac ching tir lién quan dén hoat déng
ban hang trén mot phdn mém k& toan tit khi lap don dit
hang dén khi phat sinh thanh toan ban hang.

* Lap don dat hang

Khi phat sinh hoat dong ban hang, mét s6 doanh nghiép
6 thé lap truc ti€p héa don ban hang, nhung mét s doanh
nghiép c6 thé cin cd vao don dit hang tit phia ngudi mua.
Véi nhiing doanh nghiép nay ho sé tién hanh lap don dat
hang trudc sau dé sé lap héa don ban hang. Cac théng tin
trén héa don ban hang sé duge 14y tit don dit hang.
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« » D B EH X - & DB M ? W

" Trbc Sau  Thém Sia Ch  Xéa Hoin  In Dt Nep Miu Gup Dong

Don dat hang Ngrothen die

Ten  [CT_HOANAM -] [Congty C8phén Hoa Nam
Dlagh [58831 HAAn
MsT  [0100782208

@ HingTién € Thyé € Gibthanh Tién hang 134 000 000 134 000 000
Ddngh [ ] Thué 13 400 000 13 400 000
Téng cdng 147 400 000 147 400 000

* Lap héa don ban hang

4« > D = = > M - & B B - * @
Trebc Sau  Thém . BS ghi In  Dupét Nap Gip Déng

Ho4a don ban hang

Tén 'CT_HDANM _'][C&'gly“oh&HoaNm ]
Plaghi [58831 HAAN 4]

MST 0100782203 |0,¢en | ]

Nody  [18/0172009
sé [eHPo00002 ]
KhéuHp[aBnooeT |

ity khodn TT  Hen TT

M3kho  Séhigrg  Donagid

@ HangTn C Thud € Gibthanh Yi‘nhl':z‘ 134 000 000 134 000 000
Din gl Chi&t k 2680 000 2680 000
Thud 13132000 13132000
Téng cing 144 452 000 144 452 000

Xem don hang Céngng

* Lap ching tit hang tra lai, giam gia

Trong qua trinh ban hang, san pham, hang héa c6 thé bi
khach hang tra lai hodc giam gia cho khach hang do vi pham
cam két, vi pham hop dong hay hang bi kém, mat pham chit,
khong ding chung loai, quy cach theo quy dinh trong hgp
d6ng. Khi d6 phai hach toan cac bit toan giam gia, hoic tra
lai hang. Man hinh duéi thé hién trudng hdp phat sinh hang
ban tra lai.
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« » D A” B X M v & B R X W

Totete Sas Thém  ©ia  Ca v Béghi Hedn In Duy@ Ngo Mau Gip Dong

Hang ban tra lai F Tudargnnhgavan @ Hangbénudks € Gidmgé  Chon hod dan

Tén [cT_HoaNAM — +] [Cang ty C8 phdn Hoa Nam
Diachi [56831 H3An
msT  [0100782203 ] Daidien [

56 HD Nazy HE b plueu HE Eieatbhoan TT  Han TT
18/01/2009( AB/2008 T

DiEn o131

Tdlanh TOSHIBA 60 lit

==

|
@ HangTign € Thyé € Gi4 thanh Tién hang 11 000 000 11 000 000
. Chiét khiu 220000 220 000
Dien giar I |
Thué 1078 000 1 078 000
Téng céng 11 858 000 11 858 000

* Lap chiing ti thanh toan cong ng phai thu

Khi ban hang, néu chua dudc thanh toan ngay thi gia tri
cua 16 hang ban sé dudc ghi trén tai khoan cong ng. Dén khi
phat sinh nghiép vu tra tién tit khach hang, ngusi st dung sé
hach toan but toan thanh toan céng ng.

® Thu én khch hing

« » D /B A X

v e BB 7w

Tie "5 Thém s U3 Dinz |Béghi| iadn In  Duyét Nap Gup ©6éng
Thu tién khach hang [ —
Thy cla 'I Cang ty C3 phan Hoa Nam $6  PT000007
Dien g
S8 thu cla khach hang[ Loattén | Tigé | Quy ddi [TK phés thu [ TK thanh to3n] Hop d3rg | Chi b 53T gic ]
100 000 000[VND g 100000000[131 [T [ ]

Phuong thuc thanh toan

ITl'énméJ VI

Téngcong 144 452 000 144 452 000 100 000 000 1nomooooLq
NUELD] 5%;4] Bécwn J @ Ténng € Chétkhdu S8 a3 30 dyng i Tﬁh}o 000
Shthira 0
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* D61 trit ching tit céng ng

Trong mét s6 phAn mém ké toan cé tinh nang doi trit cong
nd cho cac chiing tit ban hang va chitng tit thanh toan céng ng.
Tinh nang nay rat hitu ich cho ngudi sit dung trong viéc theo
ddi cong ng ctia khach hang theo titng héa don. Ngudi sit dung
sé biét héa don ban hang nao chua duge thanh toan hoac da
dudc thanh toan va thanh toan dugc bao nhiéu.

Q Daitu chung v - Khach hiang
rYT— - Phutomg phép di il

Khéch hirg il ClpiteHasBan & Tuding

O E— ¢ thichr

T Chuts thank taan

Bd chon

Cin i o o]

v Maay ) Loz
 [18/01/2003 |HD ban hang

Péitw

B d6i tiur

T

44 452 000 11858 000 »

3.5. Xem va in bao cao lién quan dé€n ban hang

Sau khi cap nhat cac ching ti lién quan dén ban hang,
phin mém sé tu dong xi ly va dua ra cic bao cao ban hang.
Khi xem céac bao cao, nguoi st dung phai chon cac tham s6
cin thiét.

* Nhat ky ban hang

- Chon tham s6 bao c4o nhu: khoang thdi gian in.

