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Loi mo dau

LOI MO PAU

Trong cac hoat dong kinh té, chat lugng hé thong thong tin ké toan c6 anh
huong 16n dén hiéu qua san xuét, kinh doanh. Vi thé mot hé théng quan Iy
tai chinh ké toan nhanh, manh, cung cép mot cach chinh xac va kip thoi
thdng tin, 1am co sé cho nha lanh dao ra cac quyét dinh quan tri mot cach
nhanh chéng, hiéu qua 12 v cung can thiét. Ngay nay, do tinh da dang va
phtec tap cua cac hoat dong kinh doanh, cing véi su phat trién khong nging
ctia Cong nghé Thong tin, cac phan mém ké toan dang trd thanh céng cu hd
trg hiéu qua va chinh x4c nhat. Cac phan mém ké toan giup cac doanh nghiép
xtr 1y thong tin nhanh, an toan; cung cip céc bao cdo ké toan kip thoi, hiéu
qua.
K¢é thira nhitng n6i dung co ban cua Gido trinh Ké toan may doanh nghiép
2010, bo Gido trinh nay duoc bién soan nham giup ngudi doc ¢ cai nhin cu
thé hon vé phan mém ké toan MISA, hudng din cach thirc st dung phan
mém MISA SME.NET. Déi tuong ciia Gido trinh ké toAn may doanh nghiép
la cac sinh vién da va dang theo hoc tai cac truong dai hoc, cao dang, trung
hoc chuyén nghiép chuyén nganh ké toan tai chinh va cac chuyén nganh vé
kinh té khéc, di c6 kién thirc so dang vé nguyén 1y ké toan. Muyc tiéu chinh
cua gido trinh la:

e Cung cip cho sinh vién nhiing khai niém co ban vé hé théng phan mém
ké toan, tiéu chuén lua chon va danh gia phﬁn mém, cac loai phén mém
va c4c nha cung cip phan mém trén thi truong.

e Cung cap cho sinh vién quy trinh xir Iy ctia phan mém ké toan n6i chung
va phan mém ké toan MISA SME.NET noi riéng; gitp sinh vién sau khi
t6t nghiép ra trudong tiép can nhanh véi phan mém MISA ciing nhu cac
phan mém ké toan khéc sin c6 tai doanh nghiép. Tir d6, ho c6 thé lam
viéc mot cach hi¢u qua nhét, mang lai lgi ich cao nhét cho doanh nghiép
minh.

Nbi dung Gi4o trinh gom 14 chuong:
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Loi mo dau

Chwong 1: Trinh bay tong quan vé phan mém ké toan. Vi chuong nay,
ngudi hoc s& duoc trang bi nhing kién thirc co ban vé phan mém ké toan,
cac loai phan mém ké toan trén thi trudng va cach liwa chon phan mém phu
hop.

Churong 2: Gi6i thidu vé phan mém ké toan MISA SME.NET. Huéng din
cach cai dit, mo s6 ké toan ciia doanh nghiép bang phan mém ké toan MISA
SME.NET, mét s6 chirc ndng khac ctia phan mém.

Tir chwong 3 dén chwong 12: Mbi chuong 12 mot phan hanh ké toan cu thé,
huéng dan ngudi hoc tir cac nguyén tic hach toan chung, quy trinh hoa hoat
dong cua phén hanh d6, cho dén viéc thuc hanh trén ph?m mém MISA
SME.NET. Cubi mdi chuwong déu c6 cau hoi 6n tap va bai tap thyc hanh
gitip ngudi hoc hoan thién kién thirc ctia minh.

Chwong 13: Huéng dan thuc hién cac nghiép vu ké toan khac va cac nghiép
vu can thuc hién cudi ky ké toan trudce khi xac dinh két qua kinh doanh va
cach thiét 1ap cac bao céo tai chinh.

Chuwong 14: Gi6i thidu mot s6 chirc nang hd trg cong tic quan 1y ctia doanh
nghiép nhu: quan 1y hop dong, phan tich tai chinh, ngan sach

Tuy tic gia dd c6 nhiéu cd gang song gido trinh khong tranh khoéi nhing
khiém khuyét nhét dinh. Tap thé tac gia rat mong nhan dugc nhidu y kién
dong gop chan thanh cua cac dong nghiép va ban doc gan xa dé gio trinh
ngdy cang hoan thién hon. Moi y kién déng gop xin gui vé:
bizdev@misa.com.vn
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Loi mo dau

QUY UOC VE KY HIEU SU DUNG TRONG CAC SO PO MO HINH
HOA HOAT PONG KE TOAN

Ky hiéu Y nghia

Initial - Diém bit ddu mot ludng su kién

Final - Piém két thic lué)ng su kién

Action - Dién ta mot hanh dong nho nhat
trong dac ta hanh vi. Co nhiéu dau vao, dau ra

hodc khong co

Control Flow - Dién ta viéc bat ddu mot hoat
dong sau mot hoat dong da hoan thanh => gilp
mo hinh hoéa chudi hoat dong khong lién

quan dén d6i tuong cu thé

E——
I z Fork - Dién ta hoat dong c6 nhiéu ludng ra va
cac ludng dong thoi xay ra

Join - Dién ta hoat dong c6 nhiéu dau vao va

cac dau vao xdy ra dong thoi

Decision - Dién ta hoat dong c6 mot dau vao
va nhiéu dau ra. St dung cho chon lya kiéu

dung, sai

Note - Ghi chd
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Quy wdc vé ky hiéu sir dung trong cdc so dé mé hinh héa hoat déng ké todan

DANH MUC CAC TU VIET TAT

Viét tit Y nghia
BHXH Bao hiém xa hoi
BHYT Bao hiém y té
KPCD Kinh phi cong doan
BHTN Béo hiém thét nghiép
CCDC Cong cu dung cu
BH Ban hang
CDKT Can d6i ké toan
CPTK Can di tai khoan
PGCT Pon gia chua thué
GTGT Gia tri gia tang
HMLK Hao mon lity ké
KQHDPKD Két qua hoat dong kinh doanh
NSD Nguoi str dung
NVL Nguyén vat liéu
QLDN Quan ly doanh nghiép
SXKD San xuat kinh doanh
THCP Téap hop chi phi
TK Tai khoan
TNDN Thu nhap doanh nghiép
TTDB Tiéu thu dac biét
TSCD Tai san c6 dinh
XDCB Xay dung co ban
NLD Nguoi lao dong
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Churong 1: Tong quan vé phan mém ké todn

CHUONG 1

TONG QUAN VE PHAN MEM KE TOAN

Sau khi hoan thanh chwong nay, ban c¢6 thé nim dwoc:
<= Khai niém phan mém ké toan
<> M0 hinh hoat ddng cua ph?m mém ké toan
<= Tinhuu viét ctia phan mém ké toan so v&iké toan thu cong
<= Loi ich cta viéc tng dung phan mém ké toan
<> Phan loai phan mém ké toan
<= Cé4c tiéu chuin va diéu kién ctia mot phﬁn mém ké toan
<> QuydinhctiaB6 Taichinh vé hinh thirc ké toan may
<= Lamthénao dé duaphan mémkétoanvaoingdung
<> CActiéu chuan gilp lya chon phan mém ké toan tot nhat
<> Uwu, nhugc diém ctia phan mém trong nudc va phan

mém nudc ngoai
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Chirong 1: Tong quan vé phan mém ké todn

Khai ni¢ém phan mém ké toan

Phan mém ké toan: La hé thong cac chuong trinh may tinh dung dé ty dong

xtr 1y cac thong tin ké toan trén may vi tinh, bat dau tir khau 1ap chimg tir

gdc, phan loai chimg tir, ghi chép sb sach, xur 1y thong tin trén cac chimg

tir, s& sach theo quy dinh cua ché do ké toan dén khau in ra s6 ké toan va

béo céo tai chinh, bao céo ké toan quan tri va cac bao cao thong ké phan

tich tai chinh khac. Tém lai:

e Phin mém ké toan don thudn 1a mot céng cu ghi chép, luu trix, tinh
toan, tong hop trén co s6 cac dit liéu dau vao 1a cac chimg tir gbc.

e Qua trinh xir Iy phai tuan thi cac chuan muyc ké toan va ché do ban
hanh.

e Do chinh xé4c cua dau ra bao cao phu thudc vao yéu td con nguoi nhu

ké toan thu cong.

M0 hinh hoat dong ciia phin mém ké toan

M& hinh hoat dong clia phan mém ké toan

Di ligu dau vao X0 Iy Béo cao dau ra

Ghl.‘rr}g r: - Bdo céo tai chinh
= Phigu thu, chi - BAo cdo quan tr
- Phiéu nhap, xuét
- Hoa don mua, ban Cof sd diF liéu u
hang

Nhat ky

 J
Sb cai
Can dfi thi |
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Churong 1: Tong quan vé phan mém ké todn

Thong thudng hoat dong cia mot phan mém ké toan dugc chia lam 3

cong doan:
Cong doan 1: Nhin dit liéu diu vao

e Trong cong doan nay NSD phai tu phan loai cac chung tir phéat sinh
trong qua trinh hoat dong kinh té sau d6 nhap bang tay vao hé thong tuy
theo dic diém cua ting phan mém cuy thé.

e Céc chimg tir sau khi dugc nhap vao phan mém sé& dugc luu trit vao
trong may tinh dudi dang mét hoac nhiéu tép dir liéu.

Cong doan 2: Xir ly

e (Cong doan nay thuc hién viéc luu trit, to chirc thong tin, tinh toan cac
thong tin tai chinh ké toan dua trén thong tin cta cac chung tir da nhap
trong cong doan 1 dé lam cin cir két xuat bao cdo, sé sach, théng ké
trong cong doan sau.

e Trong cong doan nay sau khi NSD quyét dinh ghi thong tin chimg tir
da nhap vao nhat ky (dua ching tir vao hach toan) phin mém s& tién
hanh trich loc cac théng tin ¢t 18i trén ching tir &é ghi vao cac nhat ky,
sO chi tiét lién quan, dong thoi ghi cac but toan hach toan 1én sb cai va

tinh toén, luu giir két qua can ddi cta tirng tai khoan.
Cong doan 3: Két xuit dir liéu diu ra

e Cin cur trén két qua xir 1y dir liéu ké toan trong cong doan 2, phan mém
tu dong két xuat bao céo tai chinh, bao cao thué, so chi tiét, bao céo
thdng ke, phan tich,... Tir d6, NSD ¢6 thé xem, luu trit, in 4n hodc xuat
khau di liu,... dé phuc vu cho cac muc dich phan tich, théng ké, quan
tri hodc két ndi véi cac hé thong phan mém khéc.

e Tuy theo nhu ciu cia NSD thyc té ciing nhu kha ning cia timg phan
mém ké toan, NSD c¢6 thé thém, bot hodc chinh sira cac bao cao nhim

dap ung duogc yéu cau quan tri cia don vi.
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Chirong 1: Tong quan vé phan mém ké todn

Toém lai, mo hinh hoat dong trén cho théy cac chung to mac du co thé dugc
nhap vao hé théng nhung c6 dugc dua vao hach toan hay khong hoan toan
1a do con nguoi quyét dinh. Didu nay dudng nhu dd mé phong lai duge
kha sat v6i quy trinh ghi chép cua ké toan thu cong.

Tinh wu viét cia phan mém ké toan so véi ké toan thii cong
1.1. Tinh chinh xac

Néu nhu trude day khi ké toan vién cong sb ké toan sai thi toan bo cac bao
c4o tai chinh, quan tri c6 lién quan déu phai duoc lap lai tir dau va thoi gian
tidu ton cho viéc ndy co thé mat vai ngdy, tham chi téi mot tudn dé hoan
thanh; thi nay véi su hd tro ctia phan mém, NSD c6 thé giam tdi da thoi
gian lang phi vao viéc chinh stra dir liéu, s6 sach, bao céo tir vai ngay xudng
con vai phat.

Do dir liéu tinh toan két xudt ra bao cdo déu cin ctr vao mot ngudn duy
nhit 13 cac ching tir géc duge nhap vao nén dir liéu duoc cung cép bang
phan mém ké todn mang tinh nhét quan cao. Trong khi d6, véi cong tac ké
toan thu cong, thong tin trén mot chimg tir ¢6 thé do nhiéu ké toan vién
ghi chép trén nhiéu s6 sach theo ban chit nghiép vu ma minh phu trach,
nén dé dan toi tinh trang sai I¢ch dir li€u trén céc s6 khi téng hop, kéo theo

cong tac ké toan tong hop bi sai léch.
1.2. Tinh hi¢u qua

Trong x& hdi canh tranh hién nay thong tin chinh la sttc manh, ai c6 thong
tin nhanh hon thi ngudi d6 c6 kha nang chién thiang nhanh hon. Véi kha
nang cung cap thong tin tai chinh va quan tri mot cach da chidu va nhanh
chéng, phan mém ké toan gitip cho chti doanh nghiép ra quyét dinh nhanh
hon, chinh xac hon va hiéu qua hon.

Mit khéc, cong tac ké toan thu cong doi hoi can nhidu nhéan sy 1am ké toan.
Trong khi phan mém ké toan, do tw dong hoa hoan toan cac cong doan tinh
toan, luu trit, tim kiém va két xuat bao cdo nén tiét kiém dugc nhan su va

thoi gian, chinh diéu nay da gop phan tiét kiém chi phi cho doanh nghiép.
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Churong 1: Tong quan vé phan mém ké todn

1.3. Tinh chuyén nghiép

Béng viéc su dung phén mém ké toan, toan bd hé théng s6 sach ctia doanh
nghiép duoc in 4n sach s& (khong bi tdy x6a), dep va nhit quan theo céc
chudn muc quy dinh. Piéu nay giap doanh nghiép thé hién duoc tinh
chuyén nghiép ctia minh véi cac khach hang, d6i tac va dic biét 1a cac nha
tai chinh, kiém toan va dau tu. Pay 1a mot yéu t c6 gia tri khi xay dung
mot thwong hiéu cho riéng minh.

1.4. Tinh cong tac

Céc phan mém ké toan ngdy nay déu cung cip dy du cac phan hanh ké
toan tir mua hang, ban hang,... cho ti luong, tai san c¢b dinh va cho phép
nhiéu ngudi 1am ké toan cung 1am viéc voi nhau trén ciing mot dir liéu ké
toan. Nhu vy, trong méi trudng 1am viée nay sd liéu du ra ciia nguoi nay
c6 thé 12 s6 liéu ddu vao ctia nguoi khac va toan bo hé thong tich hop chit
ché v6i nhau tao ra mot moi truong lam viée cong tac va ciing bién dodi ca
van hoa lam viéc ciia doanh nghiép theo chiéu huéng chuyén nghiép va
tich cuc hon.

Loi ich ciia viéc ing dung phin mém ké toan
Poi véi doanh nghiép

'] Doi voi ké toan vién

e Khong phai thuc hién viéc tinh toan bang tay.

e Khong yéu cau phai nam viing timg nghiép vu chi tiét ma chi cin nim
vitng dugc quy trinh hach toan, van c¢6 thé cho ra duoc bao cdo chinh
xac. Diéu nay rat hiru ich ddi véi cac ké toan vién méi ra trudng chua

c6 kinh nghiém vé nghiép vu.

1 Boi voi ké toan truong

e Tiét kiém thoi gian trong viéc téng hop, dbi chiéu cac s6 sach, bao cao
e Cung cép tirc thi duoc bat ky s liéu ké toan nao, tai bat ky thoi diém

nao cho nguoi quan 1y khi dugc yéu cau.
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(1 Pbi v6i giam dbe tai chinh
e Cung cip cac phan tich vé& hoat dong tai chinh cua doanh nghiép theo
nhiéu chiéu khac nhau mot cach nhanh chéng.
e Hoach dinh va diéu chinh cac ké hoach hoat dong tai chinh cua doanh
nghiép mot cach chinh xac va nhanh chong.
0 Péi voi giam dde didu hanh
e C6 dugc day du thong tin tai chinh ké toan cua doanh nghiép khi can
thiét dé phuc vu cho vi¢c ra quyét dinh dau tu, diéu chinh hoat dong san
xuét kinh doanh mét cach kip thoi, nhanh chong va hiéu qua.
e Tiétkiém dugc nhan luc, chi phi va tang cuong dugc tinh chuyén nghiép
ctia doi ngii, 1am gia ting gi4 tri thuong hiéu trong con mat cua dbi tac,

khach hang va nha dau tu.
Poi véi co quan thué va kiém toan
e D@ dang trong cong tac kiém tra ching tir ké toan tai doanhnghiép.
Phin loai phin mém ké toin
1.5. Phén loai theo ban chit nghiép vu kinh té phat sinh
15.1. Phdn mém ké toan bdn Ié

Phan mém ké toan ban 1¢ (con goi 1a hé thong POS - Point Of Sales hodc
hé théng ké toan giao dich tryc tiép voi khach hang - Front Office
Accounting) 13 cac phan mém hd trg cho cong tac 1ap héa don, bién lai
kiém phiéu xuat ban va giao hang cho khach hang. Tuy timg linh vuc va
phan mém cu thé ma phan mém nay c6 thé hd trg thém phan kiém tra hang
t6n kho. Nhin chung phan mém nay c6 tinh nang don gian va cac bao cao
do phan mém cung cép chi 1a cac bao cao tong hop tinh hinh ban hang va
béo céo ton kho.

Loai phan mém nay chu yéu phuc vu cho cac doanh nghiép c6 siéu thi, nha
hang hodc kinh doanh truc tuyén trén Internet. Két qua dau ra ctia phan

mém nay s& la dau vao cho phan mém ke toan tai chinh quan tri.
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1.5.2. Phan mém ké todn tai chinh quan tri

Phan mém ké toan tai chinh quan tri (hay phan mém k¢ toan phia sau van

phong - Back Office Accounting) dung dé nhap cac chimg tir ké toan, luu

trir, tim kiém, xu Iy va két xuat bao céo tai chinh, bao cdo quan tri va bao

c40 phan tich thdng ké tai chinh.

1.6. Phan loai theo hinh thitc sian phim

1.6.1. Phin mém déng goi

Phan mém déng goi 1a cac phan mém duoc nha cung cap thiét ké sin, dong

g6i thanh cac hop san phdm voi day du tai lieu hudng dan cai dat, sir dung

va bo dia cai phan mém. Loai phan mém ké toan nay thuong dugc ban rong

rdi va pho bién trén thi truong.

] Uu diém

Gia thanh ré: Do dugc ban va sir dung rong rai cho nhiéu doanh nghiép
nén chi phi phat trién dugc chia déu cho s6 lwong ngudi dung.

Tinh 6n dinh ciia phin mém cao

Nang cép, cip nhét nhanh chéng: Do nha cung cap phan mém déng
g6i chi quan 1y mot bo ma ngudn duy nhat nén viée cap nhat stra 16
hoac cap nhat, nang cép khi c6 su thay ddi cua ché do ké toan sé& rat
nhanh chong va dong loat cho cac cong ty dang str dung tai mot thoi
diem.

Chi phi trién khai ré: Phan mém dong goi bao gio ciing c6 day du tai
liéu huéng dan, tai lidu giang day va rat nhiéu cac tai lidu khac kém theo
gilp nguoi ding c6 thé ty cai dit va dua vao sir dung ma khong can phai
qua dao tao tir phia nha cung cap, nén sé giam thiéu dugc chi phi trién
khai cho NSD.

Thoi gian trién khai ngin va dé dang

1 Nhuoe diém
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Do duogc phat trién véi muc dich sit dung cho nhiéu doanh nghi¢p hoat
dong trong nhiéu loai hinh khac nhau ma van bao dam dugc tinh don gian,
nho gon va dé sir dung nén mdt s6 cac yéu cau nhd dac thu cua doanh

nghiép s& khong c6 trong phan mém.
1.6.2. Phdn mém dgt hang

Phan mém ké toan dit hang 13 phin mém duoc nha cung cip phdn mém

thiét ké riéng biét cho mdt doanh nghié¢p hodc mot s6 nho cac doanh nghiép

trong cung mot tdp doan theo don dit hang, dua trén cac yéu cAu cu thé.

Dic diém chung cta loai phan mém nay 1a khong phd bién va c6 gia thanh

rat cao.

(1 Uu diém
e Dap ung duoc yéu cau dic thu, cy thé ciia doanh nghiép.
0] Nhuoc diém

e Chi phi cao: Do toan b chi phi dau tu va phat trién phan mém déu d6
don vao mot doanh nghiép nén gia thanh ctua phan mém s& rat cao.
Ngoai chi phi 16n dau tu ban dau, loai phan mém nay con phai chiu
thém cac chi phi khac nhu chi phi bao hanh, béo tri, ning cép phat trién
sau nay.

o Khé cap nhat va nang cip: Khi ché do ké toan thay ddi, do nha cung
cap phan mém theo don dat hang phai tién hanh cap nhat nang cap cho
hang trim va tham chi ca ngan khach hang mét cach tuan ty, lan luot,
nén doanh nghiép dau tu sir dung phan mém dat hang phai cho doi rat
l&u méi téi minh.

e Tinh 6n dinh ciia phin mém kém

e Tinh rii ro cao: Khong thé kiém chtng duogc lich sir vé uy tin chét
luong d6i véi cac san pham phan mém ké toan theo don dat hang mot
cach dé dang, nén réat c6 thé 1a sau khi nhan ban giao khong nhu .
Khong thé dwa vao sir dung hodc dua vao st dung nhung khong hiéu

qua.
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Cic tiéu chuin va diéu ki¢n ciia mot phin mém ké toan
Phan nay trich yéu mot sd ndi dung thong tin cbt 16i cia Thong tu
103/2005/TT-BTC cua Bo Tai chinh ky ngay 24 thang 11 nim 2005 vé
viéc "Hudng din tiéu chuan va diéu kién ciia phin mém ké toan".

1.7. Tiéu chuén ciia phin mém ké toan

e Phan mém ké toan phai hd trg cho NSD tuén thi cic quy dinh cua Nha
nude vé ké toan. Khi sir dung phan mém ké toan khong 1am thay dbi
ban chat, nguyén tic va phuong phap ké toan dugc quy dinh tai cac vin
béan phap luat hién hanh vé ké toan.

e Phan mém ké toan phai c6 kha ning nang cip, co thé stra d6i, bo sung
phu hop véi nhitng thay doi nhat dinh ctia ché do ké toan va chinh sach
tai chinh ma khong anh hudng dén dir liéu da co.

e Phan mém ké toan phai tu dong xtr Iy va dam bao sy chinh xac vé sb
ligu ké toan.

e Phin mém ké toan phai dam bao tinh bao mét thong tin va an toan dit
liu.

1.8. Piéu kién ciia phan mém ké toan

e Phan mém ké toan truée khi dua vao st dung phai dugc dat tén, thuyét
minh r& xuét x, tinh niang k¥ thuat, mic d6 dat cac tiéu chuan hudng
dan tai Thong tu 103/2005/TT-BTC va cac quy dinh hién hanh vé ké
toan.

e Phan mém ké toan khi dua vao sir dung phai co tai liéu huéng dan cu
thé kém theo dé giup NSD véan hanh an toan, c¢6 kha nang xir Iy céc su
c¢b don gian.

e Phin mém ké toan do to chtrc, ca nhan ngoai don vi ké toan cung cap
phai dugc bao hanh trong thoi han do hai bén thoa thuan, it nhét phai
hoan thanh cdng viéc ké toan ctia mot nam tai chinh.

20
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1.9. Piéu kién cho viéc 4p dung phan mém ké toan

Pim bao diéu kién ky thuit

Lua chon phan mém phu hop véi hoat dong kinh doanh san xuét cta
doanh nghiép.

Trang bi hé thong thiét bj vé tin hoc pht hop v6i yéu ciu, trinh d6 quan
ly, trinh d6 tin hoc cta can bd quan Iy, d6i ngii nhan vién ké toan.

Str dung thir nghiém phin mém méi. Sau qua trinh thir nghiém, néu
phan mém dap Gmg duoc tiéu chuan ciia phin mém ké toan va yéu cau
ké toan cua don vi thi don vi mdéi trién khai ap dung chinh thure.

Xay dung quy ché sir dung phan mém ké toan trén may vi tinh nhu:
quan 1y may chu (néu c6); quan ly dir liéu; kiém tra, kiém soat viéc dua
thdng tin tir ngoai vao hé thong; thuc hién cong viée sao luu dit liéu dinh
ky; phan quyén dbi véi cac may nhap va xir Iy s liéu. ..

T6 chtrc trang bi va st dung cac thiét bi luu trir an toan cho hé thong,

bd tri va van hanh theo ding yéu cau k¥ thuat.

Pam bao di€u kién vé con ngudi va to chirc by may ke toan

Lua chon hodc t6 chirc dao tao can bd ké toan co du trinh do chuyén
mon, nghiép vu vé ké toan va tin hoc.

Lap ké hoach va t6 chirc thyc hién cac khau cong viéc: lap chimg tir vao
may; kiém tra viéc nhap s6 liéu vao may; thyuc hién cac thao tac trén may
theo yéu cau ctia phan mém ké toan; phan tich cac sd lidu trén so ké toan
va béo céo tai chinh, quan tri mang va quan tri thong tin ké toan.

Quy dinh 10 trach nhiém, yéu cau bao mat dix liéu trén may tinh; chuc
nang, nhiém vu cia timg NSD trong hé thong; ban hanh quy ché quan
1y dit liéu, quy dinh chirc ning, quyén han cta tirng nhan vién; quy dinh

danh muc thong tin khong dugc phép luu chuyén.
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Pim bao tinh thong nhit trong cong tac ké toan

Ddi vé6i cac don vi ké toan co cac don vi ké toan truc thudce (Téng Cong
ty, Cong ty me,...) phai lap bao cdo tai chinh tong hop hodc bdo co tai
chinh hop nhét, thi can chi dao cho cac don vi ké toan truc thudc st dung
phén mém ké toan sao cho thuén tién trong viéc két ndi thong tin, s6 lieu
béo céo.

Quy dinh ciia B Tai chinh vé hinh thirc ké toan may
1.10. Pic trung co ban ciia hinh thire ké todn may

Pic trung co ban ctia Hinh thirc ké toan trén may vi tinh 1a cong viéc ké
toan duoc thyc hién theo mot chuwong trinh phin mém ké toan trén may vi
tinh. Phan mém ké toan duoc thiét ké theo nguyén tic ctia mot trong bdn
hinh thirc ké toan theo quy dinh ctia Bo Tai chinh hoic két hop cac hinh
thirc ké toan d6 véi nhau. Phan mém ké toan phai in dugc day du so ké
toan va bao cao tai chinh theo quy dinh.

Céc loai s6 ctia Hinh thirc ké toan trén may vi tinh: Phan mém ké toan duogc
thiét ké theo hinh thtrc ké toan ndo s& c6 cac loai s6 cta hinh thuc ké toan

d6 nhung khong bt budc hoan toan gidng méu sb ké toan ghi bang tay.

1.11. Trinh tu ghi so theo hinh thirc ké toan may

~ R
Chirng tir ké toan S6 ké toan

e S6t6ng hop

« S6 chitiét

Phédnmém
ké toan
Bang téng hop .
B 1 ké toan . Ba’xo ca'lo ta: ch.mh
i loai  Bao cao ke toan
cung loai quantri

Chu thich:
Nhap s6 liéu hang ngay
Ins6, bao cao cudithang

Déi chiéu, kiém tra
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Lam the nao dé duwa phan mém ké toan vao trng dung?

Buéc 1: Pit mua phin mém
Buwéc 2: Cai dit phin mém vao hé thng may tinh
Bude 3: Tién hanh khéi tao h¢ thong

« Tao dit ligu ké toan

« Thiét 1ap mot s6 thong tin ban dau nhu: ché do sd, hinh thirc ghi so,
phuong phép tinh gid xuat kho,...

« Lap danh muc khach hang, nha cung cép, vét tu hang hda, tai san,...

« Tién hanh thiét 1ap ché d6 an ninh cho hé thong, khai bao nguoi ding
phan mém va dinh nghia cac quyén han cho ngudi dung hoic nhom
nguoi dung,...

* Nhap s6 du d4u nam cho céc tai khoan, cac dbi tuong nhu khach
hang, nha cung cap, vat tu hang hoa, tai san....

Budéc 4: Thue hién hach toan, ghi chép nghiép vu phat sinh trén phan
mém
Budc 5: An toan va an ninh dir liu

Thuyec hién ché d6 sao Iuu dit liéu hang ngay, hang tuan, hang thang va ché

d6 bao hanh, bao tri hé thong theo Yéu cau ciia nha cung cap phan mém va

nhu céu caa don vi.

Budrc 6: Bao tri hé thong
Cic tiéu chuin gitp lwa chon phin mém ké toan tot nhat
1.12. Ngudn gbc xuit xir

Hién nay trén thi trudng c6 rat nhiéu cic phan mém ké toan khac nhau.

Chtng c6 thé duoc viét ra béi mot nhom 1ap trinh vién trong nudc, mot

cong ty trong nudc hay mot cong ty nude ngoai. Mi mot phan mém co

thé dap tng cho mot sé doanh nghiép hoat dong trong nhiéu linh vuc khac
nhau c6 quy mé tir thap dén cao. Tuy nhién, di c6 xuat xi tir dau thi khi
chon mua mot phan mém ké toan, NSD nén hudng téi nhiing san
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pham da c6 thuong hi¢u véi xuat xtr 10 rang, di€u nay rat ¢6 ich cho NSD

trong sudt qua trinh st dung, ciing nhu ning cp va bao tri san pham.
1.13. Céc vén d¢é lién quan téi qua trinh sir dung
Céc khoan chi phi dau tw lién quan

Chi phi cho gidy phép sir dung: La chi phi phai tra ban dau cho quyén
duogc sit dung phan mém. Chi phi nay thudng duogc tinh dya trén cin ctr
ctia s6 mo dun str dung trong phan mém, hoic sé luong NSD phan mém
ddng thoi tai cong ty khach hang. Thong thudng, cac phan mém dong goi
ré hon nhiéu so v6i cac phin mém thiét ké theo don dit hang, boi vi chi
phi phat trién phan mém c6 thé dugc san sé cho hang trim hodc hang ngan
NSD.

Chi phi trién Kkhai: La chi phi phai tra cho don vi cung cdp dich vu, nha
phan phéi dé thuc hién cong tac cai dat hé théng va dao tao hudng dan st
dung. Bdi véi cac dy an phirc tap, chi phi trién khai ¢6 thé cao gip 5 lan
chi phi cho gidy phép sir dung.

Chi phi tw van: Trong qua trinh sir dung phan mém, NSD khong thé tranh
khoi nhing sai 1am, khi d6 ho sé& can t6i dich vu tu van cta cac cong ty
phan mém, gitp chi cho ho nhiing sai 1am, cach khac phuc va phong tranh
trong qua trinh sir dung. Khi chon mua phan mém nudc ngoai, chi phi tu
van thudng chiém tir 20% dén 70% trén chi phi cho gidy phép st dung.
Chi phi bio tri: La chi phi cap nhat cac thay doi nho vé biéu mau va ché
d6 theo Bo Tai chinh. Chi phi bao tri hang nam thudong ndm trong khoang
tir 8% dén 20% cua chi phi gidy phép sir dung, muc tiéu biéu 1a 20%.

Chi phi ning cap co s ha ting CNTT: La cic chi phi phai tra cho viéc
nang cap co so ha tang cong nghé théng tin ctia cong ty nhu: nang cip phan
cting, cdu hinh may, may tram, may chi,... Cac chi phi nay tuy thudc vao
nhu ciu ciia cong ty va tinh trang ha tang hién co.

Tinh dé sir dung
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Céac phan mém ké toan thudng cung cap sin cac thong tin vé s tai khoan
va mot s6 nghiép vu hach toan dién hinh. Mt khac cac quy trinh ghi chép
va hach toan ké toan trong phan mém thudng dugc mé phong thong qua
hinh anh, dé khong chi nhirg ngudi 1am ké toan ma ca nhitng ngudi quan
1y ciing c6 thé dé dang biét duoc rang cac cong viée ghi chép s& bit dau ¢
dau va két thac & dau. Vi vay vi¢c hoc va st dung mot phﬁn mém ké toan
rat dé dang va khong tén nhiéu thoi gian.

Kha nang canh bao
Mot s6 phan mém ké toan hiéu qua hon nhitng phin mém khéc trong viéc
canh bdo ngudi dung céc 16i c6 thé phat sinh do viéc nhap dir liéu sai.

Tai liéu danh cho NSD
Chét luong va sy day du cta cac tai liéu hd trg 1a mot cong cu rit quan
trong ddi v&i NSD, né6 gitp ho co thé su dung phﬁn mém mot cach hiéu
qua. Co thé c6 cac tai liéu sau:
e Hudng dan cai dit phan mém.
e Hudng dan sir dung phan mém.
e Hudng dan tac nghiép thong qua bai tap thuc hanh.
e Tai liéu tro gilp truc tuyén.
e Phim huéng dan st dung dung dé tu hoc cai dat, tu hoc st dung.

Ban dia héa
Mot s6 phan mém nudc ngoai chi ¢6 ban tiéng Anh va day cé thé 1a mot
van dé kho khan cho mot s6 cong ty.
Mot thuan lgi ctia cac phan mém ké toan trong nudc nam & chd cac phan
mém nay duoc thiét ké phu hop vé6i cac quy dinh va hé théng ké toan Viét
Nam va c6 thé sir dung bang tiéng Viét. Cac chuong trinh nay co thé dugc

cap nhat thuong xuyén khi cac quy dinh va tiéu chuan co lién quan thay
doi.
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1.14. Cac chirc niing lién quan t6i hoat dong kinh doanh

Kha niing thich vng véi quy trinh kinh doanh ciia phan mém

Vi cac doanh nghiép hoat dong trong cac linh vuc khac nhau thi quy trinh
san xudt kinh doanh ciing khac nhau, trong khi d6 mot phan mém ké toan
thong thudng chi dap tng dugc mot s6 linh vuc nhat dinh. Chang han nhu
mdt s6 phan mém phu hop véi nganh cong nghiép dét may trong khi mot
s6 khéc lai pht hop voi nganh san xuit duoc pham hon,... Vi vay dé danh
gia tét mot phan mém, NSD c¢6 thé cin ctr vao kha ning dap Gmg ctia phan
mém véi nhiing linh vyc hoat dong, tim hiéu xem c6 bao nhiéu cong ty
cing nganh da st dung phan mém va noi chuyén véi nhan vién cua céac

don vi d6 vé mtrc d0 hai long cta ho khi st dung cac phan mém nay.

Kha niing phén tich tai chinh va bao cao

Thong thuong cac phan mém ké toan thuong dugc xay dung duwa trén cac
hoat dong ké toan nhu: ké toan tién mat, tién gui, vat tu hang héa, mua
hang, ban hang, tién lwong, tai san cb dinh,... Viéc phan chia theo cac hoat
dong s& gitip cho NSD trong qua trinh nhap li¢u va kiém soat chimg tir dau
vao cling nhu viéc kiém tra ddi chiéu so sach bao céo dau ra theo timg hoat
dong. Viéc nay rat thuan tién cho NSD, n6 gitp giam thiéu thoi gian cho
cong tac ké toan cling nhu hoat dong quan tri cua cdc nha quan tri doanh
nghiép. Chi can xem cic béo cdo tai chinh cubi ky NSD c6 thé nim bat
dugc tinh hinh hoat dong kinh doanh cta doanh nghiép trong ky nhu:
doanh thu, loi nhuan dat duoc,...

1.15. Nhirng van dé cin quan tim trong cong tac trién khai va ky thuit

Thoi gian va sy dé dang trong trién khai

Nguodi mua can xem xét phﬁn mém c6 thé duoc cai dit mot cach nhanh
chong va dé dang nhu thé nao. Thong thudng cac phan mém cé thé str dung
ngay sau khi cai dat, tuy nhién ciing c6 nhiing phan mém cai dit xong

khong sir dung dugc ngay hodc khong dung duoc. Viée trién khai
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cac phan mém déng goi thudng dién ra nhanh hon so véi cac phin mém
theo don dat hang. Vi so vé6i cac phdn mém dong goi, cac phan mém dit
hang can ¢6 nhiéu thodi gian dé hoan chinh cho pht hop véi quy trinh hoat
dong cua don vi dat hang. Mat khéc, chi phi cho viéc trién khai cac phﬁn
mém dong goi thuong thip hon so véi phan mém theo don dit hang. Cac
phan mém thiét ké theo don dit hang cling can nhiéu thoi gian hon dé hoan
chinh hay d& bi cham tr& ngoai du kién va ting chi phi viét phan mém.

Mt khac, so véi cac phin mém nude ngoai thi phan mém trong nude cd
thoi gian trién khai nhanh hon, vi nhitng phan mém duoc cung cép tir nude

ngoai thuong phirc tap hon.
Kha niing tiy bién theo yéu cau ciia khach hang

Khi Iyra chon phan mém, NSD nén xem xét dén kha ning tuy bién theo yéu

cau cta cac phan mém c6 thé d& dang dugc dap Gmg hay khong. Kha ning

tity bién cho phép NSD c6 thé tiry chinh phin mém véi nhimng thay d6i don
gian ma hé thong co thé cho phép. Kha ning tiy bién c6 thé thuc hién trong
nhting treong hop nhu sau:

« Cho phép 4n hién mot s6 thdng tin nhap lidu.

«  Trién khai nhiing thay d6i cho mét nguoi hay mot nhom NSDhoic
cho tat ca NSD.

«  Di chuyén mét s6 truong nham tao chd trong cho cac trudng méi, hodc
cung cip cach b tri gidng véi tai liéu gc hon nham lam ting ning
suat nhap dir lidu.

«  Thém mot s6 trudng vao man hinh nhap dir liéu.

« Thiét 1ap va thay doi gia tri mic dinh cho mét sb trudng trong hé
thong.

* Tao ra hoac chinh stra cho nhiitng muc nhu s6 dién thoai, md sb thué.

« Chi cho phép mot sd ngudi co quyén bao mat thich hop duoc phép sir
dung chirc nang tuy bién nay.
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Thiet ké va cau tric ciia phan mém

Khi lra chon phan mém, NSD ciing nén xem xét dén kha ning phan mém
d6 c6 thé phan tich duoc quy trinh hoat dong kinh doanh ctia doanh nghiép
khong, ciing nhu hd trg duoc quy trinh d6 theo cach thirc d& dang nhét
thong qua thiét ké va chirc ning ctia phan mém hay khong.
Mit khéc, ciu trac ciia mot phﬁn mém thuong 1a khung sudn cho viéc td
chirc mot hé théng, bao g@)m: cAu tric cac phan hé, co so dit li¢u, giao dién,
ngon ngir 1ap trinh, cAu trac co s dir liéu,... Pé c6 duge mot ciu trac hoan
chinh, dap tmg t6t nhu cau sir dung ctia ngudi dung thi cac nha cung cip
phai ludn cap nhat cac cong nghé méi nhat phuc vu cho qué trinh 1ap trinh
ciia minh.

L&i 1ap trinh
Khong thé néi c6 mot phan mém nao hoan thién 100% ma khong c6 bét
ctr 18i nao. Cac phan mém van c6 thé co 16i, nhung NSD nén lya chon
nhirg phan mém ma nha cung cap c6 kha ning khic phuc sira chira 16i
mot cach kip thoi, nhanh chong va chinh xac. Noi chung, ph?m mém nao
cang nhiéu NSD thi cang d& phét hién 15i va stra chita chiing.
Thong thuong cac nha cung cdp phan mém nudc ngodi ¢ nhing ticu
chudn kiém soat san pham trudc khi phat hanh cao hon rét nhiéu so véi
cac don vi phat trién phan mém trong nude. Pidu ndy ciing c6 nghia 14 céc
nha cung cdp phan mém nudc ngoai c6 kha niang phat hién 18i trude khi
dua san pham ra thi truong, va c6 kha nang c6 mot quy trinh duge to chirc
t6t dé theo ddi va sira chita cac 13i 1ap trinh do khach hang thong bao.

1.16. Kha ning hd tro thich hgp cho cac cai tién trong twong lai
Kha niing phat trién

Kha nang phat trién c6 nghia 1 phan mém c6 thé dugc phat trién mot cach
dé dang, ca vé sb lugng dit liéu va sé NSD khi mot cong ty phat
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trién. Phan mém co thé hd tro nhiéu NSD cung luc thuong d& mé rong hon

cac phan mém khéac.
Thiét ké va kha niing nang cip

Thyc té cic phan mém thiét ké theo don dit hang thudng gip khé khin
trong viéc nang cap so v4i cac phan mém dong goi. Boi vi rat co nhidu kha
ning 13 ma ngudn khong duoc luu giir theo tiéu chuan quéc té, va nhiing
nhan vién trudc day thiét ké phadn mém khong con cong tac tai cong ty nita
hodc khong con lam vi¢c sau mot vai nam. Do do, viéc nang cép cac phén
mém thiét ké theo don dit hang thudng gay ra nhiéu gian doan dang ké va
chi phi cao cho cong ty.

Kha ning két noi véi cac phan mém khac

Doanh nghiép nén xem xét liéu phan mém ma minh lya chon cé thé két
nbi v6i mot phan mém khéac hay khong. Vi du nhu nhiéu phan mém ké
toan c6 kha nang két ndi voi cac phan mém tao bao cao khac nhur Crystal
Reports hodac FRX....

1.17. Céc yéu to vé bao mat

Khi Iira chon phan mém, NSD nén cht ¥ dén tinh bao mat ctia san pham.

C6 thé cin cir vao vao cac tiéu thirc sau:

« Kha niing phéan quyén sir dung cho ngwdi ding: Phin mém nén c6
chtrc ndng cho phép nhitng NSD khac nhau chi dugc truy cap nhiing
chtrc nang cu thé hoic nhitng thong tin can thiét cho cong viéc cua
minh.

« Nhit ky sir dung: Cho phép nha quan tri cao nhét c6 thé theo ddi duoc
cac hoat dong cua NSD mét cach chi tiét. C6 thé biét duge hoat dong
chinh stra s6 liéu ciia NSD tai dau, tai thoi diém nao. Ngoai ngudi quan
Iy hé théng ra, NSD khong dugc phép sira ddi nhirng thong tin vé nhat
ky nay.
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« Mai héa dir liéu sir dung: Phan mém nén hd tro cac dit lidu c6 thé duoc

lwu gitr dudi dang ma hoa dé cac chuong trinh khac khong thé truy cap
dugc nhitng dir li¢u do.

Ngin chin truy cip tir bén ngoai: Mot phan mém t6t nén thiét 1ap
mot hé thdng bao vé tét dé c6 kha ning ngan chin viée truy cp trai
phép tir bén ngoai vao co sd dit liéu trong phin mém. Béi viée truy cap
d6 co thé pha hoai dir lidu hodc 16 ra ngoai nhitng thong tin tuyét mat.
Ban sao du phong: Nén c6 mot hé théng luu trir tit ca tap tin vao
nhitng 6 dia cimg dy phong hodc nhitng cach thirc luu trir khac nham
bao vé khoi viéc mat dit liéu do hu & cung, trom may vi tinh, hoac
nhiing tai hoa khong luong trude dugce nhu 1i lut hodc hoa hoan. Ciing
nén gitt mot ban sao dy phong & mot noi khac van phong cong ty.

Uu, nhuge diém ctia phan mém trong nuéc va phan mém nwéc ngoai.

1.18. Phin mém nwéc Ngoai

[ Uu diém: Chét lugng t6t, mang tinh chuyén nghiép, cong nghé hién dai.

1 Nhuoe diém:

Gia thanh cao: Khong thé canh tranh vé gia vi cac phan mém nodi dia.
Bao tri, ho tro k¥ thuat gap nhiéu khé khan: Do mot sb cong ty san xuat
phﬁn mém nudc ngoai khong co tru sé tai Viét Nam.

Van d& dia phuong hoa:

Ngon ngii: Giao dién, tai liéu huéng dan bang tiéng nude ngoai (phan
16n 12 tiéng Anh) gay nhiéu kho khin cho nguoi Viét Nam chua thong
thao ngoai ngi sir dung. Viéc dich ngdn ngit phan mém Vva céc tai liéu
gip nhiéu khé khan.

Hé théng ké toan Viét Nam: Chua theo hé théng ké toan chuén quéc
té, trong khi cac phan mém nudc ngoai dugc xay dung trén cac chuan
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qudc té. Piéu nay din dén viéc c6 nhiéu thong tin khong phu hop, gay
kho khin cho NSD 1a nhitng ngudi dang theo hé théng Ké toan Viét
Nam.
« Hé thong may tinh: Phan mém nudc ngoai thuong doi hoi hé thdng may
tinh ¢6 cau hinh cao, nhiéu doanh nghiép Viét Nam chua thé dap tmg.
MY OB (website: http://myob.com): 1a mot trong nhitng nha cung cap hang

1 Mbt s6 phan mém nude ngoai:
dau thé gidi vé phan mém, dich vu, ho trg cac giai phap keé toan - tai chinh

- quan tri doanh nghiép. Dbi tuong MYOB chil yéu nhim dén 14 cac doanh
nghiép vira va nho.

QuickBooks (website: http://quickbooks.intuit.com): 1a phin mém ké toan
ctia Tap doan Intuit cia M. Phdn mém ndy c6 nhiéu géi khac nhau phu
hop véi quy mo doanh nghiép theo giai doan phat trién ctia doanh nghiép
(gia tir khoang 100$ - 1000%).

PeachTree (website: http://www.peachtree.com): 1a dong san phadm phan
mém ké toan cua tip doan phidn mém Sage — Anh. PeachTree co cac san
pham pht hop véi timg quy mé cia doanh nghiép tir lac khéi nghiép cho
dén khi doanh nghi¢p 16n manh: Basic, Standard, Advanced, Premium.
Sage AccPac (website: www.sageaccpac.com): 1a mot trong cac san phim
phan mém quan tri doanh nghiép ciia tip doan phan mém Sage danh cho

d6i twong cac doanh nghiép 1on.
1.19. Phin mém trong nwéc
[ Uu diém
e Gia thanh thap.
¢ Bao hanh, bao tri nhanh chong, kip thoi.
e Phl hop v6i doanh nghiép Viét Nam: Do duge xdy dung theo hé thong
ké toan Viét Nam; ngdn ngtr tiéng Viét, d& hiéu d6i véi nguoi Viét Nam;

va yéu cau cdu hinh ciia hé thdng may tinh khong cao.
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1 Nhuge diém: Cau tric va cong nghé thuong lac hdu hon so véi cac phan

mém nudc ngoai.

Mbt s6 phin mém trong nudce

Theo cudc khao sat BITCup 2011, giai phap phin mém ké toan duoc doanh
nghi¢p nhé va vura lya chon nhiéu nhét 13: ACSoft, Bravo, Effect, ESoft,
Fast, MISA, Vacom, Vic,... Trong d6, MISA-SME ctua MISA dugc nguoi
dung dac biét danh gia cao tién ich st dung: than thién, thao tac don gian,
c¢6 canh bao khi nhép sai s6 liéu ndm ngoai pham vi cho phép. MISA-SME
cling duoc danh gid cao vé giai phap k¥ thuat (d& nang cip, thich ing véi
hé diéu hanh hién tai,...).

Cong ty C6 phan MISA (website: http://www.misa.com.vn): Buoc thanh
1ap tir nim 1994, hién 12 mot trong nhitng thuwong hiéu manh nhat trén thi
truong phan mém Viét Nam vé céc giai phap phin mém quan Iy trong
doanh nghiép. Cac dong san pham ctua MISA déu la cac phan mém dong
g6i, mang tinh pho bién, pht hop véi cac doanh nghiép c6 quy md nho va
vira voi chi phi thip. Uu diém cia cac dong san pham phan mém MISA
noi chung 1a don gian, d& hoc, dé sir dung, hinh anh giao dién than thién.
MISA-SME c6 nhiéu goi san pham khac nhau, dap ung t6i da nhu cau cta
cac doanh nghiép ma van tiét kiém duoc chi phi. Pac biét, MISA- SME ¢6
gbi Express mién phi gitip cho cic doanh nghiép méi thanh lap tiét kiém
chi phi ban dau. Hon nita, goi san pham nay ciing rat phil hop véi cac ban
sinh vién hodc bat ctr ai mudn tu hoc, thuc hanh phﬁn mém ké toan & nha.
Céc ban sinh vién c6 thé download mién phi phan mém MISA-SME
Express cung cac tai li¢u ty hoc tai website: http://www.misa.com.vn
Cong ty CO0 phin Phin mém EFFECT  (website:
http://www.effectvn.com): La mot trong nhimg nha cung cap c6 thuong
hiéu tai Viét Nam vé giai phap phan mém quan 1y doanh nghiép vdi cac
san pham vé Phan mém ké toan va Hé thong quan 1y tong thé Effect- ERP.
Céc san pham ctia cong ty dugc viét theo don dit hang nén cé mirc
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gia kha cao so voi nhitng phan mém ké toan khac phu thudc vao quy mé

doanh nghiép, s6 phan hanh ap dung va d6 phirc tap trong quan 1.

Cong ty Co6 phin Phin mém ké toan BRAVO (website:
http://www.bravo.com.vn): Pugc thanh 1ap tir nam 1999, chuyén sau trong
linh vire san xuat phan mém va cung cap cc giai phép vé hé thong Quan trj -
Tai chinh - Ké toan. Hién BRAVO ¢6 san phim Phan mém quan tri tai chinh
BRAVO. Day la phan mém thudc nhém phan mém "may do" theo dit hang
(customize). Tir phan mém co ban caa BRAVO, tlly theo nhu cau ctia doanh
nghiép, nha cung cép sé& xay dung chuong trinh riéng. Do day |a phan mém viét
riéng cho timg doanh nghiép nén chi phi cao hon rat nhiéu so véi viéc mua san
phiam déng géi. Hién tai gia phin mém nay c6 thé dao dong tir vai ngan dén vai
chuc ngan d6 1aMy.

Cong ty C6 phan Phin mém Quan Iy Doanh nghiép FAST (website:

http://fast.com.vn): Thanh lap tr nam 1997, la mot trong nhitng thuong
hiéu manh trén thi truong Viét Nam. Phan mém ké toan cua Fast dugc xay
dung trén co s¢ Visual Foxpro va déu thugc phan mém dong goi.

Cong ty C6 phan Tin hoc Lac Viét (website: http://www.lacviet.com.vn):

Thanh 13p tir nam 1994, 1a mdt trong nhitng thuong hiéu manh trén thi
truong Viét Nam. AccNet 1a phan mém ké toan quan tri tai chinh doanh
nghiép thudc nhom phan mém déng goi, nham dén dbi tuong doanh nghiép
vira Va nho.

Cong ty Co phan SIS Viét Nam (website: http:/sisvn.com): SIS Viét
Nam 4 cong ty chuyén sau trong linh vuc cung cip giai phap ké toan, tai
chinh, quan tri doanh nghiép. Cac phan mém ciia SIS thudc nhom phan
mém dong goi. Hién nay SIS ¢6 2 phan mém ké toan quén tri doanh nghiép
la SAS INNOVA va SAS ERP.
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Cau hoi 0n tap
1. Trinh bay khai niém va md hinh hoat dong ctia phan mém ké toan?
2. Trinh bay tinh wu viét cia phan mém ké toan?
3. Trinh bay loi ich cta viéc tng dung phan mém ké toan?
4. Phan loai phan mém ké toan? Néu rd uu nhuge diém cta phan mém dong
g6i va phan mém dit hang?
5. Trinh bay céc tiéu chuan va diéu kién ctia mot phan mém ké toan?
6. Trinh bay quy dinh ctia B6 Tai chinh vé hinh thirc ké toan may?
7. Quy trinh ng dung mot phan mém ké toan?
8. Trinh bay cac tiéu chuan dé lya chon mot phan mém ké toan?
9. Trinh bay uu nhuoc diém ctia cic phan mém ké toan trong nudc va phan

mém ké toan nudc ngoai?
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CHUONG 2

CAl PAT PHAN MEM VA MO SO KE TOAN CUA DOANH
NGHIEP BANG PHAN MEM KE TOAN MISA SME.NET

Sau khi hoan thanh chwong nay, ban c¢6é thé nim dworc:
= Gi6ithiéu tong quan vé phanmém MISASME.NET
<= Huéng dan cai dat
<> Céc budc tién hanh ma s6 ké toan
<> Céch nhap s du ban dau
<> Céchphancdng cdng viéc vaquyénhantrong phongkétoan
<> Viéc luu trit va bao quan sb ké toan trén may vi tinh

<= Phuong thtic trao ddi ching tir ké toan giira cac bd phan

<> Quytrinhcapnhatphanmémtheo thdng bao ctianhacung ép
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Gi6i thiéu tong quan vé phan mém MISA SME.NET
MISA SME.NET la phin mém ké toan dugc thiét ké danh cho doanh
nghiép vira va nho, gdm 16 phan hé chinh lién quan dén cac hoat dong ké
toan cua doanh nghi¢p, do 1a cac phan hé nghi¢p vu nhu: ngan sach, quy,
ngan hang, mua hang, ban hang, kho, tai san co dinh...
Phan mém ké toan 1am viéc dugc trén ca mang ndi bd LAN va mang dién
rong WAN hay Internet. V&i hang loat cac tinh nang wu viét, MISA
SME.NET gitp tu dong hoa hau hét cac nghiép vu ké toan hang ngay cia
ké toan vién, trd thanh cong cu dic luc cho cong tic quan 1y doanh nghiép.
V6i quy trinh hach toan bang hinh dnh, MISA SME.NET gip ngudi diing
dé dang nam bat duoc trinh ty cong viée can lam, phi hop véi su da dang
vé trinh d6 ké toan ciia nguoi ding.

Huwéng din cai dit
Dé c6 thé sir dung phin mém MISA SME.NET, hé thong may tinh nguoi
dung phai dép tng céc dicu kién sau:
e May tinh: B§ vi xur 1y Intel Dual Core CPU 1.0 GHz hoéc cao hon
e B0 nhd trong (RAM): 1GB tr¢ 1én.
e Dia clmg: 5 GB dia tréng hodc nhiéu hon.
e Man hinh: B¢ phan giai 1024x768 hodc cao hon.
e Hé diéu hanh: Windows 7 SP1 tr¢ 1én; Windows 8/8.1; Windows 10;

Windows Server 2008 SP2; Windows Server 2008R2; Windows Server
2012; Windows Server 2012 R2.

e Thiét bi khac: Sound card, loa (dé xem phim huéng dan).
e May in: kho A4.

1.20. Chuén bi cai dit
Trudc khi tién hanh cai dit MISA SME.NET, NSD céan kiém tra
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cAu hinh may tinh cia minh c6 dap tng yéu cau vé hé thong khong?
Sau day 1a cach kiém tra mot s6 yéu cau thiét yéu:
o Kiém tra hé diéu hanh va mdytinh:

- Kich chudt phai vao biéu twong My Computer trén man hinh
Desktop, chon Properties.

~

G-C\jqj 184 <« System and Security » System

Control Panel Home

View basic information about your computer

% Device Manager Windows edition l
®' Remote settings Windows 7 Professional |
' System protection Copyright © 2009 Microsoft

' Advanced system settings Corporation. All rights reserved.

Service Pack 1
Get more features with a new
edition of Windows 7

System
Rating: ﬂ_-_ '3 Your Windows Experience I
#43 Index needs to be refreshed
rocessor: Intel(R) Core(TM)2 Duc CPU

E7400 @ 2.80GHz 2.79 GHz
4.00 GB

Installed memory (RAM):
System type:

perating System

Pen and Touch: No Pen or Touch Input is available
for this Display

Computer name, domain, and workgroup settings

Computer name: LTTHUONG ®Change settings
Full computer name: LTTHUONG
Computer description: Automation’
Domain: misa-group.

Se
Windows activation

Action Center

Windows is activated ok for . J

. enuine
Product ID: 00371-OEM-8992671-00004 g Microhsolt

Windows Update

Performance Information and
Tools

Learn more online...

- Tai muc System: Kiém tra xem c6 phai 1a mot trong cac hé diéu hanh
dugc liét ké ¢ trén hay khong. Trong truong hop 1a hé diéu hanh
Windows XP thi c6 phai la Service Pack 2 tr¢ 1én hay khong, néu la
Service Pack 1 thi ngudi str dung can nang cip 1én Service Pack 2 hodc
Service Pack 3.

- Tai muc Computer:

+ Kiém tra bo vi xir Iy c6 phai 1a Intel Dual Core tré 18n hay khong. Néu
nho hon thi may tinh khong du dap tmg yéu cau dé cai dat dugc phan
mém nay.
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+ Kiém tra bd nh¢ trong (RAM) c¢6 >= 1GB hay khong. Néu nho hon thi
ngudi st dung c6 thé lip thém RAM dé dat duoc yéu cau nay. Trong
hinh trén la RAM 4GB.

o Kiém tra é dia cirng:

- Kich chudt phai vao biéu twong My Computer trén man hinh
Desktop, chon Open.

- Kich chudt phai vao biéu tuong 6 C: (O cai hé diéu hanh ciia may

tinh), chon Properties.

BOOT (C:) Properties (3]3]

General Tools = Hardware = Sharing = Securty = Quota

@ [

Type: Local Disk
File system:  NTFS

B Used space: 14,081 462,272bytes 131 GB
(W Free space: 38,346,436, 608 bytes  35.7GB )
/ Capacity: 52427093830 bytes  43.8GB

Drive C Disk Cleanup

[[] Compress drive to save disk space
Allow Indexing Service to index this disk for fast file searching

[ OK ][ Cancel ]

- Kiém tra dung luong duoc théng ké tai muc Free space c6 >= 3GB hay
khong. Néu nho hon thi NSD can lam trong 6 dia trude khi cai dat phan
mém MISA SME.NET.

Sau khi chic chan may tinh dap tmg dugc yéu cau vé hé théng trude khi

cai dat, NSD dong tat ca cac Gmg dung dang mé dé chuyén sang thao tac

cai dat.
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1.21. Thuwec hién cai dat
Dé cai dat phan mém MISA SME.NET, can phai c6 bd cai clia phan mém.
C6 hai cach dé c6 duge bo cai: Tai bo cai tir forum MISA hoic chép b cai
tir USB vao may tinh dé cai.

1.21.1. Download b¢ cai terforum MISA

Tai bo cai phan mém tai day:

1.21.2. Chép bé cdi tir USB dé cai

e Ngudi diung cim USB vao may tinh, vao My Computer, chon 6 dia chta
USB.

e Copy tép nén cua bd cai ( thuong la tép c6 dudi .RAR hay .ZIP), hay thu
muc chira by cai (Thuong la thu myc mau vang, c6 tén MISA SME.NET...)
vao 6 D, 6 E trén may tinh.

1.21.3. Thuc hi¢n cai dit phan mém MISA SME.NET

« Sa0 chép (copy) bo cai phan mém vao 6 dia ctia may tinh hodc download bd
cai phan mém tir trén mang xudng.

e Nhin diip chudt vao tép cai dit (.exe).

ﬂ - Manage
Home Share View Application Tools o
| € v A “« Mew .. » MISASMENET... v | D Search MISA SMENET 2021
o Name - Date modified
#F Quick access
I Desktop £% MISA_SME_2021_Setup_R1.98 10/27/2020 1:42 PM
; Downloads
j Documents () 22% Bang giéi nén e
| Pictures
[ This PC |
- Mew Volume (D)
SME2021
4, SME
Melnvoice
Anh Vo€ >
Titem 1 item selected 432 MB =

e Sau khi chuong trinh chay dugc 100% thi hé thong s& hién thi hop thoai
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Chuong 2: Cai dat phan mém va mo so ke toan
chuan bi cai dat.

e Sau khi chay xong phan chuan bi cai dit, hé thdng s& hién thi hop thoai
Sau.

ﬁ] MISA SME.MET 2021 - Cai dat X

Cai dat MISA SME.NET 2021

MISA SME.NET 2021 - Phan mém k& todn Doanh nghigp vira va
nhd, s& dugc cai d&t trén may cla ban, BE cai d&t nhan <Tiép
tucs

5an pham d3 durge dang ki ban quyn thudc Céng ty cd phan

MISA theo Luat sa hitu tri tué.

MISA

TIN CAY-TIEN iCH-TAN TINH

Www.misa.com.vn

Xem hurdng din c3i d5t < Quay i Hly bé

e Nhan Tiép tuc, dé chuyén sang budc Thoa thuan sir dung.
e Nguoi sir dung doc k¥ thod thuén, sau doé tich chon D(“)ﬂg y.

e Nhan Tiép tuc, dé chuyén sang budc lya chon Thwr muc cai dit.

ﬁ MISA SMEMET 2021 - Cai dat X

Théa thudn s dung

Vui ldng xem ki ndi dung théa thudn quygn ' ‘
sir dung dudi day.

~

Phien ban 2.0 ngay 19062020
THOA THUAN SU DUNG
PHAN MEM KE TOAN DOANH NGHIEP VUA VA NHO MISA
SME.NET
Piy la thoa thuin phap Iv gitta Khach hang véi Cong tv Cé phin

MISA, quy dinh cic diéu khodn trong viée Khich hing st dung
Phin mém ké tnin daanh nohian viea va nha MISA SMF NEFT S

:

(") Khéng d8ng
Installshield
¥em hudng din cai dat < Quay lai Huy bé

e Néuchon Tiép tuc thi chuong trinh s€ mac dinh cai dé‘g vao thu muc méc
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Chuong 2: Cai dat phan mém va mo so ké toan

dinh, néu chon Thay do6i chuong trinh cho phép chon lai thu muc cai dat.

ﬁ MISA SMENET 2021 - Cai dat

Thu muc cai dat

Nhan <Tiép tuc: d& cai dit vao thu muc d3 chon,
ho#c nhdn <Thay d8i= d& chon lai thur muc cii d&t.

Cai dit MISA SME.NET 2021 via:
C:\MISA JSCIMISA SME.NET 2021) Thay di...

InstallShield

¥em hudng din cai d5t < Quay lai Huy bé

e Sau khi chon xong thu muyc cai dit, nhan Tiép tuc dé chuyén sang budc
lya chon Loai cai dat.

ﬁ MISA SMEMET 2021 - Cai dat

Thu muc cai dat

Nh&n <Tiép tuc de cai dat vao thur muc da chon,
ho&c nhan <Thay ddiz d& chon lai thu muc cai dat.

Cai d5t MISA SME.NET 2021 véo:
C:\MISA JSC\MISA SME.NET 2021} Ty Gl

InstallShield

xem hudng din cai d5t < Quay lai Huy bd

e Tuy theo hinh thirc st dung tich chon loai hinh cai dit tuong tmg. Néu may
tinh vira ding dé luu trit dit liéu ké toan dong thoi chay phdn mém  thi chon
M3y chii va may tram. Néu may tinh chi dé truy cap va lam viéc véi dir
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Chuong 2: Cai dat phan mém va mo so ke toan

liéu nam trén may tinh khéc thi chon May tram.

e Sau khi lya chon xong Loai cai dit, nhan Tiép tuc.

ﬁ MISA SME.MET 2021 - Cai dat

Loai cai dit

Lua chon loai cai d&t phi hop véi nhu cdu sir dung

Chon loai cai dat:

(® May chi va may tram

() May tram

Installshield

May tinh cia ban s& dong vai trd 1a may cha khi sir dung MISA
SME.MET 2021. Dir lifu durgc tao va luu trir trén may tinh cia ban.
Cac may tinh khac oo the truy cip va [am viéc vdi dir iéu nay.

May tinh clia ban s& ddng vai trd & may tram khi sir dung MISA
SME.MET 2021. Tay chon nay cho phép ban truy cap va lam viéc vdi
dif liBu ném trén may tinh khac,

¥em hudng dan cai dat

< Quay lai

iy b

e Nhan Cai dat, dé thyc hién viéc cai dat phan mém.

ﬁ MISA SMEMNET 2021 - Cai dat

53n sang cai dit chu'gng trinh
B3 s8n sang d& cai dit.

Nhan <Cai d5t> d€ bat dau.

thodt.

Thigt [ap hién tai:

Mhan <Quay lai= 48 xem lai hodc thay d8i bat ar thiSt [3p cdi d8t ndo. Mhan <Hly b= d&

Thur muc cai dat:
C:\MISA JSCYMISA SME.NET 2021

InstallShield

Xem hudng dan cai 45t

< Quay lai

iy b

e Khi qua trinh cai dat hoan thanh, xut hién man hinh théng béo:
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Chuong 2: Cai dat phan mém va mo so ké toan
18 MISA SME.NET 2021 - Cai dat

X
Cai dt thanh cong

'\

‘ D3 cai dat thanh céng MISA SME.NET 2021,

Chay MISA SME.MET 2021

[1 ¥em tinh n&ng mdi

MISA

TIN CAY-TIEN iCH-TAN TiNH

WWW.Mmisa.com.vn

Xem hudng dn cai dst < Quay lai Hay bé

e Néu tich chon Chay MISA SME.NET, hé¢ théng s& tu khoi dong ph'?m
mém sau khi nhan Hoan thanh.

Néu tich chon Xem tinh ning méi, hé thong s& hién thi cac tinh ning méi
ctia phién ban vira méi cai dat sau khi nhan Hoan thanh.

Luwu y: Néu nguoi ding cai méi trén Windows 8 hodc Windows 10, tai budc
cai dat chuong trinh s€ xuét hién hop thoai sau:

[Zi Windows Features

An app on your PC needs the following Windows feature:

.NET Framework 3.5 (includes .NET 2.0 and 3.0)

% Download and install this feature

Windows will get the files that it needs from Windows Update and complete the
installation.

# Skip this installation

Your apps might not work correctly without this feature.

Tell me more about this feature

Cancel

e Néu may tinh c6 két ndi Internet thi chon vao muc Download and install
this feature khi d6 hé thong s& tu dong download .NET Framework 3.5 vé
may dé cai dit, khi d6 chuong trinh vén tiép tuc cai dit phan mém song
song voi cai dat Framework 3.5
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Chirong 2: Cai ddt phan mém va mo sé ké todn
e Néu may tinh khoéng két ndi Internet thi chon vao muc Skip this
installation, khi d6 chuong trinh van tiép tuc cai dit phan mém MISA
SME.NET

Cac bude tien hanh mé so ké toan

Thong thuong ddi voi mot doanh nghi€p mai thanh 1dp hodc mdt doanh
nghiép di hoat dong lau nam nhung bat ddu mot nam tai chinh méi thi phai
tién hanh ma s6 ké toan méi tuong tng véi nam tai chinh d6. Viéc mé s6
ké toan (hay con goi la tao dir liéu ké toan) dugc thuc hién ngay lan dau
tién khi NSD bit dau sir dung phan mém.

Dé bit dau tao dit liéu ké toan mai, NSD tién hanh nhu sau:

«  Sau khi khoi dong MISA SME.NET, tai hop thoai Ping nhip, nhan
<<Huy b6>>.

« Tai man hinh gdm céc chirc nang nhu Xem di liéu ké toan mau, Tao
méi dir liéu ké toan va M¢é dit liéu ké toan, nhan Tao méi dir liéu
ké toan, xuat hién hop hi thoai:

PHAN MEM KE TOAN DOANH NGHIEP VUA VA NHO

"V‘ MISA SME.NET 2021

@ T20mdi dirliéu ké toan

@ Tao dir liéu tir tép c6 san

B¥ xem dirlieu mau theo TT200

Cac kénh hé trg

@ Nhdn vién tw vn s6 trén Facebook

BN xem dirlieu miu theo TT133

I cong dBng hé tro MiSA SMENET 2021 = Mo dir liéu ke toan

Téng dai tu vin MISA Support

video hudng din
Xem thém © video hudng
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Chuong 2: Cai dat phan mém va mo so ké toan

T X

Tao di liéu ké toan

A 1. Théng tin doanh nghiép
2. Dl liéu k& todn
v 3. Théng tin dil liéu
7 . 4. Théng tin ding nhép
v 5. Thyc hién
0 vic

\

 Tai budc 1. Thong tin doanh nghiép:
= Nhap Mi s6 thué ctia don vi sau d6 nhan LAy théng tin, néu c6 mang
internet, chuong trinh sé tu dong dién thong tin theo dir li€u cta co

quan thué (hodc c6 thé ty khai béo cac théng tin nay néu mudn).
* Chon Linh vue hoat dong cta doanh nghi¢p.

Tao dil liéu k€ todn

7 X

Thong tin doanh nghiép
@ 1. Théngtin doanh nghiép Théng tin chung

M3 55 ths %) LBy thing in

2. Dl liéu ké tod Tén congty CONG TY CO PHAN MISA
Téngizodichviéttét™ | MISASIC
Oiachi Téng 9. 162 nha Technosoft. phé Duy Tan. Phudng Dich Vong Hau, Quén Cau Gid
Linh vic hoat ding
[[] Thudng mai A {Dick vyl [ Sinxust [ xay 15

N
¢ Quaylsi | =) Tidptheo Thichién @ Hiybs

e Nhan Tiép theo.

e Tai budc 2. Dir liéu ké toan: Khai bao thong tin ndm tai chinh, tén dir liéu ké
toan. Nhan Tiep theo.
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Chuong 2: Cai dat phan mém va mo so ke toan
Tao dil lidu ké todn ? X
Dii liéu ké toan

Nam tai chinh

© 1.Théngtin doanh nghiép
Mam bét ddu 2020 ;| Tongdy 01012020 ~ Dénngdy 31122020 ~
© 2.Dilliéuk&odn Ngéy bét d8u hach todn trén phdn mém 01012020 ~

'

Dittén di idu

Téngilidu® | MISAJSC2020
Khuy&n nghi tén d liéu viét lign, khdng d8u (Vi du: KETOAN2021

P Théng tin may chi va huu trd

€ Quylsi =D Tigptheo Thichidn (@ Hiybd

o Taibude 3. Thong tin dir li€u: Khai bao cac thong tin V"é Ché d6 ké toan,
bong tien hach toan, phuong phép tinh gia xuat kho/thué GTGT.

Tao di fiéu k& todn ? X
Thoéng tin du liéu
© 1.Théngtin doanh nghiép Ch&d5 k& todn

O Théng tu 1332016/TT-BTC - Ch& d6 k& todn doanh nghip nhé va viia

© 2 Diliduk&toin ©® Théng tu 2002014/TT-BTC - Ché 66 k& todn doanh nghiép

© 3.Théngtin dil kéu I Théng tin ndy k th thay 86 sau khi kbai tao di ié

Dong tién hach todn
4. Théng tin déng nhip

VND v | [] Céphét sinh nghi€p vu lién quan d&n ngosi t&

Thuc hign Phudng phip tinh gid xud kho
@ Binh quan cudi ky O Nhép trude xuslt trudc
O Binh quén tic thai O Dich dank

Phudng phép tinh thué GTGT
@ Phudng phép khau trd
O Phudng phép truc tiép trén doanh thu

€ Quaylai = Tigp theo Thichign | @ Hiybo

e Tai budc 4. Thong tin dang nhip: Khai bao thong tin ngudi ding quan tri dir
liéu cua don vi (Pay la nguoi dung co toan quyen voi dir liéu dweoce tao va cé thé
phdn quyén cho nguoi ding khdc vao sir dung phan mém. Nhan Tiép theo.
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Chuong 2: Cai dat phan mém va mo so ké toan

Tao di lidu k& toén ?2 X

Thong tin dang nhap

@ 1.Théngtindoanh nghiép Hovatén® Pham Minh T
SSdiénthoai® | 0975123451

© 2.Dilidukétodn
Chic daph K& todn trudng

© 3 Thangtindilié Email | mtam@software misa com v

© 4 Théngtin déing nhdp

5. Thuc hién

& Qe | [ Doee | [SERERE (O Hxbe

« Kiém tra lai cac thong tin vé dit liéu da khai bao, Nhan Thure hién.

Tao dil liéu k& todn ? X
Thuc hién
O £ Théas ia donch shide Ban vui léng kiém tra lai théng tin va nhan Thyc hién & tao di liéu k& todn
© 2 Dilliéuk&todn Tén céng ty CONG TY CO PHAN MISA
Diachi Téng 9, tda nha Technosoft, phd Duy Tdn, Phudmg Dich Vong Hau, Quén
© 3.Théngtin dil héu Cau Gidy, Ha Noi, Viét Nam
M3 56 thué 0101243150
© 4.Thangtin dang nhip Nganh nghé kinh doanh chish  Dich vu cung ing phin mém
© 5. Thickin Nam tai chinh bt ddu 2020 (tir ngay: 01/01/2020 dén ngay: 31/1212020)
Ngay hach fodn 011012020
Tén dl Iéu ké toan MISA JSC2020
Tén déng nhip PMTAM
Ché 46 ké toan Théng tw 2002014/TT-BTC - Ché 86 ké todn doanh nghiép
Ddng ién hach toan VND
Phuong phip tinh gid Binh quan cudi ky
Phuong phap tinh thué GTGT  Tinh thué GTGT theo phuong phap khau triz
v
v /
& Quyle | = TEtes | Thichién | @ Hixbs

« Nhan Pong y, dé diang nhap vao dir liéu ké toan vira tao méi.
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Chuong 2: Cai dat phan mém va mo so ke toan

"V‘ MISA SME.NET 2021

PHAN MEM KE TOAN DOANH NGHIEP VA VA NHO
Dir liéu ké toan
MISA S5JC2020 .
Ién dang nhip
0975123451

Mat khiu

[ Nhd mét khsu Ma rdng

Chao miing ban dén vdi phan mém
MISA SME.NET 2021

Huy bé

Phén cong cong viéc va quyén han trong phong ké toan

Trong mot doanh nghiép phong ké toan thudng phan cong thanh nhiéu vai
trd va dam nhan cong viéc khac nhau. Vi du: vai tro ké toan thué thuong
dam nhan cong viéc lién quan dén cong tac béo cao thué, khong quan 1y
cac chung tir s6 sach lién quan dén phan hanh ké toan khéac. Vi vay, viéc
phan quyén cho céc vai trd |2 diéu rat can thiét, dam bao céac vai tro c0 thé
thuc hién dugc cic chirc ning trong quyén han ciia minh va khong thuc
hién duoc cac chirc nang khac ngoai quyén han, ngin chin sai st trong
qua trinh hoat dong.

1.22. Vai tro quyén han

> Muc dich: Cho phép thiét 1ap cac vai trd ctia nguoi ding trong hé thong,
va phan quyén cho vai tro d6. VD: vai tro Ké toan trudng thi c6 toan quyén
v6i tit ca cac phan hé, vai trd la ké toan Kho thi chi duogc sir dung phan hé
kho va bao cao kho chir khong dugce dung cac phan hé khac

» Cach thyuc hién

- Vo H¢ thdng Vai tré va quyén han:
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Chuong 2: Cai dat phan mém va mo so ké toan

Tép Danh muc Nghiépwvu

ng h Trggiip | Mg b

S8 tai chinh - Céng ty C6 phan

Giao dig 3

1g hop < |\ 1 Mgay hach todn...

hiing tii nghiép vu khic [ (@ Quan Iy tai nguyén

hing til quy&k todin tam dng | | & Quiniyngusiding

& chuygn 13i 1§ O]

I £, Vaitrd va quygn hanl

héa 56 by k& toan
5p bao céo téi chinh

[0 Quénly nguai ding Mobi

hi phi tra trude w T p e
[ Thiét I3p miu email

[ Nhat ky gl email

@ Nhéc nhdé
Vai tré va quyén han
i
[ Them | sia [ Xéa [ Phanquygn €J Nap [[] Xustkhdu |(*] Gepy | (@ Giip
e M vai tré e Ténvai tr
[E] Tim kigm = =
Admin Administrator Quy&n admin
KE todn ban hang KE tozn ban hang QuyEn K& todn ban hang
KE toan CCOC KE toan CCOC QuyEn K& toan CCDC
KE todn gid thanh KE togn gid thanh QuyEn KE toan gid thanh

- Khai bao céc vai tro trong doanh nghiép

© va phan quyén

Vai tro M8 vai 19" | Nhan vién thuc t8p | Ténvaitrd" | Nhin vién thc tip
M5 13 H3 trd nhap lidu héa dan bén hang

Phin quyén

Chic néng | & [Tén
v ;
0 = P —— N R Tich chon hoat
+ Muz hang (Khéng 6 quydn) v dong dwroc phép
- Bin hang v thure hién "
Bio gis (Khng 5 quyin) v ;
c6 quydn) 0 K68 phi uslt 9
Lép kém héa don
it bl don (Khing o6 g/ Chon chirc nang Sl
Tré lai hing ban (Khéng cé quyén) | mudn phan quyén Ghi s&
Gidm gid hang bén (Khéng c6 quyn) - 84 ghi
Céng ng (Khdng c6 quy&n) In
:";"?f”:&n”"g"‘j"‘”f"’ . Xust khsu Excel
inh gid (VK}wooquyen) Dudc xem gid vin
Chinh sach gid (Khéng cé quyZn) Sda gid bén 43 dude thid 13
D& chi€u ban hang va héa don (Khdng ¢6 quyin) = = > A
e R e e In héz don 13n thi 2 trd di bdng ban chinh
D& chiéu hang ban tra lai va nhap kho (Khéng c6 quyeén) lnhéadmlénﬁ?ﬂ?tté&bangbéﬂsao
D6 it 65 0 cbauydn) Quén ly m3u chi & ching t
+ Doanh thu nhan trude (Khéng 6 auy@n) O Eomd
Héa don dién tJ (Khdng c6 quyén) ¥
3 Mérdng
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Chuong 2: Cai dat phan mém va mo so ke toan

Khai niém

Giai thich

Chtric ndng

Hién thi tat ca cac chirc nang, nghiép vu trén phan mém

va thé hién quyén truy cép hién tai tdi cac chirc nang do.

Tén

La danh sach cac thao tac twong ung véi tirng chirc nang
duoc chon trén cay chirc nang. Mdi vai tro c6 thé c6 quyén
st dung mot hodc nhiéu trong cac hoat dong st dung, thém,
sira, x0a, in hodc két hop nhiéu chic ning hay tt ca cac
chire ning tly thudc vao yéu cu quan ly

cua tung doanh nghiép

» Trén cay churc nang, kich chon chirc nang can phan quyen.

« Trong danh séch tén, tich chon nhirng hoat dong cho phép thuc hién.

« Nhéan Pong y ap dung viéc phan quyén.

1.23. Quan ly nguwoidung

> Muc dich: Cho phép thiét 1ap va quan 1y danh sach ngudi dung truy

cap Vva thao tac voi dit liéu ké toan ctia doanh nghiép.
» Cach thuc hién

+ Vao menu Hé thong Quan ly ngwoi dung

Tép Danhmuc Nghiépvy |Hé théng

Cong ty TNHH ABC o= B3 Giao dign »

28p kho ] @ Quan Iy tai nguyén
58t kho 2 Quén Iy ngui ding
~uyén kho &l ‘
———— £, Vaitrd va quyén han |
inh san xufit Al
inh lp rép, thio d3 Pl [  Quén ly nguai dung Mobile
nh gi xudt kho & Thiétlap gli email
Emke Thiét I3p mdu email

Nhat ky gli email

5 Nhic nhé

h Trogitip D

« q ™ Ngay hach toan...