2]
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Chon ky béo céo Thyc bifn
Ty chon v Hu bd
TU ngdy Dén ngay
01/01/2009 15/01/2009 »
- Xem bao cao:
Cong ty TNHH ABC
100 Hing Virong, Q Tay H8, HaNgi
SONHATKY BANHANG  gounin tor a8 155008007C
Tangdp0101/2009 denngdy 1501/2009  DEdy 20/03/2006 caa BY Tnrimg BTC)
Ngay. Chmg tv T - . L
thﬁn:; ghi S5k gty g Dien gioi Ghing | Ghico So tien
A B C D E F |
050172009 |[BHDOOOOO!  [05/01/2009 [Tivi LG 21 inches 131 si11 20000
050172009 [BHDO0OOO!  [05/01/2009 [Tivi LG 29 inches 131 st 8000
050172009 [BHDOOOOO!  [05/01/2009 [Tivi LG 21 inches 131 33311 20000
05/01/2009 |[BHDOOO0O1  [05/01/2009 [Tivi LG 29 inches 131 33311 5860000
10/01/2009 [PTO00004  [10/01/2009 |ién thozi NOKIA N6 1 33311 580000
100172009 [PTO00004  [10/01/2009 |Din thozi SAMSUNG E8 111 3331 4z
100172009 [PTO00004  [10/01/2009 [Bién thozi NOKIA N6 11 st 000000
10/0172009 [PTO00004  [10/01/2009 |Dién thoai SAMSUNG E8 111 si11 Q28000
Tong cong 158.083.000
$8 mdy c6 | trang, trang dénh 3§ tir trang 1 &n trang |
Ng2y mas§ 20/02/2009
Nawoi ghi % K¢ todn trwimg Gim doc
(Ky. ghi 6 ho e (Ky. ghi s ho tha) (Ky. déng dfs ghe i bobr)

* S chi tiét ban hang
- Chon tham s& bao cao nhu: khoang théi gian in.
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[Ty chon ~l Hup b
Tu ngdy Dén ngdy

|01/01/2009 , 15/01/2009 »

- Xem bao cao:
Cong ty TNHH ABC

100 Hing Vitong, Q T4y H8, HANGi

Miv %535 DN
(Ban hanh theo QD 36: 15/2006/QD-BTC
' ] ngly 20/03/2006 cha B Trrémg BTC)
SO CHI TIET BAN HANG
T ngdy 01/01/2009 den rgiy 15101/2009
(017115 - T
Ngay, Chung t¥ g TK doi Doank thy ‘
A G gy, hang e g5l ™ S [Donghd | Tmbuam |
hrong
A B Cc ] E 1 2 =12 4
05/01/2009 | BHDOO0OO! 05/01/2009 | Tivi LG 21 inches st s| vmm D000
05/01/2009 | BHD0O00OO1 |05/01/2009 | Tivi LG 29 inches st 6 omao @0
05/01/2009 | BHP000OO1 |05/01/2009 | Tivi LG 21 inches 33311 20000
105/01/2009 | BHDO000O! {05/01/2009 | Tivi LG 29 inches 33311 s
10/01/2009 | PTO00004 | 10/01/2009 | Dién thozi NOKIA N6 33311 s200m
10/01/2009 | PTO00004 | 10/01/2009 | Diénthoai SAMSUNGES [ 33311 mm
10/01/2009 | PTO00004 | 10/01/2009 | Dién thozi NOKIA N6 st of sxox 200D
10/01/2009 | PTO00004 | 1001/2009 | Diénthosi SAMSUNGES | S111 of  suox0 oz0m
Cong phdt sinh 180.080.000 | 18.008.000
S0 dv cvoi ky 180.080.000 | 18.008.000
88 ndy c6 1 trang d4nh s tir trang 1 dn trang |
Hebpim o e Nedy ....... théng ....... adm 200..
Nawoi ghi % Ké todn trwing
(KY, ghu 1 ho tén) (KY, gt 18 ho tén)

* Téng hdp cong ng phai thu
- Chon tham sd bao cao nhu: khoang théi gian, déi tugng
khach hang, tai khoan cong ng.
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Turgly [0/0172003 | oénngly (72 |

—— b |
€ Erichhing —/—4

Cowmuionrg [ ]
| € Oxnriyiichhing o |

o

i Takhgdn [130 =] ™ Thch cie takholn ]

- Xem bao cao:
Cong ty C6 phin MISA
218 D G, Ba Dinh, KA Nou

TONG HOP CONG NO PHAI THU

i gy 0110112009 déx ngaty 31101/2009
Taikkodn 3l Phai thy cva khach king
Ms '::d i b g J:. Danky ! Phit sa [ Codiki
No Co N¢ Co Ne Co
CT_HOANAM | Céng ty CA phén Hoa Nar 131 W R0 WPRID @M
CT_HUEHOA | Chng ty CB phkn Ha Ha 131 [TY) 1@x
CT_TANHOA | Céngty TNHH Tho Hea 131 25000 T 0m
CT_TENDAT | Céngty TNHH Tifn Dat 131 mmmﬂ | LT
Tong cong "IN AN [T WIS
Nywoi lap Ke todn rvong Gidan doe
(Ky. gho 1o 5o n) (K5, gtu 13 ho tén) (K. dong i gha 7 s i)

4. Bai tip thyc hanh
Tai Cong ty TNHH ABC c6 phat sinh cac nghiép vu ké&
toan lién quan dén hoat dong ban hang nhu sau:

1. Ngay 05/01/2009, ban hang cho Céng ty TNHH Tién
DPat (VAT 10%; chua thu tién).

- Tivi LG 21linches s6 lugng: 05 chiéc, don gia: 4.000.000
(d/chiéc)

- Tivi LG 29 inches s& lugng: 06 chiéc, don gia: 9.800.000
(d/chiéc)

Theo hoa don gia tri gia tang s3: 0075491; ky hiéu:
AB/2009T
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2. Ngay 10/01/2009, ban hang thu tién mit cia Cong ty
TNHH Tra Anh (VAT:10%)

- Dién thoai NOKIA N6 s& lugng: 10 chiéc, don gia:
5.800.000 (d/chiéc)

- Pién thoai SAMSUNG E8 s6 lugng: 08 chiéc, don gia:
5.410.000 (d/chiéc)

Theo hoa don gia tri gia tang sé: 0075492; ky hiéu:
AB/2009T.

_ 3. Ngay 15/01/2009, Céng ty c6 phan Hoa Nam dit hang
gdm (VAT 10%).

- Ta lanh TOSHIBA 60 lit s& lugng: 12 chiéc, don gia:
5.500.000 (d/chiéc)

- TG lanh TOSHIBA 110 lit s6 lugng: 08 chiéc, don gia:
8.500.000 (d/chiéc)

4. Ngay 18/01/2009, chuyén hang cho Céng ty c8 phan
Hoa Nam theo don hang ngay 15/01/2009, chua thu tién (ty
1é chiét khau 2% véi mdi mat hang).

- T lanh TOSHIBA 60 lit s lugng: 12 chiéc, don gia:
5.500.000 (d/chiéc)

- T4 lanh TOSHIBA 110 lit s6 lugng: 08 chiéc, don gia:
8.500.000 (d/chiéc)

Theo hoa don gia tri gia ting s6: 0075493; ky hiéu:
AB/2009T.

5. Ngay 19/01/2009, Cong ty C6 phan Hoa Nam tra lai hang.

- T lanh TOSHIBA 60 lit s6 lugng: 02

6. Ngay 17/01/2009, ban hang cho Céng ty TNHH Téan
Hoa, thu bang tién gui tai ngadn hang BIDV, VAT 10%.

- Pién thoai NOKIA N7 SL: 05 chiéc, don gia: 6.500.000
(d/chiéc).

- Diéu hoa nhiét do6 SHIMAZU 24000BTU SL: 02 chiéc,
don gia: 16.500.000(d/chiéc).
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Theo héa don gia tri gia ting s6 0075494, ky hiéu:
AB/2009T.

7. Ngay 25/02/2009, ban hang cho Céng ty c6 phan Thai
Lan chua thu tién.

- Dién thoai SAMSUNG D9 s3 lugng: 06 chiéc, don gia:
6.000.000 (d/chiéc).

VAT 10%, theo héa don gia tri gia tang s6 0075495, ky
hiéu AB/2009T.

8. Ngay 06/03/2009, ban hang cho khach 1é thu tién mit,
VAT 10%.

- Diéu hoa nhiét d6 SHIMAZU 24000BTU s6 lugng: 03
chiéc, don gia: 16.600.000 (d/chiéc)

Yéu cau:

- Khai bao danh muc nha cung cip, vat tu hang héa
(thong tin danh sach 14y phan Bai tap thuc hanh Chuong 2).

- Hach toan cac nghiép phat sinh viao phan mém (Phai
nhap trudc cac nghiép vu trong phan Bai tap.

- In S6 chi tiét ban hang, nhat ky ban hang, tdng hop
cong ng phai thu...
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’Ghllllng IX ]
KE TOAN THUE

Sau khi hoan thanh Chuong nay, ban c6 thé nam dugc:
O Nguyén tic hach toan

0 Mb hinh héa hoat dong thué

0 Sd d6 hach toan ké toan thué

0 K§ niang thuc hanh trén phan mém ké toan

1. Nguyén tiac hach toan

Thué gia tri gia ting tai mot doanh nghiép bao gom thué
gia tri gia tang dau vao dudc khau tru va thué gia tri gia
tang dau ra phai nop.

- Thué gia tri gia ting dau vao dugc khau tri: 1a thué
gia tri gia ting cta hang hoéa, dich vu dung cho san xuAt,
kinh doanh hang héa, dich vu thudc déi tugng chiu thué gia
tri gia tang.

- Thu€ gia tri gia tang dau ra phai nép: 1a cac khoan
thué, phi, 1é phi va cac khoan khéac phai ndp, da ndp va con
phai nop ctia ngan sach nha nudc trong ky ké toan nam.

Khi hach toan thué gia tri gia tdng cin tuan theo mot s6
quy dinh sau:

@ Véi thué gia tri gia ting dau vao duge khau tri:

- Chi ap dung d61 véi doanh nghiép thudc déi tugng nodp
thué gia tri gia ting tinh theo phuong phap khiu tru.
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- Phai hach toan riéng thué gia tri gia tang dau vao dugc
kh&u trit hoic khong dude khiu trit d6i véi nhitng hang hoa,
dich vu mua vao dung déng thoi cho hoat dong san xuit,
kinh doanh thudc déi tugng chiu thué va khong chiu thué.

- S6 thué gia tri gia ting sé dudc cong vio gia tri cia vat
tu, hang héa, dich vu mua vao dé1 v6i nhitng vat tu, hang
héa dung cho hoat dong san xuit, kinh doanh khong thudc
d6i tuong chiu thué hodc chiu thué gia tri gia tang theo
phuong phap truc tiép.

- Thué gia tri gia ting dau vao phat sinh trong thang
nao thi phai dude ké khai trong thang d6. Néu trong thang,
s6 thué gia tri gia tdng dau vao 16n hon thué gia tri gia tang
diu ra, thi sau khi thyc hién khau tru s6 thué gia tri gia
ting d4u vao con lai sé dude chuyén sang ky sau dé khau tru
ti€p hodc xét hoan thué theo quy dinh cua Luat thué gia tri
gia tang

@ V6i thué gia tri gia tang dau ra phai nép:

- Doanh nghiép phai cha dong xac dinh sé thué, phi, 1é
phi va cac khoan phai ndp cho Nha nudc; kip thasi phan anh
vao sO ké toan s6 thué phai nop.

- Doanh nghiép thuc hién nghiém chinh viéc nép day du,
kip thdi cac khoan thué, phi va 1é phi cho Nha nuéc. Khéong
dudc vi bat cit 1y do gi dé tri hodn viéc nop thué.

- K& toan phai md s chi tiét theo ddi tiing khoan thué,
phi, 1é phi va cac khoan phai ndp, da ndp, con phai nop.

- Doanh nghiép nép thué bing ngoai té phai quy déi ra
Dong Viét Nam theo ty gia quy dinh dé ghi s6 ké toan (néy
ghi s6 bing Dong Viét Nam).
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2. M6 hinh héa hoat dong thué

Cac bd phan ké toan y
lién quan

Nhap chirng tir
dAu vao, ddu ra

khai

L3p bang k& mua
va0, ban ra va T¢ khai

Ké toan thué

thué GTGT

K& t04n trrdng

Duyét va ky

Lap bang tdng hop g trinh
bd sung, didu chinh nhimg
khodn thud chua hop ly

Co quan thué

—{ Duy#t cac bao cao thuéd )

Khéng
déng y

Nop thué

3. Thuc hanh trén phan mém ké toan

3.1. Quy trinh xu ly trén phan mém dé ra bdo cdo

Mb hinh hoat dong ctia phan hanh ké toan thué

D liéu dau vao

Xer ly

Bao cao daura

Chung tir: can cir vao
tién thué GTGT dugc
ghi nhan trén cac héa
don mua, ban vat tw,
hang héa. dich vy,...