Quan ly ngugi dung

ela (@ X62 €) Nap [[] Xustkhdu |(*| Gépy | @ Gidp

M ngusi diing b Hova tén - S5 dién thoai -
| [ Tim kiém = ~v@m
ADMIN ADMIN
PMTAM Pham Minh Tam 0975123451

+ Nhéin <<Th&m>> trén thanh coéng cu dé thém neudi dung.
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Chuong 2: Cai dat phan mém va mo so ké toan

Thém Nguai ding

Tén ding nhap*

| NVANH ] ”

Ho tén dém * Ten™ GR3

 Nguy&n Van | Anh | o

54 dién thoai

| 0975123453 |

Email *

|nvanh@snﬂware.misa.mm.vn | N.gﬁmd?-gr!ﬁampt&:n&nb&g
Chic danh té&n dang nhap. =4 dién thoai va email.

- Ngudi diing méi thém s& o6 mét khiu &8
= ™ tréng.Lan GBu ding nhép ngud cing 52 phal
Vi tr6 v quy@n han thuc hién thiét lap mat khau cho tai khoan.
| K& todn tign gui +5
[ Lém vige véi 58 quan tri

(© gy ||@ Hoybs |

o Nguoi ding ding nhap 1an dau tién vao phan mém: St dung Tén ding
nhép |4 So dién thoai va dé trong mat khau.

Thém Ngudi diing

Tén ding nhdp "
| nvand | [ ”
Ho tén dém* Ten® W
Nguydn Vin | Anh | - °
S5 dién thoai
0975123453 |
o
nvanh@sc
Chocdanh 'V‘ MISA SME.NET 2021
K& todn ‘ PHAN MEM KE TOAN DOANH NGHIEP VA VA NHO
Vai trd va ¢
K& 108n E D liéu ké todn
[ tamvit KETOAN2020 -
] ilm vié
hiEde Ién dang nhap
NVANH
Mat khdu

M4 réng

Chao miing ban dén vdi phan mém
MISA SME.NET 2021

Hiy b

e Sau khi dang nhap vao phﬁn mém, xuat hién giao dién Xac thuce
thong tin tai khoan.

e Khai bo cdc thong tin theo yéu cau. (Trong dé Email sé dwrgc diing
dé nhan ma kich hoat )
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Chuwong 2: Cai dat phan mém va mo so ke toan

Xac thyc théng tin tai khoan

Day 1a l4n d4u tién ban dang nhap vao dir liéu dé dam
bio AN TOAN - BAO MAT tai khoan vui long xac nhan
thdng tin tai khodn cda ban

Nhp chinh xac sé dién thoai va email dé nhan m3
xac thuc va ly lai mat khu khi cdn.

Ho vatén*
| Pham Minh | Tam ‘
‘

Email *

[ .
3 pmtam@software misa.com.vn ‘

S6 dién thoai *
| 0975123451 \
! l

*  Néu ca Email va SDT chua c6 tai khodn MISA: Nhap Ma xac thue (dugc g
den Email cua ngudi dung) va nhip Mat khau (lam mét khau dang nhép
phan mém MISA SME.NET)

=> Tir lan ddng nhép sau Nguoi dung st dung tai khoan: Tén ding nhap (khai bao
khi Tao méi dir liéu ké toan hoic Thém nguoi dung) va Mét khau: La mat khau
nguoi dung nhap o trén.

Xac thyc thong tin tai khoan

Mt m3 xdc thuc gdm 6 chir sé d3 gri dén _email
pmtam5@software.misa.com.vn cia ban. Hay kiém tra
tin nhan va nhép vao 6 dudi diy dé hoan tat.

Lsl[z2][ells]ls][>]

Khéng nhan duoc md xac thuc?
Giri lai m3 sau 27 | Thay dbi email

Hay nhap mét khau cho lan dang nhap tiép theo

[o.ooooooooooo *

Xéc thue qua s6 dién thoai 0975123453

« Néu Email hodc SPT di c6 tai khoan MISA: Nhap Mt khau tai khoan MISA
cua Email/SPT.
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Chirong 2: Cai dét phdn mém va mé sé ké todn
=> Tu lan dang nhap sau Nguoi dung st dung tai khoan MISA ID da c6 dé dang nhap
vao MISA SME.NET

Xac thyc thong tin tai khoan

S dién thoai 0975123451 clia ban datirng sir dung phin
mém MISA

Ban chi can nhap mét khau tvong ing véi s6 dién thoai

cta ban dé hoan tat. Mat khau nay sé la mat khau sir
dung trong cac phién lam viéc tiép theo

Mat khdu

‘ ssssssssscses LY

Quén mét khau

Déi 58 dién thoai

Thiét 1ap théng tin ban diu

Day la budc can thiét dé doanh nghiép xéac dinh cac thong tin ban dau, cac
thong tin ¢6 anh hudng chung dén toan bd hé théng ké toan trong sudt qua
trinh lam viéc caa NSD. Viéc thiét 1ap cac thong tin nay sé giup cho NSD
thuc hién cac cong viéc ké toan mot cach thuén loi hon.
Mot s6 thong tin ban dau can dugc thiét lap:
« Danh muc hé théng tai khoan.
« Mot sb cac tiry chon chung KhAc.

1.24. Danh muc Hé thong tai khoin

> Muyc dich: Danh myc Hé thdng tai khoan dugc sir dung dé quan 1y hé
thong cac tai khoan, vi hau hét moi thong tin ké toan déu duoc phan anh
trén tai khoan. Thong thudng cac phan mém ké toan di thiét 1ap san hé
thdng tai khoan chuan theo quy dinh ctia Bo Tai chinh. Tuy nhién, véi mdi
doanh nghiép lai c6 mot ddc thu san xuét kinh doanh riéng vi thé ma yéu
cau quan 1y cac tiét khoan trén co s hé thong tai khoan ciing khac nhau.
Phan mém ké toan MISA SME.NET cho phép NSD m¢ thém cac tiét khoan
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Chirong 2: Cai ddt phan mém va mo sé ké todn
trén co s hé thong tai khoan chuan. Hé thong tai khoan nay sé duoc st

dung trong cac but toan hach toan cac nghiép vu kinh té phat sinh trong ky.

» Cach thuc hién

« Trong trudng hop doanh nghiép c6 nhu ciu thém méi hodc chi tiét thém
tai khoan cho phu hop vé6i yéu cau quan ly, NSD vao muc Danh
muc\Tai khoin\H¢ thong tai khoan:

Tep Danhemuc Nghidpwy Hethdeg Tnih Trogip  Danglm vide trén: S8 til chinh - Cdng ty C4 phin ABC Thieg bio )
| Chon chinhénh lbmyeic o Tim oém.. % |2 Thém (, Nhinbin | S i3 Xés 3] Nap | 1% Thagon o
Béan hang “ Hé théng tadi khodn
A Btopd | Souikoke T th koke | T |  Téasteg el |
B Oon st ring (= = O] =
— [=m Tidmmit Ou Ng  Cashin hand -
B ChrgWiblorb m Tt Vit N ) Vietram dong l
D Hadn - ne tigom o Dutg Foreign curmency
= n3 Vieg 580 Dutig Mocutary poid
G2 8iatim e " Tide gt Noin haeg OuNg Canhin bk
’" n Tide Vet Nam D g Vietnam dong
n2 Nigon b Dy big Foreign currency
2 Noia hing n: Vieg 5t 1 Dyt Moretary gokd
2 hoa hing m Tide dang chuyin DuNg Cashin armit
B nmn Tode Vit Nam DuNg Setmam derg
.b Sinhiag "2 Noow % [+ %1 Foregn curency
= Quia i hés don = Chilng khoda kinh doach DdNg Securies kadeg
121 Cophby Dulg ke
2] Xho e Tk phiéu Dag Bords
xu.'“““ 1218 Ching khode v oleg oy thi chinh khic Du o Securties and other Snarcial e
2128 DBu i nbem giil déin gy &ko han v Ng Othar short - term imvestment
&% Taisdn 5 dph 1281 Tie o3 <6 & han [ T™ Torm doposts
£\ Tita oy 1222 Teki phéu DuNe Sords
1283 Chovey Dutig Loan
L) ek 1288 €62 thodn Sy b Khde nden 03 Sén egly.  Duto Orber short - term ivvesament
.‘I‘f"_‘ AP s‘;;.;-m P s oim bk, bban, L Sk, Snconmin sacanmbio - v ade

¢ Chon Thém trén thanh cong cu (hodc kich chudt phai chon Thém):

Thém Tai khoan

- Théng tin chung - Theo ddi chi tidt theo

S5 taikhoan (1) | 1111 [] Béi tugng

Tén t3i khoan () | TIEn Vigt Nam [] Tai khoan ngan hang
[7] Béi tugng THCP

[C] Céng trinh
TKignghgp | 111 [] Ben dit hang

Tinh chét |Du Ng [C] Hop déng ban

Din gisi [C] Khoan mue CP

[C] Bon vi

[7] M3 théng ke

Tén tigng Anh ‘ ietnam dong

B ca @ cazmhem | @ Hiybs |
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Chuong 2: Cai dat phan mém va mo so ké toan

Cac tuy chon “7: heo doi chi tiét theo” cho phép NSD c6 z‘héitheo doi
tai khoan chi tiét theo cac tiéu chi khac nhau ma khong can phai mo
nhiéu tiét khoan. ND: Pé theo déi TK131 theo céng no cia tirng
khdch hang, ké todn chi can tich chi tiét theo Poi tieong la khdch hang,
ma khong phai moé TK131 chi tiét cho tieng khdch hang.

Véi cdce thong tin chi tiét can theo doi nhw: Poi twong THCP, Cong
trinh, Pon dat hang, Hop d(ing ban, Khoan muc CP, Pon vi va Ma
théng ké, ké todn c6 thé lwa chon mot trong hai gia tri sau:

- Chi cdnh bdo => néu hach todn chirng tir ma khéng chon gid tri, khi
ghi s6 chitng tir hé thong sé dwa ra canh bdo nhung van cho ghi sé

- Bit budc nhdp => néu hach todn chirng tir ma khéng chon gid tri,
khi ghi s6 chitng tiv hé thong sé dwa ra canh bdo va khong cho ghi sé

1.25. Mt s6 cac tity chon chung khac
> Muc dich: MISA SME.NET c6 chirc ning tiy chon hé thong cho phép
thiét 1ap mot s6 tiiy chon c6 tinh ngam dinh trong chuong trinh khi nhap
lidu hodc khi xem bao céo ké toan nhu: Tiy chon riéng, Tuy chon chung,
Vit tu hang hoa, Dinh dang s6, Sao luu....
» Cach thuc hién

«  Dé thiét 1ap cac thong tin vé hé théng, NSD vao muc Hé théng\Tly
chon.

« Tuy thudc vao dic thu modi doanh nghiép ma NSD tich chon cac
thong tin sao cho phu hgp vdi doanh nghiép minh.
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Chuong 2: Cai dat phan mém va mo so ke toan

Tiy chon -
Yoy choniéng Tuy chon riéng
Tiby chon chung Ngdn ng

Choanglangl [Tiéng Vet .

Giao dién nhap liéu

Bdo céo, ching ti

Héa dap.
4 Thu nho giao dign nhdp ching 1
VAt W hang héa 4 Cho phép s80 chép di lidu khi thém dng ching 1 mé
S e [ Han ché thi khosn khi nhp ching ti
W Mus hing
[C] Nhan phim Enter tai & ma hang thi nhay xuding déng duds
¥ Banhang
Mau hién thi
Ti@n luo - P
AP ILN Chingtichusghisé [ Green

5 3m trén bio c30 ed
| Do dan 85 S5 3m trén bdo cdo I Re

Hién thi trén quy trinh

Quy tac danh 35 CT
4 Ty diing hidn thi ciis 55 chon chic ning khi di chudt 88n céc bidu tigng trong quy trinh nghidp vu
™, Hién thi cac nghiép vu
< Cach loc ddi tudng, ma hang, hop dong... trén cac phan hé
0 juu
Ditukignloc (OBitdBuvé @Chiz

Loc theo OMa QOTén OMivaten @Tatca

B3ngy | |@ Hiybd | |[5 Apdung

Nhap s6 du ban dau
1.26. Khai bdo danh muc

Sau khi tién hanh m& s6 ké toan, dé nhép dugc s6 du ban dau va hach toan
cac nghiép vu kinh té phat sinh trén phan mém ké toan trudc hét ké toan
phai khai bao mot sé danh muyc lién quan. Cac danh muc can khai bao trudc
khi nhap sb du ban dau nhu:

1.26.1. Danh muc Nhém khéch hang, nha cung cdp

NSD khai bao danh muc Nhom Khach hang, Nha cung cap dé thiét 1ap cac
khach hang, nha cung cap khac nhau nhung c6 ciing mot tinh chat vao cling
1 nhém nhu: cung dia ban hoat dong, cling cung cap mot mat hang, nhém
mit hang,... tién cho cong tac quan 1y cac dbi tuong cua don vi. Phuong
phap dat ma hiéu s& dugc trinh bay rd hon ¢ phan Danh myc Khach hang,
Nha cung cép.

NSD vao menu Danh muc\Nhém khach hang nha cung cip dé tién hanh
khai bao céc thdng tin lién quan.
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Chuong 2: Cai dat phan mém va mo so ké toan

|
Tép | Danh muc I T\oA Héthdng Tiénich Trogidp |NAS0 ik ndng cdn fim kidm
Dang Tai khoa » |phin ABC Bocdo (L Timchimgti
san Co céu t8 chirc h ha ng, nha cung cé’p
hi tan D6i tuang v hach hang
inh kh Y
Luong nhan vién 3 Nha cung cadp
anh gi
S Loai céng cu dung cu MNhan vién
3T Loai tai sén c& dinh Nh&m khéch hang, nha cung cép
Quy st tu hang hé ST
V3t tur hang héa 2 Khéch hing dy én
i) 6i tuong tap hop chi phi Khach hang I
Qua MNha cung cp dich vu
uan y ohi
[T e @i E Nha cung cdp hang hod
Mgén| Céng trinh » nhém théi trang
Mua | Mgan hang »
Ban h Khac 4

1.26.2. Danh muc Khdch hang, Nha cung cip

Danh myc nay dugc NSD khai bao nham quan 1yo théng ké mua, ban hang

hoa va theo ddi cong ng chi tiét dén ting khach hang, nha cung cap. Mdi

khach hang, nha cung cép s& duoc nhan dién bang ma khac nhau goi 1a ma

khach hang, nha cung cap. Ma nay thong thuong s& do NSD dit sao cho

phtl hop véi md hinh hoat dong va quéan 1y ctia doanh nghiép. C6 rat nhiéu

phuong phap dat mé khac nhau, cac phuong phap nay phu thudc vao yéu

cau to chirc quan 1y d6i twong va phy thudc vao tinh chét cta timg dbi

tuong cu thé.

Mot s diém luu ¥ khi thiét 1ap ma khach hang, nha cung cap trong céc

phan mém ké toan:

e MBOi khach hang hodc nha cung cp phai duoc dat mot ma khac nhau.

e Khong nén dua ra mot md ma thanh phan thong tin trong ma do lai 1a
cua mot méd khac. VD: Ma 1: CTY_NHATQUANG (Co6ng ty Nhat
Quang), md 2: CTY_NHAT (Co6ng ty Nhat)
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Chuong 2: Cai dat phan mém va mo so ke toan

Dé khai bao danh muc KH, NCC, NSD tién hanh nhu sau:

+ Vao menu Danh muc\Pdi twong\Khachhang

Tép Dahec Nphbow MESiay Tinkh Trogup O lim vibe tobm S6 1 chinh - Clrog ty C6 M ABC blog)
| Oonchinhachlmyic | Bmbbm [/ Blocks T 5 Thém | Ndntie i S i Xoe 3) Nep K Nelo this ¥
Ban hang  Khich hing Olfche OCighn @Chr  HUKC . M|
2 Beood | e ¥ Tebackiig W L) &
2 Bon by ®) Tom kb 0} ® 1
CTG BN [ A
5 Ol Ubintig CTIYBOOMS  Chogty TNODH Biko Ouch 614 Nouyle Trh, Thark Xl Ha 1
2 s o < CTYHOMNGCA  Clegty CF phde Hokog Sl 2905 04 L Thih, Biing Dn. o N
CIY_MuTey Cleg ty TN Pl Thie 1258 O Duding. Coa Lim, i N0
O e e CTY,_ TIENOAT Clieg 1y TRI! Tode Dt 548 Kom M4 o Db 148 e
.“ '):k_wx*i‘\ O 1 Ngoc Yile Wk Ducrg
L= 1§ 7400001 _Cleg ty TN Trbn 2o 158 Hbng Bt - HA NG
o ke sy | o2 Nayln Thack Duyde 13516 Ol - HA NG
n wH0003 Cling by THHH Blbo N L 1
22 P bieg 000k O 1 Thanh Yodte 127 Nyl T - 1eb o
- CTTE o
7 Quba b dew Thiiong tin churg =
20 | - 000
| Tee Cling ty TIH Tiln bk
& Cloucy dmacy T 158 Hing Boe - MA N
AT Thisha ol deh MisShd RN
£ Vita g Oudr B 000 0677
- P caseytene
4 for Evad VO o T
VBT ALFTS een 2 comwn

- Chon Thém trén thanh cong cu dé thém méi khach hang:

Thém Khach hang

®1. Téchic (D2 Canhan

[] Mha cung cip

1. Théngtinchung | 2. Khdc
MisSthug | 0101243150 | || @ Ly thongtin ||
M () KHO0005 A |
Ten () Cang ty C& phan MISA |
Dia chi Tng 9, Tém nha Technosoft, nad 15 Duy Tén, phusng Dich Vong Hau, Q. C3u Gidy, TP.Ha Ni |
Dikn gidi |
Nhém KH, NCC | |
Bign thoai |04325D126 | Website | |
Eox | 43250156 | oizukhosnTr | = -
Email | | stngsy duens | 2| noay
NVgénhang | 9 v snowda | ol
Ti khon ngan hn

SEwikhoan A Tén ngan hang + Chi nhanh 4 TihTRclanginhing  +
2552752153 Ngan hang TMCP A Chau Cau Gidy Hz Nai
B&m vao diy d& thém méi

B o @ 0 mw
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Chuong 2: Cai dat phan mém va mo so ké toan

- Khai béo céc thong tin lién quan vé khach hang sau d6 nhan
“Cat” de Iuu chung tir vira nhap.
« Thuc hién khai bao Nha cung cép tuong tu.
« Tich chon thong tin “Nha cung cip” néu khach hang nao vira la khach
hang, vira 12 nha cung cap.
M&i khach hang, nha cung cép c6 thé lién quan dén moi TK cong ng. Vi
vay, thong qua ma khach hang, nha cung cdp NSD c6 thé xem duoc cac
bao c4o céng no khong chi lién quan dén mot TK cong ng ma lién quan
dén moi TK cong ng cua khach hang, nha cung cép d6. Phan mém sé& tu
dong cong gop theo danh muc khach hang, nha cung cap cac phat sinh, sd
du TK dé co cac sb tong hop phat sinh, sé du cac TK cong no theo ting

dbi tuong.

1.26.3. Danh muc Nhom vdt tw hang héa dich vu va danh muc Vit tu hang
hoa dich vu.
Danh muc nhom vt tu hang héa, dich vu cho phép NSD thiét 1ap VTHH,
dich vu khac nhau nhung c6 cung 1 tinh chét, 1 tiéu chi quan ly dé phuc
vu cho cong tac quan ly VTHH cua doanh nghiép. Vi du: Cong ty kinh
doanh quan 4o c6 thé chia nhém quan 4o tré em, nhom quan 4o phy nir
hodc Siéu thi chia hang thanh nhom thuc pham tuoi song, nhém hang gia
dung... tiiy vao ddc thu san xuat kinh doanh ctia m&i doanh nghiép.
Dé khai bao danh myc nhém VTHH, NSD tién hanh nhu sau:

« Vao menu Danh muc\Nhém vét tw, hang hoa, dich vu
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Chuong 2: Cai dat phan mém va mo so ke toan

Tep|

Danh muc

u Heéthdng Tiénich Trggidp

| MNh3p finh ndng c3n &

¥ [MISA  [e=| Baocao (I Timchingtir...

Cor cdu & chirc

it tu, hang hoa, dich vu

Bidi tuong

Lugng nhan vién

-

51 Nhénban [ Sia [g Xéa (J Nap
v Bttu, hang héa, dichvy |

Loai cdng cu dung cu

Loai tai san cf dinh

V3t tu hang héa

Mgdn hang

Khac

(=]
Ciing cu dung cu
Dich vy
4 Vat tur hang héa
» Kho o
3

Mham vat tu, hang héa, dich vu

Ban hang ‘

Bon vi tinh

« Nhin Thém trén thanh cong cu dé thém mé&i nhom vat tu hang hda

Thém Nhém vat ty, hang héa, dich vy

IMS(‘) [xemay | Tn() xemsy - ] [ v ]I
Danh sach vattd, hang héa. dich vy

[ M3 - Tén = Tinh chit VT

0] = 0] =

XM_EXCITER Xe méy Exciter V&t ty héng héa Chigc

XM_JUPITER Xe méy Jupiter Vit t hang héa Chigc

XM_NOUVO Xe méy Nowo V8t 1 hing héa Chige

-0

XM_DEN
XM_EXCITER Xe mdy Exciter
XM_JUPITER Xe mdy Jupiter
XM_NOUVD Xe may Nouve
XM_NOZZA Xe may Nozza
XM_SIRIUS Xe mdy Sifius
XM_TRANG X méng trang
XM_WAVERSX Xe may Wave RSX -
s 3

||a ca || castin | [@ Hayts |
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Chuong 2: Cai dat phan mém va mo so ké toan

e Chon cac VTHH thudéc nhém VTHH dang khéi tao, sau do nhén
<<CAat>> d¢ luu ching tir viranhap

Danh muc VTHH dung dé quan ly tinh hinh nhap, Xut, ton ctia cac VTHH.
MBOi vit tu, hang hoa s& mang mot ma riéng. Viéc dit ma hiéu cho VTHH
cling gidng nhu dat ma hiéu cho d6i twong khach hang, nha cung cip, né
do NSD tu dit sao cho thuén tién nhéat va d& nhé nhat phu hop véi cong
tdc quan ly vat tu, hang hoa tai doanh nghiép. Thong thuong cac doanh
nghiép hay lga chon cach dat ma theo tén cuia VTHH. Trong trudng hop
cung mdt vat tu nhung céd nhiéu loai khac nhau thi NSD ¢6 thé bd sung
thém dac trung cia VTHH do6.

Viéc dat ma cho vat tu, hang hoa trong bang ma vat tu, hang hoéa tuong
mg voi viée mé thé (sd) chi tiét dé theo ddi cac nghiép vu kinh té phat
sinh lién quan dén vat tu, hang hoa, thanh phdm trong ké toan thu cong.
Dé khai bio danh muc Vit tu hang hoa, NSD tién hanh nhu sau:

¢ Vao menu Danh muc\Vit tu hang héa, chon chirc nang Thém

Sira Vat tu, hang héa, dich vu

- Théng tin chung

o T [dosomiv |
Toners wimir [ =
Mata

BVT chinh Cai 4 ~ | | Cong thic tinh s5 lugng... |

ThiihenBH | =] S5licngton i thidu | 0.00|
Nawn g6 \ |

Dién gii khi mua | Ao so mi Ni |

Dién gidi khi ban | Ao 5o mi Ni |

1.Ngamdinh | 2 Chigtkhdu | 3. Bonvichuyénddi | 4 Maquycich | 5 Bictinh, hinhanh |

Knongsm dich | KHH 4P~ Bon gis mua oS dinh \ 150.000|[ |

Taikhoinkho | 1561 ~  Bon gid mua gan nhat \ o] ]

TKdoanhthy | 5111 ~ | Ban gid bén \ o] ]
TK chi ghi = v Thuésust GTGT (%) 10% -
Ty 18 CKMH (%) | DD Thus susthug NK (%)
Thug sust thué XK (%)

Mhém HHDV chiu thug TTOB | -

L1 Ngling theo 46 B o | |@caelen | (@ tbo |
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Chuong 2: Cai dat phan mém va mo so ke toan

« NSD khai béo cac thong tin lién quan dén Vat tu hang hoa sau do

nhan <<Cit > dé luu ching tir vira nhap

1.26.4. Danh muc Péi twong tip hop chi phi

Dbi tuong tap hop chi phi 13 pham vi, gidi han ma cac chi phi phat sinh

duogc tap hop theo pham vi, gié1 han d6. Danh muc béi tuong tap hop chi

phi duogc thiét 1ap dé tap hop cac yéu t6 chi phi theo timg di twong tinh

gia thanh khi phat sinh cac chi phi lién quan truc tiép dén dbi tuong d6, dbi

v6i cac chi phi chung s& duoc tap hop chung va cudi ky phan bo cho timg

d6i twong tap hop chi phi theo timg tiéu thirc nhat dinh.

Dé khai bao danh muc d6i tuong tap hop chi phi, NSD tién hanh nhu sau:

« Va0 menu Danh muc\Pdi twong tap hop chiphi

« Nhén Thém trén thanh cong cu dé thém méi ddi tugng tap hop chi

phi

Thém B8i tueng tdp hop chi phi

Tén thanh phém +

|

i

2. Tich chon thanh phim

é tinh gid thanh

ry4

Lo
0 (Loai Phan xudng 3p dung vdi DN tinh gid thanh theo PP HE sdity 1)
M () [Pxi | Ten () | Phanuing 1
Di&n gidi e r—
1. Nhin chugt phii d&
chon thinh phim &
- Di tidng tinh gid thanh tinh gié thinh
[ Matehpan Ten thanh phd
Chen thanh phim
Loai bd
@ 4 Mithinhphdm &
S5déng =1 = : :

WT00001
WT00020
XM_DEN

i vTooe2:

VT00020
T00035
V00026
00034
COC_DAM
MEY_TINH
XM_TRANG
V00041
BETONG
V00033
V00027

Gach

Ao khodc Nam
Xi mang den
Quan Au Nam
B4 ban gh& an
Tranh théu chén dung
G& migng
Tranh théu chii
Coc dam

My tinh

Xi mang tréng

3.Nhiin Bong ¥

Ao s mi Nam-TL
Bé téng
Tranh théu hoa

Tigé

< woos
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Chuong 2: Cai dat phan mém va mo so ké toan

« Khai bao cac thong tin lién quan dén Ddi tuong tap hop chi phi sau d6
nhan <<Cit dé luu chimg tir vira nhap.

«  Dbi twong tap hop chi phi nhu phan xudng, thanh pham, quy trinh san
xuét hay cong doan phuc vu cho cac don vi tinh gia thanh theo phuong
phap san xuat lién tuc - gian don; phuong phap hé sb-ty 18, phuong
phap tinh gia thanh phan budc.

1.26.5. Danh muc logi Tai sin ¢ dinh

Danh muc loai Tai san ¢b dinh cho phép thiét 1ap danh muc loai TSCDb
dugc stir dung cho doanh nghiép, phuc vu cho cong tac hach toan va trich
khéu hao TSCD. Hé théng da cap nhat san mot danh muc TSCP theo théng
ké danh muc TSCD ctia B6 Tai chinh tai menu Danh muc\Loai tai san c6
dinh. Tuy nhién, NSD c6 thé thém hodc stra d6i danh muyc nay cho phu

hop v6i yéu ciu quan ly caa doanh nghiép

Thém Loai tii san cd dinh

M3 [7) 11

Tén() | Nhacia, vt kién tric

Thube loai | Tai sén cd dinh hilu hinh -

_Tai khodn ngam dinh

TKnguyéngia | 2111 * | TKkhduhao | 2141 -

|E cat ||E Cat& Thém H@ By b |

1.26.6. Danh muc Co ciu té chirc

Danh muc Co cau to chtic cho phép NSD thiét 1ap danh sach toan bo quan
1y co céu chi nhanh, phong ban, by phan trong doanh. Danh muyc phong
ban khong chi phuc vu cho ¢ong viéc tinh lwong nhan vién ma con sir dung
cho cong viéc theo dBi toan bd chi phi, TSCH, CCDC...theo phong ban,
don vi. Dé tién hanh khai bao danh muc Co ciu t6 chtrc, NSD tién hanh
nhu sau:
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Chuong 2: Cai dat phan mém va mo so ke toan

Vao menu Danh muc\Co céu t6 chirc.

r)

Danh muc vy Héthdng Tiénich Trggidp Pang lam viéc trén: Caph

Tai khoan

b m.. | Baocao ;l [1 Thém If Nhén bar
Co céu 16 chic |¢t6 chiic

Lugng nhan vién » E‘ IE
Loai céng cu dung cu impany  Céng ty Cé phan ABC 218Pai Can, Ba
Loai téi sén c& dinh P Ban Giam déc

_HN Chi nhanh Ha Nai

V3t tirhang héa ’

C Phéng Hanh chinh
Phéng Kinh doanh

Phéng K& todn

Bi8i tugng tap hop chi phi’

Khoan muc chi phi

Cang trinh 3
MNgan hang 3
Khac 3

0 .

«  Mbi doanh nghiép sé& chi c6 mét co cau véi cap t6 chirc 1a Tong cong
ty/Cong ty => co ciu nay s& dugc phadn mém tu dong sinh ra khi ké
toan thyc hién tao mot dir liéu ké toan méi va nd twong dwong véi cap
t6 chirc 16n nhat ctia doanh nghiép. V&i truong hop nay ké toan s& chon
chirc ning Sira trén thanh céng cu, néu mudn bd sung, thay doi thong
tin vé doanh ngiép:

+ Tab Thong tin chung cho phép khai béo cac thong tin vé doanh

nghiép

Sifa Ca cdu 6 chifc

1. Théngtinchung | 2 Théng tin in |én bio cio, ching ti |

M3 dan vi (%) TCTYXrZoompany

Téndonvi() | Téng Céng ty XYZ |
Thuscdonvi | |
Cip t6 chic () \Tﬁngnﬁngwﬁngw |
Bia chi 218 D& Can, Ba Birh, Ha Nai

SEdEngkf KD | | Nagy et | Noicsp |
Naiing theo d5i [A ca ||@ caamen ||@ Hiyeo |
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Chirong 2: Cai dét phdn mém va mé sé ké todn
+ Tab Thong tin 1én bao cdo, chirng tir cho phép khai bao cac théng

tin vé don vi va ngudi ky sé hién thi cac ching tir hodc béo cao dugc
inra:

Stra Co cdu t8 chic

1. Théng tin chung 2. Théng tinin 1&n bdo cdo, ching bl |
- Théng tin ddn w1
Téndonvi | Céingty TNHH XYZ | s sathug 101243150 \
Dia chi | Tang 8 Technosoft, Duy Tén, C3u Gidy, Ha Nai |
Biénthosi 0437627831 | Fax |0437629746 | Email \ \
Website | | TKngénhing | 0124010015487 -
BV chiquin | Céng ty C3 phin MISA | MSTBVchiquin | \
- Ngudi ky
Chicdanh 8 Tigu 4 ngudi ky « Tén ngudi ky -
Gism déc Gism déc Vii Ngoc Biic
KE todn trudng KE todn trudng Hoang Tudn Phat
Thu kho Tha kho Mg Tuyét Trinh
Thai quif Thi quy Nouy&n Mai Lan
Mguidi 13p bigu Mgudi |&p bdo céo tinh Vi Thi Ngoc
In t&n nguidi ky 1&n ching tii, bdo cdo  [] L&y tén ngudi [4p bigu theo t&n ngudi ding nhap
Nating theo di |H ca HE C# 2 Thém ||@ Hiy bé |

« Khai bdo co cdu c6 cip td chirc |4 Chi nhanh: Chi c6 cong ty Pa chi
nhanh va khi tao dit liéu chon c6 chi nhanh (hoic trén Hé thong\Tuy
chon\Tuy chon chung c6 tich chon théng tin C6 chi nhanh) la mai
thure hién khai bao Chi nhanh. Dé khai bao chi nhdnh mé&i nhan Thém
trén thanh céng cu.

+ Tab Théng tin chung cho phép khai b4o cac thong tin vé chi nhanh

= Vi cac thong tin c¢6 ky hiéu (*) ké toan sé& bét budc phai khai
bao:
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Chuong 2: Cai dat phan mém va mo so ke toan

0 T

1.Thongtinchung | 2 Thong tin in In bdo cso, ching ti |

M dain vi () VPHN

Tendénvi() | Vanphong Hand

Thuse dénvi (7 | Téng Céng ty XYZ

Csptichic () | Chinhénh

Bia chi

SsdEngky KD | Nasy cip v MNdicip

@ Hachtodn phuthudc () Hach todn déc lip
[C] K& khai thug GTGT, TTEE riéng

B ¢ @ caemen |@ tb |

« Khai bo co cdu ¢6 cip to chirc Ia: Vin phong/Trung tim, Phong

ban, Phan xwéng, Nhém/To/Doi

+ Nhén chiic nang Thém trén thanh cong cu:

Thém Co cdu t8 chifc

1. Théng tin chung

Moy [

Tendonvi() |

Thubc ddn vi (¥) | Céng ty Trach nhi¢m hiiu han ABC-DEF

Captichiz(7) | Phong ban

Tkenipniliong [ ]

|H ca HE C&t & Thém ||6 Hy ba |

+ Nhap ma, tén phong ban

+ Nhap tai khoan hach toan chi phi luong twong ung véi phong ban

+ Nhan CAt dé luu thong tin vira khaibao.

1.26.7. Danh muc Nhdn vién
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Cho phép khai bao cac thong tin lién quan dén nhan vién trong doanh

nghiép phuc vu cho viéc quan Iy va tra lvong. Dé khai bao danh muc nhan
vién, NSD tién hanh nhu sau:
« Vao menu Danh muc\Péi twong\Nhan vién
« Nhén Thém dé tién hanh khai bao méi nhan vién
Thém Nhan vién ? x

[] Lakhichhing [] L& nha cung cdp
1. Thong tin chung 2. Khac

Ma (%) HNMAI Chiic danh MNhan vién

Tén () Hoang Ngoc Mai Banvi (%) Phong Kinh doanh -
Gidi tinh ONam  @NiI M 56 thug

Mgay sinh “ Ludng théa thudn 5.600.000
S8 CMND Hé =8 ludng

Ngay cap b Ludng ddng BH 3.000.000
Wi cdp 56 ngudi phu thudc o
Nhém KH, NCC

Tai khoan ngan héng

S8 1ai khodn o Tén ngan hang A Chi nhanh + Tinh/TP ciia ngan hang +
2151000612969 | Ngén hang BIDV Biéng Ba Ha M&i
1252536988255 | Ngén hang Vietcombank C3u Gigy Ha N&i

Bém vio day d them mdi
|

B c& |@casTem | |@ Hiybs

« Nhap day du cic thong tin lién quan.
+ Nhan <<Cét>> d¢ luu chimg tir viranhap.

1.26.8. Danh muc Ngin hang va tai khodn ngdn hang
Danh muc ngan hang ding dé khai béo thong tin vé cic ngan hang ma
doanh nghiép md nham phuc vu cho viéc giao dich vdi ngan hang, thanh
toan v6i khach hang, nha cung cip qua tai khoan tién guri tai ngan hang.
Danh muc tai khoan ngan hang dung dé khai bao cac tai khoan ngan hang
dé lay thong tin vé cac tai khoan nay 1én cac ching tir giao dich lién quan
nhu Nop tién vao tai khoan, Séc/ y nhiém chi. ..
Dé khai bao danh muc loai Tai khoan ngan hang, NSD tién hanh nhu sau:
« Vao menu Danh muc\Tai khodn ngan hang

« Nhin Thém trén thanh cong cu dé thém méi Tai khoan ngan hang
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Thém Tai khodn ngén hing

Sti khoan (7) | 0001254878210 "l

Ngsn hang (") | Noén hang TMCF Quan déi m
Chinhssh | Chi nhanh Thang Long i
DiachiCN | 2150 Pham Van Dng, Cau Gidy, Ha Néi
Chi téi khoan |

Dign gii

|E ca HE CR & Thém ||® Hily bd |

« Khai bao cac thong tin lién quan dén Tai khoan ngén hang sau d6
nhin <<Cét>> dé luu ching tir vira nhap

Ngoai ra, NSD con co thé khai béo cdac danh muc khéac nhwe: kho, dinh
murc nguyén vat liéu, co dong... Viéc khai bao cdac danh muc dwoc thao

tac twong tw cac danh muc trén.

1.27. Nhip s6 dw bandau
Sau khi khai bao xong danh muc nhu khach hang, nha cung cp, vét tu,
hang hoa, tai san cd dinh,... NSD s& tién hanh nhap s6 du ban déu cho cac
tai khoan. S6 du ¢ ddy c6 thé 1a du No hodc du Co, 13 VND hay ngoai té.
Viéc nhap sé du duoc thuc hién sau khi khai bao xong cac danh muc ban
dau va trude khi hach toan cac nghiép vu kinh té phat sinh trong ky.
C Hwéng din chung

« Pé nhap sé du cua céac tai khoan, NSD vao menu Nghiép vu\Nhap s6
du ban dau
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Tép Danhmuc Nghiépvu Héthong Tiénich Trogidp Dang lam viéc trén: S8 tai chinh - Céng tyCé' phan XYZ Théng bdo )
[] Chon chinhanh lamviéc . Timkiém |/ Baocso (| Ngdyhachtoan [\ NhépsSdu |§ X6a £i NhapkhautirExcel 2] Nap i& Thugon | () Giup
Quy <« || S5dutaikhoan S5duTKngénhang Céngnokhichhing Céngndnhicungcdp  Céngnonhdnvién  Tonkhovatty han ¢ p & ~
\L\‘: I:: :::: khich hang ket WA d):; ":‘}E"::'::Ei:;;r
f:\ Thu tign khdch hang hang | S0 3 . Ll 1 Dy sl
8 ® o) < <
[& chitien i 001 Tai san thué ngodi o R
[ Tra tign nha cung cdp 002 V4t tu, hang héa nhan gili hd, nhan gia céng 0
B Nopthé 003 Hang héa nhén ban h3, nhan ky gui, kj cude 0
B Nep biohin 004 No khé di d5 xii Iy 0
= v|| o008 Dy todn chi sy nghiép. dy én 0
= S | @111 Tignmat 1.100.000.000
)t RieY Tign Viét Nam 1.100.000.000
g Quy 1113 Vang, bac, kim khi quy, da quy 0
= =112 Tién gii Ngan hing 580.500.000
H3. Ngan hing ‘ 121 Tign Viét Nam 580,500.000
B Mua hang 123 Vang, bac, kim khi quy, 44 quy 0
== =113 Tign dang chuyén 0
1 Banhang 131 Tign Viét Nam 0
o o b | 8121 D3u tuitai chinh ngan han 0
1211 C8 phiéu 0
@ Kho 1212 Tréi phiéu, tin phiéu, ky phiu 0
% Coing G dusig o =128 D3u tingdn han khac 0
1281 Tign gl ¢4 ky han 0
&% Taisan c6 dinh 1288 30 t ngén han khic 0
&%) Tién iong 129 Du phéng gi3m gia d&u tu ngan han 0
131 Phai thu cla khach hang 59.390.000 21587
% Thue | 2133 ThuE GTGT dudc khau tril 2.584.100
= o SO PR AT &
SET s sam:;m Thu& GTGT diide khiutrii ~i= hina héa_dichaos < 130:;9“;1188 ——
4 May chi: NTTHAMISASME2015 ||| Tén DLKT: dulieuketoan2015_2 || Ngusi ding: Admin || || | Téng dai tu van: 1900-8677 | OVR [NUM | [1043 sa |[ TR0 =

« Tai man hinh nhap s6 du ban dau, NSD kich dip chudt vao cac tai
khoan can nhap sb du, hoic chon tai khoan can nhap, sau d6 nhan vao
biéu tugng Nhap trén thanh cong cy hodc nhan t6 hop phim Ctrl+N.

[ Mot s6 trwong hop diic biét cin theo doi chi tiét:

D6i véi mot s6 tai khoan ¢6 nhiéu tai khoan chi tiét nhu 131, 331, 334,

141... doanh nghiép c6 thé theo ddi theo timg dbi tugng; TK 112 s6 du chi

tiét theo ting tai khoan ngan hang, quan 1y s ton VTHH theo timg kho;

chi phi d¢ dang dau ky cua timng DTTHCP, cong trinh, don dat hang, hop
ddng ban.

e Nhip sé dw ban dau cho cac TK chi tiét theo d6i twong:

« Céc tai khoan thudc nhom can theo ddi theo ddi tuong nhu: 131, 138,
141, 331, 334, 338... NSD kich chon chi tiét theo di twong cu thé 1a
khach hang, nha cung cép hay 1a nhan vién.
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Sira Tai khoan

- Thong tin chung - Theo doi chi i€t theo

B4 tugng Khichhang | =
Tén tai khoan (%) |Phéithucilakhéchhén9 Tai khodn ngan hang

- || o ]
Tén tiéng Anh |Aooounts receivable - trade ‘ Airy

S5t khoan (7 | 131

e
Tt R —
Tinh chat | Luaing tinh - Hdp déing ban [ -]
o e
= o _—
L

Cé hach todn ngoai t&

[C] Ngiing theo déi B ca @ casTen ||@ Hiybo |

« Khi nhép s6 du ban dau, tai tab S6 du tai khoan NSD kich dip vao
TK131, 331...hoac chon tab Cong ng khach hang, cobng ng Nha cung
cap, Cong no nhan vién kich chudt vao chic ning Nhip so dw trén
thanh cong cu.

Nhap sé du cong ng khiach hang

1. Chon t&i khoan
phat sinh cong ng

65 t3i khodn Khich hang S5 dutrén 56 Tai chinh
M3 khichhang 1 TenWhachteng . ® DuNg A DuCé = Chi fiét céng ng =

CTY_BADOANH Céng ty TNHH Bio Oanh 000 Nbdp chi 8 ciing ng

CTY_HOANGCAU  Céngty C5 phin Hodng C3u 000 Nbso chi 2 ching nd

CTY_PHUTHAI Céng ty THHH Phi Thi 000 Nas b 68 cing ng

CTY_TIENDAT Céng ty TNHH Tién Bat s& dw congng O 000 Naso ok 8 céng ng

DL_NGOC YEN ai Ij Ngoc Yén cita khéch hang JJo. 000 Nédp ki 63 ciing no

7 S
3. Lum thong tin
s6 cr vira nhap

SEdéng =5 | 0.00 0.00

-,
Mh&n F& d& nhap chi tié céng nd khach hang
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Dé quan 1y chi tiét s6 du cong no ciia hda don nao thi NSD nhin “Nhdp
chi tiét cong no” & nhap sb du chi tiét timg héa don hodc NSD c6 thé
nhap khau tir Excel.

Nhap sé du Ton kho Vat tw, hang hoa.

«  S6 du ton kho vat tu, hang hoa giup ké toan quan 1y duoc sd luong, gia
tri ton trén timg kho cta Vat tu, hang hoa dau ky 1a bao nhiéu.

« NSD vao phan Nghiép vu\Nhap sé dw ban dau, tai tab Tén kho vat
tw, hang ho4, NSD chon chirc ning Nhap ton kho trén thanh cong cu
hoic Nhap khiu tir excel theo miu ngdm dinh phan mém (néu c6 sin
s6 liéu tir Excel).

e Véi vit tw, hang hod dp dung phwong phdp tinh gid xudt kho la
Binh quén cuéi ky hodc Binh quan t c thoi

Nhap tén kho vt tir, hing héa

1. Chon kho co
Khe { phat sinh hang 58 du trén s&: Tai chinh
tén kho -
Mihing | Ténhang \ S5 lugng | Gid tri t8n | S518 | Hansidyng | N

= = = g =l = =

BT_NOKIA LUML. : Bién theai Nekia Lumia 520 Chigc 21,00 70.323.000 il
BT_NOKIA LUML. - Bi&n thoai Nekia Lumina 720 Chige Jili
| Ul
Mihing @ 7 |ahang -

MAN_HIjy c bick Sanaicg 3. Nhap sé hegng, |

MaY_T| 2. Chon vat tir, hang gi tri cua hang ton

MT_IN hod con ton kho - _ _ y

QUAN_Ar

TIWI_LG 2line  Tivi LG 21 inches
TIVI_PANAS  Tivi Panasonic 42 inches

TL_TOSHIBA T lanh Toshiba 110 lit

TL_TOSHIBA  Ta lanh Toshiba 60 lit -

I 4. Luu théng tin
ton kho wira nhap
\

Sidéng=3 [ 30| 141.117.000]

Ll e L
Nhsin FE & nhp chi tiét theo ma quy c4ch © Béng

e Véivit tw, hang hod dp dung phwong phdp tinh gid xudt kho la Pich
gid hodic Nhip trudc xudt trwde
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Nhp ton kho vét tu, hang héa
1. Chon kho cé

£24- TL_TOSHIBAED  Tilanh Teshiba 60 lit Chigc
31122014 | PXK14/001625
1 N R

3. Nhap ngay va
56 phiéu nhap khi
héng hod mua vé
dwroe nhap kho

Ko Kho| phat sinh hang 56 du trén s6: Tai chinh
tén kho

Ngdynhapkho | Sephisunhdp | M\ Tén hang [ o S6 ludng Dongid Gidtitn | |

= O & [ of < < < 1]
15102014 PXKI4/00125¢  TL_TOSHIBA 110 Tilanh Toshiba 1101t Chige 300 419500000 12585.000
05112014 PXKI4001427 TL_TOSHIBA110  Tilanh Toshibs 1101t Chigc 500  4327.00000 21635.000
18112014 PXKI4001491  TL_TOSHIBAGO  Tulanh Toshiba 60 lit Chig 400 250900000 10.196.000
0422014 Bxiciang i, 16.932.000

0

4 Nhép sb hrong,
dom gid tai thed |
diém nhap kho

5. Lwu thong tin
ton kho vira nhap

18.00]

Sodéng=5 |
4

Nhan F§ 92 nh3p chi tiét theo md quy cich

ky.

+ Chon kho phét sinh hang t6n va chon vat tu hang hoé con ton kho dau

Nhap ngay nhép kho, s phiéu nhép, s6 luong, don gia cho timg lan
nhap kho d3 phat sinh cta vat tu hang hoé va cac thong tin khac (néu
c6) nhu: s6 16, han sir dung, nhap ma quy cach, sé luong theo don vi

chinh

e Nhip s6 dw TK nganhang

+ Sau khi khai bao xong ton kho vat tu, hang hoa, nhdn <<Cat>>.

« Vao menu Nghi¢p vu\Nhép sé du ban dau, tai tab S6 dw tai khoan

kich dip vao tai khoan 112 hodc tai tab S6 dw tai khoan ngin hang,
chon chirc nang Nhép sé dur trén thanh céng cu
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+

Nhap s6 du tai khoan ngén hano

- Chon loai
tién

Loai tizn S8 dutrén 58 Tai chinh

SETKngénhang 4| Tén ngén hang 4 Sgikhean & Du Ng 4 DuNgqudsi + DuCé A
O] [m] [ <: <: = =
0001254878210y Nogan hang TMCP Quén déi - Nonhang 1122 | 1253,00 563,756 500 0,00
012555487201 Mon hang TMCP Sai Gén - Ha Ngi- Nga 1122 814,00 17134700 000

2. Chen tai khoin 3. Nhgpsodw Y}

nguyen € va so
dur quy doi

55 dong =2 [ 2.067,00 280.891.200 | 0,00]
4 »
B

Chon loai tién ngoai té ¢d phat sinh s du can nhap.

Chon tai khoan va nhdp sb du cho céc tai khoan ngan hang c6 phat
sinh s6 du ban dau.

Sau khi nhap xong, nhan <<Cat>>.

e Nhap Chi phi dé dang

Vao menu Nghiép vu\Nhép sé duw ban diu, chon Tab Chi phi dé
dang, NSD chon nhap dé dang dau ky cho Di twong tap hop chi phi,
cho cong trinh, don dat hang hay hop dong, sau d6 chon chtic ning
Nhap chi phi trén thanh cong cu.
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- Tip Denhmuc Mghigpvu Héthéng Tignich Trogidp  Danglam viéc trén: S8 tai chinh - Cong ty C8 phian XYZ Thong béo )
" [] Chon chinhanh lamviéc (4 Timkigm |, Baocso [] Ngayhachtosn L Nhipchiphi |3 Xéa & NhapkhdutirExcel 2] Nap | (D Gidp

Congndkhachhang  Céngndnhacungcdp  Congndnhanvién  Tonkhovatt, hang héa | CI dang 4 >-

151 8ichd B bap chi phi} ) Cénginh ) Bon dathéng ) Hop dong bén

[ Thu tign khach hang

M3 d8i tuigng THCP & Tén d&i tuang THCP A LlosiddinengTHCP |  NVLmuctiép & Nhéncéngtructiép | Chi
[ Thu tign khich hang hang | & Timkiém = = < =
[B Chitizn ASMN_TL 5 mi NamTL Phén xuéng 0 0
[B Tré ién nhé cung cép COC_Dau dam San pham 0 0
B Nepthus CPQAN wicng tép hop Chi phi quin Au Nam  Phén xuéng 0 0
5p thug 1
e PX_COC_DAM A | xuéng san xust coc dim Phén xuéng 28.514.000 31,585,000
[ Nep bio higm <1 QTS Sp xudt B0 Quy trinh sén xudt 0 0
™ e I
QTs] n xust xi méng Quy trinh sin xuit 59.000.000 108.900.000
#4°) Banlam vig jen di Céng doan 59.000.000 108.500.000
QTS QU HFHR S 3n Xt b g5 Quy trinh sin xuit ] 0
CHSXGM Céng doan sén xust G& miéng Céing doan 0 0
CDSXTG Céng doan sén xudt ti g3 Céing doan 0 0
VTO00020 Ao khodc Nam Sén phim 120 2
XM_DEN Xi méng den Sén phim 0 0
& nsnhang XM_TRANG Xi méng tréng Sén phim 0 0
" Quén Iy héa don
P Kho
54 cong oy dung cy
4% Taisan 6 dinh
&) Tign lwang
)| Thug
. S6déng = 13 87.514.120 140.485.022
ST REE T T | \ .
I@r\ﬁym‘. NTTH || Ten DLKT: 2 || Nousi ding Admin | | Tangdaituvan: 1900-8677 OVR [NUM| | [9z3sa | [EUSU |

+ Nhap chi phi d¢ dang cta ting khoan muc chi phi, twrong img véi tirng
d6i tuong tap hop chi phi.

+ Truong hop mudn nhap chi phi do dang chi tiét theo timg yéu té chi
phi, ké toan tich chon vao thong tin Nhép chi tiét theo cic yéu to chi

Khai bao chi phi d& dang dau ky cho d8i tugng THCP
|%\Nhéucm tiét theo céc yéu 15 chi phi
P 5| Tén dGi tuong THCP 8 Loai dGi tugng THCP & NVL truc tiép 5] Nhan cng truc tiép | NVL gian tép 8 Nhain cong gién tiép | K hao | Chi phi mua ngasi 5 Chi phi khic -8 Téng chi phi
hchon = s s s P < < < s
i Coc dim Sén phém 0 0 0 0 0 [}
PX_COC_DAM Phén xféng sdn xudl. Phin xuéng 28514000 31.585.000 0 0 0 of | 20514000 | s0613000
QTSX_XI_MANG  Quytrinhsénxudtx_ Quy trinhsénxudt 59.000.000 108.900. 0 0 0 67.820000 | 235720000
NGHIEN.DA  Gisi dogn nghiEnds  Céng doan 59.000.000 108.900.000} 0 L0 0 of [e7ies | 2720000
XM_DEN Xi méng den Sén phém 0 T T T T [}
XM_TRANG i méng tréng San phdm o 0 bt ] 0 A [
2 Nhép chi phi T déng chuyén di
dé dang theo timg iéu tir khoan muc
yéu td chi phi Chi phi chung sang
yéu t6 Chi phi khdc
S5dong =6 [ 87514000 140,485,000 [l [l o 0] 88334000 316333000
« v
Q aip | B wzprdutibxed |[B cat | @ Hiybo
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+ Sau khi khai bao xong, nhan <<Cat>>.

NSD ¢6 thé thue hién nhap khau tir Excel néu c6 san sé liéu trén file

Excel.

e Khai bio Tai san c6 dinh dau ky.
« Tai phan hé Tai sin ¢ dinh, chon chirc ning Khai bao tai sin diu
ky bén thanh tac nghiép (hoic vao menu Nghiép vu\Tai sin cb
dinh\Khai bio tai san dau ky).

T B T R R o iR SRS AR g o )
romshishinh o ke T | Bhecin ) gy I el | G
Hiun:éqm o] Ssie | Ghtim Tubntes Dimdls Ddschad Ghpin Wi Shsckophbesch Gurveh NETI G-

Tt sk - [ - Ty S Nekph  E SEMEA S Hemlel 8 Gkl o Th e b T & S

& i e

1 i o o " .

i phin -
o0 0 Gk S Te e« R @ e “

zlglel.

Khalbaoﬁlsan:od‘nh(ﬁuky

]lﬂilﬁl n--u. ¥ 8 Théi gien SO Thi o © DT Th pan SO & Mgwingd G iy 0| G i 8 T g 94 © T34 PB(%) &
= - = < < < < < 5 ® G <
[T owras oonzom0 00 2600 tim nEIKOM0 1250000000 2 260 =0
NHAAT Nha A1 01012010 9‘ 012010 00 2200 Nam 12583 000 000 12 583 000 000 241 L) 20
NHAAT Nhd A1 01012010 000 2600 Nam 12 583 000 000 12/583 000 000 241 PXT 20
NHAAT Nha AT 01012010 000 2600 Nam 12583 000 000 12583 000 000 7 a4 PHC 0
OTTO12  Xed1512¢h8 | 0072013 800 650 Nam 850 000 000 850,000,000 159375000 630625000 2113 241 PHC 100.00
Bam vio dBy SEMdmmE |

|SEdeng =5 51182000000 6570.308.333] 44311691667

‘ B
IS Dimang | seding | EiMbionianied [H ch | @ ik

« Nhap cic thong tin chi tiét cho tai san ¢ dinh ndm trudc nhu: Ma tai
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Chuong 2: Cai dat phan mém va mo so ke toan

san, Tén tai san, Ngay ghi tang, Ngay bat dau su dung, Nguyén gia,
Gi tri tinh khau hao...

Khai béo CCDC dau ky tai phan hé CCDC twong ty TSCD.

Mt s6 chikc ning khac

MISA SME.NET con cung cap mot sd tién ich quan tri nhu: luu trit bao
quan dir li€u, phuc hoi dit liéu, cap nhat phﬁn mém. .. giap ké toan lam viéc

mot cach hi€¢u qua nhat, dam bao an toan vé dit lidu.

1.28. Lwu trit, bao quén s6 kétoan
» Muc dich
K¢é toan thudng phai 1ap cac ban sao luu, du phong khi theo ddi s6 ké toan
trén méy vi tinh nham dam bao an toan cho cac chimng tir, s6 sach, bao co
trong truong hop gap su cb bat thuong xay ra do nhiéu nguyén nhan khac
nhau. Viéc 1ap cac ban sao nay co thé dién ra dinh ky hodc khong dinh ky
tiy thudc vao thiét 1ap ban dau ctia NSD.
Trong phan mém ké toan, thao tac sao luu s& tao ra mot ban sao toan bd
cac chung tir, s6 sach hoan toan giéng so v&i ban gdc, 1am giam t6i da hau
qua khi c6 sur ¢d. Céc ban sao luu nay nén dugce cét gitr & vi tri an toan nhur:
6 cting, bang tir...
» Cach thuc hién
« Trén giao dién phan mém, vao menu H¢ thong\Tiy chon\Sao hru,

NSD tuy chon str dung cac thao tac
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Tiy chon ? X
Tity chon giéng Sao luu
Tay chon chung
o7 Bo cdo, ching t

Héa don.

Vit pt hang héa

O Knng 530 luu khi két thie chung tinh

B Muahing

! Bénhéng

D) Tién luong

| Binhdangss

= Quythc dinhs5CT
Znhién nghidp vu

. Saolu

B0y | |@ Hiybs | (g Agdung

» NSD nén tich chon “Nén tép dir liéu sau khi giao luu”.

1.29. Cap nhit phian mém theo thong bio ciia nha cung cap
» Muc dich: Cho phép tu dong cap nhat cac phién ban mai nhat cia MISA
SME.NET ma khong can cai dat lai tir dia DVD hay download bo cai vé.
Tuy nhién tinh ning nay doi hoi may tinh phai dugc két ndi internet.
» Cach thuc hién.
« Trén giao dién phan mém, vao menu Trg giip\Tw dong cap nhit.

« Nhén Yes trén cau canh bao dé bat dau thuc hién viéc cap nhat 1&n phién ban
moi.

MISA SMEMET 2019

Sau khi thue hién cdp nhat phian mém 1én phién ban mai, néu
| trong cong ty cda ban cd nhigu may cing lam viécvdi dif lidu
: k€ toan thi cdn phai ndng cip tit cd cic may 1én cing phién

ban d& 1am viéc. Ban ¢6 mudn thue hién cip nhat phin mém

1&n phién ban mdi khang?

Yes Mo

« Nhan Tai ngay dé tai ban cap nhat moi nhat vé may.

77

Ban quyén ciia MISA JSC



Chirong 2: Cai ddt phan mém va mo sé ké todn
Cap nhat phin mém
» i ny a
o= Cap nhat phan mém

+| ' MISA SME.NET 2019
i Copyright ©2009 - 2019 MISA JSC

V° Phié&n ban hién tai R7 (7.0.0.16)

Tim thdy phién ban mdi nhadt RS (9.0.0.5) - Ngay phat hanh: 31122019

= Tra clfu hang s& du cdng ng Khach hang, Nha cung cdp, Mhan vién, s& du tai khoan trén
maobile.
« Cp nhat tén chi cuc thué& thanh phd Cao Béng

Va nhigu cai tién vE nghiép vy, tinh ndng, tién ich khac tai day,

O By |0 P

Luwu y: Trong qua trinh tai ban cdp nhdt, Ké todn cé thé déng cira sé cdp nhdt
phan mém dé tiép tuc lam viéc binh thwong (nhung khong dwoc dong phan
mém)

« Nhan Cai dit ban cip nhit.
Cap nhét phin mém
.-:; Cap nhat phan mém
J MISASME.NET 2019

b SME.NET

v‘ Phién ban hiéntai R7 (7.0.0.16)

Hoan thanh tai ban cap nhat phin mém phién ban R9 (9.0.05)

Copyright © 2009 - 2019 MISA JSC

Xem tinh ndng méi

[} Cai dét ban cép nhat

A Qud trinh c3i d&t ban cip nhat ban s& khéng thé thao tAc trén phan m&m. Vui lang hoén t& céc ching t
/1 trugc khi thuc hién cai dat ban cap nhat.

@ 9éng

e Nhin Pong y, dé dong cac chuong trinh lién quan khi cai dat phan mém.
Chuong trinh s& ty dong cai dit nang cip phan mém 1én phién ban mai.
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1. D2 ti#p tuc qua trinh cdp nhat. Cac chudng trinh sau cin phai dugc déng lai.
2 Ban co mudn déng ngay khéng?

Tén chuidng trnh
MISA SME.NET 2013 R7 (Version: 7.0.0.16)

Trong triwong hop 16i dwong truyén khong tw déng cdp nhat dwoc, NSD
¢6 thé Download bé cdi méi nhat tai trang web: WWwW.misa.com.vn.
NSD tién hanh Download va cdi dit twong tir phan “2.2.1. Download

A3}

bo cai”.

1.30. Phuc hdi dir liéu ké toan
» Muc dich: Trong qua trinh hach toan, sir dung cac phﬁn mém ké toan,
NSD c6 thé bi mét cac ching tir, sd sach, bao cao da lap do nhiéu nguyén
nhan khac nhau. Khi d6 néu NSD d timg 1ap cac ban sao dy phong thi c6
thé tién hanh phuc hdi lai cic ban sao d6, sau d6 in lai sb sach, bao cao bi
mat.
» Cach thuc hién

* Viéc phuc hdi dit liéu ké toan duoc tién hanh nhu sau: Tai man hinh dang
nhap, nhan Hiy bé.

« Nhin Phuc hdi dir liéu..
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Chuwong 2: Cai dat phan mém va mo s6 ke toan

"V‘ MISA SME.NET 2021

PHAN MEM KE TOAN DOANH NGHIEP VUA VA NHO

@ 120 méi di liéu ké todn

@ Phuc hoi dir lieu

nXem dir liéu mau theo TT200

Céc kénh hé trg n I —
Xem dif liéu mau theo TT133
@ Nhén vién tr van s6 trén Facebook 2

3 cong ddng hd tro MISA SMENET 2021 : M dir liéu ké toan

Téng dai tw vin MISA Support

© Video hudng din

e Chon dit liéu can phuc hdi:

e Tai muc Chon tép phuc hdi: Chon tép dit liéu can phuc hdi (la cac tép
sao luu co dinh dang .mbk, .mbz, .zip)

Phuc hai 1

Cronttophucts® | | s

Tén dil liéu ké todn

My cha két ni [ PMTAMMISASMEZO1S -

Buing din luu trll DLKT | D/\Setup!SME20211R2.0.19_ortableiData | [

Open X
& « 4 ||« NewVolume (D) > MISASMENET 2021 Backup v | © |  Search MISASMENET2021B.. 0
Organize ~ New folder E @ @

~
B Music # " Name Date modified Type
| KiemTraTrangTh: I [ ] DEMO Dich vus Van tai 2018_20200818102039_SME2017.mbk I 1020 AM MEK File
| TimTepDuLieu
(@ OneDrive
B This PC
-nnuea. ¥ € e 5
File name: | DEMO Dich vu Van tai 2018_20200818102039_SME2017.mbk v |
B

e Truong hop khong nhé duong dan luu tép phuc hoi, c6 thé tim kiém
nhanh t&p phuc hoi:
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Phuc hoi > x 1
Chontépphuchti® | 1

Tén dil liéu k& todn

May chi k& ni PMTAMMISASME2018 =

Dudng dhin Iuu b0 DLKT Tim tap it ligu 9 g
Chonbansaoluudépi Chon8diaimkigm | O GaD .

Diliéukétodn + \ Téntép B Loaitép + Vi tri .
= O] Chon 0 dia mudn
DEMO DUOC PHAM 2021_20201020151658_SME202  mbz tim di lieu \ATWAD lidu de
DEMO Dich vu Van tai 2021_20201020151619_SM mbz 201072020 | DSDC TWATWADA liéu de
MISA2021 smd 21082020  DiSetup'SME20211R1.0.1

['DEMO Dich vu Van tsi 2018_20200816102039_SME20 _ mbk 18082020 | DAMISA SMENET 20218 |

NHDT_20200803150333_SME2020 mbk 030872020 | DAMISA SMENET 20208
MISA ID TEST_20200623162937_SME2020 mbk 23062020 | DAMISA SMENET 20208
MISASME2019SampleTT133_20200306173033_SME2  mbk 06032020  DIMISA SMENET 20198
Congno_dich_20200304135834_SME2020 mbk 04032020  DIMISA SMENET 20198
Congno_dich_20200304135822_SME2020 mbk 04032020  DIMISA SMENET 20198
Congno_dich_20200304134700_SME2020 mbk 04032020  D/MISA SMENET 20198
Congno_dich_20200304115313_SME2020 mbk 04032020  DIMISA SMENET 20198
Congno_dich_20200304112110_SME2020 mbk 04032020  DIMISA SMENET 20198
Congno_nguon_20200210145533_SME2020 mbk 10022020  DAMISA SMENET 20198
Congno_dich_20200210141245_SME2020 mbk 10022020  DAMISA SMENET 20198
Conano dich 2020020314470 SME2020 mbk 03022020
S5déng =115

e Tai muyc Tén dir liéu ké toan: dat lai tén cua dix liéu s& duoc phuc hdi (néu
mudn).

e Tai muc May chi két ndi: Chon may chu dé phuc hdi dix liéu 1én may chu do.

e Tai myc Puong din luu trit DLKT: Chon noi luu tép dit liéu sau khi dugc
phuc hdi xong. => Nén luu dit liéu dugc phuc hdi tai 6 khac 6 cai dat windows
phong truong hop bi mat di lidu khi cai lai may tinh.

Phuc hai ? x
Chen t8p phuc hdi = D:AMISA SME NET 2021 Backup\DEMO Dich vu Van tai 2018_20200818102033_SME201 o|Q
Tén dii liéu k& todn DEMO Dich vu Van tai 2018
My chi ket néi PMTAMIMISASME2013 -]

Budng dn luv trl DLKT | D:\Setup'SME20211R2.0.19_Portable\Data =}

Chon ban sao luu d& phuc hi
Diilidukétosn = Ténssolis B MNgayssolu = Dién gisi e
|| DEMO DichvuVan ' DEMO DichvuV  1B/0BI2020 10:20:46  1BI0B2020 10:20:46 5A | i

Sddéng =1
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Cai dat phan méem va mo so ke toan

e Nhan Phuc hoi. Chuong trinh thong bao phuc hdi dit liéu thanh cong.

MISA SMEMET 2021 >

o Phuc hai dif liéu ké toan thanh canag.

1.31. Cac phim tit trén phin mém

Dé NSD lam viée mot cach nhanh chong, higu qua, phan mém ké toan MISA

SME.NET c¢6 chtrc ning st dung cic phim tit nham tiét kiém thoi gian,

giam céc thao tac khi lam viéc.

I Phim tit dp dung tai moi noi trong phan mém
1 | Xem hudng dan tryc tuyén trén man hinh F1
2 | Nap F5
3 | Str dung cong cu may tinh cia Windows F12

II Phim tit dp dung tai man hinh ch ng tiv danh muc
1 | Thém méi chung tir/danh muc Ctrl + N
2 | Xem hoac stra chung tir/danh muc Ctrl + E
3 | X6a chung tu/danh muc Ctrl +D
4 | Cat chlng tir Ctrl+S
5 | Hoan thao tac vdi ching tir Ctrl+ U
6 | Ghi s6 chung tir Ctrl + G
7 | Bo ghi chung tir Ctrl +B
8 | Mo Tién ich trong chirng tir Ctrl+T
9 | M& chiic niang quan Iy mau cua chirng tir Ctrl + M
10 | In chung tur Ctrl +P
11 | Dbong chiing tu Ctrl + F4
12 | Xem ching tir ngay trudc F7
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Chuong 2: Cai dat phan mém va mo so ké toan

13 | Xem chung tir ngay sau F8
IIT Mgt s6 phim tit dic biét
1 | Xem sb ton vat tu trén cac giao dién Mua hang, Ban Ctrl + F2
hang, Nhap kho, Xuat kho...
2 | Tim kiém nhanh danh muc trong céc giao dién nhap F3
liéu (VD: Tim kiém Khach hang, Nha cung cép...)
3 | Tai cac giao dién nhu nhap kho, xuét kho, mua hang, F6

ban hang,... ¢ theo doi ma quy cach cua vat tu, hang

hoéa, nhan phim F6 dé nhap chi tiét theo ma quy cach

4 | Chon chirng tir nhap khi thyc hién xuét kho d6i véi F8
dir licu st dung phuong phap tinh gia dich danh

5 | Thém nhanh danh muc trong giao dién nhép liéu F9
(VD: Thém nhanh Khach hang, Nha cung cép...)

6 | Chuyén sang tab lién sau trén man hinh danh sach Ctrl + Tab

cua cac phan hé

1.32. M6 hinh cong ty da chi nhanh

Hién nay nhiéu doanh nghiép khong chi ¢ mot tru s¢ kinh doanh duy nhat
ma co thé co 2 hodc nhiéu chi nhanh. Chi nhanh 1a don vi phu thudc cia
DN, ¢6 nhiém vu thyc hién toan bo hodc mot phén churc nang cia DN ké
ca chuc nang dai dién theo Gy quyén. Nganh, nghé kinh doanh cua chi
nhanh phai phu hop véi nganh nghé kinh doanh ctia DN. Chi nhanh c¢6 ma
s0 thué riéng gdm 2 phan: phan 1 1a ma s6 thué cia DN va phan 2 1a mé sé
cua chi nhanh
Trong trudng hop cac chi nhanh khac nhau hach toan doc 1ap véi tong cong
ty, thi cudi ky ké toan cac chi nhanh chi can gtri cac béo cdo tai chinh cho
tong cong ty. Con trudng hop cic chi nhanh hach toan phy thudc, cac ké
toan hach toan thu cong phai mang toan bo chimg tir, s6 sach tir chi nhanh
vé tru s& chinh dé hach toan.
Pé gitip cho cong tac nay cua ké toan duoc don gian, NSD c6 thé sir dung
chire nang lam viéc véi mo hinh da chi nhanh trén phan mém ké todan MISA
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SME.NET. Vi chirc ndang nay dir liéu dat tai mot noi va cac chi nhanh co
thé cing lam viéc trén 1 dit liéu, tong cong ty c6 thé kiém soét sb lidu, bao
c4o ctia cac chi nhanh tric tuyén tai bat cir noi dau va bat cir khi nao thong
qua Intenet.

« Dbi voi Cong ty da chi nhanh thi ngay tir khi tao dit liéu tai budc 2:
Thong tin doanh nghiép, NSD tich chon “C6 chi nhanh”

«  Trudng hop NSD chua chon khi tao dit liéu thi ¢6 thé thay d6i bang
cach: Tai hop hoi thoai Hé théng\Tuy chon\Tuy chon chung, tich
chon C6 chi nhanh, phin mém s& tu mic dinh 1 co cau co cap t6 chic
la Tong cong ty/Cong ty.

Tiy chen —
1 Tuy choniéng Tuy chon chung .
o Tily choncung Chi nhanh

® Khéng cé chinhanh (O C6 chi nhanh

Béo cdo. ching ti
Ché do ghi s
I=] Héa don . .
@ C#tdéng théi ghi 58 () Catkhéng ghi 58
= Vatihang héa [ i dung thém hé théing s3 ausn ti
2 Mushing Nam tai chinh
B ainhang Wamti chinh bétddu | 2020 7| Tongay (01012020 ~| Benngay [31122020 ~
D) Tign lidng Tién té
, Cach doc 560 6 hang chuc
?| Dinhdangsé i
Pl Binh dong 8 Céch doc s i & hang nghin
1= Quythe dénhss CT Hign thi 0 “chn” khi doc s tign
[T] 6 phst sinh nohigp vu lign qusn d&n ngosi &
7= Anfhign nghip vu Fhudng phap tinh t gi3 xu3t quj: Binh quin cud ky D6i phudng phap tinh...
B Saoliu Tai khodn x 1§ chénh léch ty gid xust quif TKxil I chénh I&ch ty gis thu fién KHArs tign NCC

TRxallsi [55 <] TKxolg3 |

Khic

Canh bée khi chi qué s§ iGn ti€n mat hodc tign gui

TH il 17 i TKxlyld 65 <]

() Knéngcanhbio (@ Canhbio () Canh bdo va khdng ghi 3 v

Zn/hién nghigp vy @ fongy | |@ Hiybs | [& Apdung

« NSD c6 thé thém chi nhanh bang cach vao menu Danh muc\Co ciu td
chire dé khai bao tuong ty muc 6.1.6 huéng din vé Danh muc Co ciu
té chire (trang 63).

« Khi vao dit liéu 1am viéc, NSD c6 thé chon l1am viéc véi chi nhanh nao
duogc phan quyén.
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Chon chi nhanh lam viéc

Chi nhanh

bng ty cb phan MISA -

M dn vi

MISJSC Ciang ty co phan MISA

# Tén don vi

VPHCM
VPHN

“an phong HG Chi Minh
Yan phang Ha N&i

1.33. Quan ly hé thong S6 quan tri hodc S6 tai chinh:

Thong thuong moi don vi déu c6 nhu cau theo doi cong tac ke toan trén 2 s6

la sb quan tri (phuc vu cho cong tac ké toan nodi bo) va S6 tai chinh (phuc vu
cho cong tac ké toan thué). Chinh vi vay, MISA SME.NET hd trg cong tac
ké toan cia don vi c6 thé d& dang quan ly duoc 2 s6 nhanh chéng, chinh xéc,

khong mat nhiéu thao tac

Ty chon

&

Tily chonriéng

&

Tiiy chon chung

Bdo cdo. ching i

Héa ddn,

V&t &/ hang héa

® O &

Mua hang

i

Bénhang

Tin luidng

[&

—

Binh dang s&

Quy te danhsd CT
2= Enlhi&n nghigp vu

B Ssolw

Tuy chon chung
Chi nhanh

(@) Khang cé chinhanh (O €6 chi nhanh

Ché& db ghi s8
@) Cstddng thdighis& () Catkhdng ghi 58

I S ding Thém b2 Théng 58 oudn i | I

Nam tai chinh
Nam tai chih bt dau | 2020 | Tallgay [01012020  + ]| panngay [31122020

Tiénté

Cch doc 550 6 hang chuc
Cich doc 55 tign & hing nghin

Hign thi tli "chan” khi doc s tign

{Bng chan)
[ €6 phat sinh nghiép vy lién quan dén ngozi 1&
Phudng phép tinh t gid xu#t quj: Binh quan cud ky B6i phudng phép tinh..

Tai khoanxil 1§ chénh l&ch ty gid xuit quf TKxi I chénh 1&ch b gia thu ién KHAra ign NCC

TH 1 18 TR 17 13

TKxiljlsi [515 v  TKxalyls [635 =]

Khac
Canh bao khi chi qua & ton tign m3t hoge tign gdi
(O Khéngcanhbdo (@ Canhbde (O Canh bdo va khéng ghi 58
@ hiybs | |[8 Aedung

ZEn/hién nghigp vy © Bongy

o V&i mdi dit lidu duoce tao, hé théng luén ngém dinh str dung h¢ théng

S6 tai chinh, néu ké toan mudn sir dung thém hé théng S6 quan tri:
Vao menu H¢ théng\Tuy chon\Tuy chon chung, tich chon thong tin
Sir dung thém hé théng sé quan tri thudc phan Ché dé ghi sb.

«  Dé chon lam viéc trén S6 tai chinh hay S6 quan tri, NSD vao phan
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Chon chi nhanh lam viéc trén thanh cong cu:

Chon chi nhanh lam viéc ? X

Chinhanh | Céng ty C& phan ABC -

Slidung ()S8quantri @ 53 tai chinh

' Bongy | @ Hiybs

« Khi 1ap chung tir méi, phan mém cho phép NSD lua chon ching tir
hién thi trén s6 dang st dung hay hién thi trén ca 2 s6.

1.34. Xuit khau va nhap khiu dir liéu

1.34.1. Xudt khéu divliéu
> Muc dich: Trong truong hop dé thuan tién cho viéc quan ly, doanh
nghiép c6 thé c6 nhu cau xuét dit liéu tur phﬁn mém ra va nhép vao dir li¢u
khac. Phan mém ké toan MISA SME.NET cho phép xuat khau cac danh
muc di khai béo va cac ching tir phat sinh trong ky can két xuét, dong thoi
cho phép xuat khiu ca s6 du ban dau.
» Cach thyc hién

Ky kétxust | Nam nay ~| 1a [ovor2019 [+] ean (322019 [+
Neilustép | CAMISAJSCIMISA SME NET 20191 Export Du lieu xuat khauml |
Xust khdu ca céc ching ti chua ghi s6
Chon chi nhanh Chen dii ligu xu#t khéu [ M8 réngiThu gon
E-EiTatea [ERCTRE T
|4 Céng ty Tréch nhigm hifu han []Danh muc
[]55 dui dBu ki
[ Ching t
B aup
[ Ngén hang

[A Mus hiang

n hang

[ Gun 15 phét hinh héa don
[ khe

[Accoe

[ATai s3n c5 dinh

[ATizn luang

FAThue
[ATéng hop
Hop d3ng ban
[AGia Thanh
[A Ngzn sach
4 »
@] ] o |

e NSD vao menu Tép\Xuét khau dir liéu

« NSD chon cac thong tin can xuit khau, sau d6 nhan nut <<Thuwc
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hién>> d¢ tién hanh viéc xuat khau.

1.34.2. Nhip khéu dit ligu; nhip khau tiv Excel
» Muc dich
«  Nhap khau dir liéu khac file da thuc hién xuét khiu theo muc 7.6.1

«  Nhap khau cac Danh muc, sé du, chimg tir tir Excel: Trudng hop NSD
c6 sén sb lidu tir Excel c6 thé nhap khau vao phan mém.

» Cach thyuc hién
« D¢ nhép khau dit liéu tir file dd xuat khau NSD vao menu Tép\Nhip
khéu dir liéu:

Nhap khau dif ligu

Tép nhép khiu ‘

Chi nhénh | Nhap khau tuong dng theo tiing chi nhanh | K ket st

Chon dil li&u nhap khéu [[] M&rdngiThugen  Chon danh muc khi

Borssu[B = 6w

« D¢ nhap khau dir lidu tir excel NSD vao menu Tép\Nhap khau tir
excel: NSD lya chon nhap Danh muc, s6 du hay ching tir va co thé Tai
tép dir liéu miu vé dé dién sb liéu theo file excel mau.
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Nhap khau
1. Chont&p ngudn Logi dil ligu @]
- Chon danh mu

[@F:-1.1] () Chiing 1

2. Ghép dil liéu () Nhém khéch hing, nha cung c&p

() Khéch hang

3 Kigm tra dil ligu 7 Nhé cung céip

) Nhén vién

4, K& qua nhép khiu N
() Nhém vt tu, hang héa

7 Ca oiu 16 chile
) Kho

() Khoan muc chi phi

Budng d3n dén 1ép dii lidu |

&l
ChenShestchadilies = v Chondinghimtsudecet

Phuicng thic nhép khiu @) Nhap khau thém méi

() Nihap khau c3p nhat

1 Nhap khéu thém mdi- D liéu trén pm chua 8 trén hé théing s& dudc thém mdi vio. Dl liéu khac giii nguyén khéng
= capnhat ti 1&p vao

L)

L

2. Nhap khsu cap nhat Tosn b di liu trén t&p s& ducc cap nhat vao hé théng.

/. Nén sii dung theo dinh dang t&p dii liéu mAu cla chudng trinh, chudng trinh s& tu déng nhan
/ ! .E biét céc cdt trén tép dii liéu véi cac théng tin tudng Ung trén chudng trinh

& Tai tép dii liéu mAu.

|& auwyie | [ Tigoteo | @ Hiyes |

Cau héi on tap
1. Bé cai dat dugc phan mém MISA SME.NET may tinh ctia ngudi ding
phai dap tmg duoc nhitng yéu cau nao?
2. Téc dung ciia viéc phan cong quyén han trong phan mém ké toan?

3. Khi cap nhat tu dong phién ban méi ctia phan mém, néu dudng truyén bi
16i thi NSD phai xir Iy nhur thé nao?

4. Tac dung cua viéc luu trit va bao quan so ké toan trén may vi tinh?
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Bai tap thuc hanh

Cong ty TNHH ABC (day 1a mot cong ty vi du, khong phai 1a s6 liéu cu thé
ctia bat ky cong ty ndo) bat dau sir dung phan mém MISA SME.NET tir ngay
01/01/2020 c6 céac thong tin sau:

Ngay bit dau hach toan

Pong tién hach toan

Ché d¢ ké toan

Linh vuc hoat dong

Ché a9 ghi so

Phwong phap tinh gia xuit kho

Phwong phap

Giam ddc cong

S6 ding ky kinh doanh
Chi cuc thué quan ly

VND

01/01/2020

Thang diu tién ciia niam tai chinh Thang 01

Ap dung theo TT200/2014/TT-BTC

San xuAt; thuong mai, dich vu

Cét dong thoi ghi sd

tinhthué GTGT
ty

1 Danh muc Tai khoan ngéan hang

Binh quén cubi ky
Phuong phap khau trir
Nguyén Manh Huing
0125256893

Chi cuc thué Cau Giéy

STT S6 tai khoin Tén ngan hang
1 | 0540111197032 Ngan hang BIDV
2 | 711A16175235 Ngan hang Cong thuong Viét Nam
1 Danh muc Khach hang
STT Ma KH Tén don vi Dia chi
1 | TIENDAT | Céng ty TNHH Tién Dat 1756 Doi Can, Ba Dinh,
Ha Noi
2 | TANHOA |Congty TNHH TanHoa | 2689 C6 Nhue, Tur Liém,
Ha No6i
3 | TRAANH | Congty TNHH Tra Anh 7533 Cau Gidy, Ha Noi
4 | PHUTHE | Congty TNHH Phu Thé 5211 Cau Pubng, Ha Noi
5 | HOAANH | Céng ty Cb phan Hoa Anh | 1798 Ngoc Lam, Long
Bién, Ha Noi
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6 | HUEHOA | Céngty C6 phan Hué Hoa | 1399 Lé Lai, Ha Noi
7 | HOANAM | Céng ty C6 phan Hoa Nam | 831 Kim Nguu, Ha Noi
8 | THAILAN | Céngty C6 phan Thai Lan | 599 Thanh Nhan, Ha Noi
") Danh muc Nha cung cip
STT | MaNCC Tén nha cung cip Pia chi
1 | LANTAN | Congty TNHH Lan Tan 1633 L€ Lai, Ba Dinh,
Ha No1
2 |HALIEN | Congty TNHH Ha Lién 513 Go Vép, Ha Noi
3 | HONGHA | Céng ty TNHH Héng Ha %%4111 Nguyén Van Cu,
a No1
4 | HATHAN | Cong ty Co phan Ha 7212 Tran Cung, Tir
H Thanh Liém, Ha Noi.
5 | TANVAN | Congty Co phdn Tan Van | 9556 Ngoc Ha, Ba Dinh,
Ha No1
6 | PHUTHAI | Congty Co phan Phu Thai | 8935 Hoang Mai, Ha Noi
7 NUOC Cong ty nudce sach Ha Noi 1256 Pham Hung, Ha No6i
8 DIENLUC | Cong ty dién luc Ha Noi 3689 Xuan Thuy, Ha Noi
(] Danh muc Vit tu, thanh phém
TT|M&VT,HH| TenvT, HH | Tinhehat |y, | Pon| Kho | TK
’ ’ VT, HH vi |ngam dinh| kho
1 |KAKI15 |Vaikakikhd 1,5m[Vatto hanghoéd 10 | m 152 152
2 |KAKI1,4 |Vaikaki kho 1,4m|Vattw hanghéa 10 | m 152|152
3 |LON_TRANG| Vailon trang  |Vattuw hanghod 10 | m 152 152
4 [LON_KE |Vailonké Vattw hanghoa 10 | m 152 152
5 |KHOA Khéa 20 cm Vattr hanghoa 10 | Cai 152 152
6 |CUC Ctc hop 500 Vattr hanghoa 10 | Hop| 152 152
7 |CHI Chi khau 500m  |[Vattw hanghéa 10 |Cudn| 152 152
8 [QUAN_NAM| Quan nam Thanh pham | 10 | Cai 155 155
9 |QUAN_NU |Quén nir Thanh phdam | 10 | Céi 155 155
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« A Tinh chét Pon| Kho | TK
TT | MAVT,HH| TénVT, HH VT HH | VAT vi | ngAm dinh| kho
10 |SOMI_NAM [Ao so minam  [Thanh pham | 10 | Cai 155 155
SOMI_NU | Ao so mi nit Thanh pham | 10 | Cai 155 155
1 Danh muc Co c4u t6 chire
STT Mai don vi Tén don vi Cap to chirc
1 | PGP Phong Giam déc Phong ban
2 | PKT Phong K¢é toan Phong ban
3 | PHC Phong Hanh chinh Phong ban
4 | PKD Phong kinh doanh Phong ban
5 |PX1 Phan xuong 1 Phan xudng
6 | PX2 Phan xudng 2 Phén xuong
"] Danh muc Déi tuong tap hop chi phi
STT Ma Doi tlr.(mg,tap Tén Doi tup’ng}ap hop Tén thanh ph Am
hgp chi phi chi phi
Quan nam
1 PX1 Phan xuong 1 ;
Quan nit
Ao so mi nam
2 PX2 Phén xudng 2 . -
Ao so mi nir

] Danh muc Tai san ¢6 dinh

~ R N Thoi gian
TIg/ICaD Tén TSCD ngrr]‘g Eg‘i’l L‘gg Sir c}ufng Nguyén gial HMLK
(nam)
NX1 | Nhaxuong 1 |[PX1 01/01/2015 15 450.000.000( 150.000.000
NX2 | Nhaxuong2 |[PX2 01/01/2015 10 200.000.000( 100.000.000
MM1 | Maymay1l |PX1 01/01/2018 3 30.000.000{ 20.000.000
MM2 | Maymay 2 |PX2 01/01/2019 4 40.000.000] 10.000.000
MM3 | Maymay 3 |PX1 01/01/2019 4 40.000.000] 10.000.000
MM4 | Maymay4 |PX2 01/01/2019 4 40.000.000] 10.000.000
Tong cong 800.000.00{ 300.000.000
1 Danh sach nhan vién
91

Ban quyén ciia MISA JSC



Chuong 2: Cai dat phan mém va mo so ke toan

STT 'V"'f‘/ i’;gé‘” Ho va tén Phongban | Lwong psfu“ti‘l"l%"c
1 NMHUNG Nguyeén Manh Hung Giam doc 25.000.000 2
2 | TNPHUONG | Ta Nguyét Phuong P.Giam déc |  22.000.000
3 | NVNAM Nguyén Vin Nam Kinh doanh 10.000.000 1
4 LMDUYEN | Lé My Duyén Kinh doanh 12.000.000 1
5 | TDCHI Tran D¢ Chi Phén xuong 1 5.000.000
6 NVBINH Nguyén Vin Binh Phan xudng 2 6.000.000
7 | PVMINH Pham Vin Minh Ké toan 7.000.000
8 | NTLAN Nguyén Thi Lan Ké toan 9.000.000 1
"] Khai bao s6 du dau nam
S6 hi¢u Tai Tén Tai khodn Diu ky
khoan
Cip | Céap2 No Co
111 Tién miit 36.000.000
1111 Tién Viét Nam 36.000.000
112 Tién giri NH 500.000.000
1121 Tién Viét Nam 500.000.000
Chi tiét | Tai Ngan hang BIDV 100.000.000
Tai Ngan hang Cong thuong 400.000.000
131 Phai thu ciia khach hang 145.000.000
Chi tiét | Cong ty TNHH Tan Hoa 60.000.000
Cong ty C6 phan Hué Hoa 85.000.000
152 Nguyén li¢u, vt liéu 404.500.000
154 | 154 Chi phi SXKD d& dang 57.500.000
211 Tai san c6 dinh 800.000.000
2111 Nha cira, vat kién triic 650.000.000
2112 May méc, thiét bi 150.000.000
214 Hao mon TSCD 300.000.000
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2141 Hao mon TSCD hiru hinh 300.000.000
242 Chi phi tra truéc (ngin han) | 60.800.000
331 Phai tra cho nguwoi ban 181.100.000
Chi tiét | Cong ty TNHH Hong Ha 100.200.000
Cong ty TNHH Ha Lién 80.900.000
3411 Cic khoan di vay (ngin han) 320.000.000
333 Thué va cac khoan phai ndp 2.700.000
33311 | Thué GTGT déu ra phai nop 2.700.000
411 Nguon von kinh doanh 1.200.000.000
4111 Vén dau tu cia CSH 1.200.000.000
(] VAt tu, hang hoa tén dau ky
STT |M&AVT,HH| TénvT, HH | SOhiéu|Don | S0 | sy ian
TK vi |luwgng
1 |KAKIL5 |Vaikakikh615m| 152 m | 1.500|  97.500.000
2 |KAKI14  |VaiKakikho14m| 152 m | 1.000  60.000.000
3 |LON_TRAN |Vii lon tring 152 m | 3.600| 108.000.000
4 |LON_KE  |Vailonké 152 m | 3.500| 122.500.000
5 |KHOA Khéa 20 cm 152 | Caéi 500 1.500.000
6 |CUC Cuc hop 500 152 | Hop 20 5.000.000
7 |CHI Chi khau 500m 152 |Cu6n| 500/  10.000.000
Cong 404.500.000
"1 Chi phi san xuét kinh doanh do dang dau ky
Tén Doi twong tap hop chi phi Gia tri
Phan xuong 1 27.500.000
Phén xudng 2 30.000.000
Cong 57.500.000

[ Yéu cau:

e Tao co so dir liéu cho Cong ty ABC theo nhing thong tin da co.
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e Khai bdo danh muc khach hang, nha cung cép, vat tu hang hoa, déi

tugng tap hop chi phi, nhan vién, co ciu to chrc.

e Nhip s6 du ban dau.
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CHUONG 3

KE TOAN VON BANG TIEN

Sau khi hoan thanh chwong nay, ban c6é thé nim dwoc:
<> Nguyén tic hach toan
<> M0 hinh hoat dong thu chi tién mait, tién guri

<> So @b hach toan ké toan vén bang tién

<> K§ ning thuc hanh trén phan mém ké toan
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Ké todan von bang tién

Nguyén tic hach toan

Doanh nghiép phai sir dung thong nhat don vi tién té |2 dong Viét Nam.
Mudn sir dung dong tién ngoai té dé ghi s6 thi phai dugc su dong ¥ bang
van ban cua Bo Tai chinh.

Néu str dung ngoai té phai quy ddi ra déng Viét Nam theo ty gia giao
dich thyc té hodc ty gia giao dich binh quan lién ngan hang do Ngan
hang Nha nudc Viét Nam cong bd tai thoi diém phat sinh nghiép vu.
Hach toan vang, bac, kim khi quy, da4 quy ¢ TK tién mat phai tinh ra
tién theo gia thuc té tai thoi diém phat sinh, phai theo ddi chi tiét s6
lugng, trong luong, quy cach, phém chét tung loai va khong ap dung
cho cac doanh nghiép kinh doanh vang, bac, kim khi quy, da quy.

Vao cubi mdi ky, ké toan phai diéu chinh lai cic ngoai té theo ty gia
thuc te.

M6 hinh héa hoat dong thu chi tién mit

1.35. Thu tién mit

Ngudi ndp Ké toan tién mat | Ké toan trudng Tha quy

Dé nghi ndp tién

L&p Phiéu thu —= Ky va duyét thu
yPhiBUUVEN . | \han lai Phidu thu Je
nop tien

Nhan Phiéu thu

<\ vathu tién
Ghi b quy

Ghi 56 ké todn
tién mat
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1.36. Chi tién mit

Lap Giay dé nghj
thanh toan, tam (ng

Ngudi d& nghi chi

Ké toan tién mat

Ké toén trudng

%@ép Phiéu c:th

e@g va soét xéD

dding y

Khéng k

Giam dbc

Thi quy

Duyét, ky Phiéu chi

Nhan Phigu chi

( Nhan Phigu chi }

Xuét tign, ki phidu chi

Mhan tién va ky
Phiéu chi

Ghi st ké toan

>( Ghi s quy

tien mat

M0 hinh héa hoat dong thu chi tién giri

1.37. Thu tién giri

Mop tign

Béi twong nop
tien

MNgan hang

{Lap gidy béo C6

Ké toan ngan hang
(tai doanh nghiép)

== Mhan gidy bdo Co

Ghi 58 tién g
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1.38. Chi tién giri

Giam dbc Ké toan trwdng | Ké toan ngan hang Ngan hang

(tai doanh nghiép)

Ky va duyét chi -
Déng Khéing
¥ ddng ¥

Lap Uy nhigm chi

Mhan Uy nhigm chi

Thyc hign 1&énh chi

Lap Gidy bao N

{ Mhan Gigy béo Ng Je
Ghi sb ké 10an
tién gri

Thue hanh trén phin mém ké toan

1.39. Quy trinh xir Iy trén phin mém
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Mb hinh hoat déng clia phan hanh ké toan tién mat

Dt liéu dau vao X ly Bao cao dau ra

Chirng tir: - Bao cao tai chinh
- Phiéu thu, phiéu chi Co s& dir liéu— - Bao c4o quan tri
- Hoa don Phéan hé quan ly

- Phiéu nhap xuéat tién mat u

!

Nhat ky thu tién
Nhat ky chi tién

v

S cai va S chi tiét tai
khoan 111

!

- 86 quy tién mat
- 84 chi tiét quy tidn mat

Pbi véi mo hinh hoat dong ctia phan hanh ké toan tién giri trong ty véi

phan hanh ké toan tién mit.
1.40. K& toan tién mit tai quy

1.40.1. So dé hach toan
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112 111

112

(1) Rit tién gin NH vé qu§ tiég
mat

121,128, 221,222.

(2) Thu hé: cac khoan diu tu
515 635

I < |
(Ra)Lu (2b) Lﬁ"

131, 136, 138, 141

>

(3) Thu h: cic khoan pha thu i

341

(4) Vay ngén han, dat han
g

411, 461
(5) Nhian vén gép, kinh phi

>

511, 515, 711

(8) Girt tien m it vao NH

(9) Mua vt tr,dung cu,hing hé

>
152, 153, 156

a
>

133
T |
Thué GTGT

154, 635, 642, 811

(10) Chi phi phét sinhbing >
tien mat
133

Thué GTGT

211, 217

(11) Mua TSCP, BDS diu tv >

. 133
Thue GTGT
—>

341,331, 3324,338

(12) Thanh todn cac khoan no >

(6) Doanh thu va thu nhép >
3331

| Thué GTGT
3381

(7) Tién m & phét hién thira chua
%ac din U nguyen

pha tra bang hen mit

1381

(13) Tien m & phat hién thiu chua
x&c dinh duoc nguyén nhén

121,128, 221, 222...

1.40.2.

(14) Piau tu ti chinh
»

Cic chikng tiv ddu vao lién quan

Céc chimg tir gdc lién quan dén viéc thu chi tién mat: Phiéu thu, Phiéu

chi, Bang kiém ké quy, Gidy dé nghi tam tng...

Phiéu nhap...

Mot s6 mau ching tir dién hinh:

Céc chtng tir gdc lién quan dén viéc thanh toan: Hoa don banhang,
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] Mau phiéu thu

Miu s6: 01-TT
(Ban hémh theo Théng tisé 200/2014/TT-BTC
Ngay 22/12/2014 cta B3 Tai chink)

Quyén $0.....

Céng ty TNHH XYZ
Tang 9 Technosoft, Duy Tan, Ciu Giay, Ha Néi

PHIEU THU
Ngay 19 thing 01 nam 2015

Sé: PT00005
No:1111
Cé: 711

Ho tén ngudi ndp tién: Nguyén Thi Loan

Diachi: 2548 Nguyén Van Cir, Gia Lam, Ha Noi

LY dondp: Thu tir viéc thanh 13 TSCD

Sé tién: 2.517.000 VND

Viét bang chie: Hai triéu nam tram mudi bay nghin dong chan.

Kém theo: ... chieng tir gdc
Ngay... thang ... ndm...
Nguwii 1ap phiéu
(Ky, ho tén)

Thii quy
(Ky, ho tén)

Ngwdi ndp tién
(KY, ho tén)

Ké todn trwéng
(Ky, ho tén)

Giim déc
(Ky, ho tén, dong dau)

Vii Ngoc Pikc Hoang Tuin Phit  Nguyén Thi Loan Nguyén Mai Lan

Danhén da sbtién (Viét bang chit): Hai triéu nam trim mwdi bay nghin déng chan.

] M&u phiéu chi

Céng ty TNHH XYZ
Tang 9 Technosoft, Duy Tan, Ciu Giay, Ha Nai

PHIEU CHI
Ngay 31 thang 3 nam 2015

Ho vatén ngwdi nhén tién: Cong ty TNHH Héng Ha
Diachi: 1078 Phé Hué, Hoan Kiém, Ha Néi

Ly do chi: Tratién nhacung cap

Sétién: 25.000.000 VND

Viét bang chit: Hai muoi lam triéu dong chan.

Kém theo: ... Chitng tir gbc

Giim déc
(K¥, ho tén, dong déu)

Ké todan treong
(Ky, ho tén)

Thu quy
(Ky, ho tén)

Vii Ngoc Pirc Hoang Tuén Phit Nguyén Mai Lan

Danhan du sé tién (Viét bing chir): Hai mwoi 14m triéu dong chn.

MAu sé: 02-TT

(Ban hanh theo Théng twsé 200/2014/TT-BIC
Ngdy 22/12/2014 ctia B§ Tai chinh)

Quyén sé: ..
S6: PC00022
No: 331

Cé: 1111

Ngwéi nhin tién
(Ky, ho tén)

Ngwéi lap phiéu
(Ky, ho tén)
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1.40.3. Nhdp chieng tirvao phan mém ké toan

Khi c6 cac nghiép vu kinh té phat sinh lién quan dén thu tién/chi tién ké
toan tién mat can phai viét cac phiéu thu/phiéu chi, ddng thoi hach toan
cac bt toan lién quan va 1én sb ké toan tién mit. Dé ké toan tién mit thuc
hién cac cong viéc ndy, phan mém MISA SME.NET hd tro ké toan lap
Phiéu thu/Phiéu chi va s& tu dong 1én s6 sach, bao céo o lién quan.

Bén canh do, phén mém cling hd trg cong tac thu/chi, kiém soat tién tai
quy cua tha quy, thong qua viée tu dong 14y cac phiéu thu/chi da duogc ké

toan 1ap sang céc so sach, bao cao li€n quan cia thu quy.
Nhdp chvrng tir trén phdan mém
Véi vai tro ke toan tien mat

e Budc 1: Chon dén phan hé Qily.

o — 5 -
% Tep Dehmuc Nghigpuy Hethdng Tinich Trogidp \kip ik ning cin tim ki (Cil = ) Q| Cauhéituingose - EdTuvinsidung - & Mua GPSD o x

T Dang lam viée trén: CONGTV COPHANMISA [+ Bsocio () Timching [ Mgay hach toan... 4 g Tam -

i R Thu.chiién Kimké Dubsodongtien Bsocophantich [REh g e
Qi
[3 Thutizn
[ Thu tign khach hang
[ Thu tign khéch hang hang |
I3 chitian NGHIEP VU Qu¥ BAO CAO
[® Tra tizn nha cung cp
3 Ngpthug S8 ké toan chi tiét quy tign mat
[® Nép bio higm o

e o
[& Tr2 iong = Du bao thu, chi cdng o'
3

Thu tién

% Gong cu dung cu Thuichi 3 S§ chi tiét

tign mat
Thug
e
5] Quan i héa don z -

- N PR
NI Ngan hang Chitign Kiém ké quff

W 11ua hang

T Banhang

Dong tign

(] (] [ ) =
an A ) & ]

§2 Héa don dién tir - N X - o o .
Khach hang Nha cung cip Nhan vién Tinh t gi xust quf Tét ca bao cdo

A Kho

() Taisin o5 dinh

(% Tién lwong
BEE&aSLE?

3 Méy chiz PMTAMIMISASME201S & Tén DLKT: MISAISC2020 MISA SME.NET 2021 R (Version: 2.0.0.30)

() Ban cd thé thiét13p céc quy tic nghiép vu hodc dn/ién nghiép vu clia phan hé Qui tai dav

e Budc 2: Chon loai chiing tur can lap: Phiéu thu hodc Phiéu chi.
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Budc 3: Lap chimg tir theo nghiép vu kinh té phat sinh. Mot s6 thong
tin chung cho céc nghiép vu:
Ly do thu/chi: M6 ta ndi dung ctia nghiép vu phat sinh.
Ngay chimg tir: La ngdy phat sinh ciia chimg tir, ngdy nay phai nim
trong nam lam viéc hién thoi va 16n hon ngay khoa so ké toan ky ké
toan trudc.
Ngay hach toan: La ngay ghi s6 chimg tir => thong thudng, ngay hach
toan trung vdi ngay chung tur.
S6 chimg tir: Do NSD ty dit, thong thudng sd ching tir thudng gan véi
loai chtng tir (Vi du: Phiéu thu - PT000..., Phiéu chi - PC000...).
Trong phan mém sd ching tir thuong duoc danh ting dan cin cir vao
s6 chung tir dat dau tién. Tuy nhién, NSD vén c6 thé stra lai s6 chimg

tur cua cac chung tir da hach todn néu mudn.

Trong qud trinh nhdp chitng tir phat sinh, véi nhitng doi twong khong
co trong cac danh muc khai bdo trudc do, phdn mém MISA SME.NET
sé cho phép NSD thém nhanh cdc doi twong ndy ngay trén man hinh
nhdp liéu chirng tir tai tat cd cdc phan hé nhw: thém méi nhan vién;
thém méi khdch hang, nha cung cdp, thém méi vét tu; tai san cé dinh; ...

bang cdach kich chudt vao biéu twong thém nhanh & ngay 6 doi tuwong.

Véi vai tro tha quy

e Budc 1: Chon dén phan hé Thii quy.

e Budc 2: Sau khi thi quy thyc hién thu, chi tién thi tién hanh ghi so

chtng tir thu/chi tién mat. Phdn mém s& cho phép thu quiy xem duge S6
quy dé quan 1y s ton tai quy trén s6 sach va ddi chiéu véi s6 ton thuc

te.
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Tép Danhmuc Mghipvu Héthéng Tiénich Trg gitp Dang I3m viéc trén: 53 tai chinh - Céng ty Trach nhiém hitu han ABC Thing bao )
['] chonchinhanh 1am viéc L Tim kiém [/ Bio cdo [X] Mgayhachtoan 7 Ghisd . Bdchi | (2] Nap | 3§ Xudtkhdu | @ Gip
» || DEnghithu, chi | S8oujtiEnmat  Bién ban kigm k& Thay d6i sovéi MISA SME.NET 2012 |} ~
| 7 A
Loai |Tétea ~| Trengthsi | Chuaghi s =] | 2 Chon chirc -] Tafowre0s -] e [os0720s - | [Fispine |
nang Ghi so
"2 | Ngay ghi s6 quif 5] Ngdy hach toin | Ngay ching ti 5] 56 ching 8 Logitien | S§t@n 5 Quyddi | Ngudi nh ngp . Loai ching ti
Si- - - o] o < < = =
£ 1110512015 11052015 PTO0124 Thuhoanthu§ GTGT  YND 20000000 20.000.000 Phigu thu
Ly Boin12015 300172015 PCODOO3 YND 3300000  3.300.000 Phigu chi
Sequrans 160172015 PTOD003  Thuhoan dngsaukhi  YND 1500000  1.500.000 TranBdec Chi Phigu thu
= L. Choa phicu pnis 16012015 PCOT15.002 - Chimuavinphéngp  VND 1.650.000. 1650000 Phigu chi
= 101/2015 1501, 0. 10.000.000 Nguyén Van Binh Phigu chi
& 130 ! 0 130.000.00 Phigu thu
=R 0 4000000 Tran Dic Chi Phigu chi
— 0 50.000.000 Nguy&n Thi Lan Phigu thu
&
3
o
b
av
&%
- 4. Thre hién
k1 chitc néng ghi
= 50 chirng tir
RIET R [ | 2969500 296.950.0.
>4 »
5 Méy chix HKDUNGIMISASME2015 ||| Tén DLKT: KE_TOAN_2015 | % Ngudi ding: Admin | || | Téng dai tu vain: 1900-8677 | OVR |NUM | | |zancn |[Reun 4|

>

Mt sé nghiép vu cu thé

[ Nghiép vu 1: Rat tién giri ngan hang vé& quy tién mat.
VD: Ngay 05/01/2020 nhéan vién Nguyén Thi Lan rat 50.000.000 VND tai
ngén hang dau tu va phét trién Viét Nam (BIDV) vé nhap quy.

NSD tién hanh nhap liéu nhu sau => Tai phan hé Quy, chon chirc ning
Thu tién (hoic trén tab Thu, chi tién chon chirc ning Thém\Thu tién,

hodc dung phim tit Ctrl+N),

sau d6 nhap céac thong tin chi tiét:
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W Phiu thu - Céng ty C& phin ABC

&« 3 2 > > BB o O R’ O 28,0 ©
Trude  Seu Ti- Sis Stanhenn C&t X6a Hodn Ghis3 | Nep Tiénich Méu ' In | Gidp Béng
au (F8)
Phiéu thu Hign thi trén s8 | 58 t3i chinh va quénti =
Théng tin chung Chiing i
Déi tudng NTLAN + = || Nguyén Thi Lan Ngay hach todn | 05/01/2020 -
Nousindp | Nguyén ThiLan Nodychingtl 0512020 =
Dig chi S5 ching tii PTO00Z2
Ly dongp Rt tign gi vE ndp quy ¥ | | Rit tign gui v& ndp quif
Kém theo chiing td afc
Tham chigu (C}
1. Hoch todn Loaitign |VND  ~ | Tygia 1.00
Dién gisi 2 TKNg B TKCs & S5tign | TKngénhing + Muc thuichi A Mithdngke 4
Rt ti&n gli v& ndp quif 11 121 50.000.000 0124010015487 -

B#m vao ddy d& thém mdéi

56 déng =1 50.000.000
4

F8 - Thém nhanh, F3 - Tim nhanh

Hién thi trén s6: Chon ché d6 so ké toan 1am viéc (xem huéng dan
viéc quan 1y hé thong s6 ké toan trén phan mém tai trang 87).

Péi tuong: Chon nhan vién 1a Nguyén Thi Lan => sau d6, phan mém
s& tur dong hién thi & muyc tén nhan vién va tén nguoi nop.

Ly do ndp: Chon ly do 1a “Ruit tién giri vé ndp quy” tix trong danh séch.
Véi cac truong hop 1y do nop khong gidng nhu trong danh sach, NSD
chon 12 “Thu khdc”, sau @6 nhap ndi dung chi tiét tai muc bén canh
Ngay chung tir: 05/01/2020

Chon loai tién hach toan: VND

No 1111/Cé TK 1121 (Phan mém da ty méc dinh)

« 84 tién: 50.000.000 VND

TK Ngéan Hang: Chon chi tiét TK ngan hang BIDV.

« Nhén <<Céat>> d¢ luu phiéu thu vira nhap.
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Trwong hop trén phiéu thu khéng xudt hién cét TK Ngdn hang. NSD
chon churc nang Méu\Qudn ly mau trén thanh cong cuy, sau do chon

chirc nang <<Swa >>, xudat hién hop hoi thoai sira mau:

Tenmdu () | Mo chudr |
Hach togn | Théng tin b sung | Dung chung cho tat ca ngudi ding khac
S Fe o e = - P Hién thi Cé dinh cot . . Khéng cho phép sia | * .
Tén cét dil liéu Tén cét trén giao dién Ghi chid {551

_ st | COOME | g g |5t

= = = = m W < =
»  Dién gidi Dién gizi v v 210
TK Ng TK Ng Tai khoan Ng v v 95
TKCé TKCS Tai khoadn Cé v v 95
Sétign Sétign v 120
Quy dai Quy déi 120

Bt B4 hidng 95
TK ngan hang TK ngan hang Tai khodn ngan h @ | 95

Khoén muc chi phi Khoan muc CP Khodn muc chi ph L 105
Bian vi Bdn vi 105
Béi tudng THCP Béi tugng THCP D&l tudng tép hap 120

Céng trinh Céng trinh 110
| Bendithing Ban d&t hang 105
o Hgp ddng mua Hdp dong mua 1085
| Hop dong ban Hap dBing ban 105
| Mathngké M3 thng k& v 105
" Trnomdrang1  Trudng mé ring T 120
| Triongméréng?  Trudng md rong 2 120

Trudng md rang 3 Truding md réng 3 120 | 2. Lwu thong tin
Tiri—it [ mau drge sea
| L5y mBu ngam dinh @ Hiybs

Sau khi sira mau xong, tai hp thoai Quén ly mdu, NSD chon chirc ning
<< Ap dung>>, chwong trinh sé xudt hién thém cét chon tai khodn ngdn

hang trén man hinh nhdp liéu chirng tur.

] Nghiép vu 2: Thu hdi cac khoan dau tu.

VD: (Gia s, ngdy 06/01/2020 mua cb phiéu ctia cong ty Ha Thanh, gia
mua 1a 200.000.000 VND. Chua thanh toan) Ngay 13/01/2020 ban cb
phiéu dau tu, gia ban: 190.000.000 VND, da thu bang tién mat. Nhu vay,
doanh nghiép bi 16 10.000.000 VND

NSD tién hanh nhap liéu nghiép vu ban ¢ phiéu nhu sau => Tai phan hé
Quy, chon chirc nang Thu tién (hodc trén tab Thu, chi tién chon chirc
nang Thém\Thu tién), sau d6 nhap cac thong tin chi tiét:
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W Phiéu thu - Céng ty G8 phan ABC

@ » B B O Bk @ o R . 2.0 o
Truéc Sau  Thém Sia  Sianhanh CH Xéa Ho8n Ghisd Map  Tiénich Méu In Giip  Béng
Phiéu thu Hign thi trén s3 | 58 t3i chinh va quantr =
Théng tin chung ‘Chiing 1l
Béi tugng NTLAN + ~ || Nguyén Thi Lan

Ngay hachtedn |13012020  ~

L L T
Mouéi nép Nguyén Thi Lan Nody ching td | 130172020 -

Bia chi 56 chiing i PT00022

Ly do nép Thu khéc ~ | Bén cf phiéu d3u tu

Mhan vién thu + v | Kémtheo ching ti S

Tham chiéu @&

1 Hach todn Loaifign |VND | Tyaid 1.00

Dién gii n TK Ng 7 TKCé o Sétign +# TKngénhdng = B& hidng ) Tén déi tudng Bl

Bén c& phigu dBu tu 1111 121 150.000.000
L& phét sinh 635 1zn 10.000.000

Bam vio diy d€ thém méi

S&ddng =2 200.000.000
4 3

F9 - Thém nhanh, F3 - Tim nhanh

Hién thi trén s6: Chon ché d6 so ké toan 1am viéc (xem hudéng dan
viéc quan 1y hé thong s6 ké toan trén phan mém tai trang 87).

Ly do np: Chon ly do ndp & “Thu khdc” va nhap ndi dung chi tiét
tai muc bén canh.

Ngay chung tu: 13/01/2020

Chon loai tién hach toan: VND

TK No: TK 1111 (Phin mém ty mic dinh)/TK C6: chon TK 1211 va
nhap s6 tién twong tng 1 190.000.000 VND

Vi ¢6 phat sinh 1, thém dong va nhap vao phan dién giai: LS phat
sinh va nhap No TK635/C6 TK1211 vanhap sb tiéntuong tng 4
10.000.000 VND

TK Ngan Hang: Chon chi tiét TK ngan hang phat sinh nghiép vu béan
cb phiéu.

Nhén <<Cit>> dé luu phiéu thu vira nhap.
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Trong mét sé truong hop nhdp TK No khdc véi TK1111, phan mém

bdo 16i. NSD vao menu H¢ thong\Tity chon\Tity chon riéng

Tay chon
I& Ty chon ridng

41 Ty chon chung

Béo céo, chiing tif

i

Héa don,

Vat i hang héa

Mua hang

B ow O

Bén hang

[l

Tign ludng
?| Dinhdangsd

i= Quytic danhs5CT

= Enhién nghigp vu

. Saoliu

Tuy chon riéng
Ngén ngti

Giao dién nhap liéu

Thu nhé giao dién nhap ching to

Che phép sao chép dii li€u khi thém déng ching ti méi

o] ] Fiain 6HE 51 ihoan ki nh&# ehiing 1 |

[] Wh&n phim Enter tai & ma hang thi nhay xung déng dudi

Mau hién thi

Ching t3 i ghi 5

5 8mtn b céo

Hi&n thi trén quy trinh

[ Tu d8ng hién thi ciia s8 chan chic néng khi di chust d&n cac bigu tudng trong quy trinh nghigp vy
Cach loc d6i tudng, ma hang, hdp dong... trén cac phan hé

Bigukignloc O Bitdiuvéi @ Chia

Loc theo OmMé O Tén O Mivatén @ Tatca

Anhign nghigp vu @ %ay | @ Hiybs ||[@ Apdung

1 Nghiép vu 3: Thu hdi cac khoan phai thu
« Dbi v6i khoan phai thu tir cdng no ciia khach hang => xem chi tiét
hudng dan tai Ké toan ban hang va cong ng phai thu trang 203

* D0ai véi cac khoan phai thu con lai s€ dugce thuc hién trén phiéu thu cua

phan hé Quy, nhung riéng khoan thu tir tam g ctia nhan vién, ké toan

con phai thye hién thém chirc nang quyét toan tam ung trén phan hé

Téng hop.

VD: (Gia str ngay 12/01/2020 Tran Duc Chi tam tng 4.000.000 VND dé
di cong tac). Ngay 16/01/2020 Tran Pirc Chi thanh toan khoan tam tng,
s6 tinh vao chi phi quan 1y doanh nghiép 1a 2.500.000 VND. Sé con thira
13 1.500.000 VND, Tran Pirc Chi dd ndp hoan tng bang tién mit.

NSD tién hanh nhép liéu nghiép vu trén nhu sau:
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e Hach toan nghiép vu quyét toan tam trng ctia nhan vién sau khi di
cong tac vé trén phan hé Tong hop:

« Tai phan hé Téng hop, chon chirc ning Chirng tir quyét toan tam

ung (hodc trén tab Chirng tir nghiép vu khac chon chic ning
Thém\Chirng tir quyét toan tam @ng), sau d6 nhip cac thong tin chi

14
* A
tict:
W Ching tir quyét toan tam (g - Cong ty C3 phin ABC
& > B D [ BB o ) 2, 0 O
Trugc Sau Thém Ska Stanhanh C&t Xéa Hodn Ghisd Nap Tiénfch MEu In Giip Béng
Chiing tir quyét todn tam ng [ Quyt todn cho tiing 1&n tam tng Hign thi frén 58 | 5613 chinh -
Théng tin chung ‘Chidng il
Mhén vién HMMAI + - Hoang Ngoc Mai Ngay hach todn | 16/01/2020 -
Dién giai Quy#t todn tam tng cho Hoang Ngoc Mai Ngay ching tii | 16/01/2020 -
Tham chiéu @ | | | Saching ti QTTU000DT
1. Hach tosn 2 Hea don Loaitign | WVND  ~ | Tyaid 1.00
Dién gidi 1 TK Mo n TKCé R S&tign + Dién gidi thug A %thuE GTGT -+ Tién thu€ GTG]
Quyét todn tam (ng cho Hoang Ngoc M 6427 141 2.500.000 Thué gid tri gia tng

B&m vao déy d& thém méi

S&ddng =1 2.500.000
4 3

F9 - Thém nharh, F3 - Tim nhanh

« Hién thi trén so: C,h(_)n ghé ’d(f) s6 ké toén‘ lam yiéc (xem huéng dan
viéc quan 1y hé thong so ké toan trén phan mém tai trang 87).

« Dién giai: Nhap 1a “Thanh todn tién tam vmg .

» Ngay chung tu: 16/01/2020

«  Chon loai tién hach toan: VND

«  No TK 6427/C6 TK 141, s6 tién 2.500.000 VND

« Tai cot Dbi tuong cd: chon nhan vién la Pham Minh Quang.

« Nhan <<Cat>> dé luu chung tir viranhap.
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\ r
, N A ” , A s 1 A 5 A
e Hach toan nghi€p vu thu hoi khoan tam tng khong chi hét ctia nhan
‘A A A A ~.
vién trén phan hé¢ Quy:
W Phiéu thu - Cong ty C3 phian ABC
e = B D ¥ BLkE «» 7 0 K B _ 8,0 0
Trudc Sau  Thém Sira  Stanhanh C&t Xéa Ho8n Ghiso Nap  Tiénich Miu In Gidp Péng
Phiéu thu Hign thi trén 38 | 56 t3i chinh va quanti
Théng tin chung Chiing bl
D61 hidng PMQUANG + ~ | | Pham Minh Quang Ngdy hachtoan | 16/01/2020 -
lousingp | Pham Minh Quang Ngdy chingti [ 16012020 =
Big chi 55 ching til PT0D022
Lydondp | Thu hoan tng ~ | | Thu hoan ding sau khi quy&t todn tam ding nhan vién
Nhén vign thu + v Kémtheo ching ti géc
Tham chigu @,
1 Hach odn Loaitign |VND  ~| Ty ai3 1.00
Dién gisi 2 TKNg 8 TKCs & S5tign +  DPéitdng F Tén 4 iong B TKnganhing
Thu hodn dng sau khi quyétioantamd 1111 141 1.500.000 PMQUANG Pham Minh Quang
B&m vao day d& thém méi
S5dong =1 1.500.000
4 »
F3 - Thém nhanh, F3 - Tim nhanh
L]

Tai phan hé Quy, chon chirc ning Thu tién (hodc trén tab Thu, chi
tién chon chirc ning Thém\Thu tién), sau d6 nhap cac thong tin chi

tiét:

« Hién thi trén s6: Chon ché dd s6 ké toan 1am viée (xem hudéng dan
viéc quan ly h¢ thong so ke toan trén phan meém tai trang 87).

«  Dbi tugng: Chon nhan vién 1a Tran Pirc Chi => sau d0, phdn mém s&
tu dong hién thi & muyc tén nhén, tén ngudi ndp va cot Pdi tuong.

Ly do nop: Chon Iy do la “Thu hodn iimg”, hé thong sé ty dong hién
thi ndi dung chi tiét tai muc bén canh.

» Ngay chung tu: 16/01/2020

« Chon loai tién hach toan: VND

« No 1111/C6 TK 141 (Phan mém da ty mic dinh)

« Sétién 1.500.000 VND
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«  Nhén <<Cat>> dé luu phiéu thu vira nhép.

[ Nghiép vu 6: Dbi v6i doanh thu tir hoat dong ban hang => xem chi tiét tai
nghiép vu 1 - Ban hang thu tién ngay thudc chuong Ké toan ban hang va
cong no phai thu (trang 193). Déi v6i thu nhap khac tir thanh 1y, nhuong
ban TSCP => xem chi tiét tai nghi¢p vu 8 thuoc chuong Tai san ¢d dinh
(trang 285).

[ Nghiép vu 8: Giri tién mat vao ngan hang.

VD: Ngay 15/01/2020 nhan vién Nguyén Thi Lan xuit quy tién mat giri
10.000.000 VND vao tai khoan tai ngan hang BIDV.

NSD tién hanh nhép liéu nhu sau => Tai phan h¢ Quy, chon chuc ning
Chi tién (hodc trén tab Thu, chi tién chon chirc ning Thém\Chi tién, hoic
nhan phim tit Ctrl + 1), sau d6 nhap cac thong tin chi tiét:

' Phiéu chi - Cong ty Cé phan ABC

€« > 0> > BB % 0 R B 8,0 O

Trudc Ssu Thém Sita Sianhanh CAt Xéa Hodn Ghiss | Nap Titnich  Mau In Gigp  Déng

Phiéu chi Hign thi trén 58 | S8t3i chinh -

Théng tin chung Chilng tif

D61 igng NTLAN + || Nguyén Thi Lan Ngay hach todn | 15/012020 -

Ngusi nhan | Nguy&n Thi Lan Ngay ching ti | 15/01/2020 -

Dig chi S8 chiing til PCO0040

Lydochi (G in vo ngén hing ~ | | G i&n vio ngan hang

emthee | ching i géc

Tham chiéu ®

1. Hoch todn Lositign |VND = | Tyais 100
Dién gidi 2 TKNg B TKC: B S5 tign = TKngénhang & Myc thu/chi | Mitdngké =

Guii ti€n vao ngén hang 121 1 10.000.000 0124010015487
Baém vio day dé thém méi

S6dang =1 10.000.000

+ Hién thi trén $6: Chon ché do s6 ké toan lam viéc (xem hudng dan
viéc quan 1y hé thong s6 ké toan trén phan mém tai trang 87).
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Dbi twong: Chon nhan vién 13 Nguyén Vin Binh => sau d6, phan
mém sé tu dong hién thi & muc tén nhan vién va tén nguoinhan.

Ly do chi: Chon 1y do 1a “Guti tién vio ngdn hang” tix trong danh séch.
Véi cac trudong hop 1y do chi khong giéng nhu trong danh sach, NSD
chon |a “Chi khac”, sau d6 nhap ndi dung chi tiét tai muc bén canh
Ngay ching tur: 15/01/2020

Chon loai tién hach toan: VND

No 1121/C6 TK 1111 (Phan mém da ty mic dinh)

« S4 tién: 10.000.000 VND

TK Ngan Hang: Chon chi tiét TK ngan hang BIDV.

Nhén <<Céat  dé luu phiéu chi viranhap.

1 Nghiép vu 9: Mua vat tu, dung cu, hang hod => xem chi tiét tai nghiép vu

2 - Ké toan mua hang, thudc chuong Ké toan mua hang va cong ng phai
tra (trang 160).

(1 Nghiép vu 10: Chi phi phat sinh bing tién mat
VD: Ngay 30/01/2020: Thanh toan tién dién thang 1 cho cong ty Dién luc,
s tién chua thué 123.000.000 VND (Tinh vao chi phi quan ly doanh nghiép
2.000.000 VND, tinh vao chi phi ban hang 1a 1.000.000 VND). Thué
GTGT 10%, hoa don GTGT mau s 01GTKT3/001, s6 0012745, ky hiéu
AB/15T.

NSD tién hanh nhap li¢u nhu sau => Tai phan hé Quy, chon chirc ndng

Chi tién (hoic trén tab Thu, chi tién chon chtrc ning Thém\Chi tién), sau

d6 nhap céac thong tin chi tiét:

Hién thi trén s6: Chon ché d6 s ké toan 1am viéc (xem hudng dan
viéc quan 1y hé thong s6 ké toan trén phan mém tai trang 87).

Déi tuong: Chon dbi twong la Cong ty Pién luc => sau d6, phan mém
s& ty dong hién thi & muc tén ddi tugng va cot DPoi tuong.
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Ly do chi: Chon 1y do & “Chi khdc”, hé thong s& ty dong hién thi noi
dung chi tiét tai muc bén canh.

Ngay ching tur: 30/01/2020

Chon loai tién hach toan: VND

No TK 6427/C6 TK 1111 va nhép s tién tuong tmg la 2.000.000
VND

No TK 6417/C6 TK 1111 va nhap sb tién twong tng sb tién 12
1.000.000 VND

Thém dong phan anh thué GTGT: No TK 1331/C6 TK 1111 va s
tién 12 300.000 VND

W Phiéu chi - Cong ty C& phin ABC

¢ > D D> D BRSO 2,0 % _B,8,0 O
Truéc Sau  Thém Sia  Sianhanh C&t Xéa Hodn Ghisé | Map Tiénich  Miu In Giip  Déng
Phiéu chi Hign thi trén 56 | S8 14 chinh -
Théngtin chung Chilng il
Déi tudng CTY DIENLUC + | Céng ty dién lic Ha NG&i Noay hach todn | 30/01/2020 -
Ngudi nhan Noay chingtii | 30/01/2020 -
Bia chi 1078 Nguy&n Tréi, Thanh Xusn, Ha N&i S5 chring i PCO0040
Lydochi  |Chikhic + || Thanh todn tign dién thang 01
Nhan yién + v Kemtheo ching til gdc
Tham chigu @
1 Hachtoin | 2 Thué lesitien |VND  ~ | Tj gid 1.00
- Dién gidi R TKNg B TKGs & SGtign £ Péitwng B Tén déi tudng +® TKnganhing # £
Thanh todn tign dién thing 01 5427 11 2.000.000 CTYDIENLUC  Céngty dién luc Ha Ngi 0124010015487
Thanh todn tign dién thing D1 5417 1m 1000000 CTYDIENLUC — Céng ty dién luc Ha N&i 0124010015487
Thug GTGT 1331 1M 300000 CTYDIENLUC — CBngty diénluc Ha Nai 0124010015487

B&m vao day dé thém méi

SGdong=3 3.000.000
4 3

« O phan Thué, nhap marc thué suat: 10% phan mém ty dong tinh ra gia

tinh thué. NSD nhap céc thong tin vé héa don nhu: ky hiéu hoa don
AB/15T, s6 0012745. Nhém hang hoéa dich vu: 1
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W Phigu chi - Cang ty C6 phin ABC

e =2 0B [ L2 B & 9 7 | 0 R | = 'l @ o0
Truéc  Ssu  Thém Sia  Stanhanh  Cdt  ¥6s  Hodn Ghisé | Nsp Tiénich  M3u | In | Giip Déng
Phiéu chi Hign thi trén 56
_Thangtinch Ching il
Béiweng | CTY DIENLUC + | Cong ty dién luc Ha N ||| Noayhschtoan 002020
Nausi ohan | ||| Nosychangw ooz -
Dig chi | 1072 Nguy&n Tréi, Thenh Xuan, Ha Nai ||| sschogts | PCODGZ0
Lydochi  [Chikhdc ~ | Thanh toén tizn dién thang 01 \
Tham chigis
| ——
1Hachioin | 2 Thué Loai iz Tiaid
Dién gisi % TKhuEGTGT #  TientwéGTGT 5 %thugGIGT 5 Gidtri HHDVchiathud + Ngayhéadon +  S5héadon
Thug gid tr gia ting 1331 300000 0% 3000000  300U020 0012745
B&m vao day d& thém mdi
Sadang =1 300.000 3.000.000
4 »

« Nhin <<Cit>> dé luu phiéu chi vira nhap.

[ Nghiép vu 11: Déi v6i nghiép vu mua TSCD thanh toan bang tién mit
=> xem chi tiét tai nghiép vu 2, thudc chuong Tai san c¢b dinh (trang
274).

[ Nghiép vu 12: Ddi v6i cong ng phai tra cho nha cung cép => xem chi tiét
tai nghiép vu 1- Ké toan cong no, thudc chuong Ké toan mua hang va
cong ng phai tra trang 168).

[ Cac nghiép vu khac hach toan tuong tu.
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Churong 3: Ké todn vén bang tién

1.41. Ké toan tién giri

1.41.1. So db hach toan

112
111 111
(1)Giri tién vio ngan hang (8) Riit tién gin ngén hing vé
2 auy
131, 136, 138, 141 121,128, 221,222, 138,
(2) Thu h3i cic khoan phii (%) Pau tw th chinh, gép lign 5
thu > doanh, ky cuec, ki quy
121, 128, 221,222... 152, 133, 1535, 156
10) Mua vat tw,dung cu,hang héa
3)Thu hdi cac khoan dau tu th chinh 133

515 635 Thué GTGT
211, 217
T‘J [ 27
13

(@a)La  (4b) (11) Mua TSCP, BDS déu tu >

344,338 133
(4) Nhén ky quy, ky cuoc > Thué GTGT
- S
ngan han, da han
411,461 . , 341,331, 334, 338
(5) Nhéan von gép , kinh phi —_—
P | (12) Thanh toén cc khodn ne
pha tra »
511, 515,711 154, 627, 642, 635, 811, ..

(6) Doanh thu va thu nhép khac ; _ o o
> (13) Chi phi phat sinh bang tien >

33311 133

« S
Thué GTGT Thué GTGT

341
(7) Vay ngén han, dii han
‘ >

1.41.2. Céac chibng tivdau vao lién quan

Céc chung tir lién quan dén céc nghiép vu phét sinh vé tién giri ngan hang bao
gom: Gidy bao C6; Gidy bao No; Ban sao ké ctia ngén hang; ty nhiém chi;

Séc chuyén khoan;... Mot sé mau chimg tir dién hinh:
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Chirong 3: Ké todn von bang tién

(1 Gidy bao Co

Ngan Hang A Chau GIAY BAO CO

Chinhanh: ACB - CN CHUA HA Ngay. 02-03-2010 Ma GDV:
Ma KH: 440438
SoGD:

Kinh goi: ~ CTY CP MISA
Ma so thue: 0101243150

Hom nay,chung toi xin bao da ghi CO tai khoan cua quy khach hang voi noi dung nhu sau:

So tai khoan ghi CO: 21 135 ’ n
So tien bang so: 4, 05

So tien bang chu: ; NQQN NAM TRAM HAI MUOI BA DONG CHAN
Noi dung: Lainhap \u‘u

Giao dich vien Kiem soat
[J Giay bao N¢
Ngan Hang A Chau GIAY BAO NO
Chinhanh: ACBE - CN CHUA HA Ngay. 02-03-2010 Ma GDV: NGUYEN THU HANG
Ma KH: 44048
SoGD: 13

Kinh goi:  CTY CP MISA
Ma so thue: 0101243150

Hom nay,chung toi xin bao da ghi NO tai khoan cua quy khach hang voi noi dung nhu sau:
So tai khoan ghi NO: 21137519 a ’ n
So tien bang so: 4,000,000,
Sotien bang chu:  BONTY ?NGQ -
W
12 THANG -KY NHAN LAI HANG 1

Noi dung: CK GUI KV#AN
Giao dich vien Kiem soat

THANG
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Churong 3: Ké todn vén bang tién

y nhiém chi

,"c : UY NHIEM CHI/ PAYMENT ORDER Sé/ No: UNCDI00Z

Ngay/ Date: 15/61/2011

BON VI TRA TIEN/ ARPPLICANT
Tén tai khoan/Accts Name: Cing ty TNHH ABC

5 tai khoan/ Acct No: 900011110010 Tai ngén hing A Chau_Chi nhanly At ACB_Branch:
PON VI THU HUGNG BENEFICIARY
Pon vi thy hwéngs Beneficiary: Daily O ti Long Bién

O §6 tai kKhoan/ Acct Mo

O CMNIVH§ chifw D Ca.?‘dfPP No ........... Ngay |:al:|;r Da.fe ................... Noi cap;’ Pface .
Tai ngin himg/ Bexaficiary’s Bank: e Tinhy, TR Frovisee, Cifer .
Sfi‘l;ién béng chit! Amount in words: Neim trim ndm muoi trifu ding Biéng si/ iz figures. $50.000.000
chiin.
Néi dung/ Details: Ghiting TSCH
DON V| TRA TIEN/ 4pplicart —— NGAN HANG A CHAL/ ACE —— NGAN HANG B/ F Bank —
Ké toan rwing  Chi tai khodn | Ghi s8 ngay/ Post Date: .. /.. /... | Ghi s6 ngay/ Post Date: .. /.. /...
Chief Accountant  Account Holder | Giao dich vién Trudng don vi | Giao dich vién Trwéng don vi

Teller Manager Tellar Managsar

Nhdp chirng tur trén phan mém ké todn

Dé hach toan cac nghiép vu lién quan dén phan hé Ngan hang trong phan
mém ké toan MISA SME.NET, NSD thyc hién nhu sau:

1 Nghi¢p vu 1, 8: Xem chi tiét tai phan hé tién mat trang 107

Céc nghiép vu ndy néu c6 phat sinh, NSD nén thuc hién trén phan hé Quy
(khong thuc hién trén phan hé Ngan hang), dé phuc vu cho viéc ly dir liéu
1&n s6 qui ctia Thu quy.

7] Nghiép vu 3: Thu hdi cdc khoan ddu tu tai chinh

VD: Ngay 14/01/2020, ké toan nhan duoc gidy bao Co cia ngan hang veé
khoan dau tu tai chinh duoc thu hdi tir Cong ty TNHH Hoang Cau véi s6
tién 1a 121.857.000 VND. Lai thu duoc tir du tu 1a 20.157.000 VND.
NSD tién hanh nhap liéu nhu sau => Tai phan hé Ngan hang, chon chirc
ning Thu tién (hodc trén tab Thu, chi tién chon chiic ning Thém\Thu
tién), sau d6 nhap cac thong tin chi tiét:

120
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Chirong 3: Ké todn von bang tién

W Th tién i - Céng ty €8 phiin ABC

&« = D > BRB o 72| 0 R _ B |80 ©
Truéc Sau Thém Sia Slanhanh C&t X6a Hodn Ghisd Nap  Tién ich Mau In Gidp Béng
Thu tién gui Hign thi trén s3 | 58 3i chinh -
Théng tin chung Chidng tf
D4 g CTY_HOANGCAU + | |Céng ty C5 phan Hozng C3u Ngay hach toan | 14/01/2020 -
Bia chi 2105 B€ La Thanh, Béng Ba, Ha N&i Ngay ching tii | 14/01/2020 -
Népvao TK 0011000000083 + | | Ngan hang TMCP Ngoai thuong Viét Nam 56 ching tii NTTKD0O042
Ly dothu Thu khdc w | | Thu tii d3u ti tai chinh
Nhén vién thu + -
Tham chigu ®
1 Hach todn Loaiign | VND v | Tygia 1.00
Dién gisi A TKNg 8 TKCs B S5 tiEn = Piitgng B Tén d3i tudng - Bon vi
Thu tii dBu tu tai chinh nz 22 121.857.000 CTY_HOANGCA Céng ty C& phan Hoang C3
Thu hai 15i d&u t t3i chinh 121 515 20157000 CTY_HOANGCA Cang ty C8 phan Hoang C3

B&m vao day 6€ thém méi

56 dang =2 142.014.000
1

F3 - Tim nhanh

« Hién thi trén s6: Chon ché d¢ so ké toan 1am viéc (xem hudéng dan
viéc quan 1y hé théng s6 ké toan trén ph?ln mém tai trang 87).

« Dbi tuong: Chon dbi tuong la cong ty Hoang Cau => sau d6, phan
mém sé& tu dong hién thi & muc tén doi tuong.

* NOp vao TK: Chon TK ngan hang BIDV

« Ly do thu: Chon Iy do 1a “Thu khdc”, sau &6 nhap noi dung chi tiét
tai muc bén canh.

« Ngay chuang tu: 14/01/2020

«  Chon loai tién hach toan: VND

« No TK 1121/Cé TK 222 va nhap s6 tién 4 121.857.000 VND

« No TK 1121/Cé TK 515 va nhap s6 tién 12 20.157.000 VND

« Nhin <<Cét  dé luu ching tir viranhap.

1 Nghiép vu 7: Vay n¢ dai han
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Churong 3: Ké todn vén bang tién

VD: Ngay 23/01/2020, ké toan nhan dugc gidy bio Co cta ngan hang vé
khoan vay dai han tir Cong ty TNHH Bao Oanh véi sb tién vay 1a

750.000.000 VND.

NSD tién hanh nhap liéu nhu sau => Tai phan hé Ngan hang, chon chirc
ning Thu tién (hodc trén tab Thu, chi tién chon chirc ning Thém\Thu

tién), sau d6 nhap cac thong tin chi tiét:

W Thu tign gii - Céng ty C8 phan ABC

&« =» L O L B R

B&m vao diy dé thém mdi

Sddong =1
[

F9 - Thém nhanh, F3 - Tim nhanh

Truéc  Sau Thém Sita  Slanhanh C& Xéa Hodn Ghisd Nap  Tiénich M3u In Giip Bong
Thu tién gui Hi&n thi trén 58 | 56 13i chinh -
Théng tin chung Chiing hi
B3 tgng CTY_BADDANH + | Céngty TNHH Bao Oanh Ngay hach toan | 23/01/2020 -
Biachi 2514 Nguy&n Trai, Thanh Xugn, Ha N&i Ngay ching tii | 23/01/2020 -
Nép vao TK 0011000000083 + - | | MNgin hang TMCP Ngoai thudng Viét Nam 546 ching i NTTKDOD42
Ly do thu Vay ng | | Vay tign cia céng ty Bao Oanh
Tham chiu @
1. Hach oan Logitign | VND = | Ty agid 100
Din gisi 3 TKNg B TKGCs & S tign =  Dditigng B Tén di tugng = Muc thuichi
Vay ti&n cla céng ty Bao Oanh 121 3411 750.000.000 CTY_BAOOANH Céngty TNHH B3o Oanh

K B 8,0 0

750.000.000

 Hién thi trén s6: Chon ché do so ké toan lam viéc (xem hudng dan

viéc quan 1y hé thong so ké toan trén phan mém tai trang 87).

Déi tuong: Chon ddi tugng 1a cdng ty Bao Oanh => sau d6, phan
mém sé& tu dong hién thi & muc tén doi tuong va cot DPbi tuong.

Nop vao TK: Chon TK ngan hang TMCP Coéng Thuong Viét Nam.
Ly do thu: Chon 1y do 12 “Vay no” va nhap ndi dung chi tiét tai muc
bén canh.

Ngay chung tir: 23/01/2020

Chon loai tién hach toan: VND
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Chirong 3: Ké todn von bang tién

« No 1121/C6 TK 3411 (Phin mém da tu mic dinh)

« S tién: 750.000.000 VND

« Nhin <<Céat>> dé luu chimng tir viranhap.

[ Nghiép vu 13: Chi phi phat sinh bing tién.

VD: Ngay 30/01/2020 thanh toan tién nudc thang 1/2020 cho phan xudng

san xuat bang y nhiém chi ctia ngan hang BIDV cho céng ty nudc sach

Ha Noi s tién chua thué Ia 5.000.000 VND, VAT 10% theo héa don

GTGT mau s6 01GTKT/001, sb 1234567 ky hiéu AA/15T.

NSD tién hanh nhép liéu nhu sau => Tai phan hé Ngan hang, chon chuc

ning Chi tién (hodc trén tab Thu, chi tién chon chirc ning Thém\Chi

tién), sau d6 nhap cac thong tin chi tiét:

« Phuong thitc thanh toan: Chon phuong thirc la 1ap Uy nhiém chi

« Hién thi trén s6: Chon ché d6 so ké toan 1am viéc (xem hudng dan
viéc quan 1y h¢ thong s6 ké todn trén phin mém tai trang 87).

. Déi tugng;: Chon dbi tugng la Cong ty TNHH Hong Ha => sau do,
phan mém s€ ty dong hién thi & muc tén doi tuong va cot Poi tugng.

« Noi dung TT: Chon 1y do 1a “Chi khdc”, hé thong s& tu dong hién thi
ndi dung chi tiét tai muc bén canh.

« Ngay chuang tu: 30/01/2020

«  Chon loai tién hach todn: VND

« No TK 6277/C6 TK 1121 va nhép s tién twong tmg 1a 5.000.000
VND

« Thém dong phan anh thué GTGT: No TK 1331/C6 TK 1121 va sd
tién 12 500.000 VND

Ban quyén ciia MISA JSC 123



Churong 3: Ké todn vén bang tién

B Bk e 7

Truge Sau Thém Stz Sianhanh C&t X6a Hodn Ghisd

) |ﬂﬁ

| Chuyén tign TT

'|@'l @ o
u In

Nap Tiénich M Gitp  B6ng
Uy nhiém chi B i i
Théngti Changtd
Taikhoanchi | 0124010015487 + =] [ Nan g THCF £2u i va Pht irién Vigk Nam - Ngan hang Bau 1 va Phat rig Ngay hachiosn | 30,01/2020 -
46 tudng CTY HONGHA + ~ || Cong ty TNHH Hang H3 Ngay ching t | 30:01/2020 -
Biachi 1078 Phd Hug, Hoan Kigm, Ha Néi Sgchingti | UNCOO101
Téi khodnnhan | 15665656565 + ] [ Nagn hang TMCP S3u t va Pht trién Vigt Nam - Ngdn hing Dau 1 va Phat tié
Néi dung T [Chi khéc ~ | | Thanh toan tign nud thang 01
=
1 Hachlosn | 2 Thus Loai tiEn Ty gid
Didn gidi o TKNg 7 TKCs  # s§tiEn & Baitigng B Tén di tudng Banvi | 85 tiong Tl
Thanh tosn tign nuéc thang 01 &1 1121 5000000 CTYHONGHA  Céng ty TNHH Hang Ha
Thug GTGT 1331 121 500000 CTYHONGHA  Géng ty TNHH Hang Ha
Bam v3o iy 62 thém méi
S5déng =2 5.500.000
a4 »
F9- Thém nhanh, F3 - Tim nhanh

« O phan Thué, nhap mirc thué suat: 10% phan mém ty dong tinh ra gia
tinh thué. NSD nhdp cac thong tin vé& hoa don nhu: ky hiéu hoa don
AA/15T, s 1234567. Nhom hang héa dich vu: 1

&« == 0L B [ )

'*.)i| ) |ﬂ z&vv|r§1v|oe
Trde Sau Thém Sa Shanhanh C&t X6a Hodn Ghiss | ChuyntienTl | Nap Tiénich MIu | In | Gigp Béng
dy nhigm chi vt it S
Tha Chingt
Téi khoanchi | 0124010015487 + | [ Ng&n hang TMCP S%u b va Pht rién Vit Nam - Ngan hang £3u tu va Phat 1ié Ngay bchloén |30012020  ~
D4 tiong CTY HONGHA + = || Congty THHH Hang Ha Naay ching i | 3010112020 M
Biachi 1078 Phé Hué, Hodn Kiém, Hs Héi SSchingtd | UNCOD10T
Téi khoin nhan ~ | | Ngan hing TMCP ©3u tu va Phat rién Viét Nem - Nadn hang B3u tu va Phit g
Ngidung T [Chi khéc ~ || Thanh todn tizn nuige thang 01
Nhan vien Tham chiéu
 m——
1 Hachicin | 2 Thue Lgai tiEn Ty aid
Didn gidi ? TKEGTGT #  TienthuSGIGT  +| %MhuEGTGT A Gidiri HHDV chuathué | Nody hdadon +  SGhéadon 4 Nhon]
Thus gié i gia tang 1331 500.000 0% 5000000 30012020 123567 1
Bém vio 38y J8 them méi
Sgdeng = 1 500000
«

5,000,000
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Chirong 3: Ké todn von bang tién

« Nhan <<Cét>> dé luu chtng tir vira nhép.
» Cac nghié¢p vu con lai thyc hién tuong tu phén ké toan tién mat (xem
trang https://helpsme2021.misa.vn/kb/nganhang/.).

M@t s6 chike ning bo sung trén phian mém ké todn
» Chirc ning Péi chiéu véi Ngan hang
Phin mém ké toan MISA SME.NET cho phép NSD déi chiéu giira sb du
ctia ngan hang véi s6 ké toan ciia doanh nghiép dé kip thoi phat hién ra
chénh 1¢ch va tim ra nguyén nhéan cia sy chénh 1éch. Nguyén nhan sy sai
léch c6 thé do: CO nhiing phat sinh d4 duogc ké toan ghi s6 nhung ngén hang
van chua thuc hién hodc nguoc lai ngan hang da thyc hién nhung ké toan
chua ghi chép... Viéc d6i chiéu nay nham dam bao sb liéu guri vao, rat ra
va ton cudi ky trén s ké toan cua doanh nghiép khép ding sb liéu ngan
hang quan ly.
Dé thuc hién viéc dbi chiéu, NSD tién hanh nhu sau:
« Tai phan hé Ngan hang, NSD chon tab Pé6i chiéu ngan hang.
« Chon tai khoan ngan hang can ddi chiéu
« Nhap ngay ddi chiéu, chon loai tién can ddi chiéu va nhin <<L5y dir liéu>> dé
cac ching tir thu chi tién guri 1én phan danh sach Chung tir thu tién va danh séch
Chung tir chi tién.
« Tich chon céac chimg tir thu va chi tién giri v6i cac giao dich trén s6 phu ngan
hang.
«  Nhap s6 du cudi ky trén s6 ngan hang (S6 du tai ngay ddi chiéu).
« Can ctr vao S6 du dau ky ngay, cac chtng tir thu chi da ddi chiéu, phan mém
s& tinh ra s6 S6 du cubi ky sau déi chiéu.
« Khi Chénh léch = 0 (So giita S6 du cudi ky sau ddi chiéu va Sé du cudi ky trén
s0 ngan hang), nhan nat <<Xdc nhéan d6i chiéu>> dé hoan tat viéc ddi chiéu.
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Churong 3: Ké todn vén bang tién

Tép Danhmuc Nghiépvu Héthéng Tiénich Trogitp  Danglam viéc trén: S8 tai chinh - Céng ty C8 phan XYZ Thieg bao Q)
[ Chon chinhanh lamviéc | Timkiém |/, Baocso [*] Ngay hach toan
Ngan hang « | Thu,chitign | DGichiéunganhang | Dubiodéngtien Biocdophintich Quy trinh
[& Thutien PR— o PP SO——— SV ow— s
TKnganhang | 0124010015487 v Ngan hang D3u tu va Phat trién Viét Nam - Chi nhanh Thanh Xuén
[ Thu tien khach hang — . | os crree T
Losi tign v | Tingsy gnngdy | 180 - By dil lidu
[ Thu tign khach hang hang |
— Ching ti thu tién Ching ti chi fien
B chitign = : .
2l S e 2 [Vl # Ngay = S5 + Sétign il vl & Ngay + S5
\:‘ Tra ti€n nha cung cdp 5 = & = @ = 5 =
& Nop thé | ™ | 13012015 cTnBO00DT 50.000.000| | [T 07/01/2015  UNC00001 25.200.000
[& Nopbso hiém — | @ [ 14012015 pcoooos 50000000/ || @ 1301/2015  PT00001 30.000.000
Tetbioes 1| @ | o2022015 NTTKO0010 1.200.000000| | [ 14/01/2015  NTTK00006 121.857.000
#5) Ban lam viec vl | 03022015 NTTKDOOOS 800.000.000||| ¥ 22/01/2015  UNCO000E 65.747.221
@ - v 3101/2015  MDV00002 2200000
il v 06/022015  NTTKDOOO4 600.000 |
442 Ngan hang v 10/02/2015  NTTK00002 13,250,000
B 7 Tich chon céc chimg v 12/02/2015  UNCO0002 3.000.000
e ti thu, chi tién gwi cin 3. Nhip so
£6d Ban hang d6i chiéu v6i 50 phy d cusi ki
el ngén hang trén so phu
" Quan Iy héa don ngin hang
@ Kho | 2.100.000.000 261.854.221
~ 4 >4 »
% Cong cu dung cu
= 1. S5 du dau ky ngay 178.000.000 | | IV. S5 dui cui ky sau 66 chigu (1 + 11 - Il): 2016.145.779
4% Taisan c6 dinh —
11, Téng ti&n thu ddi chigu trong ki 2.100.000.000 2.016.145.779
) Tien wong :
1Il. Téng tign chi 46 chigu trong ky: 261.854.221 g g 0
) The toan véi 56 phu ngn
VB o 5 4 | | Nody 66 chiéi gan nht B6 ddi chigu Cattam Xac nhan di chigu
E7 May chi: NTTH || Tén DLKT: duli 2 |7 Nousi ding: Admin | | | Téng dai tuvan: 1900-8677 OVR CAPS|/SCRL|[307sa | }80 J‘

142 Xemvain bao céo

1.42.1 Xem va in bdo cdo tién mdt tai quy

Sau khi cép nhat cidc ching tir lién quan dén tién mat tai quy, phén mém s&

tu dong xur ly va dua ra cac bao cdo ti€én mat tai quy.

Bio céo trén phan mém MISA SME.NET gom c6 2 loai 12 bao cao dong va
b4o cdo céo tinh. B4o cdo tinh Ia s& view va xem theo mau sin c6. Mau bao
c4o dong ngoai nhitng cot nhin thay trén bao cao NSD c6 thé sira mau va bd
sung, stra d6i, loai bo cot khong can... trén bao cdo, loc va xem theo nhiéu
tiéu chi khac nhau, mang lai nhiéu tién ich vuot troi, hd tro ké toan cung cép

s6 liéu nhanh chéng va tién dung hon.

» So ké toan chi tiét quy tién mit
bao céo can xem).

khoan in, loai tién, khoang thoi gian:

Tai phan hé Quy¥, chon tab Sé chi tiét tién mit (hoic vao B&o c40\Quy¥ chon

Nhén <<Chen tham s6>>, sau d6 khai bao cac tham s bao cao nhu: tai
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Chirong 3: Ké todn von bang tién

54 k& toan chi tiét quy tién mat

- Tham sd

Tt P
K bdo cdo |Tha'ng1 -r|
oe
Xéa digu kién '/ Pongy | @ Hiybo |

« Xem bao cao:

Méydl‘rHi(DUNG\M\SN}MEZHﬁ || Tén DLKT: KE_TOAN_2015 | % Nougi ding: Admin | | | T8ng daituvan: 1900-8677 OVR [NUM| Il

Tép Danhmuc Nghiépvu Héthdng Tignich Trg gidp Pang lam viéc trén: 58 tai chinh - Céng ty Trach nhiém hitu han ABC Théng bio )
[F] Chon chinhanh 1am viec (), Tim kiém [J) Biocdo [] Ngayhachtoan - (2] Nap _a| Mau v [ Bao cao dacit ~ | §o8 Thugon | 38 Xuftkhdu £ In ~ g Gup
Thu, chifign  Kiémké | Schi igttignmdt | Dybdodingtign  Quy inh Thay d8i sovéi MISA SME.NET 2012 {8 -
$O KE TOAN CHI TIET QUY TIEN MAT
Tai khodn: 1111; Loai tidn: VND; Thdang 01 nam 2015
2=
=)
=)
Kéo mét tiu d& cdtvao day d& nhém theo it de
. . . . s L L S5 phét sinh
Ngsy hach toén Ngay chiing ti S5 phicu thu S5 phigu chi Dién gisi TK d&i dng o
= = = = =
S&ton dau ky 0
g 0510112015 05012015 FT00001 Rt tign gii v& ndp qui 121 50.000.000
| 1202008 12/01/2015 PCO0001 Tem dng cho nhén vién 141 0
£ 1310112015 13012015 FT00002 Bén o phidu déu 121 190,000.000
2 1510112015 15/01/2015 PCOD00Z G fizn v3o ng3n hing 121 0
‘: 1510112015 15/01/2015 PCO115.001 Chi mus méy tinh cho phéng k& todn 242 0
g‘;‘, 1510112015 15/01/2015 PCO115.001 Chi mus méy tinh cho phéng k& toan 1331 0
oy 1610112015 16012015 PTO0D03 Thu hoan g sau khi quyttoantamd 141 1,500.000
’ 1610112015 16/01/2015 PCO115.002 Chi mus vén phéng phém sidungcho 6417 0
b4 1610112015 16/01/2015 PCO115.002 Chi mua vén phéng phém sidungcha 1331 0
| 2om2008 3000172015 PCO0003 Thanh tozn tign dién théng 1 8427 0
ar 3000112015 3000172015 PCO0003 Thanh tozn tign dién théng 1 8417 0
&9 200112015 300172015 PCO0003 Thué GTGT 1331 0
» || S5dong=13 241500.000
- |5 »

oo [z |

« In bao cdo tién mit tai quy:

Tuy chinh in:

Tai giao dién bao cao can in, chon chirc nang In, xuat hién hop thoai

= Tab Nguwoi ky cho phép khai bao thong tin chan chir ky ctia bao céo

= Tab Tuy chinh font cho phép thiét 1ap font, size chit trén béo c4o:
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Churong 3: Ké todn vén bang tién

Ngudi ky | Tiy chinh Font |
_ Ngudi ky
Chiec danh +| Tiu ¢ ngusi ki & Té&n ngudi ky A Hiénth =
Giam déc Giam dac Nguyé&n Van An v
K€ to@n trudng K& todn trudng v
Thi kho Thi kho [
Tha quf Thi quff P
Ngudi 13p bigu Nguidi 13p bigu i Ngoc Phan W
_Khac
[] Lép Iai tigu 0% cét & céc trang sau (POF, Word)
In mAi nhém thnh mét bdo cdo rigng | -
S
7] Khéng hin thi giao dién nay & I3n in sau | Leyleimacdinn || ey ||@ Hiybe |
A A 4 A LN Ja - -
* Nhan <<Pong y>> dé thuc hién chirc ndng in
SeIn [ xudtkndu - | [ suatang | @ Timkism Gl &1 [ ky digntir | [ My tinh | [ Tay chinh | [B] £6ng
Cong ty Chphin MSA Miu s: S07a-DN
Céng ty INHHXYZ R (Bar hinh thea Théng e sé 2002014/ TT-BTC
Ting ¢ Technosoft, Doy Tin, Chu Gidy, Ha Noi Nedy 22/12/3014 e B6 T chink)
SO KETOAN CHI TIET QUY TIEN MAT
Tii khodn: 111; Logi tién: VND; Thing 01 nim 2015
iy hach iy chif — Pl L a S0 phit sinh ;o i nhi o
Neiy hach | Ngay Ching | o phicu thu | 56 phicu chi Dién gidi TRasiimg T g S | New @_mmgm
S tondiuly | 50.000.000)
BOLNIS [FTo0001 Rt tién 2 vE nép v 1121 .50 9| 120,000.000| Ny Thi Lan
BC00001 Tam ims cho ahin vién 141 2000 00| 96 000,000 Trin Brire Chi
[PTo0002 Bin cd phisy du ar 1121 490,000 000 285.000.000)
15/00/2015 200002 |G tén vio ngin hing 1121 omoos 28000000 Neuyia Vin Binh
15/01/2015 Econtspor |y tnh o phonz |y, smows  E1000
150002015 | 15002015 BCo1sgo1 (e ey tnh chophénz )53 imooo  m9%000
16012015 | 16012015 [FT00003 Lo boin e M OSS 1y 1500000 251.000.000| Trka Die Chi.
m ime nhin vidn
1601015 | 18012015 PC0115.002 ﬁ;;‘;;ﬁ"“hif“‘“"’ 617 imoms| 0
16012015 | 16/01/2015 EelOBEE I iyl (£ 152.000) 258.350.000
30012015 | 30002015 2C00003  |Taash tomn i din tiang 1 (6427 zmoos| 70
30/0L/2015 30/ 15 IBC00003 ‘Thanh todn tién dién thinz 1  |6417 1.000 000| 256.350.000)|
30/0L/2015 30/01/2015 [BC 00003 Thud GTGT 1331 300000 256.050.000)|
Téng core 241,500,000 35.450.000| 250.060.000
- 85 niy co 01 trang. danh 56 tix trang 56 01 &n trang 01
- Ngaymé sé
Ngu#i 1ip biéu Ké todn trwdng Giim déc
(5, ho tén) (&S, ho ién) (&Y, ho tén, dbng déiu)
Vii Ngge Phan Nguyén Vin An

MI34 SMENET 2015

Trang1 ciia t8ng 1 Trang

= Chon chirc nang In, phan mém s& hién thi ctra s6 cho phép NSD Iya

chon may in, Va cac thong s6 phu hop.
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Chirong 3: Ké todn von bang tién

T ™y
Print S5
Printer
MName: Brother HL-22400 seres - Properties...
Ghatus: her HL-22400 series
Type: HF 3015 LaserJet P3011/P3015 PCLE
1  HP Universal Printing PCL &
Where:  picrosoft XPS Document Wiiter
Comment: PDF-¥Change 3.0 [] Print to file
Snaat 9
Print range Copies
@ Al Number of copies: 1 :
() Pages  from: 1 to: 1
t t . Collate
Selection jﬂ _2}3 _3}3
[ ok || cancel

L

——————

— A

» Nhin <<OK>> dé hoan tit viéc in bdo céo

1.42.2 Xem va in bdo cdo tién giri ngan hang

Sau khi cép nhét cac chimg tir lién quan dén tién giri ngan hang, phan

mém s€ tur dong xu 1y va dua ra cac bao cdo tién gui ngan hang.

» S6 tién giri ngan hang:

 Tai phan hé¢ Ngan hang, chon tab B&o c&o phan tich (hoac vao Béao
c40\Ngan hang chon bao c4o can xem), sau d6 nhan <<Chon tham s6>>.

«  Chon béo céo can xem, sau d6 khai bao cac tham sd bao c4o nhu: khoang thoi
gian, tai khoan in, loai tién, tai khoan ngan hang...:

S4 tign gii ngan hang

Béocao -
Thamss 1. 58 tiEn gti ngén hang
2. Bang ké 58 du ngan hang
Kir bdo cdo |£Jau théng d&n hi&n tai v|
Tii 01072015 = D& |07072015 | =
Takgn 121 || losten[ WD
TK Ngén hang | v
[C] Céng aép céc biit toan giding nhau
Xéa digu kién v Dengy | @ Hiybo

« Xem bao cao:
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Churong 3: Ké todn vén bang tién

Tép Danhmuc Nghiépvu Héthdng Tiénich Trg gidp Pang lam viéc trén: 58 t3i chinh - Cong ty Tréch nhiém hifu han ABC Théng bso
[F] Chon chinhanh lam viec . Tim kiém |, Biocio [ Ngayhachtosn = (2] Nap _s| Miu » [§ 8ao caodacat »| {50 Thugon | B& Xutkhiu &5 In + i Gup
» | Thuchitién DG chifungénhang  Dubdodéngtign | Bdocao phantich | Quy tinh Thay ddi so véi MISA SME_NET 2012 | -
G| | Crenbiocio. SO TIEN GUINGAN HANG
_(% Tai khodn: 1121; Logi tign: VND; TK Ngin hang: 05401111970032 - Ngdn hang TMCP Pdu...
=
c
g’ Kéo mét tieu d& oSt vao diy d& nhom theo cdtds
Z | Ngiyhachtodn § Ngdychingti & Sichingti Dién giai A TKdsidg = The & Chi & Ton =
= = [ [ (m) < < =
05/01/2015 050112015 PT00001 Rt tign gii v& ndp quif 1111 0 50.000.000 (50.000.000)
& 14/0172015 14012015 NTTKDOOO1 Thu |5 d3u b t3i chinh .. 515 121.857.000 0 71.857.000)
g 150172015 15012015 PCO0002 Gili tign vio ngan hang 1111 10.000.000 0 81.857.000)
300172015 300012015 UNCODOOT Thué GTGT 1331 0 500.000 81.357.000§
g 30012015 300012015 UNCOD0OT Thanh toan tign dién nudc thang 1 €277 0 5.000.000 76.357.000f
k.
]
Fnd
v
&
k9|
» || S6dong =5 131.857.000 55.500.000
(] 3
|- M4y chi: HKDUNG\MISASME2015 Tén DLKT: KE_TOAN_2015 || Naudi ding: Admin T&ng dai ki van: 1900-8677 OVR | NUM 1031 5A | [FHUA0T ]

Céu hoi on tap
1. Ké toan vbn bang tién phai tuan thi theo cac nguyén tic va ché do quan 1y tién té
ctia Nha nu6e nhu thé nao?