"

Co s& dir liéu —
Phan hé quan
Iy mugu

Y

Té khai thué GTGT

v

Sé cai tai khoan
133va 333

- Bao cao tai chinh
- B4o cao quan trj
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4.2. Thiét lgp cdc danh muc sit dung trong quadn 1y thué

Cac danh muc s dung trong phan hé dugc 1dy theo danh
muc dude khai bao trén cac phan hé vat tu, hang héa; mua
hang; ban hang. Ngoai ra, cac phdn mém cang thiét 1ap san
mot s6 danh muc khac thuan tién cho doanh nghiép trong
viéc quan ly cac hoat dong lién quan dén thué nhu: danh muc
cac khoan thué hoic bang thué suat.
I Cac bhadn thue

D ® X &4 & @ %

Thém Sda Xdéa Tim In Nap Giip Péng

Tén kho3n thué

o Thue RTGT b hau b en bang bos
02 Thué GTGT khau trir trén TSCD

1 Thué GTGT hang ban ndi d1a 33311
12 Thué GTGT hang nhép khau 33312
12.1 Thué GTGT hang nhap khau khéng 33312
20 Thué tidu thy dac biét 3332
30 Thué xuét, nhap khau 3333
40 Thué thu nh3p doanh nghiép 3334
60 Thué tai nguyén 3336
70 Thué nha g4t 3337
71 Thué thué aht 3337
80 Thué mon bai 3338
81 Thué thu nhép ca nhan 3335
91 Céc khoan phy thu 3339
92 Céc khoan phi, 1& phi 3333
Céc khodn phai ngp khac

D X A &Q @ @

Thém Sia Xéa Tim In Nap Gip Ding

M3 thué sudt | Phuang phap tinh | Thué subt () Ghi chi

V0S5 Ngoa doanh s0 5|

V10 Ngodi doanh s§| 10

VOOKKT Ngod doanh 5 0|D&u vao khéng dugc khbu trs

VOSKKT Ngodi doanh 5 5|D4u vao khang dugc khéu b

V10KKT Ngoi doanh 3 10{D&u vao khing dugc khiu iz

VOOKTMP Ngoai doanh 0|Dau vao 0% dugc khéu tnt mit phdn

VOSKTMP Ngo3i doanh 5 5|Dau vao 5% dugc khéu tnr mit phan

VIOKTMP Ngod doanh s 10{D&u vao 10% dugc khéu tns mét phan

VOODATSCD Ngoai doanh 56 0| Thué dau vao 0% ding cho dy an du bt rinh tharh TSCH
VOSDATSCD Ngoai doanh s3| 5| Thué déu vio 5% ding cho ds an dau & rirk: thark TSCH
V10DATSCO Ngo doanh sd| 10| Thué @8u vao 10% ding cho dy an dau s hurr thanh TSCD
DC Ngoai doanh 5| 10|Diéu chinh thué GTGT d3 ké khas ky tnsoe

KCT Ngoa doanh s3| 0|Khang chiu thué GTGT

DCTSCO Ngod doanh 56 0|Diéu chinh thué ding cho dy an dau b hure thark TSCH
V00A Tiong doanh 3 0|HD thudng hodc khang c6 HO

V00A2 Trong doanh s3| 0|H6a don thuomg 18n bang ké mua vao ohan 2

V00A3 Trong doanh 55| 0|Hba dom thuimg lén bang ké mua vao phan 3

VO0A4 Tiong doanh s3| 0[Hoa dom thudng lén bang ké mua vao phan ¢
Sébanght 19
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3.3. Cdc chitng tit ddu vao lién quan

Cac chiing tir diing cho viéc hach toan thué bao gom:

- Héa don mua hang do nha cung cap lap bao gom: héa
don gia tri gia tdng, héa don théng thuong.

- Héa don ban hang cho khach hang bao gom: héa don
gia tri gia ting, héa don théng thuong.

3.4. Nhép chitng tie dau vao lién quan

Trong cic phdn mém ké& toan, cac nghiép vu thué thudng
dude hach toan cung cac héa don gia tri gia ting dau vao
ho#c héa don gia tri gia tang dau ra.

* Cac héa don GTGT dau vao

t» D B XHE- BB N ¢ 8

T¢e Sau  Thém S0a C3 YNos Boghi Foin  In Duwét Nap Miu  Gip Dong

Hoa don mua hang

Tn  [CTHONGHA ] [Cingty TNHH HangHa ] Noy
|

Diachi (539241, Ngupén Vi Cl, HNGi

MST  |0100231467-1

( 1 EB

" Hingtién @ Thod C Déitung/Giathanh [~ Héng hephoau Tién hang 98 920 000 98 920 000
. ] Chiét khiu 0 0

Déngd | Thoé GTGT 96RO 3600
Tdng cing 108612000 108612000

. _ . & nhap khi 0 0

e don hlﬂ"EJ Fh «gnth\l;eﬂj Congng | HT hang nhiap kkau m:ﬂ"*‘.“" 0 0

Gidtnnhapkho 33520000 98920000
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« » Doom x M & IR X ? W

Tiugc Sau Thém Sz C3 loa Béghi Hodn  In Dupét Nap 13 Gup Doéng
phiéu Chi tié‘n mét O&IM I'l'un JEN vI

Déi tugng
Tén  [PVMINH _+] [Phan Van Minh

Dia chi I

Dién gidi [Thanh todn lién dién thaag 01/2008

Chi tiét ! Thué ]
6427 11111 1500000 1
Q1331 111 150 000 150 000
<] | »

@ Pinhkhodn  Gidthanh

* Cac héa don gia tri gia tang dau ra

« » DA B X MM < 8 8 B X ? o

Tigve Sau  Thém Tis  Ca déa Bdgh 113dn In  Duyét Nap N Gup Déng

Hoa don ban hang

Ten  [CT_TIENDAT ] [Congty TNHH TénDat
Diaghi [581756 D& Can. Ba Dinh. H3 N&x
MsT  [0100102478 ] Daidén

50 HOD Ngay HE

Dar 43 nang

M3 han
TV_LGP!  [Tm LG 21 nches
TV_LGPHAI| Tm LG 29 nches

€ HingTén @ Thaé  Gidthanh Tién hing 70100 00C 70100000
Dién g3 Chift khiu ) 0
Thué 701000C 7010 000
Téng cing 77110000 77110 000




« » Do E X M- &8 BB N _? B

Trude Ssu  Thém Sia  Cit  Xéa Béghi Hodn In Duyét Nap Miu Gigp Dong

P
Doitugng [k hich hang

Phiéu thu tién mat

Déi tugng

Ngdy |25/02/2009

Ten [ET_THALAN  +] [Céngly C& phén ThéiLan
Drachi [56539 Tung Lan, Ha Nai
Di&n gii [Nhugng ban mdy vi tinh Intel 02

[ chiué | Thué ]
1111 ~1711 4 000 000 4
111 33311 400 000 400 000

@ Pinhkhodn € Gidthanh

3.5. Xem va in cdc bdo cdo lién quan dén hoat déng
quan ly thué

Sau khi cap nhat cac ching tit mua hang, ban hang c6
phat sinh thué gia tri gia ting, phin mém sé tu dong xu ly
va dua ra cac bao cao thué. Khi xem cac bao cao, nguoi su
dung phai chon cac tham s6 can thiét.