2. Hay trinh bay mé hinh hoa hoat dong thu chi tién mt, tién giri?

3. Cac danh muc can phai khai bao khi hach toan cac chimg tir lién quan dén tién mit,
tién guri?

4.D6i voi nghiép vu guri tién mat vao ngan hang va nghiép vu it tién giri ngan hang
nhdp quy thi nén wu tién lam & phan hé nao? Taisao?

5.Liét ké mot sd ching tir dugc sir dung cho viéc hach toan cac nghiép vu lién quan

dén tién mat, tien gui?
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Chirong 3: Ké todn von bang tién

Bai tdp thuc hanh
1.42.3 Ké to4n tién mat tai quy

Tai Cong ty TNHH ABC c6 phat sinh cc nghiép vu ké toan lién quan dén

tién mat nhu sau:

1. Ngay 15/01/2020, chi tién tam tng cong tac phi cho nhan vién Nguyén Vin
Nam, s6 tién: 1.500.000 VND.

2. Ngay 19/01/2020, chi tiép khach tai nha hang Sunflower sé tién 2.100.000 VND.

3. Ngay 24/01/2020, Pham Vin Minh thanh toan tién dién thang 01/2020 (tinh
vao chi phi quan 1y doanh nghiép), Sb tién chua thué 1a 1.500.000 VND
(VAT 10%). Hoa don tién dién mau s6 01GTKT2/001 sé 0051245, ky hiéu
AA/15P, ngay 22/01/2020.

4. Ngay 25/01/2020, thu ng ctia cong ty cd phan Hué Hoa, sé tién: 15.486.250
VND.

5. Ngay 26/01/2020, Nguyén Thi Lan chi thanh toan tién nuéc thang 01/2020
(tinh vao chi phi quan 1y doanh nghiép), S6 tién chwa thué 13 1.000.000 VND
(VAT 5%). H6a don mau s6 01GTKT2/001 sé 0032471, ky hiéu AB/15P,
ngay 24/01/2020.

6. Ngay 27/01/2020, Nguyén Thi Lan chi mua vin phong pham (tinh véo chi
phi quan 1y doanh nghiép), S6 tién chua thué 1a 2.000.000 VND (VAT
10%). Hoéa don mau s6 01GTKT3/001 s6 0021689, ky hiéu AA/15P, ngay
27/01/2020.

» Yéu cau:

e St dung thong tin khai bao danh muc trong bai tap thuc hanh chuong 2
va khai bao thém danh muc (néu can).
e Hach toan cac nghiép phét sinh vao phan mém.

e In S6 quy tién mat; SO ké toan chi tiét quy tién mat.
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Churong 3: Ké todn vén bang tién
1.42.4 K& toan tién giri ngan hang

Tai Cong ty TNHH ABC c6 phat sinh cc nghiép vu ké toan lién quan dén

tién giri nhu sau:

1. Ngay 08/01/2020, cong ty TNHH Tan Hoa thanh toén ng ky trudc, sb tién:
60.510.000 VND theo gidy bao C6 ctia ngan hang Cong thuong.

2. Ngay 12/01/2020, chuyén tién nop thué GTGT thang 12/2020 bang Uy
nhiém chi, sd tién: 12.834.091 theo gidy bao No ctia Ngin hang BIDV.

3. Ngay 16/01/2020, chuyén tién giri ngan hang BIDV tra tién con no cho cong
ty Hong Ha 11.000.000 VND.

4. Ngay 25/01/2020, chuyén tién giri ngén hang Coéng thuong tra tién vay ngin
han Vietcombank, s6 tién: 60.000.000 VND (da nhan duoc giéy bao No cua
ngan hang).

5. Ngay 29/01/2020, chuyén tién giri ngan hang Cong thuong sang ngan hang
BIDV, s tién: 12.000.000 VND (Pa nhan dugc gidy bao No ctia ngan hang
Cong thuwong, chua nhan duge gidy bao Cé clia ngan hang BIDV).

» Yéu cau:
e St dung thong tin khai bao danh muc trong bai tip thuc hanh chuong 2
va khai bao thém danh muc (néu can).
e Hach toan cac nghiép phat sinh vao phan mém.

e In So tién giri ngan hang.
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Chuwong 4: Quan ly phat hanh hoa don

CHUONG 4

QUAN LY PHAT HANH HOA PON

Sau khi hoan thanh chwong nay, ban c¢é thé nim dworc:

<> Quy trinh thu tyc hanh chinh dé mot doanh nghiép ap
dung hinh thirc hoa don tu in

<> MO0 hinh hoat ddng quan ly phat hanh héa don

<> K§ ning thyc hanh trén phan mém ké toan
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Chuwong 4: Quan ly phat hanh hoa don

Quy trinh thu tuc hanh chinh dé mot doanh nghiép ap dung hinh thvrc hoa don tw
in

Theo quy dinh tai Nghi dinh 51/2010/ND - CP va thong tu 39/2014/TT-

BTC thi cac doanh nghiép c6 thé ty in hoa don va cha dong trong viéc quan

1y sir dung hoa don ctia minh. Thu tuc hanh chinh dé mot doanh nghiép ap

dung hinh thirc hoa don ty in gdm cac budc sau:

e Budc 1: Lap quyét dinh vé viéc ap dung hoa don tu in dé giri cho co
quan quan ly thué truc tiép (chi 4p dung v6i hinh thie héa don t in).

e Budc 2: Khai tao mau hoa don sé st dung cho muc dich ban hang va
cung cép dich vu theo dac thu cta doanh nghiép.

e Budc 3: Lap Thong bao phat hanh hoa don dé gui cho co quan quéan Iy
thué truc tiép cung voi Hoa don miu trudce khi st dung cac mau hoa
don.

e Budc 4: Lap va in hoa don. Sau khi da lam ddy di cac thi tuc Quyét
dinh ap dung hoa don tu in, Khoi tao hoa don, Thong bao phat hanh hoa
don giri cho co quan thué quan 1y truc tiép, cac doanh nghiép c6 thé 1ap

va in héa don theo dung mau da thong bao phat hanh.

M6 hinh hoa hoat dong qudn ly phat hanh hoa don
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Chuwong 4: Quan ly phat hanh hoa don

Pai dign theo phap luat cia K& toan ban hang Cor quan thué quan Iy trec tigp
doanh nghiép

W{ap Cuydt dinh dp dung hda gom by |D

ol KR s r !
= KN Lo mau hida Jon e

1

4@ théng ko phét hanh héa an-D

K duy@t Thing bao
wil MU hiva Jon

Khiong hop l&

{Tiép Duyét dinh, Thang bio phat
f’\\_ hanh héa gom, MU hda don

(Lap. In, quan Iy, s dyng hba dn’E}h

K duyét bdo cao —G&p Béo oo tinh hinh s0 dung hda .':mD

Mhan bao can

Thuc hanh trén phan mém ké todn
1.42.5 Khéi tao miu hoa don
» Noi dung: Trude khi sir dung hoa don dé ban hang hoa, cung tng dich vu
doanh nghiép phai tao ra mau héa don riéng ctia doanh nghiép d6 va ding

ky mau v6i co quan thué. Chirc ning nay cho phép NSD tao cdc mau hoa
don theo ddc thu cua tung doanh nghiép.

» VD: Khoi tao mau héa don c6 cac nodi dung sau:

« Tén mau héa don: Hoa don gia tri gia ting 3 lién
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Chuwong 4: Quan ly phat hanh hoa don

» Loai hoa don: Gia tri gia tang
«  Mau s6 héa don: 01GTKT3/001
« Ky hiéu hoa don: AB/15T
» Céch thuc hién: Tai phin h¢ Quan ly hoa don, chon chtic nang Khéi tao
miu hoa don (hoic trén tab MAu hoa don chon chtic ning Thém), sau
d6 nhap cac thong tin chi tiét:

% Mau héa don

Tén mduhéa don (7) | Hos don GTGT (3 lién) |
Loai héa dan (%) | Héa don gid tri gia ting vj
Hinh thiic héa dan (%) | Héa don tu in I+] sstien() | 35 Ssthatymdu | 1=
MéusShéaden () |01GTKTI00! | 5 higuha don ) [ ABITST
Dustrénmdu(?) | Héadon GTGT (Mutyin- 3lién) - :
[ Si dung mAu dic this cia DN | Conmiu |
H
_ Tenlién B Mucdich 8 Mulién &  Hiheen & i
Lién 1 Luu Il 137.78.140  Background VAT 01 | .. i
Lién2 Giao cho ngudi mua B 227.86.118  Background_VAT_02 :
Lién 3 Luu ndi b3 154, 205,50 Background_VAT_03 i
i
— i
e M
N

« Nhép Tén mau héa don va chon Loai hoa don, Hinh thtrc hoa don.

«  Nhap S6 lién, S6 thtr ty mau va Ky hiéu hoa don.

+ Chon tao mau dua trén mot mau hoa don nao tai muc “Dua trén mau”
=>mau c6 thé do phin mém cung cip hay mau dic thu cia doanh
nghi¢p:

+ Néu str dung theo mau do phan mém cung cip, NSD chi can chon miu
tir danh sach do phan mém cung cép (danh sach miu s& thay ddi tuy
thudc vao loai hoa don va hinh thirc hoa don da chon ¢ trén).
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Chuwong 4: Quan ly phat hanh hoa don

+ Néusu dung theo mau dic thu cia doanh nghiép, NSD tich chon vao
thdng tin Sir dung miu dic thi ciia doanh nghiép, sau ¢ nhin chirc
ning <<Chon miu>> dé dinh kém mau dic thu ciia doanh nghiép vao
phan mém.

« Dé chinh stra mau hoa don, NSD nhéan chon <<Xem miu>>, sau dé
chon chitc ning <<Sira mau>> trén thanh céng cyu. Sau khi chinh stra
mau hoa don xong, NSD ¢6 thé luu lai, dong thoi in ra dé mang di ding
ky v6i co quan thué.

«  Sau khi khai b4o xong miu hoa don, nhin <<Cit>>.

Ky hiéu héa don ¢é 06 ky ti déi véi héa don cia cdc té chike, cd nhdn
tw in, ddt in va 08 ky tw doi véi hod don do Cuc Thué phat hanh:

+ 02 ky tw dau dé phan biét cac ky hiéu héa don (ky tw phan biét la hai
chit cdi trong 20 chit cdi in hoa ciia bang chit cdi tiéng Viét.

+ Ky ti thir 3 la dau /",

+ 03 ky tw cudi cung thé hién nam théng bdo phat hanh hod don va hinh
thirc hod don (ndm théng bdo phdt hanh hod don dwoc thé hién bang
hai s6 cudi ciia ndm théng bdo phdt hanh)

+ Ky hiéu cua hinh thirc hod don: sir dung 03 Ky hiéu (E: hoa don dién
tir, T: héa don ty in, P: héoa don dat in)’

+ Héa don do Cuc Thué in, phat hanh c6 thém 02 ky tw dau ky hiéu (goi
la md héa don do Cuc Thué in, phat hanh)

1.42.6 Lap thong bao phat hanh héa don
» NOi dung: Trudc khi st dung hoa don dé ban hang hoéa, cung trng dich vu,
doanh nghiép can phai giri Théng bao phat hanh cho co quan thué quan 1y
vé mau hoa don, s6 hoa don s& phat hanh trong ky. Chirc ning nay cho
phép NSD lap va in thong bao phat hanh hoéa don theo quy dinh.
» VD: Thong bao phat hanh mau héa don sau:

« Mau hoa don gid trj gia ting 3 lién
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Chuwong 4: Quan ly phat hanh hoa don

Mau sb hoa don: 01GTKT3/001, Ky hi¢u: AB/15T
Tir s6: 0000001, Dén s6: 0001000
Thoi gian bit dau sir dung: 02/01/2015

» Cach thuc hién: Tai phan hé Quan ly hoa don, chon chirc nang Théng
bao phat hanh hoa don (hodc trén tab Thong bao phat hanh hoa don
chon chtrc nang Thém), sau d6 nhap céac thong tin chi tiét:

4

E N B iz 28,5, & @
Trudc Sau Thém Ska €t X6a Hodn ' Map In Binh kém Gitp  Bong
Thong bao phat hanh hoa don

Théng bao phat hanh

Ngay 25122014 * 53 | TBPHOODOO1

Cdquanthug | Chi cue thug quin Ciu Gidy

Trang théi Dicohitule v

Cacloai hoa ddn phat hanh

v Loai hod ddn MiusShoddon | Kjhiguhdadon | Shigng Tiiss Bénss | Ngdy batddusildung
Wl i HéadonGTGT 01GTKT/001 ABHST 1000 000000 0001000 0210172015 {
SGdong =1 1000

Nhap ngay lap thong bao, tén co quan thué tiép nhan thong béo.

Tich chon miu ho4 don can théng bao phat hanh, sau d6 nhap cac thong
tin vé hoa don nhu: sé lugng mau phat hanh, ngay bat dau st dung mau
(ngay bat dau st dung phai sau ngay 1ap thong bao 5 ngay tro I1&n).
Trudng hop sir dung hoa don dit in, NSD nhap thém thong tin vé doanh
nghiép in, hop dong dat in.

Nhan <<Cét>> dé luu théng bao phat hanh vira khai bao, sau d6 nhan
<<In>> dé in thong bao phat hanh hoa don.
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Chuwong 4: Quan ly phat hanh hoa don

1.42.7 Lap va in héa don trén phin mém

W Noi dung: Ké tir ngay bét dau sir dung héa don doanh nghiép c6 thé lap va
in hoa don theo mau di thong bao phat hanh.

» VD: Ngay 16/01/2015 ban hang cho cong ty Cong ty Hoa Anh: 3 ti lanh
TOSHIBA 110 lit v6i don gia chua thué 13 5.000.000 VND va 4 tii lanh
TOSHIBA 150 lit gia chua thué 6.500.000 VND. Thué GTGT 10% theo
hoa don GTGT miu s6 01GTKT3/001, miu s6 AB/15T, s6 0000001 (chua
thu tién).

» Cach thuc hién:

«  Chon muc Bén hang chwa thu tién tai phan hé Ban hang, tién hanh
thém méi ching tir Ban hang chua thu tién va nhap ching tir theo hudng
dan chi tiét tai Nghiép vu 1 thudc chuong Ké toan ban hang va cong ng
phai thu.

@,%_BDE@:“’%l' F |@1 ?X,A,lb,lO@
In

Trudc Sau Thém Sira Cit Xéa Hodn Béghi ' CipsdHP  Lip phiuxudt Map Tiénich Mau Gilp Déng

Chung tir ban hang |18z nenghsa dichwutongnuse | [ iGem phigu xustkho Hign thi trén s8
[ Nigp 56 doin bing | @ chuathu tizn Thu tin ngay Lép kém héa dan DA LAP HOA BON

Chingtiighing | Phiguxust | Héaddn |

Thong tin chung Hod do
Knchhang | CTY_HOAANH | | Céng ty C& phan Hea Anh ||| MaussHe
Big chi | 1798 Ngoc Lém. Long Bién. Ha Hgi ||| whieue

Missthue | 0101243150 | TKnganhang | Sshéaden  [o00DODT |
Ngusi mus hing | | Hinhtnie T TMICK Ngiy héadon | 16/01/2015

Tham chigu EHOO001 ... E

e [ e e

[ - |

1Hingtén | 2.Thuf | 3 Gidvén | 4 Théngké | 5 Knde | Leitien [VND | Tygia | 100

Mihang & Tén hing = Dién gidi thug & %tuEGTGT & TiEnthdGTGT & TKHuEGTGT &
TL_TOSHIBATIO | Tdlanh TOSHIBA 110 it Thué gié ] gia téng 10% 1500000 33311
TL_TOSHIBATS0 | Tdlanh TOSHIBA 150 it Thug gié i giz ting 10% 2600000 33311
Sd dang =2 ] 4.100.000
hanbichiékhzu. | Tngtign hang 41.000.000 Tign thus GTGT 4100000

Tign chic khds 0 Téng fizn thanh lodn 45.100.000

« Thyc hién in hoa don trén phan mém: NSD nhin <<In>> trén thanh
cong cuy, chon in miu Hoa don gia tri gia ting (Mau tu in-3 lién):
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Chuwong 4: Quan ly phat hanh hoa don

HOA PON BAN HANG Mau s6: 01GTKT3/001
Lién1: Lwu Ky hiéu: AB/15T
s Ngay 16 thang 01 nam 2015 S6: 0000001
B Don vi ban hang: Cong ty TNHH XYZ
B B <6 thué:
:::f Dia chi: Tang 9 Technosoft, Duy Tén, Cau Gidy, Ha Néi
B Dién thoai: 04-37959505 - 502 S6 tai khodn:
:j:: Ho tén nguoi mua hang:
:: Tén don vi: Céng ty C6 phin Hoa Anh
B ME s6 thué: 0101243150
P8 Dia chi: 1798 Ngoc Lim, Long Bién, Ha Néi
Bl Hinh thic thanh toan: TM/CK $6 tai Khodn:

- MST: 0101243150

SIT | Maihang Tén hang héa, dichvu | Donvitinh

A B C D
1 |[TL_TOSHIBA110 |Ti lanh TOSHIBA 110 lit Chide
2 |TL_TOSHIBA150 |Ti lanh TOSHIBA 150 fit Chide

Bl | Cong tien ban hang héa, dichvu: 41.000.
B8 (S5 tién viét bing chit: Bon mueoi mét oriéu déng chin.

Ngwéi mua hang Nguwdi ban hang Thu treongdon vi
(K, ghiré ho, tn) (&Y, ghird ho, #n) (&Y, dng déu, ghi r ho, tn) :"

1.42.8 Cac chirc niang quan ly phat hanh héa don khac
1.42.8.1 Ldp thong bdo két qua hiiy héa don
» Noi dung: Trong truong hgp cac hoéa don dat in in sai, in trung, in thira
hodc hoa don da thong bao phat hanh nhung vi mét s ly do nhu thay ddi
dia chi, thay d6i mau va khong st dung mau hoa don da phat hanh nita thi
can phai huy cac hoa don d6. Chirc ning nay cho phép khai bao cac hoa
don bi hity dong thoi 14p Thong bao két qua huy hoa don.
» VD: Lap thong bao két qua hity hoa don
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Chuwong 4: Quan ly phat hanh hoa don

Ngay lap: 27/03/2015

Déi tugng nhan thong bao: Chi cuc thué Cau Gidy

Tén loai hoa don: Hoa don gia tri gia tang

Mau sb hoéa don: 01GTKT3/001, Ky hiéu hoa don: AB/15T
Tir s6: 0000100, Dén sb: 0000149

» Cach thyc hién: Tai phan hé¢ Quan ly hoa don, chon chirc nang Hiy héa

don (hoac trén tab Hity héa don chon chirc nang Thém), sau d6 nhéap cac
thdng tin chi tiét:

‘% Hily hoa don - Cong ty Trach nhigm hifu han ABC

@ 2 2 & B & Qli'llt‘f-'lQ ©]
In

Trudc

Huay hoa don

- Théng béo k&t qua hily héa don
Noay 2710202015 ~| S5 |HHBODDOT
Cd quan thué | Chi cuc thué quén Cau Gidy |
L do hiy | Thay agi gia chi |

Ehuing phap hiy | Huj bng may huj gidy |

Trang thai Chua ngpcho CQ thugé =

Sau  Thém Sia Cit ¥6éa Hodn ' Map Gilp Béng

_ Quy&t dinh hity héa don

Naay 070712015 v s

T |:|
- Bign ban hiry héa don

Naay 070712015 14:50 v s

Tép dinh kém l:l
- Bang ké héa ddn cn hiy

Losihdadon 4 MiusGhéadon © Kjhibuhdadon & Tuss & Dénss = S lucng «
Héa on GTGT 01GTKTI001 ABABT 0000100 0000149 50

Ba&m vao déy dé thém mdi

58 déng =1 50

Nhap céc thong tin chung vé viéc huy hod don nhu: Ngay huy hoé don,
Co quan thué dugc thong béo, Ly do huy, Phuong thirc huy, Quyét dinh
huy, Bién ban huy.

Chon loai hoa don bi huy va nhap s6 hoa don bi huy.

Sau khi khai bio xong nhin <<Cét>> dé thong tin huy hoa don.

Chon <<In>> dé in thong bao két qua huy hoa don.
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Chuwong 4: Quan ly phat hanh hoa don

1.42.8.2 Ldp théng bdo mit, chdy, héng héa don

» Noi dung: Cho phép khai bao hoa don bi mat, chay, hong dong thoi 1ap
bao cao mat, chay hong hoa don dé ndp cho co quan thué quan 1y tryc tiép
«  Ddi v6i hinh thirc héa don tu in thi chi c¢6 trudng hop mat, chay, hong héa don
da lap.
«  Ddi v6i hoa don dit in thi co thé bao mat hoa don da 1ap hodc chua 1ap.
» VD: Ngay 26/01/2015, cong ty TNHH Bao Ngoc lién hé v4i doanh nghiép
va phan 4nh bi mat hoa don cua 16 hang mua ngay 21/01/2015. Cong ty
TNHH Bao Ngoc 1ap yéu cau giri doanh nghiép nho cip lai ban sao hoa
don. Chi tiét hoa don bi mat: Hoéa don gia tri gia ting, Mau sd
01GTKT3/001, Ky hiéu AB/15T, S6 hoa don: 0000059.

» Cach thuc hién: Tai phan hé¢ Quan ly hoa don, chon chiic ndng Mit, chay,
héng héa don (hodc trén tab Mét, chay, héng hoéa don chon chiic ning
Thém), sau d6 nhép céc thong tin chi tiét:

& @, B ix 9,2 @ @
Trudc Sau Thém Sira C&t X¥6a Hodn ' MNap ' In Gilp Pdng
Mat, chay, hong hoa don

Bio cdo mat, chay. héng hos ddn

HNgay 26i01/2017 ~| 56 | MHBOD0O1

Cdquan thué | Chi cuc thu& qudn C3u Gidy

Trang théi Chua ndp cho CQ thu& -

Bi&n ban mat, chay, héng hod ddn

Ngdy 23/01/2017 15:06 ¥| S8 BBMCHO001
VE vigc Bi mét hod don cuz |8 hang ngdy 21/01/2017
Tép dinh kém

Bang k& hod ddn mat. chdy. hang
Chon hod don...

Logi hod ddn 4 Miusdhoddon & Ky hiduhoddon & Tus§ # BénsE & Sfligng +# Lignhodddn =
BSm vao day d& thém méi

S5 dong =0 0
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Chuwong 4: Quan ly phat hanh hoa don

»

»

NSD lan luot nhép cac thong tin chung vé bao cao mat, chay, hong hoa
don: Ngay lap, Co quan thué va thong tin vé Bién ban mét, chay, hong
hoa don: Ngay, noi dung chi tiét...

Nhép thong tin vé cac loai hoa don bi mét, chay hong:

+ Trudng hop héa don bi mat, chay hong 1a cac hoa don di lap, NSD
nhin <<Chon héa don>>. Tai man hinh Chon héa don, NSD chon
thoi gian 1ap hoa don, loai hoa don, mau s6 hoa don va nhan <<L€'1y
dir li¢u>>. Tich chon hoa don bao mat, chay, hong va nhan <<Pdng
y>>,

+ Trudng hop hoa don bi mat, chay, hong 1a cac hoa don chua 1ap (4p
dung véi truong hop héa don dit in), NSD sé& khai bao truc tiép thong
tin vé hoa don bi mat, chay, hong nhu: Loai hoa don, Mau s6, Ky
hiéu, T sd, Dén sb...

Nhin <<Cat>> dé luu bao cdo mét, chay, hong hoa don.
Pé in bao cao mét, chdy, hong héa don, nhan chon <<In>> trén thanh
codng cu.

1.42.8.3 Khai bdo x6a héa don

Noi dung: Chtrc nang X6a hoa don cho phép khai bdo cac hoa don da lap
trong cac trudong hop hoéa don bi sai mot hodc mot sé thdng tin trén hoa
don nhu tén dia chi nguoi mua, sai don gia, thué suat... can phai x6a bo
dé 1ap hoa don moi. Hoa don bi ghi nhan 1a di x6a bo thi van duogc luu dir
dé dbi chiéu.
VD: Khai b&o x6a hoa don sau
Ngay lap khai bao: 17/01/2015
Ly do xda: Ghi sai thong tin hoa don
Hoéa don GTGT, Mau s6 01GTKT3/001, Ky hiéu AB/15T, s6 héa don
0000002 ngay 17/01/2015. Ban 10 ta lanh TOSHIBA 110 lit cho cong
ty Tién Pat. Pon gia chua thué: 6.250.000 VND/Cai, VAT 10%. Chua
thu tién.
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Chuwong 4: Quan ly phat hanh hoa don

» Cach thyuc hién: Tai phan hé Quan ly hoa don, chon chirc nang X6a hda
don (hoac trén tab Xé6a héa don chon chirc nang Thém), sau d6 nhéap cac
thong tin chi tiét:

% Xda héa don - Cong ty Trach nhiém hiru han ABC

e .2 [ I |8 ')l@l@ @]
Tridc  Sau  Thém Sifa | Cat| Hodn ' MNa Gilp Bang

ap

Xoa hoa don

- Théng tin chung

s =

- Bi&nban thu hi

s =

VB vige | Ghi sai théng tin hod dan

Tép dinh kém =]
~Hoaddnxod

O — P

P e ) B

Béitigng | |
Bia chi | |

Nhép cac thong tin trén Xo6a hoa don: Ngay lap; ly do x6a héa don

« Nhén vao biéu tuong |:| tai muc SO hoa don dé chon hoa don bi x04:

Chon hoa dan

Khosng théi gian | Nam nay ~| Tiingay (01012015 |=| Bénngiy 311212015 -|| L&y dil ligu |

Loai héa don - M3u s héa don 4| Ky higu hos don 8 S5 hos don 4 Ngay hoé don 8 Dii tidng £ StEn &

= = [= - & = =} : =

Héa don GTGT DIGTKTI00T  ABAST D00DODZ 170172015 Céng ty THHH Tign Dat £8.750.000

Héa dn GTGT DIGTKT3OO1  ABAST 0000001 16012015 Céng ty Cphin Héa A, 45.100.000
Ssding=2 | | 113.850.000
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Chuwong 4: Quan ly phat hanh hoa don

« Tai man hinh Chon héa don, NSD chon thoi gian 14p hoa don, loai hoa
don, mau sb héa don va nhan <<Lz“'1y dir liéu>>. Kich chon héa don can
x6a bo, sau d6 nhan <<Pong y>>.

« Nhan <<Cat>> dé luu thong tin vé héa don duoc x6a bo.

1.42.84 Xem va in chieng tir, so sdch bdo cdo lién quan
Dé xem Va in Béo céo tinh hinh st dung hoa don theo ding mau ciua Thong
tu 39/2014/TT-BTC, NSD chon Bao cao tinh hinh sir dung hoa don trén
phan hé Quan ly ho4 don:

() Theo théng
0
Tangéy o0 iy

' Bongy | @ Hiybo |

« Chon tham sb bao céo: théng ké theo thang/theo quy, va khoang thoi
gian can thong ké, sau d6 nhan <<Pdng y>>

% Bao cao tinh hinh sir dung héa don - Céng ty Trach nhiém hiru han ABC

F LB E 9 | I‘\fp Lé'y\a\dfl\iéul & |(f| Q@ ©

Thém Sia Cit Xoa Hodn Binh kém Giip  Béng

BAO CAO TINH HINH SU DUNG HOA PON
Ky bdc cdo: Quy | Nam 2015
(T ngdy 01/01/2015 dén ngay 31/03/2015)

Tén 18 chic, cdnhan:  Céng ty TNHH XYZ.

M3 35 thus
Bia chi Tang 8 Technosof, Duy Tén, Cau Gisy, Ha Néi Bonvitinh: 55
=]
5 %0 d2u k. mualphst sinh treng ky
S5@ndBuky | SSmualphdtsinh tronghy  Téng s8 s dung, xa b, mai
STT | Tenkosinéadan | Kjhigambuhéedon Ky hisuhdadan o Y 1| Ve Ce)
Tiss | Dénss  Tuss | Bénss | Tuss Bénss  CBi
) @ @ @ © ® @ @ @ [ i
< o o] & < @ @ m @ I <
ABNST 100000 000000 0DOTOCO 00000DT 0000052
Ern 100000
4 »
Noudi I3p bigu | ADMIN Naui dsi dién thes phip lugt Nasy I3p bio co: | 070772015+

146 Ban quyén ciaMISAJSC



Chuwong 4: Quan ly phat hanh hoa don

« Nhin <<Cét>> dé luu bao cdo, sau d6 chon <<In>> dé in bao céo

CONG HOA XA HOI CHU NGHIA VIET NAM Miu: BC 26/AC
s i (Ban himh kim theo Théng tue 56 39/2014/TT-BIC
Déc 1ap - Ty do - Hanh phic ngay 31/3/2014 cia BS Tai chink)

BAO CAO TINH HINH SU DUNG HOA DON
Quy I Nam 2015

Tén th chic (cinhin):  Céng ty INHHXYZ

M b thué:

Diachi:  Tang 9 Technosoft, Duy Tan, Ciu Gidy, Ha Noi
Don vi tink: S5

S6 ton dau ky, mua/phit hanh trong ky S6 si dung, x6a b6, mat, hiiy trong kv
5 Trong dé i w
- - S6 mua/ g v 3 Tén cudi ki
srr|  Teloai Kebign | gonicu | Spin phithanh | 10180 s dung 362 bi, 8 = I . _ 2
héa don man %% | hoa don | Tong S trong k§ 2N | Xeabs Mat Hiy
don 3 lrong|
. L. . . . .. daswl o . 5 . 5 : . .
Tirst | Dénsé | Tirs | Dénsé | Tirs | Dénso Cong|dung|, 50 | 56 [ 52 s5 | S0 | 56 | Tuss | Dénss | S0
- % |legng lrong lrong lrong
1 2 3 4 5 6 7 8 9 10 n |12 |nB|u| 15 (16| 17 [18]| 1 20 21
1 |Héadon GTGT |01GTKT3/001 |AB/1ST [1.000 0000001 |0001000 (0000001 [0000003 | 3| 1] 1[2 111 0000004 |0001000 | 997
Cam kit bio céo tinh hinh sir dung héa don trén diy 12 ding s thit, néu sai, don vi chiu hoén toén trich nhitm trrée phip luit
..Ngiy 7 thing 7 nim 2015
Nguoi lip biéu NGUOT DAI DIEN THEO PHAP LUAT
(K5, ghir3 ho, tén) (K5, ghi 73 ho, ténva dong dé)

ADMIN Nguyén Vin An

Cdu hoi on tdp
1. Theo quy dinh tai nghi dinh 51/2010/ND - CP va thong tu 39/2014/TT-
BTC thi cac doanh nghiép duogc 1ap cac loai hoa don nao va theo cac hinh
thirc nao?
2. Quy trinh thu tuc hanh chinh dé cac doanh nghiép ap dung hinh thirc hoa
don tu in?
3. Doanh nghiép tién hanh hay hoa don trong cac trudong hop nao? Ho so hiy

hoa don bao gdm nhitng gidy to gi?
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Chuwong 4: Quan ly phat hanh hoa don

Bai tdp thuc hanh
Tai Cong ty TNHH ABC c6 phat sinh céc nghiép vu ké toan lién quan dén
hoa don nhu sau:
1. Ngay 01/01/2020 1ap Quyét dinh 4p dung hoa don tur in:
» Ngay ap dung tu in: 01/01/2020
» Ngay Qb c6 hiéu luc: 01/01/2020
» Loai hoa don: Hoéa don GTGT
> Mau s6 héa don : 01GTKT3/001
» Muyc dich str dung: Ban hang héa va cung cép dich vu
2. Thuc hién khoi tao cac mau hoa don sau:
» Hoa don gia tri gia tang 3 lién
> Mau sb hoa don: 01GTKT3/001
» Ky hiéu hoa don: AB/17T
> Dua trén mau: Héa don gia tri gia ting (Mau ty in — 3 lién)
3. Ngay 02/01/2020 1ap Thong bao phat hanh héa don:
> Hoa don gia tri gia tang 3 lién: Mau s6 01GTKT3/001, Ky hiéu: AB/17T.
> Tir s6 0000001 dén s6 0000200.
> Ngay bat dau sir dung: 07/01/2020
4. Thyc hién 1ap mot s6 hoa don & phan hé ban hang.
5. Ngay 15/03/2020 1ap thong bao mat, chay, hong hoa don:
> Hoa don gi4 tri gia ting 3 lién: Mau s6 01GTKT3/001, Ky hiéu: AB/17T,
s0 0000005.
> Ngay 28/03/2020 lap thong bao két qua hiy hoa don do thay d6i mau:
> Hoba don gia tri gia ting: Mau s6 01GTKT3/001, Ky hiéu: AB/17T, Tir s6
0000150 dén s6 0000200.

6. Ngay 31/03/2020 thyc hién xem Va in bao cao tinh hinh str dung héa
don tai doanh nghiép.
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Chuwong5: Kétoanmuahangvacéngnophaitra

CHUONG 5

K E TOAN M UA HANG VA CONG NQ PHAI TRA

Sau khi hoan thanh chwong nay, ban cé thé nim dworc:
<> Nguyén tic hach toan
<=> MO0 hinh hoat d6ng mua hang, cbng ng phai tra
<> So d6 hach toan ké toan mua hang, céng ng phai tra

<> K§ ning thyc hanh trén phan mém ké toan
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Chirong 5: Ké todn mua hang va cong no phdi tra

Nguyén tic hach todn

Mo hinh hoa hoat dong mua hang va cong ng phdi trda

e Gia gbc ctia hang hoa mua vao dugc tinh theo ngudn nhap va phai theo

doi, phan anh riéng biét tri gia mua va chi phi thu mua hang hda.

e Chi phi thu mua hang hoéa trong ky dugc tinh cho hang hoa tiéu thu trong

ky va hang héa t6n kho cubi ky. Viéc lwa chon tiéu thirc phan bé chi phi

thu mua hang héa tiy thudc tinh hinh cu thé cia timg doanh nghiép

nhung phai thyc hién theo nguyén tic nhat quén.

e Ké toan chi tiét hang hoa phai duogc thuc hién theo timg kho, ting loai,

ting nhom hang hoda.

Nha cung cap

Nhan Yéu ciu

Lép Bao gia

1l

Nhan vién mua hang

Yéu cau Béo gid

Nhan Bao gia

@hén Pon mua hém@e—Gap Pon mua hz‘m@

Léap HPBH va
Xuat hang

Nhan hang va
Hoa don

Ké toan

Lap phiu Nhap kho

Tha kho

Nhan phiéu va
Nhép kho

Ghi s thé kho

Lam thu tuc thanh toan

Thanh toan

Chua thanh toan

Thua quy

Lap phiéu chi
ngay

Ghi sé céng no

>{ Chi tién va ghi sb quy

Ghi s tién mat

Thuee hanh trén phin mém ké todn

1.42.9 Quy trinh xir Iy trén phin mém
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Chuong5: Kétoanmuahangvacongnophaitra

[Mo hinh hoat dong ctia phan hanh ké toan mua hang
D@ liéu d4u vao Xir ly Bao cao dau ra

- Bdo cdo tai chinh
- Béo cdo quan tr|

Chirng tir: B
- Bang ké mua hang Co s& dir ligu
- Hoa don GTGT

Phan hé quan ly
mua hang

Nhat ky mua hang

;

Sb ¢4l va sb chi tiét tai
khoan 152, 153, 156,
331,...:

:

- Sb chi tiét thanh toan
v&i ngudi mua

- 86 chi tiét thanh toan
v&i ngudyl mua bng
ngoai 1&

1.42.10 So dd hach toan ké toan mua hang va cong no phai tra
1.42.10.1 So do hach todn ké todn mua hang

So d6 hach toan ké toan mua hang theo phwong phap ké khai
thuwong xuyén
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Chirong 5: Ké todn mua

hang va cong no phdi tra

TE 111, 112, 141, 331,

TE 621, 6232, 6272,
. 6422, 6412, 632,

1) Mua hang khdng quakho
)] 2 29 >

‘ TK 133
Thué GTGT TE 151,152,

TE 111, 112,
331,

> 153,136..

(23 Mhip kho hang héda muangodt, chi phi thu mua

TE 133

P (5) Hang muatra lai,
giam gia hang mua

Thué GTGT >
TK 3333 TE 133
(%) Thué nhap khiu phii ndp <
> Thué GTGT
TE 33312 He

{4) Thué GTGT hing héa nhip khiu phai ndp >

(néu khdng dwoc khiu tri)
TE3332

¢5) Thué TTDE hing héanhip kchén phai nép

>

So d0 hach toan ké toan mua hang theo phwong phap kiém ké dinh

ky

T 111, 112, 141, 331 TK 611

TE 151, 152,
153, 156,

(1) NE hing héa mua ngoedd, CF thu mlﬁ

(5) Két chuyén hang mua dang &
duimg vahang ton kho cud ky

Thué GTGT TX 133

—h.
TK 3333
(2) Thué nhép khéu phai ndp

(5 Hang muatrala, giam gia

TE 111, 112, 331..

hang mua
-f
TE 3332
_ - TE 1331
{3y Thug TTEE cia hang nhép khan
phai nép - -
Thué GTGT
TE 33312
(4) Thué GTGET cia hing nh?ap’khéu
phai ndp. (Meu khdng dwoc khau tri)
-

152
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Chuong5: Kétoanmuahangvacongnophaitra

1.42.10.2 So' dé hach todn ké todn céng no phdi tri

TK 111,112 TK 331 TK 152, 153, 156, 611...

(2) Thanh toan ng phai tra bing tien (1) Muahang chua thanh toan

- >
TK 515 TK 133
-+
Chigt khau thanh toan —-"
dwoc hudng Thue GTGT
TK 331, 341...

(3) Thanh toan no phai tra bang tién vay

TE 711
T (4) No khdng bi chi no dd

»-
TK 152, 153, 156, 611...

(5) Hing muatralai, gidm gia

TE 133

B

1.42.11 Huéng din nhap cac nghiép vu kinh té phat sinh

Thué GTGT

1.42.11.1 Cdc chirng tir ddu vao lién quan
Céc ching tir dung cho viéc hach toan mua hang bao gom:
« Héa don GTGT do nha cung cép lap
+ Bang ké mua hang do nhan vién 1ap
«  Phiéu nhap kho
» Céc ching tir phan anh thanh todn cong ng

Mot s6 mau chimg tir dién hinh:
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Chirong 5: Ké todn mua hang va cong no phdi tra

» Bang ké mua hang

Ponvi: Cong ty TNHH ABC
Bé phan: Phong ké toan

Mau sé: 06-VT

(Ban hanh thee OP s6 15/2006/QP-BTC

BANG KE MUA HANG
Ngay 02 thang 03 nam 2010

ngay 26/3/2000 ciia Bg triedng BTC)

Quyén s6: 02
S5: BRMH 102/2010

- Ho tén ngw &1 mua: D3 Thi Xuan No: 153
- B4 phan (Phong, ban): Phong K& toan Cé: 111
Tén, quy cach, pham A g : 4 .
STT | chat hang héa(vat tw, Tha e o ‘hoéc dia Pon vi 90 Pon gia | Thanhtien
% chi mua hang hrong
cong cu...)
A B C D 1 2 3
1 Ban vi tinh Cira hang Hoang Thanh | Chigc 10 500.000 | 5.000.000
2 GChé lam viéc Ctra hang Hoang Thanh | Chigc 10 300.000 | 3.000.000
Cong X X X X 8.000.000

Nauw o1 mua
(Ky, ko tén)

SRuall
Adual

20 T Xuown

Tczmg 56 tign (Viét bing chiy): Tam triéu déng chin

Ké toan tredng
(Xy, ho tén)

Nauwoi duyét mua

(K, ho tén)
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Chuong5: Kétoanmuahangvacongnophaitra

» Hoa don GTGT do nha cung Cf’lp lap

HOA DONGIA TR] GIATANG 1846 01GTKTS/001
Lién 2: Giao khach hang Ky hiéu: AB/11T
Ngay 25 Thang 02 Nam 2011 $6: 0000005

B Don vi bin hing: Céng ty TNHH ABC
.2 Mi s6 thué:
) Diachi: 218 Déi Cén, Ba Dinh, Ha Noi
! $6 tai khoan:
¥ Dién thoai: 04-762 7891
¥ Ho tén ngedi mua hang:
d Tendonvis ooy 1y TNHH XYZ
¥ Mi so thue:
¥ Diachi: 1756 D3i Cén, Ba Dinh, Ha N6i
4 Hinh thic thanh todn: S6 tai khoan:

Tén hang héa, dich vu Pon vi tinh $6 Iwong id Thanh tién
B C 1 3=1x2
Dién thoai SAMSUNG E8 6.00| 6.000.000. 36.000.000
Dién thoai NOKIA N6 5.00| 6.200.000. 31.000.000

Céng tién hang: 67.000.000J ::
A [Thué suit thué GTGT: 10% Tién thué GTGT: 6.700. ooo] P
Téng céng tien thanh toan: 73. 700,0001 :.
8 S8 tien viet bing ch:  Bay mucot ba triéu bdy tram nghin déng chin. | b8

Ngwoi mua hang Nguwdi ban hang Thu trwéng dom vi
(Ky, ghi r8 ho, tén) (Ky, ghi »8 ho, tén) (Ky, dong déu, ghi ré he, tén)

1.42.11.2 Nhdp chirng tir vao phin mém ké toan
K& toan mua hang
Khi phat sinh yéu cu can mua hang, doanh nghiép vi c6 thé thuc hién dat
hang nha cung cip bang cach 14p Pon mua hang va giri dén nha cung cap.
Pon mua hang cé thé duoc 1ap va in ra ngay trén phan mém ké toan
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Chirong 5: Ké todn mua hang va cong no phdi tra

MISA SME.NET. Pong thoi, NSD ciing dé dang quan 1y dwoc danh sach
cac bon mua hang da lap.

» Lap Pon mua hang: Khi phat sinh yéu cau cin mua hang, don vi c6 thé
thuc hién dat hang nha cung cip bang cach 1ap Pon mua hang va giri dén
nha cung cp.

VD: Ngay 05/01/2015, dat hang cong ty Ha Thanh: 10 dién thoai NOKIA
N7 véi don gia chua thué 14 4.200.000 VND va 15 dién thoai SAMSUNG
D9 gia chua thué 4.000.000 VND, thué GTGT 10%.

NSD tién hanh nhdp li€u nhu sau => Tai phan h¢ Mua hang, chon chuc
nang Pon mua hang (hodc trén tab Pon mua hang chon chirc nang Thém),
sau d6 khai bao cac thong tin chi tiét:

% Pon mua hang - Céng ty Trich nhiém hiru han ABC

e =2 [ & B8 2 ‘Olﬂ %-uﬂi.|t'-"-|9 [©]
Trudc Sau Thém Sira C3t Xda Hodn ' Map Tiénlch Wau In Gilp  Béng
Pon mua hang
- Théng tin chung Bdn hang
Mha cungcip | CTY_HATHANH dF | | Céngty C&phan Ha Thanh | || Mgy donhang |05m172015 -
Bia chi | 1254 Ngoc Lm, Long Bign, Ha Nai | || ssdanhang | BMHODODY
Missthus | | || Tinhtgang Chua thuc hién | =
Diéngidi D% mus hang ||| Wesygimohang [ =]
NVmus hing | % -] omuposntT 7] ssvowyaioens [ T
Tham chigu
| sc—
1. Hanglign | 2 Kndc Lgaitien |YND v Tyga | 1,00
Mihang Tén hang + BVT & Soligng = SGligngnhdn + BDangia & Thanhtdn + %thugGTGT - Tign thug GTGT =
BT_NOKIANT Dién thoai NOKIA N7 Chigc 10.00 000 420000000 42000000 10% 4,200,000
BT_SAMSUNG D9 | Bién thosi SAMSUNG D3  Chide 15,00 000 400000000  60.000.000 10% 6.000.000;
B&m vao day d& thém{mdi
S5 déng =2 ] 2500 0,00/ | 102.000.000| | 10.200.000
Téng tign hang 102.000.000 Tign thus 10:200.000
Tign chiét khu 0 TéngfiEn thanh toan 112.200.000
Cirl+F2 - Xems& f6n

Nha cung cdp: Chon ma nha cung cip twong tmg voi cong ty Ha Thanh, phan
mém s& ty dong hién thi cac thong tin lién quan.

« Dién giai: Pat mua hang.
» Ngay dat hang: 05/01/2015
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Chuwong5: Kétoanmuahangvacéngngphaitra

«  Chon mi hang twong tng vdi dién thoai NOKIA N7 va SAMSUNG D9, phan
mém tu dong hién thi cac thong tin twong tng
« NSD nhap sb luong va don gia twong tng.
+ Nhin <<Cét>> dé luu don mua hang vira nhap.
» Nghiép vu 1: Mua hang khéng qua kho.

VD: Ngay 12/01/2015 mua 10 cudn chi khau cta cong ty Hong Ha sir dung
truc tiép cho san xudt & phan xudng 1. Pon gia chua thué: 50.000VND,
VAT 10% theo héa don GTGT mau sé 01GTKT3/001, s6 0012745, ky
hiéu AB/15P. Chua thanh toan.

NSD tién hanh nhap liéu nhu sau => Tai phan hé Mua hang, chon chirc
nang Chirng tir mua hang hoa (hoic trén tab Mua hang ho4, dich vu
chon chttc nang Thém\Chirng tir mua hang ho4), sau d6 khai bao cac
thong tin chi tiét:
« Lua chon loai ching tir mua hang 1a “Mua hang trong nuwdc khong qua kho”.
« Hién thi trén sd: Chon ché do s6 ké toan lam viée
« Luya chon phuong thire thanh toan 1a “Chuwa thanh toan”.
« Nha cung cip: Chon ma nha cung cap tuong tmg véi cong ty Hong Ha, phan
mém s€ ty dong hién thi cac thong tin lién quan..
« Ngay chung tur: 12/01/2015
¢ Chon loai tién hach toan: VND
« Tab Hang tién: Chon mé hang twong ting 1a Chi, phan mém s& ty dong hién thi
cac thong tin lién quan. Nhap so lugng: 10 va don gia: 50.000 VND
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Chirong 5: Ké todn mua hang va cong no phdi tra

% Mua hing trong nudc khéng qua kho chira thanh todn - Céng ty Trach nhigm hiru han ABC

.2, 2 FBHE % 7

Trugc  Sau Thém Sia Cdt Xéa Hodn Ghisd

=

MNhan HD

2] 48

Map  Tiénich

‘2. Mua hang trong nudc khéng qua kho

A1
Mau In

Ching tir mua hang

@ Chuathanhtodn () Thanh todn ngay Mhan kém héa don
Chingtighing | Hss dan

@ @

Gilp Ddng

Hi&n thi ién s& | S8 tai chinh va quantn | =

chu

Théng ti

Chingti

Hhscungesp | CTY_HONG HA 4 ~ | Congty TNHH Hong Ha

| Ngay hach toén __12:0112015 &~

||| g2y chingty [ 1270112015 -

Di#n gidi |Muachi ding cho phén xudng san xudt
MY mua hang | + - ‘
Tham chiéu

56 chiing til MH00001

T P e S
| —

1.Hangtign | 2 Thué | 2 Théngkz | Lgaitien [VND (v Tyais | 1.00]
Mihang % Tén hang 4 TKchiphi + TKcéngnd # BVT #  Siling +  Dongid & Thanhtign &7
CHI Chi khéu 500m &1 231 Cun 10,00 50.000,00 500.000
Bam vao ddy dé thém mdi
SGdong =1 10,00 500.000]
d »
rérg et 0550 Tammecrar ot
Tign chigt khau 0 Téngtien thanhodn 550.000

va chon Nhom hang hoéa dich vu: 1

% Mua hing trong nuéc khéng qua kho chura thanh toan - Céng ty Trach nhigm hifu han ABC

Tab Thué: nhap mic thué suat: 10% phan mém tu dong tinh ra gia tinh thué

© 2 & & HIg 2 Z

Trude  Sau  Thém Sia Cdt X6a Hodn Ghisd

5

Hhan HD

2l &

Map  Tién ich

P

Miu

[2 Mua hang trang muise khing qua kho

&
15

Chiung tir mua hang

A |

@

Gilp Pdng

Hi&n thi trén 56 | S8 tai chinh va quan tn

rprer—
@ Chiathanhtosn  O)Thathtggnngay [Tignmst | [¥] Nhankémhéadon

| Chingtighing | Héadan |

Théngtin cha —

Mhscungcép | CTY_HONG HA 95 | Céngty THHH Hong Ha | | MBusshp
Bia chi [ 5241 Nguy&n Van Ci. Ha Nai ||| KhiguHD
wems | e
Tham chiéu

Ngdy héadan | 12/01/2015 =

e
| —]

1Hangtien | 2.Thu | 3 Théngke | Lositizn |VND |~ Tygis | 1.00|
Mihang T Tén hang - Dikn gidi thug 4 %thuEGTGT & TEnthuEGTGT 4 TKthug GTGT 1 Nhém HHDV mus v
CcHI Chi khiu 500m Thug gié i gia tang 0% 50,000 1331 I
Bam vao day dé thém mdi
S5 dong = 1 50000
4 L3
Phn b3 chidt khsy,. | Tong tién hing 500000 Tignthud GTGT 50.000
Tign chigt khdu 0 Téngtizn thanh odn 550,000
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Chuwong5: Kétoanmuahangvacongnophaitra

«  Tab Théng ké: chon ddi twong tap hop chi phi tuong g véi Phan xuong 1.

« Nhén <<Cét>> dé luu chimg tir mua hang vira nhap.

Voi chung tir mua hang trong nuwdc da nhan dwoc hoa don cua nha cung
cap, khi khai bdo NSD sé tich chon théng tin Nhin kém hod don va
khai bdo thém théng tin vé mau so, s6 hod don va ky hiéu hod don trén
tab Hod don.

» Nghiép vu 2: Mua hang vé nhép kho.

VD: Ngay 16/01/2015 mua hang cua cong ty Ha Thanh theo don dat hang
ngay 05/01/2015: 10 dién thoai NOKIA N7 v&i don gia chua thué 1a
4.200.000 VND va 15 dién thoai SAMSUNG D9 gia chua thué
4.000.000 VND. VAT 10% theo hoa don GTGT mau s6 01GTKT3/001 s6
0067850, ky hiéu hoa don AA/15T. Thanh toan bang tién mit.
NSD tién hanh nhap liéu nhu sau => Tai phan hé Mua hang, chon chirc
ndng Chirng tir mua hang hoa (hoac trén tab Mua hang hoa, dich vu
chon chttc nang Thém\Chirng tir mua hang ho4), sau do6 khai bao cac
thong tin chi tiét:

« Lua chon loai ching tir mua hang 1a “Mua hang trong nuée nhdp kho”.

« Hién thi trén sd: Chon ché do sd ké toan lam viéc.

« Lua chon phuong thirc thanh toan 1a “Thanh todn ngay\Tién mat”.

« Chon chirc nang Tién ich\L4p tir Pon mua hang trén thanh cong cu:
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Chirong 5: Ké todn mua hang va cong no phdi tra

o . mua hang
56 ddn hang | BMHO0001

1. Chon don

-

Khoang théi gian

Bauthang dénhignoi || Ta (01072015 7| Bén |0m072015 |+ | Lay diiliew

-+ Ngay don hang 8| 55 don hang &

= = =

2. Tich chon cédc
mit héng dwge
dat mua theo don

Mihang ©  Ténhéng 8 Sélucngchuanhdn & Hongia B

W| 05012015  BMHO00D1  BT_NOKIAN7  Bién thoai NOKIA
7 050172015  DMHODO01  ©T_SAMSUN.. Bién thomi SAMSLL

Thanh tign 4| S5 lugng nhan &
= = =!

1000 420000000 42000000 1000
1500 400000000  60.000.000

4. Thirc hign
chirc nang chon
don nmma hang

S50, |

25.00] | 102.000 25.00

v oy |[@ s |

Sau khi chon xong don mua hang, hé thong sé& ty dong lay thong tin sang

chtrng tir mua hang:

W Mua hing trong nudic nhap kho - Tién m3t - Céng ty Trach nhiém hiru han ABC

e . 2. 2 B 2 9 %

Tri6c  Sau  Thém Sk Cat Xoa Hodn B4 ghi

= |@ %E_Md_lﬁb,l@ @]
In

MhanHE | Nap Tiénich  Miu

Giip  Dong
Chirng tif mua hang |1 Moz hing rong nude nhée ko - Hin i rén 55
() Chuathanh todn @ Thanh todn ngay Nhan kém héa ddn
Phigunhgp | Phiéuchi | Héadon |
Théngtin chy Chilng ti
Mhacungcdp | CTY_HATHANH 4k = | Céngty C& phan Ha Tharh || | Na2y hach tozn
Nousi e hing || | Moay chingta
Dién gigi B3t muz hing | 5 phigu nhip
NV muz hing dr | Kemtheo | ching ti g
Thamchidu  BMHDOOD1

| e——
1.Hangtign | 2 Thug | 3 Chi phi ‘ Loai tign Ti‘gé
Mihing ¥ Tén hing ® Ko # TKKw @ TKTién B DVT # Siliong ® Bongid A Thamten ATy
BT_NOKIAN7 i Bién thozi NOKIA N7 156 1561 111 Chigc 1000 4200.000,00 42.000.000
DT_SAMSUNG D | Bién thoai SAMSUNG D3 156 1561 11 Chige 1500 4.000.000.00 60.000.000
B3m w30 43y 62 thdm mdi
S5dong =2 | 25.00] ] 102.000.000]
4 13
Téngtign hang 102.000.000 Tignthus GTGT 10.200.000
Tizn chiét khdu 0 Téngti2n thanh todn 112.200.000

Ngay chung tir: 12/01/2015
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Chuong5: Kétoanmuahangvacongnophaitra

«  Trudng hop hang vé kém hoa don, NSD tich chon thong tin Nhin kém hoa
don, sau d6 khai bao cac thong tin vé hod don trén tab Hoa don nhu: mau sd
01GTKT3/001 s6 0067850, ky hiéu hoa don AA/15T

« Nhén <<Cét>> dé luu chimg tir mua hang vira nhap.
W Dbi véi cac nghiép vu mua hang co phat sinh chi phi thu mua:
VD: Truong hop vi du & nghiép vu 2 phat sinh thém chi phi van chuyén Ia
2.200.000 VND (VAT 10%), theo hoa don GTGT mau s6 01/GTKT3/001,
ky hiéu AA/15P, s6 0012345. D4 thanh toan cho cong ty Ha Thanh bing
tién mat. Gia st cong ty phan bo chi chi phi mua hang theo sb luong.
NSD tién hanh nhap liéu theo cac budc sau:

«  Lap chtng tir hach toan chi phi van chuyén cta cong ty Ha Thanh => Tai phan
hé Mua hang, chon chirc nang Chiérng tir mua dich vu (hodc trén tab Mua
hang hoa, dich vu chon chirc nang Thém\Chirng tir mua dich vu), sau d6 khai
bao cac thdng tin chi tiét:

e . P, : B & % . G R 4 19, @
Trudc Sau Thém Sira C&t Xoa Hodn Ghisd Phén bé CP Map Tiénich Mau In Giop  DPéng
Chiing tir mua dich vu Hin thi trén 58 | 6 83 chinh va quintri | =
(") Chuz thanh todn @) Thanh tgén ngay |Tign mat - L& chi phi mua hang
Phigu chi
Théng tin chung Chiing ti
Nhacungedp | CTY_HATHANH b = | Céing ty C& phin Ha Thanh MNgay hachtodn | 16/01/2015 -
Ngugi nhén Ngay ching tii | 16/01:2015 -
Bia chi 1254 Ngoc Ldm, Long Bign, Ha N&i S& ching tii PCO0O0S

Ly do chi Chi tiZn mua hang
MV mua hang P v Kemitheo ching tll géc
Tham chiéu q}h
1. Hachtodn | 2 Héadon | 3 Thongke Lositién |VND [ TV @id Lo
Madichvu B Téndichvu &TKchiphiTKkhos TKti2n 4 Déitidng & BVT | SEludng & Bdngid & ThamhtiEn &
CPMH | chiphimuahang 1561 1 CTY_HA THANH 100 2.000.000.00 2000000 Th
Baim vio déy &8 thém méi
SGdong=1_ | 1.00 2,000.000
4 »
Phén b chit khiu... Tign dichvu 2000000 TignthuE GTGT 200.000
Tizn chid khau 0 TéngtiZnthanh todn 2.200.000
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Chirong 5: Ké todn mua hang va cong no phdi tra

Hién thi trén sd: Chon ché do sb ké toan 1am viée.

Lua chon phuong thirc thanh toan I “Thanh toan ngay\Tién mdt”.
Do ching tir mua dich vu hach todn chi phi mua hang, nén NSD tich
chon “La chi phi mua hang”.

Nha cung cip: Chon ma nha cung cip tuong tng voi cong ty Ha
Thanh, phan mém s€ tu dong hién thi cac thong tin lién quan.

Ngay chirng tur: 16/01/2015

Chon loai tién hach toan: VND

Tab Hang tién: Chon ma dich vu di dugc khai bao trén danh muc vat
tu, hang hod, phan mém s& ty dong hién thi cac thong tin lién quan.
Nhép don gia: 2.000.000 VND

Tab Hoa don: Khai bao cac thong tin vé hoa don nhu: mau sd
01GTKT3/001 s6 0067850, ky hiéu hoa don AA/15T

Nhan <<Céat>> dé luu ching tir mua dich vu vira lap.

«  Phan bd chi phi mua hang vao ching tir mua hang hoa => M& chang tir mua

hang ho4, dich vu da dugc 1ap ¢ nghiép vu 2. Nhéan <<Swa>>, sau d6 thuc hién
theo huéng dan sau:

Trén tab Chi phi, nhdn <<Chon>>:
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Chuong5: Kétoanmuahangvacongnophaitra

5| Ngay hach toan -H| Ngay ching i 1 Ssching 15 Din gidi

‘Chon chifng tir chi phi

Mha cung cip CTY_HATHANH
Khoang thdi gianl | Thang 1

16/01/2015 16/01/2015  PCOD0OOS Chi tign mua

2. Chon th4 gian &
4. Tich chon chifng | tim kiém chieng tir
tir hach toan chi
phi mua hang

6. Thuc hién
chi¥c ning
chon chirng i k-

4

ACY TN
= Sau khi chon xong ching tir mua dich vy, NSD nhén <<Phan bé>>:

Téng chi phi mua hang 2 000.000,0000 Phuong thiic phan b3 [T7 1& % theosélugng =] | Phanbs , |
Mihing  +| Tén hang + Sfluong +#  Thinhtizn & Tylaphdnbs =
BT_NOKIANT  Din thoai NOKIA NT 10,00 42.000.000  40,0000000000
BT_SAMSUNG..  Bién thoai SAMSUNG D9 15.00 60.000.000  60,0000000000
1. Chon phwrong
thirc phan bo
2. Thire hien phan
bo chi phi mua
hang theo so hrong
hang drge mua
S déng =2 [ 25,00/ 102.000.000] 100,0000000000 2.000.000!
7 0w

« Nhin <<Pong y>>, thong tin phan bd s& duogc ty dong 1ay ra ching tir mua
hang:
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Chirong 5: Ké todn mua hang va cong no phdi tra

% Mua hing trong ndc nhap kho - Tién m3t - Céng ty Trach nhiém hifu han ABC
e .. B =z % . E o ® 40,0 @

Trudc Sau Thém Sia €8t Xoa Hodn Ghisd Mhan HB Map Tiénich Mau In Gigp Bang

Chl.'ing iU mua héng 1. Mua hang trong nudc nhap kho Hign thi iréns8 | 53 tai chinh va quéntri | =

(O Chugthanhtoan (@ Thanh igén ngay | Tign mat - Nhén kém hoa don BANHAN HOABGN

Phi&u nhép Phi€uchi | Héa ddn

Théng tin chung Héa ddn

Hha cungcdp | CTY_HA THANH =R | | Céng ty C3 phin Ha Thanh MAu s8 HB DIGTKT001 =
Bia chi 1254 Mgoc Lam, Long Bign, H& Nai Ky higu HD AAMBT

M 58 thug 56 héa ddn 0067850
Thamchigu ~ BMHO00OT ... i MNgay héadan | 16/01/2015 -

1 Hanglian | 2 Thug | 3 Chiphi Lesitign |VND = Tigid Ly
Mahang % TKTi&n -+ BVT +| Soligng = Dongia + Thanhidn =Ty [8CK(%)+| TiEnchi@ikhdu | Chiphimuzhang -+

BT_NOKIANT | 1111 Chige 1000 4200000,00 42.000.000 000 0 800,000

BT_SAMSUNG D | 1111 Chige 1500 4.000000,00 £0.000.000 0.00 0 1.200.000

Bém vio déy dé thém méi

SGdong =2 2500 102.000.000 0 2.000.000

4 13

Phan b3 chit khau.. | T3ng tien hang 102.000.000 Tign thud GTGT 10.200.000
Tien chigt khdu 0 Téngtien thanhtodn 112.200.000

« Nhan <<Cat>> dé luu thong tin chi phi mua hang vira dugc khai bao bo sung

trén ching tir mua hang hoa, dich vu.

» Nghiép vu 3, 4, 5: Mua hang héa nhép khéu, chiu thué TTDB

VD: Ngay 20/01/2015, nhap khau hang cua cong ty FUJI (chua thanh toan
tién): 4000 lit Bia, Pon gia chua thué: 1 USD/lit. Thué nhap khau: 30%,
thué TTDB: 45%, thué GTGT: 10% theo to khai hai quan sb 4590 ngay
20/01/2015. Ty gia giao dich trén thi truong ngoai t€ 1lién ngan hang ngay
20/01/2015 la 20.700 VND/USD (Doanh nghiép chua ndp thué xuat khau,
thué TTDB, thué GTGT theo to khai hai quan. Gia hai quan ap dé tinh thué
bang vé6i gia ciia hang héa doanh nghiép da khai trén to khai hai quan).
NSD tién hanh nhap liéu nhu sau => Tai phan hé Mua hang, chon chirc
nang Chirng tir mua hang hoa (hoic trén tab Mua hang hoa, dich vu
chon chirc nang Thém\Chirng tir mua hang hoa), sau d6 khai bao cac
thong tin chi tiét:

« Lua chon loai chtng tir mua hang 1a “Mua hang nhdp khdu nhdp kho”.
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Chuong5: Kétoanmuahangvacongnophaitra

Hién thi trén s6: Chon ché d0 so6 k¢ toan lam viéc.

Luya chon phuong thirc thanh toan 1a “Chuwa thanh todan”.

Nha cung cip: Chon mé nha cung cp twong Gmg vé6i cong ty FUJL, phan mém
s tu dong hién thi cac thong tin li€n quan..

Ngay chung tir: 20/01/2015
Chon loai tién hach toan: USD va nhap ty gia 12 20.700 VND

Tab Hang tién: Chon m& hang twong ng 1a Bia, phadn mém s& tu dong hién thi
cac thong tin lién quan. Nhap s luong: 4.000 va don gia: 1 USD => phan mém
ty dong tinh ra thanh tién va tién quy doi.

% Mua hing nhip khiu nhip kho chira thanh todn - Cang ty Trach nhigém hifu han ABC

e 2 2 & B2 9 % : é‘l?@’_mei_ld‘-,lg@
In

Trude Sau  Thém Skra C8t Xoéa Hodm Bdghi NhénHBl MNap  Tiénich (TEM Gilp  Béng

Chung tif mua hang 3 Mua haing nh3p khiu nhip kho - Hign thitrén 8 | S8 t3i chinh v quantr | =
oCusamn Tt
Phigunhap | Hoadon

Théng tin chung Chiing ti

Nhacung cdp | CTY_FUJI 4k~ [Cang ty FUUI ||| Nady hach todn
Mgudi giao hang | | Mgay ching b m
Di#n giai | Mua hang nhip khiu | 58 phi€u nhap
S o Pt

Tham chidu

B e —
| —

1 Hangtizn | 2 Thud | 3 Phitudchsiquan | 4 Phihangvakho | losifen | USD =] Tyas | 2070000

Mihing % Tenhang +# Ko # TKkho - TKcongng 6l BVT R SGlugng 4 Bongid & ThanhtEn - ThanhtiEn quy d6i +
BIA Biz hai 156 1561 331 Lit 4.000.00 1.00 4000.00 82.800.000
Bam vao day dé thém mdi

S5déng =1 4.000,00 4.000,00 82.800.000

4 »

Phén bd chiét khas... Téng ign hing 4.000,00 82.200.000 Thu@NK 24.240.000
Tign chia khdu 0.00 0 ThugTTEB 48.438.000
Téng tign thanh loan 4.000.00 82.800.000 Tignthu GTGT 15.607.800

« Tab Thué: nhap cac thong tin vé thué gdm:
= Nhap % thué NK: 30%, phan mém ty tinh ra s tién thué twong tng.

= Nhap % thué TTPB: 45%, phan mém ty tinh ra s tién thué tuong
ung

Banquyén ciaMISAJSC 165



Chirong 5: Ké todn mua hang va cong no phdi tra

= Nhap % thué GTGT: 10%, phén mém ty tinh ra sb
g => ddng thoi

tién thué twong

= TK d6i tng thué GTGT: 1388 (Néu doanh nghiép di nop thué

GTGT hang nhap khau thi TK ddi tng la 1331)

% Mua hang nhip khau nhp kho chua thanh toan - Céng ty Trach nhiém hifu han ABC

€ S L T RE S 4| bjn & 400 @
Trudc Sau Thém Sya Cdt Xoa Hedn Boghi Mhan HP Map  Tiénich Mau In Gitp Boang
Chifng tif mua hang |3 V= heng nhipkhdu ihip kro - Hin th tén 55
@ Chuathanhicén () Thanh tgdn ngay
| Phi€unhdp | Héadon |
Théng tin chung Chingtil
Nhicungcsp | CTY_FUMI 4~ | Congty FLUI ||| Ngay hach tosn
Ngusi giao hang | | || Noaychingtn [20012015 |+
Dién gisi | Mus hang nhp khau ||| ssphigunhsp
Wt | T T
Tham chiéu

B T I
/=

1 Hangtitn | 2.Thué | 3 Phitriéchsiquan | 4 Phihingvekho | Lositizn | USD

~| Tygs | 2070000]

BIA 30,00 24840000 3333 45,00 48438000 3332
B&m vio ddy g€ thém méi

10%

Ma hang %/ % thug NK 45| Tign thué NK | TK thu€ NK | % thué TTD - Tién thus TTOB 1 TK thud TTD 8 % thué GTG - Tign thu GTGT 8 TKDU thué GTGT

15.607.800; 1388 |

S&déng =1 [ 24.840.000] | 43.438.000 | 15.607.800

4 »

Phan b8 chidt khdu Téngtign hing 4.00000 82.800.000 ThuéNK 24.840.000
Tizn chigt khau 0,00 0 Thu TTEB 48.438.000
Téngtign thanh todn 4.00000 82.800.000 Tignthué GTGT 15.607.800

« Nhin <<Cét>> d¢ luu chimg tir mua hang vira nhap.
» Nghi¢p vu 6: Lap chung tir hang mua trd lai, gidm gia.
VD: Ngay 17/01/2015 tra lai 01 dién thoai Nokia N7 do

c6 hu hong ning

mua ngay 16/01/2015 ciia cong ty Ha Thanh, theo hoa don GTGT méu s6
01GTKT3/001 s6 0000003, ky hiéu hoa don AB/15T ngay 17/01/2015,

NSD tién hanh nhap liéu nhu sau => Tai phan hé Mua hang, chon churc

nang Tra lai hang mua (hodc trén tab Tra lai hang mua
Thém), sau do6 khai bao céc thong tin chi tiét:

» Hién thi trén s6: Chon ché d6 so6 ké toan lam viéc.

chon chirc nang

« Luwa chon phuong thirc giam trir cho ching tir tra lai hang 1a “Thu tién mat”.
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Chuong5: Kétoanmuahangvacongnophaitra

Tich chon Tra lgi hang trong kho:
Chon ching tir mua hang c6 phat sinh hang mua bi tra lai:

[ Hang mua tra lai - Giam tp

e . 2. 2

Truéc  Sau  Thém S

rach nhiém hifu han ABC -0 x|

/l (=] ||ﬂ %z,_ni_p_'@ @
g In

hiséd | CipséHD ' MNap Tiénich  Mdu Gilp  Déng

1. Chon chirng tir
mua hang phat
sinh hang tra lai

Chirng tu tra lai h//ng mua — Hign thi trén 58 i
i 2. Thiet lap dieu
O ecmiciom | i b i [P st
Phié § tir mua hang
3. Thwe hién tim
5 gp || CTY_HATHANH = | Céingty C8 phn Ha Tha R
Nha cung cip | Céng ty C8 phan Ha Thanh kiém chime tir
K [Théng 1 v 1 [owonz01s =] een [3uouz01s ||| Layditie

@] | Ngay hach tod | Ngay chingti = S&chingtil # S5héadonHA T Mihing AT SSliong & Dongid -8 Thanh tign -5 S5ludng tra lai
E @ = = o] o] W< (W) < < <

N 16/01/2015 16/01/2015  MHOQDO2 0067850 V1. BT_NOKIAN7 B0 10,00 4.200.000.00 4.200.000 R ]
\ 16101/2015 16012015 MHODDOZ 0067850 V1. DT_SAMSUNG. Bi 1500 4000.00000 60000000  /Zh6.00]
4. Tich chon }

hang hod bi |
tra lai

S5 dén..| | 25,00] [ €4.200.000] 16,00]

« Nhén <<Pong y>>, thong tin hang bi tra lai s& dugc ty dong ldy 1én ching tir

tra lai hang mua:
Ngay chung tir: 17/01/2015
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Chirong 5: Ké todn mua hang va cong no phdi tra

® Hang mua tra lai - Tién mit - Céng ty Trach nhiém hifu han ABC

e 2 B EFHE 9 @| = ||§‘I %'“‘ﬁ'“b"@ ©]
In

Trugc  Sau  Thém Sila Cat Xoa Hodn Boghi | CépsGHD ' Map Tiénich Mau G

Chirng tur tra lai hang mua

idgp BPong

i s

BT Sy O R TR

Nhgo & CTmumhong (4 =| ) Giamiriicéngng @ Thut@nmat ¥ Tralai hang trong kho
Phiguxudt | Phiuthu | Hésddn |
Théng tin chu BT
Nhicungefp | CTY_HATHANH =E +| [ Cang ty C8 phan H3 Thanh | | | Mgy tzch tosn 1701722015 [E) =]
ot nhén héng | ||| Naiy ching
Bigchi | 125 Ngoc Lam. Long Bign. Ha NGi ||| 55 phizu xust
ews |
Woaing | L T
Thamehisy  MHO00D2
| m———
[ 1. Hangtin | 2 e | lositizn |VND |~ Tyaid | 1.00]
Mihing % Tén hang B K & TKtign B TKkhe ®  BVT B Silugng & Dengis & Thinhtign =
BT_NOKIANT | Bién thosi NOKIANT 156 111 1561 Chige : 1,00 4.200.000,00 4.200.000° |1

S&déng =1 1,00] 4.200.000

Taéngtien hang 4.200.000

Tign thue GTGT 420,000 Tang tign thanh todn 4.620.000

« Nhan <<Ciat>> dé luu ching tir tra lai hang mua vira lap.

«  Chon chirc nang Cép s6 hoa don trén thanh cong cu:

Ba cdp dén =4 hoa don <0000002>, cdp dén ngay

C3p sé héa don

17/01/2015.

“Théng tin héa ddn
M3u 58 | D1GTKT3/001 -
Ky higu HD | ABNST v
55 hod dan | 0000003 |
—-

v/ Dongy | @ Hiybo

+ Nhin <<Pong y>>, thong tin hoa don s& dugc tu dong cap nhat 1&n tab Hoa

don cta ching tir tra lai hang mua vira 1ap.

168

Ban quyén ciaMISAJSC



Chuong5: Kétoanmuahangvacongnophaitra

% Hang mua tra lai - Tién mét - Céng ty Trach nhiém hiru han ABC

e 2. [ @ B lg 2 &% E ||£1 %'A'lb'lg [©]
Trudec Sau Thém Sira C&t Xda Hodn Bo ghi Cép s8 HD MNap Tiénich Miu In Gilp  Pdng
Chirng tir tra lai hang mua Hign thi ren s6
Tm | Gismtricongng (@ Thutign mat Tr3 Iai héng trong kho DA CAP 56 HOA BON
Phiguxuft | Phifuthu | Héadon |
Théng tin chung Hod ddn
Hhécungcdp | CTY_HATHANH || cang ty €5 phan Ha Thanh | |mMaussnp | 01GTKT3I001
Bia chi | 1254 Ngoc Lam, Long Bién, Ha Nai || bz e
woss | T [seren
Hinhthic TT | TMICK. | Ngay héaden | 17/01/2015
Tham chiu XKD119.001 ...
| ——
[ 1 Hangtien | 2 Kiec | lositen [VND | Tyaid | 1,00]
Mihing 7 Tenhang  #  Khe ® TKiEn ® TKkio B VT #  Sihigg +  Bdngis B  Thinhtien
DT_NOKIANT | Bign thoai NOKIANT 156 11 1561 Chige 100 4.200.000.00 4.200.000 1
S5 déng = 1 1,00 4200000
4 »
Téngtizn hing 4200000
Tign thué GTGT 420.000 Téng tien thanh todn 4,620,000

K& toan cong ng phai tra
Déi voi nghiép vu tra tién cho nha cung cép, NSD c6 thé thuc hién trén
phan hé Quy, Ngan hang hoic Mua hang. Tuy nhién, dé thuan tién cho
cong tac theo ddi, quan 1y chi tiét cong no theo ting hoa don NSD nén
hach todn cac nghiép vu nay tai muc Tra tién nha cung cz‘ip, phan h¢ Mua
hang

» Nghiép vu 1: Thanh toan n¢ phai tra.

VD: Ngay 26/01/2015 thanh toan ng cia cong ty Hong Ha cho hang mua
ngay 12/01/2015 bang séc chuyén khoan ctia Ngan hang BIDV.
NSD tién hanh nhép liéu nhu sau => Tai phan hé¢ Mua hang, chon chirc
ning Tra tién nha cung cip (hoic vao Nghiép vu\Mua hang\Tra tién
nha cung cip), sau d6 khai bao cac thong tin chi tiét:
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Chirong 5: Ké todn mua hang va cong no phdi tra

Tra tien nha cung cap

2 g - o
Tra tién nha cung cap
Phuidng thic thanh lodn | Séc chuynkhoin  |+| Loaitien |VND  |+| Tyois | 1.00]

Nha cung cdp | CTY_HONG HA | Nosyimien 26012005 =] Nymuahang | | | v dunies |

S5tign 550.000

Chilng it céng ng

[] + Ngaychingy # SGchingti + Sihéadon + Hanthanhican Téng nd 6  Ssconnd & SHira a Tkg
® m = = = < < E
T 12012005 MHOD00DT 0012745 550,000 550,000 550000 231
550,000 550,000 550,000
J »

Chon loai tién thanh toan: VND

Ngay tra tién: 26/01/2015

Nhén <<LAy dir liéu>>, hé thong s& tu dong liét

Phuong thirc thanh toan: Chon I Séc chuyén khoan

Nha cung cip: Chon nha cung cép la cong ty Hong Ha

ké cac chirng tir mua hang

chua thanh toan d6i voi cong ty Hong Ha trén tab Chirng tir congng.

cot SO tra.

tién nha cung cap:

Tich chon chung tir mua hang can tra tién va nhap sd tién 550.000 VND vao

Nhén <<Tra tién>>, hé théng ty dong sinh ching tir Séc chuyén khoan tra
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Chuong5: Kétoanmuahangvacongnophaitra
¢ 9 L HE®D» 7B @

%@ . 4 -1 @ @
Trudc  Sau  Thém  Sira CAt Xéa Hodm Ghisd ' Map Tiénich  Miu n Gilip  Déng

Séc chuyén khoan tra tién nha cung cap Hign ti rén s
- Thong tin chung

Chilngti
Tai khoanchi | 0540111870032 dR = | Hgan hing TMCP Bu tu va Phat trign Viét Nam ||| | Nagyhachtoan |zs/0172015 -
Ngidung TT | Tra ti2n nha cung cép | | | Mo2ychngti |26101/2015 o
Nh3cungefp | CTY_HONG HA | | Cong ty TNHH Hang Ha || | sschingws | sckoooot
Sia chi | 5241 Nouy&n Van Cu. Ha Nai |
Tai khosn nhan | 012548663778 = | | Hgn hang MB Bank |
Nhanvien | 4P v Thamchigu MHO00O! ..
—
1. Hachiodn | 2 Chingtd Loai tign |VND | Ty aid ‘ 1,00
Din gidi “  TKNd +® TKCGs & S& tign + KhoanmucCP = Bdnyi 4+ Cénglinh 4
Tra ti#n nha cung cép N 12 550.000
SGdéng = 1 550,000
4 L3

Tai khoan chi: Chon tai khoan ciia Ngan hang BIDV
«  Tai khoan nhan: Nhap tai khoan ciia nha cung cip tai MB Bank.

« Nhén <<Cét>> dé Iuyu chimg tir tra tién nha cung cap vira 1ap.

Pé tim lai chirng tir tra tién nha cung cdp da ldp, NSD chon sang tab

Thu, chi tién ciia phin hé Quy hodc Ngan hang tuy thuéc vao phwong
thuee thanh toan da chon.

» Céc nghiép vu khac thuc hién tuong tu.
1.42.11.3 Déi trir chikng tir

Trong qué trinh hach toan, phat sinh nghia vu tra tién nha cung cép, ké toan
lap Phiéu chi hodc Séc, Uy nhiém chi nhung khong theo dbi chi tiét tra cho
hoa don nao. Tuy nhién vao mét thoi diém bat ky sau d6 (hodc dén cudi
ky), ké toan lai c6 nhu cau theo ddi chi tiét cong no theo hoa don. Bé dap
g duoc nhu cau nay, trong phan mém ké toan MISA SME.NET c6 tinh
ning ddi trir cdng ng cho cac chimg tir mua hang va chimg tir thanh toén.
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Chirong 5: Ké todn mua hang va cong no phdi tra

« Tai phan hé Mua hang, NSD chon chitc nang P#i trir chirng tir(hoic Vao

Nghiép vu\Mua hang\Péi trir chirng tir):
« TK phai tra: TK 331 (phan mém ty mic dinh sin).