* Bang ké héa don, ching tir hang héa, dich vu mua vao
- Chon tham s& bao cao nhu: khoang thdi gian, ddi tugng.

Chon kJ bo cbo
- Ihyc hedn

T ngdy Dén ngdy 2

[r7o172008 | [Br0172005 ] Hu bS

@ Hign tén & tugng

€ Hién tén va dja chi 38 tugng

I~ Cr uét theo timg m¥t hang

I~ Hién 38 chimg tis trong phén ghi chu

Bt B w—c

~ Hién thy hoa don thuong
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- Xem bao cao:

BANG KE HOA DON, CHUNG TU HANG HOA. DICH VU MUA VA0 Wl DEET
(Kim thes 0 khal (hue GTGT theo i 9 0LGTGT ) ,:‘,;,",‘,‘c".:;:',:;,',‘"._
Ky tmh thoe: Thing | nam 209 B Ta Cliak)
Ngvoi ngp thue: Cong ty TNHH ABC
Ma 56 thue: Dexvi gz §'YND

o Moddondimgvanalinbispne|  p s (Mawdwengwilda|  Matkmg  Peaah w wea|Thee Thoe GTGT|Ghichi

Ky hicy hoa | Sohod dow [Vgay. thing, chea oo thoe | a1
dJou nau phit
hank

h ] (}]) 4 5 (6) M L] o W (111]

1 Hang ha, dick vu ding néng cho SXKD chix thué GTGT
I ]01»1/2009 man| oy @

2 o 0012145 [0201/2009 [Chng ty TNHH Héng Ha 01002314611 Tivi LG 29 inches amm| oy| oxem

3 me 0052346 030172009 [Chng ty C4 phakn Vigt Ha Dién thegi NOKIA NG omm| o8| omm

4 [nepome MHTD00001 (0401/2009 (Cngty TNHH HéagHa  |0100231467-1 Tivi LG 21 inches s 0% Mm—

5 |ABMOOST 0045612 120172009 |Céng ty Tekn Anh oman| oy 10000

6 |Arpo0e 0025857 (1301/2009 (Cng ty TNHH Lan Tin 01004228871 Diéa bda ninft 4y cmm| ov] smm

SHIMAZU 120008TU

7 |mDpooe 0051245 22/01/2009  |Phar Vin Minh 120a0( 0% o

8 [rvpoe 007852 20172009 |Chug ty Hit Todn oma| oy soom

9 240112009 2mm| ox| 200m
Tong 050 “a5I0

2 Hang kéa, dick vu ding néng cho SYKD kkéng chuu thué GTGT

| I | [ I I [ [ ]

Tong
3. Hing kéa, dick vu ding chung cho SIED chiu thué GTGT vé khdng chiu thu GTGT

I I [ I I I [T

Tong
4 Hang héa, dick vu ding cho dy én ddx 1w kink thanh TSCD

[ I [ ] [ [ I [ T T
* Bang ké héa don, ching ti hang héa, dich vu ban ra
- Chon tham s& bao céo nhu: khoang thdi gian, d6i tugng.

Chgn kp bbo céo

-~ Ihyc heén

T ngdy Dén ngdy

[o170172008  |[31/01/2008 ] Hu bs l

Hi#n tén a6itugng

Hidn tén va dja chi aéi tugng

Chi it theo timg m&t hang

Hidn 38 chirng tu trong phén ghi cha
et I e—

Hién thy héa don thudong

T1717119
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- Xem bao cao:

BANG KE HOA DON, CHUNG TU HANG HOA, DICH VUBANRA Y mi M GTGT
X e s A (Dux kiek bim fkeo g o8
( Kem theo 19 khai thué GTGT theo win 55 0LGTGT 1 Pt "; i
Ky toh thoe: Thing | 22w 2009 tie B TH Clind)
Ngwoi ngp thue: Cong ty TNHH ABC
M2 9 thaé: Do i tiéa f):YND
Hodda. diy trldn Tawwian  (olusio] Wk [Deaks e Toé | Giio
STT Kk [ Shdin | Mg g o toengoine]  Mjthimg ln'lcl: ,;: Gnl'::]‘ Ghi che
hoadm hang. 12m oo thee
phit kmh
w| o 8] ® ® ® U] ® |® 0 |
1. Hing hda, dick vu Khdng chiu thué GTGT
Ting
2. Hang hda, dick vu chiv thué sudt thué GTGT 0%
Ting
3. Hang hda, dick vu chiu thud sudt thué GTGT 5%
Ting
4. Hing ha, dich vu chiu thu rud hué GTGT 10%
| Agpost 0075491 [001/2009 | Chag ty TNHH T Dyt oo Tnl0Bumkes | REm| 03] rEm
2 |AppoogT (0075492 |1001/2009 | Chngty TNHH Tk Ach IOIWUN Didnthen NOKIANG | ©1200D( 0% LRI
3 |aBpoogT (0075493 180172009 Chngty Ch phén Hoa Nam 0100782209 Talmh TOSHIBA 110 | ©LIDOD| 0% R0
lit
U [agmeer [0075493  {1801/2009 | Ctmgty CHphn HoaNam 0100182209 Tilgh TOSHEA mm:m1 o3| ()
lit
Toyg FrT T T

* T3 khai thué€ GTGT

- Chon tham s& bao c4o nhu: khoang thdi gian in

Chon ky béo céo

1 Ty chen

=1

Tu ngdy

Pén ngéy

[01/0172009  |[31/01/2003 ~]
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- Xem béo cao

CONG HOA XA HOI CHUNGHIA VIET NAM Mas o: 01/GTGT
Bgclop -Tu do - Harh phic (Bax kank kem theo thoxg '3
501200 7(TT -BTC ngdy 1410612007

() KHAL THUE GIA TRI GIA TANG 1 GTGT ciia B9 Tat Chink)

[01): Ky tink thve : Thing 01 nawm 2009
[02] Ngvoi nop thwe: Cong ty TNHH ABC
[03] Ma s thue:
[04] Pia ckLi: 100 Hung Vvomg. Q.Tay Ho. Ha Noi

[05] Quan/Huyén: 0 [06] Tink/Thank pho 0
[07] Picn thoai [08] Fax: [09) E-Mail:
Dou vi tien: VND
BTT Chi tiew Gif i HHDV Thue GTGT
(Chum oo thas GTCT)

"3 | Tong donnk thu va thué GTGT cia HHDV b4 ra B8] 300 400000 |ps; 30,062 000
(l33| ["J]+l34] [36]: [39)= l-5]+{35| 137

Thué GTGT con dwoc khav n"du\en ky v ([43]=[41]- IJ'I)

Té: xin cam doan 36 i¢u ke kha trén 12 diing sy thit v2 ty chju trach nu¢m trrée phip ludt vé nhimg 38 Léu d3 ké kha
Ngay .. Théng . Nam
NGUOINOPTHUE  joae
DAI DIEN HOP PHAP CUA NGUOI NOP THUE
Ky tén, déng dfia (ghn 1d ho t2n va chix vy
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Chuang X

KE TOAN TONG HOP VA BAO CAO TAI CHiNH

Sau khi hoan thanh Chuong nay, ban c6 thé nim dugc:
- Nhiém vu ctia ké toan tong hgp.