« Chon ngay doi trir va loai tién sau d6 nhan <<Lay dir li¢u>>:

1. Chon nha cung cap can doi trir
T3i khoan phai tra Nosydaiii 3U0U2015 |v| Lositen [WND w| | Laydilieu |
i Minhacungcdp 5 Ténnhacungcdp SNH Misdthud & Bia chi | S3thanh toan chua déi tri 5 Scéngnochuadditd B
@ ® o = & = < <i
" CT_PHUTHE Céng ty TNHH Phi The 5586, Nouy#n Tréi, Ha Néi 185,000,000 526,000,000
55 dong..| 185.000.000 526,000.000
€ o | | [0

« NSD tich chon nha cung cap s& dugc ddi trir chung tir (VD: Cong ty Phli Thé),
sau d6 nhan <<Thwec hién>>, hé théng di tu dong thiét 1ap cac chung tir s&

duogc ching tir theo trat tu chimg tir ndo phat sinh trudc thi ddi trir trude. Trudng
hop mudn thay doi lai chung tir s& dugc ddi trir, NSD nhan chon chirc ning

Xem chi tiét:
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Chuong5: Kétoanmuahangvacongnophaitra

- M x

B4 trir chimng tir
2. Két qua dai trir
Téi khodn phsi ra Nody 5 i Losi tin

Chiing til thanh tosn [ Chiing til céing ng 1. Chon xem

Mirbeuwgcis  Tenshscungcds 1 tiét
= = “F | sochiadsti |  Sodoiti | Sichuaddild ssaawi \

= = < < H = =l

CTPHUTHE  Céngty THHH Phi The 185.000.000 185.000.000 526,000,000 185.000.000 Xehichi tiet

Chi ti€t d&i trir chitng tir - CT_PHUTHE

Tai khoan phai 1ra | 331 | Nh& cung c&p | Céng ty TNHH Phi The | Lozitizn [vuD |
~ Chiing tii thanh todn
[V | Loaichingtii = No#y chingtil i S5 ching tif a| Dién gisi +  SStEn A SSchuaddity B SGtEndaity A
@ [ = i = < H
i Phi&u chi 27/01/2015 PCOO00E Tra tign cho cfing ty Phii T_ 185.000.000

C6 thé nhap lai 56 tién dwoc
déi trir giira chitng tir thanh
todn va chfmg tir cong ng
(Téng sb tién nhp lai phai

BT

ba.ng nhau gitta chieng tir thanh
- Chiing tii céng ng toan va chirng tir cong ng)
@a| [ + Ngaydﬁgma\&mﬁgm “|M A Geonng = SGtién dai i =
<3 Cong noddu ky nh. 31122014 OPN oPi 52000000 52,000 i
© ¥ Muahingtrong ni.  O30L2015 NKDI15001 0012745 Mua hang chua tha. = 500.500.000  473.000. 185.000.000
Q|
55 do.. | | 553.500.000)  526.000.000] 185.000.000
@ g [ ne | [ Bongy | [@ Hoves |

Sau khi sira d6i lai chimg tir d6i trir, NSD nhin <<Pong y>>:

Tai man hinh Két qua dbi trr, nhan <<Hoan thanh>> dé hoan thanh chirc

nang d6i trir ching tir.

Dé xoa bo viéc doi trur gitra cdc chung tw thanh toan va chung tu cong

ng ciia nhd cung cdp da dwoc ldp truée dé, NSD sé chon chire ning Bé

doi triv trén phdn hé Mua hang.

1.42.12 Xem va in b4o c4o lién quan dén mua hang va cong ne phai tra

Sau khi cap nhat cac ching tur lién quan dén cac nghiép vu mua hang va
cong ng phai tra, phan mém s€ ty dong xur 1y va dua ra cac bdo cdo mua

hang va cong ng.

® So chi tiét mua hang
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Chirong 5: Ké todn mua hang va cong no phdi tra

« Tai phan hé Mua hang, chon tab Bao cao phan tich (hoac vao Bao cao\Mua
hang chon béo cdo can xem), sau d6 nhan <<Chon tham s6>>.

«  Chon bao céo 1a S6 chi tiét mua hang, sau d6 khai bao cac tham sb bao cao nhur:
khoang thoi gian, nhom VTHH, Nhom NCC, NV mua hang, mat hang, nha cung

54 chi ti€t mua hang

cap:

Bdo cdo

| 2. 58 chi tiét mua hing

- Tham 56

K bdo céo |Théng‘|

v| NhémVTHH |

Ti 010172016 = | B&n |21012015 || NhémNCC |

NV mys hing | J
~ # Mahang Tén hang + -
- . ol
Bia hai
W CHI Chi khau 500m
Vv CPMH Chi phi mua hang
W7 DT _NOKIAN7  Dign thoai NOKIA N7
W DT_SAMSUNG. Dién thoai SAMSUNG D3 .
© # MENCC Tén NCC 5 -
E @ = &
¥/ CH_HOMNGHA  Ca hang Hang Ha
¥ CToOL Céng ty Dign luc Ha N&i
W/ CT_HUEHDA  Céngty CP Hué Hea
¥ CT_PHUTHE Céng ty TNHH Phi The
¥/ CT_TRAMANH  Céngty Trin Anh
b CTVTQD Céng ty Vién théng Quén dgi -
X6a diey kign v Benay @ Hiybo |

« Xem bao cdo:
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Chuong5: Kétoanmuahangvacongnophaitra

~ Tép Danhmuc Nghiépuu Héthéng Tiénich Trogilp  Dang lam viéc trén: S8 tii chinh - CBng ty Trach nhiém hin han ABC Thing bio @)
" [ Chonchinhanh lam viéc 4 Tim kiém [Z; Béo céo [[] Ngayhachtodn | (2] Nap g Mau - [F] Bao cao dacat + | 5 Thugon | 3 Xudtkhdu £ In = 9 Gup

» | Bénmushing  Hdpd@ hing Mushinghés dichvu Nhénhéadén Tralaibdngmus  Gismgis hini ¢ Thay dfisovdi MISA SME NET 2012 4 -

i SO CHI TIET MUA HANG

o

5 Théng 01 nim 2015

= ——

w

g Kéo mét tigu d& cdt vao day d& nhém theo cbt d6.

Nogyhsoh ;; Ng2y . SSching -n‘ Nody hés -n| sshea -n‘ Mahing 4  Ténhang -D‘EMT-E‘ 58 lugng a‘ Bdngid & Gid bimua u‘ Chit khiiu

| = = [=1: = = = [=1 = =i < <! <

*ﬂ 03/01/2015 | 03/01/2015 NK0115001 = 03/01/2015 | 00127456  TL_TOSHIBA110 Tilanh TOSHIBA11  Chige 3500 5.000.000,00 175.000.000

g 03/07/2015 © 03/01/2015 NKO115.001 = 03/01/2015 - 0012745  TL_TOSHIBA1S0 Tulanh TOSHIBA1S  Chigc 40,00 7.000.000,00 280.000.000
f——— | 08/01/2015 = 08/01/2015 XKD115001 = 04/01/2015 A 0000015 TL_TOSHIBAT10 Tilanh TOSHIBA11 Chige 0,00 5.000.000,00 o

ﬂ 12/01/2015 . 12/01/2015  MHO0001 12/01/2015 - 0012745 CHI Chi khau 500m Cudn 10,00 50.000,00 500.000

'_n 16/01/2015 = 16/01/2015  MHO0002 16/01/2015 - 0067850  BT_NOKIA N7 Dién thosi NOKIAN7  Chi&e 10,00 4200.000,00 42.000.000

| 16/01/2015 | 16/0172015  MH000D2 16/01/2015 - 0067850 = BT_SAMSUNG Bién thoai SAMSUN  Chige 15.00 4.000.000.00 60.000.000

s

g‘;, 16012015 16012015 PCODOOS 16012015 0012345 CPMH Chi phi mua hang 100 200000000 2000000

?m‘ 1710172015 - 17/01/2015 XK0118.001  17/01/2015 0000003  BT_NOKIA N7 Bién thoai NOKIAN7  Chigc 0.00 4200.000.00 o
|~ 20012015 20012015 MHOOO03 20012015 45%0  BlA Bis hci Lit 400000 2070000 82500000

Eod

i

A

» |Sddong =9 4111.00 642.300.000

L[« »
E3 May chi: HKDUNG\MISASME2015 ||| Tén DLKT: KE_TOAN_2015 | /% Nousi ding: Admin | || | Téng daituvan: 1900-8677OVR NUM| | [[1033sa [207<00 |

» S6 nhat ky mua hang

« Tai phan hé Mua hang, chon tab Bao cao phén tich (hoac vao B4o cao\Mua
hang chon béo cdo can xem), sau d6 nhan <<Chon tham s6>>.

«  Chon b4o c4o la S6 nhat ky mua hang, sau d6 khai bao khoang thoi gian:

58 nhat kj mua hang

Béo céo |3.5E:°nhaftk§fmua hang v|

Tham s&

Kibdocdo | Thang 1

T 0120s | = Bén 2MsE -

[] iChi hién thi héa don mua hang chua thanh todn ngay

v oy | @ iy |

« Xem bdo cdo:
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Chirong 5: Ké todn mua hang va cong no phdi tra

May chi: HKDUNG\MISASME2015 ||| Tén DLKT: KE_TOAN_2015 | Ngudi ding: Admin | ||

. Tép Danhmuc Mghiépwu Héthdng Tiénich Tro gitp Dang 1am viéc trén: $6 t3i chinh - Céng ty Trach nhiém hitu han ABC Thong biolg)
~ [[) Chonchinhanhlamviéc () Tim kiém [ Biocio [] Ngdyhachtoin (2] Map s Miu ~ [ Bao cioascit ~| i Thugon | 38 Xuftkhdu £5 in ~ i Guup
» 6a, dich vu 4 Tralsihangmua  Gidm gia han ¢ ) Thay ddiso vdi MISA SME.NET 2012 | -
Chon béo cdo. $O NHAT KY MUA HANG
o
5 Thing 01 niam 2015
= E—
@ -
S | e i B e e
. . . A . A — S L Nguyén Tai khoan khdc Phai tra ngudi
Noay hach todn | Ngdy chingtii | S6chingtl | Ngay héa don Sohnadﬂn‘ Dign gidi ‘ Hng héa |iauv§|h‘m}mym{ b
| = = = = < [OOf < =
s 030172015 NKD115001 03012015 0012745 Mua hang chuathanhtodn  455.000.000 0 0 455.000.000
& s 120172015 MHO00D1 12012015 0012745 Mua chi ding che phin xu 0 0 621 500.000 500.000
= 16012015 1800172015 MHO0002 18012015 0067850 8t mus hang 102.000.000 0 0 102.000.000
W ezt 16012015 PCO000S 16/012015 0012345 Chi tign mua hang 2.000.000 0 0 2000000
“ga| 20012015 2000172015 MHO0003 200012015 4580 Mua hang nhap kh&u 82.800.000 0 0 82200000
|
d
=
Ead
4
&2
S5déng=5 £41.800.000 0 500.000 842.300.000
| Téng dai tivan: 1900-8677 OVR | NUM | Il

| [10:31 sa || 207120 |

» Tong hop cong ng phai tra nha cung cap

Tai phan hé Mua hang, chon tab Bao céo p

héan tich (hoac vao Bao cado\Mua

hang chon béo cdo can xem), sau d6 nhan <<Chon tham s6>>.

khoang thoi gian:

Chon bao co 1a Tong hop cong ng phai tra nha cung cép, sau d6 khai bao

Téng hop céng ng phai tra

Bdo cdo | 4. Téng hgp cbng ng phai tra nha cung cip - |
Théng ké theo | <<Khéng chon>> - |
Bihan=a
Ky bdo céo | Thang 1 | Taikhoan |331 *| Leaifizn [VND [+
Tu [o1012015 |~ | pen [3U012015 +| Whémmce | -
MiNCC 4 Tén NCC + Bia chi =
E @ = = ®
CHHONGHA i hang Hang Ha
cToL Céng ty Bién luc Ha Néi 575, Xuén Thiy, Cau Gidy, Ha I
v CT_HUEHOA Céng ty CF Hug Hoa 686, Nguyén Chi Thanh, Ha N&i
V| CT_PHUTHE Céng ty TNHH Phi The 686, Nouyén Tréi, Ha NGi
V| CT_TRANANH  Céngty Trén Anh
v| cTviaD Céng ty Vién théng Quén déi
v/ CTY.Fu Cang ty FUUI Nh3t Ban
V| CTYHATHANH  Céngty C4 phin Ha Thanh 1254 Ngoc Lém, Long Bién, Ha NG
V| CTYHONGHA  Céngty TNHH Hang Ha 9241 Nuyén Van Cil, Hz Néi
e e .
v Bongy || @ Hiybs |
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Xem bao céo:

Tép Damhmuc Nghispwu HEthéng Tiénich Trogilp  Dang lam viec trén: 5 tai chinh - Cng ty Trich nhiém hifu han ABC .
[] Chon chi nhénh lam viec . Tim kiém 1S, Biocdo [ Ngayhachtoan 2] Map i MAu = [5] Bao cdodicit - | i Thugon | 3 Xutkhdu £5 In = (g Guup
» | Ponmuahing HopdBngmuahing Muahanghéa dichvu Nhanhéadon Tralaihangmua  Giamgid haniq ) Thay ddiso voi MISA SME NET 2012 (&} ~
TONG HQP CONG NG PHAI TRA
=3 .
5 Tdi khodn: 331; Loai tien: VND; Thang 01 nam 2015
= re—
@
g Kéo méttisu d& citvao déy d& nhom theo cot dé.
—— " S » s m\ 55 du dBu ki I Phét sinh | S8 du cudi ki
cung n nha cung céng
=0 = NG cé No cé | NG cé
= = = = = =
CT_HUEHOA Céng ty CP Hug Hoa an 0 70.000.000 70.000.000 0 0 0
CT_PHUTHE Céngty TNHHPhiThE 331 0 53.000.000 212,500,000 500.500.000 0 341.000.000
CTY_HONGHA  Céngty TNHH HengHz 331 [ 0 550,000 550,000 0 0
»
~ || S5 dang=3 [} 123.000.000 283.050.000 501.050.000 ] 341.000.000
My chi: HKDUNG\MISASME2015 || | Tén DLKT: KE_TOAN_2015 | Naudi ding: Admin | | | Tdng dai ivan: 1900-8677 OVR | NUM | ]l |[10:43 a0 |[T0720
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Cau hoi on tap
1. Néu nguyén tic hach toan ké toan mua hang?

2. Néu quy trinh mua hang cua doanh nghiép tir Itic ¢6 nhu ciu cho dén khi hang
nhap kho?

3. Pi véi nghiép vu mua hang nhap khau, trong trudng hop doanh nghiép chwa ndp
tién thué GTGT hang nhap khau thi ké toan hach toan trén phin mém MISA
SME.NET nhu thé nao? Dén luc ndp thué s& hach toan nhu thé nao?

4. Liét ké mot sb chung tir duoc sir dung cho viée hach toan cac nghiép vu lién quan
dén hoat dong mua hang?
Bai tap thuc hanh
Tai Cong ty TNHH ABC c6 phat sinh cc nghiép vu ké toan lién quan dén
hoat dong mua hang nhu sau:
1. Ngay 03/01/2020, mua hang ciia Cong ty TNHH Hong Ha. (VAT: 10%;
chua thanh toan tién)
» Tivi LG 21 inches SL: 10, BGCT: 2.700.000 (VND/chiéc)
»  Tivi LG 29 inches SL: 08, PGCT: 8.990.000 (VND/chiéc)

Theo hoéa don GTGT méu sé 01GTKT3/001, s6 0012745, ky hiéu
AB/17P, ngay héa don 02/01/2020.

2. Ngay 07/01/2020, tra lai hang cho Coéng ty TNHH Hong Ha
»  Tivi LG 21linches SL: 02
Theo héa GTGT mau s6 01GTKT3/001, s6 0000001, ky hiéu AB/17T
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3. Ngay 08/01/2020, mua hang ciia Coéng ty C6 phan Pha Thai. Ty 18 CK voi
mdi mit hang: 2%; VAT: 10%, chua thanh toén tién.

»  Dién thoai NOKIA N6 SL: 20, PGCT: 4.100.000 (VND/chiéc)

>  Dién thoai SAMSUNG E8  SL: 15, DPGCT: 3.910.000 (VND/chiéc)
Theo hoa don GTGT 01GTKT3/001, s6 0052346, ky hiéu AC/17E ngay
03/01/2020.

4. Ngay 15/01/2020, mua hang ctia Cong ty TNHH Lan Téan, VAT: 10%);
chua thanh toan tién.

>  Diéu hoa nhiét 46 SHIMAZU 12000BTU SL: 08 DGCT: 9.900.000

(VND/chiéc)
>  Diéu hoa nhiét do SHIMAZU 24000BTU SL: 04 BDGCT: 14.000.000
(VND/chiéc)
Theo héa don GTGT 01GTKT3/001, s6 0025857, ky hi¢u AF/17P, ngay
15/01/2020.
Tong phi van chuyén: 990.000 VND (Pi bao gdbm 10% thué GTGT)
phan bd phi van chuyén theo s lugng .

5. Ngay 24/01/2020, nhap khau 02 may vi tinh Compagq cua Cong ty FUJI,
Pon gia chua thué: 500 (USD/chiéc), ty gia 20.000 VND/USD chua thanh
toan tién hang.

Thué nhap khau: 30%; Thué GTGT: 10%;
To khai hai quan s6 2567, chua thanh toan tién

6. Ngay 25/01/2020, mua hang ciia Cong ty C6 phan Phu Thai, tién hang
chua thanh toan gom:

»  Tivi LG 19 inches SL: 10, DPGCT: 2.400.000 (VND/chiéc)

» Tivi LG 21 inches SL: 02, PGCT: 2.800.000 (VND/chiéc)
VAT 10% theo hoa don GTGT 01GTKT3/001, s6 0085126, ky hiéu
NT/17P, ngay 25/01/2020

7. Ngay 26/01/2020, chuyén tién giri ngan hang Cong thwong mua hang cia

Cong ty TNHH Ha Lién
BanquyénciaMISAJSC 179




Chirong 5: Ké todn mua hang va cong no phdi tra

>  Dién thoai NOKIAN7  SL: 05, DGCT: 4.200.000 (VND/chiéc)
>  Dién thoai NOKIAD9  SL: 06, DGCT: 4.000.000 (VND/chiéc)

VAT 10% theo hoa don GTGT 01GTKT3/001, s6 0052185, ky hicu
DK/17E, ngay 26/01/2020

8. Ngay 28/01/2020, mua hang ctia Cong ty c¢6 phan Ha Thanh chua tra tién, gdm:
>  Diéu hoa nhiét d6 SHIMAZU 24000BTU SL: 08 BGCT: 13.500.000
(VND/chigc)
VAT 10%, theo hoa don GTGT 01GTKT3/001, s6 0053162, ky hiéu
NT/17P, ngay 28/01/2020.

» Yéu cau:
e St dung thong tin khai bao danh muc trong bai tap thuc hanh chuong 2
va khai bao thém danh muc (néu can).
e Hach toan cc nghiép phat sinh vao phan mém.

e In Bang ké mua hang; Nhat ky mua hang; Téng hop cong no phai tra,. ..
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CHUONG 6

K E TOAN BAN HANG VA CONG NQ PHAI THU

Sau khi hoan thanh chwong nay, ban ¢é thé nim dwgrc:
<= Nguyén tic hach toan
<> MO0 hinh hoat ddng ban hang, cong n¢ phai thu
<= So dd hach toan ké toan ban hang, cong ng phai thu

<> K§ ning thyc hanh trén phan mém ké toan
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Nguyén tic hach todn

e Viéc ghi nhan doanh thu va chi phi ban hang phai tuan theo nguyén tic
phu hgp. Khi ghi nhan m¢t khoan doanh thu thi phai ghi nhan mdt khoan
chi phi trong tmg c6 lién quan dén viéc tao ra doanh thu do.

e Chi ghi nhin doanh thu ban hang héa khi thoéa mén dong thoi nim diéu
kién sau:

« Doanh nghiép da trao phan 16n rai ro va loi ich gin lién véi quyén s hitu san
pham hoac hang hoa cho ngudi mua.

« Doanh nghiép khong con ndm giit quyén quan 1y hang héa nhu ngudi s¢ hitu
hang hoa hoic quyén kiém soat hang hoa.

«  Doanh thu duoc xac dinh twong ddi chéc chan.

« Doanh nghiép da thu hoic sé& thu dugc loi ich kinh té tir viéc ban hang.

«  X4c dinh dugc chi phi lién quan dén giao dich ban hang.

e Truong hop hang hoa hoac dich vu trao doi léy hang hoa hoac dich vu
tuong ty vé ban chét thi khong duoc ghi nhan doanh thu.

e Phai theo ddi chi tiét timg loai doanh thu, doanh thu ting mat hang,
nganh hang, timg san pham,... theo doi chi tiét timg khoan giam trir
doanh thu dé x4c dinh doanh thu thudn ctia timg loai doanh thu, chi tiét
ting mat hang, ting san pham,... dé phuc vu cho cung cip thong tin ké

toan dé quan tri doanh nghiép va 1ap Bao céo tai chinh.

Mo hinh hoa hoat dong ban hang va cong ng phdi thu

182 Ban quyén ciaMISAJSC



Chuong5: Kétoanmuahangvacongnophaitra

Khach hang Nhan vién Ban hang Ké toan Thu kho Thu quy

Géu chu Béo gi@—%@ép va i Béo g@
s

@gup Pon dat h‘an@—%@han Don dat hén@—»%@iét hoa don ban hang>

@hén hang va H@Q{Giao hang va hoa do%—@hi s6 ké toan kho

Lam tha tuc
thanh toan

Thanh toan
ngay

Nhan phiéu va
xuét hang

Ghi thé kho

1
:

Nhan tién Lap Phiéu thu

Ghi sb tién mat

Chua thanh
toan

Ghi sé Cong no

Thuec hanh trén phan mém ké todn

1.42.13 Quy trinh xir ly trén phan mém

Mé hinh hoat déng ctia phén hanh ké toan ban hang

D liéu déu vao Xir Iy Bao cao dau ra
Churng tlr; - Bdo cdo tai chinh
- Bom dat hang, phiéu Cor s& dir ligu - - Béo cAo quén trj
giao hang Phan hé quan Iy

- Hoa dom ban hang

- Phiép nhép kho hang
ban tra lai

- Phidu xust kho

\__/_\ S nhat ky ban hang

Sé cai va chi tiét 1 khoan
182, 153, 156, 511, 131...,

¥

- S0 chi tiét thanh toan voi
nguai mua

- S6 chi tiét ban hang

- 36 chi tiét cong no

bén hang i
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1.42.14 So' d6 hach toan ké toan ban hang va céng ne phai thu

1.42.14.1 So dé hach todn ké todn ban hang

r AAA
1K 333

(2) Xdc dinh 5o thue XK, thué TTDB,
thué GTGT (PP truc tiép) phai ndp

TK 911

(3) Cuoi kv, ket chu_\'én

* doanh thu
TK 521
(4) Két chuyén CKTM, hang bin
tra lai, giam gid hang ban phat
sinh trong kv

-

TK 511 TK 111, 112, 131
_ (1) Doanh thu ban hang, cung cap
> dich vu
TK 3331
Thué GTGT
[ | ¥ phainop (PP
khau trir)
Thué
GTGT

(5) Chiét khau thwong mai, hing ban tra lai, giam gid hing ban phat sinh

Dong thoi ké toan ghi nhan gia vén hang ban khi ban hang.
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1.42.14.2 So dé hach todn ké todn cong ng phdi thu

TK 511.515 TK 131
(1) Doanh thu chvathu tién =
TK 3331
| Thué GTGT (néu co)
TK 711

7

TK 413

(2) Phai thu tr thanh 1v,
nhuong ban TSCD

;
w
|2

(3) Cac khoan chi héchokhich
hang, don viuy thac nhap khau

(3) Cackhoantra thémdo trao
461 TSCP

(3a) Cudi nién 4§, ghi nhan chénh
léch tv gia ting do danh gid sé du
cac khoan phai thu cua khach hang

TK 111,112

(6) Thu tién khach hang
TKS$15

= L3i t gia (néu thu

24 bing ngoai t¢)

TK 635
(7) Chiét khau thanh toan cho
h khach hang (néu cé)
1

TK 5212,5213

(8) CKTM, hang ban ua lai, giam

@12 hang ban phat sinh
TK 3331

Thué GTGT phai nép

TK 139,642

(9a) No phai thu kho d6i khéong thu
duoc, phai xoa s6

6 gdc ngoai té (5b) Cudi nién 46, ghi nhan chénh _ TK413
léch ty gia giam do danh gia so du
cicKhoan phai thu cua Khach hang

cé gdc ngoai té
1.42.15 Hwéng din cic nghiép vu Kinh té phat sinh
1.42.15.1 Cdc chieng tiv ddu vao lién quan

Céc ching tir dung cho viéc hach toan ban hang bao gom:
« Pon dit hang, Phiéu giao hang.
« Hoa don ban hang.
«  Phiéu nhép hang ban tra lai.
«  Phiéu xuat kho.
«  Céac chimg tir phan anh thu hdi cong no.

Mot s6 mau ching tir dién hinh:

» Hoa don GTGT lap cho nguoi mua

Banquyén ciaMISAJSC 185



Chirong 5: Ké todn mua hang va cong no phdi tra

HOA DON GIA TRI GIA TANG
Lién 2: Giao khach hang

Ngdy 25 Thang 02 Nam 2011

Don vi ban hang: Céng ty TNHH ABC
M s6 thué:

Miu sé: 01GTKT3/001
Ky hiéw: AB/11T
$6: 0000005

Dia chi: 218 Déi Cin, Ba Dinh, Ha Néi
$6 tai khoan:

Dién thoai: 04-762 7891

Ho tén nguedi mua hang:

W8 Tén don vi: Cong ty C6 phin Théi Lan

M 56 thué:

Dia chi: 599 Thanh Nhan, Ha Néi
Hinh thic thanh todn:

STT Tén hang héa, dich vu

Thanh tién

A B

3=1x2

1 |Dién thoai SAMSUNG ES

36.000.000

2 |Dién thoai NOKIA N6

31.000.000

Céng tién hang:

67.000.000

U [Thué suat thué GTGT:

10% Tién thué GTGT:

5.700.000] §4

Téng céng tién thanh toan:

73.700.000| e

S6 tién viét bing chix: Bdy mucoi ba trigu bdy tram nghin dong chan.

Ngwoi mua hang
(K¥, ght r3 ho, tén)

Nguwdi ban hang
(Ky, ghi 78 ho, tén)

» Phiéu giao hang

Thu trwéng don vi

(Ky, dong déu, ghi rd ho, tén)
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Bon vi: Cing ty TNHH ABC
Bi phin: Bin hing
PHIFU GIAO HANG
{Fiém phidu bdo hemb)

Tén khachhang: Hoang Tharh s W gy 08/03/2010
Bia chi: 42 Nguyén Thii Hoe, Ba Bink, HN 26 GHOOO13
M sd it 1021054210 Loai tién: VNE

" . . Thiri han
M3 hing Dién giai Bonvi | So lwong | Pongia | Thinh tién

hio hinh
CAC_MH | Bin hing chura thia tign Cal 1 200.000 200,000 | 12 thing
CHUOT | Bén hing chuea th tidn Cal 1 220,000 220000 | 12 thing
Thu sudt GTGT: 10% | Tién thue GTGT: 420000
Chigt khaw Téng cong tign thanh todn:  462.000

B4 tign vist bing chix Bow trdm sdu mwol hat nghin dbng chin.
DIEU KIEN BAO HANH
Bi@u kigf bao hanh 1:
Bi@u kién bdo hanh 2;
Bigu kign bio hirh 3:
Bieu kdén bdo hanh 4
NV Kinh doanh Ké toin truimg Thit khe Nzwiri mua hing

1.42.15.2 Nhdp chiing tir vao phan mém ké toan

Dé thuan tién cho viéc theo ddi, quan 1y cong tic ban hang cong no phai
thu khach hang, phan mém ké todan MISA SME.NET cho phép NSD thyc
hién tuan tu cac budc tir Lap bao gia, 1ap don dat hang, 1ap hoa don ban
hang, tinh lai ng va théng béo cong no cho khach hang....

K& toan ban hang
W Lap Béo gia: Phin mém MISA SME.NET cho phép NSD 1ap va in bao gia
giri cho khach hang. Pong thoi, phan mém cho phép chuyén céac thong tin
trén bao gia da l1ap 1én don dat hang hoic hoa don ban hang nham giam bét

cac thao tac nhép so liu.
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VD: Ngay 09/01/2015 guri bao gia cho cong ty Hoa Anh: 3 dién thoai
NOKIA N7 véi don gia chua thué 13 5.000.000 VND va 4 dién thoai

SAMSUNG D9 gia chua thué 4.500.000 VND, VAT 10%.

NSD tién hanh nhap liéu nhu sau => Tai phan hé Ban hang, chon chirc
nang Bao gia (hoac trén tab Bao gia chon chirc nang Thém), sau do khai

béao cac thong tin chi tiét:

W Bao gid - Céng ty Trach nhigém hiru han ABC

e . 2. 2 EF A 2 | 2 % _ 4 - ©4) @ @
Trudc Sau Thém Sira C3t Xda Hodn ' Map Tiénlch Wau In Gilp  Béng
Bao gia
- Théng tin chung -
Knschhang | CTY_HOAANH =P ~| | Cangty C3 phan Hoa Anh ||| ssbsoqis EGO000T
Diz chi | 1798 Ngoc Lam. Long Bign, Ha Nai || Hgzy bsogis
MisGthug | | Wgusi lien he ||| Hieulieden 31012015+
Ghi chii ‘
Tham chi&u
| sc—
1 Hangtizn lositen |WND || Tiga | 1,00
Mihing @ Tén hing 4 BVT 4 SElugng + Dongid 4| Thanh tin + Ty 18 CK 4 Tign chiét khsu+ % thuf GTGT | Tign thug GTGT
DT_NOKIANT | Biénthosi NOKIANT  Chige 300 5000.000.00 15.000.000 0.00 0 0% 1,500,000
DT_SAMSUNG D | Bién thosi SAMSUNG  Chige 400 450000000 18,000,000 0.00 0 0% 1.800.000
B&m vao diy dé thém mdi
Sédéng =2 7.00 33,000,000 0 3300000
Tizn hing 33,000,000 Tignthus GTGT 3300000
Tign chist kiu 0 Téng tign 36,300,000

« Khéch hang: Chon ma khach hang twong (mg véi cong ty Hoa Anh, phan mém

s€ tu dong hién thi cac thong tin lién quan.
« Ngay bao gia: 09/01/2015
« Chon loai tién hach toan: VND

« Chon ma hang tuong g véi dién thoai NOKIA N7 va SAMSUNG D9, phﬁn

mém ty dong hién thi cac thong tin twong Gmg
« NSD nhép sb luong va don gia twong ung.

« Nhin <<Cat>> dé luu béo gia vira nhép.

» Lap Don dat hang: Can ctr vao Bao gia doanh nghiép gui cho khach

hang, khach hang sé& 1ap Pon dit hang guri lai cho doanh nghiép yéu cau
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mua voi cac thong tin: mit hang, sé luong, mirc gia... K& toan nhap céac
thong tin trén vao phan mém nham theo doi chi tiét timg don dat hang cu
thé cia mdi khach hang.

VD: Ngay 12/01/2015 Cong ty Hoa Anh giri don dat hang gom: 3 dién
thoai NOKIA N7 vé6i don gia chua thué 125.000.000 VND va 4 dién thoai
SAMSUNG D9 gia chua thué 4.500.000 VND, VAT 10%.

NSD tién hanh nhap liéu nhu sau => Tai phan hé Ban hang, chon chuc
nang Pon dat hang (hoac trén tab Pon dat hang chon chirc nang Thém),
sau d6 khai bao cac thong tin chi tiét:

«  Trudng hop 1: Néu di lap béo gia giri dén khach hang:
= Chon bdo gié c6 phat sinh hang duoc khach hang dat mua:
fb Bon dit hang - Cong ty Trach nhiém hiru han ABC

“ox
e 9. [ EE&:‘Olg g 4

| ©4| @ @
Trudc Sau Thém Ska Cit Xda Hodn ' Map Tiénich Mau In

Gilp Ddng
Pon dat hang
- Thdng tin chung

Khéchhang |

Mgy don hang | 0%/07/2015 -
——

3
9 <] [] 1 Chonbio g |

2. Chon s

béo gid

S6bo gid

BGO00O1

Hodc
Khichtang | -
Khoing thai gian | Thang ndy

~| i [ouozz0ts [+] oan [3u07a015 [+ | Lay ditiu |

] 41 Ngdy bdogid ¥ Sibsogid £ Diéngiai # Loaitien 1 Mahang 8 Tén héng +| SSligng #1 Bongis 41 Thanh tign 8
= = = E of H < < <

i = 09012015 BGO0OT VND OT_NOKIAN7  Diénthosi NOKIA N7 300 500000000 15000000

ECTWTE owovzots  pGooont VHD BT_SAMSUNG D9  Dién thosi SAMSUNG D3

400 450000000  18.000.000

3. Tich chon

cac mét hang |
droc dat mua  f

58 dong.. | 7.00/ | 33,000,000
= Nhén <<Péng y>>, thong tin hang trén bio gia s& dugc tu dong liy
1én don dat hang:
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Ngay chirng tur: 17/01/2015

‘% Pon dt hing - Cong ty Trach nhiém hifu han ABC

Trudc

e .

Pon dat hang

@)vE\DE&“?'ﬂ g 4 @ @

&
Sau Thém Sia Cat Xoa Hodn ' Map Tiénich Mau |In |Gi|ip Bong

. Théng tin chung Bdn hang
Khéchhang | CTY_HOA ANH ol =| | Céngty C8 phan Haa Anh || | Mgay denhang |12012015 =
Biz chi ‘ 1738 Ngoc L&m, Long Bign, Ha N&i | 5@ ddn hang DDHO00001
Masothug | | Nguéinhsn hang | || | Zinh trang Chuia thic hién |+
—— ™ —
NV bén hing 4P | BigukhoinTT | v SEngay duscno : [T Tinh gi# thinh
Tham chigu BGOOOOT .
===
1.Hangtizn | 2 Khic lgaitign |VND v| Tyas | 1,00
Mihing & Tén hang = DVT & Siliong = SSlicngdigiac & Dongid -8 Thinhtidn | % thué GTGT +| Tiénthi GTGT &
DT_NOKIANT | Diénthosi NOKIANT  Chige 3,00 000 500000000 15000000 0% 1.500.000
BT_SAMSUNG D | Bién thosi SAMSUNG DS - Chige 400 000 450000000 12000000 10% 1.800.00!
e
y
SGdong =2 [ 7.00] 0.00] [ 33.000.000] | 3.300.000
Téng tien hang 33.000.000 TienthuE GTGT 3.300.000
Téng chidt ki 0 Téng tien thanh toin 36,300,000

Nhén <<Cat>> dé luu don dat hang vira lap.

Trudng hop 2: Néu chua c6 1ap bao gia, NSD sé& khai bao truc tiép trén don
dat hang:

Khéch hang: Chon ma khach hang tuong tmg vai cong ty Hoa Anh,
phan mém s& ty dong hién thi cac thong tin lién quan.

Ngay don hang: 12/01/2015

Chon loai tién hach toan: VND

Chon m& hang tuong tng vai dién thoai NOKIA N7 va SAMSUNG
D9, phan mém tu dong hién thi c4c thong tin twong ting

NSD nhap s6 luong va don gia tuong tmg.

Nhén <<Cat>> dé lvu don dat hang vira nhap.

» Nghiép vu 1: Doanh thu hang ban.

Khi xac dinh dugce doanh thu, ké toan 1ap chung tir ban hang can cur vao

thong tin trén don dat hang (néu c6) hodc c6 thé 1ap truc tiép ching tir
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ban hang cin ctr vao thuc té phat sinh ctia hoat dong ban hang. Dé thuan
tién trong viéc theo doi cong no, phén mém ké toan MISA SME.NET chia
ra hai loai ban hang chua thu tién va ban hang thu tién ngay
e Bdn hang chwa thu tién:
VD: Ngay 17/01/2015 ban hang cho cong ty Céng ty Hoa Anh: 3 dién
thoai NOKIA N7 vé6i don gia chua thué 12 5.000.000 VND va 4 dién thoai
SAMSUNG D9 gia chua thué 4.500.000 VND. Thué GTGT 10% theo hoa
don GTGT mau s 01GTKT3/001, miu s6 AB/15T, s6 0000004. Chua
thu tién.
NSD tién hanh nhap liéu nhu sau => Tai phan hé Ban hang, chon chuc
nang Ching tir ban hang (hoac trén tab Ban hang chon chirc niang
Thém), sau d6 khai bao cic thong tin chi tiét:
« Lua chon loai ching tir bdn hang la “Bdn hang hoa, dich vu trong nuéce”.
« Hién thi trén s6: Chon ché do so ké toan lam viéc.
« Lua chon phuong thirc thanh toan 1a “Chua thu tién”.
e Ngay chung tur: 17/01/2015
«  Néu chung tir ban hang duoc 1ap tir béo gia hodc don dit hang, NSD chon s
béo gia/don dat hang => phan mém s& ty dong 1ay thong tin trong tng 1én chimg
tir ban hang
« Néu chua c6 bao gia hodc don dit hang, NSD sé& chon m hang tuong tmg véi
dién thoai NOKIA N7 va SAMSUNG D9, phan mém ty dong hién thi cac thong
tin phi hop => NSD nhap thong tin s6 luong va don gia tmg v6i mdi mat hang:
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% Ban hang héa, dich vu trong nuéc chua thu tién - Céng ty Trach nhiém hiru han ABC

F

BN

| s

=

|Eb,| @ @
In

Trudc  Sau Lap HD  Lap phifu xudt Tignich  Miu Gilp  Déng

Chirng tir ban ha ana héa, dich vu trong nude | | [ Kigm phigu xust khe Hin thi trén 56

[€2 - poHooooot Q (©)Thu tién ngay [C] Lép kém héa don

| Chingtiighing |
Théng tin chung Ching ti
Khichhang | CTY_HOAANH dh ~| | Cang ty C8 phan Hoa Anh ||| Ngay hach tosn
Difngici | ||| Mooy gning s
MV bén hang | % - [l Béléphéadn | | sochingta
Them chigu  DDHO0D0DT

nad) amtenhiin | ]

snwenr v s

[ - |

1Hangtizn | 2Thee | 3 Théngké | Lositen |WND (=] Tygia | 1.00]

Mihang % Tén hing | TKcéngnolchi phi # TKdoanhthu = BVT A Siling #  Bongid = Thanhtien  HT
BT_NOKIANT Din thoai NOKIA N7 131 5111 Chige 300 5.000.00000 15.000.000
BT_SAMSUNG DS | Dign thoai SAMSUNG DS 131 5111 Chige 400 4500.000.00 18.000.000
Baim vao day 8& thém di
S dong =2 7.00 ] 33.000.000
4 »
Téng lign hing 33000000 Tign thus GTGT 3.300.000

Tizn chiét khau 0 Téng tign thanh odn 36.300.000

Néu mudn 1ap luén phiéu xuét kho ban hang, NSD tich chon muc “Kiém

phiéu xudt kho”, ddng thoi khai bao thong tin trén phiéu xuat:

% Ban hang héa, dich vu trong nuéc chua thu tién - Céng ty Trach nhiém hiru han ABC

e .2 B B & 2 f»l E F |@ 4 Alvlib,l@ &
Trudc Sau Thém Sira €8t ¥6a Hodn Ghisd Lap HD  Lap phiéu xudt Map  Tiénich Miu In Gilp  Béng
Chirng tir ban hang |1 2nrrgnee dichvurong nise | nanptia;maugl Hign thi rén 53
[€2 - poHooooot Q- ) Thu tién ngay [] Lsp kim héa don
| Chingtiighing | Phiguxua |
Théng tin chung Chiing ti
Khichhang | CTY_HOAANH dh ~| | Cang ty C8 phan Hoa Anh ||| Ngay hach tosn
Houdinngn | ||| Nooy gning s
Bigehi | 1758 Ngoo Lam. Long Bién. Ha i ||| ssphiguxuzt
Ly doxudt | Xudt ban hang |
NV ban hing | R~ Kemtheo | chiing ti g3
Tham chigs

T

Swgentr | 3] soromances

| —

1 Hangtien | 2Thué | 3. Giavon | 4 Thongké | Lesitizn | VND v| Tygis | 1,00

Mshing 4 Tén hang + TKcéngnolchiphi ¥ TKdoanhthu & SUT 4 Soliong +#  BDongida  #  Thanhign ATy
BT NOKIAN7 | Bién thosi NOKIA N7 131 5111 Chigo 300 5.000.000,00 15,000 000
BT _SAMSUNG D9 | Diénthosi SAMSUNG D8 131 5111 Chige 400 4.500.000,00 12.000.000
Ba3m vio ddy 68 thém méi
S dong =2 7,00 | 33.000.000
a4 »
Ténglign hing 33.000000 Tign thus GTGT 32.300.000

Tizn chiét khdu 0 Téngtizn thanh todn 36,300 000
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«  Truong hop xuat luén hoa don cho khach hang, NSD tich chon “Ldp kém hod

2

don
« Nhan <<Cat>> dé luu ching tir ban hang vira lap.

* Chon churc nang Cép s0 hoa don trén thanh cong cu (déi v6i don vi ¢o st
dung quan ly phat hanh hoa don trén phan mém):

Cip s& héa don

D cap dén 56 hda ddn <0000003>, cdp d&n ngay
1701/2015.

~Théng tin héa don
Mdu s5 [o:GTKT3/001) -
Ky higu HD | ABNST -
6 hod ddn | 0000004 |
-

 Bongy | @ Hiybs |

« Nhan <<Podng y>>, thong tin mau, ky hiéu, s6 va ngay hoa don s& duoc hé
thdng tu dong 1ay Ién tab Hoa don cua chimg tir ban hang:

% Ban hang héa, dich vu trong nudic chira thu tién - Céng ty Trach nhiém hitu han ABC

. 2.3 & B2 2 | El 3 | B g | 4 -| ib,' @ @
Trudc  Sau  Thém Sira (3t X6a Hodn BOghi | Cdps6HD Lipphiéuxuit | Nap Tiénich  Mdu n Gilp Dong
Chirng tir ban hang |1 nhinghcs dichvutrongnie | [/ Kiém phiéis xust kho Hién thirén 3 | 56 ti chinh va quan tr
[ i s ieing | ® Chia thu tzn Thutignngay |1 Lap kém héa den DA LAP HOA PON
Chingtighing | Phiguxuit | Héaddn |
Théng tin chung Hod dan
Kiichhing | CTY_HOAANH | [ Cang ty & phan Hea Anh || Imausshe
Bia chi | 1738 Nooc Lém, Long Bign, H3 Noi || || hiew o
. [ Toati | | fssrcn
Ngudi myz hang | | Hinh the 7T [ TMICK || |[ o2y héadan  [17r012015
Themchiéu  BHODDO3 ..
omaintr [ | sttvaers | Soom temtunein [ |
| E——
1 Hangtign | 2Thué | 3 Gidwdn | 4 Thdngké | 5 Khic | lgsitin |VND | Tygis | 1.00]
Mahang % Tén hing 4 TKcongngichiphi ¥ TKdoanhthu & BVT & Solidg & Dongid  +
BT_NOKIANT 9ien thoai NOKIA N7 131 5111 Chige 300 500000000
OT_SAMSUNG D9 | Bién thoai SAMSUNG D3 131 5111 Chige 400 4.500,000.00
S6 dong = 2 7.00
a4 »
Téngtizn hing 33000000 Tign thus GTGT 3300.000
Tizn chigt khau 0 Téng tign thanh odn 36.300.000
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e Bdn hang thu tién ngay

VD: Ngay 19/01/2015 ban hang cho cong ty Tién Dat, thu bang chuyén
khoan vao ngan hang BIDV: 3 dién thoai NOKIA N7, don gia chua thué

5.000.000 VND. Thué GTGT 10% theo héa don GTGT miu sb
01GTKT3/001, mau sé AB/11T, s6 0000005. Chiét khdu thuong mai 2%

NSD tién hanh nhap liéu nhu sau => Tai phan hé Ban hang, chon chuc
nang Ching tir ban hang (hoac trén tab Ban hang chon chirc nang
Thém), sau d6 khai bao cac thong tin chi tiét:

Lua chon loai chung tir ban hang 1a “Bdn hang hod, dich vu trong nudc”.

Hién thi trén s6: Chon ché d6 so ké toan lam viéc.

Lua chon phuong thirc thanh toan & “Thu tién ngay\Chuyén khodn” .

Khach hang: Chon m4 khach hang tuwong tng véi cong ty Tién Dat, phan mém

s€ tu dong hién thi

Nop vao TK: chon sb tai khoan ciia ngén hang BIDV.

Chon loai tién hach toan: VND

Ngay chung tur: 19/01/2015

Tab Hang tién: Chon m4 hang tuong tmg |4 dién thoai NOKIA N7, phan

mém s€ ty dong hién thi cac thong tin lién quan:

TK No: 1121/TK C6: 5111 (Phan mém tu hach toan)

Nhép sb lugng: 3 va don gia: 5.000.000 VND

Nhap ty 1¢ chiét khau 2%, phan mém tu dong tinh ra tién chiét khau
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% B3n hiang héa, dich vu trong nuéc - Chuyén khodn - Céng ty Trach nhiém hiru han ABC

e . 2.2 & BH & 9 %

Trudc  Sau  Thém Sira CAt Xéa Hodn Bégml

B [2 ||§‘I %,A,lé_l@@
In

Céps&HD Lipphiuxudt ' Nap Tiénlch  Mau Gilp  Déng

Chirng tir ban hang |1 enhenance dichvutrong nise = [7] Kiem phigs xust kho

Hi&n thi trén s& | S8 tai chinh v quéntri =

(B8 Mido 56 o bing L x| OChusthutzn  © Thu tiznngay [V] Lsp kiém héa don

Thutizngdi | Phifuxudt | Héadon |

Thdéng tin chung Ching td

Khéchhang | CT_TIENDAT i = | Cang ty TNHH Tién Dat || | Nagyhachtodn [19012015 [+

Bizchi | 5826, D4i Cén Ba Binh, Ha NGi || | ngaychingw [13012015 [+

Nopvao TK | 0540111570032 @k ~| [ Ngan hing TMCF B3u ti va Phat trién Vigt Nam || | sschingta

Ljdondp | Thu tién bsn hang |

NV ban hing | Gk

Tham chiéu

| m—

1 Hangtign | 2Thué | 3.Giavon | 4 Thongké | 5 Khac | Lositien [VND v| Tygd | 1.00]

M3hing % Tenhang & TKtEnchiphi - TKdoanhthu 41 OVT & SGlugng & Bongis & Thanhtign =Ty le CK(%) 4 Tién chietkhsu |
OT_NOKIANT | Bign theai NOKIA 1121 5111 Chige 300 500000000 15000000 2000 300.000;
B&m vao déy ¢& thém mdi
Sédéng =1 3.00] | 15.000000] 300.000
4 »
Phén b5 chigt khdu.. | Tangtién hing 15,000,000 Tign thus GTGT 0

Tizn chidt khiu 300.000 Téng tién thanh fodn 14.700.000

F6 - chon ma quy cach, Cirl+F2 - Xem 4 tin

«  Tab Thué: nhap thué suit 10% phan mém ty dong tinh ra tién thué:

% B3n hiang héa, dich vu trong nuéc - Chuyén khodn - Céng ty Trach nhiém hiru han ABC

@_é,DDE&‘?%l@ 3 ||§‘l %_A_lfb_l@@
In

Trudc  Sau  Thém Sira Cdt Xo6a Ho@in Boghi ' CdpsdHDP Lip phifuxudt ' Map Tiénich Mau Gilp  Déng

Hi&n thi trén s& | S8 tai chinh v quéntri =

Chirng tir ban hang |1 enhenance dichvutrong nise = [7] Kiem phigs xust kho

(884 wes ) L -| OChustuten  @Thutitnngay |Chuénkhein |~| [] Lapkémhéa don
Thutizngdi | Phifuxudt | Héadon |
Thdéng tin chung Ching td
Khéchhang | CT_TIENDAT i = | Cang ty TNHH Tién Dat || | Nagyhachtodn [19012015 [+
Bigchi | S526 D8 Can, Ba Dinh. Ha NGi || | Nogychang [19m1zm15 [+
Nopvao TK | 0540111970032 =B~ [ Ngan hang TMCP B3u tu va Phét trign Vit Nam ||| sschingta
Ljdondp | Thu tién bsn hang |
NV bén hang | 4 -
Tham chigu
| m—
LHangtign | 2.Thué | 3 Giaven | 4 Théngké | 5 Khic Lositien [VHD v| Tygd | 1.00
Minang Tén hing ©  Difngdithus  © %HuEGTGT & TiEnthuEGTGT + TK thug GTGT s
OT_NOKIANT Bien thoai NOKIA N7 Thug gid tr iz tang 0% 1470000 3330
B&m vao déy ¢& thém mdi
Sédong =1 | 1.470.000 |
Ehén b chidtkhdu.. |  Tangtin hing 15,000,000 Tign thué GTGT 1470000
Tign chidl khdu 300.000 Téng tién thanh fodn 16.170.000

F6 - chon ma quy cach, Cirl+F2 - Xem 4 tin

« Nhén <<Cét>> dé luu chimg tir ban hang vira lap.
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- Thang tin hoa ddn
Miu s& | 01GTKT3/001 -
Ky higu HE ABNST = |
56 hod dan | 0000005 |
b

Chon chtic nang Cép s6 hoa don trén thanh cong cu:

Cap séhéa dan

B3 cdp dén s hoa ddn <0000004>, cdp dén ngay
17/01/2015.

v Donoy || @ Hiybs |

« Nhén <<Pong y>>, thong tin mau, ky hiéu, s6 va ngay hoa don s& dugc hé

thong tu dong 14y Ién tab Hoa dom cua chimg tir ban hang.

Khi ban hang c6 phdt sinh chiét khau thwong mai cho tirng mdt hang,
NSD sé nhdp ty 1é hodc sé tién chiét khdu trén tab Hang tién (twong
ikng voi tirng mdt hang). Truwong hop chi ¢é 1y 1é chiét khdu chung cho

cd hod don ban hang, NSD sé chon chire ndng Phén b chiét khéiu:

Phan bé chiét khau theo téng gia tri hda dan

S5 tign | __1.250.000 |
Phuigng phdp phan bd |Thec 5§ ludng - |

| Thchién | [@ Hiybs |

Nhdp s6 tién, lwa chon phirong phdp phdn bé, sau d6 nhin <<Déng
Y>>, phan mém sé tw ddng phdn bé so tién chiét khau theo phwong phdp

da chon.

o Bdn hang trda chdm, trd gop

VD: Ngay 21/01/2015, khach hang 1é - Nguyén Vin Khanh mua tra gop
dién thoai Iphone 6, don gia 24.000.000 VND. Thué GTGT 10%. Khach
hang tra déu trong 6 ky. Ky dau tién dugc tra ngay sau khi nhan hang, 5 ky
tiép theo c6 tong 14i tra cham 1a 1.000.000 VND (chia déu cho 5 k).
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Chuwong5: Kétoanmuahangvacongnophaitra
NSD tién hanh nhap liéu nhu sau:

Khi khach hang mua hang, NSD hach toan nhu sau:
= Hach toan nghiép vu ban hang chua thu tién trén phan hé théng qua
chirc nang 1ap Chirng tir ban hang thudc phan hé Ban hang (hudng
dan chi tiét nghiép vu ndy, xem tai nghiép vu ban hang chua thu tién

3 A .
o trén):
[ Ban hang héa, dich vu trang nudc chua thu tign - Cong ty C8 phan ABC -0 x
& .. B 2] g @ 405 0@ @
Trude u  Thém Sia C4t X6a Hodn GhisS | C3ps6HD Lapphifuxudt ' Nap Tiénich  Miu In Giip  Béng
Ch|,'|’r|g tu ban héng 1. Bén hang héa, dich vy trong nude | | [ Kiém phigu xudt kho Hign thi trén s& | S5 ti chinh =
9 = Mhdp s5bdo gid + ¥ | (@ Chusz thu tiZn ") Thu ti&n ngay Lép kém hdéa don
Ching tid ghi nd Phigu xuat Héa ddn
Théng tin chung Ching tii
Khachhang | NVKHANH &P+ | | Nguy&n Van Khanh Ngay hach lodn | 21/01/2015 -
Dién gidi Ngay chingtd | 21/01/2015 -
MV ban hang g - S5 ching ti BHO0034
Tham chigu o
Bigu khoan TT * | 53 ngay dudc ng * |(ngdy) Han thanh todn -
1.Hangtign | 2 Thué | 3 Gidvén | 4 Théngké | 5 Khic Lositign | VND v | Tygid 1.00
Mihing % Tén hang £ i & £ BVT & SGlidng B Bongid  H  Thanht@n R TyIECK
IPHONES Dién thoai Iphane & 131 5111 Chigc 1.00 24.000.000 24.000.000
Bam vao ddy € fhém mi
Sgdong=1 | 1.00 24.000.000
4 »
Phén b8 chigt khau Ténagtign hang 24.000.000 Tign thug GTGT 2.400.000
Tign chiét khdu [} Téngtiénthanh toin 26.400.000
F6 - chon mé quy céch, Cirl+F2 - Xem s5 t6n

= Hach toan chénh léch gitra gia ban tra cham, trd gop voi gid ban trong
truong hop tra tién ngay trén phan hé Tong hop (chon chirc ning
Chirng tir nghiép vu khac):
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W Chimng tif nghiép vu khac - Céng ty €8 phin ABC

e .22 & B & 9 /l@ %'A'lé'lgﬂ
Triée  Ssu Thém  Sia Gt ¥0s Hodn Ghisd | Nap Tiénich M3u | In | Gidp Béng
Chung tu nghiép vu khac Hin th y8n 58
-~ Thé i chu Chiing tii
Difngidi | Chénhlch doanh thu bin hing tré cham, tré gép cho khich hang Nouy&n Vin Khanh ||| Mogy hechioan
— e——
Sy
| sa—
1.Hachtodn | 2 Thué Losi tign Tygs
Dign giai R TKNs R TKCs % SEtign & BéitiongNo +| DSincngCé & Nhénvien &
Chénh éch dosnh thu ban hang tra chs [ 131 1387 T 1.000.000 |
Bam vao ddy & thém méi
Sadang =1 1.000.000
1 >

= Do khach hang di tra ngay mot phan tién ngay sau khi nhan dugc
hang, nén NSD thuc hién nghiép vu Thu tién khach hang trén phan

hé Ban hang (huéng dan chi tiét nghiép vu nay, xem tai nghiép vu 6
thudc phan Ké toan cong no phai thu

. Phiéu thu tign mat khach hang - Céng ty C4 phan ABC

e 2 2 F B2 9 7

: |@ 4 _..Avlibvl@ @]
Trudc Sau Thém Sita C&t Xba Hodn Ghisd M3u In

Nep  Tignich Gigp  Déng
Phiéu thu tién mat khach hang

e
-~ Thé chu Chiing tii
Knachhang | NVKHANH | Nguyén van khanh ||| Ngay hachtoan [2i012018 1w
Nawindp | Nauyén Van Kiiinh ||| Moty ehingr [2101205 |+
Biachi | 1254L& Trong Tén, Thanh Xudn, Ha N&i ||| sschingts [ eToome
Ljdonép | Thu tign khch hang |
NVthung | gk v | Kemitheo | ching ti g
Tham chigu  BHOD034 ...
| —
1. Hachtodn | 2 Chingti Lamitn Tigid
Dién gidi 2 TkNe B TKCs Sétign 4 KhoanmucCP H  Banvi 4 Hopdongbin -+
Thu tizn khéch hang 111 131 4.400 000
Sadang =1 4.400.000
Rl »
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Chuong5: Kétoanmuahangvacongnophaitra

«  Toiky tra lai dau tién:
= NSD s¢€ hach toan nghi¢p vu thu tién khach hang, trong do6 s6 tién thu
dugc s& bao gém ca 13i tra cham, tra gbp. NSD thuc hién nghiép vu
Thu tién khach hang trén phan hé Ban hang (hudng din chi tiét
nghiép vu nay, Xem tai nghiép vu 6 thudc phén Ké toan cong ng phai
thu.

W Phiéu thu tign mét khich hang - Céng ty C8 phin ABC

® 2_[2 & B iz 2 .-?'lii ?&’vmel_lc".i_lg [©]
In

Trudc  Sau  Thém Sia C&t Xoa Hoan Ghisd ' Map Tiénich  Mau Giap  Béng
Phiéu thu tién mat khach hang Hitn thi én 58
~Théng tin chung Chiing td
Knach hang | NVKHANH | | Mguy&n van Knanh | Mgy hach oz
Ngudi nép ‘ Nguyn Van Khénh ‘ Ngay chiing tif
Biachi | 1254 L& Trong T&n, Thanh Xuin, H3 N&i ||| s5chingti
Lydondp | Thutign khich hang \
NVihung gb | Kemtheo | ching ti g
Tham chiéu BHODO3L
—
L Hachtodn | 2 Ching | lositien |WND | Tygis | 1.00
Dién gidi 2 TKNe R TKG: B SGtign & KhoinmucCP & Bonvi  +  Hopddngbén
Thu tign khéch hang 1111 131 4,500.000
S déng =1 4.600.000
] »

=  Pong thoi xac dinh va két chuyén doanh thu tién I4i ban tra cham, tra
gop trén chirc niang Chirng tir nghiép vu khac thudc phan hé Tong
hop:

= Do khach hang di tra ngay mot phan tién ngay sau khi nhan dugc
hang, nén NSD thuc hién nghiép vu Thu tién khach hang trén phan
hé Ban hang (huéng dan chi tiét nghiép vu nay, xem tai nghiép vu 6
thudc phan Ké toan cong no phai thu.
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W Chiing tir nghiép vu khc - Céng ty C8 phiin ABC

e =2 B EF B/ &z B 2 | 2 & 4 'l L"Jvl @ O
Trudic Sau Thém Sis Cit Xéa Hodn Ghisd ' Nap Tignich Mau In Gilip Béng
Chirng tur nghiép vu khac Hin thitr2n 53
- Thong tin chung Chiing ti
Difngisi | K&l chuyn 13 do ban hang ra cham. iré gdp || | Mogy hach toan | 2110272015 -
Tham chigu Ngy chingti |21/022015 | =
SGchdngtd | NVKDOO33
===
[ 1 Hachtoan | 27he | Lesititn [VND [+ Ty gis | 1.00]
Didn gii ? TKNg 7 TKCe R sstizn + BoitigngNg = PGitigngCé & Whanvien  +
K&t chuyén |3i do ban hang tra chdm, tr 3387 515 200.000

Bam vao day dé thém mai

SGdéng =1 200.000
4

-

« Vi cac ky tra l4i tiép theo, NSD thyc hién tuong ty nhu ky tra 14 dau tién.
W Nghiép vu 2: Xéc dinh thué XK va thué TTDB phai ndp:

VD: Ngay 21/01/2015, doanh nghiép ban hang xuat khau cho cong ty
Téan Hoa cac mat hang sau:
e Ao so mi Nam, s6 lugng 1000, don gia 18 USD
e Ao so mi Nit, s6 lwong 1000, don gia 21 USD
Thué xuit khau 25%, ty gia 21.250 VND => doanh nghiép chua thu duoc
tién cua khach hang
NSD tién hanh nhap liéu nhu sau => Tai phan hé Ban hang, chon chuc
nang Ching tir ban hang (hoac trén tab Ban hang chon chirc nang
Thém), sau d6 khai bao cac thong tin chi tiét:

« Lua chon loai chtng tir ban hang 1a “Bdn hang xudt khdu”.

e Hién thi trén s6: Chon ché d6 so ké toan lam viéc.
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sé tu dong hién thj

Lura chon phuong thirc thanh toan & “Chua thu tién”.

Chon loai tién hach toan: USD va nhap ty gia: 21.250 VND
« Ngay chung tur: 21/01/2015

Khach hang: Chon m4 khach hang tuong tmg véi cong ty Tan Hoa, phan mém

« Tab Hang tién: Chon ma hang tuong tmg la dién thoai Ao so mi nam va Ao
so' Mi nit, phan mém s& ty dong hién thi cac thong tin lién quan:

= TK No: 131/TK Cé: 5111 (Phan mém tu hach toén)

= Nhap sb luong s6 lwong va don gia twong tng voi tirng mit hang

‘% Bin hang xut khau - Céng ty Trach nhigém hifu han ABC

2. B & Bz » 7 E |£1 ?«é,.ei,“’:w"Q@
Truge  Sau  Thém Sila €At Xoa Hodn Ghisd Lip phifuxudt | MNap Tiénich  Mau In Giip  Dong

Chifng tir ban hang [z snrangxustind

~ | [7] Kigm phigu st kh

|'§},§ = MBS n A

Chingtiighing | Phiguxust | Héadon |

| -| (©) Chuia thu tign

Hi&n thi trén s8 | 56 tai chinh v quanti =

Chiing ti

Thidng tin chung

Khéch héng | CT_TANHOA

= | | Cong ty THHH Tan Hea |

Difngisi | Ban hang cho cbng ty Tan Ho3 || | Ngay chingta [21012015 [+
NV ban hang | 4~ 55 chiing 1 BHO0005
Tham chigu

Ngay hach todn | 21/01/2015 -

=

1.Hangtign | 2Thu | 3.Gisvén | 4 Théngke | 5 Khic | Lositien |USD x| Tygia | 2125000
Mihang ®  Ténhing & TKcéngnglchiphi & TKdoanhthu + OVT & Siliong H Dongis -+ ThinhtiEn -5 Thanhtignquy déi |
SOML_NAM Ao s minam 131 5111 cai 1.000.00 18,00 18.000,00 382.500.000
SOMI_HU Ao s mind 131 5111 Céi 1.000.00 21.00 21.000.00 446.250.000
Bam vio ddy 6 thém mdi
56 déng =2 | 2.000.00] 39.000.00 828.750.000
bl 3
PhénbS chigtkhu.. | Téngtisn hang 39,000,00 828.750.000
Tin chidt kdu 000 0 Téngliznthanhloin 39.000.00 828.750.000

« Tab Thué: nhap thong tin lién quan dén thué xuat khau:

=  Gia tinh thué xuat khau: Nhap thanh tién quy ddi ciia timg mat hang
gidng nhu bén tab Hang tién.
% thué xuét khau: 25%
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Chuong 5: Ké toan mua hang va cong no phdi tra

e P g B iz B . d & 4,5, @ @
Trudc Sau Thém Sira CAt Xda Holn Ghiséd  Lip phiéuxust Map  Tién fch Mau In Giup  Déng
Ching tir ban hang |2 e:nhangxusiknd +| [7 Kigm phisu xust khg Hién thi trén <3 | S8 t3i chinh vé quantri |
G2 - Wi 55 dn hang (4 =| (© Chuathutign Thu tign ngay Lép kém hés dan
Chiing tii ghi ng Phi&u xust Héa ddn
Théng tin chung Chidng td
Khach hang | CT_TANHOA =8 v |Céngty TNHH Tén Hoa Ngay hach todn | 21/01/2015 -
Dién gidi Bén hang cho céng ty T4n Hod Ngay ching td | 21/01/2015 -
NV ban hang ‘%ﬂ hd 56 chidng BHO00D5
Tham chigu g
BDigu khodn TT ¥ | S&ngay dudc nd “ |(ngdy) Han thanh todn -
1. Hang tign 2. Thee | 2 Gidwvén 4 Thang k& 5 Khac Leaitien (USD v Tygid 21.250,00
M3 hang a Tén hang + Gia tinh thu& XK A %thuxudtkhdu #  Tignthu€xudtkhdu  + TKthuExudtkhdu +
SOMI_NAM Ao sd mi nam 382 500.000 25,00 95.625.000 : 3333
SOMI_NU Ao s minii 446.250.000 25,00 111.862.500 3233

Bam vio ddy 68 thém méi

S5 dong =2 828.750.000 207.187.500
Ll 3
Phan b3 chigt khau. Téng tign hing 39.000.00 828.750.000

Ti&n chiét khdu 0,00 0 Téngtienthanh todn 33.000.00 828.750.000

F&- chon md quy céch, Ctrl+F2 - Xem 58 ton

«  Nhin <<Cét>> d¢ luu chtng tir ban hang vira lap.

» Nghi¢p vu 3: CKTM, DT hang ban tra lai, gidm gia hang ban phat sinh:
Trong qué trinh ban hang, san pham, hang hoa c6 thé bi khach hang tra lai
hodc giam gia cho khach hang do vi pham cam két, vi pham hop dong hay
hang bi kém, kém pham chét, khong ding chiing loai, quy céch theo quy
dinh trong hop dong. Khi d6, doanh nghiép phai hach toan cac but toan
giam gid, hodc tra lai hang dya vao hoa don GTGT makhach hang xuét tra
lai.

VD: Ngay 20/01/2015 Céng ty Tién Dat tra lai hang theo héa don GTGT
mau s6 01GTKT3/001, ky hiéu AC/15P, s6 0000217 ngay 20/01/2015: 1
dién thoai NOKIA N7 don gi4 chua thué 5.000.000 VND/cai, thué GTGT
10%. COng ty tra lai tién mat cho khach hang.

NSD tién hanh nhap liéu nhu sau => Tai phan hé Ban hang, chon chuc
nang Tra lai hang ban (hodc trén tab Tra lai hang ban chon chiic nang
Thém), sau d6 khai bao cic thong tin chi tiét:

» Luya chon loai chung tir ban hang bi tra lai la “Bdn hang hoa, dich vu ™.
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Chuong5: Kétoanmuahangvacongnophaitra

e Hién thi trén s6: Chon ché d6 so ke toan lam viéc.

« Lua chon phuong thirc giam trir cho chung tir tra lai hang ban 1 “Trd lgi tién

mat”.

* Chon chung tir ban hang c6 phat sinh hang ban bi tra lai:

[ Hang ban bi tra ki - Tien ma

& .. 0B O

Trudc  Sau  Thém Sifa

hifu han ABC

1. Chon chitng tiF F 2 a3 4 & @ @

ban hang phat sinh L | Lap PN | hap " Hienkn’ | Mau 'l In 'l Gilp  Déng
hang bi tra lai

Chirng tir hang b

1. B2n hang héz, dich vu -|

\ 2. Thiét Bip didu

Q ) Gidm trll
Phiguchi | Ho3 don kién dé tim kifm

Chon chimg tir bin hing chimg tir bén hing
K

Khichhang | | CT_TIENDAT

Céng ty TNHH Tin Dat
> Tu (o015 7] pen [3w01z0s [of| ey daie

K | Thang nay

Hignthi trénsd | S5tai chinhva quantri =

3. Thec hién tim

[} Ngay hach tosn 41 Ngsy ching til | S5 ching ti 41 S5héado L+ Mihing +iTE+ DV | Soluon # Dongid 4| Thanh tign 45| S§1uicng trd lai -8

4. Tich chon hang
hod bi tra lai

= =i i HEICT N ¥4 = = =
1210172015 120012015 BHO115001 0000019 V. TL_TOSHIBA. Ti. Chi. 40,00 8200.000,00 328000.000 40,00
1210172015 12/01/2015  BHO115001 0000019 V. TL_TOSHIBA. Ti. Chi. 3500 6.500.000.00 227.500.000 3500
1910172015 19/01/2015  NTTKODDO2 0000005 V. BT_NOKIAN7 Bi. Chi 300 5.000.000.00 15000000

5. Nhip s6 hreng
hang bi tra lai

Sd | [ 7800

[ 570.500.000] 76.00

« Nhén <<Df‘)ng y>>, thong tin hang bi trd lai s€ dugc tu dong léy 1én chung tu

tra lai hang béan:
¢ Ngay chung tir: 20/01/2015
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Chirong 5: Ké todn mua hang va cong no phdi tra

‘% Hang ban bi tra lai - Tién mt - Céng ty Trach nhiém hifu han ABC

e .. E B8 2 D .?l [ |&'| ?@_A_lt".?w,'O @
Trudc Sau Thém Sira Cat Xoa Hodn Ghisd Lap PM Map  Tiénich Mau In Gitp  Bang
Chirng tir hang ban bi tra lai |1 2 hang he, dich v ~ Hign thitrén s8 | 6 t3i chinhva quéntr |+
[ rng Oyw| OGiEmiticingng  (© Ira lsi tisn mat
Phigu chi | Hod don
Théng tin chung Ching bi
Knéchhang | CT_TIENDAT 45 | | Céngty THHK Tien Bat || g3y hach tedn
Biachi | 55265, Dai Cén, Ba Dinh, Ha Nai | | | Notychingty [20012015 [+
Houti nhan | | | | sschingti | Pcoooo7
Ljdochi | Tra i itn hing cho khéch hing \
1V ban hang | dF v Kémtheo chiing ti géc
Tham chigu NTTKDDOO3 ..
| ——
1.Hangfign | 2.Thué | 2 Théngke | Lositien [WD (=] Tygd | 1.00]
M3 hing [ Tén hang = Tkialsi & TKfign & BDVT 8 Siligng B Dongis = Thanhtign & T
DT_NOKIANT Bién thogi NOKIA N7 5212 111 Chige 100 500000000 5000 DDD|
TBEm vao day 98 them mar
S&déng = 1 1,00 5.000.000
4 »
Téng tign hing 5000.000 Tign thus GTGT 430,000
Téng chid khdu 100,000 Téng tign thanh todn 5390.000

+ Nhan <<Cat>> dé luu ching tir tra lai hang ban vira lap.

W Nghiép vu 4: Két chuyén kinh doanh cubi ky.

» Nghiép vu 5: Két chuyén chiét khau thwong mai, doanh thu hang ban tra
lai, gidm gia hang ban.

Ké toan cong no phai thu

» Nnghiép vu 1: Doanh thu chua thu tién => xem hudng dan chi tiét tai
nghiép vu Bdn hdng chwa thu tién thudc phan Ké toan ban hang va cong
no phai thu.

» Nghiép vu 2: Phai thu tir thanh 1y nhugng ban TSCD => xem huéng dan
chi tiét tai nghiép vu 8, thudc chuong Tai san c6 dinh

» Nghiép vu 3: Cac khoan chi ho khach hang, don vi uy thac nhap khau:
VD: Ngay 17/01/2015 Ban hang cho cong ty Tién Dat, giao hang tan kho
cho khach hang. Chi phi van chuyén cong ty da chi ho bang tién mit cho
cong ty Tién Pat 14 2.000.000 VND
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Chuong5: Kétoanmuahangvacongnophaitra
NSD tién hanh nhap li¢u nhu sau => Tai phan hé Quy, chon chic nang
Chi tién (hoic trén tab Thu, chi tién chon chtrc ning Thém\Chi tién), sau
d6 nhap cac thong tin chi tiét:

' Phi€u chi - Cong ty Trach nhiém hiru han ABC

e .2_ B & B2 9 //lﬂ ?@,A,lcb,lg [©]
Truéc  Sau  Thém Sia CAt Xda Holn Ghisd | Nap Tiénkh  Miu In Gilp Déng
. g P
Phiéu chi Hign thi trén 53
- Théng tin chu Chiing ti
Dlitigng | CT_TIENDAT =Pk || Cang ty TNHH Tign B2t || | Mgy hachtoén 17012015 <
Ngudi nhan | ||| Nady chonats [17012m15 |=
Dia chi | 5626, D6i Cin, Ba Binh, Ha Noi || | sschingti | PcoDODB
Lidochi Chikhdc = | | Chi h& phi vén chuy#n cha céng ty Tién Bat \
Nhanvien | gF v Kkemtheo |ehang t o5
Tham chigu
==
1 Hachtoan | 2 Thu Loai tign Tz
Dién gizi 0 TkNe % TKCe B Sien A Béiweng A KhodnmucCP 41 Bonvi B £
Chi ha phi vén chuyén cho céng ty Tign 131 1111 2000000, CT_TIENDAT
Bam vio ddy @& them mai
S5déng =1 2.000.000
4 »

« Hién thi trén s6: Chon ché do s ké toan 1am viéc.

«  Dbi twong: Chon d6i twong 1a ma cong ty Tién Pat, phan mém s& tu dong hién
thi & muyc tén d6i twong va cot Bdi tuong.

« Ly do chi: Chon 1y do 1a “Chi khdc”, sau d6 nhap ndi dung chi tiét ly do chi
tai muc bén canh.

e Ngay chung tur: 17/01/2015

« Chon loai tién hach toan: VND

« No TK: chon TK 131/C6 TK 1121 (Phan mém da ty mic dinh)

+  Sé tién: 2.000.000 VND

« Nhin <<Cét>> dé luu phiéu chi vira nhap.
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Chirong 5: Ké todn mua hang va cong no phdi tra

» Nghiép vu 4: Cac khoan tra thém do trao d6i TSCD => nhap liéu twong

tu nghiép vu 3.

» Nghiép vu 5a va 5b: Xem hudng dan chi tiét tai chuong Ké toan tong hop

va bao co tai chinh trang 410.

» Nghiép vu 6: Thu tién khach hang:

Phan mém ké toan MISA SME.NET cho phép ké toan theo ddi s tién phai
thu cta tig khach hang chi tiét theo timg Hoa don ban hang (thu tién ban
hang cia Hoa don nao va véi gia tri bang bao nhiéu).

Cén ctr vao phuong thtrc thanh todn ma NSD lya chon (Tién mat hoac
Chuyén khoan), phan mém s& sinh Phiéu thu hodc Chimg tir thu tién giri
ngay sau khi ké toan thuc hién Thu tién khach hang

VD 1: Ngay 20/01/2015 Céng ty Hoa Anh thanh toan tién hang con ng ctia
hoa don ngay 17/01/2015 bang chuyén khoan vao tai khoan tai ngan hang
BIDV, duoc huong chiét khau thanh toan 2%. NSD tién hanh nhap liéu
nhu sau:

NSD tién hanh nhép liéu nhu sau => Tai phan hé Ban hang, chon chirc
ning Thu tién khich hang (hoic vao Nghi¢p vu\Ban hang\Thu tién
khach hang), sau d6 khai bao cac thong tin chi tiét:
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Chuwong5: Kétoanmuahangvacongnophaitra

. z 2
Thu tién khach hang
Phuicng thic thanh todn () Tinm3t @ Tigngil Lositén |VND  «| Tyais | 1.00|
Khdch hing | CTY_HOA ANH = | Mody thutien [200772015 | =] NVdnhang | ~| | ey dutieu |
sitien | 23650.000
Chiing til cong ng
[] 45| Ngay chiing ti -/ S5 ching 10 1 S5 héa don HH+= S5 phai thy | Sgchuathu 5 Sthu | TK phai thu 5 T 18 CK | Tign chigt khau+ T chigtk
= m = B = == = = = s =
16012015 BAODDOT  00DDODT 45100000 45.100.000 0 131 0.00 0 635
v 17012015 BHO0003 0000004 36300000 36300000 23.650.000 131 2,00 IETEY]| 635
S5 don..| | 81400000  81.400.000) 23.650.000( | 473.000]
4 »
F

Phuong thirc thanh toan: Chon Ia Tién gt

Chon loai tién thanh toan: VND

Khach hang: Chon khach hang la cong ty Hoa Anh
Ngay thu tién: 20/01/2015

Nhian <<LAy dir liéu>>, hé thdng s& tu dong liét ké cac chimg tir ban hang

chua thanh toan d6i voi cong ty Hoa Anh trén tab Chirng tir congno.

Tich chon chtng tir ban hang thu duoc tién, hé thong sé& tu dong cap nhat sb tién

thu duge => trudng hop s6 tién thu duoc < s6 phai thu cta chimg tir ban hang,
NSD nhap lai gi4 tri tai cot S6 thu.

Ty 1& CK: nhép ty 18 2%, phan mém ty dong tinh ra tién chiét khau duoc

huong cua khach hang khi thanh todn cong no.

Nhin <<Thu tién>>,
hang:

hé théng ty dong sinh ching tir Thu tién giri khach
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Chirong 5: Ké todn mua hang va cong no phdi tra

W Thu ti&n gii tir khéch hang - Céng ty Trach nhiém hiru han ABC

e . 2. B I BH & % 7 | e % _ 4 ,lﬁ'.“wvl @ @
Truéc  Sau  Thém Sira CAt Xéa Hodn Ghisd | Map Tiénlch  Mau In Gilp  Déng
e i m = = —
Thu tién gui tir khach hang Hin thi rén 5
 Théng fin ch Chiing ti
Khichhing | CTY_HOA ANH || Cang ty C3 phin Hea Anh || | Naay hechtesn
Dia chi | 1738 Ngoc Lam, Long Bién, H3 NGi | | Ngay chiing ti
NépvaoTK | 0540111970032 | | Ngan hang TMCP B tu v& Phét trién Viét Nam | || sschingta | NTTKDODO
Lidothu | Thutin khach hng |
NVthund | g -
Tham chiéu BHODOO3
——)
1.Hachtoan | 2 Chingti Sk es
Dién gii 0 TkNe 8] TKee B S&tizn #| KnoanmucCP 41 Bonvi & Bonhing & Hopdi
Thu ign khich hing 1121 131 23.177.000
Chigt khu thanh tosn 635 131 473,000
Sgdéng=2 23,650,000

Nop vao TK: Chon tai khoan cia Ngan hang BIDV

Nhan <<Cét>> dé luu chimg tir thu tién khach hang vira 1ap.

Pé tim lai chimg tir thu tién khach hang da

lap, NSD chon sang tab

Thu, chi tién ciia phin hé Quy hodc Ngan hang tuy thudc vao phwong

thirc thanh toan da chon.