- M6 hinh hoat déng ké toan téng hgp.

- Sd @6 hach toan ké toan téng hop.
- K§ niang thuc hanh trén phan mém ké toan.

1. Nhiém vu ké& toan tong hop

- Quan ly va ra soat cac nghiép vu kinh té€ phat sinh.

- Kiém tra va thuc hién yéu cau ké toan chi tiét.

- Téng hgp va lam cong tac ké toan cudi ky: tinh khau
hao tai san cd dinh, khdu trir thué, bit toan phan bé dinh ky,
két chuyén tu dong dé xac dinh két qua kinh doanh.

- Thuc hién céng tac s6 sach hang thang, bao cao thué va
bao cao tai chinh quy, nam.

2. M6 hinh hoéa hoat déng ké toan tong hgp

Ké toan chi phi, doanh thu

Tap hop va
Phan bb chi phi Xac dinh doanh thu

Ké& toan tdng hop

Két chuyén 181 18

Can aéi ther

G(iém tra bao c4o tal chinh }—|

Ké toan trudng

@em va kidm tra bao ca
- Bdo cdo tal chinh
- B#o cao quén tn
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3. Thuc hanh trén phan mém ké toan

3.1. Thiét lap lién quan

Thiét 1ap danh muc tai khoan két chuyén xac dinh k~é't
qua kinh doanh: théng thudng ké& toan may da thiét 1ap san
danh muc két chuyén theo hé thong tai khoan va theo quy
dinh ctia ché do ké toan.

CIE®

19 Danh muc 3 Ehodn ket chuyén

D X # &R B W

Thém Sta Xéa Tim In Nap Gigp Déng

0|Két chuyen
Két chuyén chi phi thué

5|Két chuyén hang ban trd lai

5|Két chuyén gidm gia hang
413 635 012 Du ng|Két chuyén chénh léch ty
413 515 014 Du co[Ké chuyén chénh léch t)
511 n 015 Toan bd|Két chuyén doanh thu ban
512 m 022 Toan bd|Két chuyén doanh thu ban
632 n 023 Toan bd|Két chuyén gia vin hang
641 911 031 Toan bd|Két dwén chi phi bén hang
642 9 032 Toan bo|Két chwen chi phi quan iy
515 M 041 Toan ba|Két d’uyen doanh thu hoat
635 m 042 Toan bo|Két chwen chi phi hoat
m 9N 051 Toan bo|Két d'uyen thu nhap khac
811 n 052 Toan b Ke(chuyendmph khéc
N 4212 093 Toan bd Kéldluyénxécdgnh két

Tuy nhién, trong qua trinh hoat déng cta don vi c6 thé
phat sinh nhlmg bit toan két chuyén tu déng khac. Vi vay,
don vi c6 thé thyc hién khai bao thém cho phu hgp.

Vi du: Cudi ky két chuyén hét ti tai khoan 154 sang tai
khoan 632, két chuyen du Ng, du Cé hay két chuyén toan bo
(két chuyén s6 du ca hai bén).

3.2. Két chuyén lai 16 xdc dinh két qua kinh doanh
Sau khi thiét lap thém nh11ng bit toan két chuyén tu

dong K¢& toan vao két chuyén 1ai 16, phdn mém sé tu dong
téng hop sb liéu va dua ra cic bit toan két chuyén:
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’ Luu # cén x6a bé th cb chc chimg tir két chuyén 18p sau ngdy ban dinh két chuyén truéic khi thyc hidn chirc ndng ndy. J
56 [CTKO000S | Ngay [31703/2009 | Didn gi&i [Ké chuyén tai khodn ngdy 31/03/2009 ]
T ok | DT N oy | CcBR [ logwn ] G
Gy 111 2 460 000 0 -t
0
0
498 380 000
9n 372 631 888 o|VND
6413 an 3 876 486 0|VND
6421 11 80 925 000 0|VND
6423 9N 2 300 000 0|VND
6424 an 14 090 276 o|vND
6425 9n 1 000 000 0|vND
6427 9N 1 500 000 0|VND
6428 an 3675832 o|VND
m I 0 4 000 000|VND
81 91 3022222 0|VD
Lochmgti | Toogp | Kb |

3.3. Bao cao ké toan

3.3.1. Hé théng s6 sdch kétodn

* Cac hinh thic s6 ké toan

- Hinh thic Nhat ky chung.

- Hinh thic Chiing tit ghi sé.

- Hinh thic Nhat ky ching tu.

_ Hinh thiic Nhat ky - S8 céi.

- Hinh thic ké toan may.

* Bao cao ké toan béng hinh thiic k& toAn may

- Phin mém ké toan ngoai cac bao cao theo ché do, theo
chuin muc, theo quy dinh con c6 bao cao quan tri.

- Phan mém ké toan thudng nhém cac bao cio theo ting
phan hanh k& toan, mang ké toan, ching han nhu: bao céo
tai chinh, bao cao tién mit, tién gui... dap ing duge cac bao
cao tai don vi, dong thoi tién lgi cho cong tac ké toan tai
doanh nghiép.

- Hé théng bao cao con hé trg nhiéu ngdn ngit khac nhau
phu hgp véi xu thé hién nay.
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Nhém bo céo Danh séch béo céo ™ Repont ist n English
Bang cin A tai khodn
Bang céan dé tai kholn (MBu nt gon)

[ ]
BAng cin a6 tdi khodn (M3u 36 du hai bén) Inta |
Xubt khdu |

BO1_DN_BAng cén diké tosn
BO1b_DN_Bang can d6i ké toén gilra neén 4§
BO2_DN_B&o cho két qud hoat dgng kinh doanh
BO2b_DN_Béo cao két qud hoat dgng kinh doanh gilra reén 4§ Thiét ip...
BO3_DN_Thuyé mnh bdo céo tai chinh
BO3_DN_B&0 céo htu chuydn tién t (Theo phuong phép tryc tip) Tig
BO3b_DN_B&o co lu chuyén tién 18 gira nién 4
03/TNDN_T & khai quyét tosn thué thu nhdp doanh nghiép (Theo TT60)
04/TNDN_T & khai quyét toan thué thu nhép doanh nghiép (Theo TT127) _
Tinh hinh thyc hén nghi a vy déi véi nha nuéc
Thed RTAT Aitrve bhbi 10 Theld RTRT Aisvn hade o The i GTRT Avn ~iom Yh.—'J
Tiy chon
%ﬂay pra e ' Hign hp nhip tham 53 "9‘:’""9'
™ Déng mat bdo céo khi két thic Tiéng Viét -
[o/0172009 | [31/0372009 ] - o T

3.3.2. Thiét ld@p bdo cdo tai chinh
* Bang can d6i ké toan

No6i dung: Phan anh toan bd gia tri tai san hién cé va
ng}n‘in hinh thanh tai san d6 cua doanh nghiép tai mét thoi
diém nhat dinh.

Nguyén tdc lap:

- Phai hoan t4t viéc ghi s6 k& toan tong hop va s ké toan
chi tiét, tién hanh khoa s6 ké& toan, tinh s6 du cudi ky.

- Kiém tra lai s8 liéu ghi trén cot "S8 cudi ky" cua Bang
can d6i ké toan ngay 31/12 nim trudec.

- Khong dudc bu trit s6 du gitta hai bén Ng va Cé ctia cac
tai khoan thanh toan.

Co sd sé liéu:

- Can ci vao cac sb k& toan tong hop va chi tiét.

- Cén cd vao Bang can doi ké toan ky trudc (quy trudc,
nam trudc).

Thiét lap cong thite bdo cdo trén may:

Phan mém ké toan da thiét lap sén cong thic cla tiung
chi tiéu trén bao céo.
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Noai ra, mdt s6 phdn mém con cé6 thém phan thiét lap
cong thite linh dong cho phép k& toan cé thé sita d6i mot s6
chi tiéu trong trudng hdp can thiét.

Xem bdo cdo: Dé xem bao cao k& toan thuc hién cac

budc sau:

- Vao hé théng bao cao.
- Chon Bang cin déi ké toan.
- Thiét 1ap cac tham sé xem bao cao: Chon ky bao céo.

- Xem bao cao.

Nhém béo céo

S8 céi

Bé&n hang

Mua hang

Kho vt tv

Tién m3t

Tién gl

Tién keang

Tai 33n cé dinh
Thué

Gia thanh/Céng viéc
Hgp déng

B&o cbo khéc

Chon k) béo céo
[awi -]
TU ngay Dén ngdy

[o170172003 ] [31/03/2008 ]

Danh s&ch bso céo I~ Report kst n English

Bang cén ddi & khodn

Bang can a6 tai khodn (M3u rit gon)
|Bb\gcbd&l&khob|[h45us6dlhdb6n]

BO1b_DN_BAng can a&i ké toén giza nidn 48

B02_DN_B&o céo két qud hoat ddng kinh doanh

BO2b_DN_B &0 co két qud hogt ddng kinh doanh gilza reén 44
B03_DN_Thuyét minh béo céo t3i chinh
BO3_DN_B %0 céo kau chuyén tén t4 (Theo phuong phép tiyc tiép)
BO3b_DN_B&o céo huu chuyén tién té giza nién 44
03/TNDN_T & khai quyét tosn thué thu nhap doanh nghiép (Theo TT60)
04/TNDN_T o khai quyét toén thué thu nhdp doanh ngheép (Theo TT127)
Tinh hinh thyc hién nghi'a vy déi véi nha nuéc

ThlE ATET e bhbe 10t Tl GTRT Atnte hade fa Theid RTRET Aan mdem n-...;l

- Tuy chon———

-
—

' Hién hip nhap tham 56 Ngén ngis
™ Dong mei bdo céo khi két thic IT-&\aV.u -I

* Bao cao két qua hoat dong kinh doanh

Noi dung:

- Phan anh tinh hinh va két qua hoat dong kinh doanh
cua doanh nghiép.

Co s0 s6'liéu:
- Bao céo két qua hoat dong kinh doanh ky trude.

- S6 ké& toan chi tiét, tong hdp trong ky cta cac tai khoan
tu loai 5 dén loai 9.

Thiét lap cong thuc bdo cdo:

Phan mém ké toan da dudc thiét lap sin cong thic 1én
b4o cao. Tuy nhién, mét s6 phan mém ké toan cho phép
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khach hang cé thé tu thiét 1ap cong thic phu hgp, linh hoat
déi véi nhitng doanh nghiép ¢6 md tai khoan theo déi doanh
thu, chi phi.

Xem bdo cdo: D& xem bao céo k& toan thuc hién cac
bude sau:

- Vao hé théng bao céo.

- Chon Bao cao két qua hoat dong kinh doanh .

- Thiét 1ap cac tham s& xem bao cio: Chon ky bao cao.

- Xem bao cao.

Nhém bdo co Darh séch béo céo I™ Report st in Englsh
Bigcin 83k A= ]
Sd cai Bang can ddi ta khoan (Mau nit gon) m
Ban hang Bang can ddi tai khoan (Mau s5 du hai bén) Inta |
Mua hing BO1_ON,_Bng cin déké loén —
Kho vit tu BOtb_DN_BArng cin i kétodn gitarién X ey
Tién mat BO2DM_Eaocasbe qub roat donghen asanh
Tién gih B02b_DN_B0 c40 ké qud hoal dng kinh doanh giza rién d T,
Tién htong B03_DN_Thupét minh béo co 1§ chinh :
Tai s3n cf dinh B03_DN_Bo c0 hau chuén ién t (Theo phutong phip e tép) Tig g |
Thué B03b_DN_Bo co kau chuyén tién t gia nién 4o —
Gi4 thanh/Cing viéc O3/TNDN_Tér kha quyit todn thué thu hip doanh nghiép (Theo TT60) ﬂ‘_]
Hop dong (04/TNDN_Tar khai quyét todn thué thu nhap doanh nghuép (Theo T1127) _
Bao céo khac Tinh hinh thuc hién nghia vu ddi vai nha nutic

Thid RTRT Aistn bhdei it Tl RTRT Auictn hade 1o Theid RTET Ao midem n..L,
%kﬁbéocéo r Tiy chon —
LN B | prmm—" i
gy Sy I Déng moibdo eo ki kélthie [egve ]
[ |[31er208 |

* Bao cao luu chuyén tién té

Néi dung: Phan anh cac ludng tién trong doanh nghiép
theo hoat dong:

- Luu chuyén tién thudn tit hoat ddong san xuat, kinh
doanh.