VD 2: Ngay 19/01/2015, Cong ty Hué¢ Hoa dit trudc tién hang bang tién
mat: 5.000 USD. Ty gia ghi nhan la 20.5000 VND/USD

NSD tién hanh nhép liéu nhu sau => Tai phan hé Quy, chon chirc ning

Thu tién (hoic trén tab Thu, chi tién chon chtrc ning Thém\Thu tién),

sau d6 nhap cac thong tin chi tiét:
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Chuwong5: Kétoanmuahangvacongnophaitra
@ 9 B ETHEHS» 7@ & 4,50 0
a In

Trudc  Sau  Thém  Sha C&t Xoa Hodn Ghisd | MNap Tiénich  M3u

Gilp  Béng
o .
Phiéu thu Vil i wn 5
 Théng tin chung Chingtd
Déitigng | CT_HUEHOA 4P - || Congty CP Huz Hoa ||| Noay hschtoin [19m12005 [+
Ngusinge | | || Ngaychingta | 18012015 | =
Bizchl | 55 26. Nguy&n Chi Thanh, Ha Nai ||| stchangw  [Procces
Lidonsp | Thukhic | [ Khach hang dt truc tign hang |
Nhén ign thu | 2+ Kemtheo chiing tl g
Tham chigu
| E——
= e Ty gid 20.500,00)
Dién gidi 2 TKNe #  TKCe ® S5tign - Quy ddi s Béitudng & TKnganhang &
Khsch hang d3t trudc tign hing 1112 131 5000,00 102 500,000 CT_HUEHOA

B&m vao day d& thém msi

SGdéng =1 5.000.00 102.500.000
4

« Hién thj trén sb: Chon ché do sb ké toan 1am viée.

«  Ddi trong: Chon ddi twong 1a ma cdng ty Hué Hoa, phan mém sé& ty dong hién
thi & muc tén dbi twong va cot Doi tuong.

« Ly dondp: Chon Iy do 1 “Thu khdc”, sau d6 nhap noi dung chi tiét ly do chi
tai muc bén canh.

e Ngay chung tr: 19/01/2015

«  Chon loai tién hach toan: USD va nhap ty gia: 20.500 VND

e No TK: chon TK 1112/C6 TK: chon TK 131

« Sb tién: 5.000 USD, phan mém ty dong tinh ra tién quy doi

«  Nhén <<Cat>> dé lyu phiéu thu vira nhap.

» Nghiép vu 7: Chiét khau thanh toan cho khach hang => xem chi tiét tai
nghi¢p vu 6 - Vi du 1 nhu trén.
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Chirong 5: Ké todn mua hang va cong no phdi tra

» Nghiép vu 8: Chiét khau thuong mai, hang béan tra lai, giam gia hang ban
phat sinh => xem chi tiét huoéng dan tai nghiép vu 5, thugc chuong K& toan
ban hang va cong ng phai thu.

» Nghiép vu 9: No phai thu kho doi khong thu duge, phai x6a so.

VD: Ngay 31/01/2015 xac dinh khoan phai thu 60.510.000VND cuta cong
ty Tan Hoa la khéng doi dugc (chua dugc 1ap du phong phai thu kho doi).
K& toan tién hanh xdéa s6 va hach toan vao chi phi QLDN.

NSD tién hanh nhép liéu nhu sau => Tai phan hé Téng hep, chon chirc
nang Chirng tir nghiép vu khac (hodc trén tab Chirng tir nghiép vu khac
chon chirc nang Thém\Chirng tir nghiép vu khac), sau d6 nhép cac thong
tin chi tiét:

W Chiig tir nghiép vu khdc - Céng ty Trach nhigm hiru han ABC

e . 2. & & HE 9 . | EIR _Al_lt',lo [©]
Trudc  Sau  Thém Sira C&t Xda Hodn Ghisd ' Map Tiénich  Miu In Gilip  Béng
Chirng tir nghiép vu khac Hidn thi trén s6 | S5t chinh v2 quintri |+
- Thing tin chung Chiing td
Difngisi | Xo3 s6 khoan ng ci cdng ty Tan Hos ||| Noayhachwozn 3u012015 [+
Nhanvign | qr | Ngay chingtd 31012015 =
T @ 55 chiing i NVKDDD03
=
[ 1 Machtoan | 27he | Lositign |VND ~ Tygis | 1.00]
Din gidi n  TKkNg B TKGs ® S tizn 4 DaitungNg B D&itiong C6 +| TKnganhang 4| Khod
Xo4 56 khodn ng cla cong ty Ton Hod 6426 131 £0.510.000 CT_TANHOA -
Bam vao day dé thém méi
SEdéng =1 60.510.000
4 13

» Hién thi trén s6: Chon ché dd so ké toan lam viéc.
» Dién gidi: Nhap ni dung chi tiét ciia ching tu

e Ngay chung tir: 31/01/2015
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Chuwong5: Kétoanmuahangvacéngnophaitra

e Chon loai tién hach toan: VND
* No TK: chon TK 6426/C6 TK: chon TK 131
«  S6 tién: 60.510.000 USD.
«  Dbi twong: chon ma cong ty Tan Hoa
« Nhén <<Cét>> dé Iuyu chimg tir vira nhép..
1.42.15.3 Chikc niing bé sung khac
W DAi trir ching tir
Chtrc ning nay cho phép ké toan thuc hién bl trir cong no giita cac khoan
phai thu cta khach hang véi cac khoan khach hang da tra. VD: bu trir gitra
hoéa don ban hang vdi phi€u thu cta khach hang hodc gitra hda don ban
hang v&i ching tir hang ban tra lai, giam gié.
Phan nay tuong ty nhu phan doi trir chig tir phai tra nguoi ban thudc
chuong Mua hang va cong ng phai tra.
» Thiét 1ap Chinh sach gia ban
Viéc thiét 1ap cac chinh sach gia cho cac nhém khach hang gitp cho doanh
nghi¢p theo ddi va quan ly dugc céc chinh sach gia ap dung cho tirng nhom
doi tuong khac nhau nhu khach hang ban budn, khach hang ban 1¢, khach
hang dai ly...
Viéc thiét lap chinh sach gia dugc thuc hién tuan tu theo 5 budc:
e Xay dung chinh sach gia
e Xac dinh hang hoa
e Xac dinh khach hang
e Xay dung gia ban
e Xay dung chiét khau.
NSD tién hanh thiét 1ap chinh sach gia nhu sau:

e Vao menu Nghiép vu\Ban hang\Chinh sach gia, nhan Thém.
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Chirong 5: Ké todn mua hang va cong no phdi tra

Tép Danh muc Ngh\'épvulo%g Tién ich Tre gidp [8] HWhap tinh nang c3n tim kigm (Ctrl + Q.
58 tai chinh - Con| K8 Qu¥ * | O, Timkiém.. 7] Mgy hach toan..
1lam viée I Ngén hang Wohthu  Chiphi L5153 Céngnd Tonkho oL
E Mua hang 9
E§ Binhing _»I [ Ching tir ban hang..
= Héadon diénti Y| [0 Héadon.
= Quinijhsadon »| [ Héadon digu chinh...
M Kne »| [ Trélai hang ban...
J& congeudungcy | [0 Gidmgis hing bén..
= Taisancodinh > Doanh thu nhén trudc
% TiEnlvong *| [3  Thutizn khich hang...
B e *| [ Thutizn khdch hing hang loat...
o Gathanh ' D6 trir ching tir.
f| Ténghop ' D6 trir ching i nhigu d67 tugng...
Nhép s& du ban déu Bd d6i trir...
Bu trir cong na.,
D Bot thu no...
Tinh gia ban...

Chinh sach gia
e ["- Stia |+ Tinhlaigidbin [ Xéa €J Nap | (*) Gepy (D Giup
Thiét lap chinh sach gia
Tén chinh séch | M 2 S
= =
Chinh sach gia thang 08/2020 Chinh sach gia dp dung treng thang 08/2020

Khai bao thong tin chung cua chinh sach gia:

= Thoi gian Tir ngay Pén ngay: La khoang thoi gian 4p dung chinh sach gia,
néu ban hang ngoai khoang thoi gian trén thi chinh sach gia s& khong con hiéu
luc

= Chon Loai chinh sach ap dung. (Néu chi chon Thay doi gid bdn thi sé khong
thiét ldp duoc Chiét khéu va nguoc lai)

= Chon Pon vi tinh/Loai tién ap dung. (Néu khi bdn hang sir dung Pon vi
tinh/Logi tién khdc thi sé khong dp dung dwoc chinh sach gid).

= Tai muc Ap dung cho: Néu chon Mit hang thi co thé thiét 1ap chinh sach gia
cho timg mit hang chi tiét; Néu chon Nhém mit hang thi chinh sich gia s&
dugc thiét 1ap chung cho timg nhém mit hang.
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Chuong5: Kétoanmuahangvacongnophaitra

Xy dying chinh sich gid

2)
THIET LAP THONG TIN VA CHON HANG HOA CHOM NHOM KH WA THIET LAP CHINH SACH
Tén chinhdch | Chinh sdch gid thang 102020 Lgai chinh sdch | Thay ¢&i gid bdin va chift khiu -
Tii ngdy 01102020 | Dénngdy 31102020 + Bain i tink Bldin w1 tinh chink - Logitign | UND .
M t chi tigt | Chinh sdch gié &p dung cho dai ly ] Ap gung cho () M&thang () Nhém mét hang

«  Chon Hang hoa ap dung chinh sach gia:

= Néu Déi twong dp dung |3 Mt hang: Chon tirng mdt hang ép dung chinh sach
gia.

(2)
THIET LAP THONG TIN VA CHON HANG HOA CHON MHOM KH VA THIET LAP CHINH SACH
Ténchinhgach | Chinh sach gi thang 10/2020 Losi chinhsdch | Thay 51 gié bén vé chifl khiu -
Tingly 017102020 ~| DEnmghy 31102020 ~| Bonvitinhehinh  »|  Loaitién | VND -
o om T

[ Danh sichhing bim | Ly I8n it ¢4 hing héa

Mihing 4  Ténhing B NhmVTHH & Bonviich 4 Gidbincidioh | Gidnhpginohdt 4  Gidban1 &  Gidbin2 8

= O] = = = = < <
XM_EXCITER  Xe mdy Exciter XEMAY Chige ] 45.000.000 45.000.000 45.500.000
XM_JUPITER  Xe méy Jupiter XEMAY Chig (] 36.000.000 28000000 28.200.000
XMNOUVD e mdy Nowo XEMAY Chige 0 36.000000 36.000.000 36.300.000
MM_NDZZA  Memdy Nozze XEMAY Chige 0 40,000,000 38.000.000 38.100.000
HM_WEVERSX  Xemdy Wave RSX  XEMAY Chie 0 25,000.000 23,000,000 23,500,000
| 0 0 [ (]
L] 4+ 7T B
XM_DEN i mang den
XM_EXCITER e may Exciter
HM_JUFTER e méy Jupter
XM_NOUVD Xe may Nowvo
XM_NOZZA e méy Nozza
JM_SIRIUS e mdy Sisiva
XM_TRANG i méng trng

| B =5 e mdy ave RSX

- >

F3 - Thém nkan, F3 - Tim nharh [ amii |3 et |[F cat |[@ Eies |

= Néu Péi twong dp dung 1a Nhém mt hang: Chon tirng nhom mdt hang dp
dung chinh sach gia.

zz
THIET LAP THONG TIN VA CHON HANG HOA CHON NHOM KH VA THIET LAP CHINH SACH
Tén chih gach | Chinh sdch gid thing 102020 Loai chinh gdch | Thay 45 gid bdn v chifl khdu -|
Tiingdy 017102020 | Béanghy 317102020 - Dan i inh Bdn vi tinh chinh - Lositién | VND -

MBtichitig | Chinhsich gid ap dung cho dai i Lp dung che opmm..,

| Lylnsicachém gt |
MhémVTHH 4 Tén nhém VTHH
[= =
XEMAY & hai bénh gin may
M nhom qu-  Tén nhém
ccoc Céing cu dyng cy
oV Dichwy
HH Hang héa
ML Nauyén vétlidu
oto Xedts
THUOC Thute
™ Thanh phdm
XEMAY Xe hai binh gin may

P8 Thésm nhank, F3 - T nhanh & G | [P Tere |[B o |[@ mves |
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Chuong 5: K¢ todn mua hang va céng no phdi trd
— Nhan Tiép theo.
* Néu moi nhom khach hang khac nhau &p dung chinh sach gia khac nhau thi tich
chon Nhdm khach hang va chon danh sach nhom khach hang ap dung chinh sach

gia.
» Neéu tat cd khach hang 4p dung chung 1 chinh séch gia thi tich chon Tat ca khach
hang.
¥y dyng chinh sach gia
“.
THIET LAP THONG TIN VA CHON HANG HOA CHOMN NHOM KH VA THIET LAP CHINH SACH
B8 udng dp dung | (@) Nhdm khich hang| () Tt cd khdch hing
Mirhém KH.NCC 4| Tén nhéen KH_ NCC - Didn gidi
= = =
DLCT Bai Iy cp 1
DLC2 Bai I c&p 2
| I\|3|
M3 nhdm = & Tén nhém
oL Bai Iy -
pLCt el clp1 | Thisisggisbenhangloat | | Thistisp chistkhsuhangloat |
DLC2 Bai lj c8p 2 — =
fovoa et R | S — —
KH_LE Khéch hng & p s > - :
NCC_DV M cung ciip dich vy — — — — —
NCC_HH Mha cung c8p hing hod
NKHO00001 nhém théi trang

« Thiét 1ap chinh sach gia ban, chiét khau (Thiét ldp lan lwot cho ting nhém khdch
hang)
= (6 thé thiét 1ap gia ban, chiét khiu cho timg mat hang/nhém mat hang

Xy dyng chinh sach gia

«..
THIET LAP THONG TIN VA CHON HANG HOA CHON NHOM KH VA THIET LAP CHINH SACH

B tugng &p dung  (®) Mhdm khich hing () T#tcd khach hing

Manhom KH.NCC 4 Tén nhém KH_ NCC - Didn gidi
= = O]
pLCH Bailjckl |
DLC2 Dai I clip 2
Bm vio dy 62 thém m&
S5ding =2
g g kg i \ -~ | Thasggiabanhangloat || T o s irg et

Gid ban | Chist khiu

M& Tén VT

"“‘ """‘ Dusuén | Fhugphdp | TenglGidm |  Gidbdn | Fhunaphdp |  Mdechi@knfu
=] 0] = = = = = = =

XM_EXCITER  Xe miy Exciter Chigc | Gia ban 1 trong danh_ Giam %
XM_JUPITER  Xemay Jupster Chigc | Gia ban 1 trong danh_. Giam %
¥M_NOUVD *e may Nouvo Chigc | Gid bén 1 trong denh_. Gidm %
#M_NOZZA Xe may Nozza Chigc | Gié bén 1 rong danh_. Gidm %
XM_WAVERSX XemdyWave RSX Chigc || Gié bén 1 trong denh.. Gidm %

44.100.000 Theo %
27440000 Theo %
35.280.000 Theo %
37.240.000 Theo %
22540000 Thea %

BOROR R R
B no@n in

S&déng =5

[ gyl |[= T |[O e |[@ Haves |
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Chuong5: Kétoanmuahangvacongnophaitra

Hoac thiét 1ap gia ban, chiét khau cho hang loat mit hang/nhém hang cung luc
bang cach:

1
THIET LAP THONG TIN VA CHON HANG HOA CHON NHOM KH VA THIET LAP CHINH SACH
B tuang ép dung (@) Nkém khdch hing (O Tt ci khich hing
| MachémKM.NCC  ®  TénnhémKH NCC a Didn gidi «
= = = ‘
oLct Bailjcip1 |
oLz Bailj cdp2 |

B8m vbo 8y 6F thim mé: o [
SEddeg =2 [

| e — :
= i [ Tatesstmtiraion |l matpeamssin |
\ ot |
G bdn | Chi khiu |
™ Tan o |
e ) |7 wawen Prucngphdp | TengGiém | Gid bén [ D\ | Mcchakhiu |
= = = < < < < < <
XM_EXCITER  Xemdy Exciter  Chide Gidbénlwongd. v Gidm% o 2 44.100.000 fTheo % 5|
XM_JUATER Xe may Jupiter Chiéc  Gid bdn 1trong dach. Gidm % 2 27 440.000 [Theo % 5|
XUNOUVD  XemdyMowo  Chife Gidbdn 1 tong dach Gidm % 2 35280000 [Theo % 5|
XM_NOZZA Xe méy Nozza Chid&c Gid bén | trong dach Gidm % 2 37.240.000 [Theo % 5
XM_WAVERSX Xemay Wave RSX Chidc  Gid bin 1 trong dash. Giam % 2 22520000 [Theo % 5
? %
| Tennhémkn,NCC @  Diamén @ FPhongphip @ Ténggmi @ S5 iEn ting gidm <
S5dteg=5 =] < < < <
ook e Dl cipl Gid ban 1 trong danh.. Gidm % 2 0
O G | Dty cdp2 i bén 1 trong danh_ Gidm % 2 0

S5 dang =2

Nhéan Cat => Khi lap ching tir ban hang c6 Khach hang; Hang hoa ban ra thudc

chinh sach gia va ngay chung tir trong khoang thoi gian hiéu luc cua chinh sach gia
thi chuong trinh sé€ tu dong lay lén gia ban va chiét khau theo chinh séch gia da thiet

1ap.

1.42.16 Xem va in bao c4o lién quan dén ban hang
Sau khi cdp nhat cac chimg tir lién quan dén ban hang, phan mém sé tu
dong x1r 1y va dua ra cac bao cdo ban hang.

» SO nhat ky ban hang

Béan quyén cuaMISAJSC
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Chirong 5: Ké todn mua hang va cong no phdi tra

 Tai phan hé B&n hang, chon tab Bao cao phéan tich (hoac vao Bao cdo\Béan
hang chon béo cdo can xem), sau d6 nhan <<Chon tham s6>>.

«  Chon béo c4o la S6 nhat ky ban hang, sau d6 khai bao tham sé thoi gian in bao

Cao.
54 nhat ky ban hang

Bio cdo | 458 nhat kyj ban hang -

Thamsé

Kibsocdo | Thang 1

T 01/01/2015 *| P&n | 31012015 hd

[ iChi hign thi héa don ban hang chua thu tign

Xa digu kién v/ Bengy | @ Hiybo |

« Xem bdo cao

Tép Danhmuc Nghiépvu Héthdng Tiénich Trg gip ‘Dang Iam viéc trén: S6 tai chinh - Cong ty Trach nhiém hitu han ABC Théng bio )
[ Chon chi nhanh lam viee (4 Tim kiém |4, Bdo cdo [] Ngayhachtoan (2] Map i Miu ~ [F] Bao caodacat » | i Thugon | B Xutkhdu &5 In = (@ Glup
» | Biogid Dondithang Banhang Xufhdadon Trdlaihdngbdn Gidmgidhdngbén Thund Cangng |—\4 » Thay doi so vdi MISA SME.NET 2012 {g} -
Chen béo cio SO NHAT KY BAN HANG
o
_'IE Thing 01 nam 2015
= e
c
& || Keéomdtidu d citvio déy d& nhém theo ct 46
Ny hach todn | Ngay ching ti - 55 ching tii | Ng3y héadon + S5héadon = Din giai A Téngdoanhthu +# Doachthuhnghéa + Doanh
=i =i = =i = O] < <i =
48| 2o 120012015 BHO115.001 12/012015 0000013 Giao hang theo don d 555.500.000 555.500.000
i 1610172015 1610172015 BHO0001 16/01/2015 0000001 Ban hang cho céng ty 41.000.000 41.000.000
3 1710172015 1710172015 BHO0002 171012015 €2 500.000 62 500.000
_ﬂ 170172015 170172015 BHOO003 17012015 0000004 33.000.000 33,000,000
190012015 190012015 NTTKO0003 19/01/2015 0000005 Thu tizn ban hing 15,000,000 15,000,000
B 200101 20012015 PCO00OT 1910112015 Tra Iai fign hang chok 0 0
=
]
o
Ex
&
» || SGdong =6 707.000.000 707.000.000
[ | 7 3
Maycm HKDUNGIMISASME2015 | | Tén DLKT: KE_TOAN_2015 | ) Ngudi ding: Admin | | | Tdng dai tuvan: 1900-8677 OVR| NUM | Il |[10:25 5, | 10007720 |

» SO chi tiét ban hang
« Tai phan hé Ban hang, chon tab B&o cao phéan tich (hodc vao Bao cao\Ban
hang chon bao cdo can xem), sau d6 nhdn <<Chon tham s6>>.
«  Chon bao c4o 1a Sb chi tiét ban hang, sau d6 khai bao tham sb bao céo nhu: thoi
gian, nhom VTHH, don vi, nhan vién, nhém khach hang, vat tu, hang hoa, khach
hang:
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Chuong5: Kétoanmuahangvacongnophaitra

Sdc bén hing

Béo cdo |2.Sﬁchitié“‘lba'nhéng -|
- Tham s@
Kibsocso | Thing 1 - Danvi ‘ -|
Tis [omizons [+ Ben [3u012015 [=|  Mhsnvien | -
Nhém VTHH | v WhemkH | v
o= M3 hang = Tén hing -

= @ = :

BIA Bia hi

CHI  Chi khsu 500m

¥ CPMH | Chi phi mua hang

¥ BT_NOKIANT n thoai NOKIA N7

¥ BT_SAMSUNG D9 n thosi SAMSUNG DS =

"+ Makhichhing +| Tén khach hang | Bia chi -

N W =] =]

¥ CT_HUEHDA Céng ty CP Hué Hoa 55 86, Nguy&n Chi Thanh, Ha Na&i

¥ CT_TANHOA Céng ty TNHH Tén Héa 5632, C8 Nhug, Tu Liém, Ha N&i

¥ CT_TIENDAT Céng ty TNHH Tign Dat 5526, D81 C&n, Ba Dinh, Ha Nai

¥ CTY_BADOANH  Céngty TNHH Bao Oanh 1024 Nguy&n Tréi, Thanh Xuan, Ha N&i

¥ CTY HOAANH  Céngty C3 ph3n Ha Anh 1798 Ngoc Lam, Long Bién, Ha Nai v
4 »

Xoa digu kign
Xem bao cao:
Tép Danhmuc Nghiépvu Héthdng Tiénich Trggidp  Dang lam viéc trén: S4 t3i chinh - Cong ty Trach nhiém hifu han ABC Théng bio s
Chon chi nhénh [am viéc L Tim kiém | Bdocdo ['] Ngayhachtoan 2] Map _ai Mau ~ [M] Béo ciodscdt - |10 Thugon | 38 Xuftkndu ©5 In ~ 1 Guup
» | Blogid Dondiihing Bénhing Xudthéadon Tidleihingbdn Gidmgidhingbin Thung Céngno |14 b Thav dSisovsiMISA SMENET 2012 [ -
STy RED SO CHI TIET BAN HANG

o

_F“ Thang 01 nam 2015

= | ]

[=

| Keomdtiidu dé citvio ddy dé nhim theo 4145

Nodyhech 5 Mazy a‘s"ﬁ.‘ﬁ'ﬂa| ey a|5“d‘;"'“aa| Dién gidi -n| Mihing Tén hing a|awj5°g‘§m@"9a| Bon gié -n| Peries a‘ch
= = [= = [= [= = [= [= = = = =

2| 1201205 12012015 BHOTISO0 120172015 | 00001 Gisohangt | TL_TOSHIBATSD | Td lanh TOSHIBA 1501 | Chide 4000 820000000 328.000.000
a2 120012015 12/01/2015 BHO115001 1201/2015 0000019 Gisohangt TL TOSHIBATIO Talach TOSHIBA 1101  Chic 3500 650000000 227500.000
S5 18012015 16012015 EHO0001 160012015 0000001 Binhénge TL_TOSHIBATIO Tdlanh TOSHIBATION Chigc 300 500000000 15.000.000
S 18012015 16012015 BHOODOT 16012015 0000001 Bénhingc TL_TOSHIBATSO Tolanh TOSHIBATSON  Chie 400 650000000  26.000.000
|| OIS I7OVATS BHOLD2  170VR0TS TL_TOSHIEATIO Télanh TOSHIBA 1101 Chige 1000 625000000 62500000
=71 170012015 17101/2015 EHO0003 | 17/01/2015 | 0000004 DT_NOKIANT  Diénthoai NOKIANT  Chige 300 500000000 15.000.000

'

§d| r7oems | oens sooos  17ov2ms  oonoons DT_SAMSUNG  Dién thoai SAMSUNG  Chige 400 450000000 18.000.000
| 19012075 19012015 NTTKODOD3 7902015 0000005 ThutEnbén BT NOKANT  Bién iosi NOKIANT  Chiéc 300 500000000 15000000
“~ | 20012015 200172015 PCOOOO7 1900122015 Trélaitignh DT_NOKIANT  Diénthosi NOKIAN7  Chigc 000 5.000000.00 0
o

av

zA

»||SEdéng =3 102,00 707.000.000
L_"lfe 3
| May chi: HKDL || Tén DLKT. KE_TOAN_2015 | 7 Nguéi dimg: Admin | | | Téngdaitvan: 19008677 OVR NUM| | |1o3zsa WUl 4
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Chirong 5: Ké todn mua hang va cong no phdi tra

» Téng hop cong ng phai thu khach hang
« Tai phan hé Ban hang, chon tab Bao cdo phan tich (hoac vao Bao cao\Ban
hang chon béo cdo can xem), sau d6 nhan <<Chon tham s6>>.
«  Chon béo c4o la Téng hop cong no phai thu khach hang, sau d6 khai bao tham
s6 bao cdo nhu: thoi gian, tai khoan, loai tién, nhom khach hang, khach hang:

Téng hop céng ng phdi thu

Bdo cdo | 5. Téng hap cdng ng phi thu khich hang -
Théng ké theo | <zKhéng chonz>> - |
_Tham s&
Kibdocdo | Thang T v Taikhesn 131 v Lositien
Ti (01012015 | v| B&n 31012015 v | NhémKH | -
'~ # Mikhichhang & Tén khich hing = Bia chi H Mis§tr
o OF = =
L  CT_HUEHOA Céng ty CP Hug Hoa 58 86, Nguy&n Chi Thanh, Ha Ngi
¥  CT_TANHOA Céng ty THHH Tan Haa 5532, C8 Nhug. Tii Ligm, Ha Nai
¥  CT_TIENDAT Céng ty THHH Tién Dat 5526, Déi C#n, Ba Dinh, Ha Nai
K CTY_BA0 OANH  Cédng ty TNHH Bao Oanh 1024 Nguy&n Trai, Thanh Xudn,..
¥|  CTY_HOAANH  Céngty C8 ph3n Héa Anh 1798 Ngec Lam, Long Bign, Ha.

¥ CTY_HOANG CAU Céngty C&phinHoing C3u 1235 Kim M3, Ba Binh, H3 NGi

Xea digu kién W Bongy | |@ Hiybs |

« Xem bdo cdo:
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Chirong 5: Ké todn mua hang va cong no phdi tra

Tép Danhmuc Nghiépvu Héthdng Tignich Trogidp  Bang Iam viéc trén: S8 tii chinh - CBng ty Trach nhiém hiu han ABC g bo )
[') Chonchi nhanh lam viec 4 Tim kiém ). Bdo cio Ngayhachtoan (2] Nap _sf Mau ~ [5] Bio céo dscat - | {5 Thugon | 3§ Xuditkhdu 3 In = g Gup
| Biogid Dondithing Binhing XuSthaddn Tralaihangbin Gidmgidhangban Thung Céngnd |14 » Lhay ddisovai MISA SME.NET 2012 & -
Chon bsocso TONG HQP CONG NQ PHAI THU
=2 N . 3 . . .
5 Tai khodn: 131; Logi tién: VND; Thang 01 nam 2015
=
[=
3 | Keomatisu 8 catvao day d& nhém theo c8t 46
. . . S8 d dBu ky S5 phat sinh S5 du cudi ky
M5 khéch hing Tén khach hang TK céng no
Ng cs Ng cé Ng cé
4 = = = < < < < < <
S0 CT_TANMDA  Congty THHH Tanbes 131 80.000.000 0 0 £0510.000 19.490.000 0
@ CT_TIENDAT  Céngty TNHH TignBat 131 80.000.000 U 681244500 610494500 150.750.000 0
2 CTY_HOAANH Céng ty C5 phiin Hea Anh 131 0 0 81.400.000 23650.000 57.750.000 0
el
o g
P
I Lo
&2
%A
»
|| s5déng =3 160.000.000 0 762644500 £34 654500 227,930,000 0
14 My cho: HKDUNGIMISASME2D15 Tén DLKT: KE_TOAN_2015 |, Ngusi ding: Admin Téng dai i van: 1900-8677 OVR | NUM 10:40 84, || JHUAE0T |

Cau hoi on tap
1 Hay néu cac khoan giam trir doanh thu va cach hach toan trén phan mém
ké toan MISA SME.NET
2. Néu quy trinh ban hang thong thuong ctia mot doanh nghiép?
3. Céc danh muc phai khai bao khi hach toan cac chig tir lién quan dén
ban hang?
4. Liét ké mot s6 chimg tir duge st dung cho viée hach toan cac nghiép vu
lién quan dén hoat dong ban hang?
Bai tdp thuc hanh
Tai Cong ty TNHH ABC c6 phat sinh cac nghiép vu ké toan lién quan dén
hoat dong ban hang nhu sau:
1. Ngay 07/01/2020, ban hang cho Céng ty TNHH Tién Pat (VAT: 10%; chua thu

tién). Theo hda don GTGT mau sé 01GTKT3/001, s 0000002, ky hiéu
AB/17T

»  Tivi LG 21 inches SL: 02, BGCTCT: 4.000.000 (VND/chiéC)
> Tivi LG 29 inches SL: 03, DPGCTCT: 9.800.000 (VND/chiéc)
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Chuwong5: Kétoanmuahangvacéngnophaitra

2. Ngay 11/01/2020, ban hang thu tién giri ngan hang Cong thuong ciia Cong ty
TNHH Tra Anh (VAT:10%). Theo hoa don GTGT maiu sé 01GTKT3/001, s6
0000003, ky hiéu AB/17T

>  Dién thoai NOKIA N6 SL: 05, PGCTCT:5.800.000 (VND/chiéc)
>  Dién thoai SAMSUNG E8 SL: 05, DPGCTCT:5.410.000 (VND/chiéc)
3. Ngay 27/01/2020, Cong ty c6 phan Hoa Nam dit hang gdm (VAT 10%).
>  Dién thoai NOKIA N7 SL: 02, PGCTCT:5.800.000 (VND/chiéc)
>  Dién thoai NOKIA D9 SL: 04, PGCTCT:5.500.000 (VND/chiéc)
4. Ngay 28/01/2020, chuyén hang cho Cong ty c¢6 phan Hoa Nam theo don hang
ngay 27/01/2020, chua thu tién (Ty 1¢ chiét khau 2% véi mbi mat hang). Theo
hda don GTGT mau s6 01GTKT3/001, s6 0000004, ky hiéu AB/17T
»  Dién thoai NOKIA N7 SL: 02, BGCT:5.800.000 (VND/chiéc)
»  Dién thoai NOKIA D9 SL: 04, BGCT:5.500.000 (VND/chiéc)

5. Ngay 29/01/2020, Cong ty C6 phan Hoa Nam tra lai hang. Theo héa don GTGT
méu s6 01GTKT3/001, s6 0001234, ky hiéu AC/17P

>  Dién thoai NOKIA N7 SL: 01

6. Ngay 27/02/2020, ban hang cho Cong ty TNHH Tan Hoa, thu bang tién gii tai
ngan hang Cong thuong, VAT 10%. Theo héa don GTGT mau sb
01GTKT3/001, s6 0000005, ky hiéu AB/17T

> TiviLG19inches  SL: 03, DGCT: 3.400.000 (VND/chiéc)
> TiviLG 2l inches  SL: 02, DPGCT: 3.800.000 (VND/chiéc)

7. Ngay 28/02/2020, ban hang cho Cong ty ¢ phan Théi Lan chua thu tién. VAT
10%. Theo héa don GTGT méu s6 01GTKT?3/001, s 00000086, Ky hiéu AB/17T

»  Tivi LG 19 inches SL: 02, DPGCT: 3.400.000 (VND/chiéc)
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Chirong 5: Ké todn mua hang va cong no phdi tra
8. Ngay 06/03/2020, ban hang cho khach 1¢thu tién mat, VAT 10%. Theo héa don GTGT
méu sb 01GTKT3/001, s6 0000007, ky hiéu AB/17T

> DH SHIMAZU 24000BTU  SL: 03, PGCT:16.600.000 (VND/chiéc)

W Yéu cau:
e St dung thong tin khai bao danh muc trong bai tap thuc hanh chuong 2
trang. va khai bao thém danh muc (néu can).
e Hach toan cac nghiép phat sinh vao phin mém.

e In S6 chi tiét ban hang, Nhat ky ban hang, Téng hop cong no phai thu,...
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Chuong 7: Ké toén kho

CHUONG 7

KE TOAN KHO

Sau khi hoan thanh chwong nay, ban c6 thé nim dwgc:
<= Nguyén tic hach toan
<> MO hinh hoat dong nhap, xuat kho
<= So dd hach toan ké toan kho

<> K§ ning thyc hanh trén phan mém ké toan
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Nguyén tic hach todn
e Kétoan nhap, xuét, ton kho nguyén vat li€u, cong cu dung cu phai duoc
thue hién theo nguyén tic gia géc quy dinh trong Chuan muc ké toan
s6 02 “Hang ton kho”.
e Viéc tinh gia tri cia vat tu xuét kho duoc thyc hién theo mdt trong céc
phuong phap quy dinh trong Chuan muc ké toan 02 “Hang ton kho™:
« Phuong phap gia dich danh.
«  Phuong phap binh quan gia quyén.
«  Phuong phap nhép trudc, xuit trudc.
e K& toan chi tiét vat tu phai thuc hién theo ting kho, tung loai, tung
nhom vat tu.
M6 hinh héa hoat déng nhép, xuit kho

1.42.17 Mo hinh hoéa hoat dong nhap kho

Ngudi yéu cau Ké toan Tha kho

Y&u cau Nhap kho Lap Phiéu nhap kho
G{y phiéu va chuyén héng} {Nhan phiéu va Nhap kho)

@hi s6 ké toan vat tu)é Ghi thé kho
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1.42.18 M hinh héa hoat ddng xuit kho

Ngudi yéu cau

Yéu ciu Xuat kho

Lap Phiéu xuét kho

Ké toan

Tha kho

Nhan phiéu

Xuét kho

@? phiéu va Nhan héng)}\

Nhan lai phiéu

Ghi s6 ké toan vat tu

Ghi thé kho

Thuc hanh trén phan mém ké todn

1.42.19 Quy trinh xir Iy trén phin mém

M& hinh hoat dong ctia phan hanh ké toan vat tw hang hoa

D lidu d4u vao

Xir Iy

Bao cao diu ra

Ching tir:
- Phi&u nha kho

- Phi&u xuat kho

- Phiéu xuét kho kiém
van chuyén ndi bo

- Phigu xuét kho hang
guvi ban dai ly

O

Co sd diF ligu -
Phan hé quan Iy
val lw, hang hoa

MNhat ky chung

:

56 cai va chi tiét 1ai khoan
152, 153, 154, 156, 632...,

y

- Téng hop t6n kho

- 56 chi tiét vat t, hang
hoa

- Bdo céo tién d6 san xudt

- Bdo céo tai chinh
- Bdo cdo quan tr
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1.42.20 So' d6 hach toan ké toan kho.

TK 111, 112, 131,331 TK 152,153,155,156 1K 621,623, 627, 641,642
(12) Gia mua vi ch phi rrna hang 88 nhip (6) Xuét kho vt tur, hang hoa sir dung
K133 ' K 242
| ThpgIor l (7) Xult CODC c6 gié i 16n ding cho nidy 4
1K 151 i
TK 221,222,
(Ib)Hingmma | (I)Hingdi | (8) Xuét vét tw, hing héa gop vén diutu
dangdiwdne | duingnhip >
ho TK 1381811  TK 3381,3387,711
1K 154 T —'—
(2)Nhip kho vt trhang héa tur R CL gidm CL téng
ché, gia cing 3 TK 411

1K 411 ; ; 9) Xuit ird vit tu, hing hoa gop vén diut
(3) Nhin von gop bing vit tu, hing hoa (%) Xusttri v3 tu, hing héa gdp von ddu >

- TK 138, 632

K 21,222, (5b)Tn gidvatty thidu khikiémkékho — T

(4) Ntiin 1ai vin gop ddu b bing vit by >
hinghés TK 632157

eI (10) Xudt vit tw hing béa bin, g bin

T (58) Tri gpd vt br thira Mhu kaéen ké .

1.42.21 Huéng din nhip cac nghiép vu kinh té

1.42.21.1 Cdc chirng tir ddu vao lién quan
Céc chimng tir diing cho viéc hach toan kho bao gdm:
«  Phiéu nhap kho.
«  Phiéu xuat kho.
« Phiéu xuét kho kiém vén chuyén noi bo
«  Phiéu xuit kho hang gtri ban dai ly
Mot s6 mau chung tir dién hinh:

» Phiéu nhap kho
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Miu sb: 01-VT

Céng 1y TNHH XYZ L . (Ban han theo Théng tesé 200/2014/TT.BTC
Tang 9 Technosoft Duy Tan, Cau Gidy, Ha Nai Negdy 22/12/2014 ciia Bg Tai chink)
PHIEU NHAP KHO
Ngdy 03 thang 01 nam 2015 Ng: 1561
Sé: NK0115.001 Ca: 331

-Hovatén ngwdi giao: Céng ty TNHH Pht Thé
- Theo héa don sb 0012745 ngay 03 thang 01 nam 2015 cia Céng ty TNHH Phu Thé

- Nhdp tai kho: Kho Hang hoa Bi_adié:n:
Tén, nhin hiéu, quy cdch, . Pon vi 86 lwong .
STT| phim chit vt tw, dung cu Mi sb At Don gid Thanh tién
- i N . tinh eo =
san pham, hang hoa chiing tir Thire nhap|

A B C D 1 2 3 4

| |Tilanh TOSHIBA 110 it TSTOSHIBA Hope 35,00 5000.000,00 175,000,000

2 |Tilanh TOSHIBA 150 it TLITOSHIBA fopge 000 700000000 230000000

Cgng 455.000.000

- Téng s6 tién (Viét bang chi®): Bén tram nim muoi lim triéu dong chan.

- Sé ching tir gbc kém theo:

Nedy .... thang ... nam ...

Ngwii 13p phiéu Ngwdi giao hang Thi kho K¢ todn trwdng
(K, ho tén) (EY, ho tén) Ky, ho tén) [Hoic b phin c6 nhu ciu nhip)
(K, ho tén)

» Phiéu xuét kho

Miu sé: 02-VT

C‘h ety TNHH XYZ . L : s (Ban hénh theo Thing e sé 200/2014/TT-BTC
Tang 9 Technosoft, Duy Tan. Cau Giay, Ha Néi Nedy 22/12/2014 ciia BS Tai chink)
PHIEU XUAT KHO
Ngéy 17 thing 01 nam 2015 No- 632
$6: XK00001 Co: 1561

-Hovatén ngwoi nhan hang: Cong ty cé phin Hoa Anh
- Diachi (b6 phan): 1798 Ngoc Lam. Long Bién. Ha Nai
-L¥ do xuét kho:

- Xuft tai kho (ngén 18): Kho Hang héa Bi_ac‘iém:
Tén, nhin hiéu, quy cdch, pl;ﬁm i Pon vi S lwgng .
STT| chét vt tw, dung cu sin phim, | Mi sé n Vi - | Dongid Thanh tién
hing héa timh | yag cdu |Thye xuit
A B C D 1 2 3 4
- - _ DT z
1 [Piénthoa NOKIANT NOKIAN7 |Chige 3.00 4258 858 89 12.866.667
DT_
2 |Piénthoai SAMSUNG D% SAMSUNG |Chigc 400 4.080.000,00 16.320.000
D3
Cong 29.186.667

- Téng sb tién (Viét bang chiF): Hai muoi chin triéu mjt tram tam micoi sdu nghin sdu tram sdu mwcoi bdy ding

-S4 chizng tir géc kém theo: ChaM
Ngay ... thang ... nam ...
Nguwéi 13p phiéu Ngwdi nhin hing Thi kho Ké toan truémg Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho 18n) (Hoac bd phan co (KY, ho tén, déng déu)

nhu ciu nhip)
(Ky, ho 1én)
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1.42.21.2 Nhdp chiing tir vao phian mém ké toan

Dé hach toan cac nghiép vu lién quan dén phan hé Kho trong phan mém
ké toan MISA SME.NET, NSD thyc hi¢n nhu sau:

» Nghi€p vu la: Gia mua va chi phi mua hang da nhap kho => xem nghiép
vu 2 - chuong Ké toan mua hang va céng ng phai tra (trang 158).

» Nghiép vu 1b: Hang mua di duong
VD: Ngay 20/01/2015, mua cia cong ty Hong Ha 20 dién thoai Nokia N7,
don gia 4.500.000 VND. (VAT 10%, ky hiéu AA/15P, s6 7654321,
Chua thanh toan cho ngudi ban. Hoa don di vé nhung hang chua vé.
NSD nhép liéu nhu da hudng dan ¢ chuong Ké todn mua hang va cong ng
phai tra:

e .2, . B A 2 % E B % | 486, @ @
Trgde  Sau Thém S Cit ¥4:  Hoin Bdghi | WRAanHD | Map  Tiénich  MAs | In | Gilp Déng
Chifng tir mua hang |1 Mua hing rong nide nhp kho Hién thi rén 3 | 58t chinh va quén tr
(@) Chusthanhtodn  Thanh todnngsy |Tign mat Nhén kém héa dan
Phigunhdp | Héa don
Théng tin chung Chiingtii
Nhécungcsp | CTY_HONG HA Céing ty THHH Hang H2 Ngay hachtogn | 20012016 ()
Nguéi giso hing Ngsy ching til | 200172015
Ditn gidi Muz hing cia céng ty Hang H Saphigunhd | MHOO00S
NV mus hing Kem theo chiing ti géc
Tham chidu @
Bigu khodn TT 'S8 ngay dudc ng (ngdy) Han thanh todn
1 Hangtien | 2T | 3 Chiphi Loaitiégn |VND | Tyjqid i
Mihang B Tén hang s Ko | TKKno & TKeéngng ® VT & Séliong + Bongiz +  Thamhtdn &
DT_NOKIANT I Dign theai NOKIAN7 151 151 a1 Chige 2000 4500000.00 90.000.000
|
|
|
Sadéng =1 I 20,00 50,000,000
4 »
Fhn b i ki | Téngtizn hang 50.000000 Tign thus GTGT 9,000,000
Tizn chid khdu 0 Téngtién thanh odn 99,000,000

» Nghiép vu lc: Hang dang di duong nhép kho

VD: Ngay 26/01/2015 s6 hang & nghiép vu (1b) di vé nhap kho.

NSD tién hanh nhép liéu nhu sau => Tai phan hé Kho, chon chirc nang
Chuyén kho (hoic trén tab Chuyén kho chon chtic ning Thém), sau d6
khai bao cac thong tin chi tiét:
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% Xuat chuyén kho néi bé - Céng ty Trach nhiém hiru han ABC

B&m vao déy dé thém mdi

e .22 E B8 2 9 //lﬁ'l ?@_A_lt'La_lg @
Trudc Sau Thém Sira Cat Xoa Hodn Ghisd Map  Tiénich Mau In Giogp  Pong
Chuyén kho Hign thi trén s6 | 56 t3i chinh va quantri |»
(7 Xust kho kiém van chuyén ndi b& () Xust kho gii bén dai lj (@) Xu#t chuyén kho ndi b3
~Théng tin chung Chiing ti
Dién gidi | Nh&p kho hang dang di dung | Ngdy hach todn |26/01/2015 @ -
Houdi vén chuyén | 4 | Ngsy ching til | 26/01/2015 -
Tham chigu ] | | schingts [ cronon
|
1 Hangtign
Mihing R  Ténhing | XuStmikho & Nhiptaikho & TKNg & TKCo & ©VT +  Siligng 6 Bongia &
DT_NOKIANT | Bign thoai NOKIANT 151 156 1561 151 Chigc 20,00 0.00

SGdong =1

20.00]

4

F& - chon m3 quy céch, Ctrl+F2 - Xem 56 18n, F3 - Tim nhanh

« Luya chon loai ching tir nhdp kho 12 “Xudt chuyén kho ngi bg”.
« Hién thj trén s6: Chon ché do sb ké toan lam viéc.

« Dién giai: Nhap noi dung chi tiét caa chtng tir chuyén kho.

« Ngay chung tur: 26/01/2015

« Tab Hang tién: Chon m4 hang twong tng 12 dién thoai Nokia N7, phan mém

s& tu dong hién thi cac thong tin lién quan.
« Xuét tai kho: Chon kho 15 1/Nhép tai kho: Chon kho 156.
e TK No: Chon TK 1561/TK C6: Chon TK 151.
+  S6 luong: 20

« Nhin <<Cét>> d¢ luu chimg tir chuyén kho vira nhap.

Gid xuat kho cia 16 hang nay sé dwoc cdp nhdt sau khi thuc hién tinh

gid xudt kho vdt tw, hang héa.

» Nghiép vu 2: Nhap kho hang hoa tu ché, gia cong:
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VD: Ngay 31/01/2015 phan xuong 1 va 2 hoan thanh san xuét, phan xudng

1 nhép kho 150 quan nam va 160 quan nit, phan xudng 2 nhap kho 150 so

mi nam, 160 so mi ntr.

NSD tién hanh nhap liéu nhu sau => Tai phan hé Kho, chon chirc nang
Nhip kho (hoic trén tab Nhap, xuit kho chtc ning Thém\Nhip kho),

sau d6 khai bao cac thong tin chi tiét:

% Nh3p kho thanh pham sin xuit - Cang ty Tréch nhiém hifu han ABC

e 2. @ & B8 & 9 .?lﬁ ‘?@,A,“"J,l@ @]
g In

Trudc Sau Thém Sia Cat ¥oa Hodn Ghisa Map  Tiénich Mau Giogp  Pong

Bam vao day & thém m)

Phiu nhap kho [1. Thnh shém sén st =] [ 3 L v|  Hiénthi gén sG] 53t chinh va quintr ||
Théng tin chung Chiing tii
Maguci giao hang ‘ s 'H | Ngay hach todn |31/01/2015 &~
Dign gisi | San xust san ph3m hodn thanh nhap kho ||| Nody chingta [31012015 |+
Kem theo \ |chingtiigie | | Sochingty | MHOODDE
Tham chiéu
//
1.Hangtign = 2 Théngké
M5 hang I Tén hang a Ko & TKNe ® TKCS & BVT A Sling & Bon gid
QUAN_NAM Qu3n nam K155 1551 154 céi 150,00
QUAN_NU Quin nll K155 1551 154 csi 160,00
SOMI_NAM fo 56 mi nam K155 1551 154 cai 150,00
SOMI_NU fo s mini K155 1551 154 Cai 160,00

SEding =4

620,00/

-

« Lua chon loai chimg tir nhap kho 13 “Thanh pham sdan xudt”.
« Hién thi trén s6: Chon ché do s ké toan 1am viéc.

« Dién giai: Nhap ndi dung chi tiét cia ching tir nhap kho.

e Ngay chung tr: 31/01/2015

+ Tab Hang tién:

= Chon ma hang tuong tmg 13 quan nam, quan nit, 40 so Mi ham va 40

so mi nit, phan mém s& tu dong hién thi cac thong tin lién quan.

= TK No: Chon TK 1551/TK Cé: Chon TK 154.
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= Nhap sb luong quan, 40 can nhap kho twong tng

« Tab Théng ké: Chon muyc ddi twong tp hop chi phi 1a Phan xuong 1 va 2

tuong g vdi cac san pham.

«  Nhan <<Cét>> dé luu chtng tir nhap kho vira nhap.

» Nghiép vu 3: Nhan vén gop bang vat tu, hang hoa

VD: Ngay 24/01/2015 cong ty Ha Thanh tham gia gop von lién doanh vao
cong ty bang 10 may tinh Intel, gia tri duoc danh gia 1a 8.500.000 VND/cAi

NSD tién hanh nhap liéu nhu sau => Tai phan hé Kho, chon chirc ning
Nhap kho (hoic trén tab Nhap, xuat kho chic ning Thém\Nhéap kho),

sau d6 khai bao céac thong tin chi tiét:

(. Nhip kho khéc - Céng ty Trach nhiém hifu han ABC

-Mx
e . P, B » 2 & 4,00 @
Trudc Sau Thém Ska Cat ¥oa Hodn Boghi Map  Tiénich Mau In Giip  Péng
Phiéu I'Ihép kho |2 Khic (WL thia, HH thué gia céng.. |~ Hign thi tgén 56| 54 tai chinh va quantii =
Théng tin chung Chiing ti
B tidng CTY_HATHANH =R || Céng ty C8 phan Ha Thanh Ngdy hach todn | 24012015 ) =
Mgudi giao hang Noay ching til | 24/01/2015 -
Di&n giai Céng ty Ha Thanh gép van bing hang hod S5 chiing ti MH00007
Kém theo chiing tii géc
Tham chigu ih
1. Hang ign 2. Thing ké
Mahang 2 Tén hang = Kho # TKNé ® TKCS # BVT & SGludng = Ban gid - Thanhtign &
MT_INTEL May tinh Intel 153 1531 41111 Chigc 10,00 8.500.000.00 85.000.000
Bam vao déy d& thém mdi
S8ddng =1 10,00 85.000.000
4 3
F6 - Nhap ma quy cach, Ctrl+F2 - Xem sd fon

« Lua chon loai ching tir nhap kho 1a “Khdc (NVL thira, HH thué gia cong...".

e Hién thi trén s6: Chon ché d6 so ké toan lam viéc.

«  Dbi twong: Chon ma ddi tugng tuong Gmg voi cong ty Ha Thanh, phan mém s&

tu dong hién thi cac thong tin lién quan.

»  Ngay ching tu: 24/01/2015

Dién giai: Nhap ndi dung chi tiét ctia ching tir nhap kho.
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« Chon mi hang twong ung 12 may tinh Intel, phan mém sé& tu dong hién thi cac
théng tin lién quan.
» Kho: Chon kho 153
« TK Nog: Chon TK 1531/TK C6: Chon TK 41111
«  Nhap s6 luong 10, don gia 8.500.000 VND
«  Nhén <<Cét>> dé luu ching tir nhap kho vira nhap.
» Nghiép vu 4: Tuong ty cac nghié¢p vu trén
» Nghiép vu Sa, 5b: Tri gia vét tu hang hoa thiéu, thira khi kiém ké
VD: Ngay 02/02/2015 kiém ké kho phét hién: trong kho chi c6 09 dién
thoai Samsung D9, thiéu 02 dién thoai so v&i trong sé sach. Chwa phat hién
rd nguyén nhan.
NSD tién hanh nhap liéu nhu sau => Tai phan hé¢ Kho, chon chirc nang
Kiém ké (hoic trén tab Kiém ké chirc niang Thém), sau d6 khai béo céc
thong tin chi tiét:

Ki€m ké vat tu, hing héa

Kigm ke kho | Kho Hang héa -
Dénngsy 02022015

v Dongy ||@ Hiy bs |

«  Kiém ké kho: Chon kho can kiém ké Ia kho hang hoé

«  Pén ngay: Chon ngay lam can cir dé kiém ké

« Nhin <<Pong y>>, phan mém hién thi chimg tir xtr Iy chénh 1éch kiém ké
hang hoa:
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% Bing kiém ké vt tu, hang héa - Céng ty Trach nhigm hitu han ABC

e 2 B EFHE 9

Trudc Sau Thém Slia Cat Xoa Hoan ' Lap PN

| (3

Bang kiém ké vat tu, hang héa

Kigmké | Thanhviénthamgia | Kétaudxily |

D|&1|&*|@@

Lap PX Nap Binh kém Giogp  Pong

Théng tin chung Chingti
Mucdich | Kim k& kho hang hod || s |keKoooot |
Kiém ke kho | 156 Bénngay | 0210212015 Ngay |02022015 |+
Tham chigu Gig  |142508 B

. | ——]
[T KaEm ke gid i} Hust khdu danh séch VTHH
1. Vatti. hang héa can digu chinh |
I S5 ludng [
M3 hang Tén ha BvT i Iy
= | TheosdkEtwdn | Theokiémké | Chénhléch | Y
DT_SAMSUNG D Bién thoai SAMSUNG D9 Chige 11,00 9,00 12,00) Xudt kho
B&m vio day d& thém mdi
S&déng =1 11,00 9,00 (2.00)|

«  Muc dich: Nhap néi dung chi tiét ciia viéc kiém ké kho

. Ngay: 02/02/2015

« Tab Hang tién: Chon m4 hang phit sinh thira hoac thiéu khi kiém ké => chon

dién tai Samsung D9.

« S luong (theo kiém ké): 9

+ Nhin <<Cat>>, d¢ luu bang kiém ké hang hoa vira 1ap.

«  Chon chtic nang Lap phiéu xuit trén thanh cong cu, phan mém sé& ty dong lap
phiéu xuit kho twong tng v6i 02 dién thoai Samsung D9 bj thiéu:
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‘% Xuit kho tir ki€m ké - Céng ty Trach nhiém hifu han ABC

e =2 [

5 H iz 2 7 | 2 & _ 4 | & | @ @
Trudc  Sau  Thém Sira C&t %93 Hodn Ghisd | Map Tiénich  Miu In Gilp  Béng
Phiéu xuit kho tir kiém ké Bizu chinh gis Hign thi rén 53
Théng tin chung Chiingtil
B3 bidng \ 46 ] || | Nogy hachtosn 02022015 (&) =
Mousinhsn ||| Nggyehongw 02022015 =
Biz chi \ || | sschangta  XKo0DO3
L do xudt | Kigm k& phét hign thigu \
Kém theo \ chiing tii gbc
Thamchigu  KKKOOODT ..
[—
1.Hangtign | 2 Théng ke
M3 hing 7 Tén hing 4 Ko A TKNg # TKCE & VT 4 Sliong 4+ Bongid
DT SAMSUNG D9 | Pién thozi SAMSUNG D8 156 1381 1561 Chige 2.00 0
BSm vio 3y 08 thém mdi
SGdang=1 2,00
4 3

« Nhén <<Cét>> dé Iuvu phiéu xuét kho vira lap.

Néu muon kiém ké ca gid tri ciia hang hod trong kho, NSD tich chon

muc Kiém ké gia tri.

Trieong hop muon ldy danh sach vét tie, hang hod trén s6 dé di doi chiéu

Vvéi thue té, NSD ¢6 thé siv dung chire nang Xudt khdu danh sdch

VTHH.

» Nghiép vu 6: Xuét kho vt tu st dung

VD: Ngay 21/01/2015 xuét kho 500m vai kaki kho 1.4m va 500m vai kaki

khé 1,5m phuc vu cho san xuat & phan xudng 2.

NSD tién hanh nhap liéu nhu sau => Tai phan hé Kho, chon chirc nang
Xuit kho (hoic trén tab Nhap, xuét kho chtic ning Thém\Xuét kho), sau
d6 khai bao cac thong tin chi tiét:
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% Xuét kho san xuat - Céng ty Trach nhiém hiru han ABC

e 2. A& & Az 9 7 | 2] 2 “ﬂj‘lcj'l@ ©]
Trude  Sau  Thém Sifa C&t Xéa Hom Ghisd | Map Tiénich  Mau In Gilp Déng

Phiéu xuat kho |2 ssnxa | [ Wb iénh séin xut CUw|  Hignthitenss
 Théng tin chung Chiingtil

Nouginhin | 4 | ||| Mgdy hachiosn 21012015 &) =

B5 phan | | Ngay ching tii | 21/01/2015 -

L dosudt [ ugt kho san xuat ||| sschangta  xKoo004

Kem theo [ | ching ti ggc

Tham chigu

=
1 Hangtizn | 2 Théngké
Mihing & Tén hang « Kho # TKNg + TKC6 4+ BVT A  Seleng & Bl

KAKI 1.4 Vi leaki khd 1.4m K152 821 152 m 500,00

KAKI 1.5 Vi kaki kh 1.5m K152 621 152 m 500,00

Bam vao day dé thém mdi

S5dong=2 1.000,00

« Luya chon loai chimg tir xuat kho 1a “San xudt”.

« Hién thi trén s6: Chon ché do so ké toan lam viée

« Ly do xuat: Nhap noi dung chi tiét cua chimg tir xuat kho.
« Ngay chung tur: 21/01/2015

« Tab Hang tién:

mém sé& ty dong hién thi cac thong tin lién quan.
=  Kho: Chon kho K152
= TK No: Chon TK 621/TK C6: Chon TK 152
= Nhap s lugng twong g véi timg loai vai

« Tab Théng ké: Chon ddi twong tap hop chi phi 12 Phan xudng 2 tuong tng véi

tung loai vai

« Nhin <<Cat>> dé luu chimg tir xuit kho vira nhép.

Chon mé hang twong tmg 14 vai kaki kh6 1,4 m va kho 1,5 m, phan
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Chuong 7: Ké toan kho

» Nghiép vu 7: Xuat ding CCDC c6 gia tri 16n dung trong nhiéu ki.
VD: Ngay 21/01/2015, xuat kho may tinh Intel, ding cho phong Ké toan.
Pugc phan bé trong 3 ky.
NSD tién hanh nhép liéu nhu sau => Tai phan hé¢ Kho, chon chirc ning
Xuét kho (hoic trén tab Nhép, xuét kho chirc ning Thém\Xuét kho), sau
d6 khai bao cac thong tin chi tiét:

‘% Xuét kho khdc - Céng ty Trach nhiém hiru han ABC

e 2. 2 & Bl 2 « | 2 & | 4 _|C‘.‘J_| @ @
Trudc Sau  Thém Sita Cadt Xoa Hodn Bdghi ' Map Tiénich Mau In Gilp Ddng

Phiéu xudt kho [z thc pwstsi duna sépven... =] Hidn thi trén 53
- Théng tin chung Ching ti

ouums | | | [ vt

owiontn | || s

vaci | || ssennas

L doxust | Xu#t cho phéng K& todn |

Kem theo [ | chiing til g8c

Tham chi€u

[S—=—]
1.Hangtign | 2 Théngke
Mihang 7 Tén hing e Kho A TKN & TKC6 & BVT 4  SSlong 4+ Bongif

MT_INTEL May tinh Intel 153 242 1531 Chige 1,00

B&m vao diy d& thém mdi

S5dang =1 1.00]

1 3

« Lua chon loai chtng tir xuét kho 1a “Khdc (Xudt sir dung, gop von..." .
« Hién thi trén s6: Chon ché do s ké toan 1am viéc.

« Ly do xuat: Nhap noi dung chi tiét cua chimg tir xuat kho.

e Ngay chung tur: 21/01/2015

+  Chon m4 hang tuong tmg 1a may tinh Intel, phan mém s& tu dong hién thi cac
thong tin lién quan.

¢ Kho: Chon kho 153
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TK No: Chon TK 242/TK Cé: Chon TK 1531
Nhap sb luong: 1
Nhén <<Céat>> dé luu ching tir xuat kho vira nhap.
» Nghiép vu 8: Xuat vat tu gbp von dau tu
VD: Ngay 22/01/2015, gop von lién két vao cong ty Ha Lién. Gom: 4 Dién
thoai Nokia N7. Pon gia xuat kho 1a 4.500.000 VND/c4i. Gia duoc cong
ty Ha Lién chdp nhén 1a 5.000.000 VND/cai. Nhu vay tong gia tri dién
thoai dugc danh gié cao hon thuc té 14 2.000.000 VND.
NSD tién hanh nhap liéu nhu sau:
bé phan anh gia tri hang hoa xuat kho: thuc hién & muc Xuét kho tai phan h¢
Kho, twong ty nhu & cac nghiép vu trén. (Gia xuat kho duoc cap nhat sau khi
thuc hién tinh gia xuat kho, gia sir trong truong hop nay gia xuat kho 13
4.500.00 VND)
Dé phan anh s6 chénh léch ting gi tri hang hoa duoc danh gia ting, NSD chon
chirc nang Chirng tir nghiép vu khac tai phan hé Téng hep, sau d6 khai bao
cac thong tin chi tiét sau:

W Chiing tir nghiép vu khc - Céng ty Trach nhiém hifu han ABC

€ 5 B EAEY o B &, 4,00 0
Trudc Sau Thém Slta Cdt Xoa Hodn Ghisd Map  Tién ich Mau In Gilp  Bong
Chirng tu nghiép vu khac Hin th tén 53
 Théng tin chung Ching t
Difngisi | Li Ganh gid chénh lEch tang gis tri hing hos mang di gép vén ||| Noayhachtoan 22012015 |+
Dhénvién | GiRd Ngay chingtii | 220012015 |+
Tham chigu 56 ching til NVKD0004
| —

1 Hachtoan = 2 Thué E i Ty gid

Didn gidi 7 TKNs  ® TKCs  ® s5tiEn 4 PéitiongNG + DéituongC& + TKnginhang + Khod

Lai danh gid chénh |&ch ting gid tri hén 222 7 2.000.000
Bam vao day dé thém mdi

S8 dong =1 2.000.000
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= Dién giai: Nhip ndi dung chi tiét ciia ching tir can lap.
= Ngay ching tir: 22/01/2015
= TK No: Chon TK 222/ TK C6: Chon TK 711
+ S tién: 2.000.000 VND
»  Nhin <<Cat>> dé luu ching tir vira nhap.
» Nghiép vu 9: Tuong ty nghiép vu trén.
» Nghiép vu 10:
«  Xuét hang di giri ban => thuc hién twong tu nghiép vu xuét kho 1c
«  Xuét hang ban: phan mém ty dong lap phiéu xuit kho khi NSD khai bao chimg
tir & phan hé Ban hang.
1.42.21.3 Chirc niing bé sung khac
» Tinh gi4 xut kho
Phan mém ké toan MISA SME.NET c6 chirc ning ty dong tinh gia xut
kho tuy theo phuong phép tinh gid ma doanh nghiép chon.

« Néu doanh nghiép chon phuong phép binh quéan cubi ky thi dinh ky ké toan méi
thyc hién tinh gia xuat kho. NSD chon chirc ning Tinh gia xuit kho trén phan
hé Kho, phan mém s& tu dong tinh gia xudt kho cho vat tu, hang hoa.

Tinh gia xuat kho

_V3tti hang héa

@ Tinh t8t ca cdc vat tuhang héa () Chen vét tu, hang héa |:|

Ky tinh gid

Khodng théi gian | Thang 1 -

Tii ngay 01012015 |+ | DEnngay | 31012015 =

' Thuc hign | | (6] K8t thic |

Vit tw hang hod: C6 thé thye hién tinh gid cho tdt cd cdc vit tw, hang

hoa hoac cho tung vat tw, hang hoa
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Ky tinh gid: Tinh gid xudt theo ky la thing, quy... hodc tuy chon, thi
phdn mém sé tw dong tinh theo ky trong khodng thoi gian da chon

«  Néu doanh nghiép chon phuong phap Gia dich danh, véi mdi 1an xuat kho, phan
mém cho phép NSD chon chimg tir nhip twong tmg ctia vat tu hang hoa can
xuét va xac dinh duoc ngay gia xuat kho.

« Néu doanh nghiép ap dung phuong phap Binh quan tirc thdi hodc Nhap trude-
xuét trude, phan mém cho phép NSD chon thoi diém tinh gia xuat kho. Néu
NSD chon thoi diém tinh gia ngay sau khi 1ap chimg tir thi phan mém s& ty dong
tinh ra gia xuat kho ngay khi 1ap chtng tir.

W Lap rap, thao d& vt tu, thanh pham, CCDC
Phan mém ké toan MISA SME.NET con hd trg cac don vi thuc hién lip
rap 1 thanh pham tir nhiéu vat tu chi tiét hodc thio d& 1 vat tu thanh nhiéu
bd phan chi tiét khac nhau.
NSD chon chitc nang Lénh lap rap, thao dé trén phan hé Kho (hoic trén
tab Lap rap, thao d&, chon chirc ning Thém) dé thyc hién lap rap hoic
thdo d& vat tu hang hoa tuong ng:

«  Sau khi khai bao xong Lénh lap rap, NSD sé& chon chirc nang Lap Phiéu nhap
trén thanh coéng cu dé nhap kho thanh pham duoc lip réap va chirc ning Lap
Phiéu xuit dé xuat cac cac linh kién tuong mg tao thanh thanh pham. Pon gia
xuat kho s& dugc chuong trinh ty dong tinh theo phuong phap tinh ma nguoi
dung ma NSD da chon:
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W Lénh Bp rip - Cong ty C& phin ABC

e . 2. & 82 2 | R | 2 #® '|G‘| @ @
Trude Sau Thém Sita Cdt Xéa Hodm ' Lip PN Lip PX MNap  Tiénfch In Gilp Péng
< - - ey P . = :
Lﬂp rap, thao d& @ Laprép () Théedd
- Théng tin chung Lenhldprap
Thanh pham | MAY_TINH ab | Maytioh Moay |14012015
BDdn vi tinh |Chié’c v| 55 ludng. E,Dﬂl 55 LRTDOO0001
Dién gidi | Lap rap méy tinh |
=
1 Linh kiénI3p ép
M5 hang -l Tén hang H BT S5 lugng -
MAN_HINH * Man hinh Samsung Chigc 3.00
BAN_PHIM Ban phim Mitsumi Chigc 3.00
CHUOT Chugt Mitsumi Chigc 3.00
CASE Case vicom Chigc 3,00
Bam vao déy dé thém méi
SGdong =4 12,00

» Khi khai bado Lénh thdo dd, NSD thuc hién tuong tuw => chon chirc ndng Lap
Phiéu xuit dé xuét kho vat tu can thao d& va chirc nang Lap Phiéu nhap dé nhap
kho bd phan chi tiét (thanh pham) dugc thdo dd, NSD can phai tu nhap don gia
cho cac bo phan dugc thao do thanh.

Poi véi cdc vit tw hang héa dwoce dwa di lap rdp, thao dé, khi khai bdo
trén danh muc VTHH, NSD can chon tinh chat cho ciac VTHH nay la
Thanh phdm. Dong thoi thiee hién khai bdo dinh mikc lap rdp, thdo do

trén tab Pinh mirc nguyén vit liéu:
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Thém Vit tu, hang héa, dich vu

r Illn-'m in chy '~
| MAY_TINH | Tén(7) | Méy tinh
Tinh ch#t(7) | Thanh pham ~| NhomVTHH |77

Méta

o ation The hon S5 o 6 |

Nousngdc |

Ngdmdinh | ChigtkhSu | Bonvichw#ndsi | Dinhmicnguyénvathié | M3 guy cich

p (Bfinh nghia dinh midc cdc thanh phan, nguyén vit liéu d& cfu thanh thanh pham)

M& nguyén vét ligu Tén nguyén vatligu A BT A

BAN_PHIM Bzn phim Mitsumi Chigc

CHUOT Chut Mitsumi Chi&e

Chige

P

/ - - i Thém dong mdi Ctri+Insert
Nhan chuét phai de thém §_#7  xaadong Ctrl=Delete

cac vat tir chi tiet ding

&2 l&p rap thanh phim

hodc thao d& hang hoa |H = ||EI = ||@ o |

CASE Case vicom
| MAN_HINH Ian hink Samsung
B&m vao déy dé thém mdi

SEdéng =4 [

1.42.22 Xem va in bao céo kho

Sau khi cép nhét cac chimg tir lién quan dén nhép, xuat kho, phan mém s&
tur dong xur 1y va dua ra cac bao cdo lién quan dén phan nhap, xuat kho.
» Tdng hop ton kho.
 Tai phan hé¢ Kho, chon tab B&o cao phén tich (hoac vao Bao cao\Kho chon
béo céo can xem), sau d6 nhin <<Chgn tham s6>>
«  Chon béo c4o la Téng hop ton kho, sau d6 khai bao tham s6 bao cao nhu: thoi
gian, don vi tinh, nhom VTHH, kho:
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Téng hop tén kho

Biocdo | 1. Téng hop tn kho -
Théng ké theo |<<K]16ng chonz> v|
~Th 0
Ky bsocso | Thang 1 ~| Bonvitinh | Bon vi tinh chinh -
Tu [ovnzots (=] Ben (31012015 | v|  NhémVTHH | -

v M3 kho = Tén kho e
m @ @ =
F @ 151 Hang mua dang di duding

i 153 Kho céing cu, dung cu

v 156 Kho Hang héa

i K152 Kho nguyén vt ligu

v K155 Kho thanh phm

v Bonoy | @ Hiybo |

« Xem bdo cao

Tép Danhmuc Mghiépvu Héthdng Tiénich Trg gip nmgﬁmuig(nff::séﬁid:im-cﬁngiyrﬁdmmﬁ.mmﬁnnmm Théng bao @)
[) Chon chinhanh lam viéc (|, Tim kiém [, Bio cio [ Ngayhachtoan (2] Nap _si Mau » [F] Béo cio aicit = | i Thugon | 5 Xustkhdu (5 In -1 Gup
» | Nhspowdtkho Chunkho Lénhsinxudt Liprip tiiods  Kidmké | Biocdophntich | Quytinh Thay di sovgi MISA SME NET 2012 [ - |
TONG HQP TON KHO
o Thdng 01 nam 2015
= E—
= Ténkho
e | — o : Dau ky - [ : Nhﬂpkhn" : [ : Xuﬂkhn" : [ _ Cudi ki ~
| Ssligng | Gidti | Selugng |  Gidti | Slugng Gidti | SSling |  Gidtg
(=] [m] [ = = = =} = =: < 3
& Ténkho: Hang mua dang di dudng (1) 0.00 0 2000 90000000 20,00 50.000.000 0.00 0
DT_NOKIAN?  Dién thoai NOKIANT Chigc 000 0 2000 50000000 2000 50000000 0,00 0
El Ténkho: Kho céng cy. dung cy (1) 0.00 0 10,00 85.000.000 100 8500000 9,00  76.500.000
MT_INTEL May tinh Intel Chige 000 0 10,00 85.000.000 1,00 8500000 500, 76500000
£l Ténkho: Kho Hang héa (5) 93,00 574.000000 412100 809512483 11200 637.864827 4.107.00 74564765
BIA Bi hoi Lit 000 0 400D0D  156078.000 000 0 400000 156078.000
OT_NOKIAN7  Dign thoai NOKIA N7 Chige 000 0 3100 137234483 1100 48544827 2000 8B689.656
OT_SAMSUNG  Dién thozi SAMSUNG D9 Chige 000 [ 1500 61200000 400 16320000 100 44880000
TL_TOSHIBATI0  Tilanh TOSHIBA1101it  Chige 5600 280.000.000 3800 175000000 5300 265000000 3800 190.000.000
TL_TOSHIBATS0  Tulanh TOSHIBA150it  Chige 4200 24.000.000 4000 280000000 4400 308000000 3800 266.000.000
= Tén kho - Kho nguyén vat idu (2) 0.00 0 0.00 0 1.000.00 0 (1.00000) 0
KAkl 14 Vai kaki khé 1.4m m 000 0 000 0 50000 0 (50000) 0
KAKI 1.5 Vi kaki khé 1.5m m 000 0 000 0 50000 0 (50000 0
= Ténkho: Kho thanh pham (4) 0.00 0 62000 0 0.00 0 62000 0
QUAN_NAM Qun nam = 000 0 15000 0 0,00 0 150,00 0
QUAN_NU Quan nd = 000 0 16000 0 0,00 0 160,00 0
SOMI_NAM Ao 56 mi nam = 000 0 15000 0 0,00 0 150,00 0
SOMI_NU Ao 5o mind = 000 0 160,00 0 0,00 0 160,00 0
»
|| 'ssdong=13 9800 574000000 477100 984512483 113300 736364827 373600 82214765
May chi: HKDUNG\MISASMEZ015 || | Tén DLKT: KE_TOAN_2015 | Ngusi ding: Admin | || | Téng dai tuvan: 1900-8677 OVR NUM | Il [aracH | JounaT]

» SO chi tiét vat tu hang hoa

 Tai phan hé Kho, chon tab B&o cao phén tich (hoac vao Bao cao\Kho chon
béo céo can xem), sau d6 nhin <<Chgn tham s6>>.
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«  Chon béo c4o la S6 chi tiét vat tu, hang ho4, sau d6 khai bao tham s béo co

nhu: thoi gian, kho, don vi tinh, nhém VTHH, VTHH:

Bio cdo | 2 S8 chi tiét vt tu hing héa -
Théing k& theo |<<K]16ng chonz> v|
“Th 1
Ky béo céo |Tha’ng1 v| Kho |<<Téh:é>> v|
Ta (01012015 | »| Bén 31012015 |v| Bonvitinh | Ban vitinh chinh -
Nhém VTHH | -
M3 hang A Tén hing A -
=
Bia hai
Chi khu 500m
¥ DT_NOKIANT Bign thoai NOKIA N7
¥ DT_SAMSUNG D3 Bién thoai SAMSUNG D3
v KAKI14 Vi kaki khe 1.4m
v KAKI15 Vi kaki khg 1.5m
¥ MT_INTEL May tinh Intel
v GUAN_NAM Qudn nam
V. QUAN NU Quin il 9
v ooy | (@ Hiybe |

« Xem bao cao:

~ Téep Danhmuc Nghigpvu Héthing Tiénich Trogiip  Dang lam viéc trén: 56 tai chinh - Cong ty Trich nhiém hifu han ABC s
[ Chonchinhinh Iam viéc . Tim kiém [, Bdo cio Mgy hachtoan = 2] Nap _s| MAu =[5 B3o cdo da st = | 5 Thugon | 3§ Xufitkhdu &5 In ~ (& Gup
» | Nhip.xuftkho Chuydnkho Lénhsinxuit Liprép.théodd Kiémké | Baocaophantich | Quytrinh Thay dfi so véi MISA SME NET 2012 ’@}—v‘
SO CHI TIET VAT TU HANG HOA
o Kho: <<Tdt cd>=; Thang 01 nam 2015
5 ———
Makho | [
Tenhing | NoBrfoch Nedyching | 55| oo ia | Em [ omm ] W8
| Soligng | Gidwj | SGling  Gidti | SGlugng | Gidtj |
= = [=] = < = ~HE=< = = =
= Makho:151(1) 20,00 90.000.000 20,00 90.000.000
=/ Mahang: BT_NOKIAN7 (2) 20,00 50.000.000 20.00 90.000.000
Hangmuadang Diénthosi NOKI 20012015 200012015 MHOODOS 450000000 2000 50000000 D00 0 2000 90.000000
Hangmuzdang Diénthosi NOKI 260012015 26012015 CKDOOOT  4.500.000.00 000 0 2000  90.000.000 000 0
Makho:153(1) 10.00 85000000  1.00 2500000
I M3 hang: MT_INTEL @) 10.00 85000000 1.00  8.500000
! Khocdngcy.dy Maytinhintsl 21012005 21012015 XKDDOOS  8.500.000.00 000 0 100 B500000 (100 (8500.000)
== | Wwoctngcy.dy Maytinhmel 24012015 24012015 MHOOO7 850000000 1000 85000000 000 0 900 76500000
|/ Makho: 156 (5) 4.121.00 809.512483 112,00 637.864.827
@o| |7 Mahang:BIA(1) 4.000.00 156.078000  0.00 0
— Kho Hanghéa  Bia hoi 200172015 2000172015  MHO0003 3501950 400000 156078000 0,00 0 400000 156.078.00
96| |5 Mahang:BT_NOKIANT(7) 31,00 137234483 11,00 48.544827
5 KhoHanghéa  Dién thosi NOKI 160012015 161012015 MHODD02 428000000 1000 42800000 000 0 1000 42800000
KhoHanghéa  Didn thosi NOKI  17/01/2015 17012015 XKDDOD1  4.434482.76 000 0 300 1330348 700 29496552
KhoHanghéa  Didn thosi NOKI  17/01/2015  17/01/2015 - XKD119.001 = 4.200.000.00 000 0 100 4200000 600 2529552
KhoHanghés  Diénthosi NOKI 13012015 19012015 XKDDO02  4.434.482.76 000 0 300 13303448 300 11993104
KhoHanghés  Didnthosi NOKI 20012015 20012015 MHODD0L  4.434482.76 100 4434483 000 0 400 16427587
YKhoHanghéa  Diénthoa NOKI 220172015 22/01/2015 XKDDDOE 443448276 000 0 400 17.737931 000 (1310.344);
KhoHanghéa  Diénthoai NOKI 26012015 261012015 CKDODOT 450000000 2000 90000000 000 0 2000 83689656
55 déng = 30 477100 984512483 113300 736364827 -
Méy chi: HKDUNGIMISASME2015 ||| Tén DLKT: KE_TOAN_2015 | 7 Ngusi ding: Admin | | Téng dai tuvan: 1900-8677 OVR |NUM | Il |4:19cH
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Chuong 7: Ké toan kho

Cau hoi on tap
1. Néu trinh tu ké toan cac nghiép vu chu yéu lién quan dén ké toan vat tu?
2. Trinh bay lai mé hinh héa hoat dong nhap, xuét kho?
3. Cac danh myc can phai khai bao khi hach toan cac ching tir lién quan dén vt tu,
ccbDC?
4. Liét ké mot s6 chung tir duoc sir dung cho viée hach toan cac nghiép vu lién quan
dén vat tu, CCDC?
Bai tap thuc hanh
Tai Cong ty TNHH ABC c6 phat sinh cc nghiép vu ké toan lién quan dén
kho vat tu, hang hoa nhu sau:

1. Ngay 05/01/2020, Cong ty TNHH Ha Lién biéu ting;

» Kéo SL: 10 DGCT trén thi truong: 50.000
> Kim SL: 20 DPGCT trén thi trudng: 200.000
2. Ngay 15/01/2020, xuat vat tu cho phan xudng 1 dé san xuat 4o so mi, bao gom:
> Vai lon tring SL: 1.600
» Vailonké SL: 500
> Ciic hop 500 SL: 15
>  Chi khau 500m  SL: 100

3. Ngay 13/01/2020, cong ty TNHH Hoéng Ha gop vén kinh doanh:
» DPH SHIMAZU 24000BTU SL: 10, BPGCT: 15.000.000 VND
»  Dién thoai Nokia N7 SL: 20, BGCT: 7.000.000 VND
4. Ngay 25/01/2020, Xuét kho hang hda giri ban cho cong ty Hoa Nam
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Chuong 7: Ké toan kho

»  Dién thoai Nokia N6 SL: 10, BGCT: 6.000.000 VND
»  Dién thoai Samsung E8 SL: 5, BGCT: 5.500.000 VND
5. Ngay 30/01/2020, tién hanh kiém ké kho, phat hién thiéu 05 Hop ctic hop,
chua rd nguyén nhan.
» Yéu ciu:
e St dung thong tin khai bao danh muc trong bai tap thuc hanh chuong 2
va khai bao thém danh muc (néu can).
e Hach toan cac nghiép phat sinh vao phan mém.
e (Cap nhat gid xuét kho (but toan tu dong).
e In Bao cao téng hop ton kho; Béng téng hop chi tiét vat liéu, dung cu,
san pham, hang hoa; S6 chi tiét vat lidu, dung cu, san pham, hang hoa;
Thé kho, ...
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Churong 8: Ké toan cong cu dung cu

CHUONG 8

K E TOAN CONG CU DUNG C U

Sau khi hoan thanh chwong nay, ban cé thé nim dworc:
<= Nguyén tic hach toan
<> MO0 hinh hoat dong tang, giam Coéng cu dung cu

<= So dd hach toan ké toan cong cu dung cu

<> K§ nang thyc hanh trén phan mém ké toan
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Nguyén tic hach todn

e CDCD xuit dung cho san xuét, kinh doanh phai duoc theo doi v& hién

vat va gia trj trén sb ké toan chi tiét theo noi sir dung va ngudi chiu trach

nhiém vat chat.

e Ddivéicac CCDC cé gia tri nho khi xuat dung cho san xuat, kinh doanh

phai ghi nhan toan bd mot 1an vao chi phi san xuét kinh doanh.

e Trudng hop xuit CCDC mot 1an ¢6 gid tri 16n, thoi gian st dung 1au dai
hodc trong nhiéu chu ky kinh doanh thi gi tri CCDC xuét dung duoc
ghi vao TK 142, 242 va phan b6 dan vao chi phi SX cho cac ky ké toén.

M®d hinh héa hoat dong qudn ly cong cu dung cu

1.42.23 K&é toan ting CCDC

Bé phan lign quan

ap Bién ban

B& phan sir dung

Ké toan CCDC

,‘ﬁ;} Bidn ban,

ban giao

Ké toan lign
quan

Ké& toan trudng

y Bign ban
ban giao

i

Ky Bién ban ban
giac va nhan CCOC

i&p nhan Bién ban
ban giao

Binh ky phén bd
vao CP

Ghi sé ké todn
lign guan

Luru chidng iy
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Churong 8: Ké toan cong cu dung cu

1.42.24 Ké toan giam CCDC

Bo phan lign quan | B& phan ké toan B& phan ké toan Ké toan trudng

lign quan CccDc
Hac nhan bign ban uyét va ky bign ba
thanh Iy, digu chuyén thanh Iy, digu chuyén
“\_ cooe ceoe

Ghi b ké todn
CCDC

Ghi s6 ké todn
lignm quan

Thuc hanh trén phan mém ké todn

1.42.25 Quy trinh xir 1y trén phan mém

M6 hinh hoat dong clia phan hanh ké toan CCDC

Dir liéu dau vao X ly Béao cao dau ra
Chuirng tur: - Bao cao tai chinh
- Phiéu xuét kho Co' sé dir liéu — - Bdo cdo quan tri
- Bién ban ban Phé&n hé quan ly

giao CCDC ccDe

- Phiéu béo héng

CCDC

:

Nhat ky chung

'

S6 cai va S chi tiét tai
khoan 153, 142, 242

!

- Bang tinh phan bd
ccDC

- Bao céo chi tiét tang,
giam CCDC

- S6 theo doi CCDC
tai noi str dung
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Chuong 8: Kétoan cong cu dung cu

1.42.26 So' @6 hach toan ké toan cong cu dung cu

TK 153 TK 627.641, 642...

(1)Gid tri CCDC xuat dung phan bb 100%

TK 242
(3)Phén bd dan gid tri CCDC _
vao chi phi g
(2)Gid tri CCDC xuat (4) Thanh 1y CCDC héng
ding phin bd 50% va _ *
phan b6 nhiéu lan TK 111,138,334

—_—
Phé liéu thu hoiva tién
bdi thwong

1.42.27 Hwéng din nhap cac nghiép vu kinh té
1.42.27.1 Cic chirng tir dau vao lién quan

Chumg tir ding cho viéc hach toan CCDC 1a Phiéu xuat kho, Héa don
mua hang, Phiéu bao hong CCDC, bién ban ban giao CCDC...

Mau chtng tir dién hinh:
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Chuong 8: Kétoan cong cudung cu

» Phiéu xuét kho

Miu s6: 02-VT

(Ban hanh theo Théng tiesé 200/2014/TT-BIC
Ngay 22/12/2014 cila B Tai chink)

Céng ty TNHH XYZ
Tang 9 Technosoft, Duy Tan, Ciu Giy, Ha Nai

PHIEU XUAT KHO

Ngay 21 thang 01 nam 2015 No: 242
Sé: XK00005 Cé: 1531

-Hovatén ngwoi nhan hang:
- Dia chi (b phan):
- Ly do xuft kho: Xuét cho phong Ké toan

- Xuft tai kho (ngan 16): Khocéng cu, dung cu Bi_adiém:
Tég, nhin hiéu, quy cich, pgﬁm . | bonvi S5 Ieong B o
STT| chat vat tw, dung cu san pham, Mi so L . R Pon gid Thanh tién
hing héa tinh Yéu cau | Thye xuit
A B C D 1 2 3 4
1 |May tinh Intel MT_INTEL Chiée 1,00 &.500.000,00 &.500.000
Céng 3.500.000
- Téng sé tién (Viét bang chi¥): Tdm tridu ndm tram nghin dong chan.
- Sé chitng tir gbc kém theo:
Ngdy ... thang ... ndm ...
Ngwoilip phiéu  Ngwoinhin hang Thi kho Ké toan trwéng Giam d6c
(EY, ho tén) (EY, ho tén) (EY, ho tén) (Hoic bd phin cé  (KY, ho tén, déng déu)
nhu cau nhip)
(EY, ho tén)

1.42.27.2 Nhdp chitng tir vio phidn mém ké toan
Dé hach toan cac nghiép vu lién quan dén phan hé Cong cu dung cu trong
phan mém ké toan MISA SME.NET, NSD thuc hién nhu sau:
» Nghiép vu 1 va 2: Ghi tang CCDC
VD: Ngay 24/01/2015 xuit may tinh Intel dung cho phong giam ddc,
phan bo trong 3 ky.
NSD tién hanh nhap liéu nhu sau:

«  Pau tién: tién hanh xuit kho may tinh Intel. Cach thuc hién twong tu nghiép
vu 7 thudc phan hé Kho.
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Chuwong 8: Ké toan cong cu dung cu

% Xuat kho khéc - Cong ty Trach nhigm hiiu han ABC

© 2 B LB E 9 4|@ %2"41'“5"@ ©]
In

Trwdc  Sau Thém Sia Cat Xoa Hodn Boghi ' Map  Tiénich Mau Gilp Bong

Phiéu xuat kho |4 Knic pustsicung. otoven..) |

iy 505 S chih v s

- Théng tin chu Ching bt

e I ||| Moy ochoan (2012075 )
Noudinhan | || | Moz ching
Sweaa I
Lydoxuft | Xust cho phong Gism doc |

Kem theo [ | chiing ti o5

Tham chigu

1. Hangtién | 2 Thdng ké

M3 hang 2 Tén hang + Kho + TKNg + TKCa -ﬁ| T R 54 lugng +
MT_INTEL May tinh Intel 153 242 1531 Chigc 1.00
56 déng =1 1,00
1

3

Tiép theo, NSD tién hanh ghi ting CCDC => Tai phan hé Céng cu dung cu,
chon chirc nang Ghi ting (hoac trén tab Ghi tang chon chirc nang Thém), sau
d6 khai bao cac thong tin chi tiét:

= Khai béo cac thdng tin vé CCDC tai phan Théng tin chung:

% Ghi ting CCDC - Cong ty Tréch nhiém hitu han ABC

Cong cu dung Cu  Lscoocubemsngssauinti | |

S5 CT ghi ting (1) | CCDCO116.001 Bengis £500.000.00
Nosy ohitang (7 | 24012015 = Thénh ign 8.500.000
MECCOC() | MAYTINH_INTEL S5 ki phan b3 (7) 3
Tén CCDC () May vi tinh Intel S5 tin PB hang ky 2.833.333
Logi CCDC Trang thiét bi gF ~| TKchephanbs (22 |v

Ban yi tinh chige

56 lugng T

1Bdnvisddung | 2Thiétlapphanb3 | 3 Motichitié | 4 Noudngoc hinh thanh

M3 don vi A Tén donvi = S5 ludng -

Bam vio day d& thém mdi
S&déng =0 0,00

» Ngay ghi tang: 24/01/2015
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Churong 8: Ké toan cong cu dung cu

Nhéap méd vatén CCDC
S6 luong: 1
Pon gia: 8.500.000 VND, phan mém tu dong tinh ra thanh tién.

YV V V V

S6 ky phan bd: 3, phan mém ty dong tinh ra s6 tién phan bo trong
tung ky.
» TK cho phan bd: 242 (phan mém ty mic dinh).

= Khai bdo cac phong ban/bg phan st dung CCDC trén tab Pon vi sir
dung:

% Ghi ting CCDC - Céng ty Trach nhiém hifu han ABC

Cong cu dung cU sy CCOC e thong s auant | . |
- Thong tin chung
S5.CT ghi tang () | CCOC0116.001 Bon giz \ 8500.000,00|
MNgay ghitang () | 241012015 - Thanh ign \ 8.500.000
MSCCDC() | MAYTINH_INTEL | SSkyphEnbS() 3
TenCCDC () | Méy vitinh Intel | sstEnPBhingky | 2823333
Loai CCDC | Trang thigt ki 4P v THchd phanbs 242 -
Boin vi finh chige —
- | N DD| ‘ 2. Nhap so hrong
S5 i J Do
= 1. Chon phong CCDC ma phong
P ban'bd phan st dung
1 Bcmvisadung [\ 0200 Phin  WTHur s te | & Nouon oo hioh fanh o -
Ma ddn v &n don vi = S luidng -
+ Phng Gism dsc 1.00
B3m vao ddy d& thém mdi Thémdong  Ctrl+Insert
)(o'a dang Ctrl+Delete
Nhin chudt phai dé
thém hoic xoa phong
ban'b$ phan s dung
56 dong = 1 [ 1,00
B
F3 - Th&m nhanh, F3 - Tim nhanh

> Pon vi: Chon mé don vi 1a phong Giam ddc
» SO luong: 1
= Khai béo ty 1& phan bé CCDC cho cac ddi twong phan bd (nhu: cong

trinh, d6i tugng tap hop chi phi, don vi, don hang, hop dong) trén tab
Thiét 1ap phan bd:
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Chuwong 8: Ké toan cong cu dung cu

% Ghi ting CCDC - Céng ty Trach nhiém hifu han ABC

Cong cu dung cU sy CCOC e thong s auant | . |

- Thong tin chung
S5CT ghi tang (7) Bon gis \ 8.500.000,00
Hoay ghi téng ) Thanh tign \ 8.500.000
MCCDC() | MAYTINH_INTEL | SElyphanbS() | 3
TenCCDC () | Méy vitinh Intel | sstEnPBhingky | 2833333
Loai CCDC | Trang thigt ki 4P v THchd phanbs 242 -
Ban vi tinh | chige \
S5 ludng 100
1Bonvisidung 2 Thidtlapphanb | 3 Mowchitiél | 4 Noudngéc hinhthanh |
i lugng phanbs -+ Tén 66 tuigng phén b3 A TiEPB(%) # TK chi phi -
= = < =
'FGD Fhong Giam doc 10000 6423
Bim vio diy d& them maéi Thém dang Cirl=Insert
X¥ba déng Ctrl+Delete

S5déng = 1 [ 100,00/

F3 - Tim nhanh

> Dbi tuong phan bd: Phong Giam ddc (phin mém tu dong hién thi

theo phong ban/bg phéan chon bén tab Pon vi sir dung).

» Ty 1& phan bd: 100%
TK chi phi: TK 6423

= Khai bao cac bd phan chi tiét ciu thanh nén CCDC (néu c6) trén tab

Mo ta chi tiét.

= Chon ching tir hach toan phat sinh lién quan dén CCDC dang khai

bao trén tab Nguén goc hinh thanh:
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Churong 8: Ké toan cong cu dung cu

% Ghi ting CCDC - Céing ty Trach nhi&m hiiu han ABC

Cdng cu dung cu s Conc whe thsng sBauenti | . |
~Théngtin ch
S5CT ohitana () Do i | €500 000,00
MNody ghiting (1) 24012016 = Thigh tign [ 8500000
MECCDC() | MAYTINH_INTEL | Sokyphanbd() | 3
TEnCCDC () | May vi tinh Iniel | sguEnPRhangky | 2833333
Loai CCDC ‘Trang thigt bj o v‘ TK ché phén bd 242 -
Ben vitinh | chigc ‘
S5luong
1Bonvisidung | 2ThiétlspphanbS | 3 Métichitiét 4. Ngudngdc hinhthanh
Ngs i\ Sochingty & Din gisi = S5'tign |
1. Nhan chuét phai,
chon chikc ndng L Chon ching tu
Chon chirng tir Loai bd 2. Thiét lap diéu
. - s S ok
. kién dé tim kiem
chieng tir 3. Thurc hién tim
kiém chirng tir
Losichingti | Xu#t kho khic
Kiodng thi gisn | Thang 1 | T (0012015 =] Ben (31012015 [<||| Lay dilies
(] + Ngdy hachtodn = Ngaychingt] = Sdchingtl -+ Dién giai + S5 tign +
=] =: = = = <
o [ 210112015 21012015 X ¥udt cho phng K& todn 500,000 i
ol i 2410112015 240012015 XKDDOOT u#it cha phéng Gidm déc 500,000
Hiy bo
4. Tich chon
chirng tir lién
quan dén viéc ghi
ting CCDC
5. Thrc hién
chirc ning chon |
SGdéng =2 [ \ chirng tir 00.00C
4 »

«  Sau khi khai bao xong, nhan <<Ghi ting>> d¢ luu chimg tir vira nhap.

NSD can thuc hién tinh gia xudt kho truede khi thuce hién chirc nang

chon chirng tir lién quan trén tab Nguén géc hinh thanh.

» Nghiép vu 3: Phan bd dan gia tri CCDC vao chi phi

Chtrc ning phan bé CCDC gitip ké toan dinh ky tién hanh phan bé gia tri
CCDC vao chi phi. Pé thuc hién phan bo, NSD tién hanh nhu sau:
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Chuwong 8: Ké toan cong cu dung cu

« Tai phan hé Cong cu dung cu, chon chiic ning Phan bo chi phi (hoic trén tab
Phén bé chi phi chon chirc ning Thém), sau d6 khai bao cac thong tin chi tiét:

Tning | 2 MNem | 20183

'/ Bongy | @ Hivbo |

«  Thang/Nam: Chon thang phan b6 12 2 va nim phan bd la 2020.
+ Nhan <<Pdng y>>, phian mém ty dong sinh ra chimng tir phan bé CCDC:

» Tab Xac dinh mirc chi phi: phdn mém ty dong tinh ra sb tién phan
b6 cho cac CCDC dang dugc sir dung tai phong ban/bd phan:

% Phin bé chi phi CCDC - Céing ty Trich nhiém hiru han ABC

e 2 [ & Bz 2

Z | 2] .4 J é" LY & | @ @
Trudc  Sau  Thém  Sira CA&t Xéa Hodn Ghisd ' Map Miu n XuSt khdu bang PBra Excel  Dinhkém | Gilp Péng
- A
Phén bo chi phi CCDC
_Théng tin che Chiing til
Difngisi | Phn b chi phi CCDC théng 2 nim 2015 ||| Noay hech tosn
T b oy g
e el
[—
1. Xacdinhmidcchiphi | 2 Phanb8 | 3 Hachtoin |
MSCCDC + TenCCDC 4+ LoaiCCDC -+ TéngsGiBnphinbs + SEtEnPECCDCdangding +#  GidiriconlsiclaCCOCgidm &
= = = <! <! =
MAYTINH_INTEL Mgy vitinh Intel  Trang thit bi 2833333 0
S&déng = 1 2833333 2833333 0

= Tab Phén bd: liét ké chi phi s& duoc phan bd cho céc ddi tuong nao,

theo ty 1¢ phan bd da dugc thiét 1ap khi ghi ting CCDC:
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% Phin bd chi phi CCDC - Céing ty Trich nhiém hiru han ABC

Churong 8: Ké toan cong cu dung cu

e 2 & & Hlz 2 7

| EI: -l &_l &d & @ @
Trudc  Sau Thém  Sira CA&t Xéa Hom Ghisd ' Map Miu In Yudt khiu bang PBra Excel  Dinhkém | Gilp Déng
R
Phén bo chi phi CCDC
~Théng tin chu Chiing tii
Difngidi | Phan b chi phi CCOC théng 2 nim 2015 || Ngay hach oén
s = —
Tham i Ssenvai
[E———
1. Xacdishmic chiphi | 2. Phanbd | 3 Hachtodn |
Ma CCOC
TénCCOC -8 Chi phi phan bé 1 £Gi tuong phén b8 | Ténddi wiongphanbé & Tyl (%) ®  S6ten & TKchiphi & KhoanmucCP =
o < o} < < =
- MAYTINH_INTEL (1 ban ghi)
My vi tinh Intel 2833333 PGD Phong Gidm d5c 100,00 2833333 6423
SEdang =1 100,00 2833333
Sadong =1 100,00 2833333

phi CCDC:

% Phan b3 chi phi CCDC - Cang ty Trich nhiém hitu han ABC

= Tab Hach toan: liét ké cac but toan hach toan nghiép vu phan bo chi

@,@,DBH&‘?/l@A,lb,l & &l@@]
Trwdc Sau  Thém Sita CAt X6a Hodn Ghisd ' Map Mau In XUt khAu bang PBra Excel Dinhkém ' Gilp Déng
= F I
Phan bo chi phi CCDC
- Théng tin che Ching til
Difngidi | Phan b3 chi phi CCOC thing 2 nm 2015 ||| Nazy hachtesn
. o -
Zonctie o
[E——
1 Xscdinhmicchiphi | 2 Phanbé | 3.Hachtedn |
Dién gidi = TkNg # TKC6 +  Ssen R DaitngNg A DéitigngCo A KnoanmucCP & Bonvi
Fhan b chi phi CCDC thang 2 ném 20 6423 242 2833333 FGO
SGdang =1 2.833.333
4 »
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Chuwong 8: Ké toan cong cu dung cu

«  Kiém tra thong tin phan bé CCDC, sau d6 nhan <<Cét>>.
» Nghiép vu 4: CCDC bao mat, hong

VD: Ngay 25/03/2015 doanh nghiép tién hanh kiém ké va phat hién may
tinh Intel diung ¢ phong giam ddc hong khong sir dung duge. May tinh da
dugc tién hanh thanh 1y, gia tri phé liéu ban thu hdi bang tién mat 1a
1.500.000 VND.

NSD tién hanh nhap liéu nhu sau:

« Daiu tién tién hanh kiém ké CCDC => Tai phan h¢ Cong cu, dung cu, chon
chirc nang Kiém ké (hoic trén tab Kiém ké chtrc nang Thém), sau d6 khai béo
c4c thong tin chi tiét:

Ki€m k& CCDC

Kigm k& dénngay | 251032015 =

/" Dong ¥

@ Huy bo

=  Kiém ké dén ngay: 25/03/2015

% Kiém ké cang cu dung cu - Cang ty Trach nhiém hitu han ABC

= Nhén <<Péng y>>, phan mém ty dong lap bang kiém ké kho:

e .. 2 @ H 2 92

Trudc  Sau

> L B D g chgem| 2 O £ | 9 @

Thém Sia Cat Xda Hodn Nap In Binhkém ' Gilp Béng
Bang kiém ké céng cu dung cu
Kigmké | Thinhviénthemgia | K&tqudxily |
— Ching1a
Muc dich | Kigm ke CCDC || ss |wrccooom |
Kiém ke dén ngay | 25032015 Ny |25032015 -
Tham chigu Gig

| ———
1.Céng cudung cu
I 55 lugng | Chat ignthdi |

M3 ceoe TenCCDC | Donvistdung ® fan s e

= =] W<

Xaly
||ﬁan|réf ‘ Chénh lach ‘Sﬁltﬁgﬂ‘&?hﬂgl&g‘ [P Al |Sﬁluﬁgx\]li‘
= = = = =

MAYTINH_INTEL = M4y vi tinh Intel - Phéng Gigm dc ¢ 1.00

1.00

= L
0.00 000 100 Ghigiam | 100
SEdang - 1 I 00 1.00] 000/ 0.0 1.00] .00
4 »
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Churong 8: Ké toan cong cu dung cu
*  Muc dich: Nhap ndi dung kiém ké

+ Ngay: 25/03/2015
»  Kiém ké: Nhap sb lugng CCDC thuc té da duoc kiém ké

= S luong hong: 1
» Kién nghi xtt Iy: Chon gia trj 12 “Ghi giam”.
» Séluong xtrly: 1
=  Nhin <<Cat>> dé luu thong tin bang kiém ké CCDC vira lap.
«  Tiép theo thyc hién ghi giam CCDC bi hong => Tai bang kiém ké CCDC chon
chirc nang Ghi giam trén thanh cong cu (hodc trén tab Ghi giam chirc nang
Thém), sau d6 khai bao cac thong tin chi tiét:

e .2 & EF A=z 9 7@ §|O @]

Trudc Sau Thém Sia Cat Xoa Hodn Ghisd Map Pinhkém = Gitp Bong

Ghi giam céng cu dung cu

- Thong tin chung Ching td
Ly do ghi giam | Phat hign thigu khi kigm k& - | Mgay chingtii | 25/03/2015 -
Thamchigs  KKCCODDODM . Sgchingtd | GGCCO000T
| —]
1.Chitigt
MiCCDC B Tén CCDC 3 Donvisidung - S8ludng dang ding +| S5 ludng ghigigm 41 Gid tri can lai cia CCDC ghi gidm 4

MAYTINH_INTEL May vi tinh Intel PGB 1.00 1.00 5.666.667
Bim vio diy d& theém méi

S5 dong = 1 1,00] 1,00] 5.666.667

= Céc thong tin khac vé may Intel bi hong s& duoc phan mém tu dong
hién thi
= Nhén <<Céat>> dé luu chimg tir vira nhép.
« Cubi cung thuc hién ghi nhan gia tri dugc thu hdi => Tai phan hé Qu¥, chon
chirc nang Thu tién (hodc trén tab Thu, chi tién chirc ning Thém\Thu tién),
sau d6 khai bao cac thong tin chi tiét:
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Chuwong 8: Ké toan cong cu dung cu

‘% Phiéu thu - Céng ty Trach nhi&m hiiu han ABC

e . 2. A& & Az 9 7 | 2 & _ 4 ,|C‘.‘J,| @ @
Trudc  Sau  Thém  Sira CAt Xéa Hodm Ghisd ' Map Tiénich  Miu n Gilip  Déng
Phiéu thu Hidn i trén 53
- Thong tin chung Chiing td
onug | i
Ngssinge | | Ngay ching til | 250032015 -
owar || s
Lidonge  Thukhic ~ [ Thu tiithanh Iy CCOC |
Nhsn vién thy db | Kemthes ching til abc
Tham chigu
===
1 Hachtodn | lesitisn |VND | w| Tyais | 1.00]
Didn gii B TKNG &  TKCs ® Sdtign + Béitigng +# TKnganhang ®  Donvi +
Thu ti thanh I§ CCDC 1 242 1,500,000 -
Ba&m vao day dé thém mdi
S&déng = 1 1,500,000
4 13

= Hién thi trén s6: Chon ché dd so ké toan lam viéc (xem hudng dan

viéc quan ly hé thong s6 ké toan trén phan mém tai trang 90).

= Ly do ndp: Chon Iy do ndp Ia “Thu khdic” va nhap ndi dung chi tiét
tai muc bén canh.
= Ngay ching tur: 25/03/2015
=  Chon loai tién hach toan: VND
= TK No: TK 1111 (Phan mém ty mic dinh)/TK C6: chon TK 242 va
nhap sb tién 12 1.500.000 VND

= Nhan <<Cat>> dé luu phiéu thu vira nhép.

Véi nhitng CCDC khi ghi giam van con gid tri chiea phdn bé hét, NSD
s€ thire hién phdn bé 1 lan vao thang sau (thiee hién twong tw nhie nghiép

vu 3 0 trén).

1.42.27.3 M@t sé chirc ning bé sung khéac

» Diéu chuyén CCDC
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Churong 8: Ké toan cong cu dung cu

Trong qua trinh str dung CCDC tai cac don vi co thé thuc hién diéu chuyén
tur phong ban, bd phan nay sang phong ban, bd phén khac. Véi chirc nang
Diéu chuyén CCDC phan mém ké toan MISA SME.NET 2020 cho phép
NSD theo doi, quan ly dugc viée diéu chuyén CCDC tai don vi.

VD: Ngay 26/01/2015 Ghi ting 02 may tinh Intel & phong hanh chinh. Bén
ngay 20/02/2015, diéu chuyén 1 may tinh d6 tir phong hanh chinh sang
phong ké toan.

Vi nghi¢p vu ghi ting CCDC cho phong hanh chinh, NSD thyc hién
tuong tu nghiép vu 1 ¢ trén.

Con véi nghiép vu diéu chuyén CCDC, NSD tién hanh nhép liéu nhu sau
=> Tai phan hé Céng cu dung cu, chon chirc ning Piéu chuyén (hoic trén
tab Piéu chuyén chic nang Thém), sau d6 khai bao céc thong tin chi tiét:
@ $ B LCHR® 7 2|15, 4@ @
Trudc Sau Thém Sira €&t Xoa Hodn Ghisd Nap In Binhkém = Gitp Bong
Diéu chuyén céng cu dung cu
. Théng tin chung

Ngudi ban giao
Ly do digu chuy&n
Tham chi&u

Bién bén gizo nhan s5 | DCCCO000T

200022015 | =

| Nasy

| | Mgusi igp han |

| Chuygn 1 may tinh tU phéng hanh chinh sang phéng ke todn

1.Chiti&

[ - |

MaCCDC #

Tén CCDC = Tii don vi - Dén dan vi

| SGluong dang ding =

55 lugng digu chuyén =

s MT_INTEL

My wi tinh Intel

Phéng Hanh chinh Téng hd  Phéng K& todn

2,00

1,00;

B&m vao day d& thém mdi

S5 déng =1

2.00

F3 - Tim nhanh

. Ngay: 20/02/2015

* Ly do diéu chuyén: nhap ndi dung chi tiét cua viéc dieu chuyén.
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Chuwong 8: Ké toan cong cu dung cu

« Mi CCDC: Chon md CCDC la may vi tinh Intel, phan mém ty dong lay 1én
cac thdng tin lién quan.
«  Pén don vi: Chon mi don vi la phong Ké toén
« S luong diéu chuyén: 1
«  Nhén <<Cét>> d¢é luu chimg tir diéu chuyén vira lap.
» Diéu chinh CCDC
Diéu chinh CCDC dugc sir dung khi c¢6 danh gia lai, stra chita, ning cip
hay thao d& mot bo phan CCDC dan dén tang, giam gia tri cia CCDC hoic
thay d6i thoi gian sir dung.
VD: Ngay 25/02/2015 tién hanh nang cap may tinh Intel & phong K& toan,
chi phi phat sinh ting thém bang tién mat 1a 1.000.000 VND.
NSD tién hanh nhép liéu nhu sau:

Dau tién hach toan chi phi nang cip may tinh & phong Ké toan => Tai phan h¢
Quy, chon chirc ning Chi tién (hodc trén tab Thu, chi tién chic ning
Thém\Chi tién), sau d6 khai bao cac thong tin chi tiét:

e .2 2 & A B 9 z | 2 % | 4 | L:‘_l @ @
Tredc  Sau  Thém Ska CAt Xoa Hodn Ghisd | Map Tiénich  Miu In Gilp  Péng
Phiéu chi Hign thi trén 58 | 6131 chinh va quénti =
~ Théng tin chung Chingt
Bhiting | Gl || Nady bachiodn [25022015  |=
Nousi nhén | || Nody chinat [25022015  |=
Bia chi \ || s5chingti PCO0002
Ljdochi  Chikhic ~| | Chi phi sia chilz méy tinh thudc phéng KE ton |
Nhénvien | dF v| Kemtheo |ching ti g8
Tham chigu
| —
(1 Hachtoan | 2 The | Logiizn |VND |+ Tygia | 100|
Din giai B TKNg B TKCs & S5 tign & Diitidng A KhoinmucCP 4 Bonvi £
Chi phi sta chila may tinh thuéc phéng 242 1111 - 1.000.000 PKT
Bam vio Gy 6& thém mdi
S6déng =1 1,000,000
4 1]
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Churong 8: Ké toan cong cu dung cu

Hién thij trén sd: Chon ché d6 sb ké toan lam viée (xem hudéng dan
viéc quan Iy hé thdng sb ké toan trén phan mém tai trang 90).

Ly do chi: Chon 1y do chi 12 “Chi khac” va nhap ndi dung chi tiét tai
muc bén canh.

Ngay chirng tur: 25/02/2015

Chon loai tién hach toan: VND

TK Ng: Chon TK 242/TK N¢: TK 1111 (Phin mém ty mic dinh) va
nhap sb tién 14 1.000.000 VND

Nhan <<Cat>> dé luu phiéu chi vira nhap.

. Tiép theo hach toan nghiép vu diéu chinh gia tri cua CCDC => Tai phan hé

Cong cu, dung cu, chon chirc ning Piéu chinh (hoic trén tab Piéu chinh chirc
ning Thém), sau d6 khai bao cac thong tin chi tiét:

Ly do diéu chinh: Nhap ndi dung chi tiét cua viéc diéu chinh gia tri
CCDC.

Ngay chung tur: 25/02/2015

Tab Chi tiét diéu chinh: khai bao thong tin vé CCDC duoc diéu
chinh:

W Digu chinh céng cu dung cu - Céng ty Trich nhiém hifu han ABC

Trudc

e D, B = 2 . Z) £ @ @

Sau  Thém Séa €&t X6 Hodn Ghisé | Nep | Dinhkém | Gidp Déng

Piéu chinh céng cu dung cu
Théng tin chung Chiing ti

Ly do digu chinh | DiEu chinh gid tri cia may tinh Intel thude phong KE todn Ny ching til | 251022015 -

Tham chigu &

1. Chitigtdiguchish | 2 Tép hop ching ti

Gid r con lai
M3 CCDC Tén CCDC S5lugng TKchd phan b5 chatesll
Triée digu chinh Sau digu chinh Chénh lsch Trude digu chi
MTNTEL My vitinh Intel 200 242 17.000.000 12,000,000 1.000.000
Biim vao iy dé thém md
e 200 17.000.000 12.000000 1,000,000

56 chiing td BCHO0001
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» Ma CCDC: Chon ma CCDC la may vi tinh intel, phan mém ty
dong 1y 1én cac thong tin lién quan.

> Gi4tri con lai sau diéu chinh: 18.000.000

» Chénh léch: phin mém ty dong tinh ra gia tri = Gia tri con lai sau
diéu chinh - Gia trj con lai trudc diéu chinh.

> Sb tién PB hang ky: phin mém ty dong tinh ra gia tri = Gid tri con

lai sau diéu chinh/S4 ky phan bd con lai sau diéu chinh.

= Tab Tap hgp chirng tir: cho phép chon cac ching tir hach toan lién
quan dén viéc thay d6i gia tri (ting/giam) cia CCDC dugc diéu chinh:

Tab Chi tiét diéu chinh: khai bao thong tin vé CCDC duoc diéu
chinh:

W PiEu chinh céng cu dung cu - Céng ty Trach nhiém hiu han ABC

e .. 2 i B % 7 | .g'|| & | @ @
Trugc  Sau Thém Sia €4t Xoa Hoan Ghisd | Nap | Dichkém ' Gisp Déng
Diéu chinh céng cu dung cu

- Théng tin chung

Chiing til

Ly do digu chinh | Digu chinh gid tri cia méy tinh Intel thuéc phing KE todn | Ngay chingti | 25/02/2015 -

3 56 chiing til BCHO000
Tham chigu
[——]
1 Chitiétdizuchinh | 2 Taphopchingti |

0 Tép hap céc ching ti hach todn lién quan truc ti€p [3m tang/ gidm gid tri con lai clia cdng cu dung cu

Ngay chingt_+| Séchingts & Loai chiing t & S5tizn = Didn gisi A
1. Nhén chudt phai,

chon cliire néng
Chon chirng tir

= hon ching tif .

Bi'bo

2. Thiét Igp diéu
kién dé tim kiém
chirng tir

3. Thwe hién tim
kiém chirng tir

Loai ching ti Phiéu chi

Khoang théi gian | Thang 2

~| T [oe2eos [+ a0 [2z022015 [+

| ey duid

v 4 Ngay hach toan 1 Ngsy chingti 8 S&ching i & Din gidi + SGtien A Losichi
_ ; Py ;
250212015 25022015 FCODO0I Chi phi stia chila mdy tinh thuge.  1.000.000 Phidu cl
il
Chon o™ 4 Tich chon
chirng tir lién
quan dén vigc
dien chinh CCDC

5. Thic hién
chirc nang chon
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Churong 8: Ké toan cong cu dung cu

= Nhén <<Cit>> d lyu thong tin diéu chinh CCDC vira lap.
1.42.28 Xem va in bao c4o cong cu dung cu
Sau khi cap nhét cac chimg tir lién quan dén ghi ting, ghi giam CCDC
phan mém s& tu dong xtr Iy va dua ra cac bao céo lién quan.
» S theo ddi CCDC

« Tai phan h¢ Cong cu dung cu, chon tab Bao cdo phan tich (hoac vao Bao
c40\Cong cu dung cu chon bao cdo cin xem), sau d6 nhin <<Chon tham s6>>.

«  Chon béo céo 12 S6 theo doi cong cu dung cy, sau do khai bao tham s6 bdo céo
nhu: thoi gian, loai CCDC:

54 theo dbi céng cu dung cu

Bdo céo |1.5E§thendﬁi{:ﬁngc:udung{:u v|
Tham s5

Kibsocdo | Thang2 v
Tu 01022015 | v | PEn (28022015 ¥
Loai CCDC || -
oo | @ Wi
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« Xem béao céo

Tép Danhmuc Nghigpvu Héthdng Tiénich Tra gip Dang Iam viéc trén: S8 t3i chinh - Céng ty Trach nhiém hifu han ABC Théng bao
[F] Chonchinhénh lam viéc L Tim kiém [J, Biocdo (& Ngayhachtoan (2] Nap _d MAu = [F 8o cao dacat = | i Thuoon | 3 Xuftkhdu £ In v\ Gup
» | S3theoddiCCDC Ghiting PhanbSchiphi DiBuchinh DiBuchuyén Ghigiam Kiémké Baocaophan ¢ ) Thay ddiso vdi MISA SME NET 2012 |G -
= P N N n
o, | [Chenbiocio.. SO THEO DOI CONG CU DUNG CU
= Théng 02 nam 2015
=
3
o | Kométisu 68 citvia ddy dé nhém theo citd6
c
S " " s ) " ) S8ky ., S6kYPB _[SLohi , LiykeSL _[SLeén | Gidti | GiatiPB
& | vBCCDC ® TenCCDC 8 Loai CCDC + Nody ghitng + SSCTohiting & (600 = SOTE 5 Soohp LY ICHL 4 Shetn el Q2D =
....... O] [ O] = O] < = < < = = =]
S0 MAYTINHLINT My vitioh Intel  Trangthiétbi 24012015 CCOCONE001 3 210 000 100 8500000 283333
g MT_INTEL MayviliohIntel  Trangthi€thj  26i012015  CCDCOI17.001 3 3 200 000 200 18000000 6000000
Y
=
Faod
@
&2
A
» || S3déng =2 3.00 000 300 26500000 8833333
| 1 »
[ My chix HKDUNGIMISASME2015 Tén DLKT: KE_TOAN_2015 | % Nousi ding: Admin Téng dai tuvan: 1900-8677 OVR |HUM 11:49 GA || U0 4

Cau hoi on tap

1. Tai sao cong cu dung cu c6 nhiéu dic diém giéng TSCD nhung lai khong
duoc xem la TSCH?

2. Néu cac phuong phap phan b gié tri cong cu dung cu?

3. B6i v6i cac CCDC dang sir dung, chua phan bd hét ma bi hu hong khong st
dung duoc nita thi ké toan xtr Iy nhu thé nao? Néu cach hach toan trén phan

mém MISA SME.NET

Bai tdp thuc hanh
1. Ngay 07/01/2020, xuét cong cu dung cu st dung cho san xuit & phan
xuong 1, phan bo trong 3 ky:
> Kéo SL:5
» Kim SL: 10
2. Ngay 10/01/2020, xuat cong cu dung cu sir dung cho san xuit & phan
xuong 2, phan bo trong 3 ky:
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Churong 8: Ké toan cong cu dung cu

> Kéo SL:4
» Kim SL:8
3. Ngay 20/01/2020 phat hién thiy 02 kéo st dung & phan xudng 2 c¢6 ddu hiéu
hu hong ning, khong sir dung duoc nita. Cong ty tién hanh thanh 1y, thu vé
20.000 VND tién ban phé liéu.
4. Ngay 31/01/2020 tién hanh phan bb gia tri CCDC sir dung trong thang vao
chi phi.
» Yéu ciu:
e St dung thong tin khai bao danh muc trong bai tap thuc hanh chuong 2
va khai bao thém danh muc (néu can).
e Hach toan cac nghiép phét sinh vao phan mém.
e Cap nhat gia xuét kho (but toan ty dong).
e In S6 theo ddi CCDC tai noi st dung
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Chuong 9: Ké toan tai sén c6 dinh

CHUONG 9

KE TOAN TAI SAN CO PINH

Sau khi hoan thanh chwong nay, ban cé thé nim dworc:
<> Nguyén tic hach toan
<> MO0 hinh hoat dong ting, giam tai san c6 dinh

<= So dd hach toan ké toan tai san cd dinh

<> K§ niang thyc hanh trén phan mém ké toan
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Chuwong 9: Ké toan tai sén c6 dinh

Nguyén tic hach todn

e Danh giad TSCP phai theo nguyén tic danh gia gia thyc té hinh thanh
TSCD va gia tri con lai ctia TSCD.

e Ké toan TSCP phai phan anh duoc 3 chi tiéu gié tri cia TSCD:
Nguyén gia, gia tri khiu hao lity ké va gia trj con lai ctia TSCP.

Gi4 tri con lai = Nguyén gia - Gia tri khau hao liy ké cia TSCD

M@é hinh héa hoat djng ting, gidm tai sin cé dinh

1.42.29 K& toan ting tai san c6 dinh

Bé phan lién quan

Ap Bidn ban

B phan s dung

Ké todn TSCE

.‘Q;‘r Biégn bdn®,

ban giao

Ké toan lign quan

Ké toan trrdng

'\ ban giac [/

y Bien ban
bén giac

{

Ky Bign bén ban
iao va nhan TSCB

i&p nhan Bién ban
ban giao

Ghi 56 ké toan
Tai san o dinh

Ghi 50 k& toan
lién quan

Luu ching tiv
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Chuong 9: Ké toan tai sén c6 dinh

Thuc hanh trén phan mém ké todn

1.42.30 Ké toan giam tai sin c6 dinh

Thanh Iy TSCE va

Bo phan lien quan | Ba phan ké toan
li&én quan

B phan ké toan Ké toan trudmg
TSCEB

l&p Bién ban thanh Iy

Ghi 56 ké toan
lign guan

. %ac nhan bign ban uyEt v ky bign ban
2\ thanh Iy TSCD thanh Iy TSCD

Ghi 58 ké fodn
Tai sdn co dinh

1.42.31 Quy trinh xir Iy trén phan mém

Mé hinh hoat dong ctia phan hanh ké toan TSCBH

D ligu dau vao

X ly

Bao cao dau ra

Churng tir:

- Bién ban giao nhan
TSCD

- Bién ban thanh ly
TSCD

- Bién ban ban giao
TSCD stra chira lon
hoan thanh

o

Co s& dir ligu -
Phan hé quan ly
TSCH

|

Nhét ky chung

!

Sb céi tai khodn 211,
214, ..

!

-Thé TSCD
-SbTSCD

- Sb theo ddi TSCD tal
noi st dyng

- B&o céo tai chinh
- Béo céo quan tr|
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Chuwong 9: Ké toan tai sén c6 dinh

1.42.32 So' @6 hach toan ké toan tai sin c6 dinh

IK111,112,331,341 TK 211,212,213 s 36
(1) Gia mua va phi tén TSCD khéng (8) Gia tri con lai ctia TSCD nhuong bin, N
qua lap dat > thanh 1Y, trao 44i khéng twong ty, thiéu
TK 133 TK 214 TK 627, 641,642
TR GRCE Giéuihaombnﬁ)KhéuhaoTSCD N
” giam v .
ats TK 221,222
;r;l:l;{é (2) Chi phi XD, (3)TSCD (10) Gép von dautr bang TSCH —
el e Gpdat. hinh thanh
o XD l&pd:‘igl.h.g TKs1l TK 3387.711
S | %
TR e (102) CL tang (10b) CL gidm

| (4) Nhan vén gép, quating...bing TSCD TK 411

(11) Tra vén gop dau trbing TSCD =
TK 221,222, hoac diéu chuyén cho don vi khac g

| (5) Nhén lai von gop dautw bang TSCD TK 214

- R TK 138
TK 338 Gia tri hao mon giam
| (6) Tri gia TSCD thixa khi kiém ké >

(12) TSCD thiéu khi kiémké

TK 3412

(7) Nhan TSCPD thué tai chinh
TK 133

Thué GTGT nim
rong n¢ goc

1.42.33 Huéng din cic nghiép vu Kinh té phat sinh
1.42.33.1 Cic chiing tiv dau vao lién quan

Céc chtng tir dung cho viéc hach toan tai san ¢ dinh bao gom:
Céc chtng tir gdc lién quan dén TSCP nhu: Phiéu chi, phiéu thu cta hoat
dong mua, ban, thanh ly TSCD.
Bién ban giao nhan TSCD.
Bién ban thanh ly TSCD.
Bién ban ban giao TSCD stra chira 16n hoan thanh.
Bién ban danh gié lai TSCD.
Béng tinh va phan bb khau hao TSCD...

Mot sb mau dién hinh:
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Chuong 9: Ké toan tai sén c6 dinh

» Bién ban giao nhan TSCD

Céng ty TNHH ABC Méu sa: 01-TSCH
Phong Keé toin {Baw hanh theo O si: 152008/0L/BTC
ngdy 200372006 et BS trudng BO Tii chinh)
BIEN BAN GIAO NHAN TSCP
MNgéay 12 thirg 03 nim 2010

S6: GM102/2010
My TK 211
Ca TK 331
- Cn oy Quydt dinh sb: QB/2010 ngay 10 thang 03 ndm 2010 cia Gidm dic vé vitc ban giao TSCEH

Ban giao nhin TSCP gom:
- Ong /B4 Hoang Thanh Mai chirc vy NV Kinh doanh (Pico Plaza) Bt difn bén giao
- Ong /Ba: B Thi Xudn chirc vy Mhin vien ké toan Prai dién bén nhén

Pia difm giao nhin TSCE: Tai cing ty THHH ABC
ac nhin viée giao nhin TSCE nhw sau

- .| Cong Tinh ngwyén gis TSCD
ad IEEE‘-’:;S:Y =5 hide N;gf;c Him rgf:‘? (;'12; " Chi e g
TT| “4RC% | Tacp | g | 52| YR | N | Gidmue | CEPR | g Hauin | Lo ifs i
hatrg oDy xut L (Z5%) van chay | | g4 TSOD thiait kém
TSCE) dwg | shugin | Gy thee
A B C D 1 2 3 4 5 1] 7 3 E
1 fﬁgtflaﬁaﬁl BHO1 | Mhat | 2001 | 2010 26000000 | 100000 27.000.000
Cing b e e X x| 26.000000 | 1.000000 27.000.000 %
DUNG CU, PHU TUNG KEM THEO
STT |  Tén, quy cach dungcu, phu ting Bon vi tinh 56 lwong GiA i
A B [ 1 2
Giam doc bén nhan K#é toan trwéng bén nhin Ngwéi nhan Newéi gino
{EY, ho tén, dong din) (B3, ho tén) {5y, ho tén) (EY, ho tén)
& U S N
f | hi i 1P Thals \ o
in s g

» Bién ban thanh ly TSCD
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Chuwong 9: Ké toan tai sén c6 dinh

Cong ty TNHH ABC Mau sb: 02-TSCB
Phong K& toan {Barn hipmh thea OB sd 15 2006/08/BTC
ngdy 2000312006 cfia BS truedng BS Téi chink)
BIEN BAN THANH LY TSCD
Ny OF g 06 rdm 200 0 5§ TLOG2010

Mo
Ca

- Ciéin ot Quyétdinh sé: 78/TS ngay 28 théng 02 ném 2010 ciia Cidm déc cing ty vE viée

thanh I tai san cd dinh

I. Ban thanh Iy TSCD gom:

- Ong /Ba L& Thi Tam Chitc vy NV Kimh doanh Pat dién: Cing tv ABC Truing ban

- Ong /Ba BE Thi Xun Chirc wu: NV ké toan Pai dign: Phing K& todn Uy wén

- Ong /Ba Hoang Thanh Mai Chirc v NV Kinh doanh Bat dién: Bén mua s wién

I1. Tifn hanh thanh Iy TSCH:
- Tén, lgf ma higu, quy cich (cip hang TSCE): May may 02
- 56 huéu TSCH: MMO2

- Mém dwa vao s dung: 01/01/2008 a6 the TSCH: TTS201
- Mpuyén gid TSCE: 15.000.0004
- Gid trf hao mén d3 trich dén thed diém thanh Iy 9.062.5002
- a tn con lai cia TSCE: 5.937.500
I11. Két luéin ciia Ban thanh 1 TSCB:
G514 tri thu bl iy thanh 1§ TSCE nhd how gid ti con lai ciia TECD
Meiry 01 thdng 06 ndm 2010
Trwdng ban thanh I¥
(KF, ha #n)

IV. Két qua thanh 1y TSCE: s
- Chi phi tharth 1§ TSCE: 50.0004 {wift bing chif) Nm mroi nghin ding,
- i tri thu hdi: 4.000.0004 (Wit hing chi¥) Bin trifu ding.
- B ghi giam 58 TSCH ngay 01 thang 06 n&m 2010
Nairy OF thang 06 nim 2010
Giam déc K& toan trwdng
(EY, b 8oy, dimg déu) (KY, b 8m)

1.42.33.2 Nhdp chirng tir vao phan mém ké toan
Danh myc TSCP dung dé quéan 1y cac TSCD ma doanh nghiép sir dung.
M&i TSCP dugc mang mot ma hiéu riéng va cing véi cac thong tin vé tai
san nhu: ty 16 khu hao, cach tinh khau hao, nguyén gia, gié tri khau
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hao nim, hao mon liy ké... Cin ctr vao cac thong tin khai bao dé theo ddi
TSCD tir luc ghi ting cho dén khi tinh khau hao va thanh 1y, nhuong ban.
Viéc dit ma nay ciing do NSD quyét dinh. Viéc dat ma hiéu cho TSCDH
trong bang ma tai san ¢ dinh trong tmg vé6i viéc ma thé (s6) chi tiét TSCH
dé theo ddi cac nghiép vu kinh té phat sinh lién quan dén TSCD trong ké
toan thu cong

Dé hach toan cac nghiép vu lién quan dén tai san c¢b dinh trong phin mém
ké toan MISA SME.NET, NSD thuc hién chon dén phan h¢ Tai san )

dinh. Sau day la huéng dan nhap liéu mot s6 nghiép vu cu thé:

» Nghiép vu 1: Mua TSCP khong qua lap dit, chay thir

VD: Ngay 20/02/2015, mua mdi man hinh Samsung 40 inches cta cong ty
Ha Thanh sir dung tai phong Giam ddc. Gid mua chua thué 1a

56.000.000 VND, thué GTGT 10% theo héa don GTGT mau sb
01GTKT3/001, ky hiéu AB/15P, s6 0001334. Ngay bit dau st dung
01/03/2015. Thoi gian st dung 5 nam. D3 chuyén khoan thanh toan.

NSD tién hanh nhap liéu nhu sau:

«  Pau tién hach toan nghiép vu mua TSCD => Tai phan hé Ngan hang, NSD

chon churc nang Chi tién (hoic trén tab Thu, chi tién, chon chtic ning Thém),
sau d6 khai béo céc thong tin chi tiét:

= Phuong thirc thanh toan: Chon phwong thirc 12 1ap Séc chuyén khoan

= Hién thi trén s0: Chon ché do s6 ké toan lam viéc.

= Tai khoan chi: chon s tai khoan ciia ngan hang BIDV

» N&i dung TT: Chon ly do |a “Chi khdc”, sau d6 nhap ndi dung chi
tiét tai muc bén canh.

»  Pbi twong: Chon dbi tuong la Cong ty Ha Thanh => sau d6, phan
meém sé& tu dong hién thi & muc tén doi tugng va cot bPoi tuong.

= Ngay ching tu: 20/02/2015
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» Chon loai tién hach toan: VND

No TK 2112/C6 TK 1121 va nhap sb tién twong tmg la 56.000.000
VND

Thém dong phan anh thué GTGT: Nog TK 1331/C6 TK 1121 va s6
tién 12 5.600.000 VND

% Séc chuyén khoan - Céng ty Trach nhigm hifu han ABC

e 2 B EFHE 9 ﬁllﬂ %'A'|é'|@ ©]
8 In

Trudc Sau Thém Sia Cat Xoa Hodn Ghisd Map  Tiénich Mau

Giogp  Pong
Séc chuyén khoan Phucng thiic thanh todn | Séc chuyén khoan = Hin thi trén 58
_Théng tin che Chiing til
Taikhoanchi | 0540111570032 i = | Ngan hang TMCF Bau t va Phat rign Vigt Nam | || Nagy hach toan
Neidung T [Chi khde ~ | | Chi mua TSCD | || g3y ching b
Béi tucng | CT_HA THANK dh = | Cong ty C6 phin Ha Thanh || | s8ching
Bia chi [ 1254 Ngoc Lam, Long Bign, Ha Néi |
T3 khoan nhan | 0215468975558 = | | Ngan hing |
Nhénwign | 4P~ Tham chigu
===
1 Hachtodn | 2 Thu Lositien |VND[~| Ty ais | 1.00|
Dién gidi 4 TKNg # TKCs = S tign + Pitigng +H KhoznmucCF € Ponvi B E
Chi mua TSCP 2112 1121 56000000 CTY_HATHAN PGB
Thug GTGT 1332 1121 5600000 CTY_HATHAN FGD
Bam vao day dé thém mai
S&déng =2 61.600.000
] 3

= O tab Thué, nhap mic thué suat: 10% phan mém ty dong tinh ra gia
tinh thué. NSD nhap cac thdng tin vé hoa don nhu: ky hiéu héa don
AB/15P, s6 0001334. Nhom hang hoa dich vu: 1
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% Séc chuyén khoan - Céng ty Trach nhiém hifu han ABC

e 2 B EFHE 9 ﬁllﬂ %_A_lé_lg ©]
In

Trugc  Sau  Thém Sia €At Xos Hedn Ghisd | Map Tiénich  Mau Giip Bang

Séc chuyén khoan Phucng thiic thanh todn | Séc chuyén khodn | = Hin thi trén 58

—Théngfin chu Chiingtd

Taikhoanchi | 0540111970032 95 = | Ngan hing TMCP Bau tu va Phat trign Viét Nam ||| Ngay hach toan
Ngigdung T [Chi khde ~ | | Chi mua TSCD || | Mady ching ti
Béi tucng | CTY_HA THANK dh = | Cong ty C6 phin Ha Thanh || | sachingta
Dia chi | 1254 igoc Lam, Long Bién, Hz Nai |

Tai khoan nhan | 0215468975558 = | Ngan hing |

Mhénvién | 4 v Tham chigy

===
[ 1 Hochtoin | 2 Thit | Loaitin [0 [=] Ty 100

Dingisi - TKthu& GTGT 8 Tién thué GTGT 8 % thué GTGT + Gié irj HHOV chua thug | MAusGHD 41 Ky higuHD * S5hoadon 5| Ngay héa dd

Thu€ gid tri gia tang = 1332 5.600.000 10% 56.000.000 0TGTKT3/001  ABMSP 0001334 200077201
B&m vao déy dé thém mdi

SGdong =1 5.600.000 ’56.000.000

‘«

= Nhén <<Cit>> d¢ luu chig tir vira nhap.

. Tiép theo, NSD tién hanh ghi tang TSCD => Tai phan h¢ Tai san cb dinh, chon
chttc nang Ghi tang (hodc trén tab Ghi ting chon chic nang Thém), sau do
khai b&o cac thong tin chi tiét:

= Khai bao cac thdng tin vé TSCD tai tab Thong tin chung:

‘Ghi ting tai san & dinh - Céng ty Trach nhiém hiru han ABC

Tai san cé dinh

1.TTchung | 2TTkhiuhao | 3 Thidtlépphinbs | 4 M

L&y TSCB i hé théing quan b D

ngdc hinh thanh | 5 B&phdncauthanh | 6 Dungcu. phuting kémthea |

S5CT ghitsng (1) | GTTSO000T | Bon vi st dung () | Phéng Giam déc -
Moy ghiting (1) 01022015 |+ Hba sin wust

Mt s3n () MH_SAMSUNG 40 Am sin xudt 2015 2| SShiu

Téntsisén (9 Man hinh Samsung 40 inches Hude san xust

Logi téi san (1) My méc, thiétbi 4k -] TnigisnBH  [2

Bidu kign BH

Nh cung cap CTY_HATHANH 4P =| | Congty 3 phan Ha Thanh

BB gizo nhinss g3y 002205 |+

Tinh trang oh ting Chét higng i thi

[ Kndng tinh khau hao

Binh kém =
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Chuwong 9: Ké toan tai sén c6 dinh

Ngay ghi tang: 01/03/2015

Nhap mévatén TSCD

Loai tai san: May méc, thiét bi

Pon vi st dung: Phong Giam déc

Nha cung cdp: Chon ma nha cung cép 1a cong ty Ha Thanh
Tinh trang: M6i1

vV V V V V V V

Chat lugng hién thoi: Hoat dong tbt

DPéi véi cdc tai san cii da hét khdu hao nhwng van dwoc sir dung néu
NSD véin muén theo déi trén sé tai san, thi khi thwc hién ghi ting sé
chon trang thdi cua tai san la Ci, dong thoi tich chon vdo thong tin
Khong tinh khiu hao.

= Khai bdo cac thong tin phuc vu cho viéc khéu hao TSCD taitab
Théng tin khiu hao:

Ghi téing t3i san c& dinh - Cang ty Trach nhigm hiru han ABC

Tai san co dinh

1. TT chung 2.TT khdu hao | 3. Thiét |3p phén bd 4. MNgu@n gdc hinh thanh 5. B3 phén c&u thanh 6. Dung cu. phu ting kém theo
~Taikhoan
TK nguyén gia (%)
TR o

- Nguyén gia va khau hao

Naouyn gid [ 56.000.000| Ty I8 tinh khdu hao théng (%) | 167
Gidtr ich khduhae | 56.000.000) T I8 tinh khéiu hao ndm (%) | 2004
Mody bt ddu tinh KH (%) Gi# trj khéiu hao thing \ 933.333
Théi gian si dung [ngm - 5.00)  Gid tr khdu hao ndm \ 11.199.996
Hao mén Ity k& \ o
Gié tri cén lai \ 56.000.000|

[ 541 han gid i b RF Bheo TSt g THOK

Gid tri tinh KH theo lugt 0| Giatri KH théng theo lugt ‘ D‘

Méu nhép Giz tri tinh KH theo luét thi khi tinh KH, chudng trinh s€ hach todn ph#n chi phi KH tudng dng vdi Gia tri ﬁgh KH theo |udt vao chi phi hdp Iy, phin
«chi phi KH vuict qua gidi han dugc hach toan vao chi phi khéng hap ly. VD: Theo quy dinh, xe & 16 chd ngudi 1 9 cho ngdi trd xudng thi chi dudc tinh KH vao
chi phi hop I hudng 1ing véi phin Gia tri tinh KH theo ludt t&i da 13 1,6 tf dBng. ph3n chi phi KH wugt 1,6 tj dng s& hach todn vao chi phi khing hap Iy

> TK nguyén gia: TK 2112, TK khau hao: TK 2141 (phan mém tu

mac dinh).
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Chuong 9: Ké toan tai sén c6 dinh

Nguyén gia: 56.000.000 VND
Ngay bt dau tinh KH: 01/03/2015

Thoi gian st dung: 5 ndm

YV V VY VYV

Phan mém s& tu dong tinh ra ty 1& va gid tri khdu hao hang thang va nim.

Poi véi nhitng TSCP ¢6 quy dinh vé mike t6i da khi tinh khdu hao, néu
NSD tich chon théng tin Gidi han gid tri tinh KH theo lugt thué TNDN
va nhdp Gid tri tinh KH theo ludt, thi khi thwc hién tinh khdu hao TSCP
hang thang, phan chénh léch giita Gid tri KH hang thdng véi Gid tri
tinh KH theo ludt (chénh léch > 0) sé dwoc tinh vao chi phi khong hop
ly.
= Khai béo ty 1¢ phan bd TSCP cho céac d6i tuong phan bd (nhu: cong
trinh, d6i twong tap hop chi phi, don vi, don hang, hop dong) trén tab
Thiét 1ap phén bé:

Ghi téing t3i san c& dinh - Cang ty Trach nhigm hiru han ABC

Tai san co dinh

LTTchung | 2 TTkhduhao | 3.Thistldpphanbd | 4 Nguingéchinhthinh 5 Bphancauthanh | 6 Dung cu. phy ting kém theo

Béitiongphanbd & Tén 3 tudng phan b3 A TylePB(%) A TK chi phi =
= = = =
PGB Phéng Gism 65 — | 6424
Thém déng Ctri+Insert
Ixoa dong Cirl=Delete r

Nhan chudt phai dé
thém hodc xoad
phong ban/bg phan
dirgec phin bd

100.00

» Ddi tugng phan bo: Phong Giam ddc (phan mém ty dong hién thi
theo phong ban/bd phan chon bén tab Théng tin chung).
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Chuwong 9: Ké toan tai sén c6 dinh

> Ty 1é phan b6: 100%
> TK chiphi: TK 6424

= Chon chimg tir hach toan phét sinh lién quan dén TSCP dang khai

bao trén tab Ngudn goc hinh thanh:

Ghi téng tai san c& dinh - Céng ty Trach nhi¢m hifu han ABC ? %
1. Chon nguén gc
Tai san cd dinh hinh thanh TSCD
1TTchung | 2 TTkhfuhso | 3 Thiétlspphinbd | 4. NguBngdc hi 417 Chon Chﬁ“gt&hgch\émﬂm |
Nousn g8z hinh thanh | [TEXGEN +1'|_chon ching todn lién quan dén PBucHUNG'njl
TSCD d i té
(T3p hop céic ching ti hinh thanh 12 3 TSCH) e irge ghi tang
o
STT 4 Ngiychingtd + Séchingty ] — 56 ti2 =
| o= | | 3. Thiét lap dieu =
kién dé tim kiem
chirng tir 4. Thec hién tim |
kiém chirng tir
Loai chiing tif Sécilly nhigm chi
Khosng thei gisn | Théng 2 | 1o (o205 [+] pan (28022015 [+ || Ly diiiéu
7 # Ngayhachtodn & MNgaychingty + Sochingty +  Didngisi = S5 tign e
= -l - = = =)
2000212015 20022015 SCKO00O2 Chi mua TSCE 56.000.000
"3. Tich chon
chirng tir lién
quan d&n viéc ghi
tang TSCD
0,00
hgp di ching ti
6. Thire hién @ Hiybo
we hié Hiy bs
e 111
ching tir
|SEdéra=1 | |
v Belsy

= Khai béo cac bd phan chi tiét ciu thanh nén TSCP va s6 luong (néu

c0) trén tab B phén ciu thanh.

= Khai bdo cac dung cu, phu tung kém theo TSCD trén tab Dung cu,

phu tung keém theo.

= Sau khi khai bao xong, nhan <<Ghi ting>> d¢ luu chimg tir vira

nhap.

» Nghiép vu 2, 3: TSCD dugc hinh thanh qua qua trinh xay dung, lip dit,

chay thur:

VD: Ngay 20/01/2015, mua cac thiét bi ctia may phat dién ctia cong ty Phu
Thé, gia di c¢6 thué GTGT (10%) 12 33.200.000 VND theo héa don GTGT
mau sb 01GTKT3/001, ky hiéu AE/15P, s6 0005634, da thanh toan bang
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Chuong 9: Ké toan tai sén c6 dinh

tién mit. Cong ty tién hanh lép dat, chay tht voi téng chi phila
250.000 VND chura bao gdm 10% thué GTGT. Bén ngay 22/01/2015 cong

ty mang vao st dung cho phong hanh chinh, thoi gian st dung 5 nam.

NSD tién hanh nhap li¢u nhu sau:

«  Dau tién hach toan chi phi lap dit, chay thir TSCP qua cac ching tir khac nhu

phiéu chi, mua hang chua thanh toan trén cac phan hé Tién mit, Tién gui, Téng
hop.... VD trong truong hop nay la phiéu chi => Tai phan hé Qu§y, NSD chon
chtrc ning Chi tién (hodc trén tab Thu, chi tién, chon chirc nang Thém), sau
d6 khai bao cac thong tin chi tiét:

Hién thi trén sd: Chon ché do so ké toan lam viée.
Dbi twong: Chon dbi twong 12 Cong ty Phii Thé => sau do, phan
mém s& tu dong hién thi & muc tén ddi twong va cot Ddi tuong.
Ly do chi: Chon 1y do 1a “Chi khéc”, sau &6 nhap ndi dung chi tiét
tai muc bén canh.
Ngay chung tur: 20/01/2015
Chon loai tién hach toan: VND
Tab Hach toan:
Mua thiét bi vé lap dat chay thir : Ng TK 2411/C6 TK 1111 s tién:
33.200.000 VND
Chi phi chay thir: No TK 2411/C6 TK 1111 sé tién 250.000 VND

Thué GTGT: No TK 1332/C6 TK 1111 s6 tién 3.345.000 VND
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Chuwong 9: Ké toan tai sén c6 dinh

‘% Phi&u chi - Céng ty Trach nhiém hiru han ABC

@ . 2. 2 A = 9 7 | 2 % _ _ei_l'cbvl@ ©]
Trude  Sau  Thém Sia €At X6a Hodn Ghisd | Nap Tiénich  Wiu n Gitp  Déng
Phiéu chi Hién thi trén 58
- Thong tin chung Chiing ti
BoLlgng | CT_PHUTHE db | Céngty TNHH Fho The N e
Ngudi nhin \ | Ngay ching tii | 20/01/2015 -
Bia chi ‘ 55 86, Mguy#n Trai, Ha Nai | 58 chiing til PCOO010
Ldochi | Chikhic ~| | Mua thigt bi TSCB v& chay thi |
Nhanyign db -] Kemtheo chiing ti gdc
Tham chi€u
| c—
1 Hachlodn | 2 Thue Lositien [VND =] Tygia | 100
Dién gidi 7 TKNg 2 TKGs  # S5 ign + Béitiong B KheanmucCP & onvi
Mua thiét bi TSCE v chay thi 241 11 33200000 CT_PHUTHE
Chi phi I4p d3t chay tho 2411 111 250,000 CT_PHUTHE
Thug GTGT 1332 111 3345000 CT_PHUTHE
B&m vao déy d& thém mdi
S5dong =3 36.795.000
4 »

* Tab Thué, nhdp mirc thué suat: 10% phﬁn mém tu dong tinh ra gid
tinh thué. NSD nhap cac thdng tin vé hoa don nhu: ky hiéu hoa don
AE/15P, 6 0005634. Nhom hang hoa dich vu: 1
= Nhén <<Cit>> d¢ luu ching tir vira nhap.
« Tiép theo NSD hach toan chi phi mua TSCP sau khi da lap dit chay thir xong
=> Tai phan hé Tong hep, chon chirc ning Chirng tir nghiép vu khac (hoic
trén tab Chirng tir nghiép vu khac, chon chirc naing Thém\Chirng tir nghiép

vu khic), sau d6 khai bao cac thong tin chi tiét:
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Chuong 9: Ké toan tai sén c6 dinh

% Chiing tir nghiép vu khac - Céng ty Trach nhiém hiru han ABC

e 2 B EFHE 9 //l.ﬂ %_A_lcé_lg ©]
8 In

Trudc Sau Thém Sia Cat Xoa Hodn Ghisd Map  Tiénich Mau Giogp  Pong
Chiing tr nghiép vu khac Hign thi 1rén 56
- Théng tin chung Chiing ti
Difngisi  Chuyén chi phi ldp 3t chay thif TSCB thinh TSCD || | Mgdy hach tosn | 2010172015 -
Hhsnvien 4 - Ng3y ching til | 20/01/2015 -
— Ssehins
|
1. Hachtodn | 2 Thus Lgsitien |VND[v| Ty gis | 1.00]
Din gigi B TkNe R TKC: # S5 tign +| DéitongNe = DéitiongCé + TKngénhang § Khod
Chuyén chi phi 13p dst chay tho TSCBt 2112 2411 13.450.000 v
B&m vao day d& thém mdi
S5déng =1 33.450.000
4 13

F8 - Thém nhanh, F3 - Tim nhanh

= Hién thi trén s6: Chon ché dd s6 ké toan 1am viéc.
= Dién giai: Nhap noi dung chi tiét cua chimg tir.

= Ngay ching tir: 20/01/2015

=  Chon loai tién hach toan: VND

= TK No: Chon TK 2112/TK Cé: Chon TK 2411

+ S6 tién: 33.450.000 VND

= Nhan <<Cat>> d¢ luu chimg tir vira nhép.

« Cubi cing, thyc hién ghi ting TSCP => thyc hién twong ty budc ghi ting
TSCD thudc nghiép vu 1 trén:
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Chuwong 9: Ké toan tai sén c6 dinh

Ghi ting tai san c& dinh - Céng ty Trach nhiém hitu han ABC

Tai san cé dinh

1.TTchung | 2 TTkhiuhao | 3 Thi&ti3pphanbd | 4 Ngudngdchinhthanh | 5 B phdn cfuthanh & Dung cu, phy ting kém theo |

L5, TSCO tihé thang auenti | . |

S5CT ghitang (7) | GTTS00002 | Bon i stidung () | Phéng Hanh chinh Téng hop -
Nady ghi téng () Nhasinadt | |
Mitisan()  |MPBIEN | NEmsanxuft | 2015 0 SShidu |
Téntisan() | May phatdién | Nudcsanwdt | |
Lositdigan(l) | May mec. thiét b 4k | IndiganBH |2 |
Bigu kién BH

Mhicungcdp | CT_PHUTHE dF ~ | Cangty TNHH Pha The |

AR e——

[T] Khéng tinh khéu hao

Binh kém l:l

» Nghiép vu 4, 5, 6: khai bdo tuong tu nghi€p vu 1 => luu y khi ghi tang
TSCD, trén tab Ngudn gbc hinh thanh NSD can chon ngudn goc tuong
ung voi nghiép vu phat sinh

» Nghiép vu 8: Nhugng ban, thanh Iy TSCDH
VD: Ngay 22/01/2015 tién hanh thanh 1y, nhuong ban may may 3 & phéan
xuong 1, gid chua thué 1a 8.000.000 VND. D3 thu bang chuyén khoan.
NSD tién hanh nhap liéu nhu sau:

«  Pau tién hach toan nghiép vu ghi giam TSCP => Tai phan hé Tai san c6 dinh,
NSD chon chttc nang Ghi giam (hoac trén tab Ghi giam, chon chirc nang
Thém), sau d6 khai bao céc thong tin chi tiét:

» Ly do ghi giam: Chon ly do 1a “Nhwong ban, thanh Iy ”.

» Ngay ching tur 22/01/2015

= Mai TSCP: Chon mé cua tai san may may 3, phan mém s& tu dong
hién thi c4c thong tin lién quan
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Chuong 9: Ké toan tai sén ¢ dinh

% Ghi giam t3i san c& dinh - Céng ty Trach nhiém hiru han ABC

(&

m WE

7 El
. A e

Ghi giam tai san c6 dinh

Théng tin chy Chingtg

Ljtosiain. |Mncesten sl B | vyt [2vvs

S— n Naay chingtii | 22012015

Sgchingtd | GETS00001
|

M3 Miymay3  PX1 45,800,000 45,800,000 11.203.764 4596235 2112 2141 211
B&m vio ddy {2 thém méi
Sadong =1 45,800,000

11.203.764 34.596.236

= Tab Hach toan: Phan mém ty dong hach toan nghiép vu ghi giam

TSCD theo ly do da chon & trén:

% Ghi gidm tai sdn cd dinh - Céng ty Trich nhiém hifu han ABC

3 1 B I3

Z 2]
- -3 . > e
Ghi giam tai san co dinh
~Théng tin chu Ching ti
L do ghi giam | Nhuidng bn, thanh by (=] | Ngdy hachtozn 22012015
Tham chiu n Ngay chingtd | 2210172015
Sichingtd | GGTS00001
| —
2 Hachloén
Gia tn hao mén 10y ké tai san 141 212 11.203.764
X Iy gid tri con lai an 212 34.596.236
Bam vao dy dé thém mdi
S8dong =2 45.200.000
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Chuwong 9: Ké toan tai sén c6 dinh

= Nhén <<Céat>> dé luu chimg tir vira nhép.

« Tiép theo NSD hach toan nghiép vu ghi nhan gi tri thu hoi cia TSCD duoc
thanh Iy => Tai phan hé Ngan hang, chon chiic ning Thu tién (hodc trén tab
Thu, chi tién, chon chirc ning Thém\Chi tién), sau d6 khai bao cac thong tin
chi tiét sau:

W Thu tign giri - Céng ty Trich nhigm hiru han ABC

e 9 [ B8 & B 7 | 2 % 4 ,|C‘.‘-v| @ @
Trudc  Sau  Thém  Sira CAt Xéa Hodm Ghisd ' Map Tiénich  Miu n Gilip  Déng
Thu tién gui Hidn ti i 5
- Thong tin chung Chiing td
Déitiong | 4 || | || Modyhachtodn [z2012015 [+
Bia chi \ | || Ngsychingti [zz012015 [+
NépvsoTK | 0540111570032 o =| | Ngan hang TMCP D3u 1 v3 Phét trign Viét Nam || | =8 ching w NTTKDO0OS
Ljdothu  [Thukhie ~ | Thu i thanh I, nhugng bén TSCD |
Nhan viénthy | 4 v
Tham chig
=
L Hachtodn | Lositizn |VND v| Tygis | 1.00
Dién gidi m TKNe R TKCs ® SEtign + Péinong = Bon vi 4 Céngtinh
Thu ti thanh I, nhudng ban TSCB 1121 Ll £000.000 -
Bim vio diy d& them maéi
S&déng = 1 £000.000
] 3

= Hién thi trén s6: Chon ché d¢ s6 ké toan lam viéc.
Nop vao TK: Chon s tai khoan ciia ngan hang BIDV

Ly do thu: Chon 1y do 12 “Thu khac”, sau d6 nhap ndi dung chi tiét &
muc bén canh

= Ngay ching tu: 22/01/2015

= Chon loai tién hach toan: VND

TK No: TK 1121 (phan mém tu mic dinh)/TK C6: Chon TK 711
= Nhap s6 8.000.000 VND
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Chuong 9: Ké toan tai sén c6 dinh

» Nhén <<Cét>> d¢ luu ching tir vira nhap.

» Nghiép vu 9: Khau hao TSCD

Hang thang, ké toan tién hanh tinh khau hao TSCP. D¢ tinh khau hao ty
dong trén MISA SME.NET, NSD thuc hién nhu sau:

« Tai phan hé Tai san ¢6 dinh, chon chiic ning Tinh khiu hao (hoic trén tab

Tinh khiu hao, chon chirc ning Thém), sau d6 khai bao cic thong tin chi tiét
Sau:

Chon ky tinh kh3u hao

Thang Nam
' Dongy | @ Huybd |

«  Chon ky can tinh khu hao va nhan <<Péng y>>, phin mém s& ty dong sinh ra
bang khau hao TSCP:

, X 1A LA MiZ gt ot A 0 s N:o
= Tab Tinh khau hao: 1iét ké gia tri tinh khau hao cua tirng tai san:
% Bang tinh khu hao t3i sén <& dinh - Céng ty Trach nhiém hitu han ABC
e .2, 2 [ B2 92 //l.ﬁ Aﬁv|f>. 54 |§ @ @
Trudc  Sau  Thém Sia C8t Xéa Hofn Ghisd | Nap Miu In  Xutkhiurs Excel | Dinhkém Gilp Déng
= =g

Khau hao tai san cé dinh

- Théng tin chung Chiing ti
Didngisi | Khdu hao TSCE thing 1ném 2015 | | | Noay bach todn
i wn [ a5 "
s -

=

L Tinhkhuhao | 2 Phanb§ | 3 Hachtoin |
Mitsisin #| Téntlisin ©  Donvisidung | GiatiKHthéng | GidwifinhvaoCPhoply & Gistr tinh vio CP khdng hop I

[=] [=] = < B <

MTXT May tichxdchtay  Phong KE todn 625,000 625.000

NHA_A2 Nha A2 Fhéng Hanh chinh Téng hop 7500000 7,500,000

OTO_KA 0 t& Kia Merning Phéng Kinh doanh 3.750.000 3.750.000

S&déng =3 11.875.000 11.875.000
4 »
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Chuwong 9: Ké toan tai sén c6 dinh

A R. 1: A AL . A 5 < N+ ~ A A
= Tab Phan bo: liét ké gia tri khau hao cua tirng tai san s€ dugc phan bo cho
L gke s .
cac doi tugng nao:
% Bang tinh khiu hao tai san ¢& dinh - Céng ty Trach nhiém hitu han ABC
e =2 [ HH & % 27 | B 4,56, Y |§ @ @
Trugc  Sau  Thém  Sia CAt Xoa Hodn Ghisd | MNap Mdu In  XudtkhduraExcel | Dinhkém Gitp Déng
an s 2 a~
Khau hao tai san co dinh
 Thng tin chy Chingtd
Digngisi | Khdu hao TSCE thng 1 ném 2015 ||| Ngdy hach toén
Do e -
Them chigu SGchingtd | KHODOOT
| —]
1Tinhkhiuhao | 2 Phanbd | 3 Hachtoan |
Téntsisin #  Bonvisidig A Giali KHthing B B5itiong phanbd - Tén dditugng phan b3 8 Ty 12 % -8 Chi phi phdn b3 4 Tai khosn CP
o] m : = = < <
- MTXT (1)
May tinh x3ch tay Phéng K& todn 25000 PKT Phang K& todn 100,00 25,000 6424
SGdong = 1 100.00 625.000
- NHA_A2 (1)
Nha 22 Phéng Hanh chinh Téng.. 7.500.000 PHCTH Phéng Hanh chinh Téng h.. 100,00 7.500.000 6424
S5déng = 1 100,00 7.500.000
- OTO_KIA(T)
O t5 Kia Morning  Phang Kinh doanh 3.750.000: PKD Phéng Kinh deanh 100,00 3.750.000 6414
S§déng =1 100,00 3,750,000
SGdong =3 300.00 11.875.000
4 »
]

Tab Hach toan: liét ké cac but toan hach toan nghiép vu khau hao TSCD:

% Bdng tinh kh3u hao tii san & dinh - Céng ty Trach nhiém hiru han ABC

© 2. & & B 2 /|@ A,lé

Trugc  Sau  Thém  Sifa CAt Xdéa Hodn Ghisd

Khau hao tai san cé dinh
_Théng tin che

&Bll&@@]

Map  Mau In  Xudtkhdura Excel | Binhkém Gidp Bong

Ching tii
Difngigi | Kngu hao TSCB thang 1 nam 2015 Ngay hachtodn | 310172015 |
g i s 1205 I
Tham chigy Séchingti | KHODOO!
[ —

1Tinhkhfuhao | 2. PhanbS | 3.Hachtodn |

Dikn gidi + TKNg +# TKC6 & SStin  + BéitigngNg + PlitigngCé & KhosnmucCP & Donvi 6 f
KhsU hao TSCO thing 1 ndm 2015~ 6424 2141 625,000 PKT
Khsu hao TSCE thang 1 ndm 2015~ 6424 2141 7500.000 PHCTH
Khu hao TSCO thang 1 ndm 2015 6414 2141 3.750.000 PKD
S&déng =3 11875.000
P 3
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Chuong 9: Ké toan tai sén c6 dinh

« Nhin <<Cat>> dé luu bang tinh khau hao.

» Nghiép vu 10: Gop von dau tu bang TSCD

VD: Ngay 31/01/2015, dau tu gbp von kinh doanh vao cong ty Phii Thai
bang nha xudng 2. Gia tri tai san duoc cong ty Pha thai chap nhan 1a
150.000.000 VND

NSD tién hanh nhap liéu nhu sau:

«  Pau tién hach todn nghiép vu ghi giam TSCD => Tai phan hé Tai san ¢6 dinh,
NSD chon chttc nang Ghi giam (hoac trén tab Ghi gidm, chon chic nang

Thém), s

au d6 khai béo céc thong tin chi tiét:
Ly do ghi giam: Chon ly do 1a “Gdp vén vao céng ty lién két”.
Ngay chirng tr 31/01/2015

Mi TSCD: Chon mé ctia tai san phan xudng 2, phan mém s& tu dong
hién thi cac thong tin lién quan

% Ghi gidm t3i san c& dinh - Céng ty Trach nhigém hifu han ABC

1 Taisa

M4 tai san

e 9. s Bl % % &8 %€ 4,0 @

Trude Sau Thém Sira Cdt Xbéa Hodn BSghi Map  Tién ich Mau Gilp Pdng

Ghi giam tai san cé dinh

Thiéng tin chung Chiing til

Ly doghi gidm | Gép v8n vAo cdng ty lign két - Ngay hach todn | 31/01/2015 -
Tham chigu

G| | | Ngdychingti |31012015 -
Schingti | GGTSO0002

n 2. Hach todn

2| Téntai san 4| Bon vi sii dung -5 Nguyén gis - Gid ti tinh khau hao 41 Hao mén Iy k& 8 Gid tri cén lai=| TK nguyén gié 4 TK hao mn - TKxil Iy g|

Phan xudng 2 PX2 268.400.000 268.400.000 68.543.011 199.856.989: 7111 2141 811

SGdong =1

Bam vao day|de them mai

268.400.000 68.543.011 198.856.989

Tab Hach todn: Phan mém ty dong hach toan nghiép vu ghi giam
TSCD theo ly do da chon ¢ trén:
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W Ghi giam tai sin c& dinh - Cng ty Trach nhiém hifu han ABC

Chuwong 9: Ké toan tai sén c6 dinh

e .. =)
Trudc Sau Thém Sira Cat Xo6a Hedn Bdghi
Ghi giam tai san cé dinh
Théng tin chung

Ly do ghi giam | Gop vén véo cong ty lién két

Tham chiéu

1 Taisan 2_Hachtodn
Dién giai it TK Ng n
Gi trj hao mén Iy ké tai sén 2141 2111
3 1§ gi tri con lai 811 2111

Ba&m vao déy d& thém mdi

Sodong=2

x ™ £ 2]

MNap  Tiénich

TKCa

g

4 )@ @

Miu Giip  Bong

Stign A KhoanmucCF +
68:543.011
198,856,389

268.400.000

Chiingtil
Ngay hach todn | 31/01/2015 -
Ngay chingtd | 31/01/2015 -
56 chiing i GGTS00002

Bai tidng A Bdn vi

= Nhén <<Cit>> d¢ luu ching tir vira nhép.