- Luu chuyén tién tit hoat dong dau tu.
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- Luu chuyén tién tit hoat dong tai chinh.

Co sd sé'liéu:

- Theo phuong phap gian tiép:

+ Bao cao két qua hoat dong kinh doanh.

+ Bang can d61 ké toan.

+ Bao cao luu chuyén tién té ky trudc.

+ Cac tai liéu khac.

- Theo phudng phap truc tiép:

+ Bang can doéi ké toan.

+ Bao céo luu chuyén tién té ky trudec.

+ S8 ké toan thu, chi vén bang tién.

+ S5 ké toan theo ddi cac khoan phai thu, phai tra.

Cdc phuong phdp lap:

- Béo cao luu chuyén tién té theo phuong phap truc tiép.

- Bao cao luu chuyén tién té theo phudng phap gian tiép.

Thiét lap cong thizc bdo cdo trén mady:

Phian mém ké& toan da thiét lap sin cong thic lén bao
cdo. Tuy nhién, mét s6 phdn mém cho phép sita duge cong
thic thiét lap gitp cho bao cao lap phu hgp véi dong tién luu
chuyén da dang tai don vi, ddm bao ding tinh chat bio céo
theo dong tién.

Xem bdo cdo: Dé xem bao cao ké& toan thuc hién cac
budc sau:

- Vao hé thdng bao céo.

- Chon Bao céo luu chuyén tién té.

- Thiét 1ap cac tham s6 xem béo céo: Chon ky béo céo.

- Lua chon cac nghiép vu cho tung hoat déng: Hoat dong
san xuat kinh doanh, hoat dong dau tu, hoat déng tai chinh.

- Xem bao cao.
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Nhém béo céo

S8 c&i
Ban hang
Mua hang
Kho vit tu
Tién mdt
Tién gin
Tién luong

Tai sdn cé d)nh

Tu ngdy

Danh sbch béo céo I Report kst n Englsh

Bang cén déi tai khodn

Bang can d4i tai khoan (M3u ni gon)

Bang cén di ta khodn (M3u 36 du hai bén)

BO1_DN_Bang can déi ké todn

BO1b_DN_Bang can ddi ké todn gilra nién 4§

BO2_DN_B50 céo két qud hogt dgng kinh doanh
BO2b_DN_B5o co két qud hoat dgng kinh doanh gil’a rién 3§
BOS_DN_Thuyét minh bso céo ta chinh

-
—

gz L 3 bt )
BO3b_DN_BSo céo htu chuyén tidn té gira redn 4§
03/TNDN_T & khas quydt toén thué thu nhap doanh nghidp (Theo TT60)
04/TNDN_Té khai quyét tosn thud thu nhdp doanh nghiép (Theo TT127)
Tinh hinh thyc hién nghia vy 6i vén nha nuéc

Tk RTRT Avsmve b 1 Thed RTRT Auime hoin la T RTRT Auwwe mben n..._']
Tiy chon ——— e
' Hién hp nhip tham 58

™ Ddng mai bdo céo khi két thic

—

|
Il-&qv.@ .|

Doanh thu ban Méy wi tinh 02
HDSXKD PT00001 Dign tha SAMSUNG E8 1
HOSXKD PT00003 Dién thoai NOKIA N7 1121.02
HOSXKD PT00006 Didu hda nhigt 38 SHIMAZU 240008TU 1
HDSXKD PT00002 Thu tén hang m
HDSXKD NT00002 Tién hang 1121.02
HDSXKD NT00001 Thu tién bén hang 1210
HDSXKD PC0O0001 Thanh tosn tién mua hang k<)l
HOSXKD $00002 Chuyén tién glti ngan hang tr tién hang nhdp khiu the| 331
HDSXKD PT00005 2/25/2009 Nhugng bén méy vi tinh Intel 02 1
< ]
Téng 56 b ghi 10 ot b vio mdt hoot dng Riss | Howee

* Thuyét minh bao céo tai chinh
Noi dung:
- Phan I. Diac diém hoat déng cia doanh nghiép.
- Phan II. Ky ké toan, don vi tién té sit dung trong
ké toan.
- Phan III. Chudn muc va ché d6 ké toan ap dung.
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- Phan IV. Cac chinh sach ké toan ap dung.

- Phan V. Théng tin bs sung cho ciac khodn muc trinh
bay trong Bang can doi ké toan.

- Phan VI. Thong tin bd sung cho cac khoan muc trinh
bay trong Bao c4o két qua hoat dong kinh doanh.

- Phan VII. Théong tin b8 sung cho cac kheAn muc trinh
bay trong Bao cao luu chuyén tién té.

- Phan VIII. Nhiing thong tin khac.

Co so sé'liéu:

- Céac sb ké toan ky bao cao.

- Bang can d61 ké toan ky bao cao.

- Bao cao két qua kinh doanh ky bao cao.

- Thuyét minh bio céo tai chinh ky trudc, nam trude.

- 86, thé ké toan chi tiét, s6 ké& toan tdng hdp.

Thiét lap cong thite bdo cdo:

Thong thudng khi xem bao cio trén phin mém sé cé
phan nhap s6 liéu vé dic diém doanh nghiép, chinh sach
ch& do k& toan don vi 4p dung. Phan théng tin bé sung cho
cac bao cao khac phan mém sé tu dong tong hdp s6 liéu theo
quy dinh.

Xem bdo cdo: Dé xem bao cao k& toan thuc hién cac
budc sau:

- Vao hé théng bao cao.

- Chon Thuyét minh béo céo tai chinh.

- Thiét 1ap cac tham s6 xem béao cao: Chon ky bao céo.

- Nhap liéu nhitng thong tin chung vé doanh nghiép,
chuin muc, ch& d§, chinh sach ké& toan ap dung...

- In bao cao.
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Nhém béo céo

Bao cao tai chinh
Sé céi

Ban hing

Mua hang

Kho vat tv

Tién mat

Tién ot

Tién luong

Tai s3n cd dinh
Thué

Gia thanh/Cang viéc
Hop déng

Bao co khac

Chon kj bdo céo
[aw -]
T ngly Pénngly

[mmzom | [3170372009 |

Danh séch béo cho

™ Report st n English

Bang can déitai khodn

Bang can dé tai khoan (M3u nt gon)
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* Gi4o trinh Kinh té vi mo « Gi4o trinh Lap va phan tich du an
* Gi4o trinh Ly thuyét thong ké * Gi4o trinh K& toan quan tri
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