Tiép theo dé phan anh duoc gia trj tai san dugc danh gia tang, NSD thuc hién
khai bao trén Chirng tir nghiép vu khac thudc phan hé Tong hop => Viéc nhap
liéu twong tu nghiép vu Xuét vat tu gop von dau tu, thude chuong Ké toan kho.

» Nghiép vu 11: Tra von gop dau tu bang TSCP hoic diéu chuyén cho don
vi khac => NSD hach toan tuong tu cac nghi€p vu ghi giam TSCD khac.

1.42.33.3 Mgt sé chirc ning bé sung khac

» Daénh gia lai tai san c¢b dinh

Panh gi4 lai TSCD duoc sir dung khi c6 danh gia lai, sira chita, nang cip

hay thdo d& mot bo phan TSCP dan dén ting, giam gié tri tinh khau hao

ctia TSCP hoic thay d6i thoi gian str dung cia tai san. Tuy ting trudng

hop phat sinh ma c6 thé danh gia Gia tri con lai, Thoi gian sir dung hodc

Hao mon luy ké.

Pé tién hanh diéu chinh TSCPD, tai phan hé Tai san c6 dinh, NSD chon

chuc nang Panh gia lai (hoac trén tab Panh gia lai, chon chuc nang

Thém), phan mém sé& cin ci vao thong tin TSCD dugc theo ddi tinh ra gia

Banquyén ciaMISAJSC
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Chuong 9: Ké toan tai sén c6 dinh

tri con lai, thoi gian sir dung con lai tinh dén khi danh gia lai. NSD nhép
Gi4 tri con lai sau khi danh gié lai, nhap thoi gian st dung con lai sau khi
danh gi4 lai (néu c6 thay d6i) hodc hao mon luy ké thay ddi sau khi danh
gia. Truong hop danh gia lai 1am thay doi Gia tri khdu hao, NSD nhap tai

khoan danh gia lai twong ung.

% Dénh gié lai tai san <& dinh - Céng ty C& phan ABC

%v%vBDH[ﬂ‘94|@|§|_Ai,|&_|@@
Trsdc  Sau  Thém  Ska €4t X6a  Hodn Boghi | Map | Binhkém ' Mau n Gilp Dong
Panh gia lai tai san ¢é dinh
Banhgia | Thanh viéntham gia |
Théng tin ch Chiing til
Bignbans§ |BEDGTSISOO0T | Ngay |15012015 Ngdy hach todn
Ly do | Sita chia tai sén lam tang gid tri cia i san || | Nosy ching @
e st
Tham chigu
| ——

1. Chi ti€t digu chinh Hach toan ‘

M& t3i sdn | Tén tai san

Gia tri con lai

Théi gian sd dung cén lai (théng)

; [
BanVIsIdng [ i Buchinh

Sau digu chinh | Chénh léch | Trudc di2u chinh | Sau diu chinh | Chénhléch ‘ Trudc digu chinh
OTTO12 Xe&t312chd  Phong Hanh chinh 650.625.000  720.185.000 29.560.000 78,00 82,00 4,00 159.375.
56 dong_. | 650.625.000|  720.185.000| 29.560.000 159.375.
Ll

% Danh gid lai tai sin c6 dinh - Céng ty C8 phin ABC

%,%,BDH[&%&l@l&l.‘ﬁ,l&_l@@
Trséc  Sau Thém  Sta  Cit Xoa Hodn Boghi | Map | Dirhkém | M3u n Gilp  Déng
= o [d rRE A e
Panh gia lai tai san co6 dinh
Banhgia | Thanhviénthamgia |
Théng tin chung Chiing td
Biénbinss |BEDGTSIS00N | Nody |150172018 Ngay hach todn
Lide | Siia chita ta1 san Iam tang gié i clia & san ||| Ngdy chingti [ 13/01/2015
e g
Tham chigu
| m——
1. Chi tiét Gigu chinh | 2. Hachtoan
Dién gisi € TKNg B  TKC6 ®  Saten = BSindng & Khoanm
iy chinh tng gid 1 tinh khau hao ol ti san e 516 12chd> 2113 42 29,560,000
S5 dong = 1 29,560,000
4 13
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Chuwong 9: Ké toan tai sén c6 dinh

» Diéu chuyén tai san cd dinh

Trong qua trinh st dung c6 thé c6 su didu chuyén tai san cb dinh giita cac
bd phan, phong ban trong doanh nghiép. Ké toan phai 1ap chimg tir diéu
chuyén tai san c6 dinh nham theo ddi chi tiét tinh trang tai san ¢ dinh tai
tung bo phan, phong ban.
«  Khi phét sinh nghiép vu diéu chuyén, tai phan hé Tai san c6 dinh, NSD chon
chirc niang Piéu chuyén (hoic trén tab Pidu chuyén, chon chirc ning Thém).
« Chon tai san can diéu chuyén, phong ban diéu chuyén dén, TK chi phi ¢
phong ban méi (néu co sy thay di so v6i phong ban cii)
« Nhén <<Cét>> dé luu ching tir vira nhap

@,%_B@E&a.ﬁ|@|b,|&|0@
Trudc Sau Thém Sira Cat Xoa Hodan Ghisd = Map In Binhkém = Gitp Bong
o e
Piéu chuyén tai san c6 dinh
. Théng tin chung
Bién ban gizo nhéns5 | BRDCTSTEN00A | Ny
Mousi ban giso \ | Wousitigp nhan | |
Ly do digu chuyén ‘ |
Tham chi&u
=
1.Chitiat
Mitisin & Tén t3i san “ Tiiden vi “ Bén donvi © TK chi phi &
0102 ...} Xe51B24 chd ndi G B Bl
S&déng = 1

1.42.34 Xem va in b4o c4o tai san c6 dinh
Sau khi cap nhat cac chung tir 1i€n quan dén tai san c6 dinh, phan mém s€
tu dong xur 1y va dua ra cac bao cdo vé tai san co dinh.

» S tai san ¢ dinh
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Chuong 9: Ké toan tai sén c6 dinh

« Tai phan hé Tai san ¢ dinh, chon tab B4o c4o phan tich (hoic vao B&o
c40\Tai san cb dinh chon bao cdo can xem), sau d6 nhan <<Chon tham s6>>.

« Chon bao c4o 12 SO tai san ¢b dinh, sau d6 khai bao tham s6 béo céo nhu: thoi
gian, loai CCDC:

Bio cio | 1. S8 13i san c8 dinh -
Thams&

Kibsocso | Thing -
o
Bidn vi su dung |C{°:ng’ry’Tré{:h nhiém hiiu han ABC v|
Loai TSCD | May méc, thit bi -
Xéa didu kién v Bongy ||@ Hiybs |

« Xem bdo cdo

Tép Danhmuc Nghiépvu Héthdng Tiénich Tro gitip Pang I3m viéc trén: S8 tai chinh - Cdng ty Trach nhiém hitu han ABC Thing bso kg
- ['] chon chinhanh 13m viec (3, Tim kiém [ Biocio (5] Ngayhachtoin (2] Nap _a] Mdu ~ [ 8do cioda it -1 [ Thugon | 38 Xudtkhdu £ In ~ (P Giup

Sitsisin Ghiting Tichkhfuhso Dénhgislsi Dituchuén Ghigism Ki#mké  Baocdophantich| Q ¢ p Lhay dsisovéi MISA SME.NET 2012 [ -

Chen béo cdo... SO TAI SAN cO DPINH
Don vi sit dung: Cong ty Trach nhigm hiru han ABC; Loai TSCB: May méc, thiét bi; Than...
R

Kéo mbt tigu d& cbt vao day d& nhém theo ot do.

| Taisan & dinh | . ‘

Gid tri

Hao mén
tinh KH y

trong ki
= = [=1 = [=1 = < < &l < &l = =
M3 Maymay3  Phinsuéng 1 0111172013 OPH 0111122013 60,00 0,00 45800000 10.686.667 35113333
MTXT My tinhxich Phong K& todn 0100172014 OPN 011012014 48,00 3500 30000000 625000 8125000 21875.000
MPDIEN ~ May phitdié  Phéng Hanh chinh T 220172015 GTTS00002 = 22/01/2015 60.00 60,00 33345000 0 33345000

- . . .| Ngayb&t | Thdi | Thdigian . .
M8 o TénTSCO = Bonvisidung & NEWVON o SECTohi o 2 b & Gian SD & SDconlai & = Haomén | Gidtricdn o g1y
TSCB tang tang i it i liy ké Iai

@

n
B

S8 déng.. 168,00 9500 109.1450. 625000 18811667 950333233
4 »
My chi: HKDUNGIMISASME2015 | | | Tén DLKT: KE_TOAN_2015 | ) Nousi ding: Admin | | | Téngdaituvan: 19008677 OVR NUM | [fg32sa BSU0r

o (B [0 % (328 [0

Cdu hoi on tdp
1. Néu nguyén tac hach toan ké toan TSCD?
2. Néu quy trinh ké toan truong hop ghi ting TSCD do mua ngoai?
3. Néu quy trinh ké toan trong trudong hop thanh 1y, nhuong ban TSCH?
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Chuwong 9: Ké toan tai sén c6 dinh
4. Cac danh muc phai khai bao khi hach toan cac ching tir lién quan dén TSCD?

5. Liét ké mot s6 chung tir dugc st dung cho viéc hach toan cac nghiép vu lién
quan dén TSCD?

Bai tdp thuc hanh

Tai Cong ty TNHH ABC c6 phat sinh cac nghiép vu ké toan lién quan dén tai

san c6 dinh nhu sau:

1. Ngay 12/01/2020 mua méi mot may tinh Intel cua Cong ty Ha Thanh cho
phong ké toan (chua thanh toan tién) theo hoa don mau sé6 01GTKT3/001,
s6 0045612, ky hiéu: AB/17P. S tién chua thué: 30.000.000 VND. VAT:
10%.

Thoi gian str dung 3 nim. Ngay bét dau sir dung: 24/01/2020.

2. Ngay 02/02/2020, mua mdi mot may phat dién cuia cong ty Phii Thai da thanh
toan bang tién gi ngin hang Cong thwong theo hoa don mau sb
01GTKT3/001, s6 0078521, ky hiéu: BC/17P. S6 tién chua thué: 50.000.000
VND (VAT: 10%) dung cho phan xudng 1.

Thoi gian sir dung 7 nam. Ngay bét dau sir dung: 05/02/2020.

3. Ngay 25/02/2020, nhuwong ban may may 2 cho cong ty c6 phan Thai Lan thu
bang tién mat: 2.000.000 VND, VAT: 10%.

Theo héa don GTGT méu s6 01GTKT3/001, sb: 0075495; ky hi¢u: AB/17P.

4. Ngay 01/03/2020, cong ty ¢6 phan Tan Vin ban giao nha xuong 1 do sira
chira hoan thanh, nguyén gia mai la: 480.000.000 VND (tang 30.000.000
VND so véi

nguyén gié cii), thoi gian sir dung méi 17 nam. Thanh toan tién cho cong
ty c6 phan Tan Vin bang tién mit.

5. Ngay 12/03/2020, mua méi may may 5 cta cong ty Ha Lién (chua thanh toan
tién) cho phan xuéng 1 theo hoa don mau sé6 01GTKT3/001, s6 0022145, ky
hiéu: AD/17P, S6 tién chua thué: 38.000.000 VND, VAT 10%, thoi gian sir
dung 5 nam. Ngay bat dau st dung: 14/03/2020.
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6. Ngay 24/03/2020, diéu chuyén may may 1 tir phan xuong 1 sang phan xudng 2.

» Yéu cau:
e St dung thong tin khai bao danh muc trong bai tap thuc hanh chuong 2
va khai bao thém danh muc (néu cén).
e Hach toan cac nghiép phat sinh vao phan mém.
e Tinh khau hao TSCP tirng thang (bt toan tu dong).
e In Danh sach TSCD tai noi st dung; S6 tai san c¢b dinh; S6 theo doi tai

san co0 dinh tai noi st dung...
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Chuwong 10: Ké toan tién long

CHUONG 10

KE TOAN TIEN LUONG

Sau khi hoan thanh chwong nay, ban c¢é thé nim dworc:
<= Nguyén tic hach toan
<> M0 hinh hoat d6ng tién luvong

<> So d6 hach toan ké toan tién luong

<> K§ ning thyc hanh trén phan mém ké toan
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Nguyén tac hach toan

e K& toan tién lwong va cac khoan trich theo luong phai hach toan chi
tiét s6 luong lao dong, thoi gian lao dong va két qua lao dong.

e Cin clr vao Bang chim cong, Phiéu lam thém gid, Phiéu giao ndp san
pham, Hop dong giao khoan, Phiéu nghi huong BHXH.,... dé 1ap bang
tinh va thanh toan luong va cac khoan trich theo Iwong cho ngudi lao
dong.

e Can cir vao Bang tinh luong ké toan 14p Bang tinh va phan bo chi phi
tién luong cung cac khoan trich theo lwong vao chi phi cua ting phan

xudng, bo phan su dung lao dong.

M6 hinh héa hoat djng tién lwong va cdc khodn trich theo lwong

Nhan vién B6 phan cham Ké toan tién lvong Ké toan trudng Giam déc
céng

A= > . P Xem xét va Duyét
Dilam Cham cong Tap hop Bang cham cong béng lrong
hang ngay va cac chirng tlr lién quan
|

&p bang thanh toan tién
lvong, thwdng, va cac
khoan phai nép

Kiém tra bang luong

+—>{ Ky vao bang Ivong

Nhaén lai bang lvong

Thanh toan lvong

Ky nhén <

Thuee hanh trén phin mém ké todn
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Chuwong 10: Ké toan tién long

1.42.35 Quy trinh xir Iy trén phan mém

[M& hinh hoat déng cla phan hanh ké toan tién lwong

Dir ligu ddu vao X ly Béo cao dau ra
Ching - Bao c3o tai chinh
- B&ng chém cbng - Bo 40 quan trf
- Hop déng giao khoan Cor s di lidu —

- Phidu xac nhan san Phén hé quan Iy
phdm hodc cong viee [ ™ tién luong
haan thanh
Nhat k§ chung
Sé cai tai khoan 334,
338(2,34), ...
- Bang tdng hap Iong
- Bang thanh toan luong

Ban quyén ctiaMISA JSC
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1.42.36 So' @6 hach toan ké toan tién lwong va cac khoan trich theolwong

TK 111,112,

TK 334

TK 154, 622
(8) Thanh toin lwong cho NLD (1) Tién hrong phii trd cho CNSX X
TK 335 o
TK 138, 144 (2) Tiénluen S; :;‘mg‘“"néﬁ
‘ 2 RPN S 1 phén thue té
| (9) Céc khodn phéi khau tny vao luomg . nghi ]}:h;Pui“": o phép cho NLD
TK_S“ (10) Tré hrong, thudng cho NLB bing . 1627, 81,502
sin pham, hang hoa < (4) Tién lwong phd: trd cho nhinvién
K 33311 g
TK 353
» (5) Tién thudng i quif khen thwdng phii
TK 3335 i cho NLE ;
——7— (11) Thué TNCN trir vio luong BB
.. (6) BHXH phi trd cho NLD
K 338 i
(12) Cac khodn frich theo lwong
TK 622,627, 641, 642
—

(13) Co quan BHXH thanh toén s6
BHXH 44 chi trd cdng nhén vién

1K 111,112

TK 338, 3335

_ (7) Thanhtoén tién thué TNCN, bdo hiém
b cho co guan oudnlv

1.42.37 Huéng din cic nghiép vu Kinh té phat sinh

1.42.37.1 Cic chiing tir dau vao lién quan

Céc chung tir dung cho viéc hach toan tién lwong bao gom:

«  Bang cham cong.

+ Bang chdm cong 1am thém gio.

+ Phi€u x4c nhan sdn pham hoac cong viéc hoan thanh...

Mot s6 mau chimg tir dién hinh:

300

Banquyén ciiaMISAJSC




Chuwong 10: Ké toan tién long

» Bang chim cong

Pon vi: Cong ty TNHH ABC Méu s6: 01a-LBTL
218 i Cén, Ba Binh, Ha NGi {Ban hiwh theo QP s 1 52006/ QR/BTC
ngday 20032006 clie B trieding B Tai chink)
BANG CHAM CONG
Thdirrg 01 rdime 2011
. Nedy trong thang Quy ra cing
Ngach bic — — — Tor -
ab lwong hodc 50 cong | Sdcing | S0 cingnghi| 54 cdng nghi 6 o
Ho wa tén PR turém T iEc. netm iEe. netm boong
T cép béc 1 2| 3 31 g € | VieG nglng | WiEc, NZUng | o L
T lwong san| lwong the | wigc hudng | vifc huing £
chic vy 3 : BHXH
pham gian 100% hrong %o lrong
o B C 1 2 3 31 32 33 34 35 36
1. |Hoang Thanh T| Nhénwnén | + + + + + 26 1
2. |Neuyén Hai Vén| MNhanvién | + + + + + 7 i
Ciéng b4 b4 b4 b4 b4 b4
. MNgdey 31 thing 03 ndm 2010
Ngwdi cham cong Phu trach bi phin Nawdi duyét
(EY, ho tén) (EY, b tén) (&Y, ha t2n)
Ky higu chim céng
- Luong thét gian: + - Héi nghi, hoc tp: H
- G, didu dufng: u] - Mghi hiy Wh
- Con fitn Jodi - Mghi khng hrong Mo
- That san: Tz - Ngimg wifc: i)
- Tal nan: T - Lao ddng nghia vu: Lad
- Mghi phép P

1.42.37.2 Khai bdao danh muc co lién quan
Phan hé Tién luong quan 1y sd cong, tién lwong va cac khoan chi phi luong
cua tung can by nhan vién theo tung phong ban. Do vay, trudc khi thuc
hién chim cong, tinh luong va thanh toan lwong NSD can phai khai bao
cac thong tin nhu: Danh muc phong ban, nhan vién, ky hiéu chdm cong, ty
1¢ tinh bao hiem...
» Biéu tinh thué thu nhap:

Phan mém ké toan MISA SME.NET d thiét 1ap sin biéu tinh thué thu
nhap ca nhéan theo quy dinh hién hanh cua Nha nude, NSD chi dugc phép
sira doi lai thong tin da c6. Néu Nha nudc co sy thay doi quy dinh trong
tuong lai thi phﬁn mém s& dugc tu dong cap nhat moi. Dé tién hanh sta lai
thong tin Biéu tinh thué thu nhap NSD thyc hién nhu sau:

« Vao menu Danh muc\Lwong nhén vién\Biéu tinh thué thu nhap
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«  Chon Sira dé thay d6i thong tin biéu tinh thué da c6

Sira Bi€u tinh thu& thu nhip

st
Phan thu nhdpti | 5.000.000 |
Phan thu nhdp d&n | 10.000.000 |
Thu suét 10,00

H ca &) Hoybs

« Sau khi thay d6i thong tin xong <<Cit.

» Ky hiéu chdm cong:
Phan mém ké toan MISA SME.NET di thiét 1ap sdn mot s6 ky hiéu chim

cong theo quy dinh cua ché d6 ké toan dé phuc vu cho viéc cham cong cta

doanh nghiép. NSD ciing ¢6 thé thém méi, sira, x6a cac k¥ hié¢u nay cho

phu hop véi viée quan 1y thoi gian 1am viéc ctia nhan vién bang cach vao

menu Danh muc\Lwong nhén vién\Ky hiéu chAm céng.

Thém Ky hiéu cham cdng

Ky higu (%)

Dién giai

-+

| Luigng thai gian (c3 ngay)

Tylghusnglusng | 100.00|(%)

[¥] L3 ky hiéu mac dinh khi I3p bang cham céng

H ca

[ cat&Them

@ Hiybd

Ty 16 hwong lwong: la cin civ dé phan mém ti dong tinh heong dwa vao

bang cham cong nhdn vién.

La ky hi¢u mdc dinh khi ldp bing chém céng: néu tich chon théng tin

nay, thi khi ldp bang cham céng phan mém sé t mdc dinh cham cong
cho cdn bo nhadn vién trong ky bang ky kiéu nay.
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» Khai bdo mirc lvong duoc hudng, muc luong dong bao hiém cua timg
nhén vién
Khi khai bao thong tin nhan vién trén Danh muc\Poi twong\Nhan vién,
NSD khai béo ludn thong tin vé mirc lwong thoa thuan, luong dong bao
hiém, s6 nguoi phu thude (néu co) dé phuc vu cho viéce tinh luong:

B——————— i [] Lakhachhang [] L& nha cung cip
1.Théngtinchung 2 Khic

M () NVANH Chikc danh Nhin vién kinh doanh
Tén () Nguyé&n Vén Anh Bonvi (7 Phéng Kinh doanh 1 + v
Gidi tich ONam  @NI M3 55 thué 0101243150-015
Ng3y sinh 0112136~ Luidng théa thusn 10.000.000
S5CMND 038183000852 H2 55 ludng 0.00
Ngdy cép 25092015 Luidng déng BH 5,000.000
Noi c8p Cuc canh sét i Cui tr( va c6 HDLD tl 3 théng trd lén -
S5 nguék ph thodc 1 |
Nhém KH. NCC | [
Tai khodn ngan hang
Soikhoin B Tén ngén hang - Chi phanh ® Tinh/TP cia ngén hang =

453564564564 Ngin hang TMCP A Chau Hai B3 Trung Hz Nai
BSm vao ddy d8 thém mdi

\

\

\

[ c& |[Bcasnn |[@ wyes |

» Khai bao muc luong t6i thiéu, giam trir ban than, ty 1& cac khoan trich. ..

« NSD vao menu Nghiép vu\Tién lwong\Quy dinh lwong:
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Chuwong 10: Ké toan tién long

Mic: lucng cd s 54 ngay tinh céng trong thang 2400
Mic ludng t8i da déng BHXH, BHYT, KPCD 29.800.000| 58 gidi tinh céng trong ngdy 800 2
Mic ludng t&i da déng BHTN 29 00.000
Ty 1& hudng ludng I3m thém ban ngdy Ty 1& huding ludng Iam thém ban dém
Lam thém ngay thuding (%) 150,00 Lam thém ngay thuding (%) 200,00
Thii 7. chi nhat (%) 200,00 2 Thi 7. chi nhat (3) 270,00, -
Noay I, t&t () 300,002 Noay I, t& () 380,00
Baohiém
Ty | cing ty phai déng Ty |& nhdn vién phai déng
Bao higm x3 héi (%) 17.50 -5 Bio higm x3 hdi (%) 8002
Bao higm y t8 (%) 3,00 : Bao higm y t& (%) 1,50
Bao higm that nghigp (32) 1,00 Bao higm that nghip (%) 1,00 %
Kinh phi céng doan (%) 200 Kinh phi céng don (%) 0,002
ThuS TNCN
Giam trii ban thin 11.000.000|  Giam trii nguéi phu thude 4.400.000
Thué€ sudt cd nhan khéng cu tri (32) 2002
Thué sust ca nhan cu tri v khang ki HBLD hoic HELD dudi 03 théng (%) 103
B ca @ Hiybsd

«  Céc thong tin nhu: muc luong téi thiéu, mic lvong tdi da dong BHXH, ty 1&
cac khoan trich...dd dugc chuong trinh ty dong hién thi theo ché do hién hanh
« NSD c6 thé sira cac thong tin ngam dinh nay sau d6 nhan <<Cat>> dé cét.
1.42.37.3 Nhdp chirng tir vao phidn mém ké toan
Dé hach toan cac nghiép vu lién quan dén tién luong trong phan mém ké
toan MISA SME.NET, NSD thuc hién chon dén phéan h¢ Tién luong. Sau
day 1a huéng dan nhap liéu mot sé nghiép vu cu thé:
» Cham cong
Cho phép chiam cong theo ngay, tudn hodc thang cho timg nhan vién 1am
can cur theo doi qua trinh di lam cua nhan vién va can ctr tinh luong. NSD
thuc hién theo huéng dan sau:
« Pau tién 1ap bang chdm cong chi tiét => Tai phan hé Tién lwong, chon chirc
ning Cham cong (hoic trén tab Chim céng, chon chirc ning Thém), sau d6
khai bao cac thong tin chi tiét sau:
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Chuwong 10: Ké toan tién long

Tao bang chdm céng

Tao bang cham céng

Loai chaim céng | Chém céng theo budi

h |

- Ky cham cdng
Théng | v | Nam | 2015]:] Tungay [ouo12015 v| Penngay | 31012015 -
~Ddnvi
| M don vi | Tén dan vi | Cap 18 chic
E @ = = =
v BGB Ban Giam dic Phéng ban
v FHC Phéng Hanh chinh Phéng ban
v FKD Phéng Kinh doanh Phéng ban
~ FPKT Phéng K& todn Phéng ban

Tén bang chdm céng | Bang chém céing theo budi thang 1 ndm 2015

v Bengy | @ Hiybs |

Loai chim cong: Chon chdm cong theo budi hodc chim cong theo
gio.

Chon thoi gian 1ap bang chim cong

Tich chon phong ban/bd phan duge 1ap bang cham cong

Nhan <<Pong y>> phan mém s& hién thi bang chdm cong twong

ung:

% Bang chim cong theo budi - Céng ty C& phan ABC

e 2. B EHBBE D) D, @ @
Trudc  Sau  Thém Sita CAt X4a Hodn | Nap Gidp  Béng
Bang cham céng theo budi thang 1 nam 2015
[ Théng tin nhén vién I
nhénvién | Ténnhanvien | 1 | 2 | 3 | 4 | 5 [ 6 | 7 | 8 [ 9 [ w0 [ 1] 12| n
=
- BG - Ban Gidm d5c
1 NVNAM ~i NguyénVanNem = - > & PN & . . .
S5 don..
- PKD - Phéng Kinh doenh
2 HuMAl HoingNgocMai  + = LT PO
3 NTLW NowénThilan  +  + P PO P Y P
4 PMQUANG  PhemMinhQuang +  + PO P PO PO Y PO
5 VIDUNG VG Tidn Diing PO P PO P Y P
6 VIFHONG  VoTuinPhong  + -+ P T PO
S5 dén..
- PKT - Phing K todn
7 LTHUYEN  LThiHuyen P P L PO PO Y PO
8 NATUYET  NgshohTw@  + o+ LT PO
9 NTMA NouwyénTuytMa  +  + T PO
SEdén.
= PHC - Phéng Hanh chinh
10 NDTOAN NgsDicToin  + = LT . s
11 UNTAN Vi Ngge Tan P P T PO
SEdén.
S5 dén..
d »
F3-Tim nhanh
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Chuwong 10: Ké toan tién long
» Tich chon cac thong tin trong irng vé ngay cong lam viéc cua moi
nhén vién cac ngay trong thang.

= Nhin <<Cat>> d¢ luu bang chim cong vira 1ap
«  Tiép theo lap bang Tong hop cham cong dé phuc vu cho viée tinh luong => Tai
phan hé Tién lwong, chon chirc ning Téng hop chdm cdng (hoic trén tab Tong
hop chidm cdng, chon chic ning Thém), sau d6 khai bao cac thong tin chi tiét
sau:

Téng hop chim céng

Tong hop chdm cong Losichéin céng | Chém céng theobudi |+
- Ky cham céng
Thing | 1= Nam [ 20157
~Bdnwvi
\ M doin vi | Tén dain vi | Cépt6 chic 2
(] ][], = of
v BGE Ban Gidm déc Phdng ban
v FHC Phéng Hanh chinh Phéng ban
4 FKD Phéng Kinh doanh Phéng ban
4 PKT Phéng KE todn Phéng ban
Tén bang téng hop chém céng | Bang tdng hdp chdm cdng theo budi théng 1 nam 2015 |
Téng hdp tii céc bang chdm céng chi tigt
¥ oous
= Loai cham cong: Chon cham cong theo bu6i hodc cham cong theo

gio.
= Chon thoi gian 1ap bang tong hop cham cong
= Tich chon phong ban/bd phan dugc 1ap bang tong hop chiam cong
Truong hop mubn 1ap bang tong hop chdm cong tir caC bang chdm
cong chi tiét da duoc l1ap trén tab Cham cong, NSD tich chon vao
thong tin “Téng hop tir cic bang chdm cong chi tiét”.

= Nhén <<Péng y>> phan mém s& hién thi bang tong hgp chdm cong
tuong ng:
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Chuong 10: Ké toan tién luong

% Bang t8ng hop chdm céng theo budi thang 1 nam 2015

Gj, . P EE D g & ‘9” | 2 | Mhapkhau tirExcel  Sin bang lucng -fj - O @
Trséc  Sau  Thém Sia CR X6a Hoan | Nap Miu | Giip Béng
Bang téng hgp cham céng theo budi thang 1 nam 2015
(Dan v7 ink: Ngdy edng)
La =
Liiong Luong - S5 | 35 Lamthém ban nody
ST | M e | Nolng M2 g O on, Tai Nahi % Con| Thai | 1200 200, kg (9 ctna)
vién ("‘h VI&C Liging (I‘é bl lgrmﬂﬁprdlwamsmﬁé" 1m'1“£1&‘gNgéy ':Jl]ga?y Nqﬁy
ngay) ngay) lugng licng | thudng ,i*; Ihg1 i
B< ® = < =} i=] =] s = =izl =} lg s =] EINE < < =
~ BGE - Ban Gism déc
1 NVNAM  NguydnVinNam 000 000 000 2200000 000 000000 00D 000 000 D00 000 2200 000 000 0.00 0.00
EX | 0.00] o000 000 22.00[0.00] 0.00] 0.00/000] 0,00 0.00[000[ 000[ o000 2200 000] 000 000 000
= PKD - Phéng Kinh doanh
2 HNMAI  HoangNgocMai - 000 000 00D 2200000 000 000000 000 000 000 000 000 2200 000 050 000 000
3 NTLAN  Mguw&nThilan 000 000 00D 2200000 000 000000 000 000 000 000 000 2200 000 000 000 000
4 PMQUANG PhomMinhQuang 000 00D 00D 2200000 000 000 000 00O 000 D00 00D D000 2200 000 000 100 D00
5 VIDUNG ViiTién Ding 000 000 D00 2200 D00 000 000 00D 00D 000 DOD D00 000 2200 000 000 000 D00
& VTPHONG Vi Tuin Phong 000 000 000 2200000 000 000 00D 00D 000 00D 000 000 2200 000 000 200 D00
EX | 0.00] oo ooof 110._[0.00| 000 0.00/000] 000 0.00[000[ 0oo[ o000 110-[ 000] 050 300 000
- PKT - Phing K& todn
7 LTHUYEN L& Thi Huyén 000 000 000 2200000 000 000 .00 000 000 000 000 000 2200 000 000 000 0.00
8  NATUYET g6 Anh Tuyét 000 000 000 2200000 000 000 0,00 00D 000 000 000 000 2200 000 000 000 000
S NTMAI  MouyénTuydtMai - 000 000 000 2200000 000 000000 000 000 000 000 000 2200 000 000 000 000
[s5-] | 00| ooo[ 0.00] e6.00[0.00] 0.00] 0.00[0.00] 0.00] 0.00/0.00] 0.00] 0.00] 66.00] 000] 0.00] 0.00] 0.00]
= PHC - Phéng Hanh chinh
10 NDTOAN  Mgd Bic Toin 000 000 000 2200000 000 000000 D00 000000 00D 000 2200 000! 050! 100 000
EA| | 00| ooo] 0.00] 242._[0.00] 0.00] 0.00[0.00] 0.00] 0.00[0.00] 0.00] 0.00] 242_[ 000 1.00] 400] 0.00] -
4 3

= Nhap sb ngay cong tuong tng véi timg ky hiéu chdm cong (Trudng
hop duogc lap tir bang chdm cong chi tiét, phan mém sé& ty dong tong
hop theo timg ky hiéu chdm cong).

* Nhan <<Céat>> d¢ luu bang tong hop chim cong vira lap.

Pé phuc vu cho céong tdc tinh lrong nhdn vién, NSD chi can ldp bang
tong hop cham cong, khéng nhdt thiét phai ldp bang chi tiét cham
cong.

Déi vé6i cong lam thém gio, lam dém thi phan mém khéng tong hop tir
bang chdm céng chi tiét, NSD tir nhdp tong so cong lam thém, lam
dém vao Bdng tong hop cham céng dé phan mém thye hién tinh cdc

khoan lwong nay cho can bo

» Tinh luong

Phan mém MISA SME.NET cho phép NSD lap 3 loai bang lvong: Bang
lwong co ban ¢b dinh, bang lwong thoi gian va bang lwong tam Gng.
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Chuong 10: Ké toan tién luong

« Léap bang lwong tam wng: Cho phép 1ap va quan ly cac Bang luong tam ng
duogc 1ap trong ky cua doanh nghiép dé phuc vu viéc trd luong nhiéu 1an trong
thang. Bang luong tam tng 12 co s& dé phan mém 14y 1én cot “Tam tng ky I”
trén Bang luong chinh cua thang => Tai phan hé Tién lwong, chon chirc ning
Tinh lwong (hoac trén tab Tinh lwong, chon chirc nang Thém), sau do khai

béo cac thong tin chi tiét sau:

Tao bing lurong

Ti;lo bal'lg |I.I'O'I'Ig Loai bang ludng |Lu'dng tam ting v|
- Ky tinh ludng
Thang Nzm 2015
~Bdnwvi
| M3 don vi | Tén dan vi | C&p 18 chic
@ @ = =
v BGE Ban Giam déc Phang ban
v PHC Phéng Hanh chinh Phang ban
v FKD Phéng Kinh doanh Phéng ban
v PKT Phéng KE toan Phéng ban
Tén bang hidng | Bang ludng tam (ng thang 1 ndm 2015 |
(") Tao mGi dua trén bang ludng khac
Dwia trén bang hidng
Bang ludng | Bang ludng tam tng théng 3 ndm 2015 v|
Tu déng thém vao cdc nhan vién mdi L&y ca nhan vién d3 ngling theo déi
' Bongy | @ Hiybo |

= Loai bang lvong: Chon loai bang luong 1a “Lwong tam ung”.

= Chon thoi gian lap bang luong

= Tich chon phong ban/b phan dugc 1ap bang luong

= NSD c6 thé lya chon tao bang tinh luong tir mot bang lwong dé c6
trén phan mém hoac tao mdt bang lwong hoan toan mai.

Nhan <<Pong y>> phan mém s& hién thi bang luong tam tng ciia
nhén vién:
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Chuong 10: Ké toan tién luong

% Bang lvang tam tng thang 1 nam 2015

@,@)vDDE[ﬁ‘D'@ %-A.|C5-|‘9@
Trudc Sau  Thém Sia Cdt Xoa Hodn ' Map Tiénich Mau In Gilp  Dong
Bang luong tam (ing thang 1 nam 2015
| STT ‘ M3 nhan vién ‘ Tén nhdn vién ‘ Chiic danh ‘ S tign tam iing
B= = O O =
El BGE - Ban Giam déc
1 NVNAM Nguy&n Van Nam Gidgm déc 5.000.000
[S&déng =1 [ 5.000.000
= PKD - Phéng Kinh doanh
2 HNMAI Hoang Ngoc Mai Nhan vién 2.000.000
3 NTLAN Nguy&n Thi Lan Mhén vién 2.000.000
4 PMQUANG Pham Minh Quang Hhan vign 2.000.000
5 VTOUNG i Tién Diing Mhén vién 2.000.000
(] VTPHONG Wi Tudn Phong Hhan vign 2.000.000
[S6dang=5 [ 10.000.000
El PKT - Phéng K& todn
7 LTHUYEN L& Thi Huy&n Nhan vign 2.500.000
8 NATUYET MNgé Anh Tuy&t Nhan vign 2.500.000
9 NTMAI Nguy&n Tuy& Mai Mhan vién 2.500.000
Sddéng =3 7.500.000
=l PHC - Phéng Hanh chinh
10 NOTOAM Ngé Bic Toan Nhan vién 2.000.000
1 VMTAN Wii Ngoc Tan Nhan vién 2.000.000{
|Sédéng=2 [ | 2/000.000
[S&déng =11 [ | 24.500.000

= Nhap sd tién tam g cta nhan vién trong ky 1én bang luong tam
ung
= Nhén <<Cit>> d¢ luu bang luong vira nhép
Lap bang lwong dya trén bang tong hop cham cong: Cho phép lap va quan
ly cac bang luwong dugc tinh dya trén cong lam vi€c cua nhan vién trén bang
tong hop chdm cong => Tai phan h¢ Tién hrong, chon chirc niang Tinh lwong
(hodc trén tab Tinh lwong, chon chirc nang Thém), sau d6 khai bao cac thong

tin chi tiét sau:
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Chuong 10: Ké toan tién luong

Tao bang lurdng

Tao bang lucng Losi bang lung | Ludng théi gian theo budi -
Ky tinh lidn
. -
~Bdnvi
| M3 don vi | Tén don vi | Cap 15 chic
& & = =
'l BGB Ban Giam ddc Phéng ban
W PHC Phéng Hanh chinh Phéng ban
o PKD Phéng Kinh doanh Phang ban
o PET Phang KE todn Phéng ban
Tén bang ludng | Bang licng thi gian theo bud théng 1 nm 2015 |
(7) Tao mdi dua trén bang ludng khdc
Duia trén bang lidng
Bang ludng |E:1"_: uiding théi gian theo budi théng 1 nam 2014 v|
Tu déing thém vao cac nhén vién mai L&y ca nhén vién da ngling theo doi
v Bongy | @ Hiybo |

Loai bang luong: Chon loai bang luong 1a “Lwrong thoi gian theo
buoi” hoac “Lwong thoi gian theo gio”.

= Chon thoi gian lap bang luong

= Tich chon phong ban/bd phan dugc 1ap bang luong

= NSD c6 thé lya chon tao bang tinh luong tir mot bang lwong di c6
trén phan mém hoac tao mdt bang lvong hoan toan mai.

= Nhan <<Pong y>> phan mém s& hién thi bang lwong ctia nhan vién:
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Chuong 10: Ké toan tién luong

® Bing hrong thai glan theo buBi thing 1 ndm 2014
e .9 12 = TN E (- @
rm's-"m-s'.Em n-l-l"""“""" M"'"'"'"I-u m'i']m s?hnq
Bang luong thdi gian theo budi thang 1 ndm 2014
Nohi vige. nging.
£ viee. tim T
Y [TOS I iRt My - Ll e 1y gt et kb s oleis
"" o | £ s :%.a‘: = e 88 oy O
:‘sn‘ =‘sn. o W mtm,mm“}.‘, Caog
| I i
s [ O] O] < < < < s < s < g g i < < < < < s < < < <
= BGB-Ban Gibm
1 NVNAM  NgudaVEaNam Giémdsc 1800000 750000 2200 16500000 000 0 000 0 0 O 16500000 0 6000000 430000 50000 63000 0 163500 753500 12600000 3270000 15206500 |
5 L. ol o] 6500000 0] 6000000] 480,000 S0000] 60000 0] 163500 753500 12600060 5706500
=l PKD-Phing Kink doanh
3 NN NowinThilan  NeSnvien 5300000 241657 200 53667 000 000 0 0 0 SNEEM 0 3000 200000 4SK0 VKO 0 O SN0 S00KO o sooen|
4  PMQUANG PhemMichQusng Nhinvién 5380000 249167 2200 5481674 000 0 000 0 0 0 Ssasen 0 3000000 2640000 45000 30000 O 0 315000 9000000 0 S1686M
€ VIPHONG Vi Tuin Phong NhSnvidn 6800000 283333 2200 623336 000 0 000 0 o 0 623336 0 3000000 240000 45000 30.000 0 0 315000 9000000 0 5918326
2 HNMA HolgNoscMai  Nndnvien 5600000 233333 1900 44337 300 69999 000 0 0 0 51836 0 300000 240000 45000 000 0 0 315000 9000000 0 48836
5 VIDUNG VOTWnDlng  Nhnvién 5100000 212500 1700 3612500 500 1062500 000 0 0 0 4675000 0 300000 240000 45000 000 0 0 315000 9000000 0 4360000
S5 Exormy [uoees]| TESG [2si00| 0] 15000000] 1200000/ 25000 1500 0] 0/ 157000 5000000 | 52500
=) PKT-Phing K todn
7 LTHUYEN  L&Th Huyde Nhdavidn 7800000 325000 2200 7150000 000 0 000 0 0 0 7150000 0 3000000 240000 45000 30.000 0 0 315000 9000000 0 6835000
9 NTMA NowlnTw@Mai Nndnvién 680000 28333 200 62036 000 000 0 0 0 6203 0 300000 260000 4500 VX0 0 0 31500 90000 o 59|
8 NATUYET NoBAmhTuy@  Nndnvién 9500000 95833 2000 7916660 200 79165 00 0 0 0 87636 0 300000 20000 45000 0000 0 0 315000 9000000 [EEET)
] 21299986 | 79ness| [] 2091652 0] 5000000] 7200001135000/ %0000 0| 0/ $45000! 27.000.000' 21146852
= PHC-Phing Fanh chinh 1
10 NDTOAN  NobDicTodn  Nesavién 6200000 268333 2200 56836 000 0000 0 0 0 S6RV6 0 300000 240000 4500 VX0 0 0 31500 900000 0 536836
11 TN ViNgecTén  Nednvién 4500000 187500 2200 4125000 000 0000 0 0 0 415000 0 300000 240000 45000 20 0 0 31500 300000f 0 3810000
&= T | [ sae38| 0] 6000000] 480000] %0000 G000 0| 0/ €3000] 18000000 [ sims|
[ss 72685813 2554765 o] 75239978] 0] 3000000] 2850000 540.000] 3%0.000] 0] 163500 3543500, 1026000- 71256478

+ Nhan <<Cét>> dé luu bang luong vira lap
« Lap bang lwong ¢ dinh (khong dwa vao bing cham c¢éng): Cho phép lap
va quan ly cac bang lvong duoc tinh dya trén théng tin luong cb dinh khi
khai b4o nhan vién => Tai phan hé Tién lwong, chon chirc ning Tinh lwong
(hodc trén tab Tinh lwong, chon chirc nang Thém), sau d6 khai bao cac
thong tin chi tiét sau:

Tao bang hiong

Tao bang lucng Loai bing ludng | Lucng 5 dinh (knhéng dua trén bang chém cng) -]
Ky tinh |
Thang | 1/~ Nam | 2015]:)
~Bdnvi
[ M3 dan vi [ Téndanvi [ Cap 18 chic
= o @ = =
N BGED Ban Gidm déc Phéng ban
~ PHC Phéng Hanh chinh Phéng ban
M PKD Phéng Kinh doanh Phéng ban
WV PKT Phéng K& todn Phéng ban
Tén béng ludng | Bang luong o8 dinh thang 1 nam 2015 \
(") Tao mdi dua trén bang ludng khéc (@) Tao mdi hoan toan
- Dua trén bang lidng
Bang ludng | - |
[7] Tu déng thém vao cac nhan vign mdi ["] L&y ca nhan vién 43 ngiing theo d&i
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Chuong 10: Ké toan tién luong

» Loai bang lwong: Chon loai bang lwong la “Lwong co dinh (khong
dya trén bang cham cong)”.

= Chon thoi gian 1ap bang luong

= Tich chon phong ban/bd phin dugc 1ap bang luong

= NSD c6 thé lya chon tao bang tinh lwong tir mot bang luong di c6
trén phan mém hoic tao mot bang lwong hoan toan mai.

» Nhan <<Pong y>> phan mém s¢€ hién thj bang lwong ctia nhan vién:

% Bang ludng & dinh thing 1 ném 2015

é - > - D D B & 9_ | Phn b8 luong Hachtﬁa’n\udngl 2] ?’2 - < vl D~| @ @
Truéc  Sau  Thém sia Cat Xéa Hodn Nap  Tiénich  Mau In Gidp  Bong
Bang luong cé dinh thang 1 nam 2015
e Phucsp  Phu Tam ting o Cac khoan kha, o Thunhdp | egpn s
ST M ren nhanvien Uﬂ“’"“ o "‘,'3;:”‘ || T m‘hﬁgHﬂu\g‘ BHXH ‘ BHYT ‘ BHTH |KPCB‘ e ‘ Céng g.:r;mh s S&E‘i"ﬁ"
B< & = | < < < < < < < < < < < < < < <
=1 BGD-Ban Gigm déc
1 NVNAM  NguyinVinNam Gismd&c 18.000.00 0 0 18.000.000 0 6000000 480000 90000 60000 O 238500 868500 12600000 4770000 17.131.500
5] 18.000.000| 0] 6.000.000] 480000 90.000] 60.000] 0] 238500 868500  12.600.000 17.131.500
£ PKD-Phéng Kinh doanh
2 HNMAI Hoang Ngoc Mai  Nhénvién 5.600.000 ] 0 5600000 0 3000000 240000 45000 30000 O 0 315000 9000000 0 5285000
3 NTLAN NguyénThiLan  Nhénvién 5.800.000 0 0 5800000 0 3000000 240000 45000 30000 O 0 315000 9000000 0 5485000
4 PMQUANG Phom Minh Quang - Nhanvién 5980.000 0 0 5.980.000 0 3000000 240000 45000 30000 O 0 315000 9000000 0 BEESON0
5 VTDUNG VdTién Ding Nhan vién 5.100.000 0 0. 5100000 0 3000000 240000 45000 30000 O 0 315000 9000000 0 4785000
6 VIPHONG ViTunPhong  Nhénvién 6.800.000 ] 0 6:800.000 0 3000000 240000 45000 30000 O 0 315000 9.000.000 0 6485000
[5=] | 29.280.000] 0] 15.000.000] 1200.000( 225.000] 150.000] 0] 0 1.575.000| 45.000.000] | 27.705.000
=1 PKT-Phong K& todn
7 LTHUYEN L& ThiHuyEn Kétodn  7.800.000 ] 0 7.800.000 0 3000000 240000 45000 30000 O 0 315000 9000000 0 7.485.000
8 NATUYET  NgéAnhTuyd  Nhénvién 9.500.000 0 0. 9:500.000 0 3000000 240000 45000 30000 0 9250 324250 9000000 185000 9.175.750
9 NTMAI Naguyén Tuyét Mai - Nhénvién 6.800.000 0 0 5800.000 0 3000000 240000 45000 30000 O 0 315000 9000000 0 6485000
[5=] | 24100.000 0] 9.000.000] 720.000] 135000 50000] 0] 9250 954250] 27.000.000 23145750
] PHC-Phéng Hanh chinh
10 NDTOAN NgéBicTodn  Nhanvien 6200.000 0 0 5200000 0 3000000 240000 45000 30000 O 0 315000 9.000.000 0 5285000
11 VNTAN  VGNgocTan Nhan vién 4500.000 o__p| 4500000 0 3000000 240000 45000 30000 O 0 315000 9.000.000 0 4185000
5= | 10.700.000] 0 6000.000| 480.000 90000 60000 O 0[ 630.000] 18.000.000 10.070.000
[s-] | 82.080.000] 0[ 36.000.000] 2.880.000] 540.000] 360.000[ 0] 247.750] 4.027.750] 102.600.0_. 78.052.050

Nhén <<Cat>> dé luu bang lwong vira 1ap.

» Nghiép vu 1, 4, 11 va 12: Tinh lvong va cac khoan trich theo luong =>
NSD thyc hién theo hudng dan sau => Tai phan hé Tién lwong, chon chirc
nang Hach toan chi phi lwong (hodc trén tab Hach toan chi phi, chon

chte ning Thém), sau d6 khai bao cac thong tin chi tiét sau:

Chon béang luong

Bang ludng | Bang ludng thdi gian theo budi thang 1 ném 2015 vl

' Bangy | | @ Hiybs |
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* Chon bang luvong can hach toan chi phi lvong, sau d6 nhan <<Pong y>>,
phan mém s& tw dong sinh ra chimg tir hach toan chi phi luong:

% Hach toan chi philuong - Céng ty C§ phian ABC

e . =2 B b B g 9 | & %,mei,u-_lo [©]
Trudc Sau Thém Slra C&t Xda Hodm Ghisd Map  Tién ich Mau In Giop  Pdng
Hach toan chi phi luang Hiéntibenss [SSBichh 7]
~Théng tin ch Ching ti
Bang lucng | | |'| Mgayhachtosn [3u012015 [+
Dién gidi Hach toan chi phi ludng thang 1 ndm 2015 Mgy ching i
55 chiing ti HTCPLODDD2
| —
1. Hach todn
Dikn gii R TKNg R TKCs n Stizn + DPitongNg + DéitiongCs Bon vi

BHTN céing ty déng 6421 3388 260,000

BHTN nhan vién déng 3341 3388 280,000

BHXH céing ty dong 6421 3383 6.480.000

BHXH nhan vién déng 3341 3383 2.830.000

BHYT céng ty déng 6421 3384 1.080.000

BHYT nhén vién déng 3341 3384 540,000

KPCD céng ty déng 6421 3382 720.000

Ludng chinh 8421 3341 75239578
Bim vao day d& thém méi

SGdong =8 87.659.978

4 »

« NSD kiém tra cac but toan vé luong, cac khoan trich theo lwong va thué TNCN

cua nhan vién

«  Nhén <<Cét>> dé luu chung tir vira lap.

Sau khi ldp xong bdang lirong, NSD ciing c6 thé hach todn luén chi phi

long bang cdach chon chirc nang Hach todn lwong trén thanh céng cu

cua bang luong.

» Nghiép vu 2, 3: Trich trude tién lwong nghi phép ctia nhan vién vao chi

phi.

« VD: Ngay 28/01/2015 tién hanh trich trudc tién lwong nghi phép ciia nhan vién
san xuat phan xudng 2 vao chi phi sé tién 13 2.500.000 VND. NSD thyc hién
theo huéng dan sau => Tai phan hé Téng hop, chon chic ning Chirng tir
nghiép vu khac (hoac trén tab Chirng tir nghiép vu khac, chon chirc nang

Thém), sau d6 khai bao cac thong tin chi tiét sau:
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% Chiimg tir nghiép vu khéc - Céng ty Trach nhigm hitu han ABC

€ 5 D DHR®®» 2|8 @& 4,00 @
Trudc Sau Thém Sira Cat Xoa Hodn Ghisd Map  Tiénich Mau In Giogp  Pong
Chiing tr nghiép vu khac Hign thi 1rén 56
~Théng tin chung Chiing til
Dién giai ‘ Trich trudc tign ludng nghi phép cia nhén vién vao chi phi ‘ Ngdy hach todn
Hhénvien %+ - No3y chingt | 28/01/2015 -
Tham chigu SSchingtl | NVKDOOOT
—
1. Hachloan | 2 Thug Lgaitien [WND_[~] Tygs | 1.00|
Din gii 2 TKNg ® TKCs # Sétign + DGitigngNg & Dditigng Co | TKngy
Trich trudc tign ludng nghi phép cia nhén vién vio chi phi - 822 335 2.500.000
B&m vao déy dé thém mdi
S&déng =1 2,500,000/
1 3

» Hién thi trén s6: Chon ché do sd ké toan 1am viéce
= Dién giai: Nhap noi dung chi tiét cua chimg tir.
= Ngay ching tur: 28/01/2015
=  Chon loai tién hach toan: VND
= TK No: Chon TK 622/TK Cé: Chon TK 335
+ S6 tién: 2.500.000 VND
= Nhan <<Cat>> d¢ luu chimg tir vira nhép.
« VD: Ngay 28/02/2015, tinh tién lwong nghi phép thuc té phai tra. NSD thuc
hién theo hudng dan sau => Tai phan h¢ Tong hop, chon chirc naing Chirng tir

nghiép vu khac (hodc trén tab Chirng tir nghiép vu khac, chon chirc nang
Thém), sau d6 khai bao cac thong tin chi tiét sau:
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% Chiimg tir nghiép vu khéc - Céng ty Trach nhigm hitu han ABC

e .2 & EF A=z 9 /&l.i'l %'A'lé'le [©]
Trudc Sau Thém Slia Cat Xoa Hodn Bdghi ' Map Tiénich Mau In Gilp Bong

Chirng tur nghiép vu khac Higin th trén 58 | S5 tai chinh va quan i | =
~Théng tin chung Chiing til

Digngisi | Tign hidng nohi phép thuc 1€ phai tra ||| gay hach toan
anien % -] -
Tham chiéu 53 ching tli

| sc—
1. Hachtoan | 2 Thus Lgsitien |VND [+ Ty gis | 1.00]
Din gii 2 TKNg ® TKCs # Sétign + DGitigngNg & Dditigng Co | TKngy

Ti&n lugng nghi phép thuc t& phai trd 335 an 2.500.000

B&m vao déy dé thém mdi

S&déng =1 2,500,000/

=

» Hién thi trén s6: Chon ché d0 s6 ké toan 1am viéc.
= Dién giai: Nhap noi dung chi tiét cua chimg tir.
= Ngay ching tir: 28/02/2015
=  Chon loai tién hach toan: VND
= TK No: Chon TK 335/TK C6: Chon TK 3341
+ S6 tién: 2.500.000 VND
= Nhan <<Cat>> d¢ luu chimg tir vira nhép.
» Nghiép vu 5: Tién thudng tir qui khen thudng phai tra cho NLD
VD: Ngay 30/01/2015 trich tir quy khen thudng cuia doanh nghié¢p thudng
cho nhan vién Tran Dire Chi 2.000.000 VND vi ¢6 thanh tich xuat séc.
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NSD thyc hién theo hudng dan sau => Tai phan h¢ Téng hgp, chon chirc
nang Chirng tir nghi€p vu khac (hoic trén tab Chirng tir nghiép vu khac,
chon chirc ning Thém), sau d6 khai bao cac thong tin chi tiét sau:

% Chiing tir nghiép vu khéc - Céng ty C§ phian ABC

© 2. & & B 2 /lé'l 2 ,A,lt'?-,lg ©]
In

Trude  Sau  Thém Sifa CAt Xoa Hodm Ghisd ' Nap Tiénich  Mau Gilp Déng
Chirng tur nghiép vu khac Hién th iz8n =8
~Théng tin chung Chuing ti¥
Didngisi | Trich quf khen thudng cho nhan vién ||| Ngay hachtozn |30012015 -
Hhinvien & - Nody chingtd 304012015 =
Tham chigu 58 chilng tii NVKDOD32
=
1.Hachtoan | 2. Thug Lesitien |VND =/ Tyais | 1,00
Didn gii B TKNg ® TKCs @ S§tign 4 D&itiingNg 5 Déitiong G4 +| TKngenhang +| Khod
Trich quif khen thudng cho nhén vién 35 3341 2.000.000

Bim vao diy d& them méi

S8 déng =1 2.000.000

-

« Hién thi trén sd: Chon ché do sb ké toan 1am
« Dién giai: Nhap ndi dung chi tiét ciia chimg tir.
e Ngay chung tr: 30/01/2015
« Chon loai tién hach toan: VND
¢ TK Ng: Chon TK 3531/TK C6: Chon TK 3341
+  Sé tién: 2.000.000 VND
« Nhén <<Cét>> dé luu chimg tir vira nhap.
» Nghiép vu 6: Hach toan tuong tmg nghiép vu 5
» Nghiép vu 7: Thanh toan thué, bao hiém cho co quan quén 1y quy
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VD: Ngay 31/01/2015 ké toan phai ndp cac khoan BHXH, BHYT, BHTN
cho co quan quéan 1y bang ty nhiém chi qua ngan hang BIDV
NSD thuyc hién theo hudng dan sau => Tai phan hé Tién Iwong, chon churc

ning Nép bao hiém (hoic vao Nghiép vu\Tién lwong\Nép bao hiém):

Nép bao hiém

Nop bao hiém ey néebeotien Phuing thilc thanh todn  ©) Uy nhigmchi ) Tign mit
Thdng tin chi ist
V! + Khoan phai ngp A SGphaingp + 'S4 ndp I nay A
= ] = <! <
i Bao hiém x hi 1.200.000 1.200.000
¥ Béo higm y t& 5.000.000 5.000.000
¥ Kinh phi céng doan 3.000.000 3.000.000
SGdong =3 [ 9.200.000] 9.200.000)
7t

« Ngay ndp bao hiém: 31/01/2015

 Luya chon phuong thire ndp 1a 1ap Uy nhiém chi

«  Tich chon cac khoan bao hiém phai nop

« Nhan <<Nop bio hiém>>, phan mém ty dong sinh ra ching tir ndp cac khoan
bao hiém can cir vao phuong thirc thanh toan da chon:
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Uy nhiém chi ngp tién bao hiém - Céng ty C& phian ABC

e .. EHEBHRE D 7 | 2 2 Avl('.avl@ @
Trudc Sau Thém Sira Cat Xoa Hodn Ghisd Map  Tiénich Mau In Giogp  Pong
2 an PR e N e " Y
Uy nhiém chi ndp tién bao hiém Hién th trén 58 | 56 t3i chinh -
- Théng tin chung Chiing ti
T3ikhoanchi | 0124010015487 4 = | Ngan hang TMCP B3u tu va Phat trign Vigt Nam - Nganhn | | | Ngdy hach toan
Ngidung TT | N&p bio him thang 7 nim 2015 | | | Ngay changti | 31/0172015 -
CoquanBH | | | | sschingwr  [unconoiz
Bia chi [ |
Tai khodn nhan | I
Tham chiu =y
===
1. Hachtodn
Din gisi @ TKNg +© TKCS = S&tizn + M thiing k& -
Bao higm xd hgi 3383 1121 1200000
Bio higm y 1§ 3384 121 5.000.000
Kinh phi céng doan 3382 121 3,000,000
S&déng =3 9.200.000

«  Tai khoan chi: Chon sb tai khoan ctia ngan hang BIDV

« Kiém tra thong tin uy nhiém chi duogc lap, sau do nhén <<Cat>>.

NSD ciing cé thé thiee hién chirc ndng ndp bdo hiém trén phdan hé Quy
hodc Ngan hang tuy thugc vao phwong thirc thanh toan.

» Nghiép vu 8 : Thanh todn luong cho NLD
VD: Ngay 31/01/2015 thanh toan tién luong thang 01/2015 cho can bd

cong nhan vién. Sau khi tinh luong va céc khodn trich theo lvong, doanh
nghiép thuc hién tra luong cho nhan vién bang chuyén khoan qua ngan
hang BIDV.

NSD thyc hién theo hudng dan sau => Tai phéan hé Tién lwong, chon churc
nang Tra lwong (hoic vao Nghiép vu\Tién lwong\Tri lwong):
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Tra luong  ngeyuziumg Phusng this thanh tssn @ Uy nhigmchi () Tign mét
Théng tin tra lidng

= TK ngén hing +| Ssconphaita &

nhanvién & Ténnhanvién & Donvi

= i = =

¥ HNMAI Hoang Ngoc Mai Phéng Kinh doanh 012454000124 - Ng&n hang TMCP.. 13.988.372
¥ LTHUYEN L& Thi Huy&n Phéng K& todn 012454000122 - Ngan hang TMCP. 19.855.000
| NATUYET Ngé Anh Tuyét Phéng K& todn 012454000125 - Ngan hang TMCP. 24388257
L NDTOAM Ngé Bic Tean Phang Hanh chinh 012454000121 - Ngan hang TMCP. 15588372
[l NTLAN Nguyén Thi Lan Phéng Kinh deanh 14521628
¥ NTMAI Nguy&n Tuy&t Mai - Phéng K& toan 012454000123 - Ngan hang TMCP.. 17.188.372
¥ NVNAM Nguy&n Van Nam  Ban Gidm déc 012454000120 - Ngan hang TMCP.. 45.858.000
W PMQUANG Pham Minh Quang : Phéng Kinh doanh - 012454000126 - Ngén hang TMCP.. 15.001.708

Wil Ngoc Tan Phéng Hanh chinh 11.055.080

Wii Tién Diing Phéng Kinh doanh 12787 895

Wii Tudin Phong Phéng Kinh doanh 17.188.372

S6wa | Lich s ta hiang

13.988.372 Xem lich sUtra ludng
19.855.000: Xem lich s(itr ludng
24 388 282 Xem lich s(itra ludng
15.588.372 Xem lich s(itra ludng
14.521.628 Xem lich sUtra ludng
17.188.372 Xem lich sU tra ludng
45.858.000 Xem lich sUtra ludng
15.001.708 Xem lich s0tra ludng
11.055.080 Xem lich s(itra ludng
12 787.895 Xem lich s(itr ludng
17.188.372 Xem lich s(itra lidng

207421091 207 421.051

»

[ ]

« Ngay tra lvong: 31/01/2015
« Luya chon phuong thtre tra 1a 1ap Uy nhiém chi
* Tich chon nhiing nhéan vién sé dugc tra luong qua tai khoan

vao phuong thirc thanh toan da chon:

% Uy nhiém chi tr ludng nhn vién

Gng ty C3 phan ABC

@,%,DDE&')flxﬁ %_A,l _|@@
Trudc  Sau  Thém S (&t Xos Hodn Ghisd | Nap Tiénich Maw ' In ' Gilp Déng
Uy nhiém chi tra luogng nhan vién Hién thi trén 56

. Chingta
Téikhodnchi | 0124010015487 =8 | [ Non hang TMCP Bi3u tu va Phat trién Viét Nam - Nan hin Ngdy hach todn |31/01/2015 -
Néidung TT | Tra lucing nhén vién thing 1 néim 2015 Ngdy chingtil | 31/01/2015 -
Tham ctiéy || | | sschingw  [uncoooia

| m——]
1 Hachtodn | 2 Thng tintra luong |
Dién giai = TKNg & TKGs = SGtien = Nhanvien Ma théing ke =

Tré ludng nhin vign théng T nam 2015 3341 121 151.868.116
Sédong = 1 151.868.116

Nhan <<Tra lwong>>, phan mém ty dong sinh ra ching tir tra luong cin ctr

Béan quyén cuaMISAJSC
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 Tai khoan chi: Chon s6 tai khoan cua ngan hang BIDV

« Kiém tra hach toan nghiép vu tra lvong cho nhén vién trén tab Hach toan va
chi tiét tién lwong di tra cho timg nhan vién trén tab Théng tin tra lwong:

% Uy nhiém chi tra lrang nhan vién - Céng ty C8 phian ABC

& P, B2 %2 . B % 4 10,0 @
Trudc Sau Thém Sira C&t Xéa Hodn Ghisd Map  Tiénich Wau In Giop Déng
Uy nhiém chi tra lueng nhan vién Hign thi trén 55 | S8 t2i chinh
Thing tin chung Chiing 1
Taikhegnchi | 0124010015487 5P = | | Ngan hing TMCP Bau tu va Phat trién Vigt Nam - Ngan han Ngay hach todn | 31/01/2015 -
Ngidung TT | Tré lugng nhén vién thang 1 ném 2015 Ngdy chingtii | 31/01/2015 -
Tham chigu tn| | | S6chingta UNCD0013
1. Hachtodn 2. Théng tin tra hidng
Manhénvién + Ténnhdnvién = S5 t3i khoan A Bonvi B Siconphditd & i a
HNMAI Hong Ngoc Mai 012454000124 - Ngan hang TMCP Quén d6i - Phéng Kinh doan 13988372 13988372
LTHUYEN L& Thi Huy2n 012454000122 - Ngan hang TMCP Quén d8i - Phéng K& todn 19.855.000 19.855.000
NATUYET Ngd Anh Tuy& 012454000125 - Ngan hang TMCP Quan d6i Phéng K& todn 24388292 24.388.292
NDTOAN NgéBicToan 012454000121 - Ngan hang TMCP Quén ddi  Phong Hanh chin 15588.372 15588372
NTMAI Nguy&n Tuyét Ma 012454000123 - Ngan hang TMCP Quén doi - Phéng K& todn 17188372 17188372
HVNAM Mguyn Vén Nam 012454000120 - Ngan hang TMCP Quén d8i Ban Gidm déc 45,858,000 45.858.000
PMQUANG Pham Minh Quan 012454000126 - Ngan hang TMCP Quén dgi  Phéng Kinh dozn 15.001.708 15.001.708
S dong =7 151.868.116 151.868.116

«  Kiém tra thong tin uy nhiém chi dugc lap, sau d6 nhan <<Cat>>

NSD ciing cé thé thuc hién chirc néing tra lwong trén phan hé Quy

hodc Ngan hang tuy thudc vao phwong thirc chi trd.

» Nghiép vu 9: Cac khoan khau trir vao luong.

VD: Ngay 30/01/2015, Nguyén Tuyét Mai thanh toan tién tam tg cong

tac phi 4.000.000 VND, tinh véao chi phi QLDN. Sé tién con lai 1a

1.000.000 VND, trir vao tién luong trong thang.

NSD tién hanh nhap liéu nghiép vu trén nhu sau:

e Hach toan nghiép vu quyét toan tam ng ctia nhan vién sau khi di

cong tac vé trén phan hé Tong hop:

« Tai phan hé Téng hop, chon chirc ning Chirng tir quyét toan tam ing (hoic
trén tab Chirng tir nghiép vu khac chon chic ning Thém\Chimg tir quyét

toan tam trng), sau d6 nhap céc thong tin chi tiét:
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@,#_E‘EHI&:W/_lg'I g | 4. @ @

|L.’l_|
Trude  Sau  Thém Sia Cdt X6a Hodn Ghisd | Map Tiénich Miu ' In Gilp Béng

Chifng tir quyét toan tam ing Hign t én 3
_ Théng tin chung Chiing tii

Difngisi | Thanh todn tign tsm dng ||| Moay hochtosn |3001/2015 -
Tham chigu Ngay ching til | 30/01/2015 -

SSchingtii | NVKOD034
| s—
1 Hachtodn | 2 Héadon Loai tign Ty gid
Dikn giai R TKNg ®  TKCs ® S8 tizn - Din gisi thug 5 %thuEGTGT + Tigf

Thanh todn ti&n tam lng 6427 141 3.000.000 Thué gid tri gia ting
Bam vao d3y @& thém mdi
S&déng =1 3.000.000
4

Hién thi trén sd: Chon ché do s ké toan lam viéc.

« Dién giai: Nhap la “Thanh todn tién tam iimg”.

« Ngay chung tur: 30/01/2015

« Chon loai tién hach toan: VND

 No TK 6427/C6 TK 141, s6 tién 4.000.000 VND

«  Tai cot DPbi twong co: chon nhan vién 12 Nguyén Tuyét Mai.

« Nhén <<Cét>> dé luu chimg tir vira nhap.

e Hach toan nghiép vu khau trir khoan khoan tam tng khong chi hét cia

nhan vién vao tién luong thang 1 trén phan h¢ Téng

hop:

« Tai phan hé Tong hop, chon chirc ning Chirng tir nghiép vu khac (hoic trén
tab Chirng tir nghiép vu khac chon chirc nang Thém\Chirng tir nghiép vu

khac):

Béan quyén cuaMISAJSC
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2. & & B8z 2 |£'l & ,Al,ly:-_lg ©]
In

Trude Sau Thém Sira Cdt X¥oéa Hodn Ghisd Map  Tién ich Mau

Gilp Péng

Ching tir nghiép vu khac Hign thi n 53
- Thang tin chung Chiing td

Di#n gigi ‘ Trli tign tam ding cia nhan vién Nguy&n Tuy&t Mai vao tign |udng théng 1 ‘ Ngay hach todn | 30/01/2015 -

Hhanvien | 4+ - Ngaychingti [30U12015 |+

Tham chigu 55 chiing ti NVKDOD35

==
1.Hachtodn | 2 Thué Lesitzn WD [=| Tygs | .00
Dién gisi B TKMg ®  TKC: @ S tizn + PéitongNg & DéitiongCé +

Tril ti#n tam (ing clia nhan vién Nguy&n Tuy&t Mai v3o tign ludngt 3341 141 1.000.000 NTMAI

Bam vio diy o€ them mai

S8 déng =1
1

1.000.000

=

F8 - Thém nhanh, F3 - Tim nhanh

Hién thi trén sd: Chon ché do so ké toan lam viée.
Dién giai: Nhap ndi dung chi tiét ching tir.
Ngay chung tur: 30/01/2015
Chon loai tién hach toan: VND
No TK 3341/Cé TK 141, s tién 1.000.000 VND
Tai cot P6i twong co: chon nhan vién 12 Nguyén Tuyét Mai.
Nhén <<Cat>> dé luu chung tir vira nhap.
» Nghiép vu 13: Co quan BHXH thanh toan s6 BHXH d chi tra cong nhan
vién.
VD: Ngay 05/02/2015 Co quan quéan 1y qu§ bao hiém thanh toan tién bao
hiém phai tra cho ngudi lao dong bang tién mat: 2.500.000 VND
NSD thyc hién theo huéng dan sau => Tai phan hé Quy, chon chiic ndng

Thu tién (hoic trén tab Thu, chi tién, chon chirc ning Thém\Thu tién),
sau d6 khai bao céac thong tin chi tiét sau:
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Chuong 10: Ké toan tién luong

e . 2. 2 F Az 2 //llﬂ %-.ﬁi.“ﬁ-'@ [©]
Trudc  Sas  Thém  Sira CAt Xéa Hodn Ghisd ' Map Tiénich  Miu In Gilp  Béng
Phiéu thu Hign thi trén s&
- Thong tin chung Chiing ti
o S| || Moty ioin
o || noy v
oasi || sponaran
Lidondp Thukhdc ~ | | Caquan quan 1y quf bac hiém thanh toén \
Nhsn vien thy dh | Kemthes chiing i abc
Tham chigu
=
1 Hachtoan lesitizn |VND |v| Tygis | 1.00]
Didn gidi R TKNG & TKCs # Sdtign + Béitgng H TKnganhang ®  Honvi +
Cd quan gquén Iy quf bao hiém thanh toan 1111 3383 2.500.000
B&m vao day dé thém mdi
S&déng = 1 2.500.000
1 3

Hién thi trén s6: Chon ché do so ké toan lam viéc.

Ly do ndp: Chon 1y do 1& “Thu khdc”, sau &6 nhap ndi dung chi tiét

TK No: TK 1111 (phan mém ty mic dinh)/TK C6: Chon TK 3383

+
+
tai muc bén canh.
+ Ngay chung tir: 05/02/2015
+ Chon loai tién hach toan: VND
+
+ S0 tién: 2.500.000 VND
+

Nhén <<Cat>> dé luu chung tir vira nhap.

1.42.38 Xem va in bang lwong

Sau khi 1ap bang tinh lwong, NSD chon chtic ndng In trén bang luong va
chon bao cdo can in.
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Céng ty TNHH XYZ o Miu 6:02-LBTL
Tang 9 Technosoft, Duy Tan, Cau Giay, Ha Néi (Ban hanh theo Thing tsd 200/2014/TTBTC
Negdy 22/12/2014 ciia B§ Tai chinky)
BANG THANH TOAN TIEN LUONG
Thdng 01 Nam 2015
Chi nhénh: Céng tv C5 phin ABC
Luong nghi viée i
o Bom gt | LUOUE £hot gian Khong heing i o Cic khodn phii khiu tri vio lrong S tidn
STT Ho va tén cong - —_ 51;00 " l\'W'Tg Phycip | Téngso — the Tink
cﬁ:g S tién ca;g 54 tién BHXH | BHYT | BHIN p,l";i wp | Cong
A B 1 2 3 4 5 6 7 8 ] 10 11 12 13
Ma phong ban: BGD Tén phong ban: Ban Giam déc
1 [NauybovioNam | 750000] 2200] tesooee] | [ [ sso0000]  ssooso]  soooo]  so0n] [ sa0000] 1070000
‘ Cﬁng 16.500. Wﬂ‘ ‘ ‘ ‘ 16.500.000 ‘ 480 Wﬂl 90.000 ‘ 60 Wﬂ‘ ‘ 630 Wﬂl 10.870.000
Ma phong ban: PHC Tén phong ban: Phong Hanh chinh
1 |Ngé Pikc Toan [ 28333] 2200] sse3zes 5683326 240000 85000 30000 315000 33683%
2 |VaNgocTin | tersoo| 2200|  ar2se00 4125000) 240000 85000 30000 315000) 1310000
Cfmg 9808326 9808 326 430 000 90.000 60.000 630000 5178 326
Mi phong ban: PKD Tén phong ban: Phong Kinh doanh
1| Hoang Neoc Mai 233333 2200 s133.326 51333 0000 85000 30000 3i5000] 2818326
2 |Nguyén ThiLan 241667) 2200 5316674 5310674 240000 85000 30000 315000) 3001674
3 |Pham Minh Quang 2091467| 2200 5481674 5481674 240000 45000 30000 315000] 3166674
4 |VaTién Ding 212500) 2200| 4675000 4675000| 240000 85000 30000 315000) 2360000
5 | Vil Tuin Phong 203333) 2200 6233326 6233326 240000 85000 30000 315000) 391832
Cong 26.840.000 26.840.000 1.200.000 225.000 150.000 1.575.000 15.265.000
Ma phong ban: PKT Tén phong ban: Phong Ké toan
1 |Lé& Thi Huyén 325000 2200 7150000 7.150000| 240000 85000 30000 315000) 4338000
2 |Ngo Anh Tuyét 395.833| 2200 8708.326 8708326 240000 85,000 30000 315000) 5893326
3| Neuyén Tuyét Mai 203333) 2200 6233326 6233326 240000 85000 30000 315000) 341832
C@ng 22,091 652 22091 652 720 000 135.000 90.000 945000 13646 652
Téng cﬁng 75239973 75239978 2380 000 540000 360000 3.780 000 44959978

Cau hoi on tap
1. Hiy néu cac chiing tir ban dau lam cin cir dé 1ap bang thanh toan luong,
thanh toan bao hiém x3 hoi?
2. Hay néu trinh ty ké toan cac nghiép vu lién quan dén tién luong va cac
khoan trich theo luong?
3. Hay néu quy trinh ké toan tién lvong trong thyc té€?
4. Céc danh muc phai khai bao khi hach toan cac chtng tir lién quan dén tién luong.
Bai tdp thuc hanh
Tai Cong ty TNHH ABC c6 danh sach cac can bg nhu sau:

Hé s6
lwong

PMQUANG | Pham Minh Quang Giam dbc 9 500.000
TNPHUONG | Ta Nguyét Phuong Giam dbc 8 500.000

STT | M&nhan vién Ho va tén Phong ban Phu cép

NVNAM Nguyén Vin Nam Kinh doanh 4 100.000
LMDUYEN L& My Duyén Kinh doanh 4.2 100.000
TDCHI Tran Dic Chi Hanh chinh 46| 200.000

Gl b | W |IN|PF
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Chuong 10: Ké toan tién lurong

6 | NVBINH Nguyén Vin Binh Hanh chinh 45 200.000
7 | PVMINH Pham Vin Minh K& toan 6 200.000
8 | NTLAN Nguyén Thi Lan Ké toan 5 100.000

» Yéu cau:

e Ngay 31/01/2020 tinh Iwong, cac khoan trich theo Iwong thang 01 cho
can bd nhan vién trong cong ty va tra luong qua ngan hang Cong thuong
(Biét s6 cong trong thang 1 cua tit ca can bo nhan vién 12 26, luong tdi
thiéu 1a 1.150.000 VND)

e In Béng thanh toan tién luong. ..
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Chuong 11: Ké toan gia thanh

CHUONG 11

K E TOAN GIA THANH

Sau khi hoan thanh chwong nay, ban cé thé nim dworc:
<> Nguyén tic hach toan
<> M0 hinh hoat dong ké toan gia thanh
<> So dd hach toan ké toan gia thanh

<> K¥ nang thyc hanh trén phan mém ké toan
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Chuong 11: Ké toan gia thanh

Nguyén tic hach todn

e Viéc tinh gia thanh san phdm can ¢ vao chi phi san xuét kinh doanh dé
tao ra dugc san phém do.

e Chi phi san xuét, kinh doanh phai duoc chi tiét theo dia diém phat sinh
chi phi (phan xudng, bd phan san xuét, d6i san xut, cong truong...);
theo loai, nhom san phém, hodc chi tiét, bo phan san phém; theo tung
loai dich vu hoac theo tirng cong doan dich vu.

e Chi phi san xuit bao gom:

«  Chi phi nguyén liéu, vat lidu tryc tiép

« Chi phi nhan cong truc tiép

«  Chi phi sir dyng may thi cong (d6i véi hoat dong xay lap)
«  Chi phi san xuét chung.

e Chi phi nguyén liéu, vat li¢u, chi phi nhan cong vuot trén muc binh
thudng va chi phi san xuit chung cb dinh khong phan bd khong duoc
tinh vao gia tri hang ton kho ma phai tinh vao gia von hang ban ciia ky

ké toan.

M@ hinh héa hoat dong ké todn gid thanh

Ké toan chi phi Ké toan gia thanh Ké toan kho

Tap hop chi
Tinh gia xuét kho;
Tinh leong; Két chuyén chi phi
Tinh khau hao TSCD; H sang TK 154
Phan bé chi
phi gian tiép

Tinh toan chi phi
dé dang (néu co)

Tinh tng gia thanh
va gia thanh don vi

Cap nhat gia nhap kho
thanh pham
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Chuong 11: Ké toan gia thanh

Cdc phwong phap tinh gia thanh

1.42.39 Phuong phap true tiép

Phuong phap truc tiép hay con goi la phwong phap gian don dugc ap dung
trong cac doanh nghié€p thudc loai hinh san Xuét gian don, sb luong mat
hang it, san xuit v&i khdi luong 16n va chu ky san xuét ngan nhu cac nha
may dién, nude, cic doanh nghiép khai thac (quing, than, gd...). Ddi tuong

hach toan chi phi san xuét trong cic doanh nghiép nay la timg loai san

pham hay dich vu.
Tong gia Chi phi Chi phi  Chi phi san Céc
thanh  sén . X . X X, 11 X .
2 \ san xuat san xuat xuat do khoan ghi
phédm hoan a6 d * ohatsinh T d Lo- Y
thanh trong ¢ dang phat sin ang cuoi giam gia
Ky dau ky trong ky ky thanh
Gié thanh don vi Tong gid thanh san pham hoan thanh trong ky
san pham - S6 lwong san pham hoan thanh

1.42.40 Phuong phap hé s6

Phuong phap hé sé dugc ap dung trong cac doanh nghiép ma trong qué
trinh san xudt sir dung cting mot loai nguyén vat liéu chinh, két thiic quy
trinh san xuét tao ra nhiéu loai san pham chinh khac nhau va chi phi khong
hach toan riéng cho ting loai san pham duoc ma phai hach toan chung cho
ca qua trinh san xuat.

Déi voi phuong phap hé sb ta phai chon 1 thanh pham lam thanh pham
chuan véi hé s6 = 1, cac than